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City  of  New  York  —  Mayor's  Office, 
December  31, 1897. 

The  following  regulations  for  the  admission  of  persons  into  the 
Civil  Service  of  the  City  of  New  York,  and  for  the  conduct  of 
p<;rsoiis  who  may  receive  appointments  in  the  said  service,  have 
bc^en  prescribed  and  established  by  the  Mayor  of  the  City  of  New 
York,  and  have  been  approved  by  the  New  York  State  Civil  Ser- 
vice Commission. 

W.  L.  STRONG, 

Mayor. 
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City  of  New  York  —  I^Iayor's  Office, 
December  31, 1897. 

The  following  regulations  for  the  admission  of  persons  into  the 
Civil  Service  of  the  City  of  New  York,  and  for  the  conduct  of 
persons  w^ho  may  receive  appointments  in  the  said  service,  have 
been  prescribed  and  established  by  the  Mayor  of  the  City  of  New 
York,  and  have  been  approved  by  the  New  York  State  Civil  Ser- 
vice Commiflsion. 

W.  L.  STRONG, 

Mayor. 
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the  Police  Depai'tnient,  and  they  include  a  great  number  of  skilled 
mechanics  and  laborers.  In  short,  there  is  hardly  any  kind  of  em- 
ployment that  does  not  come  under  the  general  supervision  of  the 
New  York  City  Civil  Service  Commission. 

Our  aim  has  been  in  the  conduct  of  the  examinations  for  ad- 
mission to  the  various  branches  of  the  service  to  specialize  them 
as  far  as  possible.  AVe  have  in  the  first  place  consulted  with  the 
heads  of  departments,  and  ascertained,  as  far  as  practicable,  the 
duties  of  the  office  for  which  an  examination  was  to  be  held,  and 
we  have  then  taken  gi'eat  pains  to  see  that  the  examinations  should 
be  as  required  by  tlie  Ci\il  Service  Law  of  1883,  which  in  this 
respect  has  never  been  changed. 

"  Such  examinations  shall  be  practical  in  their  character, 
and,  so  far  as  may  be,  shall  relate  to  those  matters  which  will 
fairly  test  the  relative  capacity  and  fitness  of  the  persons  ex- 
amined to  discharge  the  duties  of  that  service  into  wliich  they 
seek  to  be  appointed." 
The  requirement  of  Section  4  of  Chapter  428  of  the  Laws  of 
1891    is  but  another  form  of  stating  this  original  requirement  of 
the  Civil  Service  Law  of  1883. 

"All  examinations  shall  be  competitive,  so  far  as  prac- 
ticable, and  shall  be  practical  in  their  character,  and  shall 
relate  to  those  matters  which  shall  fairly  test  the  intelligence, 
competency,  suitability  and  character  of  the  applicants  to  dis- 
charge tlie  duties  of  that  service  for  wliich  they  seek  to  be 
appointed." 
The  actual  conduct  of  these  examinations  in  the  City  of  New 
York,  with  the  exception  of  those  for  Examiners  in  the  Civil 
Service  Board  itself,  has  been  intrusted  (as  required  by  the  Ci\dl 
Service  Regulations)  to  Examiners  selected  for  their  special  quali- 
fications, and  who  are  assigned  to  those  examinations  for  which 
they  are  especially  qualified.     Two  of  them  are  Physicians,  two 
of  them  are  CiWl  Engineers,  one  a  Mechanical  Engineer,  and  one 
an  Architect.     One  of  them  is  assigned  solely  to  the  examination 
of  the  testimonials  as  to  the  character  of  the  diflPerent  candidates. 
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After  these  examinations  are  completed,  and  the  rating  is  made 
according  to  the  merit  and  fitness  of  the  different  applicants  there 
still  remains  a  period  of  probation  under  the  Rules,  during  which 
the  head  of  the  department  has  an  opportimity  to  test,  by  actual 
fieirice,  the  qualifications  and  efficiency  of  the  successful  candi- 
datesj  and  not  imtil  these  have  been  assured  by  an  actual  probation 
is  the  final  appointment  made. 

When,  on  the  15th  day  of  May,  1897,  the  new  Act  relating  to 
Civil  Service  examinations  took  effect,  a  question  of  much  diffi- 
culty was  presented  to  this  Commission,  as  to  the  change  effected 
in  the  Civil  Service  system  by  the  adoption  of  that  Act.     Until 
then  it  had  been  generally  supposed  that  the  words  "  merit "  and 
"fitness"  in  the  Ci^^l  Service  clause  of  the  Constitution  of  the 
State  of  New  York  (X)  were  nearly  synonymous.     Tlie  Act  re- 
ferred to  reqiured  separate  examinations,  one  for  merit,  to  be  held 
under  the  direction  of  the  several  Civil  Sendee  Commissions,  and 
the  other  for  fitness,  to  be  determined  by  the  appointing  power, 
"or  by  some  person  or  Board  designated  by  the  person  holding 
Buch  power  of  appointment  or  promotion." 

The  Corporation  Counsel  advised  that  it  was  competent  for  the 
appointing  power  to  designate  the  Civil  Service  Commission,  as  the 
Board  which  should  conduct  the  examination  for  fitness.  Almost 
all  of  the  departments  of  the  City  of  New  York  have  availed  them- 
selves of  the  authority  thus  conferred,  and  have  designated  the 
Xew  York  Civil  Service  Commission  as  the  Board  to  conduct  the 
fitness  examination. 

With  the  approval  of  the  State  Civil  Senice  Commission,  as  re- 
quired by  the  Act,  rules  were  made  for  carrying  out  the  provisions 
of  the  Act  referred  to.  These  are  nimibered  from  74  to  80,  in 
the  Schedule  of  Regulations  appended  hereto.  In  general  they 
provide  that  the  eligible  lists  which  were  in  force  at  the  time  this 
Act  took  effect,  shall  stand  as  the  eligible  list  for  fitness,  and  that 
the  rating  upon  them  should  be  divided  in  each  case  by  two;  that 
in  all  examinations  for  fitness  conducted  by  the  appointing  power, 
the  queBtions  and  answers  should  be  either  in  writing,  or  taken 
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down  stenographically,  and  reduced  to  writing;  that  the  rating  of 
the  appointing  power  upon  such  examination  should  be  certified  to 
the  New  York  Civil  Service  Commission,  and  eligible  lists  there- 
upon made  up  pursuant  to  the  Act;  that  no  question  should  call  for 
the  expression  or  disclosure  of  any  political  or  religious  opinion  or 
belief;  that  any  candidate  claiming  to  be  aggrieved  by  the  conduct 
of  the  examination  for  fitness  should  have  the  right  to  appeal  to 
this  Commission,  and  that  the  other  regulations  which  liad  been 
previously  adopt^ed,  should  still  remain  in  force. 

Practically,  therefore,  the  conduct  of  examinations  in  the  City 
of  Xew  York  has  not  been  greatly  changed  by  the  Act  in  question. 

The  following  departments  have  in  all  instances  designated  the 
Xew  York  Civil  Service  Commission  as  the  Board  to  conduct  the 
examination  for  fitness: 

Law  Department,  Board  of  Education,  Department  of  Correc- 
tion, Department  of  Charities,  City  Record,  Department  of  Docks, 
Department  of  Taxes  and  Assessments,  Fire  Department  (except 
in  promotions).  Health  Department,  Street  Cleaning  Department, 
Police  Department,  Commissioner  of  Accounts,  Building  Depart- 
ment. 

The  following  departments  have  designated  this  Commission,  in 
most  instances,  as  the  Examining  Board  for  fitness: 

Department  of  Public  Works,  Department  of  Street  Improve- 
ments. 

The  following  departments  have  made  no  such  designation,  but 
have  themselves  conducted  the  examination  for  fitness. 

Finance  Department,  Department  of  Public  Parks,  Board  of 
City  Magistrates. 

Some  of  these  examinations  have  been  a  direct  violation  of  the 
provisions  of  section  4  of  the  Act  of  1897,  before  referred  to,  and 
we  have  felt  it  our  duty  to  call  the  attention  of  the  appointing 
pow^er  to  this  violation.  In  order  to  show  the  flimsy  and  unsuit- 
able character  of  some  of  these  examinations,  we  append  a  schedule 
showing  the  questions  put,  and  the  answers,  and  the  rating  upon 
the  answers  in  several  instances. 
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After  these  examinations  are  completed,  and  the  rating  is  made 
according  to  the  merit  and  fitness  of  the  different  applicants  there 
still  remains  a  period  of  probation  under  the  Rules,  during  which 
the  head  of  the  department  has  an  opportunity  to  test,  by  actual 
service,  the  qualifications  and  efficiency  of  the  successful  candi- 
dateSy  and  not  until  these  have  been  assured  by  an  actual  probation 
is  the  final  appointment  made. 

When,  on  the  15th  day  of  May,  1897,  the  new  Act  relating  to 
Civil  Sendee  examinations  took  effect,  a  question  of  much  diffi- 
culty was  presented  to  this  Conamission,  as  to  the  change  effected 
in  the  Civil  Service  system  by  the  adoption  of  that  Act.  Until 
then  it  had  been  generally  supposed  that  the  words  "  merit "  and 
"  fitness  "  in  the  Civil  Service  clause  of  the  Constitution  of  the 
State  of  Xew  York  (X)  were  nearly  sjTLonymous.  The  Act  re- 
ferred to  required  separate  examinations,  one  for  merit,  to  be  held 
under  the  direction  of  the  several  Civil  Service  Commissions,  and 
the  other  for  fitness,  to  be  determined  by  the  appointing  power, 
"  or  by  some  person  or  Board  designated  by  the  person  holding 
Buch  power  of  appointment  or  promotion." 

The  Corporation  Counsel  advised  that  it  was  competent  for  the 
appointing  power  to  designate  the  Civil  Service  Commission,  as  the 
Board  which  should  conduct  the  examination  for  fitness.  Almost 
all  of  the  departments  of  the  City  of  New  York  have  availed  them- 
selves of  the  authority  thus  confen*ed,  and  have  designated  the 
Xew  York  Civil  Service  Commission  as  the  Board  to  conduct  the 
fitness  examination. 

With  the  approval  of  the  State  Civil  Service  Commission,  as  re- 
quired by  the  Act,  rules  were  made  for  carrying  out  the  provisions 
of  the  Act  referred  to.  These  are  numbered  from  74  to  80,  in 
the  Schedule  of  Eegulations  appended  hereto.  In  general  they 
pro^'ide  that  the  eligible  lists  which  were  in  force  at  the  time  this 
Act  took  effect,  shall  stand  as  the  eligible  list  for  fitness,  and  that 
the  rating  upon  them  should  be  divided  in  each  case  by  two;  that 
in  all  examinations  for  fitness  conducted  by  the  appointing  power, 
the  questions  and  answers  should  be  either  in  writing,  or  taken 
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2.  Providing  for  noncompetitive  examinations  in  some  positions 
in  Schedule  A,  which  before  had  been  altogether  exempt  from 
examination. 

3.  Requiring  the  Chief  Examiner  to  attend  the  meetings  of  the 
Commission. 

4.  Making  a  violation  of  the  Civil  Sen'ice  Regulations  good 
cause  for  dismissal. 

5.  On  the  recommendation  of  the  Chief  Examiner  we  have 
changed  to  some  extent  the  examination  for  admission  to  the  position 
of  Fireman  or  Park  Policeman.  It  has  previously  been  the  practice 
to  give  to  such  applicants  a  copy  of  selected  rules  and  regulations 
covering  some  important  branches  of  their  future  duties,  and  to 
examine  tliem  upon  these  rules  and  regulations.  The  Examiners 
found  it  very  difficult  to  frame  questions  upon  such  rules  and  regu- 
lations which  would  ser\"e  any  purpose  except  to  test  the  memory 
of  the  applicants,  and  it  was  thought,  on  the  whole,  expedient  to 
substitute  for  this  test  "  writing  a  letter  and  a  report  on  subjects 
given  at  the  time  of  examination." 

Our  reason  for  this  was  that  it  is  an  important  part  of  the  duty 
of  a  Policeman  to  make  a  report  in  regard  to  violations  of  law,  and 
we  thought  that  the  ability  to  write  a  letter  on  a  given  subject 
would  fairly  test  the  intelligence  of  the  applicants,  and  their  readi- 
ness to  observe  and  express  clearly  the  results  of  such  obser\- ation. 
This  has  been  done  with  the  entire  approval  of  the  Eire  Depart- 
ment, and  after  consultation  with  them. 

We  have  retained,  however,  the  provision  in  the  examination 
for  promotion  relating  to  the  Rules  and  Regulations  of  the  depart- 
ment in  the  uniformed  force  of  the  Fire  Department  and  of  the 
Park  Police.  It  seemed  to  us  that  one  element  that  should  enter 
into  consideration  in  those  departments  was  the  practical  acquaint- 
ance that  had  been  acquired  with  the  Rules  and  Regulations  of  the 
department,  and  the  ability  to  answer  questions  intelligently  in 
reference  to  the  application  of  those  Rules  and  Regulations  to 
particular  cases. 
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As  showing  what  an  examination  which  would,  in  accordance 
with  the  requirements  of  the  Civil  Service  Act,  "  fairly  test  the 
relative  capacity  and  fitness  of  the  person  examined,''  we  append 
the  examination  questions  on  the  examinations  for  merit,  con- 
ducted in  the  CiWl  Service  office  for  the  same  positions,  giving  the 
answers  of  applicants  in  several  cases. 

Our  experience  has  sho\vn  that  the  danger  of  abuse  under  the 
provisions  of  this  act  is  so  great,  and  the  facilities  it  affords  for 
enabling  persons  desiring  so  to  do  to  evade  the  n^quirements  of  the 
Constitution  which  have  been  before  refeiTod  to,  that  we  feel  it  is 
a  subject  for  congratulation  to  all  iiiterej^ted  in  tlie  good  govern- 
ment of  the  City,  that  its  pro^dsions  have  been  rep(?aled,  so  far  as 
the  Greater  Xew  York  is  concerned.  Section  1611  of  the  new 
Charter  provides  as  follows: 

"  For  the  purpose  of  detennining  the  effect  of  this  Act  upon 
other  Acts,  and  the  effect  of  other  Acts  upon  this  Act,  this  Act 
shall,   except  as  in  this  section  is  otherwise  provided,   be 
deemed  to  have  been  enacted  on  the  first  day  of  January,  in 
the  year  eighteen  hundred  and  ninety-eight." 
It  would  seem  to  be  clear,  therefore,  that  so  far  as  the  Greater 
New  York  is  concerned,  Chapter  428  of  the  Laws  of  1897,  before 
referred  to,  is  expressly  repealed  by  the  Greater  New  York  Charter. 
Indeed,  the  provisions  of  those  sections  of  the  Charter  which  re- 
late to  the  Municipal  Civil  Service  (123  to  125),  are  so  incon- 
sistent with  the  provisions  of  the  Act  of  1897,  that  it  would  bo 
impliedly  repealed  thereby,  even  if  there  were  no  express  repeal 
contained  in  Section  1611. 

The  principal  changes  in  the  Regulations  which  w^e  have  during 
the  year  recommended  to  the  Mayor,  and  which  have  been  ap- 
proved by  the  New  York  State  Civil  Ser\'ice  Commission,  besi<les 
those  before  mentioned,  are: 

1.  Authorizing  this  Commission  to  prescribe  rules  for  the  execu- 
tion of  the  Regulations,  and  of  the  Civil  Service  Act,  and  prescribe 
forms  for  use  in  connection  therewith. 


16 

of  regular  Clerks  and  Heads  of  Bureaus.  The  coustniction  of  the 
language  has  been  settled  by  the  courts. 

This  amendment  requires  the  officer  who  makes  the  removal  to 
inform  the  person  he  seeks  to  remove,  of  the  cause  of  the  proposed 
removal,  and  allow  him  an  opportunity  of  making  an  explanation. 
In  every  case  of  removal  the  true  groimds  thereof  shall  be  entered 
upon  the  records  of  the  department,  and  a  ex:)py  transmitted  to  tlie 
New  York  Citv  Civil  Service  Commission. 

A  further  amendment  proliibits  removals  for  political  or  religious 
opinions,  or  the  using  of  official  authority  or  influence  to  coerce  the 
political  action  of  any  person. 

8.  An  amendment  to  the  requirements  as  to  clerical  examina- 
tions pro^ddes  for  cases  in  which  good  handwi-iting  is  the  principal 
qualification  required.  A  special  eligible  list  is  to  be  made  in 
such  cases. 

In  order  to  obtain  for  the  City  the  most  experienc^^d  service,,  an 
amendment  has  been  adopted  allo\\ang  a  preference  in  appointments 
under  the  Labor  Schedule  G,  on  the  ground  of  faithful  son-ice  in 
the  employ  of  the  City. 

It  seems  impracticable  to  conduct  competitive  examination  in 
the  Labor  Schedule,  but  the  Commission  think  that  this  clause,  on 
the  whole,  comes  the  nearest  to  a  competitive  examination  by  giving 
a  preference  where  actual  employment  has  shown  the  competency 
of  the  candidate. 

It  will  thus  be  seen  that  no  radical  changes  have  l>een  made  in 
the  regulations,  but  that  we  have  endeavored  to  make  such  amend- 
ments, from  time  to  time,  as  exiK?rience  required. 

The  regulations  and  the  exceptions  thereto  in  force  are  showni  by 
the  schedules  hereto  annexed.  We  also  annex  reports  of  the  yeai-'s 
w^ork,  from  the  Chief  Examiner,  the  Secretary'  and  the  Labor  Clerk, 
specimens  of  the  examination  pai)ers  during  the  year,  and  also 
statistical  tables  containing  a  summary  and  a  detailed  statement  of 
what  has  been  done  in  the  office  of  the  City  Civil  Ser^nce  Com- 
mission. 
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6.  "We  have  also  raised  the  Tm'niTriiiTn  on  obligatory  subjects  for 
all  applicants  for  appointment  as  Park  Policemen  and  Firemen 
from  sixty  to  seventy  per  cent  The  regulations  formerly  provided 
that  no  person  "shall  be  examined  for  promotion  or  transferred 
from  any  position  in  Schedule  G  (Labor  Schedule)."  This  pro- 
vision was  adopted  to  prevent  the  abuse  that  had  sprung  up,  of  ap- 
pointing persons  to  positions  as  laborers,  and  assigning  them  to  duty 
as  Clerks,  without  any  previous  examination  on  that  subject  what- 
ever. (This  abuse  is  now  prevented  under  the  provisions  of  Regu- 
lation Yl.) 

It  is,  however,  represented  to  us  that  there  were  many  cases 
when  it  was  very  desirable  to  encourage  the  faithful  service  of 
skilled  mechanics  or  laborers,  by  promotion  to  a  higher  grade.  TTe 
saw  the  reasonableness  of  that,  and  recommended  an  amendment 
allowing  such  promotion  upon  examination,  when  the  person  seek- 
ing the  promotion  had  "  served  the  City  with  credit  to  himself  for 
a  period  of  three  years  in  the  department  in  which  he  is  employed, 
and  then  only  when  the  promotion  or  transfer  is  in  the  direct  line 
of  duty,  and  the  person  named  shall  pass  an  examination  as  pro- 
vided for  on  original  appointment  or  promotion." 

7.  The  subject  of  removals  had  been  under  consideration  by  the 
Commission  for  years.    Two  evils  to  be  guarded  against  were: 

(a)  Bemoval  from  the  service  for  political  reasons,  or  motives  of 
personal  dislike. 

(b)  Making  the  removal  of  incompetent  persons  difficult  by  bring- 
ing under  the  jurisdiction  of  the  courts  the  proceedings  for  the 
removal. 

The  regulation  on  this  subject  adopted  by  the  President  of  the 
United  States,  in  the  early  part  of  the  year,  was  carefully  con- 
fidered,  and  the  result  was  a  recommendation  to  the  Mayor,  which 
was  approved  by  him  and  by  the  State  Civil  Service  Commission, 
which  assimilated  the  provisions  of  the  Civil  Service  Regulations 
as  to  removals  of  those  which  had  long  been  in  force  under  section 
48  of  the  New  York  City  Consolidation  Act,  relating  to  the  removal 
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of  regular  Clerks  and  Heads  of  Bureaus.  The  construction  of  the 
language  has  been  settled  by  the  courts. 

This  amendment  requires  the  officer  who  makes  the  removal  to 
inform  the  person  he  seeks  to  remove,  of  the  cause  of  the  proposed 
removal,  and  allow  him  an  opportunity  of  making  an  explanation. 
In  every  case  of  removal  the  true  grounds  thereof  shall  be  entered 
upon  the  records  of  the  department,  and  a  copy  transmitted  to  tlie 
New  York  City  Ci\al  Service  Commission. 

A  further  amendment  prohibits  removals  for  political  or  religious 
opinions,  or  the  using  of  official  authority  or  influence  to  coerce  the 
political  action  of  any  person. 

8.  An  amendment  to  the  requirements  as  to  clerical  examina- 
tions provides  for  cases  in  which  good  handwTiting  is  the  principal 
qualification  required.  A  special  eligible  list  is  to  be  made  in 
such  cases. 

In  order  to  obtain  for  the  City  the  most  experienced  sen'ice,,  an 
amendment  has  been  adopted  allo\ving  a  preference  in  appointments 
under  the  Labor  Schedule  O,  on  the  ground  of  faithful  ser^'ice  in 
the  employ  of  the  City. 

It  seems  impracticable  to  conduct  competitive  examination  in 
the  Labor  Schedule,  but  the  Commission  think  that  this  clause,  on 
the  whole,  comes  the  nearest  to  a  competitive  examination  by  giving 
a  preference  where  actual  employment  has  shown  the  competency 
of  the  candidate. 

It  will  thus  be  seen  that  no  radical  changes  have  been  made  in 
the  regulations,  but  that  we  have  endeavored  to  make  such  amend- 
ments,  from  time  to  time,  as  experience  required. 

The  regulations  and  the  exceptions  thereto  in  force  are  shown  by 
the  schedules  hereto  annexed.  We  also  annex  reports  of  the  year's 
work,  from  the  Chief  Examiner,  the  Secretary  and  the  Labor  Clerk, 
specimens  of  the  examination  papers  during  the  year,  and  also 
statistical  tables  containing  a  summary  and  a  detailed  statement  of 
what  has  been  done  in  the  office  of  the  City  Civil  Service  Com- 
mission. 
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The  Kegulations  require  us  to  make  such  suggestions  as  the  Com- 
mission may  deem  necessary  for  the  more  eflFectual  enforcement 
of  the  purpose  of  the  Civil  Service  Act,  and  of  the  Regulations. 
The  only  suggestion  we  desire  to  make  is  that  the  arrangement  be 
continued  which  has  been  made  with  the  Comptroller  of  the  City 
of  New  York,  by  which  the  pay-rolls  have  passed  through  the 
Qity  Civil  Service  office,  and  have  been  examined  for  the  purpose 
of  ascertaining  whether  or  not  persons  have  been  legally  employed. 
This  has  materially  assisted  the  enforcement  of  the  Regulations  and 
been  a  great  protection  to  the  Comptroller,  who,  under  section  7 
of  the  Civil  Service  Act,  is  prohibited  from  drawing  or  authorizing 
the  drawing  of  any  warrant  "  for  the  payment  of  salary  to  any 
person  in  its  service,  whose  appointment  has  not  been  made  in  pur- 
suance of  this  act  and  the  rules  in  force  thereunder."  The  Comp- 
troller is  thus  made  personally  liable  for  any  sum  paid  contrary 
to  the  provisions  of  this  section.  * 

We  have  established  a  system  by  which  the  name  of  each  person 
in  the  employ  of  the  City  is  placed  upon  a  card  which  contains  the 
dateof  his  application,  of  his  examination,  and  of  his  appointment. 
These  cards  are  arranged  in  alphabetical  order,  and  enable  the 
Secretary  in  a  moment  to  ascertain,  in  each  instance,  whether  or  not 
a  person  has  been  appointed  in  compliance  with  the  provisions  of 
the  law. 

Our  experience  has  shown  that  cordial  co-operation  between  the 
Mayor,  the  heads  of  departments,  and  the  Civil  Service  Board  is 
of  great  importance  to  the  effectual  administration  of  the  City 
service,  and  of  great  benefit  to  the  public. 

All  of  which  is  respectfully  submitted. 

EVERETT  P.  WHEELER,  Chainmm. 

CHARLES  W.  WATSOK 

J.  VAN  VECHTEN  OLCOTT. 

W.  BAYARD  CUTTING. 

WILLIAM  JAY  SOHIEFFELIN. 
3 


Report  of  Chief  Examiner. 


New  Yoek,  December   6,  1897. 
To  the  Honorable  Coninmsioners,  'New  York  City  Civil  Service: 

"Gentlemen. —  I  have  the  honor  to  present  my  report  of  the 
work  of  the  Examining  Board  of  the  New  York  City  Civil  Service 
Commission  for  the  year  1897.  As  this  is  the  first  time  that  the 
Chief  Examiner  has  been  called  upon  to  make  an  annual  report, 
I  must  beg  the  indulgence  of  the  Commission  if,  in  some  instances, 
I  have  gone  back  of  the  year  in  order  more  clearly  to  place  before 
them  the  condition  of  the  office  as  it  is  to-day. 

At  the  end  of  1896,  Mr.  George  N.  Messiter,  who  for  more  than 
a  year  had  been  a  member  of  the  Examining  Board,  resigned  his 
position,  greatly  to  the  regret  of  his  colleagues.  I  had  learned  to 
place  the  utmost  reliance  upon  Mr.  Messiter's  ability,  judgment 
and  cheerful  readiness  to  do  whatever  work  I  assigned  him. 

Two  new  members  of  the  Examining  Board  were  appointed 
early  in  the  year:  Mr.  L.  E.  Jones  in  February,  and  Mr.  H.  K. 
Spaulding  in  March.  These  gentlemen  stood  highest  on  the 
eligible  list  resulting  from  the  examination  held  in  November, 
1896.  In  August,  1897,  Dr.  L.  F.  Warner  and  Mr.  George  R 
Ferguson  were  appointed  members  of  the  Examining  Board,  stand- 
ing first  respectively  on  the  eligible  lists  resulting  from  the  exam- 
inations held  for  Medical  Examiner  and  Mechanical  Engineer  Ex- 
aminer. 

One  resignation,  that  of  Mr.  J.  H.  Fitzpatrick,  was  presented 
during  the  year. 

The  most  marked  change  in  the  constitution  of  what  may  be 
called  the  examination  side  of  the  office  has  been  the  appointment 
of  two  women  as  Assistant  Examiners.     They   and  the  Chief  Ex- 
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aminer  now  form  the  only  members  of  the  examining  body  whose 
entire  time  must  be  devoted  to  the  business  of  the  office.  The 
experiment  of  employing  women  in  this  capacity  has  succeeded  far 
beyond  the  expectations  which  I  had  ventured  to  entertain.  The 
two  incumbents  have  not  only  brought  voluntarily  to  the  discharge 
of  their  duties  the  steady  fidelity  which,  indeed,  I  should  have 
exacted,  but  an  intelligence,  a  capacity  and  an  interest  in  their 
work  which  have  been  of  the  greatest  service.  I  have  found  it 
possible  and  proper  to  place  in  their  hands  the  rating  of  a  range  of 
papers  which  I  had  not  originally  supposed  could  safely  be  in- 
trusted to  them;  and  their  efficient  and  business-like  way  of  con- 
ducting the  actual  management  of  the  examination-room  while 
examinations  are  in  progress,  has  been  a  great  relief  to  me,  in 
allowing  me  to  attend  to  the  increasing  office  business  connected 
with  my  position,  without  the  former  constant  interruptions,  and 
without  concern  as  to  the  conduct  of  the  examination.  There  has 
also  been,  under  this  arrangement,  a  noticeable  saving  of  expense. 
The  Examining  Board  at  present,  excluding  the  Assistant  Ex- 
aminers, consists  of  twelve  members.  Two  of  these,  Dr.  Brown 
and  Dr.  Houghton,  are  exclusively  devoted  to  medical  and  physical 
examination  of  applicants,  and  one,  Mr.  Jessup,  devotes  his  entire 
attention  to  investigations  as  to  character.  Taking  the  Board  as  a 
whole,  eight  of  the  twelve  are  appointees  after  competitive  exam- 
ination. It  is  only  just  to  state  here  that  from  all  the  members  of 
the  Examining  Board,  both  those  who  were  members  before  my 
appointment  and  those  appointed  since,  I  have  received  nothing 
but  the  most  cordial  and  sympathetic  assistance.  It  is  perhaps 
proper,  as  it  certainly  is  pleasing,  in  this  place  to  specify  Mr.  Col- 
lingwood,  who  joining  to  great  attainments  that  modesty  with 
which  they  are  not  always  coupled,  has  at  times  almost  tempted  me 
to  believe  that  he  was  my  subordinate  in  experience  as  well  as  in 
rank.  I  can  not  but  think  it  remarkable  that  a  new  officer  coming 
into  a  position  of  authority  over  men  far  more  experienced  than 
himself,  should  have  found  such  loyal  and  efficient  coworkers. 
The  credit  is  due  to  them. 
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The  removal  of  the  offices  of  the  Commission  from  the  old 
quarters  on  the  third  floor  to  our  present  quarters  has,  apart  from 
the  more  suitable  accommodations  thus  provided  for  the  general 
needs  of  the  office  staff,  resulted  in  providing  what  we  did  not  have 
before  —  a  satisfactory  examination-room,  with  seats  for  ninety- 
eight  candidates.  The  old  examination-room  was  unsatisfactory  in 
several  particulars.  A  part  of  it  was  necessarily  cut  off  to  provide 
a  passage-way  from  the  main  hall  to  the  general  office,  and  as  the 
partition  between  the  examination-room  and  the  passage-way  did 
not  extend  to  the  ceiling,  we  were  forced  to  endure  all  the  very  con- 
siderable noise  of  the  outside  halls  and  of  the  passage-way.  In 
addition,  the  cases  in  which  the  examination  papers  are  filed  were 
kept  in  the  examination-room  and  were,  of  course,  constantly 
consulted ;  each  consultation  meaning  more  or  less  of  a  disturbance. 
Besides  these  drawbacks,  the  Chief  Examiner's  room  was  separated 
from  the  examination-room  by  the  thoroughfare  which  did  duty 
as  the  Secretary's  office. 

At  present,  the  examination-room  is  that  and  nothing  else.  It 
can  be  cut  off  from  every  other  room  in  the  office,  an  important 
point  when  directions  or  dictation  exercises  have  to  be  addressed  to 
a  large  nimiber  of  candidates.  The  Chief  Examiner's  room  opens 
directly  off  the  examination-room,  and  the  close  proximity  of  the 
platform  to  his  office  is  another  advantage  over  the  old  arrange- 
ment, under  which  he  had  to  walk  the  entire  length  of  the  room 
•  in  going  from  his  desk  to  the  platform. 

Another  change  which  is  an  improvement  is  the  anchoring  of 
the  desks  to  the  floor.  This  provides  a  steady  writing  surface 
which,  previously,  was  either  not  secured  at  all  or  was  secured  by 
unsatisfactory  devices,  while  the  advantage  of  fixing  the  interval 
between  competitors  is  one  which  Examiners  are  more  likely  to 
understand  and  appreciate  than  others.  In  determining  the  ar- 
rangement of  the  desks,  I  relied  almost  entirely  upon  Mr.  Sturgis. 

Through  the  kindness  of  Dr.  Brown,  who  visited  England  the 
past  summer,  I  have  had  the  privilege  of  reading  a  considerable 
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number  of  examination  papers  set  by  the  English  Civil  Service 
Commission.  Many  reflections  have  been  suggested  by  them,  but 
in  this  place  I  desire  to  mention  one  in  particular.  Applicants  are 
not  allowed  to  bring  into  the  examination  room  their  hats,  um- 
brellas, wraps,  etc.,  but  leave  them  in  a  room  provided  for  the  pur- 
pose. It  is  greatly  to  be  desired  that  some  such  arrangement 
should  be  made  here.  The  disposal  of  such  belongings  is  difficult 
in  many  cases,  and  in  a  large  examination,  particularly  in  cold  or 
wet  weather,  is  a  serious  problem.  Provision,  not  entirely  satis- 
factory in  any  case,  may  be  made  in  small  examinations,  by  using 
the  ante-room  to  the  physical  examination-room.  Suggestion  has 
been  made  that  attachments  might  be  made  to  the  desks,  similar 
to  those  in  use  in  some  of  the  theatres.     But  there  are  difficulties. 

The  attachment  can  not  be  placed  in  front  of  the  desk,  for  that 
would  interfere  with  the  occupant  of  the  chair  in  front;  it  can 
hardly  be  placed  at  the  side  of  the  desk,  for  that  would 
interfere  with  the  free  passage  of  the  aisles,  necessary 
for  expedition  on  the  part  of  the  Examiners.  The  only  place  left  is 
imdemeath  the  desks,  and  that  would  certainly  incommode  the 
competitors.  What  is  needed  is  a  coat-room,  which  I  trust  may  at 
some  time  be  granted. 

The  Commission  may  recall  two  recent  instances,  one  in  the 
Police  Board,  and  one  in  the  Federal  Civil  Service  Commission's 
examination,  where  scandals  arose  from  suspicions  —  to  say  no 
more  —  that  candidates  had  access  to  the  examination  papers  be- 
fore the  day  of  examination.  Whether  these  suspicions  were  well 
founded  or  not,  there  clearly  was  a  possibility  of  their  correctness 
from  the  fact  that  the  papers  were  printed,  before  the  examina- 
tion day,  in  offices  not  under  the  direct  and  exclusive  control  of 
the  respective  Examining  Boards.  As  doubts  have  been,  at  times, 
expressed,  as  to  whether  there  might  not  be  a  possibility  of  the 
same  sort  in  connection  with  other  examinations,  it  may  be  proper 
to  explain  our  method.  Examination  papers  are  prepared,  either 
by  the  Chief  Examiner  or  by  such  member  of  the  Examining 
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Board  or  —  when  necessary  —  by  such  outside  expert  as  the  Chief 
Examiner  selects.  In  the  last  two  cases  the  papers  are  submitted 
to  the  Chief  Examiner  for  approval.  Usually  the  papers  are  sub- 
mitted very  shortly  before  the  examination;  in  the  case  of  papers 
prepared  by  members  of  the  Board,  generally  the  day  before 
examination.  When  approved  they  are  placed,  sealed,  in  the 
office  safe  and  kept  there  until  the  morning  of  the  examination. 
On  that  morning  they  are  handed  to  the  Chief  Examiner's  stenog- 
rapher  -  who  sits  in  his  room  -  and  by  him  typewritten  on  a 
waxed  stencil  sheet,  and  are  then  mimeographed  by  the  office  boy, 
who  does  his  work  in  the  Board  room  and  almost  invariably  in  the 
immediate  presence  of  an  Examiner.  It  thus  usually  happens  that 
while  the  competitors  are  engaged  on  one  paper,  the  printing  of 
the  succeeding  papers  is  still  going  on. 

This  seems  a  sufficient  safeguard  against  the  illegal  obtainiug 
of  examination  questions.  It  is  possible  only  in  case  of  corrupt 
action  on  part  of  an  Examiner.  It  need  hardly  be  said  that  it 
would  be  impossible  to  prevent  a  corrupt  Examiner  from  corrupt 
practices.  There  are,  however,  some  drawbacks  to  this  system, 
though  they  are  not  very  serious.  The  chief  one  is  the  inferior 
appearance  and  distinctness  of  mimeograph  copies.  A  printed 
paper,  if  one  does  not  go  into  its  antecedents,  is  in  every  way 
preferable,  and  particularly  so  in  the  mathematical  papers,  where 
the  mimeograph  sometimes  produces  figures  that  are  not  clearly 
decipherable.  Another  drawback  is  the  lack,  in  the  ordinary 
typewriting  machine,  of  certain  signs,  found  in  every  printing 
office,  often  used  or  desirable,  in  examination  papers.  In  such 
cases  the  blanks  have  to  be  filled  in  by  hand,  a  serious  matter  in  a 
large  examination.  But  by  constant  care,  increased  experience 
and,  I  may  add,  increased  interest  and  pride  on  the  part  of  the 
typewriter  and  office  boy,  these  drawbacks  have  been  reduced  to 
a  minimum.  The  ideal  method  would  be,  of  course,  to  have  the 
papers  printed  in  a  room  under  the  direct  and  exclusive  control  of 
the  Examining  Board.     But  we  must  evidently  wait  for  that  ideal. 
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A  veiy  simple  change  in  the  order  of  giving  out  papers  —  es- 
pecially in  examinations  where  technical  knowledge  is  necessary  — 
has,  it  is  thought,  further  tended  to  prevent  any  possible  collusion 
between  candidates.  The  old  way  was  to  give  the  simpler  papers, 
arithmetic,  experience,  etc.,  first,  and  the  really  important  paper 
last  This  order  is  now  reversed.  The  candidates  are  now  set  to 
work  at  practically  the  same  time  on  the  paper  of  most  importance. 
This  method  has  a  doubly  beneficial  effect.  It  prevents  the  rapid 
workers  from  assisting  their  weaker  brethren  (during  the  necessary 
absences  from  the  room)  and  it  also  weeds  out  more  rapidly  the 
incompetents  —  a  number  of  whom  always  seem  to  apply  for  what- 
ever position.  This  change  was  made  in  consequence  of  a  sug- 
gestion from  Mr.  Howland. 

A  new  system  of  marking  has  been  adopted,  especially  with  ref- 
erence to  technical  and  general  papers.  The  old  way,  in  most 
cases,  was  to  set  opposite  the  answer  of  each  question  the  rating  of 
each  Examiner.  The  second  Examiner,  therefore,  might  be  easily, 
and  was  almost  necessarily,  influenced  by  the  view  of  his  predecessor. 
For  all  such  papers  we  now  have  a  separate  marking  sheet  for  each 
Examiner,  on  which  are  given  the  markings  of  each  question,  while 
the  total  alone  appears  on  the  candidate's  papers.  These  marking 
sheets  are  preserved  and  form  part  of  the  record  of  the  examination. 
It  may  be  added  that  this  method  involves  some  additional  work  — 
usually  falling  upon  the  Chief  Examiner  —  when  appeals  for  re- 
rating  are  made  by  dissatisfied  candidates.  But  I  believe  it  to  be  an 
improvement  and  have  heard  no  expression  of  a  desire  to  return  to 
the  old  way. 

The  matter  of  appeals  for  rerating,  just  spoken  of,  has  assimied 
considerable  proportions  of  late.  Under  Eule  12,  governing  the 
conduct  of  examinations,  candidates  are  allowed,  after  personal  in- 
spection of  their  papers,  and  upon  specifying  their  grounds  of 
complaint,  to  appeal  for  a  rerating  to  the  Chief  Examiner.  Ad- 
vantage has  been  taken  of  this  privilege  to  a  somewhat  surprising 
extent,  and  notably  so  by  candidates  —  whether  for  original  ap- 
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pointment  or  for  promotion  —  for  positions  in  Schedule  O.  The 
number  of  appeals  has  so  increased,  that  apart  from  the  additional 
occupation  thus  imposed,  I  have  felt  it  desirable,  so  far  as  possible, 
to  give  the  original  rating  of  papers  to  other  members  of  the  Exam- 
ining Board,  in  order  that  I  might  not  appear  to  be  sitting  as  trial 
and  appellate  judge  in  the  same  cases.  Appeals  in  Schedules  D 
and  E  to  some  extent  must,  with  our  present  means,  be  considered 
by  the  original  Examiners.  But  these,  as  well  as  the  others,  are 
always  considered  in  a  liberal  spirit.  While  no  record  has  been 
kept,  the  number  of  appeals  which  have  appeared  to  be  based  on 
just  grounds  bears  a  very  small  proportion  to  the  total  number. 
Of  the  numerous  appeals  which  have  been  considered  by  me  from 
markings  of  other  Examiners,  I  have  found  very  few  instances 
indeed  where  I  thought  it  proper  to  change  the  original  ratings. 

Increased  care  has  been  given  to  the  investigation  as  to  character. 
In  the  case  of  positions  where  character  is  of  prime  importance,  or 
where  —  as  in  the  case  of  Building  Inspectors  —  incumbents  are 
peculiarly  liable  to  be  subjected  to  temptation,  inasmuch  as  their 
work  is  necessarily  done  without  the  direct  supervision  of  their 
official  superiors,  we  are  not  satisfied  with  the  "  Certifier's  State- 
ment "  required  from  all  vouchers  for  applicants,  but  the  Character 
Examiner  is  also  called  upon  to  make  direct,  personal  inquiry. 
So,  too,  in  the  frequent  cases  where  candidates  acknowledge  arrest, 
or  dismissal  by  previous  employers,  the  Character  Examiner  makes 
similar  investigation.  In  cases  of  dismissal  from  City  Depart- 
ments, we  are  supposed  to  have  a  record  upon  which  to  base  con- 
clusions. But  we  have  not  yet  arrived  at  the  point  when  dismissal 
from  public  employment  is  presumptive  evidence  of  a  candidate's 
unsuitability,  and  the  difficulty  in  such  cases  is  further  complicated 
by  the  too  amiable  practice  in  some  departments  of  allowing  an 
unsatisfactory  employe  to  resign  in  order  to  save  the  Head  of  the 
Department  the  disagreeable  necessity  of  dismissing  him.  Such 
cases  impose  upon  the  Examining  Board  an  unpleasant  responsibility 
not  properly  belonging  to  it.     When  the  Character  Examiner's  re- 
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port  raises  a  doubt,  a  copy  of  the  report  is  sent  to  each  member  of 
the  KxjiTniTiing  Board,  and  upon  their  verdict  the  applicant  is  either 
accepted,  rejected,  or  his  name  —  in  case  he  has  already  passed  the 
examination  —  is  withheld  from  the  eligible  list.  During  the  year 
sixteen  candidates  have  so  been  refused,  and  the  action  of  the  Ex- 
amining Board  has  been  reversed  in  but  three  instances,  in  each  case 
upon  evidence  submitted  after  that  upon  which  the  Examining 
Board  based  its  decision. 

Attention  is  called  to  the  last  report  of  Mr.  Fowler,  Chief  Ex- 
aminer of  the  State  Civil  Service  Commission  (p.  23),  in  which, 
after  referring  to  and  explaining  our  method  of  character  examina- 
tion, h«  says:  "Although  this  system  is  probably  not  perfect,  it  is 
the  best  I  have  been  able  to  discover  in  use,  and  undoubtedly  does 
succeed  in  throwing  out  the  greater  number  of  the  candidates  whose 
previous  record  sho\v8  them  to  be  unfit  for  the  public  service;  and 
this  method,  in  connection  with  the  rule  allowing  a  name  to  be 
stricken  from  the  eligible  list  for  after-discovered  defects  of  char- 
acter, would  seem  to  come  as  near  a  satisfactory  solution  of  this 
problem  as  can  be  obtained  at  present." 

In  order  to  guard  as  far  as  possible  against  personation  in  exami- 
nations a  careful  comparison  of  the  statements,  handwriting,  signa- 
tures, etc.,  of  the  candidate's  application  and  preliminary  sheet  is 
made  after  each  examination.       Whenever  there  is  the  slightest 
ground  for  suspicion  —  which  has  been  the  case  in  very  few  in- 
stances —  further  investigation  is  made.     In  a  few  instances  candi- 
dates have  been  rejected  for  filling  in  vouchers'  names  themselves. 
I  believe  that  in  nearly  every  one  of  these  cases  the  irregularity  was 
due  to  ignorance,  but  it  was  thought  best  to  enforce  the  rule  strictly 
in  the  matter,  while  not  refusing  the  same  applicant  a  chance  to 
file  a  new  application  where  it  appeared  that  there  was  no  inten- 
tion to  deceive. 

There  have  been  a  few  meetings  of  the  Examining  Board,  but 
not  so  many  as  in  1896.  The  reasons  for  this  are  two:  1.  The 
policy  of  the  Board  having  been  fairly  well  determined  in  1896, 
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fewer  questions  have  arisen  where  I  was  not  aware  of  the  Board's 
views.  2,  It  has  been  possible,  by  writing  circular  letters  —  as 
for  example  in  character  cases  and  others  —  to  ascertain  the  mem- 
bers' opinions  as  adequately  and  at  less  expense. 

A  new  system  of  preserving  and  filing  the  question  sheets  has 
been  employed.  A  chest  of  seventy-five  numbered  drawers  is 
used;  in  addition,  a  card  catalogue  of  the  various  positions  for 
which  examinations  are  held  is  used  and  on  each  card  is  placed  the 
number  of  the  drawer  in  which  are  kept  the  papers  set  for  that 
position.  As  a  rule,  but  one  copy  of  each  set  of  papers  is  pre- 
served. 

A  constant  effort  has  been  made  to  improve  the  character  of  the 
papers  set  and  to  raise  the  standard  without  making  them  too 
academic  or  unjustly  difficult.  The  effort  has  been  always  to 
make  them  more  practical,  though  "practical'"  has  not  always 
seemed  to  me  to  mean  what  is  meant  by  some  critics  of  the  merit 
system.  For  example,  in  endeavoring  to  ascertain  the  candidate's 
ability  and  qualifications  to  perform  the  duties  of  a  given  position 
I  had  ceased  to  ask  whether  he  knew  what  the  duties  were,  even 
before  that  course  was  made  imperative  by  Rule  16  governing  ex- 
aminations. The  object,  in  all  examinations,  has  been  not  to  find 
^,^^t  whether  the  candidate  knew  the  routine  of  the  position,  but 
whether,  having  learned  that  after  appointment,  he  was  likely  to 
do  his  work  efficiently.  A  broader  range  has  been  given  some 
lines  of  examination  without  consciously  asking  any  questions  that 
did  not  have  a  direct  bearing  upon  the  ascertainment  of  the  can- 
didate's qualifications  for  the  particular  position  sought.  It  is  not 
for  me  to  say  how  far  this  attempt  has  succeeded,  but,  I  think,  I 
may  say  that  there  has  been  an  improvement.  Indeed,  if  I  had 
learned  nothing  by  two  years'  experience,  I  ought  no  longer  to  con- 
tinue in  the  position.  One  other  departure  from  old  methods  may 
be  mentioned.  The  same  examination  papers  are  never  set  twice, 
though  it  is  impossible  —  particularly  so  in  technical  examinations 
—  to  avoid  sometimes  repeating  questions. 
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A  comparison  of  the  number  of  candidates  examined  in  the  first 
eleven  months  of  1896  and  1897  shows  that  there  were  examined 
1,141  more  candidates  in  1897  than  in  1896,  an  increase  of  nearly 
23  per  cent.  It  is  probable  that  the  December  examinations  will 
increase  materially  this  difference.  Some  slight  part  of  this  in- 
crease is  due  to  the  bringing  within  our  jurisdiction  certain  em- 
ployes of  the  Board  of  Education;  some  of  it  to  the  provision  for 
an  increased  number  of  inspectors  in  the  Board  of  Health. 
Against  these  may  be  set  off  the  Attendants  on  the  Insane,  now 
imder  the  State  Board,  of  whom  nearly  150  were  examined  in 
1896,  before  the  transfer. 

The  reasons  for  this  large  increase,  and  a  speculation  upon  the 
effect  upon  the  number  of  applications,  of  the  financial  and  politi- 
cal condition  of  the  country,  offer  a  tempting  field  for  investiga- 
tion, study  and  elucidation,  but  I  am  aware  they  do  not  properly 
belong  in  a  report  already  too  long.  "There  is  one  point,  however, 
to  which  attention  may  be  called.  The  first  six  months  —  es- 
pecially February  to  June  —  are  heavy  months.  (The  small  num- 
ber examined  in  June,  1897,  was  owing  to  delays  caused  by  the 
passage  of  the  Civil  Service  Act  of  1897.)  September  is  a  light 
month  and  the  Autumn  months  generally  are  less  crowded  than 

the  Spring. 

Respectfully  submitted,  "      * 

r.  G.  IRELAND, 

Chief  Examiner. 


Report  of  Secretary. 


New  York,  December  6,  189Y. 
To  the  Hon.  Civil  Service  Commissioners: 

Gentlemen. —  I  herewith  present  report  showing  transactions 
of  the  Commission  during  the  year  1897: 

It  was  evident,  owing  to  the  increased  business  of  the  office, 
that  the  Commission  should  be  assigned  to  larger  quarters  than 
those  which  they  at  the  time  occupied,  and  early  in  the  year 
the  Commission  moved  its  office  to  the  quarters  which  it  at  present 
occupies,  and  which,  in  every  respect,  was  suitable  for  the  trans- 
action of  the  office  business,  examinations,  etc. 

The  custom  of  making  a  monthly  report  to  the.  Mayor,  and  the 
publication  of  same  in  the  City  Record,  has  been  pursued  through- 
out the  year,  thus  keeping  the  public  informed  of  all  actions  taken 
by  the  Commission. 

The  pay-rolls  of  the  City  have  been  presented  to  the  Commis- 
sion for  verification,  regularly,  and  it  is  fair  to  state,  that  except  in 
a  few  cases,  the  pay-rolls  have  been  passed  without  any  names 
being  deducted  therefrom,  the  names  of  persons  appearing  thereon 
having  been  appointed  in  compliance  with  the  Civil  Service  Laws. 
The  cases  which  have  arisen  where  names  have  been  deducted,  in 
nearly  every  instance,  have  been  due  to  a  misunderstanding,  or 
else  some  failure  to  comply  with  the  minor  or  more  formal  re- 
quirements of  the  Regulations,  such  as  failure  to  send  notice  of 
appointment,  or  the  exceeding  of  the  time  allowed,  of  a  temporary 
appointee. 

The  employes  in  the  Board  of  Education,  the  Rapid  Transit 
Commission,  the  Sinking  Fund  Commission,  the  City  Magistrates, 
the  District  Civil  Court,  and  the  Court  of  Special  Sessions,  have 
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within  the  past  year  been  brought  within,  and  subject  to,  the  pro- 
visions of  the  Civil  Service  Law,  with  the  exception  of  the  City 
Superintendent  in  the  Board  of  Education,  and  the  Secretary  and 
Chief  Engineer  of  the  Rapid  Transit  Commission.  All  positions 
in  the  above-named  Departments  were  classified  as  subject  to  exam- 
ination, and  subject  to  competitive  examination,  with  the  exception 
of  Assistant  City  Superintendent,  and  Superintendent  of  Special 
Branches,  and  all  positions  in  the  Nautical  School  in  the.  Board  of 
Education.  The  latter-named  positions  were  classified  as  sub- 
ject to  noncompetitive  examination. 

With  but  one  or  two  exceptions,  all  new  positions  arising  have 
been  classified  as  subject  to  competitive  examination,  the  excep- 
tion being  only  in  such  cases  where  a  competitive  examination  was 
not  found  to  be  practicable,  or  one  of  trust,  and  of  a  strictly  con- 
fidential natura 

No  competitive  examinations  have  been  held  except  in 
tie  case  of  such  positions  as  were  specifically  classified  in  Schedule 
"A,*'  as  "  subject  to  noncompetitive  examination,"  and  at  no 
time  has  a  noncompetitive  examination  been  held  for  any  position 
classified  in  Schedules  "  B  "  to  "  F,"  or  for  promotion  to  any 
position,  unless  certificate  was  filed  from  the  appointing  power,  to 
the  effect  that  the  person  was  the  only  one  in  the  next  lower 
grade,  eligible  for  promotion. 

In  a  few  instances,  positions  which  were  previously  subject  to 
competitive  examination  have  been  transferred  from  the  com- 
petitive schedules  to  Schedule  "A,"  "  subject  to  noncompetitive 
examination." 

The  positions  referred  to  are  as  follows: 

City  Surveyor. —  It  was  found  impracticable  to  hold  a  com- 
petitive examination,  for  the  reason  that  the  appointment  is  one 
made  by  the  Board  of  Aldermen,  and  the  person  appointed  does 
not  occur  upon  the  pay-roll  of  the  Board  of  AJdermen,  but  re- 
ceives his  remuneration  from  certain  assessments  for  work  done. 

Trained  Nurse. —  The  Commission  considered  that  the  diploma 
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from  a  Training  School  of  high  standing  was  the  equivalent  of  a 
competitive  examination. 

Pilot  and  Marine  Engineer. —  The  license  from  the  United 
States  Government  is  equally  availabla 

Nurses,  Pilots  and  Marine  Engineers  are  placed  (upon  showing 
their  diploma  or  license)  upon  the  eligible  list,  in  the  order  of 
their  application,  and  are  certified  for  appointment  accordingly. 

Considerable  complaint  had  been  made  to  the  Commission  of 
evasions  in  the  engineering  positions,  and  upon  investigation,  it 
was  found  that  an  Axeman  in  one  Department  was  paid  $1,300, 
while  a  person  holding  the  same  position  in  another  Department 
received  but  $720  per  annum.  The  same  inconsistency  in  salaries 
existed  in  higher  offices,  and  it  was  very  evident  that  the  Regula- 
tions governing  promotions  were  being  evaded,  by  increasing  the 
salary  of  an  incumbent  without  changing  his  title,  while  he  was 
assigned  to  perform  the  duties  of  a  position  in  the  higher  grade. 

A  system  of  grading  engineering  positions  according  to  maxi- 
mum salary  was  then  established,  and  the  change  of  title  or  com- 
pensation above  the  maximum  named  was  not  allowed  without  an 
open  competitive  examination.  The  establishment  of  this  grade 
of  engineering  positions  carried  out  effectually  the  provisions  gov- 
erning promotion.  The  Commission  has  endeavored,  wherever 
possible,  to  raise  the  standard  of  the  eligibles.  In  the  case  of  Fire- 
men and  Park  Policemen,  the  physical  qualifications  were  raised 
from  70  to  75  —  the  mental,  from  60  to  70,  and  the  ascertained 
average  on  all,  80.  Keepers  in  the  Department  of  Correction 
were  required*  to  pass  a  thorough  physical  examination,  and  to  be 
within  a  certain  standard  as  to  height,  weight  and  age,  while  pre- 
\dously  such  requirements  were  not  in  vogue. 

The  trade  examination  of  mechanics  has  been  continued  and 
proven  efficient  and  practical  in  every  particular.  The  standard 
of  laborers  was  also  raised,  and  the  following  examination  required 
of  all  mechanics  and  laborers;  the  failure  to  pass  which  would 
debar  candidate  from  registration.       The  examination  of  eye- 
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sight,  hearing,  heart,  lungs  and  certain  movements,  to  determine 
the  mobility  of  the  joints.  Any  evidence  of  alcoholism,  hernia, 
enlargement  or  inflammation  of  the  joints,  obesity,  senility  or 
accute  chronic  diseases  which  would  render  the  applicant  unfit 
to  perform  the  duties  applied  for,  was  considered  a  good  cause  for 
rejection.  Interviews  with  the  several  Heads  of  Departments,  and 
communications  received  from  them,  have  expressed  satisfaction 
^th  the  eligibles  which  have  been  certified  by  this  Commission. 
The  mechanics  have  proven  particularly  satisfactory. 

In  a  communication  from  the  Superintendent  of  Buildings  of 
the  Board  of  Education,  Mr.  Snyder  expresses  himself  as  more 
than  satisfied  with  the  Inspectors,  and  has  no  suggestion  to  make 
for  improvement.  Letters  were  also  received  from  the  various 
City  Departments  at  the  time  of  the  passage  of  Chapter  428  of  the 
Laws  of  1897,  speaking  most  highly  of  employes  obtained  from 
the  eligible  list  of  the  Conmaission.  The  efficiency  of  the 
eligibles  is  also  e\ddenced  by  the  fact  that  but  few  persons  ap- 
pointed from  the  eligible  list  have  been  dismissed  during  the 
probationary  period. 

Amendments  to  the  Regulations  have  effected  excellent  results, 
and  may  be  noted  as  follows:  The  authority  given  to  the  Commis- 
sion to  incorporate  rules  (Regulation  3),  has  placed  it  within  the 
power  of  the  Commission  to  more  effectually  enforce  the  Regu- 
lations. 

The  classifying  in  Schedule  "A''  (Regulation  4)  positions  sub- 
ject to  noncompetitive  examination  permits  an  examination  to 
determine  the  ability  of  a  candidate  seeking  appointment,  when 
heretofore  no  examination  was  required,  and  also  provides  for  a 
distinct  line  between  competitive  and  noncompetitive  positions. 
Regulation  4  providing  that  Schedule  "A"  shall  include  all  posi- 
tions not  subject,  to  competitive  examination,  and  Regulation  7 
providing  that  all  positions  in  Schedules  "  B  "  to  "  F  "  not  filled 
by  promotion,  shall  be  filled  in  open  competitive  examination. 
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The  changes  made  in  the  form  of  the  certifiers  certificate  re- 
quire a  more  scrutinizing  inquiry  into  an  applicant's  character, 
and  thereby  points  are  brought  out  which  otherwise  might  be 
overlooked 

The  conduct  of  examinations  was  more  clearly  defined  by  rules 
established  pursuant  to  Regulation  3.  Any  violation  of  the 
Regulations  or  Rules  were  made  punishable  by  the  provisions  of 
Regulation  2,  which  provides  that  "any  violation  shall  be  con- 
sidered a  good  cause  for  the  dismissal  of  such  person  from  the 
service."  Heretofore  the  Commissioners  had  no  power  to  enforce 
such  action. 

In  all  exclusions  from  examinations,  it  is  required  that  report 
must  be  made  to  the  Commission,  thus  assuring  no  unfairness  to 
candidates. 

All  oral  examinations  must  be  taken  stenographically,  and  ques- 
tions and  answers  thereto  transcribed  and  preserved  with  the  exam- 
ination papers  of  the  candidate. 

Rating  is  made  with  no  knowledge  of  the  candidate's  name. 

Eligible  lists  are  kept  in  book  form,  and  a  complete  history  of 
each  and  every  candidate  is  recorded. 

The  first  person  on  the  list  is,  as  a  rule,  appointed.  When  ex- 
ception to  this  rule  has  occurred,  it  has  at  no  time  been  based  upon 
the  ground  of  bad  character,  but  for  the  reason  that  the  person 
certified  did  not  possess  some  special  qualification  which  was 
requisite  to  fill  the  particular  position.  In  each  and  every  case 
where  a  name  has  been  passed,  a  full  report  has  been  made  to  the 
Commission,  and  entered  upon  its  minutes. 

Every  effort  has  been  made  to  keep  the  number  of  eligible  lists  as 
much  reduced  as  possible.  Regulation  30,  which  provides  "  that 
when  requisition  is  made  upon  an  eligible  list  which  is  exhausted, 
or  to  fill  a  newly-created  position,  certification  may  be  made  from 
some  other  eligible  list  on  hand,  wherein  the  qualifications  de- 
manded have  been  determined,"  —  has  greatly  aided  in  keeping 
the  eligible  lists  reduced,  and  not  necessitated  the-  extra  expense 


'     83 

and  I068  of  time  in  preparing  new  lists.  This  has  also  prevented 
evasion  of  the  present  eligible  lists.  Begulation  32,  giving  author- 
ity to  the  Commission  to  extend  the  time  during  which  an  eligible 
list  shall  be  in  f orce^  has  proved  most  effectual,  and  has  saved  timer 
and  expense. 

The  Regulations  as  to  promotion  have  been  closely  observed,  and! 
competitive  examinations  for  promotion  have  been  required  or 
certificate  furnished  that  the  person  certified  for  promotion  was 
the  only  one  eligible  in  the  next  lower  grade. 

Transfers  have  only  been  made  pursuant  to  the  provisions  of 
R^ulation  42. 

The  number  of  dismissals  has  been  very  small  in  proportion  to 
the  appointments,  and  the  reasons  for  dismissal  have  been  certi- 
fied to  the  Commission. 

Keinstatements  have  been  made  only  in  full  observance  of 
Regulation  45. 

Appeals  have  always  received  prompt  and  careful  consideration, 
and  reported  in  full  to  the  Commission. 

Visitors  have  at  all  times  been  courteously  entertained,  and 
waited  upon,  and  furnished  full  information. 

Twenty  thousand  copies  of  the  Rules  and  Regulations  have  been 
distributed  and  all  amendments  to  same  published  in  two  issues  in 
the  City  Record,  and  distributed,  and  otherwise  notice  given  in  the 
daily  papers. 

All  examinations  are  set  from  ten  to  thirty  days  in  advance, 
and  broadly  published.  Continuous  notice  of  examinations  is 
given  in  the  City  Record,  and  all  new  examinations  are  published 
in  the  daily  papers.  Whenever  the  examination  to  be  held  is  of 
a  technical  or  professional  nature,  the  Technical  Journals  are  noti- 
fied. Wherever  examination  applies  to  the  trades,  the  Trade 
Union    representing  that  particular  line  of  trade  is  sent  notice. 

For  the  past  year  it  has  been  the  practice  to  have  printed  slips 
made  of  examinations  which  are  distributed  throughout  the  City. 
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Wherever  an  examinatdon  has  been  advertised,  and  less  than 
three  candidates  make  application,  the  examination  has  been  can- 
celed, and  postponed,  and  readvertised,  in  order  to  secure  a  larger 
number  of  candidates  to  compete,  and  that  the  public  may  have 
jnore  opportunity  to  observe  the  advertisement. 

It  will  be  shown  in  the  Statistical  Keport,  that  the  examina- 
tions have  this  year  exceeded  by  over  a  thousand,  those  examined 
in  1896.  The  number  of  appointments  have  largely  increased, 
and  in  the  number  of  dismissals  there  has  been  a  decrease^ 

The  showing  made  by  the  increased  work  is  evidence  of  the 
confidence  the  public  has  in  the  Commission.  The  increase  of 
work  has  entailed  additional  expense,  and,  therefore,  it  has  been 
iound  necessary,  in  order  to  continue  examinations,  to  ask  the 
IBoard  of  Estimate  and  Apportionment  for  the  additional  appro- 
priation of  five  himdred  ($500)  dollars,  which  was  granted. 

The  appropriation  for  1897  has,  therefore,  amounted  in  the 
•aggregate  to  $30,500.  The  pay-roll  of  the  General  Office  aver- 
ages $1,157.20  per  month,  which  includes  $315,  the  salary  ac- 
count of  the  Labor  Bureau.  The  pay-roll  of  the  Examining  De- 
partment averages  $1,193.57  per  month. 

Respectfully  submitted, 

S.  WILLIAM  BRISCOE, 

Secretary  and  Executive  Officer. 


Report  of  Labor  Clerk. 


December  6,  1897. 

S.  WnxiAM  BbiscoE;  Esq.,  Secretary  New  York  City  Civil  fifer* 
vice: 

Deab  Sik. —  I  desire  to  present  for  your  consideration  a  brief 
statement  of  the  work  of  the  Labor  Bureau  for  the  year  1897. 

We  have  succeeded,  by  the  application  of  more  severe  test  in 
physical  examinations,  in  elevating  the  standard  of  eUgibles,  and 
are  enabled  to  present  a  much  better  class  of  men,  in  point  of  mus- 
cular condition,  for  certification  as  laborers  or  mechanics.  All 
applicants  are  now  subjected  to  the  system  adopted  by  your  Com- 
mission on  March  4th,  last,  giving  particular  attention  to  the  ^ 
matter  of  agility  and  to  evidence  of  senility  and  immobility  of 
joints,  and  to  acute  and  chronic  diseases  which  might  render  can- 
didates unfit  for  service.  To  this  end  a  sufficient  number  of  ap- 
plicants were  summoned  for  re-examination  to  enable  us  to  fill 
requisitions,  and,  incidentally,  to  purge  the  lists  of  all  who,  by 
change  of  residence  and  other  causes,  would  be  unavailable  for  ser- 
vice. This  operation  has  been  repeated  as  often  as  the  demands 
of  the  system  reqxdre. 

The  examinations  as  to  technical  proficiency  in  the  New  York 
Trade  School  have  been  held  as  often  as  necessary,  with  most 
satisfactory  results.  The  elimination  of  all  theoretical  questions 
in  these  examinations  has  also  met  with  general  approval,  and  the 
tests  now  applied  are  "  thoroughly  practical  in  their  character.** 
The  eligible  list  of  machinist,  ship  caulker,  ship  carpenter  and 
wheelwright  having  been  transferred  from  Schedule  F  to  G,  are 
extended  until  exhausted,  and  practical  examinations  may  be  ar- 
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ranged  for  and  ordered  at  any  time  at  the  shops  of  the  New  York 
Ttade  School,  and  Pratt  Institute  of  Brooklyn. 

We  have  observed  that  this  system  of  trade  examination  is 
most  popular  among  applicants  for  mechanical  positions  in  com- 
manding their  entire  evidence  and  approval,  and  has  the  advantage 
of  securing  the  best  material  for  the  various  departments  of  the 
Municipal  service.  A  number  of  candidates  for  promotion  to  these 
positions  in  different  Departments  have  also  been  examined  in  this 
way,  and  the  results  have  been  generally  satisfactory. 

"We  note  with  some  degree  of  satisfaction  that  the  average  cost 
per  capita  for  trade  examination  is  $1.96,  or  less  than  one  day's 
pay  for  a  laborer  employed  on  probation. 

We  have  had  little  or  no  difficulty  in  filling  requisitions  from 
Departments^  and  have  been  enabled  to  furnish  acceptable  persons, 
and,  in  many  cases,  the  appointing  power  has  expressed  satisfaction 
as  to  the  marked  degree  of  efficiency  exhibited  by  the  appointees. 

On  the  whole,  we  are  convinced  that  our  own  system  is  well 
adapted  to  the  requirements  of  our  City,  and  guarantee  to  the 
Departments  a  more  effective  and  intelligent  service  than  could 
be  had  in  appointments  made  without  examination  or  registra- 
tion. 

We  anticipate  no  difficulty  in  handling  the  work  for  the  entire 
Greater  New  York,  should  such  task  devolve  upon  the  Bureau, 
as  we  now  easily  supply  the  needs  of  Manhattan  and  Bronx,  to- 
gether with  the  Aqueduct  Commission  in  Westchester  and  Put- 
nam counties. 

Complaints  and  appeals  are  few,  and  from  our  own  observation 
we  are  of  the  opinion  that  the  practical  working  of  the  Labor 
Bureau  has  met  with  the  approval  of  the  public  in  general,  and 
commands  the  confidence  of  nearly  all  the  registered  applicants 
for  positions. 

Respectfully  submitted, 

FRANK  A.  SPENCER, 

Labor  Clerk. 


Comparison  of  Merit  Examination  for  the  Position  of 
Inspector  of  Pier  Building  with  the  Examination 
for  Fitness  held  by  Park  Department. 


Technical. 
Merit  Examination. 

1.  What  tools  does  a  builder  of  timber,  pier  and  dock  work, 
composed  of  stone-filled  crib  work,  etc.,  require? 

2.  In  preparing  for  shrinking  a  crib  at  any  selected  place,  what 
requirements  are  necessary,  and  how  can  they  be  obtained? 

3.  Suppose  rock  is  found  which  is  inclined  across  the  line  of 
crib-work;  what  should  be  done  to  keep  the  cribwork  in  Kne  in 
the  two  cases,  (a)  where  the  inclination  is  moderate;  (5)  where  the 
rock  is  quite  steep. 

4.  For  a  good  job,  how  should  the  lowest  course  of  logs  be  ar- 
ranged in  a  crib?    State  all  that  you  think  essential. 

5.  How  should  the  second  course  be  arranged,  and  how  secured 
to  the  first?    Describe  all  the  work. 

6.  Is  it  best  to  place  the  longitudinal  logs  in  tiers  over  each 
other  and  the  transverse  logs  the  same,  or  to  distribute  them,  and 
why? 

7.  How  are  the  stones  for  sinking  the  cribs  supported  by  this 
crib?  Describe  just  how  the  supports  are  put  in  place  and  fast- 
ened? 

8.  Are  the  cribs  loaded  over  the  whole  bottom,  or  only  a  part, 
and  why? 

9.  If  a  crib  settles  out  of  level,  can  it  be  straightened,  and 
how? 

10.  If  a  crib  forms  part  of  the  foundation  of  a  street  or  road, 
what  is  required  in  filling  it? 

11.  What  constitutes  a  good  job  in  fitting  a  transverse  log  on 
the  longitudinals,  which  it  crosses? 
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12.  How  should  the  spikes  at  each  crossing  be  driven,  to  pre- 
vent interference  with  ones  below,  and  to  make  a  strong  job? 
Give  this  in  full  detail,  including  length  and  size  of  spikes. 

18.  How  do  the  ties  or  transverse  logs  for  the  squared  timber 
work  used  above  low  water  in  a  pier,  differ  from  those  in  the 
crib  work? 

14.  Describe  a  proper  form  and  method  of  fitting  and  securing 
a  dove-tail  in  such  work? 

15.  Where  the  ends  of  squared  timbers  are  to  be  fastened  to- 
gether, describe  the  two  ways  in  which  it  is  done. 

16.  How  may  the  ends  of  round  timbers  be  fastened  together? 

17.  What  size  bolts  or  spikes  are  used  in  securing  the  squared 
timbers  in  one  course  in  a  pier  to  the  timbers  in  the  course  below? 

18.  Suppose  round  drift  bolts  are  used  for  this  purpose,  how 
may  the  greatest  holding  power  in  the  timber  be  secured? 

19.  Describe  the  several  defects  in  a  piece  of  timber  which,  in 
your  opinion,  would  warrant  you  in  forbidding  its  use  in  a  work? 

20.  Describe  the  several  defects  in  logs  which  you  think  would 
make  them  unfit  for  use  in  a  crib.     State  also  what  the  size  should 

be. 

Abithmetio. 

(Give  all  the  wotk  on  the  ruled  sheet.) 

1.  Add:    11'  10i^  r  3 J",  87'  10",  4'  5i"  and  27'  8i". 

2.  Subtract:    678945  from  722341. 

3.  If  17  men  in  all  receive  $5,490.50,  how  much  does  each 
receive? 

4.  How  many  square  feet  in  a  platform  114'  6^"  long  x  27' 
Si"  broad? 

FITNESS  EXAMINATION  OF  CANDIDATES  FOE  THE 
POSITION  OF  INSPECTOR  OF  PIER  BUILDING. 

Date,  July  30,  1897. 

Q.  What  are  you  doing  at  present? 

A.  I  am  inspector  in  charge  of  the  bulkhead  construction  in 
the  Wallabout  improvement,  Brooklyn. 
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Q.  The  work  to  which  this  examination  has  reference  is  the  in- 
spection of  borings  in  examinations  for  the  foundations  of  two 
bridges,  and  will  probably  not  last  much  more  than  a  month; 
would  you  care  to  give  up  your  present  position  for  such  a  job? 

A.  No,  sir. 

Q.  Then  you  do  not  wish  to  be  considered  a  candidate  for  thia 
position? 

A.  No,  sir. 

The  above  questions  were  asked  all  candidates,  except  the  one 
who  received  appointment. 

FITNESS  EXAMINATION  OF  CANDIDATE  WHO  WAS 
APPOINTED  TO  THE  POSITION  OF  INSPECTOR  OF 
PIER  BUILDING. 

Date,  July  28,  1897. 

Prof. :     What  are  you  doing  now? 

Mr. :    Practically  nothing. 

Q.  You  are  rated  as  Inspector  of  Pier  Building? 

A.  Yes,  sir. 

Q.  I  believe  you  have  done  some  work  of  that  kind  on  the 
Harlem  River  Driveway? 

A.  Yes,  sir. 

Q.  How  long  were  you  engaged  on  the  driveway,  as  Inspector 
of  Pier  Building? 

A.  Two  months. 

Q.  I  want  you  to  understand  that  the  work  which  is  contem- 
plated under  this  request  for  an  eligible  list  of  Pier  Inspectors  is 
not  Pier  Building;  some  boring  in  the  examinations  for  the  founda- 
tion of  a  new  bridge  at  City  Island  are  to  be  mada  Are  you 
familiar  with  methods  of  examining  material  and  location  for  en- 
gineering work? 

A.  Where  I  have  been  working,  I  have  seen  considerable  work 
of  that  kind,  and  am  acquainted  with  it. 

Q.  Have  you  seen  under^water  boring  done? 

A.  I  have  seen  well  boring  and  work  similar  to  that. 
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Q.  Have  you  been  familiar  with  work  similar  to  foundation 
work  around  New  York  City  or  elsewhere? 

A.  Yes,  sir;  at  Chattanooga,  Tenn. 

Q.  What  work  did  you  do  there? 

A.  Engineering  work,  connected  with  the  Construction  Corps 
in  the  United  States  Army. 

Q.  Have  you  done  much  similar  work  since? 

A.  I  have  done  some. 

Q.  Are  you  a  veteran? 

A.  Yes,  sir. 

Q.  In  boring  operations  for  foundation  work,  such  as  we  shall 
do  at  City  Island,  do  you  know  how  to  keep  a  record  of  the  ma- 
terial passed  through? 

A.  Yes,  sir;  I  should  watch  the  material  brought  up  in  the 
pipe  and  keep  specimens  of  it,  and  make  reports  of  depths,  and 
80  get  the  whole  record. 

Q.  Have  you  lately  had  connection  with  work  built  under 
water?  . 

A.  Yes,  sir. 

Q.  Do  you  know  in  a  general  way  what  data  and  information 
must  be  known  in  order  to  make  such  construction? 

A.  Yes,  sir. 

Q.  How  long  is  it  since  you  began  to  do  engineering  work  of 
this  character? 

A.  About  28  years. 

Grading,  48. 

Construction  Engineer. 

Kelative  standing: 

Merit  —  5th  on  list. 

Fitness  —  1st  on  list. 


Comparison  of  Merit  Examination  for  Park  Policemen 
with  the  Examination  for  Fitness  as  Held  by  the 

Park  Department. 


MiDiOAL  Examination  Held  by  thb  Ciyil  Sebtioe  OomassiON. 
Fhtbical  Examination  Held  bt  the  Civil  Sebvioe  Commission. 


Abithmbtio. 
Merit  Examination. 

(Give  all  the  work  on  the  ruled  sheet.) 

No.  66. 

Date,  July  29,  1897. 

1.  Add: 

67432 

879 

4648 

885 

27 


2.  Subtract: 
789405  from  8202. 

3.  Multiply: 
67895  by  6094. 

4.  Divide: 

3347424  by  4728. 


42 


MERIT  EXAMINATION  FOR  PARK  POLICEMEN. 

Rules  and  Regulations. 
No.  66. 

Date,  July  29,  1897. 

1.  Number  40,  of  the  Selections  from  Instructions  governing 
Park  Police,  reads  as  follows: 

"No  member  of  the  force  shall- be  permitted  to  solicit,  or  be 
obliged  to  make  contributions,  in  money  or  otherwise,  on  any  pre- 
tense, to  any  person,  committee  or  association  for  any  political 
purpose  whatever.''  What,  in  your  opinion,  is  the  reason  for 
this  rule? 

2.  A  team,  attached  to  a  carriage  containing  a  woman  and  small 
children,  becomes  frightened;  the  carriage  is  overturned  on  the 
side  of  a  steep  slope  and  the  children  are  thrown  down  the  hill. 
What  would  you  do  first. 

8.  You  meet  a  drunken  man,  who  is  noisy,  but  not  otherwise 
violent,  in  one  of  the  walks  in  Central  Park.  What  would  you 
do  with  him? 

4.  If  obliged  to  use  force,  what  considerations  should  be  borne 
in  mind  in  so  doing? 

5.  Define  felony  and  misdemeanor,  and  state  under  what  cir- 
cumstances an  arrest  may  be  made  for  each. 

6.  You  stop  a  runaway  horse,  and  possibly  save  a  life  by  so 
doing.  The  person  rescued,  in  order  to  show  his  gratitude,  sends 
you  a  check.     What  is  your  duty? 

7.  Give  the  substance  of  the  oath  required  of  a  Park  Policeman. 

City  Infobmation. 

1.  Name  all  the  parks  in  the  City  of  New  York  —  as  now  con- 
stituted —  that  you  can  remember,  and  give,  in  a  general  way, 
the  situation  of  each. 

2.  Name  five  large  hotels  not  on  Broadway  or  Fifth  avenue. 

3.  Suppose  you  are  on  duty  at  the  Metropolitan  Museum  of 
Art^  how  would  you  direct  a  stranger  asking  the  quickest  way  to 
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tlie  Penm^lvania  R.  R.  f  erry,  and  how  long  should  you  tell  linn  it 
would  take  to  go  there? 

4.  What  buildings  are  in  the  following  locations:  Comer  Mad- 
iflon  avenue  and  Twenty-third  street;  Broadway,  opposite  Wall 
street;  Pifth  avenue  and  Fifty-ninth  street;  One  Hundred  and 
Sixteenth  street  and  Amsterdam  avenue;  Battery  Park! 

5.  Choose  any  five  surface  car  lines  and  give  their  routes. 

6.  Of  how  many  Commissioners  does  the  Park  Board  consist,, 
and  how  are  they  appointed?    Are  they  paid  a  salary  or  not? 

EXAMINATION  FOR  FITNESS,  PAEK  POLICE,  HELD 

BY  PAEK  DEPARTMENT. 

Name, . 


Application  No.  412. 

Date  of  examination,  October  5,  1897. 

Q.  What  is  your  age? 

A  Twenty-three. 

Q.  What  is  your  height? 

A  Five  feet  ten  and  a  half  inches. 

Q.  Where  were  you  bom? 

A  New  York  Qty. 

Q.  Are  you  married  or  single? 

A  Single. 

Q.  What  is  your  occupation? 

A  Clerk;  now  in  the  life  insurance  business  for  myself. 

Q.  Where  were  you  last  employed,  and  how  long  were  you 
employed  there? 

A.  Queens  Insurance  Company;  two  and  a  half  years. 

Q.  Why  did  you  leave  your  last  place  of  employment? 

A.  A  change  in  the  office  system  did  away  with  my  position. 

Q.  Have  you  any  knowledge  of  the  duties  of  a  Park  Police- 
inant 

A.  Yee,  sir. 
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Q.  Have  you  ever  had  any  serious  illness;  if  so,  wlien? 
A.  No,  sir. 

Q.  Do  you  use  intoxicating  liquors;  if  so,  to  what  extent? 
A.  Moderately. 

Q.  Why  do  you  prefer  appointment  to  the  Park  Police  rather 
than  the  Municipal  Porce! 

A.  I  think  it  is  a  more  pleasant  position. 

Q.  What  is  a  misdemeanor? 

A.  A  crime  less  than  a  felony. 

Q.  What  is  a  felony? 

A.  A  crime  punishable  by  death  or  life  imprisonment. 

Q.  What  is  disorderly  conduct? 

A.  A  misdemeanor. 

General  appearance  of  applicant: 

Kelative  standing. 

Merit  —  42d  on  list. 

Fitness  —  1st  on  list 

Bating,  48  per  cent. 


Comparative  Merit  Examination  of  Cottage  Attendant 
witli  the  Examination  Fitness  as  Held  by.the 

Park  Department. 


EXPEBIEN0E« 

No.  . 

Date,  June  80,  1896. 

Give  full  information  on  the  following  points: 

1.  Age. 

2.  Education. 

3.  Employment  since  leaving  school. 

4.  Where  ^nployed. 

5.  By  whom  employed. 

6.  How  long  employed  by  each  employer. 

7.  Beasons  for  leaving  each  employer. 

8.  Employment  on  own  account,  if  any. 

9.  How  long  employed  on  own  account? 

10.  Any  other  facts  which  will  enable  the  Examiners  to  form  a 
complete  and  correct  idea  of  your  experience  and  qualifications. 

COTTAGE  ATTENDAJJTT. 

Duties. 

No.  . 

Date,  June  30,  1896. 

1.  State,  as  fully  as  possible,  what  you  consider  to  be  the  duties 
of  a  Cottage  Attendant. 

2.  Does  a  Cottage  Attendant  have  to  make  any  reports?     If 
80,  what,  and  to  whom? 
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(SAMPLE  No.  1.) 
Fitness  Examination. 

j£rg, ^  applicant  for  Cottage  Attendant. 

Widow.     Husband's  name^ ^  no  children. 

Lives  with  mother,  whose  support  she  is.     Has  done  housework, 
<^leaning,  sewing,  had  charge  of  children.     Has  been  in  public 
employment  as  Cottage  Attendant  for  the  past  five  weeks;  no 
fault  found  with  her  during  those  past  five  weeks. 
Beferences. 

(SAMPLE  No.  2.) 
Fitness  Examination. 

Miss y  applicant  for  Cottage  Attendant. 

Single.  Has  already  been  in  the  employment  of  the  Park 
Board  as  Cottage  Attendant,  and  her  services  were  commended 

by  Superintendent .     Never  been  in  City  employment 

before  coming  imder   the   Park   Board.     Refers   to    Ex-SheriflE 


No.  26  on  list. 

(Extract  from  application  of  same  ftpplicant.) 

Question  No.  10.  Were  you  ever  in  the  service  of  the  City  of 
New  York? 
Answer.  No. 
Eelative  standing. 
Merit  —  26  th  on  list. 
Fitness  —  2d  on  list. 


Civil  Service  Examiner. 


MECHANICAL  ENGINEEKING. 

Techkioal. 


No. 


Date,  May  26,  1897. 

1.  Give  a  clear  and  concise  definition  of  what  is  meant  by  a 
"  horae-power,"  and  what  its  theoretic  value  is? 

2.  Draw  up  an  outline  of  an  examination  which  would  in  your 
opinion  fairly  test  the  qualifications  of  an  applicant  for  the  position 
of  Engineer  on  high  service  pumping  station. 

_  ■ 

8.  State  what  accidents  the  piston  and  cylinder  of  a  steam  engine 
are  subject  to. 

4.  What  repairs  is  a  steam  engine  likely  to  require  as  the  result 
of  long  continued  use? 

6.  How  would  you  set  the  eccentric  of  the  steam  valve  of  an 
engine? 

6.  Describe  the  terms  "  lap  "  and  "  lead,"  and  what  purpose  they 
serve. 

7.  Where  an  engine  and  a  boiler  are  to  be  put  out  of  service  for 
some  time,  state  fully  what  should  be  done  to  keep  them  in  good 
condition. 

8.  State  clearly  what  is  meant  by  the  "  adiabatic  "  expansion 
of  steam;  also  by  the  "  isothermal "  expansion? 

9.  Describe  in  general  the  process  of  testing  a  steam  boiler  for 
efficiency. 

10.  Describe  in  general  the  process  of  indicating  a  steam  engine. 

11.  State  how  you  would  test  an  indicator  for  its  accuracy? 

12.  What  is  the  so-<5alled  "  grooving  "  in  a  steam  boiler,  and 
what  is  its  cause? 
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13.  What  is  the  effect  of  filling  a  boiler,  immediately  after 
blowing  off  steam? 

14.  What  are  now  considered  the  best  methods  of  preventing 
and  removing  scale  in  a  boiler!  What  is  the  effect  of  oil  in  a 
boiler! 

15.  State  fully  and  clearly  what  you  would  do  in  making  a  com- 
plete inspection  of  a  boiler  after  use. 

16.  State  the  conditions  which  govern  the  economical  use  of 
fuel  under  a  boiler. 

17.  If  the  use  of  fans  or  machinery  in  a  building  should  cause 
disagreeable  or  dangerous  vibrations,  what  would  probably  remove 
the  difficulty?     Give  reasons. 

18.  In  testing  materials  for  tensile  strength,  state  what  is  meant 
by  the  terms,  "  elastic  limit,"  and  "  modulus  of  elasticity!  " 

19.  In  low  carbon  steel,  about  what  should  be  its  tensile  strength, 
what  its  elastic  Umit,  and  what  its  elongation  and  reduction  of 
area  at  rupture! 

20.  What  is  the  pitch  circle  in  a  wheel,  and  how  would  you  de- 
termine the  ratio  of  speed  of  two  wheels  gearing  into  each  other? 

Abithmetio. 
(Give  all  the  work  on  the  ruled  sheet.) 

No. 

Date,  May  26,  1897. 

1.  In  a  steam  boiler  which  Ss  48  inches  in  diameter  and  shell 
i  inch  thick,  with  a  steam  pressure  of  80  pounds,  what  will  be  the 
strain  per  square  inch  on  a  longitudinal  section  of  the  shell!  Also 
on  a  transverse  section! 

2.  Suppose  you  desire  to  set  the  safety-valve  of  a  boiler  to  blow 
off  at  80  pounds,  the  valve  to  have  a  diameter  of  4  inches  and  the 
arms  of  the  lever  to  be  respectively  3  inches  and  18  inches  long; 
what  must  be  the  weight  on  the  valve? 


/ 
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3.  What  is  tho  weight  of  a  cast-iron  conical  roller  which  is  12 
inches  long,  6  inches  in  diameter  at  one  end  and  4  inches  at  the 
other? 

4.  A  screw  has  a  diameter  of  3  inches,  and  a  pitch  of  i  inch. 
Suppose  100  pounds  pressure  to  be  appKed  at  the  end  of  a  lever 
3  feet  long,  what  lifting  force  would  the  screw  exert,  neglecting 
friction} 

CLERKS  — FIEST  GRADE. 

Spelling. 
No. 


Date,  May  24,  1897. 

1.  admirable. 

2.  serviceable. 

3.  believing. 

4.  preparation. 

5.  cushion. 

6.  reputable. 

7.  eligible. 

8.  supersede. 

9.  handsome. 
10.  appliance. 


11.  horrible. 

12.  reverence. 

13.  ceremony. 

14.  stability. 
16.  creature. 

16.  co-operate. 

17.  financial. 

18.  tariff. 

19.  determine. 

20.  exorbitant. 


Dictation. 


No. 


Date,  May  24,  1897. 

It  is  not  easy  at  this  time  to  comprehend  the  impulse  given  to 
Europe  by  the  discovery  of  America.  It  was  not  the  gradual  acr 
quisition  of  some  border  territory,  a  province  or  a  kingdom,  that 
had  been  gained,  but  a  new  world  that  was  now  thrown  open  to 
the  European.  The  races  of  animals,  the  mineral  treasures,  the 
vegetable  forms,  and  the  varied  aspects  of  nature,  man  in  the  dif- 
ferent phases  of  civilization,  filled  the  mind  with  entirely  new  sets 
of  ideas,  that  changed  the  habitual  current  of  thought,  and  stimu- 
lated it  to  indefinite  oonjecture.     The  eagerness  to  explore  the 

7 
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wonderful  secrets  of  the  new  hemisphere  became  so  active, 
the  principal  cities  of  Spain  were,  in  a  manner,  depopalate< 
emigrants  thronged  one  after  another  to  take  their  chance  i 
the  deep. 

ABrrHHETIO. 

(Give  all  the  work  on  the  ruled  sheet.) 

No. 

Date,  May  24,  1897. 

1.  Add: 

14,671,052 
12,276,914 
10,544,238 

8,095,336 
10,755,242 
14,594,945 
16,550,627 
17,850,307 
17,260,191 
15,403,669 
18,678,215 
21,032,984 
18,0-26,880 
19,965,086 
28,193,252 
13,286,652 

9,552,526 


2.  Find  the  interest,  at  0,  of  $17,864.75  for  3  years,  9  mc 
and  18  days. 

8.  I  buy  some  goods  on  price-list  rates  on  which  are  marke 
following  successive  discounts;  30)i,  15fi,  lOfi,  Ifi,  6fi',  is  it  ch 
or  dearer  —  and  by  how  much  —  to  buy  at  above  or  at  a 
discount  of  52 jt? 


( 
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4.  If  2/11  of  a  piece  of  work  be  done  in  25  days,  how  much  will 
be  done  in  11  2/3  days? 

5.  A  stick  4.5  feet  long,  standing  upright,  casts  a  shadow  10  feet 
long.  AVhat  is  the  height  of  a  column  which  at  the  same  time 
casts  a  shadow  75  feet  long? 

6.  What  is  the  difference  between  4^^  of  $740  and  2^^  of 
$1,680? 

7.  A  florist  ineured  his  greenhouses  and  stock,  together  valued 
at  $8,000,  for  f  of  their  value,  at  2^;  they  were  injured  by  fire 
to  the  amount  of  $6,000.  Find  the  florist's  loss,  including  his 
premium,  and  the  loss  of  the  insurance  company. 

Letter- Wbitino. 
Jfo. 

Date,  May  24,  1897. 

When  the  new  charter  of  New  York  City  goes  into  effect  there 
will  be  numerous  cases  of  different  streets  in  one  municipality 
Having  the  same  name.  Write  a  letter  of  200  words  or  more  to 
the  Mayor,  properly  dated,  addressed  and  signed,  giving  your  views 
as  to  whether  the  old  names  should  be  retained  and,  if  not,  as  to 
what  system  of  renaming  should  be  adopted. 

X.  B.  (1). —  This  letter  is  to  be  signed  with  the  candidate's 
XinCBER,  not  his  name. 

X.  B.  (2). —  In  rating  this  paper,  consideration  will  be  given, 
not  to  the  merit  of  the  opinions  expressed,  but  to  the  expression  of 
these  opinions,  grammar,  composition,  etc 
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CLERKS   AND   ASSISTANT   CLERKS   IN   THE    CIVIL 

DISTRICT  COURTS. 


Spelling. 


Date,  December  15,  1897. 

1.  procedure. 

2.  summarj. 

8.  supplementary. 

4.  assigzmient. 

5.  characteristic. 

6.  codify. 

7.  appreciate. 

8.  indictment. 

9.  subpoena. 
10.  marshal. 


11.  principal. 

12.  relieve. 

13.  judicial. 

14.  interpleader. 

15.  cumulative. 

16.  pursuant. 

17.  colonel. 

18.  blackguard. 

19.  receiver. 

20.  proceeding. 


Dictation. 

Date,  December  15,  1897. 

The  subjects  of  every  State  ought  to  contribute  toward  the  sup- 
port of  the  Government,  as  nearly  as  possible  in  proportion  to 
their  respective  abilities;  that  is,  in  proportion  to  the  revenue 
which  they  respectively  enjoy  under  the  protection  of  the  State. 
The  expense  of  government  to  the  individuals  of  a  great  nation, 
is  like  the  expense  of  management  to  the  joint  tenants  of  a  great 
estate,  who  are  all  obliged  to  contribute  in  proportion  to  their 
respective  interests  in  the  estate.  In  the  observation  or  neglect 
of  this  maxim  consists,  what  is  called,  the  equality  or  inequality 
of  taxation. 
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CLERKS   AXD   ASSISTANT  CLERKS   IN    THE    CIVIL 
DISTRICT  COURTS  —  (Continued). 

Xo. . 

Date,  December  15,  1897. 

1.  Give  the  substance  of  the  provision  of  the  Code  which  gives 
jurisdiction  to  the  District  Courts  of  the  City  of  New  York  and 
the  limitations  of  that  jurisdiction. 

2.  (o)  How  many  judicial  districts  are  there  in  New  York  City 
as  at  present  constituted  ?  (6)  give  the  location  of  the  Court-House 
in  each  district. 

3.  (a)  "Wliat  is  the  general  rule  as  to  the  particular  district  in 
which  an  action  must  be  brought?  (b)  are  there  any  exceptions 
to  this  rule;  if  so,  what? 

4.  (a)  What  is  the  usual  time  within  which  a  summons  is  re- 
turnable, and  what  exception  is  there  to  this  rule,  if  any?  (6)  by 
whom  may  a  summons  be  served;  give  the  various  cases;  (c)  draft 
an  affidavit  of  service  of  a  summons  by  a  Marshal. 

5.  (a)  In  what  cases  may  an  order  of  arrest  issue  from  a  Dis- 
trict Court?  (6)  what  preliminaries  are  necessary  to  the  issue  of 
an  order  of  arrest? 

6.  In  what  cases  is  security  for  costs  required  from  a  party 
plaintiflF? 

7.  (a)  In  what  cases  will  a  commission  issue  to  examine  a  wit- 
ness in  the  State  of  Connecticut?  (6)  when  may  an  oral  commis- 
sion issue?  (c)  how  must  the  notary  or  other  commissioner  taking 
the  deposition  execute  and  return  it?  (d)  specify  wherein  the  fol- 
lowing certificate  of  execution  is  defective,  if  at  all: 

STATE  OF  CONNECTICUT,   ) 

>  ^^.  •* 
County  of  New  Haven,  j 

I,  Henry  K.  Jones,  do  hereby  certify  that  William  F.  Smith, 
the  witness,  personally  appeared  before  me  on  the  fifth  day  of 
October,  1897,  at  eleven  o^clock  in  the  forenoon,  at  my  office  No. 
87  Church  street,  in  the  City  of  New  Haven,  in  said  county,  and 
did  depose  to  the  mattersi  contained  in  the  foregoing  depoBitiOTi) 
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and  I  further  certify  that  I  have  subscribed  my  name  to  each  half 

sheet  thereof. 

HENEY  K  JONES, 

Notary  PubKc  of  the  County  of  New  Haven, 

State  of  Connecticut. 

8.  (a)  By  whom  are  subpoenas  issued  from  a  District  Court, 
and  where  may  they  be  served?  (6)  what  is  the  usual  number  of 
jurors  in  any  case  where  a  jury  is  impaneled,  and  how  is  this 
number  changed? 

9.  John  Phillips  is  the  landlord  of  the  premises  No.  1  Broad- 
way. Arthur  Cole  is  a  tenant  from  month  to  month  of  a  suite 
of  offices  in  the  building,  and  makes  default  in  payment  of  rent. 
State  briefly  the  steps  which  Mr.  Phillips  will  have  to  adopt  to 
dispossess  Mr.  Cole,  assuming  that  the  defendant  does  or  does 
not  appear  and  defend,  as  you  prefer.  Describe  each  step  from 
the  inception  of  the  proceedings  to  their  final  conclusion  by  the 
eviction  of  Mr.  Cole.  It  is  not  required  that  you  should  draft 
any  of  the  papers. 

10.  Give  the  substance  of  an  execution  issued  out  of  the  Dis- 
trict Court  in  a  case  where  the  defendant  can  not  be  arrested. 

11.  What  is  a  transcript  of  a  judgment?  How  is  it  obtained? 
Where  is  it  filed?    What  are  the  legal  consequences  of  its  filing? 

12.  Make  the  proper  docket  entries  for  the  following  case: 
William  F.  Doe  sues  Mary  K.  Ryle  on  an  unpaid  cheque  for 

$50,  serving  a  verified  complaint.  The  defense  is  lack  of  con- 
sideration. Several  adjournments  are  had,  a  commission  is  issued 
to  Burlington,  Vermont,  and  a  jury  trial  is  had.  Assume  such 
names,  dates  and  other  facts  as  you  please. 

18.  Who  receives  the  fees  in  a  District  Court?  To  whom,  and 
how  are  they  paid  over? 

14.  Frederick  Henry  recovers  judgment  against  Charles  Thomas 
for  $175.  Thomas  wishes  to  appeal  and  stay  execution,  (a) 
What  steps  must  Thomas  take?  (6)  before  what  body  will  the 
appeal  be  heard,  and  how  is  it  constituted?  (c)  what  part  does  the 
justice  of  the  District  Court  play  in  the  perfection  of  the  appeal! 

You  may  assume  any  proceedings  on  the  part  of  either  party 
whjcli  will  be  appropriate. 
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Abithmbtio. 
(Give  all  the  work  on  the  ruled  sheet.) 


No. 

Date,  December  16, 1897. 
1.  Add: 

1,760,502 

6,410,324 

6,486,262 

5,949,582 

6,270,086 

5,591,014 

5,543,110 

4,794,755 

5,135,679 

5,116,861 

5,330,775 

5,973,790 

5,749,306 

6,320,194 

7,102,180 

7,609,242 

8,705,836 


S.  Will  $3,336  yield  a  larger  income  if  invested  in  an  8^  stock 
It  139,  or  if  loaned  at  6fi  simple  interest,  and  what  is  the  differ- 
ence of  income  in  the  two  cases? 

3.  Simplify: 

0.203  X  0.0004  X  16 


0.008  X  0.0029 

4.  In  an  examination^  the  maximum  mark  for  which  was  100, 
A.  got  68  marks  and  B.  got  10^^  more  than  A.  What  was  B/s 
Duark,  and  what  percentage  were  A's  marks  of  B.'s  marks? 

6.  How  many  $100  bonds  at  5^  premium  can  be  bought  for 
18,400? 

6.  What  number  contains  1832  as  often  as  6.9  contains  0.023? 

7.  A  man  owns  7/64  of  a  ship.  If  he  sells  1/5  of  his  share, 
irliat  fraction  of  the  whole  will  he  still  have? 
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8.  A  tailor  cuts  9  2/14  yards  of  cloth  from  a  piece  measuring 
44  4/14  yards.  How  many  vests,  each  requiring  1  1/7  yards,  can 
he  make  with  the  remainder? 

9.  Divide  $4,832  among  three  persons  in  proportion  to  their 
ages,  which  are  respectively,  20  years,  24  years,  26  years, 

liETTEE-WBrriNG. 

No. . 

Date,  December  15, 1897. 

Write  a  letter  of  250  words  or  more  to  some  fictitious  friend, 
giving  your  opinion  on  the  following  question:  Should  the  Dis- 
trict Judges  and  the  City  Magistrates  alike  be  elected  by  the  people, 
or  should  they  alike  be  appointed  by  the  Mayor? 

N.  B.  (1)  In  rating  this  letter,  consideration  will  be  given,  not 
to  the  merit  of  the  opinions  expressed,  but  to  the  expression  of 
these  opinions,  granmiar,  composition,  etc. 

N.  B.  (2)  THIS  LETTER  IS  TO  BE  SIGNED  WITH  YOUR 
NUMBER,  not  your  name. 

ASSISTANT    CLERK,    MAGISTRATES'    COURTS    AND 

COURT  OF  SPECIAL  SESSIONS. 

Spelling. 
Date,  October  6, 1897. 

1.  principle.  11.  wholesome. 

2.  dissipate.  12.  apparent. 

3.  almanac.  13.  transient. 

4.  endeavor.  14.  disappear. 
6.  populous.  15.  deliberate. 

6.  circular.  16.  scarcely. 

7.  valley.  17.  mountain. 

8.  cataract.  18.  lengthen. 

9.  descend.  19.  inheritance. 
10.  completely.  20.  elevation. 

Dictation. 
Date,  October  6, 1897. 

Political  Economy,  considered  as  a  branch  of  the  science  of  a 

statesman  or  legislator,  proposes  two  distinct  objects:     first,  to 
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tnpply  a  plentiful  revenue  or  subsistence  for  the  people,  or,  more 
properly,  to  enable  them  to  provide  such  a  revenue  or  subsistence 
for  themselves;  and,  secondly,  to  supply  the  State  or  Common- 
vealth  with  a  revenue  sufficient  for  the  public  services.  It  pro- 
poses to  enrich  both  the  people  and  the  sovereign. 

The  different  progress  of  opulence  in  different  ages  and  nations 
ks  given  occasion  to  two  different  systems  of  political  economy, 
vith  regard  to  enriching  the  people.  The  one  may  be  called 
the  system  of  commerce,  the  other  that  of  agriculture. 

Abithmktic. 
(Give  all  the  work  on  the  ruled  sheet.) 


Xo. 

Date,  October  6, 1897. 
1.  Add: 

16,487,660 

34,854,108 

18,841,880 

78,421,860 

35,724,385 

149,017,855 

2,323,149 

10,431,250 

24,319,890 

38,434,587 

2,306,075 

29,336,560 

3,215,448 

37,893,240 

184,734,000 

49,578,570 

14,911,974 

23,224,300 

391,300,000 

6,273,749 

35,727,200 

165,688,600 
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2.  What  number  mufit  be  added  to  238,541  to  make  a  million? 

3.  A  dealer  in  horses  bought  40  horses  at  $125  a  piece,  and 
sold  15  of  them  at  $105  each.  At  what  price  must  he  sell  the 
others  in  order  to  clear  $500  by  the  transaction? 

4.  Simplify: 

2  1/2  —  3  1/4  —  4  1/3  —  5  1/6  +  252  1/12. 
6.  A  man  spends  1/3  of  his  income  for  food,  1/8  in  clothing 
and  lodging,  1/10  in  other  expenses,  and  saves  at  the  end  of  the 
year  $318.     What  was  his  income? 

6.  An  icehouse  contained  1,000  tons  of  ice.  The  owner  sold 
at  different  times  242.75  tons,  87,165  tons,  and  166.075  tons.  He 
then  found  he  had  left  490.0425  tons.  How  much  had  been 
lost  by  melting? 

7.  3/4  of  128  is  5j<  of  what  number? 

Letteb- Writing. 

No. . 

Date,  October  6,  1897- 

Write  a  letter  of  250  words  or  more,  properly  dated  and  ad- 
dressed to  the  Mayor  of  New  York,  giving  your  opinion  as  to  the 
advisability  of  giving  to  the  City  the  ownership  and  control  of 
all  lines  of  cars  for  the  carrying  of  passengers  through  the  pubUc 
streets. 

N.  B.  (1)  —  THIS  LETTER  IS  TO  BE  SIGNED  WITH  THE 
CANDIDATE'S  NUMBER,  not  his  name. 

N.  B.  (2)  —  In  rating  this  paper,  consideration  will  be  given, 
not  to  the  merit  of  the  opinions  expressed,  but  to  the  expression 
of  these  opinions,  grammar,  composition,  etc. 

Special- 
No.  . 

Date,  October  6,  1897. 

1.  Define  fully  and  precisely  (a)  Crime;  (6)  Felony;  (c)  Mis- 
demeanor; (d)  principal  (both  in  felonies  and  misdemeanor);  (e) 
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accessory  (both  in  felonies  and  misdemeanor);  (f)  vagrant;  (g)  dis- 
orderly conduct. 

2.  What,  if  any,  limitation  is  there  to  the  power  of  the  Legis- 
lature to  declare  what  shall  amount  to  a  crime? 

3.  Up  to  what  age  is  a  child  (a)  incapable  of  committing  a 
crime?  (6)  presumed  to  be  incapable  of  committing  a  crime?  In 
the  case  (6),  upon  whom  rests  the  burden  of  proof  as  to  capability 
or  incapability? 

4.  Upon  whom  rests  the  burden  of  proof  as  to  irresponsibility, 
e.  g.,  of  idiots  or  lunatics? 

5.  State  how  many  degrees  of  assault  there  are,  and  give,  con- 
cisely, a  definition  of  what  constitutes  assault  in  each  degree. 

6.  Name  the  different  kinds  of  homicide,  and  define  the  differ- 
ent degrees  of  each  where  they  are  so  separated. 

7.  (o)  To  whom  must  a  warrant  of  arrest  be  directed,  and  by 
whom  executed?  (6)  Define  the  answer  to  the  above  question. 

8.  Who  may  make  an  arrest,  and  when  may  arrests  be  made  by 
those  authorized  to  make  them? 

9.  Having  reference  to  Magistrates  only,  what  offenses  are  not 
bailable,  and  what  offenses,  before  conviction,  are  bailable  (a)  as 
a  niatter  of  right?  (6)  as  a  matter  of  discretion? 

10.  State,  briefly,  the  procedure  from  the  time  a  prisoner  is 
brought  before  the  Magistrate  until  he  is  either  held  or  discharged. 

FIEEMAN. 
Test  of  Memoby. 
(Orally  communicated.) 
Date,  October  26, 1897. 

Someone  has  been  tampering  with  the  fire-alarm  box  at  the 
comer  of  Bleecker  street  and  Broadway.     Go  there  and  make  a 
thorough  investigation;  if  necessary,  make  a  report  at  the  nearest 
police  elation,  and  then  return  here  and  report. 
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Rules  and  Regulations. 


No. 


Date,  October  26,  1897. 

1.  Rule  21  (Selections  from  Regulations  of  Fire  Department) 
reads  as  follows  : 

'^  He  must  not  be  a  delegate  or  represeatatiye  to,  or  a  mem- 
ber of,  any  political  or  partisan  convention  whose  purpose  is 
the  nomination  of  a  candidate  for  any  political  office." 
What,  in  your  opinion,  is  the  reason  for  this  rule? 

2.  Make  out,  in  accordance  with  the  rules,  an  application  for 
transfer  from  one  company  to  another. 

3.  Suppose  a  pot  of  boiling  fat  oyertums  in  the  kitchen  of  & 
restaurant,  setting  fire  to  the  floor.  How  would  you  undertake 
to  put  out  the  fire,  before  turning  in  an  alarm,  supposing  the  usual 
kitchen  articles  and  supplies  were  within  reach? 

4.  State  precisely  what  you  would  do  in  case  a  private  citizen 
oflFered  you  some  money  in  return  for  conduct  on  your  part  which 
was  of  benefit  to  him. 

5.  If,  in  your  opinion,  you  ought  to  make  a  communication  to 
the  CbmmissionerB  in  the  case  of  question  No.  4,  state  how  you 
would  address  it,  and  how  it  would  be  sent  to  the  Commissioners. 

6.  Give  the  substance  of  the  two  rules  which  refer  to  smoking. 

7.  Why  is  it  improper  for  a  member  of  the  uniformed  force  to 
solicit  the  influence  of  any  person  with  the  Commissioners  to  effect 
his  transfer?  What  is  the  penalty  for  violating  the  rule  on  this 
subject? 

City  Information. 
No. 

Date,  October  26,  1897. 

1.  Location  of:  Fire  Department  headquarters;  Trinity  Church; 
Harlem  Opera  House;  Manhattan  Hotel;  Pennsylvania  Railroad 
ferries;  St  Luke's  Hospital;  Washington  Bridge;  Riverside  Park; 
Lenox  Library;  Washington  Market 
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2.  What  buildinge  are  dtuated  aB  follows:  Fifth  avenue  and 
Forty-first  street;  Fulton  street  and  East  river;  One  Hundred  and 
Sixteenth  street  and  Amsterdam  avenue;  Broadway  and  Leonard 
street;  Twenty-sixth  street  and  East  river. 

3.  What  is  the  title  of  the  Chief  Magistrate  of  the  City  of  New 
York?  Where  is  his  office?  Who  is  the  present  incumbent? 
THien  does  his  term  expire?  For  how  long  will  his  successor  hold 
office? 

4.  Xame  five  of  the  highest  buildings  in  New  York  and  give 
their  situations.  Name  all  the  museimis^  galleries,  and  other  places 
of  amusement  or  instruction  open  to  the  public  in  the  City.  Give 
the  situations  of  five  bridges  connecting  Manhattan  Island  with 
other  land. 

5.  Give  the  situations  of  all  the  theatres  you  can  remember  on 
Broadway. 


ARirHMETIO. 

(Give  all  the  work  on  the  ruled  sheet.) 


Xo. 


Date,  October  26,  1897. 

1.  Add: 

67,432 

898 

7,621 

892 

4,675 

652 


3.  Multiply: 

76,495 
by  5,096 

4.  Divide: 

3,538,865  by  8,695 


2.  Subtract: 
743,052 
687,064 
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EXP£BI£I7CB. 


No. 


Date,  October  26,  1897. 

Give  full  information  as  to  the  following: 

1.  Employment  for  last  five  years. 

2.  Where. 

8.  How  long. 

4.  By  whom. 

5.  How  employed,  t.  e.,  what  kind  of  work. 

6.  Employment  on  own  account. 

7.  How  so  employed? 

8.  How  long? 

9.  Other  experience  tending  to  qualify  you  for  the  position  of 
Fireman. 

PEOMOTION  TO  ASSISTANT  FOREMAN,   FIRE 

DEPARTMENT. 

Dictation. 
No. 

Date,  August  23,  1897. 

He  inquired  of  the  natives  where  this  gold  was  procured.  They 
answered  him  by  signs,  pointing  to  the  south,  where,  he  understood 
them,  dwelt  a  king  of  such  wealth  that  he  was  served  in  rvesseb 
of  wrought  gold.  He  understood,  also,  that  there  was  land  to  the 
south,  the  southwest,  and  the  northwest;  and  that  the  people  from 
the  last-mentioned  quarter  frequently  proceed  to  the  southwest  in 
quest  of  gold  and  precious  stones,  making  in  their  way  descents 
upon  the  islands,  and  carrying  off  the  inhabitants.  Several  of  the 
natives  showed  him  scars  of  wounds  received  in  battles  with,  these 
invaders.  It  is  evident  that  a  great  part  of  this  fancied  intelligence 
was  self-delusion  on  the  part  of  Columbus;  for  he  was  under  a 
spell  of  the  imagination,  which  gave  its  own  shapes  and  colon  to 
every  object. 
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Memobt  fob  Persons  and  Places. 

No. ' 

Date,  August  23,  1897. 

1.  Name,  with  approximate  dates,  two  of  the  fires  resulting  in 
greatest  loss  of  property  within  the  past  five  years. 

2.  When  was  the  Building  Departmeat  separated  from  the  Fire 
Department? 

3.  Give  the  location,  as  exactly  as  possible,  of  the  following 
engine-houses:     5,  19,  28,  29,  37,  40,  58  H.  &  L.  5,  11, 16. 

4.  Name  four  of  the  blocks  in  the  City  where  you  think  fires 
would  be  unusually  serious  and  give  the  reasons  for  your  answer. 

6.  Give  an  account,  as  full  as  possible,  of  the  action  which  was 
rewarded  by  the  Bennett  medal  in  1896. 

6.  Name  some  notable  fires  where  the  fire  tower  has  been  of 
signal  servica 

Law. 
No. 

Date,  August  23,  1897. 

1.  What  restriction  is  placed  upon  the  retail  sale  of  kerosene  in 
New  York  City? 

2.  How  great  a  quantity  of  each  of  the  following  articles  cau 
be  kept  or  stored  in  any  one  imdetached  building  in  New  York 
City:    (1)  Hemp  or  flax,  unbaled;    (2)  Varnish;    (3)  Alcohol; 
(4)  Vifariol;  (5)  Loose  Wood  Shavings. 

3.  Give  the  substance  of  the  law  authorizing  entrance  into  build- 
ings for  the  purpose  of  examining  into  the  storage  of  combustibles. 

4.  State  briefly  the  powers  of  a  fire  marshal  investigating  the 
origin  of  a  fire. 

5.  Enumerate  the  classes  of  buildings  that  must  be  provided 
With  fire-escapes. 

6.  What  are  the  principal  provisions  of  the  law  regarding  the 
constructions  of  theatres  and  other  places  of  amusement  which  are 
intended  to  guard  against  loss  of  life  from  fire? 
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7.  What  is  the  Fire  Department  authorized  to  do  when  people 
are  known  or  believed  to  be  buried  under  the  ruins  of  fallen 
buildings? 

8.  What  is  required  of  owners  of  buildings  pronounced  unsafe 
or  dangerous  by  the  Fire  Department? 

BuLES  AND  Regulations. 

No. 

Date,  August  23,  1897. 

1.  Give  the  substance  of  the  principal  rules  especially  affecting 
assistant  foremen. 

2.  Oive  the  substance  of  the  rule  as  to  soliciting  subscriptions, 
etc.,  the  purchase  of  tickets  to  places  of  amusement,  etc.,  and  give 
your  opinion  as  to  the  reason  of  the  rule. 

8.  How  many  battalions  are  there?  How  many  engine  com- 
panies and  hook  and  ladder  companies  on  the  other  side  of  the 
Harlem  river?  ^ 

4.  By  what  title  must  foremen  and  assistant  foremen  be  ad- 
dressed or  spoken  of? 

6.  State  when  a  resignation  will  not  be  forwarded  to  headquarters. 

6.  An  old  woman  is  seen  leaning  out  of  a  fifth  story  window  of 
a  burning  apartment-house  to  get  out  of  the  heat  and  suffocating 
smoke.  There  is  no  access  from  the  street;  a  similar  building  is 
adjacent  to  the  one  on  fire.     What  would  you  do? 

7.  Suppose  you  find  a  violation  of  the  rule  requiring  buildings 
supplied  with  gas  or  steam  heat  to  have  stop-cocka  accessible  from 
the  street.  Draw  up  a  report,  addressed  to  the  proper  official,  as- 
suming such  facts  as  you  please,  giving  the  results  of  your  in- 
spection. 

Sign  this  report  with  your  examination  NUMBER  and  not  your 
name. 
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MEDICAL  INSPECTOR. 

Technical. 
Xo. 

Date,  August  8,  1897. 

1.  DiscujBB  the  diarrhoeal  disease  common  to  tenement-house 
ciildren  in  summer,  giving  its  etiology,  clinical  history,  and  treat- 
ment in  detail,  including  diet  and  prophylaxis. 

2.  (a)  What  are  the  conditions  causing  infantile  convulsions? 
(6)  Give  the  physical  signs  of  pleurisy  with  effusion. 

3.  (a)  Give  the  differential  diagnosis  of  diphtheria  and  follicular 
tonsillitis.  (5)  State  other  conditions  which  may  resemble  diph- 
theria, (c)  What  weight  would  you  attach  to  a  bacteriological 
examination  of  the  exudate? 

4.  (o)  State  periods  of  incubation  and  invasion  in  each  of  the  fol- 
lowing diseases:  variola;  measles;  typhus  fever;  rotheln.  Describe 
fully  the  exanthem  in  each. 

5.  Discuss  scarlatina,  defining  it  and  giving  its  etiology,  clinical 
bistoiy,  differential  diagnosis  and  sequelae. 

6.  (a)  When  would  you  consider  a  patient  convalescent  from 
scarlatina  suitable  for  removing,  quarantine  and  disinfecting  prem- 
iseel  When  one  with  diphtheria?  One  with  smallpox?  (6)  What 
procedures  would  you  recommend  for  disinfecting  premises  in  each 
case?  (c)  In  each  of  the  above  diseases  does  one  attack  preclude 
poeibility  of  another? 

7.  (a)  Mention  all  the  diseases  you  can  which  may  produce 
purpuric  eruptions  in  the  skin.  (6)  What  drugs  may  produce 
mshes  simulating  variola?  Scarlatina?  Measles?  Differentiate 
in  each  case.  * 

8.  (a)  What  is  the  cause  of  tinea  favosa?  What  of  scabies? 
(6)  Describe  briefly  the  skin  condition  in  each,  (c)  How  would 
you  treat  scabies? 

9.  Mention  the  important  complications  and  sequelae  of 
(a)  measles;  (6)  diphtheria;  (c)  whooping  cough. 

9 
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10.  What  is  the  Sanitary  Code?  What  diseases  are  by  it  re- 
quired to  be  reported  to  the  Board  of  Health? 

11.  (a)  What  is  a  "  tenement-house  "  according  to  this  Code? 
What  a  "  lodging-house? ''  What  a  cellar?  (6)  What  are  the 
•chief  constituents  of  sewer  gas?  (c)  What  diseases  may  be  caused 
or  transmitted  by  imperfect  drainage?  {d)  What  diseases  may  be 
caused  by  impure  milk? 

12.  (a)  What  is  a  "trap"  (in  plumbing)?  What  are  its  uses 
and  how  may  it  fail  of  its  purpose?  (b)  Give  the  essentials  of  an 
adequate  system  of  house  drainage  and  diagram  of  same. 

13.  Discuss  sources  of  vitiation  of  the  atmosphere  in  an  in- 
habited room.  What  would  you  consider  the  most  important  of 
such  impurities?  Mention  some  methods  of  ventilation  for  a  sick- 
room or  schoolroom. 

Artthmetic. 
(Give  all  the  work  on  the  ruled  sheet.) 

No. 

Date,  August  3,  1897. 

1.  If  21  quarts  are  left  of  a  can  of  alcohol,  and  this  amount 
is  f  of  the  capacity  of  the  can,  find  the  capacity  of  the  can. 

2.  If  a  doctor  has  280  patients  and  273  recovered,  what  per  cent 
of  deaths  did  he  have? 

3.  Allowing  600  cubic  feet  air  space  to  each  person,  find  number 
of  persons  which  a  room  12'  x  18'  x  14'  will  contain. 

4.  Divide: 

38,451.216  by  960.8 

5.  Multiply: 

689.004  bv  .8079 

Report. 
No. 

Date,  August  3,  1897. 

There  is  a  serious  epidemic  of  smallpox  in  the  Italian  quarter 
of  the  City  and  you  have  been  directed  to  make  a  thorough  in- 
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reetigation  of  its  cause.     Draw  up  a  report,  addressed  to  the  Board 
of  Health,  giving  the  result  of  your  investigations,  wdth  recom- 
mendations how  best  to  prevent  its  spreading  to  other  sections  of 
the  City  and  how  best  to  lessen  the  probability  of  its  recurrence. 
N.  B. —  Sign  this  report  with  your  number ^  and  not  your  name. 

PROMOTION  TO  ASSISTANT  ENGINEER,  FIFTH 

GRADE. 

Technical  Knowledge. 
No. . 

Date,  July  8, 1897. 

1.  Describe  the  operation  of  running  accurately  a  line  2,000 
feet  long,  using  an  Engineer's  transit. 

2.  Suppose  a  point  to  be  invisible  from  the  station  where  your 
instn^ment  is,  and  that  you  aseume  a  direction,  run  a  random  line 
and  at  500  feet  distance  find  a  3-foot  offset  at  right  angles  will 
strike  the  point.  Compute  the  error  in  angle  without  the  use 
of  tables. 

3.  You  are  directed  to  stake  out  an  embankment  on  ground 
sloping  across  it.  The  bank  is  to  be  50  feet  wide  on  top,  and 
have  slopes  of  1^  to  1.  Describe  the  operation  for  two  sections, 
and  show  how  the  notes  should  be  kept. 

4.  The  error  in  levels  due  to  curvature  of  the  earth  being  taken 
at  8  inches  per  mile,  how  much  would  it  be  for  1,000  feet? 

5.  Compute  the  length  and  bearing  of  the  missing  side  in  the 
following  survey;  compute  also  the  area  in  acres: 

1.  North  31  degrees  East,  27  13/100  Gunther's  chains. 

2.  North  52  degrees  East,  10  37/100  Gunther's  chains. 

3.  South  37  degrees  East,  31  44/100  Gunther's  chains. 

4.  South  69  d^rees  West,  47  11/100  Gunther's  chains. 

6.  Describe  all  the  different  ways  in  which  the  horizontal  length 
of  a  line  on  a  steep  slope  can  be  obtained. 

7.  State  specifically  all  the  sources  of  error  to  be  guarded 
against  in  triangulation  work. 

8.  I>e8cribe  a  well  conditioned  triangle  in  triangulation  work, 
and  give  the  reason  why  it  is  to  be  preferred. 
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9.  In  a  brick  wall,  say  two  feet  thick,  how  many  bricks  are 
there  in  a  cubic  foot? 

10.  What  are  the  important  points  to  be  observed  in  laying 
brick  masonry? 

11.  What  is  "  grout?  "  How  is  it  made,  and  how  used?  State 
under  what  circumstances  and  when  it  may  properly  be  used,  and 
where  it  should  not  be  used,  and  why? 

12.  Give  a  rough  sketch,  showing  what  you  consider  the  best 
arrangement  of  paving  blocks  at  the  intereection  of  two  streets, 
and  state  why  it  is  best. 

18.  State  the  means  by  which  the  factor  of  safety  of  a  retain- 
ing wall  may  be  increased  without  change  of  section? 

14.  Write  brief  specificationfi  for  materials  entering  into  the 
construction  of  a  masonry  retaining  wall  resting  on  grillage  foun- 
dation. 

15.  Show  by  rough  sketch,  and  state  briefly  how  you  would 
pass  a  24:-inch  sewer  through  a  railroad  embankment  without  in- 
terference with  traffic. 

16.  Write  a  professional  report  not  exceeding  two  pages  in 
length  on  some  important  work  with  which  you  have  been  con- 
nected or  which  you  have  carefully  studied;  the  report  to  be  for- 
mally addressed  to  your  superior  officer,  and  to  give  information 
up  to  date  as  to  progress,  character  of  materials  and  work  done, 
and  any  other  matters  pertinent  to  such  a  report. 

PROMOTION  TO  ASSISTANT  ENGINEER,  FIFTH 

GRADE. 

Mathematics. 

(Give  the  work  in  full  on  the  ruled  sheet.) 
No.  . 


Date,  July  8,  1897. 

1.  Find  the  3/5  power  of  27.09  by  logarithms. 

2.  Compute  tcithout  tlw  tableSy  the  natural  sine  of  an  angle  in 
a  right-angled  triangle,  of  which  the  hypothenuse  is  171.3,  and 
tlie  side  adjacent  to  the  angle  is  95.21. 
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3.  The  chord  of  an  arc  is  39  feet,  and  the  versed  sine  is  12  feet. 
What  is  the  length  of  the  arc? 

4.  Find  the  two  values  of  (x)  in  the  equation  1/2  x^  —  1/3  x  + 
7  3/8  =  8. 

6.  Extract  the  square  root  of  11/14  to  within  .001.     Do  thia 
by  figures,  and  show  your  work. 

MASON  DTSPEOTOR  OF  BUILDINaS. 

Technical. 
No. . 


Date,  October  22,  1897. 

1.  State  upon  what  large  building  or  buildings  you  have  been 
engaged,  and  just  how  you  were  employed  upon  them. 

2.  (a)  About  what  was  the  dimension  of  the  largest  block  of 
stone  you  have  ever  set  in  a  foundation  wall,  or  a  footing  to  a 
column?  (6)  State  clearly  and  fully  just  what  you  did  in  setting 
it,  to  insure  a  full  bed,  and  also  to  insure  adhesion  of  the  mortar 
to  the  stone. 

3.  In  laying  brick  work,  where  it  is  important  that  it  be  very 
strong,  state  every  point  that  is  essential  in  doing  the  work. 

4.  When  a  brick  wall  is  run  up  rapidly  as  they  are  now  done, 
and  floor  beams  inserted  immediately  and  loaded  with  building 
material,  does  it  ever  have  any  effect  upon  the  wall,  and  if  so, 
what?  • 

5.  What  is  the  result  of  laying  stones  with  their  natural  beds 
vertical,  and  what  is  the  cause? 

6.  What  is  the  practical  difference  (that  is,  the  difference  in  use) 
between  the  Portland  and  Kosendale  cements? 

7.  State  the  different  qualities  of  bricks  in  use  in  New  York, 
and  give  all  the  methods  you  know  of  for  testing  the  quality  of 
bricks. 

8.  In  all  large  works  it  is  now  customary  to  have  special  tests 
made  of  the  cement;  but  it  is  always  necessary  that  the  inspector 
should  know  that  the  cement  in  use  is  in  good  order.  What  quick 
test  can  he  make  to  determine  this? 
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9.  When  piles  or  timber  are  used  under  a  foundation,  how  are 
they  kept  from  decaying? 

10.  What  are  "  dowels,"  how  are  they  used  in  masonry,  and  how 
are  they  secured? 

11.  When  buildings  settle  unevenly  so  as  to  cause  cracks  in  the 
walls,  what  are  the  usual  causes  of  imequal  settlement? 

12.  Must  piles  always  be  driven  to  rock  or  hard-pan,  or  may  they 
have  sufficient  sustaining  power  without  it?  Give  your  reasons 
for  your  answer. 

13.  Which  do  you  consider  best  for  use  in  stone  work,  grout  or 
mortar?     Give  all  your  reasons  for  your  opinion. 

14.  How  is  an  iron  grillage  constructed,  and  for  what  is  it 
used? 

15.  State  what  defects  you  would  look  for  in  examining  cast- 
iron  columns. 

Abithmetic. 

(Give  all  the  work  on  the  ruled  sheet.) 
No.  . 


Date,  October  22,  1897. 

1.  What  was  the  cost  of  609  car  loads  of  stone,  each  weighing 
2,960  pounds,  at  $28  per  ton? 

2.  8  X  616  1/3^  +  3  X  246  1/2^  —  7  x  425  1/4^=? 

3.  What  are  the  cubical  contents  and  weight  of  a  brick  wall 
240'  X  32'  X  16",  allowing  120  pounds  per  cubic  foot 

4.  In  an  earthwork  300'  long,  20'  wide,  and  10'  deep,  how  many 
cubic  yards? 

INSPECTOE  OF  ELECTKICAL  WIRES  AND  AP- 

PLIANCES. 

Technical. 
No.  . 

Date,  November  16,  1897. 

1.  (a)  Describe  a  transformer  and  the  principle  of  its  operation. 
(6)  State  the  conditions  rendering  its  use  necessary,  (c)  Is  it  used 
on  alternating  or  on  direct  currents,  or  both,  and  why? 
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2.  At  the  place  where  a  conductor  enters  a  building,  state  all 
the  precautions  to  be  taken  against  fire  or  leakage  of  current. 

3.  (a)  What  is  a  "  resistance  box,"  or  a  resistance  coil?  (ft) 
Wliat  is  its  use,  and  how  should  it  be  placed? 

4.  D^cribe  the  principal  features  and  the  construction  of  a 
switch-board,  with  the  uses  of  each  part,  and  the  precautions  re- 
quired in  placing  the  board. 

5.  (a)  State  what  is  the  use  of  "  cut-outs;"  (6)  How  are  they 
constructed,  and  where  are  they  placed? 

6.  (a)  How  are  lightning  arresters  constructed?  (6)  Where 
should  they  be  used? 

7.  Is  there  anything  about  the  switches  on  an  electric  system 
which  requires  the  inspector's  attention,  and  if  so,  what? 

8.  In  incandescent  lighting,  describe  the  several  methods  of 
delivering  current  to  the  lamps,  and  the  corresponding  voltage 
in  each  case. 

9.  (a)  Describe  the  best  system  of  insulation  for  electric  wires 
now  in  use,  including  conduits.  (6)  Give  the  rules  governing  their 
nse  and  the  drawing  in  of  wires. 

10.  What  causes  of  damage  to  insulation,  or  leakage  of  current 
can  you  name? 

11.  What  tests  are  required  of  fixtures  before  they  are  con- 
nected with  the  supply  conductors? 

12.  State  the  special  requirements  in  the  installation  of  elec- 
trical heating  apparatus,  stoves,  etc. 

13.  What  precautions  are  necessary  in  the  dynamo-room  against 
fire,  loss  of  current,  or  damage  to  life? 

14.  How  would  you  test  an  electric  system  in  a  building,  to  be 
sure  that  it  is  in  all  respects  in  complete  working  order? 

15.  Make  a  sketch  of  an  isolated  plant  composed  of  a  pair  of 
dynamos  running  in  parallel  and  connected  to  a  switch-board,  the 
switch-board  to  be  connected  to  eight  house  circuits. 
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Akithmbtio. 
(Give  all  the  work  on  the  ruled  sheet.) 


No. 


Date,  November  16,  1897. 

1.  Add: 

784,695 

8,432 

79 

66,478 

987 

267,437 

2,984 


2.  Subtract: 

690,432  from  890,210 
Also,  78  9/11  from  86  1/4. 

3.  Multiply: 

78.905  by  867.03 

4.  Divide: 

303.679344  by  4,398.6 

EXPEEIENCE. 

No. . 

Date,  November  16,  1897. 

1.  State  what  experience  you  have  had,  if  any,  in  electric  light- 
ing work.  Also  whether  you  have  had  charge  of  such  work,  and 
how  long? 

2.  State  whetlier  you  have  learned  any  mechanical  business,  and 
if  so,  what? 

3.  State  what  education  you  have  had  which  would  fit  you  for 
an  Inspector  of  Electric  Wires  and  Appliances. 

4.  State  wliat  experience  you  have  had,  if  any,  in  the  installa- 
tion of  engines  and  dynamos,  and  the  apparatus  connected  thereto; 
or  in  tiie  nmning  of  the  same. 
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5.  State  your  age  and  general  education. 

6.  Give  any  other  facts  bearing  on  your  qualifications  for  the 
position. 

INSPECTOK  OF  KEGULATING,  GRADING  AND 

PAVING. 

TeOHNIOAIu 

•tfo. . 

Date,  October  25,  1897. 

1.  (a)  State  or  show  by  sketch  how  paving  blocks  should  be  laid 
at  street  intersections. 

(ft)  How  are  the  paviors  guided  in  placing  blocks  as  to  grade? 

2.  Describe  the  process  of  preparing  the  earth  surface  of  a  road- 
bed for  paving,  and  state  why  this  work  is  necessary. 

3.  Of  what  materials  is  concrete  composed?  In  what  propor- 
tions are  they  mixed?  When  should  water  be  added  to  the  mix- 
ture? How  do  you  know  when  enough  water  has  been  added? 
What  time  may  pass  from  the  time  concrete  is  mixed  till  it  is 
placed?  How  do  you  know  when  concrete  has  been  rammed 
enough?  How  long  does  it  take  concrete  to  set?  How  thick  should 
concrete  be  for  bed  foi^  paving?  Why  should  concrete  be  care- 
fully put  in  place  rather  than  thrown  in  with  shovels? 

4.  Suppose  that  in  grading  a  new  street  a  high  fill  has  to  be 
made;  how  should  the  filling  be  done  to  insure  the  least  settlement 
subsequently? 

5.  In  making  such  a  fill,  what  is  the  reason  for  requiring  certain, 
portions  of  the  bank  to  be  free  from  large  stones? 

6.  When  rock  excavation  is  to  be  made  near  water  pipes,  how 
should  it  be  done? 

7.  What  are  the  principal  causes  of  accidents  from  blasting  in 
the  streets? 

8.  State  every  defect  which  you  would  think  suiRcient  to  war- 
rant the  rejection  of  a  paving  block;  (a)  as  to  form,  etc.;  (ft)  as 
to  material. 

9.  What  inspection  is  necessary  on  a  pavior's  work? 

10.  What  inspection  is  necessary  on  a  rammer's  work? 
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11.  (a)  How  would  you  test  the  tar  used  in  filling  the  joints  in 
a  stone  paving?  (6)  Describe  the  good  and  the  bad.  (c)  What 
is  the  effect  of  pouring  hot  tar  on  wet  gravel? 

12.  Before  placing  asphalt  in  any  form  upon  a  concrete  founda- 
tion, or  the  finishing  coat  upon  the  cushion  coat,  what  one  point 
is  essential? 

13.  At  what  temperature  should  asphalt  be  mixed?  How  long 
should  it  be  rolled?     How  heavy  should  the  roller  be? 

14.  (a)  State  fully  the  proper  material  for  and  method  of  finish- 
ing the  top  surface  of  a  macadam  road.  (6)  How  can  it  be  told  that 
it  is  finished? 

15.  How  close  to  paviors  may  the  rammers  work?  Why  not 
closer. 

16.  Write  a  report  of  one  page  descriptive  of  two  sections  of 
block  paving,  one  of  which  is  supposed  to  be  well  done,  and  one 
poorly  done. 

Abtthmetio. 

(Give  all  the  work  on  the  ruled  sheet.) 

No. .  } 


'A. 


Date,  October  25,  1897. 

1.  Add: 

87,432 

9,009 

76,845 

276 

349,687 

27,895 

879,654 


2.  Subtract: 

789,054  from  823,002 

3.  Multiply: 

284,967  by  5,089 

4.  How  many  square  yards  of  earth  have  to  be  removed  to 
make  a  trench  27  feet  long,  8^  feet  wide,  and  5f  feet  deep? 
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INSPECTOE  or  ELEVATORS. 

Technical. 


Ko  .- 


Date,  November  9, 1897. 

1.  (a)  What  kinds  of  power  are  used  for  running  elevators? 
(5)  Describe  the  ways  in  which  each  is  applied. 

2.  Name  the  different  parts  of  an  elevator,  banning  at  the  cage 
or  car  and  ending  at  the  motive  power. 

3.  Why  is  more  than  one  hoisting  rope  or  cable  used? 

4.  How  can  you  tell  when  a  cable  is  in  a  safe  running  condition? 

5.  Why  is  it  necessary  to  maintain  a  pressure  on  the  exhaust 
ride  of  the  piston  of  a  high-pressure  hydraulic  elevator? 

6.  Generally,  what  part  or  parts  of  elevators  wear  out  quickest 
and  require  the  most  care? 

7.  What  parts  of  an  hydraulic  elevator  require  the  most  care- 
ful inspection? 

8.  In  what  ways  is  the  action  of  safety  devices  governed? 

9.  How  can  you  determine  the  speed  of  the  elevator  at  which 
some  safety  devices  will  act? 

10.  Without  determining  the  speed  of  action  or  throwing  in  the 
safety  clutch,  how  can  you  tell  by  inspection  that  the  clutches 
are  in  proper  working  condition? 

11.  State  under  what  circumstances  the  safety  devices  may  fail 
to  act. 

12.  How  often  should  elevators  and  their  appliances  be  ex- 
amined by  the  person  in  charge? 

13.  What  parts  of  an  elevator  should  be  inspected^  and  how 
often? 

14.  As  an  inspector,  what  would  you  do  if  you  found  the  ele- 
vator defective  to  such  extent  that  its  use  was  dangerous? 

Appended  were  plans  and  this  question: 

15.  Describe  the  accompanying  drawings,  telling  what  each  fig- 
ure shows,  and  nam.e  the  parts  of  the  machine,  using  the  letters  of 
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Abithmetio. 
(Give  all  the  work  on  the  ruled  sheet) 


No.. 


Date,  November  9,  1897. 

1.  Add: 
401 
768 
897 
45 
652 
978 


2.  Subtract: 

60,397  from  76,025. 

3.  Multiply: 

97,068  by  7,804. 

4.  Divide: 

6,140,076  by  8,468. 


TOPOGRAPHICAL  DRAUGHTSMAN. 

Technical. 


No.- 


Date,  April  12,  1897. 

1.  Define  fully  and  clearly  what  is  meant  by  the  term  Top<^ 
raphy. 

2.  Draw  as  well  as  you  can,  in  ink,  an  example  about  1-inch 
square  of  each  of  the  following  objects;  (a)  a  pond  or  lake;  (6)  two 
hills  with  an  intervening  valley;  (c)  a  stream  with  a  branch  enter- 
ing it;  (d)  marshy  ground;  (e)  an  orchard;  (/)  woods;  (g)  a  com- 
mon road  with  stone  fences  and  a  railroad  crossing  it.  Place  the 
letter  indicating  each,  over  it. 

3.  Draw  in  ink  a  complete  profile  of  a  street  1,000  feet  long 
showing  the  natural  ground,  the  streets  crossed,  the  grade  line, 
with  breaks,  if  any,  all  to  be  finished  completely  and  thoroughly  as 


f 


* 

1 
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it  would  be  in  an  actual  case,  giving  every  figure  and  all  informa- 
tion that  should  be  shown.     (Do  this  lengthwise  of  the  sheet.) 

4.  Notes  have  been  handed  you  of  a  land  survey,  and  you  are 
directed  to  compute  the  quantity  and  make  an  accurate  map  of  the 
same;  give  the  form  of  table  you  would  use,  explain  the  meaning 
of  the  several  quantities,  and  how  they  are  used. 

5.  If  the  drawing  mentioned  in  question  4  is  to  be  made  on  a 
laige  scale,  state  how  you  would  distribute  the  errors  in  angle  and 
measurement  among  the  several  angles  and  sides  so  as  to  make 
your  drawing  close. 

6.  Suppose  the  property  in  question  to  be  very  valuable,  how 
much  error  in  line  and  angle  would  you  consider  to  be  consistent 
^th  careful  field  work? 

7.  Having  the  courses  and  distances  of  all  the  wdes  of  a  piece 
of  ground  but  one,  how  can  you  supply  the  missing  data? 

8.  In  locating  a  survey  upon  a  map,  how  should  the  north  and 
south  line  be  placed? 

9.  In  making  a  plot  of  a  piece  of  ground  (all  errors  of  survey 
having  been  balanced),  what  is  the  best  method  of  doing  it  to 
reduce  the  errors  of  plotting  to  a  minimum? 

10.  What  is  the  best  way  of  indicating  the  scale  of  a  drawing 
upon  it? 

11.  Show  by  sketch  the  location  of  tjie  sine,  cosine,  tangent,  co- 
tangent^ secant,  and  cosecant,  of  an  angle  of  about  30°,  giving 
references  to  each  by  letter. 

12.  In  a  right-angled  triangle  of  which  the  base  is  (ft),  the  verti- 
cal (a)  and  the  hypothentise  (c),  give  the  values  of  the  sine,  co- 
rine,  tangent  and  cotangent. 

13.  In  a  very  small  triangle,  which  of  these  increase  most  nearly 
as  the  angle  increases?  * 

14.  Describe  the  several  parts  of  a  logarithm,  and  how  loga- 
rithms are  used  in  making  computations. 

15.  A  field  has  the  sides  A  B  and  O  D  parallel,  and  the  angles 
at  A  and  C  right  angles.     It  is  desired  to  divide  it  into  two  equal 
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parts  by  a  line  parallel  to  A  B.     Give  the  distance  on  ^  C  from  A 
to  the  given  line. 


B 


i 


297' 


16.  Draw  as  well  as  you  can  the  following  title;  pay  particular 
attention  to  arrangement,  spacing  and  finish  of  letter:  "Topo- 
gi'aphical  map  of  a  portion  of  the  Town  of  Westchester,  made  by 
the  Department  of  Public  Works,  scale,  1,000  feet  per  inch;  1897." 


Artthmbtio. 
(Give  all  the  work  on  the  ruled  sheet) 


No. 


Date,  April  12,  1897. 

(To  be  done  by  figures  only;  no  tables  to  be  used.) 

1.  Compute  the  area  of  a  hexagon,  of  which  the  radius  of  the 
circumscribed  circle  is  61  f^et. 

2.  Compute  the  area  of  the  following  figure,  the  sides  A  D  and 
B  C  being  parallel,  and  A  B  being  perpendicular  to  both. 


I 


\ 


128  Fkbt. 


147' 


3.  Compute  the  cubical  contents  of  the  frustum  of  a  cone,  the 
radius  of  the  base  being  21  feet;  of  the  top,  14i  feet;  and  the 
height,  Hi  feet. 

4.  Multiply  (decimals)  .0070903  by  .0300903. 

5.  Divide  .  70900329  by  29 .  07501  (carry  to  five  places). 
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J A]5f ITOR  —  BOAED  OF  EDUCATION. 

General  Paper. 
No. . 

Date,  March  15,  1897. 

1.  State,  generally,  what  you  consider  to  be  the  duties  of  the 
position  you  seek. 

2.  Suppose  you  discovered  a  fire  in  the  second  story  of  a  four- 
story  schoolhouse;  state,  fully,  what  you  would  do. 

3.  What  means  or  rules  would  you  adopt  to  prevent  the  en- 
trance of  improper  persons  into  the  schoolhouse  of  which  you 
were  in  charge? 

4.  What  measures  would  you  take  to  see  that  the  waternslosets 
of  a  schoolhouse  were  at  all  times  kept  in  fit  condition  and  were  used 
in  a  proper  manner? 

5.  Suppose  you  found  a  defect  or  break  in  the  plumbing  of  a 
building  of  which  you  were  in  charge.  Write  a  report  to  the 
Superintendent  of  Buildings  stating  concisely,  yet  fully,  the  case, 
assuming  such  facts  as  you  choose. 

Technical. 
No. • 

Date,  March  15,  1897, 

1.  What  kinds  of  boilers  are  in  use  in  the  public  school  buildings 
in  New  York? 

2.  Describe  at  least  one  such  boiler,  giving  general  character- 
istics^ size,  setting;  name  all  the  attachments  and  give  steam  pres- 
sure used. 

3.  How  would  you  fire  such  a  boUer  if  you  wished  to  get  the 
most  heat  for  the  money  expended? 

4.  State  what  you  would  do  when  but  little  heat  was  wanted; 
and  what  you  would  do  on  a  very  cold  day  when  much  heat  is 
needed.  ^ 

5.  What  is  the  cause  of  grate  bars  burning  and  warping? 

6.  How  do  you  clean  l^e  tubes  in  a  boiler,  and  how  often  should 
it  be  done? 
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7.  How  often  is  it  beet  that  a  boiler  in  New  York  city  be  blown 
down?  Describe  the  process  of  blowing  down  and  refilling,  giv- 
ing every  precaution  in  full. 

8.  What  is  the  eflfect  of  pumping  cold  water  into  an  «npty 
boiler  when  it  is  hot? 

9.  If  the  vapor-pans  in  a  schoolhouse  are  neglected  in  any  way, 
what  is  the  effect?     State  in  full. 

10.  During  summer  vacations  do  boilers  need  any  care,  and 
.  if  so,  what? 

11.  State  fully  what  examinations  should  be  made  of  such 
boilers,  and  how  often  they  should  be  made? 

12.  State  the  defects  which  should  be  looked  for  in  such  boilers 
as  the  result  of  use,,  such  as  you  would  look  especially  for  in  an 
examination. 

13.  Does  the  safety  valve  of  a  boiler  need  any  attention?  If  so, 
what? 

14.  What  is  "  grooving  "  in  a  boiler? 

15.  Suppose  a  tube  to  leak  at  one  of  the  heads  of  a  boiler;  how 
do  you  tighten  it? 

16.  Suppose  a  tube  to  leak  at  some  other  point,  what  do  you  do? 

17.  Do  you  determine  the  water  in  your  boiler  by  the  water- 
gauge?    Answer  fully,  with  reason. 

18.  In  starting  up  the  fire  at  the  beginning  of  a  school  term, 
state  everything  you  should  do,  in  detail. 

19.  Describe  in  a  general  way  the  several  parts  of  a  heating 
system  in  a  schoolhouse  and  their  arrangement. 

20.  What  is  the  cause  of  the  noise  sometimes  made  by  steam- 
heating  pipes? 

21.  What  is  the  action,  of  a  steam  injector? 

22.  Suppose  the  water  in  a  boiler  to  get  very  low,  what  is  the 
proper  procedure? 

23.  In. starting  an  engine  when  it  has  been  idle  for  some  time, 
what  should  be  done?    What  will  happen  if  this  be  left  undone? 

24.  What  is  a  gland,  and  how  is  it  packed? 

25.  What  is  the  cause  of  lost  motion  in  an  engine,  and  how 
does  It  affect  it  ? 
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26.  Describe  an  engine  governor,  and  the  way  in  which  it  acts? 

27.  What  is  the  "  lap  "  and  "  lead  *'  of  a  valve,  and  what  does 
it  accomplish? 

28.  How  should  an  engine  be  left  on  stopping  it? 

29.  What  is  the  effect  of  the  slipping  of  the  eccentric  of  an 
engine^  and  how  would  you  reset  it? 

30.  What  is  the  result  of  a  pump  or  an  injector  becoming  hot? 
And  why  does  it  cause  this  result? 

Arithmetio. 

(Give  the  work  in  fulL) 
No. . 


Date,  March  15,  1897. 

1.  Add: 

674,325 

289 

76,432 

85 

8,976 

432 

11,899 


2.  Subtract: 

6,784,909  from  7,232,007. 

3.  Multiply: 

67,895  by  4,093. 

4.  Divide: 

2,434,547  by  4,783. 

EXAMINER,  FINANCE  DEPARTMENT, 

General. 
No. 

Date,  October  27, 1897. 

1.  Define,  precisely:  Taxation;  Aflsessment;  Requisition;  War- 
rant; lien;  Voucher;  Draft;  Bill  of  Exchange;  Credit;  Premium. 

11 
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2.  What  body  determinies  the  amount  which  shall  be  appropri- 
ated for  the  maintenance  of  the  several  administrative  departments 
of  the  City? 

3.  Who  compose  that  body,  and  by  what  right  does  each  mem- 
ber hold  his  seat? 

4.  What  is  the  procedure  by  which  that  body  determines  the 
amount  to  be  appropriated  in  each  case? 

5.  Distinguish  accurately  the  composition  and  fimctions  of  that 
body  and  those  of  the  Oonmiiflsioners  of  the  Sinking  Fund. 

6.  Suppose  the  City  of  New  York  offers  to  issue  8i^  20-year 
bonds  for  $6,000,000.  What  is  the  method  employed  to  deter- 
mine the  rate  of  interest  the  City  will  actually  have  to  pay;  in  other 
words,  how  is  the  highest  bidder  selected? 

7.  In  checking  bills,  it  is  necessary  to  know  the  market  prices  of 
goods  and  the  current  rates  of  wages.  How  would  you  go  to  work 
to  ascertain  these? 

8.  In  auditing  a  set  of  books  (journal,  cash-book  and  ledger)  de- 
scribe, as  concisely  as  possible,  the  successive  steps  you  would  take 
in  order  to  ascertain  that  they  were  accurately  and  properly  kept. 

9.  What  works  of  public  improvement  are  paid  for,  in  whole 
or  in  part,  by  assessment? 

10.  What  real  estate,  generally,  in  the  City  of  New  York  is  ex- 
empt from  taxation? 

11.  What  limitation  is  there  as  to  the  indebtedness  which  a  city 
may  incur? 

12.  Write  a  letter  of  250  words  or  more,  properly  dated,  ad- 
dressed and  signed  —  hy  yotir  number  and  not  your  name  —  to 
the  Comptroller,  upon  the  following  question: 

"  How  far  is  the  City  justified  in  applying  money  raised  by  gen- 
eral taxation  to  the  providing  of  public  entertainment,  such  as 
music  in  the  public  parks,  recreation  piers,  and  the  like?  " 
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AmTHicEmo. 
(Give  all  the  work  on  the  ruled  sheet.) 


No.  ^. 

Date,  October  27, 1897. 
1.  Add: 

11,176,769 

6,498,288 

8,196,261 
17,024,866 

8,737,443 
14,132,568 
12,056,950 

6,883,561 

8,717,458 

8,682,447 
19,503,137 
13,696,793 

7,992,709 
26,246,234 
13,330,215 

5,624,948 
80,758,396 
100,031,259 
34,377,054 
17,734,149 
22,831,317 
26,691,696 
20,743,349 
42,910,601 
43,934,317 
10,284,858 
12,943,342 
18,232,567 
49,699,454 
21,174,381 
72,449,119 
35,146,784 
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2.  Divide  5.4306  by  18,  and  0.50025  by  29,  and  add  the 
quotients. 

3.  A.,  B.  and  C.  owe  each  the  same  amount  of  money.  A.  pays 
8/7  of  his  debt,  B.  4/9,  and  C.  9/19;  which  pays  the  most  and 
which  the  least? 

4.  What  is  the  difference  between  4^^  of  $740  and  2i}l  of  $1,6801 

5.  What  principal  will  produce  $873.30  interest  in  8  years  5 
months,  at  6^. 

6.  The  trustees  of  an  academy  invested  $70,000  in  Old  Colony 
Kailroad  stock  when  it  was  selling  40j<  above  par.  If  the  stock 
pays  8j<,  how  much  of  the  annual  dividend  will  be  left  after  paying 
the  expenses  of  the  academy,  amoimting  to  $3,300? 

7.  }  of  128  is  5J<  of  what  number? 

8.  What  was  the  total  levy  of  a  tax  whose  net  proceeds  were 
$300,000,  4:i^  having  proved  uncollectible,  and  Si^  commission 
being  paid  for  collection? 

9.  A  young  lady  received  from  her  father's  estate  $20,000,  so 
invested  as  to  pay  3^.  She  sold  this  investment  at  94i,  and  bought 
bank  stock  at  226,  paying  8iJ<  interest  What  was  the  change  in 
her  income? 

10.  A  lumber  dealer,  by  the  wreck  of  a  vessel,  lost  2/9  of  a 
cargo  of  84,780t.  of  white  oak.  What  per  cent,  must  be  advanced 
on  the  cost  price,  that  he  may  lose  nothing? 

Experience. 
No. . 

Date,  October  27, 1897. 

Give  full  information  as  to  the  following: 

1.  Age. 

2.  Education. 

3.  Employment  for  last  five  years. 

4.  How  long  employed  by  others. 

6.  Reasons,  if  any,  for  leaving  employers  in  that  period. 

6.  Employment  on  own  account,  if  any. 

7.  Experience,  if  any,  as  accountant  or  bookkeeper. 

8.  Legal  training  and  experience,  if  any. 

9.  Other  experience  tending  to  qualify  you  for  the  position. 
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NUKSE. 
Duties. 


No. 


Date,  December  16,  1897. 

1.  Wliat  precautions  would  you  take  in  regard  to  the  expectora- 
tion of  consumptiveB?    Wliy  is  this  necessary? 

2.  Describe  the  steps  to  be  taken  in  preparing  a  patient  for 
operation  of  laparotomy. 

8.  What  are  the  ways  in  which  cold  water  may  be  used  to  re- 
duce the  temperature  of  a  typhoid  patient?  Give  details  of  one 
method  as  fully  as  possible. 

4.  (a)  In  what  classes  of  patients  are  bed-sores  especially  liable 
to  develop?    (6)  How  would  you  guard  against  them? 

6.  What  excretions  of  the  patient  are  especially  apt  to  convey 
contagion  in  diphtheria?    What  in  typhoid  fever? 

6.  If  ordered  to  apply  hot-water  bottles  to  an  imconscious 
patient)  what  precaution^  would  you  take? 

7.  Name  three  antiseptic  solutions  conmionly  used  in  surgical 
dressings  and  state  strengths  in  which  each  may  be  used. 

8.  What  is  a  catheter?  What  its  use?  How  would  you  care 
for  soft  rubber  catheters  after  using? 

9.  How  much  carbolic  acid  would  you  add  to  a  pint  of  water 
to  make  a  solution  of  1  to  100? 

10.  How  would  you  give  a  hotrair  bath  (all  the  details)? 

11.  (a)  What  do  you  imderstand  by  the  term  "  sterilization! '' 
(6)  How  may  instruments  best  be  sterilized?  (c)  How  the  hands? 
(d)  What  are  sterilized  dressings? 

12.  What  is  the  average  dose  of: 

(1.)  Compoimd  Liquorice  Powder. 

(2.)  Dover's  Powder. 

(3.)  Nitroglycerina 

(4.)  Tinct.  Aconite. 

(6.)  Sweet  Spirit  of  Nitre. 


1 

f 


86 

Abithmetio. 
(Give  all  the  work  on  the  ruled  sheet) 


No, 


Date,  December  16,  1897. 

1.  Add: 

67,435 

829 

7,431 

29 

654 

3,874 


2.  Subtract: 

689,054  from  723,021. 
8,  Multiply: 

67,849  by  6,083. 
4.  Divide: 

1,137,972  by  2,796. 

KEEPEE. 

Duties. 
Name . 

Date,  August  6,  1897. 

1.  What  do  you  consider  the  most  important  qualifications  for 
a  keeper? 

2.  What  means  would  you  take  to  prevent  prisoners  secretly 
receiving  forbidden  articles  from  their  friends? 

8.  Do  you  think  it  would  be  advisable  to  allow  prisoners  who 
are  acquaintances  to  work  in  the  same  gangs,  or  would  you  separate 
them?    Give  your  reasons. 

4.  How  large  a  number  of  men  at  work  do  you  think  that  you 
alone  could  safely  supervise  and  control? 

6.  A  prisoner  throws  down  his  tools  and  refuses  to  work.    What 
would  you  do? 
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6.  While  in  charge  of  a  gang  of  prisoners  at  work  you  hear 
cries  for  help  from  another  Keeper.    What  would  you  do? 

7.  What  do  you  consider  the  best  demeanor  a  Keeper  should 
maintain  towards  prisoners  to  secure  their  obedience  and  respect? 

EXPSBIBNOE. 

Kame .  ' 

Date,  August  6,  1897. 

1.  Give  your  (a)  age;  (ft)  number  of  years  at  school;  (c)  char- 
acter of  your  education. 

2.  What  has  been  your  general  occupation  since  leaving  school? 
Give  in  detail  your  employment  during  the  past  five  years. 

3.  Have  you  ever  had  men  under  you?  If  so,  state  for  how 
long,  the  number  of  men,  and  the  nature  of  their  work. 

4.  Have  you  ever  held  other  positions  of  responsibility?  If  so, 
give  the  facts  fully. 

5.  Can  you  row?  If  you  can,  state  how  long  you  have  known 
how,  and  what  has  been  your  experience  in  handling  row-boats. 

6.  What  knowledge  have  you  of  the  use  of  fire-arms?  Tell 
when  and  how  you  acquired  your  knowledge,  and  under  what  cir- 
cumstances you  have  used  it. 

STOEEKEEPEE. 

FiBE  Depabtment. 

(General  Paper.) 
No. 


Date,  July  13,  1897. 

The  duties  of  a  Storekeeper,  as  defined  by  the  Fire  Department, 
are  as  follows: 

The  Storekeeper  to  receive  from  the  Purchasing  Agent,  and  any 
and  all  officials  who  may  at  any  time  purchase  any  property  or 
material  for  this  Department,  all  such  property  and  material,  and 
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to  receipt  to  such  purchasing  official  or  officials  for  the  same;  to 
issue^  upon  proper  requisitions^  such  material  and  stores  to  the 
various  officials  of  this  Department  who  are  authorized  to  receive 
them^  and  to  take  the  voucher  of  such  officials  for  his  various 
issu^. 

Answer  the  following  questions  in  view  of  the  above: 

1.  What  do  you  consider  thje  proper  books  to  be  kept  and  the 
proper  form  in  which  they  are  to  be  kept,  by  the  Storekeeper  in 
receipting  for  and  issuing  goods? 

2.  What  do  you  consider  to  be  the  essential  points  of  a  requisi- 
tion that  it  may  be  honored  by  thie  Storekeeper? 

3.  What  evidence  should  you  say  would  be  necessary  to  enable 
you  to  determine  whether  an  official  was  authorized  to  receive 
supplies? 

4.  From  the  duties,  as  above  described,  should  you  say  that  the 
Storekeeper  had  any  discretion  as  to  the  amounts  or  quantities  to 
be  issued  upon  proper  requisition? 

5.  Suppose  a  requisition  were  made,  otherwise  correct,  calling 
for  goods  not  in  stock,  or  for  more  goods  than  were  in  stock;  state, 
precisely,  what  you  would  do,  and  if  your  action  required  official 
communications  by  letter,  give  copies  or  specimens  of  such  letters  as 
you  would  write. 

6.  Write  a  letter  of  150  words  or  more,  to  the  President  of  the 
Fire  Board,  giving  your  views  as  to  the  desirable  qualifications  of 
a  Storekeeper,  and  the  best  way  in  which  to  determine  those  quali- 
fications by  written  examination. 

N.  B. —  This  letter  must  be  signed  by  the  number  and  not  the 
name  of  the  candidate. 

In  rating  this  question  consideration  will  be  given,  not  to  the 
views  expressed,  but  to  the  expression  of  those  views,  grammar, 
composition,  etc. 
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Abithmbtio. 
(Give  all  the  work  on  the  ruled  sheet.) 


No. . 

Date,  July  13, 1897. 
1.  Add: 

44,866,715 

34,042,420 

66,980,977 

31,177,050 

26,590,374 

9,204,455 

4,587,614 

3,639,025 

2,565,132 

32,687,880 

11,600,888 

41,081,957 

8,477,892 

42,932,191 

9,701,187 

18,376,234 

69,952,285 

17,274,491 

86,362,654 

60,195,327 

108,680,844 

76,978,061 

66,131,183 


2.  Mrs.  Snow,  having  $50,  wished  to  purchase  a  dress.  She 
bought  24  yards  of  silk,  at  $li  per  yard;  1^  yards  of  sileeia,  at 
18  cents  per  yard;  5^  yards  of  cambric,  at  8  cents  per  yard;  2  spools 
of  silk,  at  12i  cents  each;  1  spool  of  twist  for  5  cents;  1^  doz^i  but- 
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tons,  at  42  centB  per  dozen;  and  J  of  a  yard  of  velvet,  at  $2  per 
yard;  she  paid  $15  for  making  the  dress.  How  mucli  money  had 
she  left? 

3.  How  many  pieces,  each  0 .  17  in.  long,  can  be  cut  from  a  wire 
21.09  in.  long;  and  how  long  will  be  the  piece  left  over? 

4.  By  selling  goods  for  $45.60,  a  man  lost  5J^.  What  would  he 
have  gained,  and  how  much  per  cent.,  if  he  had  sold  for  $57  ? 

6.  I  use  4  lamps,  each  burning  1/5  of  a  pint  of  oil  per  hour,  and 
keep  them  burning  for  4  hours  each  evening.  On  the  evening  of 
October  13, 1  began  to  supply  them  with  oil  from  a  40-gallon  cask 
full  of  oil.     On  what  date  will  the  cask  be  empty? 

6.  A  man  owns  two  houses  worth  $5,930,  and  $13,275,  respec-    * 
tively.     If  the  first  rise  in  value  lOj^,  and  the  second  fall  3j^,  find  the 
change  per  cent,  in  the  value  of  his  whole  property. 

7.  A  room  is  23i  feet  long  and  I7i  feet  wide.  Find  the  cost 
of  carpeting  the  room  with  carpet  at  75  cents  per  square  yard,  and 
whitening  the  ceiling  at  6  cents  per  square  yard. 

8.  Are  there  any  errors  in  this  account?     If  so,  correct  them. 

New  York,  July  13,  1897. 
Adams  &  Co.,  Dr., 

To  Chelsea  Paper  Co. 

500  rms.  super  paper,  100  lbs.  to  a  rm.  at  5c.  a  lb . . . .  $2,500  00 

420  rms.  super  paper,  90  lbs.  to  a  rm.  at  4f  c.  a  lb 1,775  50 

140  rms.  coated  paper,  125  lbs.  to  a  rm.  at  7ic  a  lb. .  1,256  00 

110  rms.  cover  paper,  130  lbs.  to  a  rm.  at  5ic.  a  lb. .  796  15 
120  rms.  &  10  qrs.  tissue  paper,  60  lbs.  to  a  rm., 

at  4c.  a  lb 289  40 

$6,616  05 
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STATISTICAL  TABLES  APPENDED  TO  REPORT. 

Finuncial  Statement,  1897. 

Amount  of  appropriation $30,000  00 

Transferred  from  Health  Department 600  00 


Salaries    of    employes,    clerks    and 

examiners $27,989  34 

Expert  services 652  85 

Incidental  expenses,  postage,  etc. . . .  1,479  69 

Messenger  service 70  87 

Telephone  service 285  40 


$30,500  00 


Total  expenditure 30,478  15 

Unexpended  balance $21  85 

Examinations. 

Number  of  applications  filed  .   7,098 

Number  of  persons  notified  for  examination 6,357 

Number  of  persons  failed  to  appear  for  examination. . .  1,658 

Number  of  persons  examined  competitively 4,699 

Number  of  persons  passed 1,622 

Number  of  persons  failed 3,077 


Ninety-five  examinations  were  held,  which  represent  different 
kinds  of  employment.  Of  the  examinations  held,  45  were  of  a 
technical  or  professional  nature,  and  experts  upon  each  subject 
were  employed  in  every  instance. 

Number  of  persons  examined  physically,  as  well  as  mentally, 
for  positions  as  Park  Policeman,  Fireman  and  Keepers  .  .  976 

Appointments. 
Number  of  persons  appointed  from  competitive  list ....  802 
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Relative  standing  upon  eligible  list  of  all  persons  appointed  dur- 
ing 1897  was  as  follows: 

First  on  eligible  list 672 

Second  on  eligible  list 89 

Third  on  eligible  list 38 

Average  age  of  persons  appointed,  34. 
Number  of  veterans  appointed 29 

The  comparison  as  to  education  of  persons  appointed  is  as 
follows: 

Common  school 505 

Collie  education 307 

Of  those  who  received  college  education,  247  of  the  appoint- 
ments were  to  positions  of  a  professional  or  technical  nature. 
Total  number  of  appointments  made  during  the  year 

(Schedules  B  to  F) 1,420 

The  above  appointments  may  be  divided  as  follows: 

Competitive  examination 802 

Promotion 131 

Transfers 83 

Reinstatement 183 

Temporary  appointments  during  year  1897 271 

Temporary  appointments  largely  due  to  the  delays  caused  by  the 
passage  of  chapter  428  of  the  Laws  of  1897,  at  which  time  theire 
were  no  eligible  lists  from  which  to  make  certification.  The  va- 
cancies were  subsequently  filled  from  eligible  lists. 

Comparison  as  to  persons  dismissed,  who  were  appointed  from 
the  eligible  list  and  those  appointed  through  the  choice  of  the 
appointing  power: 

Insubordination,  appointment  from  eligible  list  after  ex- 
amination .  .  .* 16 
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DEPARTME  NT .  Number 

of  names. 

Finance  Department  . 138 

Law  Department 156 

Taxes  and  Assessments 89 

Board  of  Education 241 

Armory  jBoard 2 

Board  of  Estimate  and  Apportionment 1 

Board  of  Aldermen 17 

Board  of  Electrical  Control 24 

Civil  Service  Board 29 

City  Record 14 

Commissioner  of  Jurors 30 

Commissioners  of  Accounts 43 

Mayor's  Office 18 

Public  Administrator 8 

Miscellaneous 36 

Department  of  Public  Works 1,748 

Fire  Department 1,387 

Department  of  Correction 306 

Department  of  Charities 608 

Building  Department 266 

Dock  Department 693 

Health  Department 643 

Park  Department '. 1,339 

Street  Improvements,  Twenty-third  and  Twenty-fourth 

Ward 1,642 


9,824 
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April 

May 

June 

July 

August 205 

September 

October 

November 

December  . .  •. 


ISM. 

18BT. 

688 

999 

414 

810 

675 

244 

266 

318 

205 

724 

65 

204 

298 

552 

529 

487 

321 

179 

5,285 

6,384 

Examinations  for  1897  may  be  divided  as  follows: 

Mental,  competitive •  •  •  •  4,795 

Mental,  noncompetitive 10 

Physical,  competitive 976 

Physical,  promotion 829 

Promotion,  mental 244 

Transfer,  mental , ,  5 

Practical,  drivers 25 

6,384 


New  York  City  Civil  List. 

Table  showing  the  number  of  names  appearing  upon  the  pay- 
rolls of  the  several  departments  which  are  verified  as  to  compliance 
with  the  Civil  Service  Laws: 

Number 
DEPARTMENT.  of  names. 

Magistrate's  Court 60 

Special  Sessions 19 

District  Courts 103 

Street  Cleaning  Department - .  139 

Aqueduct  Commission 135 
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Table  of  Examinations  —  {Continued). 


EXAMINATIONS. 


Inspector   Regulating,  Grading,  and 

ntving 

Inspector  of  Water  Meters 

Inspector  of  Eleyators 

Janitor  and  Watchman 

Janitor,  EIngineer 

Keeper  (maJe) 

lifesaver 

Lumber  Inspector 

Mate 

Bath  Attendant 

School  Inspector 

Messenger 

Messenger,  Building  Department    . . 

Medical  Inspector 

Nurse 

Nurse,  Head 

NiffhtOfficer 

Oraerlies,  Correction 

Orderlies,  Charities 

Office  boT 

Pta-k  Police 

Pharmacist,  Homoeopathic 

Superintendent  of  Maintenance 

Assistant  Superintendent  of    Main- 
tenance   

Steward 


Stenographer  and  Typewriter  (female) 
Stenographer  and  Trpewriter  (male). . 
Stenographer  and  Typewriter  (proof 

reading)    

Stenographer   and  Typewriter  (male 

and  female) 


Surreyor,  Ci^    

Storekeeper,  Fire  Department. 
Superintendent  Harlem  River  Drive- 
way     

Saperintendent  of  Morgue 

Telephone  Operator 

Telegraph  Operator 

Timekeepers,  28d  and  21th  wards 

Tboekeepers  (special) 

Visifeor,  out-door  poor 

Weighmaster 

Warden 


Total  competitive 


■8 

s 

o 


244 

82 

19 

299 

88 

275 

2 

6 

6 

7 

282 

157 

94 

145 

60 

10 
103 
188 

76 

726 

4 

10 

6 

7 

79 
29 

48 

41 

6 

18 

6 
18 
18 
27 
84 

7 
17 
52 
18 


6,692 


d 

I 


82 

10 

5 

144 

5 

126 


2 


16 
88 

8 
21 
16 

1 


27 

62 

10 

288 


2 


8 
24 
10 

21 

16 
1 
8 

1 
6 
1 
4 
8 


8 

12 


•8 

d 


H 


192 

22 

14 

155 

88 

149 

2 

6 

4 

7 

216 

124 

86 

124 

84 

5 

10 

76 

71 

66 

448 

4 

8 

6 

4 

65 

19 

27 

25 

5 

15 

5 

7 
12 
28 
81 

7 
14 
40 
18 


1,856  4,886 


28 

9 

4 

46 

20 

15 

2 

1 

8 

82 

102 

65 

46 

10 

2 

9 

44 

60 

52 

25 

1 

8 

1 
8 

86 
14 


I 


169 
18 
10 

109 
18 

184 


5 

1 

1 

184 

22 

21 

78 

24 

8 

1 

82 

11 

14 

418 

8 


5 
1 

19 
5 


18 

14 

25 

2 

8 

4 

11 

4 

1 

8 

4 

8 

9 

18 

10 

9 

72 

1 

6 

7 

7 

10 

80 

8 

5 

1,680 

8,206 

I 

! 


28 
6 


8 

10 

15 

2 

1 

1 

8 

82 

19 

26 

46 

5 


5 
25 
20 

7 
25 

1 


15 
18 


8 

1 
1 
1 
8 
9 
1 
8 
1 
1 
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Labob  Bubeatj. 

Kunber  of  applications  on  file  (1895-1897) 15,050 

Number  of  applications  filed  during  the  year 8,802 

IH 


Table  of  Examinations. 


EZAHINATIONS. 


Aadstuit  EoKineer 

Attendance  Officer 

Axeman 

Aodltor 

Attendant.  Kecr«ation  lier   

ABsiBtant  Apothecary 

Apothecary 

Attendant,  Laboratory    

Aasbtaot  Dieinfeclor    

AsBiBtont  Clerk,  MagUtTat«'a  Court  . . 

Bridice  Enpiinppr 

Building  Superintendent 

Baildjng  Inspector  ot  Maaonr; 

BnildiuK  Innpector  of  Carpentry 

Build  inn  Inspector  or  Iron  and  8te«l. 

Bookbinder       

Clerk,  General 

Clerh,  iMpyinR  from  manusoript 

Clerk,  Bui'ldinic  Department 

Clerk,  Property 

Clerk.  Junior  (male) 

Clerk,  Junior  (female) 

Clerb,  District  r-ourlfl  

Copyist.  L«w  Department 

Cbainman  and  Rodman 

Driver  , 

Driver  and  Trainer  

Draught? man,  Amt.  Archl 

Prauahtsma",  Junior  AMt.  Arcbl  . . . 

DrauehtHtnan,  Mechanical 

Draugli toman,  Arch 

Drau(tht«man,  Topo 

Examiner,  Civil  Service 

£:xaniiner,  Law  Department 

Bn^neer,   InRpector.et^  

Enirineer,  Kaphtha  launch 

Engineer,  Dvnaroo 

En^neer.  File  Driver 

Engineer,  Marine 

Examiner,  Finance 

Tireman  (uniformed) 

Fireman,  luniformed)  volunteer  (an- 
nexed dbtrict) 

General  Inspector,  Maintenance  .... 

Gardener 

Gardener's  Apprentice 

Housekeeper 

Hvdroftrapher 

HoKpital  Orderly  (workhouse) 

Interpreter 

Instrument  Hal<«r 

Inspector  Electrical  Wires,  etc 

Inspector  of  Orderlies 

Insjiector  of  PlumhinK    

Inspector  f  t  Pipe  La jing    
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Cutter 1 

Deckhand 4 

Dockbuilder 98 

Flagger 14 

Foresman 8 

Groundinan 8 

HoTiseemith 4 

Laborers 366 

Lineman 2 

Machinist 6 

Machinist's  Apprentice 22 

Machinist's  Helper 1 

Mason 7 

Oiler 1 

Painter  (letterer) 1 

Painter  (striper) 2 

Pipecaulker 2 

Pipefitter 1 

Plumber 4 

Rigger 1 

Seamstress 8 

Shipcaulker 8 

Sounder 211 

Stableman 4 

Steward  on  tug 8 

Stoker 24 

Stonecutter 7 

Tailor 8 

Tapper 2 

Toolman 1 

Wheelwright 1 
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llumber  failing  to  appear  for  examination 142 

Number  of  applicants  rejected 152 

Number  of  applications  withdrawn 7 

Number  of  applicants  registered 3,508 

Number  of  appointments  (permanent) 849 

Number  of  appointments  (temporary) 77 

Number  of  appointments  by  promotion 118 

Number  of  appointments  exempt  ($150  per  annum  or 

lees) 47 

Number  of  transfers 89 

Number  of  reinstatements 69 

Number  of  resignations 69 

Number  of  dismissals: 

From  registration  list 37 

From  Department  list,  mostly  charities 40 

77 

Number  from  deaths 7 

Number  from  veterans  appointed 188 

Total  number  of  eligibles 9,459 

Number  of  applicants  re-examined 469 

Number  of  applicants  examined  in  trade 88 

Appointments  for  the  Year  Ending  December  31,  1897. 

Batteryman's  Assistant 1 

Blacksmith 3 

Blacksmith's  Helper 3 

Bricklayer 1 

Bridgetender 1 

Cabinetmaker 1 

Carpenter  (home) 16 

Cementworker 1 

Cleaner  (male) 7 

Cleaner  (female) 9 

Cook 2 
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Cutter 1 

Deckhand 4 

Dockbuilder 98 

Fkgger 14 

Foreman 8 

Groundman 8 

Housesmith 4 

Laborers 366 

Lineman 2 

Macliinist 6 

ilacliinist's  Apprentice 22 

Machinist's  Helper 1 

ifason 7 

Oiler 1 

Painter  (letterer) 1 

Painter  (striper) 2 

Pipecaulker 2 

Pipefitter 1 

Plumber 4 

fiigger 1 

Seamstress 8 

Shipcaulker 3 

Sounder 211 

Stableman 4 

Steward  on  tug 8 

Stoker 24 

Stonecutter 7 

Tailor 3 

Tapper 2 

Toolman 1 

WTieelwright 1 
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Examination  Held  in  Trade  School. 


Plumbere 

Plasterers 

Pipecaulkers 

Steamfitters 

Pipefitters 

Tinsmith  and  Roofer 

Tappers 

Tappers'  Assistants  . 


Number      Ni 
examined,     pc 

29 

6 
12 

6 

8 
10 

2 

1 


New  York  Civil  Service  Regulations. 


Kegulation  1. 

Appointments  and  promotions  in  the  Civil  Service  of  the  City 
of  New  York  shall  be  made  according  to  merit  and  fitness,  to  be 
ascertained,  so  far  as  practicable,  by  examinations  which,  so  far 
as  practicable,  shall  be  competitive. 

Keoulation  2. 

The  violation  of  any  of  the  provisions  of  the  Civil  Service  Act^  or 
of  these  regulations,  by  any  person  in  the  Civil  Service  of  the  City 
shall  be  considered  a  good  cause  for  the  dismissal  of  such  person 
from  the  service. 

KEGULATlbN    3. 

The  Commission  shall  have  authority  to  prescribe  such  rules,  in 
pursuance  of  and  for  the  execution  of  the  provisions  of  these  regu- 
lations and  of  the  Civil  Service  Act,  as  may  not  be  inconsistent 
therewith,  and  may  prescribe  blank  forms  for  all  applications,  cer- 
tificates, reports,  records  and  returns  required  under  these  regula- 
tions and  the  rules  made  in  pursuance  thereof. 

Regulation  4. 

Schedule  A  shall  include  all  positions  not  subject  to  competitive 
examination  and  not  included  in  Schedule  G.  All  positions  classi- 
Sed  in  Schedule  A  as  exempt  from  examination,  or  as  subject  to 
]r>ncompetitive  examination,  shall  permit  but  one  appointment  for 
ach  of  said  positions  unless  otherwise  specially  stated. 
Schedule  B  shall  include  clerks,  copyists,  recorders,  bookkeepers 
nd  others  rendering  clerical  services,  except  typewriters  and  ste- 
ographers;  also  all  public  employes,  however  designated,  whether 
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as  "  skilled  laborers  "  or  otherwise,  who  may  be  called  upon  t 
or  shall,  in  fact,  do  any  clerical  work. 

Office  boys  (or  girls)  shall  be  employes  actually  employed  as  i 
in  the  offices  of  the  departments  of  public  service  and  who  are 
at  a  rate  not  exceeding  $25  per  month. 

Office  boys  (or  girls),  who  have  served  as  such  for  two  years,  i 
at  the  request  of  the  head  of  the  department  in  which  they  1 
served,  be  examined  for  the  position  of  junior  clerk,  which  posi 
shall  be  classified  in  Schedule  B. 

Junior  clerks  shall  consist  of  employes  who  receive  a  compe 
Hon  not  exceeding  $600  per  annum.  Junior  clerks  shall  no 
eligible  to  the  position  of  clerk  except  after  the  competitive  ex 
nation  prescribed  for  original  appointment  to  said  position. 

Schedule  0  shall  include  Policemen  in  the  Department  of  P« 
and  the  xmif ormed  force  in  the  Fire  Department. 

Schedule  D  shall  include  all  persons  for  whose  duty  specia] 
pert  knowledge  is  required  and  not  included  in  Schedule  E. 

Schedule  E  shall  include  Physicians,  Nurses,  Surgeons  in 
Department  of  Public  Parks  and  Medical  Officers  in  the  Fire 
partment. 

Schedule  F  shall  include  Stenographers,  Typewriters  and  all 
sons  not  included  in  the  f  oreging  schedules,  except  laborers  or 
workmen. 

Schedule  G  shall  include  all  persons  employed  as  laborers  or 
workmen. 

Each  schedule  shall  also  include  the  persons  specified  under 
head  in  the  classification  hereto  annexed,  marked  Appendix 

Regulation  5. 

For  the  purpose  of  ascertaining  the  qualifications  of  persons  g 
ing  or  named  for  positions  in  the  Departments  and  offices  of 
Municipal  Government,  there  shall  be  a  Board  of  Es^aminers 
all  positions  in  Schedules  B,  C,  D,  E  and  F,  and  all  examin 
positions  in  Schedule  A. 
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This  Board  shall  be  composed  of  the  Chief  Examiner  and  as 
many  citizens  designated  by  the  Mayor  as  the  Civil  Service  Com- 
missioners may  deem  necessary.     None  of  such  Examiners,  how- 
ever, shall  be  a  public  officer  or  employed  in  any  Department  of 
tlie  Municipal  Government. 

There  shall  be  a  Chief  Examiner,  who  shall  devote  his  whole 
time  to  the  business  of  his  office,  who  shall  preside  at  meetings  of 
the  Board  of  Examiners,  hear  appeals  from  the  decision  of  any  of 
the  Examiners,  and  have  the  general  supervision  of  the  work 
of  the  Examiners.  It  shall  be  his  duty  to  attend  the  meetings  of 
the  Commission,  except  when  the  Commission  is  in  executive  ses- 
fflon.  The  rate  of  compensation  of  the  officers  mentioned  in  thi& 
regulation  shall  be  fixed  by  the  Mayor,  who  will  employ  assistants, 
procure  suitable  offices,  and  incur  such  other  expenses  as  may  be 
required  for  the  efficient  performance  of  the  duties  imposed  upon 
b'm  by  the  eighth  section  of  chapter  354  of  the  Laws  of  the  State 
of  New  York  for  the  year  1883,  aa  amended  by  chapter  410  of 
the  Laws  of  the  said  State  for  the  year  1884. 

It  shall  be  the  duty  of  such  Board  of  Examiners,  by  such  of 
its  members  as  the  Chief  Examiner  shall  designate,  to  conduct  all 
examinations  called  for  imder  these  regulations,  except  as  herein 
otherwise  provided,  and  to  ascertain  the  fitness  of  candidates  for 
the  service  of  the  City  with  regard  to  character,  knowledge  and 
ability  for  the  branch  of  the  service  into  which  they  seek  to  enter^ 
and  to  determine  the  relative  excellence  or  standing  of  the  per- 
sons examined  and  to  certify  the  same  as  herein  prescribed. 

The  Mayor  will  employ  a  suitable  person  who  shall  act  as  Secre- 
tary of  the  Supervisory  Board,  keep  minutes  of  all  proceedings 
and  all  necessary  records  of  the  examination,  standing  and  certifi- 
cation of  applicants,  and  a  complete  record  of  all  persons,  em- 
ployed in  the  several  departments  to  which  these  regulations  apply, 
and  of  all  appointments,  promotions,  dismissals,  resignations  and 
other  changes  of  any  kind  therein.  The  Secretary  shall  have  the 
general  executive  charge  of  the  Civil  Service  Office,  shall  assign 
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the  clerks  and  employes  to  their  respective  portions  and  superin- 
tend them  in  the  discharge  of  their  respective  duties,  and  shall  be 
Secretary  of  the  Examining  Board.  The  Secretary  shall,  after 
conference  with  the  Ohief  Examiner,  order  and  fix  the  dates  of 
examinations,  shall  see  that  they  are  properly  and  efficiently  ad- 
vertised, and  shall  indicate  to  the  Chief  Examiner  which  examina- 
tion shall  be  first  ^ted  and  otherwise  expedited,  to  the  end  that 
eligible  lists  which  are  most  needed  shall  be  first  prepared. 

In  addition  to  the  Board  of  Examiners,  hereinbefore  prescribed, 
there  shall  be  a  Commission,  to  be  composed  of  five  citizens  desig- 
nated by  the  Mayor,  whose  duties  shall  be: 

First.  To  aid  the  Mayor,  at  his  request,  in  preparing  suitable 
regulations  for  the  carrying  into  effect  the  provisions  of  said  act. 

Second.  To  conduct  such  inquiries  as  it  may  deem  expedient  re- 
specting the  examinations  in  these  regulations  provided  for;  to 
control  such  examinations  and  the  general  administration  of  the 
system  created  by  these  regulations,  and  to  decide,  from  time  to 
time,  subject  to  revision  by  the  Mayor,  all  questions  arising  under 
these  regulations  or  the  constructions  thereof,  and  to  make  an  an- 
nual report  to  the  Mayor,  showing  its  own  action,  the  regulations 
and  the  exceptions  thereto  in  force,  the  administration  thereof,  with 
such  suggestions  as  it  may  deem  necessary  for  the  more  effectual 
accomplishment  of  the  purposes  of  the  said  section  and  of  said 
regulations. 

The  vouchers  for  the  pay-rolls,  and  all  other  expenses  incurred 
in  carrying  these  regulations  into  effect,  shall  be  certified  to  the 
Comptroller  by  the  Secretary,  or  in  the  absence  or  disability  or 
resignation  of  the  said  Secretary  shall  be  C/Crtified  to  the  Comp- 
troller by  the  Mayor's  Secretary, 

Regulatiox  6. 

Appointments  to  positions  in  Schedule  A  may  be  made  without 
competitive  examination;  but  the  appointing  officer  shall  file  with 
the  Secretary,  within  five  days  after  making  any  such  appoint* 
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mentf  a  formal  notification  thereof,  setting  forth  the  full  name  of 
tie  appointee,  the  date  and  place  of  his  birth,  length  of  his  resi- 
dence in  the  City  of  New  York,  nature  of  previous  employment, 
whether  he  has  ever  been  in  official  service  before,  and  if  so,  when 
and  where,  the  date  of  banning  of  such  service  and  term  for 
which  appointed,  salary,  name  of  person  in  whose  place  appointed, 
and  such  other  statistical  information  as  the  Commission  may  deem 
proper  for  registration. 

Regulation  7. 

Vacancies  in  positions  classified  in  Schedules  B,  C,  D,  E  and  F, 
not  filled  by  promotion,  shall  be  filled  by  selection  from  those 
who  have  passed  highest  in  open  competitive  examinations,  and 
for  no  such  position  shall  any  noncompetitive  examination  be 
allowed.  This  regulation  is  without  prejudice  to  the  provisions 
of  Regulation  62. 

Applications. 

Regulation  8. 

Applications  of  competitors  for  positions  included  in  Schedules 
B,  C,  D,  E  and  F  must  be  in  the  lland^vriting  of  the  applicant  and 
addressed  to  the  "  Secretary  of  the  Civil  Service  Commission,  New 
York  City,"  and  for  all  positions  except  Firemen  and  Park  Police- 
men, must  be  accompanied  with  the  following  papers: 

First.  The  affidavit  of  the  applicant^  showing  that  he  is  not 
les  than  eighteen  years  of  age  and  a  citizen  of  the  United  States, 
giving  his  place  of  residence,  with  the  street  and  number  thereof, 
if  any;  the  place,  nature  and  extent  of  his  education,  and  of  his 
business  training  and  experience,  and  stating  whetlier  he  has  ever 
been  in  the  civil  service  of  the  City  of  New  York,  or  in  the  mili- 
tary or  naval  service  of  the  United  States,  and  if  so,  w^hen  and 
where. 

Second.     A  statement  whether  such  application  is  limited  to 
any  particular  office  or  offices  in  the  service. 

14 
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Third.  The  certificate  of  four  reputable  persons  of  the  City 
of  New  York,  that  they  have  been  personally  acquainted  with 
the  applicant  for  at  least  one  year,  arid  believe  him  to  bo  of  good 
moral  character,  of  temperate  and  industrious  habits,  and  in  all  re- 
spects fit  for  the  service  he  wishes  to  enter,  and  that  each  of  them 
is  willing  that  such  certificate  should  be  published  for  public  in- 
formation, and  will,  upon  request,  give  such  further  information 
concerning  the  applicant  as  he  may  possess. 

In  case  the  applicant  resides  out  of  New  York  City  only  two 
of  his  vouchers  need  be  residents  of  New  York  City. 

The  requirements  as  to  citizenship  and  certificates  of  character, 
in  case  of  persons  applying  for  positions  under  Schedules  E  and  F, 
and  the  requirements  as  to  citizenship  in  cases  of  persons  applying 
for  positions  imder  Schedule  D  may  be  modified  or  dispensed  with 
in  the  discretion  of  the  Commission.  All  applications  for  exami- 
nation shall  be  filed  in  the  office  of  the  Secretary,  and  all  applica- 
tion and  other  blanks  shall  be  kept  at  his  office,  and  shall  be  pro- 
curable there  only. 

Registers  of  all  applicants  shall  be  kept  by  the  Secretary  of  the 
Commission.  When  the  applicants  on  a  register  are  in  excess  of 
such  number  as  can  be  conveniently  examined  on  the  same  day, 
the  applicants  shall  be  notified  to  appear  in  their  order  on  the 
register.  Whenever  the  demands  of  the  service  may  require,  the 
Secretary  shall  notify  the  applicants  of  record,  or  such  number 
thereof  as  can  conveniently  be  examined,  to  appear  for  examina- 
tion, giving  place,  date  and  hour  for  such  examination. 

Regulation  9. 

Applicants  for  the  following  positions  must,  before  being  ad- 
mitted to  examination,  present  satisfactory  evidence  as  to  the 
following  facts: 

First.  If  the  position  to  be  filled  be  that  of  Physician,  Surgeon, 
Medical  Officer,  Inspector  of  Vaccination,  or  Sanitary  Inspector, 
that  the  applicant  is  duly  authorized  by  the  Laws  of  the  State  of 
"Nevi  York  to  practice  medicine  and  surgery. 
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Second  If  the  poeitioii  to  be  filled  be  that  of  Chemist,  or  Analy- 
za,  tliat  the  applicant  has  received  the  degree  of  Bachelor  of 
SdeDces,  or  its  equivalent^  from  some  institution  duly  authorized 
by  law  to  confer  such  d^ree.  If  the  position  to  be  filled  be  that 
of  Apothecary  or  Druggist,  that  the  applicant  is  duly  registered 
according  to  law,  and  that  any  other  statutory  requirements  have 
been  complied  with. 

In  positions  where  the  duties  are  professional,  technical  or  ex- 
pert, the  candidates  will  be  required  to  show  what  preliminary 
training  or  technical  education  they  have  tmdergone  to  qualify 
them  for  such  situations  before  they  can  be  admitted  to  exami- 
nation. 

Regulation  10. 

Defective  applications  shall  be  suspended  and  applicants  notified 
to  amend  the  same,  but  no  such  notice  shall  be  given,  or  oppor- 
tnnity  granted,  a  second  time.  Whenever  it  appears  by  the  ap- 
plication or  other  satisfactory  evidence  that  the  applicant  is  not 
within  the  prescribed  limits  of  age  or  otherwise  not  qualified  under 
the  r^ulations,  or  is  manifestly  unfit  for  the  service,  the  applica- 
tion shall  be  rejected. 

Regulation  11. 

Every  false  statement  knowingly  made  by  any  person  in  his  ap- 
plication for  examination,  and  every  connivance  by  him  at  any 
false  statement  made  in  any  certificate  which  may  accompany  his 
application,  shall  be  r^arded  as  good  cause  for  the  removal  or 
discharge  of  such  person. 

Conduct  of  Ezaminatioiui. 

Regulation  12. 

Applicants  shall  be  admitted  to  examination  upon  the  produc- 
tion of  the  official  notification  to  appear  for  that  purpose.  Each 
applicant  shall  receive  a  number,  which  shall  be  indorsed  upon 
hiB  notification  when  produced,  and  the  notification  so  indorsed 
shall  be  sealed  in  an  envelope.     Each  applicant  shall  sign  his  ex- 
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:ainination  papers  with  his  number,  omitting  his  name,  and  the 
envelope  shall  not  be  opened  until  all  the  examination  papers  have 
been  received  and  the  markings  and  gradings  made. 

All  paper  upon  which  examinations  are  to  be  written  shall  be 
furnished  to  the  applicants  by  the  Examining  Board  and  shall 
bear  some  suitable  official  indorsement,  stamp  or  mark  for  the  pur- 
pose of  identifying  the  same. 

Regulation  13. 

No  applicant  shall  be  admitted  to  examination  who  is  not  physi- 
cally soimd,  or  placed  upon  the  eligible  list  whose  character  shall 
not  be  entirely  satisfactory  to  the  Examining  Board. 

Regulation  14. 

The  actual  conduct  of  every  examination  shall  be  under  the 
responsible  direction  of  the  Board  of  Examiners,  or  of  its  designated 
members,  free  from  the  interference  or  participation  or  influence 
of  the  appointing  officer  ot  of  any  person  other  than  the  Commifl- 
sioners.  Examiners  or  experts  directly  employed  by  the  Board  of 
Examiners  or  by  the  Commission. 

The  Commission  shall  have  power  to  authorize  or  to  order  the 
employment  of  an  expert  to  assist  any  Board  of  Examiners,  whether 
in  a  special  case  or  in  connection  with  the  examinations  for  any 
special  grade,  position  or  office.     The  selection  of  such  expert  shall 

I 

bo  made  by  the  Board  of  Examiners,  with  the  consent  and  ap- 
proval of  the  Commission. 

Each  Examiner  shall  exercise  all  due  diligence  to  secure  fairness 
and  prevent  all  collusion  and  fraud  in  the  examinations. 

All  examinations  shall  relate  to  such  matters  as  will  fairly  test 
the  relative  capacity  and  fitness  of  the  persons  examined  to  dis- 
charge the  duties  of  that  service  to  which  they  seek  to  be  ap- 
pointed. Excepting  as  these  regulations  otherwise  provide,  the 
Board  of  Examiners  may,  in  the  examinations,  give  such  relative 
importance  to  the  different  subjects  or  matters  of  examination  as 
to  them  may  seem  fit. 
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Kegulation  15. 

All  examinations  shall  be  in  writing,  except  such,  as  refer  to 
expertness  or  physical  qualities^  and  except  as  herein  otherwise 
proTided. 

Whenever  an  oral  examination  shall  be  prescribed  as  part  of  any 
scheme  of  examinations,  a  stenographic  record  of  such  oral  ques- 
tions and  answers  shall  be  made  and  the  transcript  thereof  shall 
be  preserved  with  the  examination  papers  of  the  candidate. 

Regulation  16. 

The  sheets  of  questions  shall  be  numbered  and  shall  be  given  out 
in  the  order  of  their  numbers,  eajch,  after  the  first,  being  given 
only  when  the  competitor  has  returned  to  the  Examiners  the  last 
sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours  without  intermission;  and  no  questions  given  out 
at  any  session,  to  any  candidate,  shall  be  allowed  to  be  answered 
It  another  session.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

Regulation  17. 

The  time  allowed  for  completing  the  examination  shall  be 
announced  before  the  first  paper  is  given  out.  For  the  obligatory 
subjects  the  examination  shall  be  confined  to  a  single  day. 

At  or  before  the  commencement  of  every  examination,  the 
weight  to  be  given  to  every  subject  included  in  the  examination, 
and  the  minimum,  if  any,  allowable  upon  each  subject,  shall  be 
announced  to  the  applicants.  The  appointing  officer  shall  state 
to  the  Commission,  upon  its  request,  the  general  qualifications  or 
attainments,  physical  or  mental,  or  both,  and  the  experience  he 
deomfl  necessary  or  proper  in  the  position  for  which  an  eligible  list 
18  to  be  formed,  and  also  within  what  limits  of  age  the  persons  on 
Boch  list  should  be. 
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Regulation  18, 

No  question  in  any  examination  or  proceeding  by  or  und^  tliM 
regulationB  ehall  call  for  the  expression  or  discloeure  of  any 
political  or  religions  opinion  or  affiliation,  and  if  such,  opinion  or 
affiliation  be  known  no  discrimination  shall  be  made  by  reason 
thereof  by  the  Examiners  or  the  appointing  power.  The  Exam- 
iners shall  discountenance  all  disclosure  of  such  opinion  by  or  oon- 
ceming  any  applicant  for  examination,  or  by  or  concerning  any  one 
whose  name  is  on  any  eligible  list  awaiting  appointment. 

Marking. 

Regulation  19. 

The  examination  papers  shall  be  reviewed  by  each  Examiner 
separately,  except  where  otherwise  directed  by  the  Commission, 
and,  in  any  case  of  disagreement^  the  average  of  the  miirlnngM 
made  on  any  question  or  paper  by  all  shall  be  the  final  TnarlnTig  on 
such  question  or  paper,  subject  to  the  regulation  as  to  revision 
(Reg.  6,  27). 

Regulation  20. 

In  all  examinations  each  subject  shall  be  marked  upon  a  scale 
of  100,  which  number  represents  the  maximum  possible  attain- 
ment. 

Regulation  21. 

Every  paper  in  any  examination  not  formally  certified  by  the 
Examiners  shall  be  signed  with  his  initials  in  ink  by  each  Examiner 
who  has  reviewed  and  marked  it. 

Regulation  22. 

Handwriting  shall  be  judged,  first,  by  its  legibility  (as  to  the 
ease  with  which  it  can  be  read);  second,  from  its  appearance  as 
to  correctness  of  form  and  finish  and  regularity  of  letters;  and, 
third,  by  general  evidence  of  care  in  execution.  The  markings  shall 
be  based  on  these  three  general  characteristics,  but  the  standard 
of  perfection  in  each  examination  shall  be  fixed  by  the  poeitioii  to 
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be  filled.  It  shall  be  highest  for  clerks,  and  lower  for  other  poei- 
tions.  In  case  no  applicant  seems  to  be  entitled  to  a  grade  of  100 
in  the  scale  adopted,  he  shall  not  be  so  graded;  the  marking  shall 
be  only  according  to  merit.  In  writing  from  dictation  or  copy- 
ing from  manuscript,  the  omission,  repetition  or  substitution  of 
words,  the  erasures,  blots,  or  other  evidences  of  carelessness,  shall, 
proportionately  to  their  number,  reduce  the  marking  below  100. 
Words  may  be  specially  dictated  for  spelling,  and  the  work  shall 
be  marked  with  reference  to  the  ratio  the  misspelt  words  bear  to 

the  whole  number. 

Regulation  23. 

No  applicant  for  the  position  of  Clerk,  first  grade,  who  receives 
in  the  ascertained  average  less  than  90  per  cent.,  or  for  the  position 
of  Inspector,  Fireman  or  Park  Policeman  less  than  80  per  cent., 
or  for  any  position  less  than  70  per  cent,  shall  be  placed  upon 
the  eligible  list. 

No  applicant  for  positions  classified  in  Schedule  B,  or  for  pro- 
fessional positions,  receiving  less  than  80  per  cent,  on  the  special 
subjects,  shall  be  placed  upon  the  eligible  list. 

No  applicant  for  the  position  of  Fireman  or  Park  Policeman 
vho  receives  on  the  mental  examination  an  average  of  less  than 
70  per  cent,  and  on  the  physical  qualification  less  than  75  per 
cent,  shall  be  placed  upon  the  eligible  list. 

No  applicant  receiving  0  in  any  one  subject  shall  be  placed  upon 
the  eligible  list 

In  all  examinations  for  appointment  or  for  promotion  to  posi- 
tions for  which  there  is  no  eligible  list,  if  there  be  not  more  than 
three  competitors,  no  person  shall  be  eligible  for  appointment  or 
promotion  who  shall  not  have  received,  as  the  result  of  such  ex- 
amination, an  average  rating  of  85  per  cent. 

In  case  of  all  graded  positions  candidates  who  seek  promotion 
shall  be  required  to  obtain  85  per  cent,  up  to  and  including  second 
grade  and  90  per  cent  in  all  higher  grades,  and  in  the  case  of  the 
uniformed  force  of  the  Fire  and  Park  Departments,  70  per  cent, 
irreq>eetive  of  the  number  of  candidates. 
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Regulation  24. 

The  general  character  of  the  applicant,  including  habits  and 
reputation,  is  to  be  ascertained  in  such  manner  as  the  Examining 
Board  may  determine. 

The  burden  of  proof  of  good  character  shall,  in  all  cases,  be 
upon  the  applicant^  who  may  be  required  to  furnish  evidence 
thereof,  additional  to  the  certificates  required  in  the  application. 

Regulation  25. 

When  a  candidate  shall  have  been  examined,  a  circular  letter, 
in  the  following  form,  shall  be  sent  by  the  Secretary  to  persons 
who  have  given  recommendation  upon  his  application  paper,  unless 
a  satisfactory  report  of  their  answers  shall  have  been  made  by  the 
Examiner  of  Character: 

NEW  YORK  CIVIL  SERVICE  COMMISSION, 

New  York 189 

To 

Sir  —  Appended  to  the  application  of   

for  a  position  in  the  Municipal  Service  as  a 

is  your  general  certificate  of  his  (or  her)  good  character  and  habits. 

In  addition  to  this  it  is  necessary,  before  he  (or  she)  can  be 
appointed,  that  satisfactory  information  regarding  his  (or  her) 
character,  habits  and  associates,  be  received  directly  from  his  (or 
her)  certifiers. 

I,  therefore,  respectfully  request  you  to  answer  the  following 
questions  in  writing  aft^r  each,  to  sign  your  name,  give  your  oc- 
cupation and  address  at  the  foot,  and  return  the  paper  to  me  at 
your  earliest  convenience. 

Very  respectfully  yours, 

,  Secretary. 
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CERTIFIER'S  STATEMENT. 

(This  sheet  should  he  promptly  returned^  as  a  failure  to  return 
iticill  be  regarded  as  a  refusal  lo  eertify  to  tlie  character  or  eom- 
pitenve  of  the  applicant.) 

1.  How  long  have  you  known  the  applicant? 

2.  Has  he  (or  she)  ever  been  employed  by  you,  and,  if  so,  when 
and  how  long? 

(a)  If  he  (or  she)  has  ceased  to  work  for  you,  why  did  he  (or  she) 
leave? 
(6)  What  was  the  nature  of  the  work  done  by  him  (or  her)? 
((*)  Was  his  (or  her)  work  satisfactory? 
(d)  If  not,  in  what  respect  was  it  deficient? 

3.  What  is  liis  (or  her)  present  occupation?  State  upon  wlio.se 
information  you  answer. 

4.  In  wliat  other  occupations  has  he  (or  she)  been  employed? 
State  upon  whope  information  you  answer. 

5.  What  is  his  (or  her)  character  as  to  — 
(a)  Honesty?  ' 

(ft)  Trustworthiness? 

(c)  Habits  as  to  the  iLse  of  intoxicants? 

6.  Other  things  being  satisfactory  would  you,  with  your  knowl- 
edge of  his  (or  her)  capacity,  condition  of  health,  character,  as- 
sociates and  habits,  employ  lum  (or  her)  in  your  own  private 
business,  had  you  occasion  for  such  services  as  he  (or  she)  desires 
to  render  the  City? 

7.  Are  you  willing  to  allow  your  answers  to  the  foregoing  to 
be  published? 

N§me 

Occupation 

Address 

No  person  from  whom  recommendations  are  required  shall  be 
appointed  to  any  position  for  which  an  examination  is  necessary 
unless  satisfactory  answers  are  returned  to  these  questions  by  at 
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least  two  of  the  persons  who  have  given  such  recommendations, 
or  unless  a  satisfactory  report  of  their  answers  shall  have  been 
made  by  the  Character  Examiner. 

IIegulation  26. 

The  Secretary  may  give  a  certificate  to  any  person  examined, 
except  under  Schedule  G,  stating  the  grade  which  such  person 
attained  and  the  proficiency  in  the  several  subjects  shown  by  the 
markings. 

Appeals  —  BevisloxL. 

Regulation  27. 

Complaints  of  injustice  or  unfairness  on  the  part  of  any  Ex- 
aminer or  Examining  Board,  or  of  any  one  acting  under  the  Com- 
mission, shall  be  considered  by  such  Commission,  which  shall  have 
the  right  to  revise  the  marking  and  grading  on  the  papers,  or  order 
a  new  examination,  or  otherwdse  act  as  substantial  justice  in  the 
premises  may  require. 

Ellgrible  List. 

Regulation  28. 

An  eligible  list  shall  be  prepared  by  the  Secretary,  from  time 
to  time,  as  the  needs  of  the  sei'vice  recjuire,  for  each  of  the  dif- 
ferent grades  of  everv"  classs  in  Schedules  B,  C,  D,  E  and  F.   Upon 
each  eligible  list  shall  be  plac<?d  only  such  persons  as  have  been 
found  by  the  Examining  Board  to  be  duly  qualified  for  the  posi- 
tions for  which  such  eligible  list  is  prepared.     The  candidates 
shall  be  placed  upon  the  eligible  list,  stating  the  order  of  merit, 
as  shown  by  the  rcipeetive  percentages  of  theii'  aggregate  markings 
upon  their  examinations,  and  when  the  candidate  has  been  honor- 
ably discharged  from  the  military  or  naval  seiTice  of  the  United 
States  in  the  late  war,  that  fact  shall  be  indicated  upon  said  list 
Where  an  examination  for  any  grade  takes  place  before  the  eligible 
list  for  that  grade  is  exhausted,  a  now  eligible  list  shall  be  pre- 
pared after  such  examination,  to  take  the  place  of  the  former 
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eb'gible  list.  The  persons  upon  the  former  eligible  list  who  have 
not  been  examined  for  the  new  eligible  list  shall,  unless  a  period 
of  one  year  from  the  date  of  their  original  examination  has  elapsed, 
be  placed  respectively  upon  the  new  eligible  list  in  the  position 
to  which  the  percentages  of  their  aggregate  markings  upon  their 
fomer  examinations  would  entitle  them  if  such  markings  had  in- 
stead been  given  them  upon  the  new  examinations. 

When  two  or  more  eligibles  on  a  register  have  the  same  average 
percentage,  preference  in  certification  shall  be  determined  by  the 
order  in  which  their  applications  were  filed,  but  neither  priority 
in  the  date  of  application  or  of  examination  will  give  any  other 
advantage  in  position  on  the  registers  of  eligibles. 

Regulation  29. 
The  aprgregate  results  of  each  examination  shall  be  entered  in 
form  as  follows,  upon  a 

Begister  of  Bli^ble  Candidates. 


I* 


1... 

2.  . 

8.. 

4... 


NAMES  or  COMPETrrORS. 


5. 
6. 

7., 
8... 

10.., 


(harlesO^llaUey. 

Peter  Davis 

Carl  Schmidt 

David  Thomson . . 

James  Brown 

Terence  Murphy  . 

E<lward  Green  . . . 
,  Richard  Uoe  .   ... 

I  M^x  Adler 

:  Adam  Roberts  . . . 


89 
87 
86 
88 
83 
82 
81 
80 
bO 
70 


Absolute  standinfi^  on  optional 
subjects. 


80 

70 

•  •  • 

•  •  •  « 

84 

78 

•  •  •  • 

87 

«  •  •  • 

88 

•  •  •  • 

71 

89 

•  •  •  • 

•  • 

Si 

90 

87 

94 

•  •  •  • 

fc5 

•  •  •  • 

78 

•  •  •  • 

•  •  ■  • 

•  •  • 

«  •  •  • 

85 

•  ■  •  • 

79 


87 
76 

85 
74 
81 
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Certification  and  Appointment. 

Regulation  30. 

Whenever  a  vacancy  shall  occur  within  any  grade  of  any  clause 
in  Schedulers  B,  C,  D,  E  and  F  wliich,  iu  the  oinuioii  of  tin*  a])j)()int- 
ing  officer,  the  business  of  the  City  requires  to  be  filled,  he  shall 
forthwith  notify  the  Secretary  of  the  vacancy  and  state  whether 
the  same  is  to  be  filled  by  appointment  or  by  promotion.     If  the 
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poeition  to  be  filled  is  a  clerkship,  the  appointing  officer  shall  stal 
whether  it  is  a  ndnor  clerkship,  or  whether  any  of  the  special  qual 
fications  denoted  by  the  optional  subjects  are  required,  and,  if  8« 
which. 

The  Secretary  shall  thereupon,  as  soon  as  practicable,  certii 
to  the  appointing  officer  for  appointment,  or  for  promotion,  fro] 
the  eligible  list  appropriate  to  such  position  as  it  may  then  exis 
the  three  persons  having  the  highest  standing  on  such  eligible  lis 
indicating  such  of  them,  if  any,  as  have  been  honorably  discharge 
from  the  military  or  naval  service  of  the  United  States  in  the  la 
war.  The  certificate  of  the  Secretary  shall,  in  all  cases,  stat>e  tl 
percentage  of  the  maximum  obtained  by  each  of  the  persons  cerl 
fied.  If  the  appointing  officer  shall  notify  the  Secretary  of  moi 
than  one  vacancy  at  any  time,  the  Secretary  shall  certify  to  tl 
appointing  officer  for  appointment  or  for  promotion,  as  the  cai 
may  be,  the  names  of  as  many  persons  as  there  are  vacancies  to  1 
filled,  with  the  addition  of  two  names.  No  requisition  for  nam< 
to  fill  more  than  ten  vacancies  shall  be  made  at  any  one  time. 

The  appointing  officer  shall  thereupon  fill  said  vacancy  or  vacai 
cies  by  the  appointment  of  one  or  more  of  the  persons  so  certifie* 
Until  such  appointment  has  been  made  to  all  positions  for  whic 
names  liave  been  certified,  or  until  said  certification  has  been  cai 
celled,  no  new  certification  shall  be  made  to  fill  said  vacant  positio 
or  positions.  In  all  ca^^cs  the  vacancies  shall  he  so  filled  within  fi 
teen  days  after  the  receipt  by  the  appointing  power  of  the  name 
certified  by  the  Secretary,  and  the  Secretary  shall  be  at  once  notifie 
by  the  appointing  power  of  the  appointments  or  promotions  s 
made.  No  certification  shall  be  in  force  for  a  longer  period  the 
fifteen  days,  and  at  the  end  of  said  fifteen  days,  such  certificatio 
shall  be  cancelled  by  the  Secretary,  and  the  department  makin 
the  requisition  sliall  be  notified  accordingly. 

Whenever  tlie  appointing  officer,  who  shall  have  made  a  requ 
sition  to  fill  a  certain  number  of  vacancies,  shall  appoint  or  pr< 
mote  to  office  a  nimibcr  smaller  than  that  of  the  vacancies  name 
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by  him,  he  shall  not  make  the  selection  therefrom  from  the  whole 
number  certified  to  him,  but  only  from  that  number  of  names 
standing  highest  upon  the  list  that  would  have  been  certified  to 
him  had  the  requisition  stated  the  number  of  vacancies  which  he 
actually  filled. 

When  a  requisition  is  made  for  certification  to  a  position  which 
has  not  been  classified,  or  one  for  which  no  eligible  list  exists,  the 
Chief  Examiner  shall  report  to  the  Commission  whether,  in  his 
opinion,  the  qualifications  demanded  have  been  determined  by  ex- 
amination held  for  eligible  lists  which  are  on  hand.  The  Com- 
mission may  thereupon  order  that  certification  for  said  positions 
shall  be  made  from  one  of  the  eligible  lists  so  indicated. 

If  the  appointing  officer  shall  signify  that  attainment  in  one  or 
more  of  the  optional  subjects  is  essential,  the  Secretary  shall  certify 
the  names  of  the  three  persons  whose  standing  on  the  denoted 
optional  subject  is  the  highest.  The  Examining  Board  may,  at 
any  time,  hold  a  competitive  examination  to  fill  a  vacancy  of  this 
kind,  if,  in  their  judgment,  the  eligible  list  does  not  contain  three 
persons  well  qualified  to  fill  the  vacant  position. 

If  the  appointing  officer  ehall  object  to  an  eligible  named  in 
the  certificate,  stating  that,  because  of  some  physical  defect,  men- 
tal unsoundness,  moral  disqualification,  or  other  reason  particularly 
specified,  said  eligible  would  be  incompetent  or  unfit  for  the  per- 
formance of  the  duties  of  the  vacant  position,  and  if  said  officer 
shall  sustain  such  objection  with  evidence  satisfactory  to  the  Com- 
mission, the  Commission  may  certify  the  eligible  on  the  register 
whose  name  stands  next  below  those  already  certified,  in  place  of 
the  one  to  whom  objection  is  made  and  sustained. 

All  positions  filled  by  selections  based  on  optional  or  special 
subjects  shall  be  specially  noticed  in  the  published  list  of  appoint- 
ments and  in  the  official  r^stry  of  qualifications  and  schemes  for 
examination  as  being  special  positions  in  respect  to  such  qualifi- 
cations. 

This  regulation  shall  not  apply  to  any  of  the  positions  for  which 
provision  is  otherwise  made  in  Begulation  62. 
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If  a  person  who  is  not  entitled  to  certification  is  certified  and 
appointed,  his  appointment  shall  be  immediately  revoked  by  the 
appointing  officer  upon  notification  by  the  Commission. 

Regulation  31. 
Notice  shall,  within  five  days  from  the  date  of  appointment,  be 
given  in  \\Titing  by  the  appointing  power  to  the  Secretary,  of  the 
person  or  pei-sons  selected  for  employment  or  appointment  from 
among  those  who  have  been  examined,  of  the  place  of  residence 
of  such  persons,  of  the  rejection  of  any  such  persons  after  pro- 
bation, of  transfers,  resignations  and  removals,  and  of  the  date 
thereof,  and  a  record  of  th^  same  shall  be  kept  by  said  Secretary. 
In  all  cases  where  the  positions  are  graded  according  to  the  com- 
pensation received,  and  such  grading  determines  the  character  of 
an  examination,  the  appointing  power  sliall,  in  addition  to  the  fore- 
going, notify  the  Secretary  of  the  rat€  of  compensation  to  be  paid 
to  tlie  person  appointed. 

Regulation  32. 

No  person  on  the  eligible  list  shall  be  certified  more  than  three 
times  to  the  same  appointing  officer  for  the  same  bureau  or  insti- 
tution, except  at  the  request  of  said  appointing  officer,  nor  shall 
the  name  of  any  person  remain  upon  the  eligible  list  for  appoint- 
ment or  promotion  longer  than  one  year  from  the  date  on  which 
it  is  entered  on  such  list,  unless,  in  the  interest  of  the  public 
service,  the  Commission  shall  extend  the  time  during  which  the 
eligible  list  upon  which  his  name  appears  shall  be  in  force. 

The  name  of  any  person  may  bo  stricken  from  the  eligible  list 
for  cause  satisfactory  to  the  Commission,  to  be  specified  in  the 
minutes  of  the  Commission,  and  subject  to  revision  by  the  Mayor. 

No  person,  while  on  the  eligible  list  for  any  position,  shall  be 
allowed  to  take  his  or  her  name  off  said  list  for  the  purpose  of 
entering  another  examination  to  increase  his  or  her  rating,  except 
at  the  end  of  nine  months  from  the  date  of  examination,  without 
the  consent  of  the  Commission. 
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Regulation  33. 
All  appointments  made  under  these  regulations,  except  under 
Schedule  G,  shall  be  forwarded  to  the  City  Record  for  publication 
within  five  days. 

■    Regulation  34. 
Temporary  appointments  may  be  made  from  persons  not  on  the 
eligible  lists,  but  only  as  follows:     In  the  Department  of  Street* 
Cleaning  temporary  appointments  of  captains  and  pilots  may  be 
made  without  examination  for  a  period  not  exceeding  thirty  days, 
hi  the  office  of  the  Receiver  of  Taxes  temporary  appointments  may 
be  made  without  examination,  as  they  have  been  heretofore  com- 
monly made  during  the  busy  season  for  the  collection  of  taxes. 
^Vhen  there  is  no  eligible  list  for  the  position  for  which  a  requisi- 
tion is  made  and  upon  receipt  of  a  certificate  to  that  effect  from 
the  Secretary  of  the  Civil  Service  Commission,  any  department 
may  make  a  temporary  appointment  to  said  position  for  a  period 
not  exceeding  thirty  days.     The  right  of  said  appointee  to  retain 
such  position  shall  cease  within  five  (5)  days  of  the  receipt  by  the 
department  so  appointing  of  a  notice  from  the  Secretary  of  the 
Civil  Service  Commission,  that  an  eligible  list  is  ready.     Every 
temporary  appointment  under  this  regulation  must  be  reported  to 
the  Secretary'  of  the  Civil  Ser\dce  Commission  within  five  days, 
with  the  reason  for  the  same.     No  person  shall  be  eligible  to  a 
temporary  appointment  who  has  failed  in  an  examination  for  the 
position  to  which  said  temporary  appointment  is  made.     If  any 
person  is  employed  under  a  temporary  appointment  at  the  time 
of  said  failure  to  pass,  such  employment  shall  cease  within  five 
days  after  a  notice  sent  by  the  Si^cretarj-  to  the  head  of  the  depart- 
ment in  which  he  is  employed. 

Probation. 

Regulation  35. 

All  employment  in  positions  under  any  of  the  schedules,  except 
Schedule  G,  shall  be  provisional,  and  such  pro\dsional  service 
shall  continue  six  months,  except  in  Schedule  C,  when  it  shall  be 
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for  one  month,  during  wliicli  period  the  person  so  employed  may 
at  any  time  be  peremptorily  discharged  from  service.  If  during 
that  period  (subject  as  to  Policemen  and  Firemen  to  Regulation 
58)  the  conduct  and  character  of  the  appointee  are  found  satisfac- 
tory to  the  appointing  officer,  he  shall,  at  the  close  thereof,  receive 
an  appointment,  but  otherwise  his  employment  shall  cease.  Any- 
one failing  to  receive  appointment  at  the  end  of  six  months,  except 
in  the  case  of  an  appointment  to  a  position  the  duties  of  which  are 
completed  before  the  end  of  the  six  months  herein  mentioned, 
shall  be  ineligible  for  one  year  for  appointment  in  the  municipal 
sen^ice  in  any  department. 

Regulation  36. 
Every  officer  under  whom  any  person  shall  ser\'e  during  any  part 
of  the  probation  provided  for  by  these  regulations  sliall  carcj'nlly 
observe  the  quality  and  value  of  the  service  rendered  by  such  per- 
son and  shall  report  to  the  appointing  officer,  in  writing,  the  facts 
observed  by  him,  showing  the  character  and  qualifications  of  such 
person  and  of  the  services  perfonned  by  him,  and  such  reports  shall 
be  preserved  on  file. 

Promotion. 

Regulation  37. 

Promotions  from  the  lower  grades  to  the  higlier  i?hall  be  on  l)ie 
basis  of  merit  and  competition. 

Regulation  38. 
Except  as  herein  otherwise  provided  the  positions  in  the  various 
schedules  shall  be  filled,  when  vacant,  by  the  promotion  of  those 
in  the  ser\^ice  in  lower  grades  in  the  department,  office  or  institu- 
tion in  wliich  the  vacancy  or  vacancies  may  occur.  Promotions 
shall  be  made,  subject  to  the  pro\4sions  of  these  regulations,  by 
the  officer  or  officers  having  the  power  of  appointment.  If  in 
the  judgment  of  such  officer  or  officers,  there  be  none  found  in  the 
lower  grades  fit  to  perform  the  duties  in  such  vacant  positions,  in 
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and  in  no  other,  the  positions  may  be  filled  in  the  manner 
1  by  these  regulations  for  filling  the  positions  In  the  lowest 
the  same  subdivision  and  class. 

Regulation  39. 

tion  shall,  in  all  cases,  be  based  upon  the  positive  merit 
•son  promoted  and  upon  liis  superior  qualification  as  shown 

•evious  service. 

rson  in  the  ser\ace  who  has  not  passed  an  examination 
jae  regulations  or  under  those  heretofore  prescribed,  shall 
•ted  or  transferred  to  any  position  for  w^hich  examination 
?d  without  passing  an  examination  under  the  regulations 
me  cliaracter  as  w-ould  an  applicant  for  appointment  to 
tion  in  the  service. 

rson  shall  be  examined  for  promotion  or  transfer  from 
ion  in  Schedule  "  G  "  to  any  position  classified  as  subject 
titive  examination,  unless  such  person  shall  have  served 
with  credit  to  himself  for  a  period  of  throe  years  in  the 
nt  in  which  he  is  employed,  and  then  only  when  the 
n  or  transfer  is  in  the  direct  line  of  duty;  and  the  per- 
3d  shall  have  passed  an  examination  as  provided  for  in 
ippointment  or  promotion. 

5  for  promotion  shall  be  detennined  by  the  actual  work  of 
►ns  named  therefor,  by  the  certificates  and  records  here- 
lentioned  and  such  other  information  as  may  be  required 
mished  to,  the  examining  body  and  by  examination. 
»tions  shall  be  made  by  successive  grades.  In  case  of  a 
in  any  position,  it  shall  be  filled  by  a  selection  from  the 
>rior  grade  subject  to  any  nilo  of  the  department  as  to 
f  previous  service  therein.  It  shall  be  the  duty  of  the 
;nt  in  which  a  vacancy  oceurs  to  notify  all  persons  having 
•equisite  term  of  8er\ice  in  the  next  inferior  grade,  and  if 
no  such  person  or  persons  then  all  persons  having  had  the 

1« 
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Exatninatiofi  Held  in  Trdde  School. 


PlumbeirB 

Plasterers 

Pipecaulkers 

Steamfitters 

Pipefitters 

Tinsmith  and  Roofer 

Tappers 

Tappers*  Assistants  . 


Number 
examined. 

Number 
passed. 

29 

» 

6 

6 

2 

12 

7 

6 

3 

8 

1 

10 

8 

2 

2 

1 

1 

New  York  Civil  Service  Regulations. 


Regulation  1. 

Appointments  and  promotions  in  the  Civil  Service  of  the  City 
of  New  York  shall  be  made  according  to  merit  and  fitness^  to  be 
bscertainedy  so  far  as  practicable,  by  examinations  which,  so  far 
as  practicable,  shall  be  competitive. 

Regulation  2. 

The  violation  of  any  of  the  provisions  of  the  Civil  Service  Act^  or 
of  these  regulations,  by  any  person  in  the  Civil  Service  of  the  City 
shall  be  considered  a  good  cause  for  the  dismissal  of  such  person 
from  the  service. 

Regulation  3. 

The  Commission  shall  have  authority  to  prescribe  such  rules,  in 
pursuance  of  and  for  the  execution  of  the  provisions  of  these  regu- 
lations and  of  the  Civil  Service  Act,  as  may  not  be  inconsistent 
therewith,  and  may  prescribe  blank  forms  for  all  applications,  cer- 
tificates, reports,  records  and  returns  required  under  these  regula- 
tions and  the  rules  made  in  pursuance  thereof. 

Regulation  4. 

Schedule  A  shall  include  all  positions  not  subject  to  competitive 
examination  and  not  included  in  Schedule  G.     All  positions  classi- 
fied in  Schedule  A  as  exempt  from  examination,  or  as  subject  to 
noncompetitive  examination,  shall  permit  but  one  appointment  for 
each  of  said  positions  unless  otherwise  specially  stated. 

Schedule  B  shall  include  clerks,  copyists,  recorders,  bookkeepers 
and  others  rendering  clerical  services,  except  typewriters  and  ste- 
nographers; also  all  public  employes,  however  designated,  whether 
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The  power  of  any  officer  to  remove  is  not  impaired  by  anything 
contained  in  these  regulations;  provided,  however,  that  no  re- 
moval shall  be  made  from  any  position  subject  to  competitive  ex- 
amination, until  the  person  holding  such  position  has  been  informed 
of  the  cause  of  the  proposed  removal,  and  has  been  allowed  a& 
opportunity  of  making  an  explanation,  and  in  every  case  of  a  re- 
moval, the  true  grounds  thereof  shall  be  forthwith  entered  upon 
the  records  of  the  department,  and  a  copy  thereof  shall  be  trans- 
mitted to  the  New  York  Citv  Civil  Service  Commission. 

Beinstatement. 

Regulation  45. 

Any  person  employed  in  any  position  in  the  service  of  the  City 
who  shall  be  certified  to  the  Secretary  by  the  proper  authorities  to 
have  left  such  service  without  fault  or  delinquency  on  his  part, 
and  to  have  performed  the  duties  of  such  employment  creditably, 
may  be  re-employed  in  the  same  position  w^ithin  one  year  next 
following  his  leaving  the  service.  If  such  employment  was,  after 
due  certification  for  the  same,  under  these  rules,  such  person  may 
be  re-employed  without  further  examination.  If  it  was  not  sub- 
ject to  these  rules  such  person  may  be  re-employed  upon  passing 
an  examination  pursuant  to  these  rules.  If  several  persons  arc  so 
certified  they  shall  be  placed  on  a  separate  eligible  list  pursuant 

to  these  rules. 

Regulation  46. 

No  person  in  the  public  ser\dce  is  under  any  obligation  to  eon- 
tribute  to  any  political  fund,  or  to  render  any  political  service,  and 
no  person  shall  be  removed  or  otherwise  prejudiced  for  refiLsing  to 

do  so. 

Regulation  47. 

No  person  in  said  sendee  shall  use  his  official  authority  or  in- 
fluence to  coerce  the  political  action  of  any  person  or  body. 

No  removals  or  reductions  shall  be  made  because  of  the  political 
or  religious  opinions  or  affiliations  of  any  perdfcn  in  the  public 
service. 
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No  person  in  said  service  shall  use  his  official  authority  or  in- 
fluence to  coerce  the  political  action  of  any  person  or  body;  or 
shall  dismiss,  or  cause  to  be  dismissed,  or  make  any  attempt  to  pro- 
cure the  dismissal  of,  or  in  any  manner  change  the  official  rank 
or  compensation  of  any  person  in  such  service  because  of  his  politi- 
cal or  religious  opinions  or  affiliations. 

SCHEDULE  B. 
Clerical  Positions. 

Regulation  48. 

The  general  examination  for  admission  to  positions  in  Schedule 
B  shall  be  in  writing  and  on  the  following  subjects: 

Obligatory: 

1.  Handwriting. 

2.  Writing  from  dictation. 

3.  English  spelling. 

4.  Arithmetic. 

5.  Making  a  condensed  summary  of  a  document  or  letter-writ- 

ing or  both. 
Optional: 

6.  Copying  from  manuscript  and  indexing. 

7.  Arithmetic  applied,  viz.:  Practical  problems  in  proportion, 
percentage,  interest,  discount  and  average. 

8.  Letter-writing  on  subjects  connected  wdtli  New  York  City 
affairs;  grammatical  correctness  and  brevity  of  expres- 
sions will  be  considered. 

9.  Bookkeeping. 

10.  Expert  penmanship. 

11.  Typewriting. 

12.  Stenography. 

Every  applicant  must  be  examined  in  the  five  obligatory  sub- 
jects, and  may  be  examined  further  in  such  of  the  optional  sub- 
jects as  he  may  select-. 
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the  clerks  and  employes  to  their  respective  positions  and  superin- 
tend them  in  the  discharge  of  their  respective  duties,  and  shall  be 
Secretary  of  the  Examining  Board.  The  Secretary  shall,  after 
conference  with  the  Ohief  Examiner,  order  and  fix  the  dat€S  of 
examinations,  shall  see  that  they  are  properly  and  efficiently  ad- 
vertised, and  shall  indicate  to  the  Chief  Examiner  which  examina- 
tion shall  be  first  ^ated  and  otherwise  expedited,  to  the  end  that 
eligible  lists  which  are  most  needed  shall  be  first  prepared. 

In  addition  to  the  Board  of  Examiners,  hereinbefore  prescribed, 
there  shall  be  a  Commission,  to  be  composed  of  five  citizens  desig- 
nated by  the  Mayor,  whose  duties  shall  be: 

First.  To  aid  the  Mayor,  at  his  request,  in  preparing  suitable 
regulations  for  the  carrying  into  effect  the  provisions  of  said  act. 

Second.  To  conduct  such  inquiries  as  it  may  deem  expedient  re- 
specting the  examinations  in  these  regulations  provided  for;  to 
control  such  examinations  and  the  general  administration  of  the 
system  created  by  these  regulations,  and  to  decide,  from  time  to 
time,  subject  to  revision  by  the  Mayor,  all  questions  arising  under 
these  regulations  or  the  constructions  thereof,  and  to  make  an  an- 
nual report  to  the  Mayor,  showing  its  own  action,  the  regulations 
and  the  exceptions  thereto  in  force,  the  administration  thereof,  with 
such  suggestions  as  it  may  deem  necessary  for  the  more  effectual 
accomplishment  of  the  purposes  of  the  said  section  and  of  said 
regulations. 

The  vouchers  for  the  pay-rolls,  and  all  other  expenses  incurred 
in  carrying  these  regulations  into  effect,  shall  be  certified  to  the 
Comptroller  by  the  Secretary,  or  in  the  absence  or  disability  or 
resignation  of  the  said  Secretary  shall  be  c^ertified  to  the  Comp- 
troller by  the  Mayor's  Secretary. 

Regulation  6. 

Appointments  to  positions  in  Schedule  A  may  be  made  without 
competitive  examination;  but  the  appointing  officer  shall  file  with 
the  Secretary,  within  five  days  after  making  any  such  appoint- 
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At  competitive  examinatioiis  held  for  the  position  of  Clerk,  a 
«eparate  eligible  list  will  be  made  up  lia^dng  handwriting  as  its 
basis;  and,  where  a  requisition  is  made  calling  for  good  handwrit- 
ing rather  than  proficiency  in  the  other  required  subjects,  certifica- 
tion wiU  be  made  from  such  eligible  list.  Public  notice  of  tliis 
rule  will  be  given  before  each  examination. 

SCHEDULE  C. 
Firemen  and  Park  Policemen. 

Regulation  51. 
All  applications  for  appointment  to  any  position  in  Schedule  C 
shall  l>e  made  upon  blanks  furnished  by  the  Secretary  of  the  Civil 
Service  Commission  and  Examining  Boards,  and  the  same  shall  be 
filed  in  the  office  of  the  said  Secretary.  For  all  positions  in  said 
schedule,  the  first  of  said  blanks,  to  be  presented  by  the  applicant 
in  person,  shall  be  substantially  as  follows: 

I  City  of  New  York,   ,  189 . . 

k 

To  the  Boiinl  of  Civil  Service  Commissioners  of  the  City  of  New 
York: 
The  undersigned  states  that  he  is years  of  age,  re- 
spectfully asks  an  appointment  as in  the 

Department,  City  of  Xew  York,  and  refers  you  to  the  following 

tegtimonials: 

Signed, 

Each  of  the  undersigned  respectfully  represents  to  the  Coin- 

missioners  of ,  City  of  Xew  York,  that  he  can  and  * 

does  hereby  testify  that  he  knows  the  above  applicant  personally, 
and  that  he  is  a  man  of  good  moral  character,  of  sober  and  indiis- 
trioiLs  habits,  that  he  has  never  known  him  to  be  guilty  or  convicted 
of  anv  criminal  act  or  disorderly  conduct,  and  each  of  the  undei^ 
signed  further  says  that  he  is  not  a  keeper  of  a  liquor  sal(»on;  that 
he  consents  that  this  certificate  may  be  made  public,  and  is  willing 
to  furnish  any  other  information  respecting  the  applicant  which 
he  may  possess. 

Name Residence 
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The  second,  which  must  be  filled  out  and  signed  in  the  presence 
of  the  Secretary  or  of  a  Clerk  of  the  Civil  Service  Commission,  who 
shall  also  sign  as  witness,  shall  be  as  follow^s: 

(N.  B. —  This  statement  of  applicant  must  be  filled  out  and 
signed  in  the  presence  of  the  Secretary  or  of  a  Clei*k  of  the  Civil 
Service  Commission,  who  shall  also  sign  as  witness.) 

City  of  Xew  York, ,  180 . . 

Statement  of 

Where  were  you  born  i 

In  what  vear? Month i Day? 

Where  do  you  live  (street  and  number)  ? 

How  long  have  you  lived  in  New  York  City  ? 

If  not  born  in  the  United   States,  have  vou  been   naturali/edf 

When? Where? 

Are  you  married,  or  single,  or  widower? 

What  family  have  you  ? 

Have  you  been  complained  of,  indicted  for  or  convicted  of  any 

criminal  offense? And  if  so,  when  and  wherel 

What  is  your  regular  occupation  i 

What  has  been  the  nature  of  your  occupation  for  the  last  five 

years? 

Have  you  ever  been  a  Policeman  (or  Fireman,  as  the  case  may 

be)? 

If  so,  where? And  when? 

Have  you  paid,  or  promised  to  pay,  or  given  any  money  or  other 

consideration,  to  any  person,  directly  or  indirectly,  for  any  aid 

or  influence  towards  procuring  your  appointment? 

(a)  Have  you  been  in  the  anny  or  na\^^  of  the  United  States? 

If  so,  when?  .  . .  .  ; In  what  capacity? 

Witness 

Signature  of  Applicant. 

(a)  If  the  applicant  has  been  in  the  military  or  naval  service  of  the  United 
States,  he  should  furnish  the  name  and  address  of  one  or  more  of  his  mirviYiofc 
oncers  if  practicable.    In  any  case,  he  shall  give  satisfactory  evidence  m 
boDorabie  discharge. 
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Second.  If  the  poeition  to  be  filled  be  that  of  Chemist,  or  Analy- 
zer, that  the  applicant  has  received  the  degree  of  Bachelor  of 
ScienceB,  or  its  equivalent,  from  some  institution  duly  authorized 
by  law  to  confer  such  degree.  If  the  position  to  be  filled  be  that 
of  Apothecary  or  Druggist,  that  the  applicant  is  duly  registered 
according  to  law,  and  that  any  other  statutory  requirements  have 
been  complied  with. 

In  positions  where  the  duties  are  professional,  technical  or  ex- 
pert, the  candidates  will  be  required  to  show  what  preliminary 
training  or  technical  education  they  have  undergone  to  qualify 
them  for  such  situations  before  they  can  be  admitted  to  exami- 
nation. 

Regulation  10. 

Defective  applications  shall  be  suspended  and  applicants  notified 
to  amend  the  same,  but  no  such  notice  shall  be  given,  or  oppor- 
tunity granted,  a  second  time.  Whenever  it  appears  by  the  ap- 
plication or  other  satisfactory  evidence  that  the  applicant  is  not 
within  the  prescribed  limits  of  age  or  otherwise  not  qualified  under 
the  regulations,  or  is  manifestly  unfit  for  the  service,  the  applica- 
tion shall  be  rejected. 

Regulation  11. 

Every  false  statement  knowingly  made  by  any  person  in  his  ap- 
plication for  examination,  and  every  connivance  by  him  at  any 
false  statement  made  in  any  certificate  which  may  accompany  his 
application,  shall  be  regarded  as  good  cause  for  the  removal  or 
discharge  of  such  person. 

Condact  of  ExamlnatJona. 

Regulation  12. 

Applicants  shall  be  admitted  to  examination  upon  the  produc- 
tion of  the  official  notification  to  appear  for  that  purpose.  Each 
applicant  shall  receive  a  number,  which  shall  be  indorsed  upon 
his  notification  when  produced,  and  the  notification  so  indorsed 
shall  be  sealed  in  an  envelope.     Each  applicant  shall  sign  his  ex- 
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amination  papers  with  his  number,  omitting  his  name,  and  the 
•envelope  shall  not  be  opened  until  all  the  examination  papers  have 
been  received  and  the  markings  and  gradings  made. 

All  paper  upon  which  examinations  are  to  be  written  shall  be 
furnished  to  the  applicants  by  the  Examining  Board  and  shall 
bear  some  suitable  official  indorsement,  stamp  or  mark  for  the  pur- 
pose of  identifying  the  same. 

Regulation  13. 

No  applicant  shall  be  admitted  to  examination  who  is  not  physi- 
cally sound,  or  placed  upon  the  eligible  list  whose  character  shall 
not  be  entirely  satisfactory  to  the  Examining  Board. 

Regulation  14. 

The  actual  conduct  of  every  examination  shall  be  under  the 
responsible  direction  of  the  Board  of  Examiners,  or  of  its  designated 
members,  free  from  the  interference  or  participation  or  influence 
of  the  appointing  officer  or  of  any  person  other  than  the  Commis- 
sioners, Examiners  or  experts  directiy  employed  by  the  Board  of 
Examiners  or  by  the  Commission. 

The  Commission  shall  have  power  to  authorize  or  to  order  the 
employment  of  an  expert  to  assist  any  Board  of  Examiners,  whether 
in  a  special  case  or  in  connection  with  the  examinations  for  any 
special  grade,  position  or  office.  The  selection  of  such  expert  shall 
be  made  by  the  Board  of  Examiners,  with  the  consent  and  ap- 
proval of  the  Commission. 

Each  Examiner  shall  exercise  all  due  diligence  to  secure  fairness 
and  prevent  all  collusion  and  fraud  in  the  examinations. 

All  examinations  shall  relate  to  such  matters  as  will  fairly  test 
the  relative  capacity  and  fitness  of  the  persons  examined  to  dis- 
charge the  duties  of  that  eervice  to  which  they  seek  to  be  ap- 
pointed. Excepting  as  these  regulations  otherwise  provide,  the 
Board  of  Examiners  may,  in  the  examinations,  give  such  relative 
importance  to  the  different  subjects  or  matters  of  examination  as 
to  them  may  seem  fit. 
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DOBB  THE  APPLICANT  dteplaj  anj 
endeooe  of  having  or  having  had 
sjpliiliB?^ 


HABITS,  nae  of  BtimulantB  and  tobacco. 


( 


Examiners  are  caUed  upon  to  pay  es- 
pecial attention  to  the  Minezea  sched- 
ule in  determining  the  fitness  of  the 
applicant. 


tTbete  should  be  a  difference,  at  least,  of 
two  inches  at  forced  expiration  and 
on  full  inspiration. 


t  Syphilitic  taint  in  the  applicant  must 
always  Ite  regarded  as  good  cause  of 
rejection. 


**Obefrit}r  must  be  regarded  as  a  good  cause 
for  rejection. 


f  Minimum  circum- 
ference of  the  Chest 
tolerable  in  appli- 
cant. 


Height. 
Feet.  Inches 


6 

7^ 

6 

8 

5 

9 

6 

10 

5 

11 

6 

. .  • 

6 

1 

6 

8 

6 

8 

6 

4 

Circum- 
ference 
of  Chest. 
,   Inches. 

88H 

84 

84H 

85 

85^ 

86 

86^ 

87 

87« 

88 


Stature  and  Wbobt.— 
The  stature  shall  not  be 
below  5  ft.  7U  in.,  nor 
the  weight  below  that 
marked  as  its  minimum 
accompaniment  in  the 
subjoined  table:  ** 

Height,  (b)  Min.  Weight 
Feet.  Inches.     Pounds. 


6 

7M 

188 

6 

8 

185 

6 

9 

140 

6 

10 

145 

6 

11 

160 

6 

•  « 

165 

6 

1 

100 

6 

8 

165 

6 

8 

170 

6 

4 

175 

(a)  In  examining  the  sense  of  sight,  not  only  shall  the  general 
condition  of  the  organs  be  ascertained,  but  weight  shall  be  given 
to  quickness  and  accuracy  in  discriminating  colors  and  distances. 
The  hearing  shall  be  tested  also  as  to  keenness  and  correctness  in 
distinguishing  degrees  and  kinds  of  sounds  and  the  direction  from 
which  they  come. 

(6)  In  the  Park  Department  the  minimum  height  required  is 
Ht.  S  in.,  and  the  weight  135  ])ounds. 

{(')  '"  In  the  Fire  Department  the  minimum  lieight  required  is  5 
ft  7  in.,  and  the  weight  132  pounds.  In  special  instances,  when 
recommended  by  the  head  of  the  Fire  Department,  and  by  the 
Chief  of  Department,  the  minimum  height  required  may  be  re- 
duced to  5  ft.  6i  in.,  provided  that  in  such  cases  the  applicant 
shall  weigh  not  less  than  156  pounds,  and  have  a  chest  measure- 
ment of  not  less  than  36  inches." 

Affidavit  to  be  signed  and  sworn  to  by  applicant. 


City  and  Coimty  of  New  York,  ss. : 

I, ,  being  duly  sworn,  depose  and  say,  that  I  have 

retiirned  true  answers  to  the  inquiries  of ,  touching 
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my  personal  and  family  healthy  history^  habits  and  antecedents^  and 
that  I  am  the  person  described  in  the  above  record  or  examination. 


Sworn  to  and  subscribed  before  me,  this 
day  of ,189.. 


Notary  Public  (or  Commissioner  of  Deeds). 

Certlflcate  of  Medical  and  Physical  Examiners. 

We  hereby  certify  that  we  have  this  day  carefully  nnd  thor- 
oughly examined,   in   accordance  with  the   above   instructions, 

and  find  that  he  is sound  in  limb 

and  body,  is ,  able-bodied ,  of  a  ro- 
bust constitution,  has good  eyesight  and 

good  hearing,  and  in  our  opinion  is physically  quali- 
fied to  sustain  the  labors  and  exposures,  and  perform  the  duties  of 

a ,  and  that  the  above  is  a  truthful  record  of  the 

examination. 

Signed, 

New  York, ,  189.. 

Regulation  53. 

The  Physical  Examiner  shall  also  test  the  strength,  activity  and 
physical  capacity  of  the  applicant  by  suitable  examination  into 
the  strength  of  his  lungs  and  the  strength  of  his  back,  chest,  legs 
and  arms.  These  tests  shall  be  submitted  to  and  approved  by  the 
Commission,  and  shall  include  the  applicant's  swiftness  and  endur- 
ance in  running.  Such  Examiner  shall  report  in  writing  to  the 
Board  of  Examiners  the  result  of  such  examination. 

m 

Regulation  54. 

Applicants  for  positions  shall  then  be  submitted  for  further 
examinations  as  to  general  qualifications. 


188 
Otnentl  QuaUflcationa. 

> 

1.  General  character:  To  include  liabits  and  reputation  and  to 
be  ascertained  in  such  manner  as  the  F^igflTnining  Board  may  deter- 
mine with  the  aid  directed  by  Regulation  51. 

2.  Experience:  Obtained  either  in  actual  service  as  a  Police 
Officer  (or  Fireman,  as  the  case  may  be),  or  in  other  occupation 
tending  to  qualify  for  such  service. 

3.  Obligatory  subjects: 

(a)  Reading  from  print  and  manuscript. 
(6)  Handwriting. 

(c)  Writing  down  from  memory  the  substance  of  matter  orally 
communicated. 

(d)  Arithmetic:  Addition,  subtraction,  multiplication  and  di- 
vision, applied  to  whole  numbers. 

(c)  Writing  a  letter  and  a  report  on  subjects  given  at  the  time 
of  the  examination. 

if)  In  the  case  of  applicants  for  positions  as  Policemen,  ques- 
tions relating  to  City  Government,  location  of  streets,  public  build- 
ings, railroad  depots  and  other  subjects  respecting  which  strangers 
in  the  City  naturally  inquire.  In  the  case  of  applicants  for  posi- 
tions as  Firemen,  these  questions  should  be  directed  to  the  location 
of  streets,  and  the  location  and  construction  of  buildings,  with 
especial  reference  to  precautions  against  fire. 

The  relative  weight  given  to  the  several  obligatory  subjects  in 
nuking  up  the  average  standings  will  be  as  follows: 

(a)  Reading 1 

(5)  Handwriting 1 

(c)  Writing  from  memory 1 

{d)  Arithmetic 1 

(e)  Writing  a  letter  and  a  report  on  subjects  given  at  the  time 

of  the  examination 4 

if)  City  information  (or  knowledgre  of  buildings) 2 

Total  of  weights 10 
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Regulation  55. 
In  making  up  the  general  average  of  the  standing  of  applicants 
for  positions  in  Schedule  C,  the  relative  value  of  each  qualifioar 
tion  and  subject  shall  be  as  follows: 

Physical  qualifications 4 

Experience 1 

Obligatory  subjects 5 

Total  of  values 10 


The  general  average  shall  be  ascertained  by  multiplying  the  as- 
certained average  standing  of  the  applicant  in  each  qualification 
by  the  value  attached  thereto  and  dividing  the  united  products  by 
10. 

No  person  whose  standing  on  the  average  of  the  obligatory  sub- 
jects is  less  than  70  per  cent.,  or  whose  standing  on  physical  quali- 
fications is  less  than  75  per  cent.,  or  whose  ascertained  average  on 
all  is  below  80,  shall  be  placed  upon  the  eligible  list. 

Regulation  56. 
Under  the  head  of  "  Rules  and  Regulations,'^  the  Examiners 
shall  endeavor  to  test  the  natural  or  acquired  fitness  of  the  appli- 
cants for  their  work.  Cases  shall  be  described  to  them  —  pref- 
erably actual  cases  taken  from  correct  reports  —  and  they  shall  be 
required  to  state  their  views  of  what  the  rules  would  require  of 
them  in  such  cases.  This  inquiry  shall  include  a  report^  such  as 
a  Policeman  or  Fireman  would  be  obliged  to  make,  of  such  an 
occurrence. 

Promotion  of  Firemen  and  Park  PQllcemen. 

Regulation  57. 
Promotions  to  all  positions  included  in  Schedule  C  shall  be 
made  from  the  next  lower  grade  by  competitive  examination.     The 
subject  of  such  examination  shall  be  as  follows: 

1.  Writing  from  dictation 

2.  Handwriting 

A  Knowledge  of  the  "  Rules  and  Regulations  '^ 


•  •  •  • 


•  •  •  • 
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Marks. 


i  Fines  and  penaltiee  last  3  years 

i  Arrests  for  last  12  months 

6.  Veracity 

7.  Habits  as  to  use  of  liquor 

8.  Ability  and  energy 

9.  Coolness  and  judgment  in  emergencies 

10.  Deportment  toward  citizens 

11.  Character  for  maintaining  discipline  among,  and  get- 
ting good  work  from,  subordinates 

12.  Physical  condition,  including  activity  and  endurance .  . 

13.  Knowledge  of  laws  and  ordinances  relating  to  his  duties, 
[     U.  General  knowledge  of  localities 

I      15.  United  States  Infantry  tactics,  and  Manual  of  the  use 

of  the  club,  as  authorized  by  the  Department 

16.  Fidelity  and  promptitude  in  the  performance  of  duty. 

Average 


•  •  • 


•  •  • 


•  •  •  • 


•  • 


... 


.  •  •  • 


• .  •  • 


* .  •  • 


* .  •  • 


•  . .  • 


.... 


.  *  • 


... 


In  examining  Firemen  and  Park  Policemen  for  promotion,  num- 
ber 11  shall  be  omitted. 

The  standing  of  applicants  for  promotion  in  reference  to  sub- 
jects 1,  2,  3,  12,  13  and  14  shall  be  determined  by  examination. 
Their  standing  in  reference  to  subjects  4,  5,  6,  7,  8,  9,  10,  11,  15 
ind  16  shall  be  determined  by  the  records  of  the  Department, 
in  which  each  man's  conduct  and  actions  shall  be  entered,  and  by 
such  additional  satisfactory  information  as  the  Commission   or 
Examining  Board  may  deem  necessary  and  pertinent. 

Regulation  58. 
During  the  period  of  probation  provided  for  by  these  rules,  all 
persons  admitted  on  such  probation  to  positions  in  Schedule  C  shall 
pass  soeh  portioil  of  their  time  as  the  Department  shall  require  in 
the  School  of  Instruction,  and  no  person  shall  receive  an  appoint- 
ment to  a  position  in  either  Department  unless  at  the  end  of  the 
period  of  probation  the  Instructor  of  the  School  of  Instruction 


136 

shall  report  to  the  Commissioners  that  such  applicant  is  competent 
to  become  a  member  of  the  force.  In  the  case  of  persons  apply- 
ing to  become  members  of  the  Life  Saving  Corps  of  the  Fire  .De- 
partment no  person  shall  receive  such  appointment  unless  at  the 
expiration  of  such  period  of  probation  the  Instructor  shall  report 
to  the  Commissioners  of  the  Fire  Department  that  such  applicant 
is  competent  to  become  a  member  of  the  life  Saving  Corps. 

Regulation  59. 
The  capacity,  mental,  physical  and  educational,  of  every  mem- 
ber of  the  uniformed  force  of  the  Fire  Department  and  the  De- 
partment of  Public  Parks  shall  be  inquired  into  once  every  three 
years  during  his  term  of  sen'^ice,  and  his  fitness  to  continue  in  the 
sers'ice  be  determined  thereby. 

schedule  d. 

e.e0ulati0n  60. 
Part  2. 

The  Board  of  Examinei*s  shall  examine  every  applicant  eligible 
under  these  rules  for  a  position  in  Schedule  D,  and  shall  give  81. 
certificate  of  qualification  to  such  persons  only  when  satisfied  — 

First,  lliat  he  (or  she)  is  within  the  limits  of  age  prescribed  fo^ 
the  situation  named. 

Second.  That  he  (or  she)  is  free  from  any  physical  defect  or 
disease  likely  to  interfere  with  the  proper  discharge  of  his  (or  her) 
duties. 

Third.  I'hat  his  (or  her)  character  is  such  as  to  qualify  him 
(or  her)  for  such  emplopnent;  and 

Fourth.  That  he  (or  she)  possesses  the  requisite  knowledge  and 
ability  to  enter  upon  the  discharge  of  the  duties  of  such  situation 
or  employment. 

The  fourth  article  of  the  certificate  shall  be  determined  by  the 
Examining  Board  from  the  results  of  the  competitive  examination 
of  the  different  persons  applying  for  the  position  to  which  the 
appointment  is  to  be  made.  This  examination  shall  have  reference 
to  the  special  qualifications,  expert  or  other^vise,  required  for  that 
paiiiciilar  position  and  shall  be  practical  in  its  character. 
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Regulation  61. 
The  general  examination  for  admission  to  the  subordinate  places 
in  Schedule  D  (being  Part  2  of  the  classification  hereto  annexed) 
shall  be  in  writing,  and  on  the  following  subjects: 

1.  Handwriting  (as  shown  in  examination  papers). 

2.  Arithmetic,  viz.:     addition,  subtraction,  multiplication  and 

division. 

3.  Questions  relating  to  the  technical  knowledge  required  for 

the  position  sought  by  the  applicant. 

4.  Experience  tending  to  qualify  him  for  that  position. 

In  addition  to  this  the  health  and  physical  vigor  of  the  appli- 
cant shall  be  tested,  as  hereinafter  required. 

The  relative  weight  to  be  given  to  these  several  subjects  in  mak- 
ing up  the  average  standing  shall  be  as  follows: 

1.  Handwriting 1 

2.  .Vrithmetic 1 

3.  Technical  knowledge 6 

4.  Experience 2 

Total  of  weights 10 

Part  1. 
Xo  person  shall  be  admitted  as  a  competitor  for  appointment  to 
any  of  the  superior  positions  in  Schedule  D  (being  Part  1  of  the 
classification  hereto  annexed),  who  shall  not  present  to  the  Examin- 
ing Board  satisfactory  evidence  that  he  has  received  a  diploma  or 
certificate  from  some  reputable  institution  showing  that  lie  has 
pursued  in  such  institution,  with  credit  for  two  years,  a  course 
of  study  adapted  to  qualify  him  for  the  position  which  he  seeks, 
or  for  which  his  appointment  is  desired. 

He  may,  however,  produce  in  lieu  of  such  diploma  or  certifi- 
cate, certificates  from  one  or  more  professional  men  in  good  stand- 
ing to  the  effect  that  he  has  pursued  with  them  or  under  their 
direction,  and  with  credit  to  himself,  a  course  of  study  similar  to 

tliat  before  mentioned  for  at  least  three  years. 

18 
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Tho  second,  which  must  be  lilled  out  and  signed  in  the  presence 
of  the  Secretary  or  of  a  Clerk  of  tlie  Civil  Service  Commission,  who 
shall  also  sign  as  witness,  shall  be  as  follows: 

(N,  B. —  This  statement  of  applicant  must  be  filled  out  and 
signed  in  the  presence  of  the  Secretary  or  of  a  Clerk  of  the  C'iWl 
Service  Commission,  who  AmW  also  sign  as  witness.) 

City  ok  Xew  Youk, ,  180 .  . 

Statement  of   

Where  were  you  born  ( 

In  wdiat  year? M(mth  i Dav? 

Where  do  you  live  (stJ-eet  an<l  number)? 

How  long  have  you  lived  in  New  York  City? 

If  not  born  in  the  United   States,  have  vou  bcK^n  naturalized? 

When? Where? 

Are  you  married,  or  single,  or  widower? 

What  family  have  you? 

Have  you  been  complained  of,  indicted  for  or  convicted  of  any 

criminal  offense? And  if  so,  when  and  w-here? 

What  is  your  regular  occupation  i 

What  has  been  tho  nature  of  your  occupation  for  the  last  five 

years? 

Have  you  ever  been  a  Policenum  (or  Fireman,  as  tho  case  may 

be)? 

If  so,  where? And  when  ? 

ITavo  you  paid,  or  promised  to  pay,  or  given  any  money  or  other 

consideration,  to  any  person,  directly  or  indirectly,  for  any  aid 

or  influence  towards  proiniring  your  appointment? 

((/)  Have  you  been  in  tho  army  or  navy  of  the  United  States? 

If  so,  when  ?..... In  what  capacity? 

Witness 

Signature  of  Applicant. 

(a)  If  thf>  applicant  haa  been  in  the  military  or  naval  service  of  the  United 
States,  he  should  furnish  the  name  and  address  of  one  or  more  of  his  survivini^ 
ofScPFs  it  practicable.    In  any  case,  he  shall  give  satisfactory  evidence  of 
boDorable  diacbarge. 
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by  him,  he  shall  not  make  the  selection  therefrom  from  the  whole 
number  certified  to  him,  but  only  from  that  number  of  names 
standing  highest  upon  the  list  that  would  have  been  certified  to 
him  had  the  requisition  stated  the  number  of  vacancies  which  he 
actually  filled. 

When  a  requisition  is  made  for  certification  to  a  position  which 
has  not  been  classified,  or  one  for  which  no  eligible  list  exists,  the 
Chief  Examiner  shall  report  to  the  Commission  whether,  in  his 
opinion,  the  qualifications  demanded  have  been  determined  by  ex- 
amination held  for  eligible  lists  which  are  on  hand.  The  Com- 
mission may  thereupon  order  that  certification  for  said  positions 
shall  be  made  from  one  of  the  eligible  lists  so  indicated. 

If  the  appointing  officer  shall  signify  that  attainment  in  one  or 
more  of  the  optional  subjects  is  essential,  the  Secretary  shall  certify 
the  names  of  the  three  persons  whose  standing  on  the  denoted 
optional  subject  is  the  highest.  The  Examining  Board  may,  at 
any  time,  hold  a  competitive  examination  to  fill  a  vacancy  of  this 
kind,  if,  in  their  judgment,  the  eligible  list  does  not  contain  three 
persons  well  qualified  to  fill  the  vacant  position. 

If  the  appointing  ofllcer  shall  object  to  an  eligible  named  in 
the  certificate,  stating  that,  because  of  some  physical  defect,  men- 
tal unsoundness,  moral  disqualification,  or  other  reason  particularly 
specified,  said  eligible  would  be  incompetent  or  unfit  for  the  per- 
formance of  the  duties  of  the  vacant  position,  and  if  said  officer 
shall  sustain  such  objection  w4th  evidence  satisfactory  to  the  Com- 
mission, the  Commission  may  certify  the  eligible  on  the  register 
whose  name  stands  next  below  those  already  certified,  in  place  of 
the  one  to  whom  objection  is  made  and  sustained. 

All  positions  filled  by  selections  based  on  optional  or  special 
subjects  shall  be  specially  noticed  in  the  published  list  of  appoint- 
ments and  in  the  official  registry  of  qualifications  and  schemes  for 
examination  as  being  special  positions  in  respect  to  such  qualifi- 
cations. 

This  regulation  shall  not  apply  to  any  of  the  positions  for  which 
proviaion  is  otherwise  made  in  Kegulation  62. 
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Schedule. 


Kame  •  • Age 


Besidence 


HAS  THE  APPLICANT  ever  been 
examiued  by  the  Medical  Officer 
of  the  Departmeut,  and  if  so 
state  the  result? 


♦STATE  THE  EXACT,  Weight,  A; 
Height,  B ;  Circumference  of 
Chest,  C. 


Weight. 


Height. 


B.  Feet 


Inches. 


Ct 

At  forced  etptak 

tlon....iiieh0i. 
On  full  iDAir^ 

tlon...  incMi. 


A.  IS  THE  RESPIRING  MURMUR  1  A. 

clear    aud    distinct    over    both 
lungs? 

B.  Is  the  character  of  the  Respiration  i  B. 

Full,  Easy  and  Regular? 

C.  Are  there  any  indications  of  Dis 

ease  of  the  Organs  of  Respira 
tion  or  their  Appendages? 


C. 


A.  IS    THE    CHARACTER    of    thel  A. 

Heart*s    Action    Uniform,    Free 
and  Steady? 

B.  Are  its  Sounds  and  Rythm  Regu- 

lar and  Normal? 

C.  Are  there  any  indications  of  Dis- 

ease  of   this   Organ    or   of    the 
Blood  Vessels? 


A.  IS  THE  SIGHT  good? 

B.  Is  the  hearing  good? 


A. 

^B. 


IS  THE  APPLICANT  SUBJECT  T01 
COUGH,  Expectoration,  Diffi- ' 
culty  of  Breathing  or  Pnlpita-  y 
tion?  I 


A.  ARE  THE  FUNCTIONS  of  thel  A. 

Brain    and    Nervous    System    in 

a  healthy  state?  y  . ,, 

B.  Has  the  Brain  or  Spinal  Cord  ever  |  B. 

been  Diseased?  J  ••• 


IF  THE  APPLICANT  has  had  anyl 
serious  illness  or  injury,  state  ex- 1 
pressly  what  effect,  if  any.  is  per- 
ceptible in  the  heart,  lungs,  kid- 
neys, or  abdominal  organs,  or  the 
skin,  eyes,  ears,  limbs,  etc.  j 


HAS  THE  APPLICANT  any  predis-] 
position,  either  hereditary  or  no-  ! 
quircMl,  to  any  constitutional  dis-  \ 
eases  as  phthisis,  scrofula,  rheu-j 
matism?  j 
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DOBB  THE  APPLICANT  dteplaj  any 
eTidenoe  of  having  or  having  had 
syphillB?! 


HABITS,  use  of  BtimulantB  and  tobacco. 


( 


*The  Exmmlnenare  caUed  upon  to  pay  es- 
pecial attenUon  to  the  aimezea  sched- 
ule In  determining  the  fitness  of  the 
applicant. 


i  There  should  be  a  difference,  at  least,  of 
two  Inches  at  forced  expiration  and 
on  full  Inspiration. 


t  Syphilitic  taint  in  the  applicant  must 
always  be  regarded  as  good  cause  of 
rejection. 


**Obeftity  must  be  regarded  as  a  good  cause 
for  rejection. 


f  Minimum  circum 
ference  of  the  Chest 
tolerable    in    appli- 
cant. 


Circum- 

ference 

Height. 
Feet.  Inches. 

of  Chest. 

Inches. 

6         7Ji 

88^ 

5        8 

84 

5        9 

84^ 

6       10 

85 

5       11 

85^ 

6        . .    • 

36 

6         1 
6         8 

1!?^ 

6         8 

87« 

6         4 

88 

Stature  and  Wbobt.— 
The  stature  shall  not  be 
below  6  ft.  7U  in.,  nor 
the  weight  below  that 
marked  as  its  minimum 
accompaniment  in  the 
subjoined  table:  ** 

Height,  (b)  Min.  Weight 
Feet.  Inches.     Pounds. 


6 
6 
6 
6 
5 
6 
6 
6 
6 
6 


9 
10 
11 

•  • 

1 
2 
8 

4 


188 
185 
140 
145 
160 
165 
100 
165 
170 
175 


(a)  In  examining  the  sense  of  sight,  not  only  shall  the  general 
condition  of  the  organs  be  ascertained,  but  weight  shall  be  given 
to  quickness  and  accuracy  in  discriminating  colors  and  distances. 
The  hearing  shall  be  tested  also  as  to  keeuiiesd  and  correctness  in 
distinguishing  degrees  and  kinds  of  sounds  and  the  direction  from 
which  they  come. 

(6)  In  the  Park  Department  the  minimum  height  required  is 
5  ft.  8  in.,  and  the  weight  135  pounds. 

(c)  "  In  the  Fire  Department  the  minimum  height  required  is  5 
ft.  7  in.,  and  the  weight  132  pounds.  In  special  instances,  when 
recommended  by  the  head  of  the  Fire  Department,  and  by  the 
Chief  of  Department,  the  minimum  height  required  may  be  re- 
duced to  5  ft.  6i  in.,  provided  that  in  such  cases  the  applicant 
shall  weigh  not  less  than  156  pounds,  and  have  a  chest  measure- 
ment of  not  less  than  36  inches." 

AffidaWt  to  be  signed  and  sworn  to  by  applicant. 


City  and  County  of  New  York,  ss. : 

I, ,  being  duly  sworn,  depose  and  say,  that  I  have 

returned  true  answers  to  the  inquiries  of ,  touching 
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my  personal  and  family  healthy  liistory^  habits  and  antecedents,  and 
that  I  am  the  person  described  in  the  above  record  or  examination. 


Sworn  to  and  subscribed  before  me,  this 
day  of ,189.. 


Notary  Public  (or  Commissioner  of  Deeds). 

Certificate  of  Medical  and  Physical  Examiners. 

We  hereby  certify  that  we  have  this  day  carefully  nnd  thor- 
oughly examined,   in   accordance  with  the   above   instructions, 

and  find  t^t  he  is sound  in  limb 

and  body,  is ,  able-bodied ....,  of  a  ro- 
bust constitution,  has good  eyesight  and 

good  hearing,  and  in  our  opinion  is physically  quali- 
fied to  sustain  the  labors  and  exposures,  and  perform  the  duties  of 

a ,  and  that  the  above  is  a  truthful  record  of  the 

examination. 

Signed, 

New  York, ,  189. . 

Regulation  53. 

The  Physical  Examiner  shall  also  test  the  strength,  activity  and 
physical  capacity  of  the  applicant  by  suitable  examination  into 
the  strength  of  his  lungs  and  the  strength  of  his  back,  chest,  legs 

m 

and  arms.  These  tests  shall  be  submitted  to  and  approved  by  the 
Commission,  and  shall  include  the  applicant's  swiftness  and  endur- 
ance in  running.  Such  Examiner  shall  report  in  writing  to  the 
Board  of  Examiners  the  result  of  such  examination. 

• 

Regulation  54. 

Applicants  for  positions  shall  then  be  submitted  for  further 
examinations  as  to  general  qualifications. 
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Cksieral  Qualifloatioiui. 

1.  Greneral  character:  To  include  habits  and  reputation  and  to 
be  ascertained  in  such  manner  as  the  Examining  Board  may  deter- 
mine with  the  aid  directed  by  Regulation  51. 

2.  Experience:  Obtained  either  in  actual  service  as  a  Police 
Officer  (or  Fireman,  as  the  case  may  be),  or  in,  other  occupation 
tending  to  qualify  for  such  service. 

3.  Obligatory  subjects: 

(a)  Reading  from  print  and  manuscript. 
(6)  Handwriting. 

(c)  "Writing  down  from  memory  the  substance  of  matter  orally 
communicated. 

(d)  Arithmetic:  Addition,  subtraction,  multiplication  and  di- 
vision, applied  to  whole  numbers. 

(e)  Writing  a  letter  and  a  report  on  subjects  given  at  the  time 
of  the  examination. 

(/)  In  the  case  of  applicants  for  positions  as  Policemen,  ques- 
tions relating  to  City  Government,  location  of  streets,  public  build- 
ings, railroad  depots  and  other  subjects  respecting  which  strangers 
in  the  City  naturally  inquire.  In  the  case  of  applicants  for  posi- 
tions as  Firemen,  these  questions  should  be  directed  to  the  location 
of  streets,  and  the  location  and  construction  of  bmldings,  with 
especial  reference  to  precautions  against  fire. 

The  relative  weight  given  to  the  several  obligatory  subjects  in 
making  up  the  average  standings  will  be  as  follows: 

(c)  Reading 1 

(6)  Handwriting 1 

(c)  Writing  from  memory 1 

(i)  Arithmetic 1 

(e)  Writing  a  letter  and  a  report  on  subjects  given  at  the  time 

of  the  examination 4 

if)  City  information  (or  knowledere  of  buildings) 2 

Total  of  weights 10 
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Regulation  55. 
In  making  up  the  general  average  of  the  standing  of  applicants 
for  positions  in  Schedule  C,  the  relative  value  of  each  qualifica- 
tion and  subject  shall  be  as  follows: 

Physical  qualifications 4 

Experience 1 

Obligatory  subjects 5 

Total  of  values 10 


The  general  average  shall  be  ascertained  by  multiplying  the  aa- 
certained  average  standing  of  the  applicant  in  each  qualification 
by  the  value  attached  thereto  and  dividing  the  united  products  by 
10. 

Ko  person  whose  standing  on  the  average  of  the  obligatory  sub- 
jects is  less  than  70  per  cent.,  or  whose  standing  on  physical  quali- 
fications is  less  than  75  per  cent.,  or  whose  ascertained  average  on 
all  is  below  80,  shall  be  placed  upon  the  eligible  list. 

Regulation  56. 
Under  the  head  of  "  Rules  and  Regulations,^'  the  Examiners 
shall  endeavor  to  test  the  natural  or  acquired  fitness  of  the  appli- 
cants for  their  work.  Cases  shall  be  described  to  them  —  pref- 
erably actual  cases  taken  from  correct  reports  —  and  they  shall  be 
required  to  state  their  views  of  what  the  rules  would  require  of 
them  in  such  cases.  This  inquiry  shall  include  a  report^  such  as 
a  Policeman  or  Fireman  would  be  obliged  to  make,  of  such  an 
occurrence. 

Promotion  of  Firemen  and  Park  Pplicemen. 

Regulation  57. 
Promotions  to  all  positions  included  in  Schedule  C  shall  be 
made  from  the  next  lower  grade  by  competitive  examination.     The 
subject  of  such  examination  shall  be  as  follows: 

Marks. 

1.  Writing  from  dictation 

2.  Handwriting 

3.  Knowledge  oi  the  *^  Rules  and  Regulations  " 


•  • 


•  •  •  • 


•  •  • 
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Marks. 


•  •  •  • 


•  • 


•  • 


•  • 


•  •  •  • 


•  •  •  • 


•  •  • 


•  • 


•  • 


•  •  •  • 


•      a      • 


•      •      «      • 


•      • 


i  Fines  and  penalties  last  3  years 

i  Arrests  for  last  12  months 

8.  Veracity 

7.  Habits  as  to  use  of  liquor 

8.  Ability  and  energy 

9.  Coolness  and  judgment  in  emei^encies 

10.  Deportment  toward  citizens   

11.  Character  for  maintaining  discipline  among,  and  get- 
ting good  work  from,  subordinates 

12.  Physical  condition,  including  activity  and  endurance . . 

13.  Knowledge  of  laws  and  ordinances  relating  to  his  duties, 
U.  General  knowledge  of  localities 

15.  United  States  Infantry  tactics,  and  Manual  of  the  use 
of  the  club,  as  authorized  by  the  Department 

16.  Rdelity  and  promptitude  in  the  performance  of  duty, 

Average 

In  examining  Hremen  and  Park  Policemen  for  promotion,  num- 
ber 11  shall  be  omitted. 

The  standing  of  applicants  for  promotion  in  reference  to  sub- 
jects 1,  2,  3,  12,  13  and  14  shall  be  determined  by  examination. 
Their  standing  in  reference  to  subjects  4,  6,  6,  7,  8,  9,  10,  11,  15 
ind  16  shall  be  determined  by  the  records  of  the  Department, 
in  which  each  man's  conduct  and  actions  shall  be  entered,  and  by 
snch  additional  satisfactory  information  as  the  Commission  or 
Examining  Board  may  deem  necessary  and  pertinent. 

Regulation  68. 
During  the  period  of  probation  provided  for  by  these  niles,  all 
persons  admitted  on  such  probation  to  positions  in  Schedule  C  shall 
paas  such  portion  of  their  time  as  the  Department  shall  require  in 
the  School  of  Instruction,  and  no  person  shall  receive  an  appoint- 
ment to  a  position  in  either  Department  unless  at  the  end  of  the 
period  of  probation  the  Instructor  of  the  School  of  Instruction 
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shall  report  to  the  Commissioners  that  such  applicant  is  competent 
to  become  a  member  of  the  force.  In  the  case  of  persons  apply- 
ing to  become  members  of  the  Life  Saving  Corps  of  the  Fire  De- 
partment no  person  shall  receive  such  appointment  unless  at  the 
expiration  of  such  period  of  probation  the  Instructor  shall  report 
to  the  Commissioners  of  the  Fire  Department  that  such  applicant 
is  competent  to  become  a  member  of  the  life  Saving  Corps. 

Regulation  59. 
The  capacity,  mental,  physical  and  educational,  of  every  mem- 
ber of  the  uniformed  force  of  the  Fire  Department  and  the  De- 
partment of  Public  Parks  shall  be  inquired  into  once  every  three 
years  during  his  term  of  ser\^ice,  and  his  fitness  to  continue  in  the 
service  be  determined  thereby. 

schedui^  d. 

Regulation  60. 
Part  2. 

The  Board  of  Examiners  shall  examine  every  applicant  eligible 
imder  tliese  miles  for  a  position  in  Schedule  D,  and  shall  give  a 
certificate  of  qualification  to  such  persons  only  when  satisfied  — 

First.  That  he  (or  she)  is  within  the  limits  of  age  prescribed  for 
the  situation  named. 

Second.  That  he  (or  she)  is  free  from  any  physical  defect  or 
disease  likely  to  interfere  with  the  proper  discharge  of  his  (or  her) 
duties. 

Tliird.  That  liis  (or  her)  character  is  such  as  to  qualify  him 
(or  her)  for  such  employment;  and 

Fourth.  That  he  (or  she)  possesses  the  requisite  knowledge  and 
ability  to  enter  upon  the  discharge  of  the  duties  of  such  situation 
or  employment. 

The  fourth  article  of  the  certificate  shall  be  determined  by  the 
Examining  Board  from  the  results  of  the  competitive  examination 
of  tlie  different  persons  applying  for  the  position  to  which  the 
appointment  is  to  be  made.  This  examination  shall  have  reference 
to  the  special  qualifications,  expert  or  otherwise,  required  for  that 
particular  position  and  shall  be  practical  in  its  character. 
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No  person  in  said  service  shall  use  his  official  authority  or  in- 
fluence to  coerce  the  political  action  of  any  person  or  body;  or 
shall  dismiss,  or  cause  to  be  dismissed,  or  make  any  attempt  to  pro- 
cure the  dismissal  of,  or  in  any  manner  change  the  official  rank 
Mr  compensation  of  any  person  in  such  service  because  of  his  politi- 
cal or  religious  opinions  or  affiliations. 

SCHEDULE  B. 

Clerical  Positions. 

Regulation  48. 

The  general  examination  for  admission  to  positions  in  Schedule 
B  shall  be  in  writing  and  on  the  following  subjects: 

Obligatory: 

1.  Handwriting. 

2.  Writing  from  dictation. 

3.  English  spelling. 

4.  Arithmetic. 

5.  Making  a  condensed  summary  of  a  document  or  letter-writ- 

ing or  both. 
Optional : 

6.  Copying  from  manuscript  and  indexing. 

7.  Arithmetic  applied,  viz. :     Practical  problems  in  proportion, 

percentage,  interest,  discount  and  average. 

8.  Letter-writing  on  subjects  connected  with  New  York  City 

affairs;  grammatical  correctness  and  brevity  of  expres- 
sions will  be  considered. 

9.  Bookkeeping. 

10.  Expert  penmanship. 

11.  Typewriting. 

12.  Stenography. 

Every  applicant  must  bo  examined  in  the  five  obligatory  sub- 
jectSy  and  may  be  examined  further  in  such  of  the  optional  sub- 
jects as  he  may  select. 
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Those  admitted  to  competition  for  the  superior  positions  in 
Schedule  D  shall  be  examined  in  writing  on  the  following  subjects: 

1.  The  technical  knowledge  required  for  the  position  to  be  filled, 
and  respecting  which  the  examination  is  held. 

2.  Experience  tending  to  qualify  the  applicant  for  that  position. 
Aa  part  of  the  examination  as  to  experience  the  Examining 

Board  shall  make  inquiries  in  writing  of  the  persons  with  whom 
the  applicant  has  studied,  or  by  whom  he  has  been  employed,  on 
the  following  subjects: 

Efficiency  and  accuracy  in  his  own  work. 

Character  for  maintaining  discipline  among  and  getting  good 
work  from  his  subordinates,  and  when  appropriate  anything  else  in 
his  character  or  antecedents  tending  to  show  his  fitness  for  the  posi- 
tion which  he  seeks. 

The  relative  weight  to  be  given  to  these  several  subjects  shaU 
be  as  follows: 

1.  Technical  knowledge 50 

2.  Experience 15 

8.  Mathematics 20 

4.  Eeports,  etc 15 

100 


SCHEDULE  E. 

Regulation  62. 
The  names  of  applicants  for  positions  as  Nurses  shall  be  r^ 
istered,  and  when  a  sufficient  number  have  applied  they  shall  be 
summoned  for  examination.  The  Examinere  shall  make  inquiry 
regarding  the  age,  condition  of  health,  moral  character,  sobrie^, 
personal  habits,  temper  and  temperament,  of  each  applicant.  The 
educational  test  shall  be  to  read,  write  legibly  and  work  simple 
problems  in  arithmetic.  When  required  the  examination  shall  inr 
elude  such  other  subjects  as  will  tend  more  effectually  to  ascertain 
the  fitness  of  candidates. 
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Graduates  from  the  Training  School  of  the  New  York  Hospital, 
the  Training  School  of  Bellevue  Hoepital,  Metropolitan  Training 
School  and  the  Training  School  of  the  City  Hospital,  who  have  re- 
ceived diplomas  from  these  institutions  may,  upon  their  own  ap- 
{dicadon,  be  placed  upon  the  eligible  list  for  Nurses  with  a  grading 
of  100  without  further  examination,  unless  required  by  the  Com- 
miflBion.  Whenever  the  appointing  officer  shall  notify  the  Secre* 
tiry  that  he  desires  for  the  person  to  be  appointed  the  experience 
md  training  required  in  the  Training  School,  the  names  of  such 
graduates  shall  be  sent  to  him  in  preference  to  those  of  others  upon 
sach  eligible  list. 

flCHBDUIia  F. 

Regulation  63. 
The  positions  coming  under  Schedule  F  being  of  a  miscellaneous 
character,  and  the  qualifications  for  examination  being  necessarily 
mied,  the  subjects  of  examination  shall  be  selected  by  the  Exam- 
ining Board,  but  shall  only  be  such  as  will  fairly  test  the  fitness 
of  the  applicants  for  the  positions  desired. 

Prison  K66p6rs. 

Regulation  64. 

Applicants  for  the  positions  of  Guards,  Watchmen  or  Keepers 
in  prisons  and  workhouses  shall  not  receive  an  appointment  until 
they  have  successf  uly  passed  a  physical  examination  by  the  Medi- 
cal Examiner. 

The  Physician  making  such  examination  shall  answer  the  fol- 
lowing questions  in  writing  and  sign  his  name  and  address  to  them: 

Has  the  applicant  any  organic  disease  of  the  following  organs, 
ind,  if  so,  state  what  it  is? 

Lungs. 

Heart 

EidnejB. 

Ib  he  free  from  hernia? 

Ib  he  £nee  from  yaricoee  veins? 
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Is  his  sight  good? 

Is  his  hearing  good? 

Does  he  suffer  from  any  nervous  disease^  as  epilepsy  or 
paralysis? 

Are  there  any  circumstances  connected  with  the  applicantls 
health  or  strength  besides  what  are  stated  above,  that  can,  in  your 
opinion,  tend  to  nender  the  applicant  unfit  for  prison  service  as 
a  Guard,  Keeper,  or  Watchman? 

If  so,  state  them. 

Certificate. 

The  following  certificate  must  be  given  in  such  cases  by  the 
Examining  Physician  to  all  applicants  approved  by  him: 

I, ,  do  hereby  certify  that  I  have  examined 

,  the  above  applicant,  and  having  in  view  all  and  sev- 
eral the  answers  to  the  above  questions,  I  do  further  certify  that  I 
find  him  physically  fit  for  the  prison  service  of  thie  Stato  of  New 
York. 

(Signature.) 

Dated  at ,  this day  of ,  189. . 

SCHEDULE  G. 

Labor  Service. 

Regulation  65. 

Schedule  G  shall  include  all  laborers  and  other  employes  in  the 
City  ser\dce  who  shall  not  be  subject  to  examination  under  thto 
Civil  Service  Rules  or  be  specifically  exempted  from  examination 

by  said  rules  or  by  the  statutes  of  this  State. 

There  shall  be  appointed  by  the  Mayor,  on  the  recommendation 
of  the  Civil  Service  Commissioners,  a  Clerk  of  the  Civil  Service 
Commissioners  of  the  City  of  New  York,  to  be  known  as  the  Labor 
Clerk. 

It  sliall  be  the  duty  of  each  Department  of  the  City  Service  to 
report,  in  writing,  to  the  Secretary  of  the  Civil  Service  Conmua- 
sioners,  ^vithin  ten  days  after  a  written  request  from  him  for  such 
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CSty  and  County  of  New  York,  as. : 

,  being  duly  sworn,  doth  depose  and  say:     I 

dgned  the  above  statement,  and  the  same  is  true  to  the  best  of 
my  knowledge  and  belief. 

•  •  • y 

Signature  of  Applicant. 

3wom  to  before  me,  this day 

of ,  189.. 


Signature  of  officer  administering  oath. 

Regulation  62. 

Every  applicant  for  position  in  Schedule  C  shall  present  to  the 
Examining  Board  a  statement  in  reference  to  his  physical  qualifi- 
:»itions,  in  which  he  shall  answer  in  writing  the  following  questions: 

Applicant's  Statement. 

Name 

Date  of  birth 

Occupation 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years  ? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers  or  sisters,  or  any  of  them,  are  d(»ac],  of 

what  disease  did  they  die? 

EEave  you  ever  had  fits? 

EEave  you  ever  had  any  fracture  or  dislocation? 

EEave  you  ever  received  any  injury  to  the  head  or  spine? ... 

Are  you  subject  to  piles? 

EEave  you  been  vaccinated? 

Ebive  you  ever  had  rheumatism? 

,  Applicant. 

The  Medical  and  Physical  Examiners  of  the  Civil  Ser^-icc  Boards 
shall  examine  the  applicant  in  reference  to  the  matters  dosignared 
in  the  following  schedule,  and  fill*  up  and  certify  the  same  in  ac- 
cordance with  the  result  of  such  examination : 

17 
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tiou  in  that  regard  and  the  reasons  for  it  upon  his  applieatioii| 
Ti^liich  shall  thereupon  be  placed  on  file  in  order  of  registration  ai 
hereinafter  stated.  Any  willfully  false  statement  or  fraudulent 
conduct  on  the  part  of  the  applicant  shall  disqualify  him  for  r^ia- 
tration. 

An  applicant  who  fails  to  report  for  physical  examination  or 
who  changes  his  (or  her)  paper  after  filing  the  same  shall  lose  the 
registration  number,  and  shall  be  required  to  make  a  new  appli- 
cation. 

For  any  other  service  than  that  of  common  laborer,  candidates 
will  be  required  to  produce  a  certificate  from  some  competent 
person  or  persons,  of  his  ability  to  do  the  special  kind  of  work  for 
which  he  desires  to  be  certified. 

Regulation  67. 

All  applicants  determined  to  be  qualified  for  the  employment 
sought  shall  be  registered  in  the  order  of  their  application  in  a 
labor  register  to  be  kept  by  the  Labor  Clerk.  This  register  shall 
subdivide  such  applicants  according  to  the  kind  of  labor,  imskilled 
or  special,  for  which  they  are  determined  to  be  qualified.  It  shall 
state  the  name,  age,  residence,  citizenship  and  previous  occupation 
of  the  applicant,  the  kind  of  labor,  unskilled  or  special,  for  which 
he  is  qualified,  the  date  of  his  application,  the  number  and  relation- 
ship of  the  persons  dependent  upon  him  for  support,  the  nature 
of  his  serv^ice,  if  any,  in  tlie  army  or  na^^^  of  the  United  States  in 
ti]ne  of  war,  and  of  his  discliarge  therefrom,  his  references  and  such 
other  information  with  reference  to  the  applicant  as  the  Civil  Ser- 
vice Commissioners  may  from  time  to  time  require. 

No  person  shall  be  eligible  for  appointment  for  a  longer  period 
than  one  year  from  the  date  of  his  or  lier  latest  physical  examina- 
tion. To  determine  continued  eligibility  physical  examinatioBS 
of  those  already  registered  sliall  be  held  according  to  the  needs  of 
the  public  service.  When  such  re-examination  is  to  be  held,  each 
person  to  be  examined  shall  be  notified  by  mail,  in  order  of  his  or 
her  registration  number,  to  report  upon  a  fixed  day  and  hour  for 
examination.     The  names  of  all  who  do  not  report  for  said  examina- 
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tion,  mnd  the  names  of  all  who  are  found  not  qualified  as  the  result 
of  said  examination,  shall  be  stricken  from  the  eligible  list 

The  name  of  each  person  found  qualified  shall  be  retained  upon 
the  registration  list  in  the  order  of  his  or  her  original  registration. 

Examinations  for  registry  shall  be  held  imder  the  direction  of 
the  Civil  Service  Commissioners  as  often  as  the  City  Service  may 
require. 

On  and  after  the  1st  day  of  May,  1895,  appointment  to  posi- 
tions included  in  Schedule  G  shall  be  made  from  said  registry,  ex- 
cept as  herein  otherwise  provided. 

Regulation  68. 

TNTien  the  services  of  laborers  or  other  employes  included  in 
Schedule  G  are  required  in  any  Department  of  the  City  Service, 
the  officer  of  such  Department  thereto  duly  authorized  shall  make 
a  written  requisition  upon  the  Labor  Clerk  stating  the  number  of 
persons  required,  the  kind  of  labor,  unskilled  or  special,  for  which 
they  are  required,  and  the  time  and  place  of  employment.  Upon 
receiving  such  requisition,  the  Labor  Clerk,  under  the  direction  of 
the  Ci^^l  Service  Commissioners,  shall  certify  to  such  officer,  from 
the  registrj',  the  names  of  as  many  persons  as  there  are  vacancies 
to  be  filled,  with  the  addition  of  two  names  for  every  ten  vacancies, 
if  tlie  registry  contain  so  many,  stating  as  to  each  name,  registra- 
tion number,  residence,  the  kind  of  labor,  unskilled  or  special,  for 
which  he  has  been  determined  to  be  qualified,  and  giving  such 
other  information  as  the  Civil  Service  Commissioners  may  direct. 
In  making  such  certification  the  Labor  Clerk  shall  certify  in  the 
order  of  registration: 

I'irst  —  Veterans  with  families  dependent  upon  them  for  sup- 
port. 

Second  —  Other  veterans. 

Third  —  Persons,  not  veterans,  with  families  dependent  upon 
them  for  support;  and  the  Commission  may  give  a  preference,  based 
upon  the  number  of  persons  so  dependent  and  upon  faithful  service 
in  the  ^nploy  of  the  City. 

Fourth  —  Other  persons. 
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If  there  be  no  subdivision  covering  the  kind  of  labor  required, 
or  if  the  names  in  such  subdivision  be  exhausted,  the  Labor  Clerk 
shall  certify  from  the  subdivision  covering  unskilled  labor,  unless 
the  officer  making  the  requisition  shall  designate  some  other  sub- 
division and  there  shall  be  names  enough  therein  to  comply  with 
the  requisition;  in  such  case  the  certification  shall  be  made  from 
such  subdivision. 

From  the  number  of  persons  so  certified,  the  officer  making  the 
requisition  shall  select  the  number  required  and  report  to  the  Labor 
Clerk  within  ten  days  from  the  date  of  certification,  the  names, 
registration  numbers  and  addresses  of  the  persons  so  selected,  pro- 
vided, however,  that  whenever  the  officer  who  shall  have  made  the 
requisition  for  a  certain  number  shall  employ  a  smaller  number 
he  shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him  but  only  from  that  number  of  names  standing  firet 
upon  said  list  that  would  have  been  certified  to  liim  had  the  requisi- 
tion stated  the  number  of  vacancies  which  he  actually  filled. 

Regulation  69. 
Any  persons  not  selected  shall  remain  upon  the  registry,  and  any 
persons  selected  shall,  if  they  so  request,  be  restored  to  the  registry 
in  the  order  in  which  they  originally  stood  thereon  upon  the 
termination  of  the  employment  unless  the  employment  has 
terminated  by  reason  of  the  failure  to  work,  incompetence  or  phys- 
ical or  moral  disqualifications  of  the  employe.  In  the  case  of 
every  employe^  tlie  Department  of  the  City  Service  employing  him 
shall  forthwith  report  to  the  Labor  Clerk  the  names  and  numbers  of 
the  persons  employed,  and  upon  the  termination  of  the  em|)loy- 
ment  shall  report,  on  a  form  to  be  prepared  and  furnished  by  tlie 
Civil  Service  Commissioners  for  that  purpose,  the  date  of  such 
termination  and  the  reason  therefoa',  and  the  substance  of  such 
report  shall  be  entered  upon  the  registn^  against  the  name  of  such 
employe.     No  employe  whose  employment  is  terminated  for  the 
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reason  of  failure  to  work,  incompetence  or  physical  or  moral  dis- 
qualification shall  be  restored  to  the  registry  or  be  again  eligible  for 
registration  until  the  expiration  of  a  period  of  six  months  from 
the  date  of  such  termination,  and  then  only  upon  furnishing  to  the 
Examiners  satisfactory  excuse  for  his  failure  to  work  and  satis- 
factory evidence  that  incompetence  or  physical  or  moral  disqualifi- 
cation for  the  employment  for  which  he  seeks  to  be  registered  does 
not  exist. 

Eegulation  70. 

In  case  the  Labor  Clerk  is  at  any  time  unable  to  fill  a  requisition, 
he  shall  certify  the  fact  to  the  officer  making  the  requisition,  who 
shall  then  make  the  selection  of  the  employes  immediately  re^iuired 
in  such  manner  or  under  such  regulations  as  the  Civil  Servieo  Com- 
missioner may  from  time  to  time  prescril>e. 

Laborers  so  selected  shall  not  be  i^etained  in  employment  for  a 
longer  time  than  one  week,  unless  they  shall  present  themselves 
at  the  Ci\41  Sen^ice  Labor  Office  for  registration  in  the  manner 
and  under  the  conditions  prescribed  for  those  seeking  employ- 
ment as  set  forth  in  the  special  regulations  in  relation  to  the  em- 
ployment of  Laborers. 

Eegulation  71. 
Xo  laborer  or  other  employe  whose  employment  is  classified  in 
Schedule  G  shall  be  detailed  to  perform  the  duties  appertaining 
to  any  position  or  be  appointed  or  promoted  to  any  ])ositi(>n  classified 
in  either  of  the  other  schedules,  except  upon  the  conditions  pre^ 
scribed  in  the  CiWl  Service  Regulations  for  appointment  or  pro- 
motion to  such  position. 

Aqueduct  Commission. 

Regulation  72. 

A  special  Board  of  Examinei's  shall  be  organized  for  the  exami- 
nation of  applicants  for  employment  by  the  Aqueduct  Comim'ssion 
in  Schedulea  D,  F  and  G,  in  the  classification  appended  to  the 
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preceding  Regulations.  The  said  Board  sliall  consist  of  two  Ci^al 
Engineers,  to  be  designated  by  the  Aqueduct  Commissioners  and 
approved  by  the  Mayor,  the  Civil  Engineer  of  the  Examining 
Board  and  Chief  Examiner.  The  Chief  Examiner  shall  be  Chair- 
man. 

A  quorum  for  the  conducting  of  any  examination  shall  be  two, 
of  whom  in  all  cases  one  shall  be  an  engineer  in  the  employ  of  the 
Aqueduct  Commission  and  one  a  member  of  the  regular  Civil 
Service  Examining  Board,  and  the  powers  of  this  Board  sliall  be 
the  same  as  those  given  to  the  regular  Examining  Board  by  these 
Regulations. 

It  shall  be  the  duty  of  such  special  Board  of  Examiners  to  con- 
duct all  examinations  called  for  under  this  Regulation,  except  as 
herein  otherwise  provided,  and  to  ascertain  the  fitness  of  candi- 
dates for  the  service  of  the  Aqueduct  Commission  with  regard  to 
character,  knowledge  and  ability  for  the  branch  of  such  service 
into  which  they  seek  to  enter,  and  to  determine  the  relative  ex- 
cellence or  standing  of  the  persons  examined,  and  to  certify  the 
same  as  prescribed  by  these  Regulations. 

Application  of  competitors  for  positions  in  the  Aqueduct  Com- 
mission sliall  be  made  in  the  form  to  be  prescribed  by  the  Com- 
mission. 

The  general  examination  for  admission  to  the  places  in  Sched- 
ule D  (being  Part  II  of  the  classification  appended  to  the  preced- 
ing Regulations)  shall  be  in  writing,  and  on  the  following  subjects: 

1.  Handwriting  (as  shown  in  examination  papers). 

2.  Arithmetic,  viz.:  Addition,  subtraction,  multiplication  and 
division. 

3.  Questions  relating  to  the  technical  knowledge  required  for 
the  position  sought  by  the  applicant. 

4.  Experience  tending  to  qualify  him  for  that  position.  In 
addition  to  this  the  health  and  physical  vigor  of  the  applicant  shall 
be  tested  as  hereinafter  required. 
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The  relative  weight  to  be  given  to  these  several  subjects  in  mak- 
ing up  the  average  standing  shall  be  as  follows: 

1.  Handwriting 1 

2.  Arithmetic 1 

3.  Technical  knowledge 6 

4.  Experience 2 

Total  of  weights 10 


Those  admitted  to  competition  for  the  superior  positions  in 
Schedule  D,  Part  I,  shall  be  examined  in  writing  on  the  follow- 
ing subjects: 

1.  The  technical  knowledge  required  for  the  position  to  be 
filled,  and  respecting  which  the  examination  is  held. 

2.  Exi)erience  tending  to  qualify  the  applicant  for  that  position. 

As  part  of  the  examination  as  to  experience  the  special  Examin- 
ing Board  shall  make  inqmries  in  ^vriting  of  the  persons  with  whom 
the  applicant  has  studied,  or  by  whom  he  has  been  employed,  on 
the  following  subjects: 

EiBciency  and  accuracy  in  liis  own  work. 

(character  for  maintaining  discipline  among,  and  getting  good 
work  from,  his  subordinates,  and,  when  appropriate,  anything  else 
in  his  character  or  antecedents  tending  to  show  fitness  for  the 
position  which  he  seeks. 

The  relative  weight  to  bo  given  to  these  subjects  shall  be  as 
follows: 

1.  Technical  knowledge 50 

2.  Experience 15 

3.  INfathematics 20 

4.  Keports,  etc 15 
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When  competition  may  not  be  found  practicable  to  meet  an 
exigency  for  special  work  in  the  positions  of  Assistant  Engineers, 
Instrumentmen,  Draughtsmen,  Superintendents  and  Inspectors,  and 
the  fact  of  the  exigency  shall  be  made  to  appear  by  the  certificate 
of  the  Aqueduct  Commission,  it  shall  be  in  the  power  of  the  Su- 
pervisory Board  to  institute  noncompetitive  examinations  to  tem- 
poi-arily  fill  such  positions;  but  no  appointment  so  made  shall  hold 
longer  than  for  a  period  of  three  montlis. 

Upon  the  presentation  to  the  Secretary  of  the  following  certifi- 
cate by  the  President  and  Chief  Engineer  of  the  Aqueduct  Com- 
mission, and  upon  the  going  into  effect  of  this  Regulation,  all  per- 
sons employed  by  the  said  Commission  prior  to  the  7th  day  of  Sep- 
tember, 1886,  and  who  shall  be  named  in  such  certificate,  shall 
bo  considered  as  regularly  in  the  employ  of  the  said  Commission, 
but  the  said  Commission  may,  in  its  discretion,  require  any  of  said 
persons  to  pass  an  open  competitive  examination  in  order  to  be 
continued  in  the  service. 

Certificate. 

The  undersigned,  President  and  Chief  Engineer  of  the  Aque- 
duct Commissioners,  do  certify  that  the  persons  whose  names  are 
given  in  the  annexed  list  were  employed  by  said  Commissioners 
after  a  careful  examination  into  their  qualifications  for  the  positions 
respectively  held  by  them;  that  we  are  satisfied,  after  tlie  ex- 
perience actually  had  of  their  character  and  conduct,  that  they 
are  severally  qualified  for  the  positions  specified  in  the  said  list 
and  that,  in  our  judgment,  any  further  examination  as  to  their 
qualifications  is  unnecessary. 

Except  as  in  this  regulation  otherwise  provided  the  preceding 
Regulations  shall  relate  and  apply  to  all  appointments  made  by 
or  under  the  authority  of  the  Aqueduct  Commission. 

Regulation  73. 
No  amendment  to  these  regulations  shall  tate  effect  until  it 
has  been  printed    for  distribution,  and    twice    published    in  the 
Ciff/  Record. 
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Boles  Adopted  by  the  Civil  Service  Commission  of  the  City  of  New 
Torky  Pursuant  to  Chapter  428  of  the  Laws  of  1897. 

Regulation  74. 

The  ratings  on  all  the  present  eligible  lists  of  the  New  York 
Citv  Civil  Ser\'ice  Commission  in  Schedules  A  to  F,  both  inclu- 
sive,  shall  be  divided  by  two.  The  result  will  be  the  new  rating 
required  by  section  1  of  the  act. 

Kegulation  75. 

The  questions  and  answers  in  all  examinations  by  the  appoint- 
ing power,  under  the  pro\'isions  of  section  2  of  said  act,  sliall  either 
bo  in  writing,  or  taken  down  stenographically  and  tlien  reduced 
to  writing. 

Regulation  76. 

The  questions  put  and  the  answers  thereto,  given  upon  all  such 
examinations,  with  the  rating  of  the  appointing  power  thereon, 
shall  be  certified  to  the  Secretary  of  the  New  York  City  Civil 
Sendee  Commission,  and  eligible  lists  shall  thereupon  be  made  up 
by  liim,  by  adding  the  ratings  as  aforesaid  under  section  1  of  said 
act  to  the  ratings  aforesaid  under  section  2  thereof,  and  certifica- 
tion shall  be  made  from  the  eligible  lists  so  prepared  in  answer  to 
any  requisition  made  to  him. 

Regulation  77. 
No  question  in  any  examination  or  proceeding  by  or  under  these 
rules  shall  call  for  the  expression  or  disclosure  of  any  political  or 
religious  opinion  or  affiliation,  and  if  such  oj)inion  or  affiliation  be 
known  no  discrimination  shall  bo  made  by  reason  thereof  by  the 
Examiners  or  the  appointing  power. 

Regulation  78. 
Any  candidate  claiming  that  in  the  examination  for  fitness  the 
requirements  of  section  4  of  said  act  have  been  violated,  shall  have 
the  right  of  appeal  to  the  New  York  City  Civil  Service  Commis- 
sion, which  shall  hear  and  determine  the  same  after  notice  to  the 
appointing  power,  giving  to  him  or  them  and  the  person  aggrieved 
an  opportunity  to  be  heard. 
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tiou  in  that  regard  and  the  reasons  for  it  iix>on  his  applicatioiiy 
wliich  shall  thereupon  be  placed  on  file  in  order  of  r^istiation  as 
hereinafter  stated.  Any  willfully  false  statement  or  fraudulent 
conduct  on  the  part  of  the  applicant  shall  disqualify  him  for  regis- 
tration. 

An  applicant  who  fails  to  report  for  physical  examination  or 
who  changes  his  (or  her)  paper  after  filing  the  same  shall  lose  the 
registration  number,  and  shall  be  required  to  make  a  new  appli- 
cation. 

For  any  other  service  than  that  of  common  laborer,  candidates 
will  be  required  to  produce  a  certificate  from  some  competent 
person  or  persons,  of  his  ability  to  do  the  special  kind  of  work  for 
which  he  desires  to  be  certified. 

Regulation  67. 

All  applicants  determined  to  be  qualified  for  the  employment 
sought  shall  be  registered  in  the  order  of  their  application  in  a 
labor  register  to  be  kept  by  the  Labor  Clerk.  This  register  shall 
subdivide  such  applicants  according  to  the  kind  of  labor,  unskilled 
or  special,  for  which  tliey  are  determined  to  be  qualified.  It  shall 
state  the  name,  age,  residence,  citizenship  and  previous  occupation 
of  the  applicant,  the  kind  of  labor,  unskilled  or  special,  for  which 
he  is  qualified,  the  date  of  his  application,  the  number  and  relation- 
ship of  the  persons  dependent  upon  him  for  support,  the  nature 
of  his  service,  if  any,  in  tlie  army  or  navy  of  the  United  States  in 
time  of  war,  and  of  his  discharge  therefrom,  his  references  and  such 
other  information  with  reference  to  the  applicant  as  the  Civil  Ser- 
vice Commissioners  may  from  time  to  time  require. 

No  person  shall  be  eligible  for  appointment  for  a  longer  period 
than  one  year  from  the  date  of  his  or  her  latest  physical  examina- 
tion. To  determine  continued  eligibility  physical  examinations 
of  those  already  registered  sliall  be  held  according  to  the  needs  of 
the  public  service.  When  such  re-examination  is  to  be  held,  etoh 
person  to  be  examined  shall  be  notified  by  mail,  in  order  of  his  or 
her  registration  number,  to  report  upon  a  fixed  day  and  hour  for 
examination.     The  names  of  all  who  do  not  report  for  said  examina- 
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tLon,  and  the  names  of  all  who  are  found  not  qualified  as  the  result 
of  said  examination,  shall  be  stricken  from  the  eligible  list 

The  name  of  each  person  found  qualified  shall  be  retained  upon 
the  r^istration  list  in  the  order  of  his  or  her  original  registration. 

Examinations  for  registry  shall  be  held  under  the  direction  of 
the  Civil  Service  Conmiissioners  as  often  as  the  City  Service  may 
require. 

On  and  after  the  1st  day  of  May,  1895,  appointment  to  posi- 
tions included  in  Schedule  G  shall  be  made  from  said  registry,  ex- 
cept as  herein  otherwise  provided. 

Regulation  68. 

TVTien  the  sennces  of  laborers  or  other  employes  included  in 
Sche<lule  G  are  required  in  any  Department  of  the  City  Service, 
the  officer  of  such  Department  thereto  duly  authorized  shall  make 
a  written  requisition  upon  the  Labor  Clerk  stating  the  number  of 
persons  required,  the  kind  of  labor,  unskilled  or  special,  for  which 
they  are  required,  and  the  time  and  place  of  employment.  Upon 
receiving  such  requisition,  the  Labor  Clerk,  under  the  direction  of 
the  Civil  Service  Commissioners,  shall  certify  to  such  officer,  from 
the  registry,  the  names  of  as  many  persons  as  there  are  vacancies 
to  be  filled,  with  the  addition  of  two  names  for  every  ten  vacancies, 
if  the  registry  contain  so  many,  stating  as  to  each  name,  registra- 
tion number,  residence,  the  kind  of  labor,  unskilled  or  special,  for 
which  he  has  been  determined  to  be  qualified,  and  giving  such 
other  information  as  the  Civil  Service  Commissioners  may  direct. 
In  making  such  certification  the  Labor  Clerk  shall  certify  in  the 
order  of  registration: 

I'irst  —  Veterans  with  families  dependent  upon  them  for  sup- 
port. 

Second  —  Other  veterans. 

Third  —  Persons,  not  veterans,  with  families  dependent  upon 
them  for  support;  and  the  Commission  may  give  a  preference,  based 
upon  the  number  of  persons  so  dependent  and  upon  faithful  service 
in  the  employ  of  the  City. 

Fourth  —  Other  persons. 
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If  there  be  no  subdivision  covering  the  kind  of  labor  required, 
or  if  the  names  in  such  subdivision  be  exhausted,  the  Labor  Clerk 
shall  certify  from  the  subdivision  covering  unskilled  labor,  unless 
the  officer  making  the  requisition  shall  designate  some  other  sub- 
division and  there  shall  be  names  enough  therein  to  comply  with 
the  requisition;  in  such  case  the  certification  shall  be  made  from 
such  subdivision. 

From  the  number  of  persons  so  certified,  the  officer  making  the 
requisition  shall  select  the  number  required  and  report  to  the  Labor 
Clerk  within  ten  days  from  the  date  of  certification,  the  names, 
registration  numbers  and  addresses  of  the  persons  so  selected,  pro- 
vided, however,  that  whenever  the  officer  who  shall  have  made  the 
requisition  for  a  certain  number  shall  employ  a  smaller  nimiber 
he  shall  not  make  the  selection  therefor  from  the  whole  nimiber 
certified  to  him  but  only  from  that  number  of  names  standing  first 
upon  said  list  that  would  have  been  certified  to  him  had  the  requisi- 
tion stated  the  nimiber  of  vacancies  which  he  actually  filled. 

Regulatiox  69. 
Any  persons  not  selected  shall  remain  upon  the  registry,  and  any 
persons  selected  shall,  if  they  so  request,  be  restored  to  the  registry 
in  the  order  in  which  they  originally  stood  thereon  upon  the 
termination  of  the  employment  unless  the  employment  has 
terminated  by  reason  of  the  failure  to  work,  incompetence  or  phys- 
ical or  moral  disqualifications  of  the  employe.  In  the  case  of 
every  employe,  the  Department  of  the  City  Service  employing  him 
shall  forthwith  report  to  the  Labor  Clerk  the  names  and  numbers  of 
the  persons  employed,  and  upon  the  termination  of  the  em{)loy- 
ment  shall  report,  on  a  form  to  be  prepared  and  furnished  by  the 
Civil  Service  Commissioners  for  that  purpose,  the  date  of  such 
termination  and  the  reason  therefor,  and  the  substance  of  such 
report  shall  be  entered  upon  the  registry-  against  the  name  of  such 
employe.     No  employe  whose  employment  is  terminated  for  the 


145 

reason  of  failure  to  work,  incompetence  or  physical  or  moral  dis- 
qualification sliall  be  restored  to  the  registry  or  be  again  eligible  for 
registration  until  the  expiration  of  a  period  of  six  months  from 
the  date  of  such  termination,  and  then  only  upon  furnishing  to  the 
Examiners  satisfactorj'  excuse  for  his  failure  to  work  and  satis- 
factory evidence  that  incompetence  or  physical  or  moral  disqualifi- 
cation for  the  emplojTiient  for  which  he  seeks  to  be  registered  does 
not  exist. 

Regulation  70. 

In  case  the  Labor  Clerk  is  at  any  time  unable  to  fill  a  requisition, 
he  shall  certify  the  fact  to  the  officer  making  the  requisition,  who 
shall  then  make  the  selection  of  the  employes  immediately  required 
in  such  manner  or  under  such  regulations  as  the  Civil  Service  Com- 
missioners may  from  time  to  time  prescribe. 

Laborers  so  selected  shall  not  be  retained  in  employment  for  a 
longer  time  than  one  week,  unless  they  shall  present  tliemsclves 
at  the  Civil  Service  Labor  Office  for  registration  in  the  manner 
and  under  the  conditions  prescribed  for  those  seeking  employ- 
ment as  set  forth  in  the  special  regulations  in  relation  to  tlio  em- 
ployment of  Laborers. 

Keoulation  71. 
No  laborer  or  other  employe  whose  employment  is  classified  in 
Schedule  G  shall  be  detailed  to  perform  the  duties  appertaining 
to  any  position  or  be  appointed  or  promoteil  to  any  position  classified 
in  either  of  the  other  schedules,  except  upon  the  conditions  pror- 
scribed  in  tlie  Civil  Service  Regulations  for  appointment  or  pro- 
motion to  such  position. 

Aqueduct  CommiBsion. 

Regulation  72. 

A  special  Board  of  Examiners  shall  be  organized  for  the  exami- 
nation of  applicants  for  employment  by  the  Aqueduct  Commission 
in  Schedules  D,  F  and  G,  in  the  classification  appended  to  the 
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preceding  Regulations.  The  said  Board  shall  consist  of  two  Civil 
Engineers,  to  be  designated  by  the  Aqueduct  Commissioners  and 
approved  by  the  Mayor,  the  Civil  Engineer  of  the  Examining 
Board  and  Chief  Examiner.  The  Chief  Examiner  shall  be  Chair- 
man. 

A  quorum  for  the  conducting  of  any  examination  shall  be  two, 
of  wliom  in  all  cases  one  shall  be  an  engineer  in  the  employ  of  the 
Aqueduct  Commission  and  one  a  member  of  the  regular  Civil 
Sendee  Examining  Board,  and  the  powers  of  this  Board  shall  be 
the  same  as  those  given  to  the  regular  Examining  Board  by  these 
Regulations. 

It  shall  be  the  duty  of  such  special  Board  of  Examiners  to  con- 
duct all  examinations  called  for  under  this  Regulation,  except  as 
heroin  otheri^dse  provided,  and  to  ascertain  the  fitness  of  candi- 
dates for  the  service  of  the  Aqueduct  Commission  with  regard  to 
character,  knowledge  and  ability  for  the  branch  of  such  service 
into  which  tlioy  seek  to  enter,  and  to  determine  the  relative  ex- 
cellence or  standing  of  the  persons  examined,  and  to  certify  the 
same  as  prescribed  by  these  Regulations. 

Application  of  competitors  for  positions  in  the  Aqueduct  Com- 
mission sliall  be  made  in  the  form  to  be  prescribed  by  the  Com- 
mission. 

The  general  examination  for  admission  to  the  places  in  Sched- 
ule D  (being  Part  II  of  the  classification  appended  to  the  preced- 
ing Regulations)  shall  be  in  writing,  and  on  the  following  subjects: 

1.  Handwriting  (as  shown  in  examination  papers). 

2.  Arithmetic,  viz.:  Addition,  subtraction,  multiplication  and 
division. 

3.  Questions  relating  to  the  technical  knowledge  required  for 
the  position  sought  by  the  applicant. 

4.  Experience  tending  to  qualify  him  for  that  position.  In 
addition  to  this  the  health  and  physical  vigor  of  the  applicant  sliall 
be  testt>d  as  hereinafter  required. 
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The  relative  weight  to  be  given  to  these  several  subjects  in  mak- 
ing up  the  average  standing  shall  be  as  follows: 

1.  Handwriting 1 

2.  Arithmetic 1 

3.  Technical  knowledge 6 

4.  Experience 2 

Total  of  weights 10 


Those  admitted  to  competition  for  tlie  superior  positions  in 
Sche<lule  D,  Part  I,  shall  be  examined  in  UTiting  on  the  follow- 
ing subjects: 

1.  The  technical  knowledge  required  for  the  position  to  be 
filled,  and  respecting  which  the  examination  is  held. 

2.  Expeidence  tending  to  qualify  the  applicant  for  that  position. 

As  part  of  the  examination  as  to  experience  the  special  Examin- 
ing Board  shall  make  inq>iiries  in  writing  of  the  persons  with  whom 
the  applicant  has  studied,  or  by  whom  he  lias  been  employed,  on 
the  following  subjects: 

Efficiency  and  accuracy  in  his  own  work. 

C  haracter  for  maintaining  discipline  among,  and  getting  good 
work  from,  his  subordinates,  and,  when  appropriate,  anything  else 
in  his  character  or  antecedents  tending  to  show  fitness  for  the 
position  which  he  seeks. 

The  relative  weight  to  be  given  to  these  subjects  shall  be  as 
follows: 

1.  Teclmical  knowledge 60 

2.  Experience 15 

3.  ifathematics 20 

4.  Ifeports,  etc 15 


100 
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tiou  in  that  regard  and  the  reasons  for  it  ux>on  his  application^ 
wliich  shall  thereupon  be  placed  on  file  in  order  of  r^istration  ts 
hereinafter  stated.  Any  willfully  false  statement  or  fraudulent 
conduct  on  the  part  of  the  applicant  shall  disqualify  him  for  regis- 
tration. 

An  applicant  who  fails  to  report  for  physical  examination  or 
who  changes  his  (or  her)  paper  after  filing  the  same  shall  lose  the 
registration  number,  and  shall  be  required  to  make  a  new  appli- 
cation. 

For  any  other  service  than  that  of  common  laborer,  candidates 
will  be  required  to  produce  a  certificate  from  some  competent 
person  or  persons,  of  his  ability  to  do  the  special  kind  of  work  for 
which  he  desires  to  be  certified. 

Regulation  67. 

All  applicants  determined  to  be  qualified  for  the  employment 
sought  shall  be  registered  in  the  order  of  their  application  in  a 
labor  register  to  be  kept  by  the  Labor  Clerk.  This  register  shall 
subdivide  such  applicants  according  to  the  kind  of  labor,  imskilled 
or  special,  for  which  they  are  determined  to  be  qualified.  It  shall 
state  the  name,  age,  residence,  citizenship  and  previous  occupation 
of  the  applicant,  the  kind  of  labor,  unskilled  or  special,  for  which 
he  is  qualified,  the  date  of  his  application,  the  number  and  relation- 
ship of  the  persons  dependent  upon  him  for  support,  the  nature 
of  his  service,  if  any,  in  the  army  or  navy  of  the  United  States  in 
tijne  of  war,  and  of  his  discharge  therefrom,  his  references  and  such 
other  information  with  reference  to  the  applicant  as  the  Civil  Ser- 
vice Commissioners  may  from  time  to  time  require. 

No  person  shall  be  eligible  for  appointment  for  a  longer  period 
than  one  year  from  the  date  of  liis  or  her  latest  physical  examina- 
tion. To  determine  continued  eligibility  physical  examinations 
of  those  already  registered  shall  be  held  according  to  the  needs  of 
tlie  public  service.  When  such  re-examination  is  to  be  held^  eaoh 
person  to  be  examined  shall  be  notified  by  mail,  in  order  of  his  or 
her  registration  number,  to  report  upon  a  fixed  day  and  hour  for 
examination.     The  names  of  all  who  do  not  report  for  said  examina- 
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tioiiy  and  the  names  of  all  who  are  found  not  qualified  as  the  result 
of  said  examination,  shall  be  stricken  from  the  eligible  list. 

The  name  of  each  person  found  qualified  shall  be  retained  upon 
the  registration  list  in  the  order  of  his  or  her  original  registration. 

Examinations  for  registry  shall  be  held  under  the  direction  of 
the  Civil  Service  Commissioners  as  often  as  the  City  Service  may 
require. 

On  and  after  the  1st  day  of  May,  1895,  appointment  to  posi- 
tions included  in  Schedule  G  shall  be  made  from  said  registry,  ex- 
cept as  herein  otherwise  provided. 

Regulation  68. 

When  the  services  of  laborers  or  other  employes  included  in 
Sche<lule  G  are  required  in  any  Department  of  the  City  Service, 
the  officer  of  such  Department  thereto  duly  authorized  shall  make 
a  written  requisition  upon  the  Labor  Clerk  stating  the  number  of 
persons  required,  the  kind  of  labor,  unskilled  or  special,  for  which 
they  are  required,  and  the  time  and  place  of  employment.  Upon 
receiving  such  requisition,  the  Labor  Clerk,  under  the  direction  of 
the  Civil  Service  Commissioners,  shall  certify  to  such  officer,  from 
the  registry,  the  names  of  as  many  persons  as  there  are  vacancies 
to  be  filled,  with  the  addition  of  two  names  for  every  ten  vacancies, 
if  the  registry  contain  so  many,  stating  as  to  each  name,  registra- 
tion number,  residence,  the  kind  of  labor,  unskilled  or  special,  for 
which  he  has  been  determined  to  be  qualified,  and  giving  such 
other  information  as  the  Civil  Service  Commissioners  may  direct. 
In  making  such  certification  the  Labor  Clerk  shall  certify  in  the 
order  of  registration: 

ilrst  —  Veterans  with  families  dependent  upon  them  for  sup- 
port. 

Second  —  Other  veterans. 

Third  —  Persons,  not  veterans,  with  families  dependent  upon 
them  for  support;  and  the  Commission  may  give  a  preference,  based 
upon  the  number  of  persons  so  dependent  and  upon  faithful  service 
in  the  employ  of  the  City. 

Fourth  — Other  persons. 


144 

If  there  be  no  subdivision  covering  the  kind  of  labor  required, 
or  if  the  names  in  such  subdivision  be  exhausted,  the  Labor  Clerk 
shall  certify  from  the  subdivision  covering  unskilled  labor,  unleee 
the  officer  making  the  requisition  shall  designate  some  other  sub- 
division and  there  shall  be  names  enough  therein  to  comply  with 
the  requisition;  in  such  case  the  certification  shall  be  made  from 
such  subdivision. 

From  the  mmaiber  of  persons  so  certified,  the  officer  making  the 
requisition  shall  select  the  number  required  and  report  to  the  Labor 
Clerk  within  ten  days  from  the  date  of  certification,  the  names, 
registration  numbers  and  addresses  of  the  persons  so  selected,  pro- 
vided, however,  that  whenever  the  officer  who  shall  have  made  the 
requisition  for  a  certain  number  sliall  employ  a  smaller  number 
he  shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him  but  only  from  that  number  of  names  standing  first 
upon  said  list  that  would  have  been  certified  to  him  had  the  requisi- 
tion stated  the  nimiber  of  vacancies  wliich  he  actually  filled. 

Regulation  69. 
Any  persons  not  selected  shall  remain  upon  the  registry,  and  any 
persons  selected  shall,  if  they  so  request,  be  restored  to  the  registry 
in  the  order  in  wliich  they  originally  sto<^d  thereon  upon  the 
termination  of  the  employment  unless  the  employment  has 
terminated  by  reason  of  the  failure  to  work,  incompetence  or  phys- 
ical or  moral  disqualifications  of  the  employe.  In  the  case  of 
every  employe,  the  Department  of  the  City  Service  employing  him 
shall  forthwith  report  to  the  Labor  Clerk  the  names  and  numbers  of 
the  persons  employed,  and  upon  the  termination  of  the  em{)loy- 
ment  shall  report,  on  a  form  to  be  prepared  and  furnished  by  tlie 
Civil  Service  Commissioners  for  that  purpose,  the  date  of  such 
termination  and  the  reason  therefor,  and  the  substance  of  such 
report  shall  be  entered  upon  the  registry  against  the  name  of  such 
employe.     No  employe  whose  employment  is  terminated  for  the 
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reason  of  failure  to  work,  incompetence  or  physical  or  moral  dis- 
qualification shall  be  restored  to  the  registry  or  be  again  eligible  for 
registration  until  the  expiration  of  a  period  of  six  months  from 
the  date  of  such  termination,  and  then  only  upon  furnishing  to  the 
Examiners  satisfactorv  excuse  for  his  failure  to  work  and  satis- 
factory  eiadence  that  incomi^tence  or  physical  or  moral  disqualifi- 
cation for  the  employment  for  which  he  seeks  to  be  registered  does 
not  exist. 

Regulation  70. 

In  ca^e  the  Labor  Clerk  is  at  any  time  unable  to  fill  a  rcquisition, 
he  shall  certify  the  fact  to  the  officer  making  the  requisition,  who 
shall  then  make  the  selection  of  the  employes  immediately  re<iuired 
in  such  manner  or  under  such  regulations  as  the  Civil  Service  Com- 
missioners may  from  time  to  time  prescribe. 

Laborers  so  selectc<:l  shall  not  bo  i-etained  in  employment  for  a 
longer  time  tlian  one  week,  unless  they  shall  pr(»sent  themselves 
at  the  Ci^il  Ser\'ice  Labor  Office  for  registration  in  the  manner 
and  under  the  conditions  prescribed  for  those  seeking  employ- 
ment as  set  forth  in  the  special  regulations  in  relation  to  the  em- 
ployment of  Laborers. 

Regulation  71. 
Xo  laborer  or  other  employe  whose  employment  is  classified  in 
Schedule  G  shall  be  detailed  to  perform  the  duties  appertaining 
to  any  position  or  be  appointed  or  promoted  to  any  position  classified 
in  either  of  the  other  scheduW,  except  upon  the  conditions  pre- 
scribed in  the  Civil  Service  Regulations  for  appointment  or  pro- 
motion to  such  position. 

Aqueduct  CommiBsion. 

Regulation  72. 

A  special  Board  of  Examim^rs  shall  be  organized  for  the  exami- 
nation of  applicants  for  employment  by  the  Aqueduct  Commission 

in  Schedules  D,  F  and  G,  in  the  classification  appended  to  the 

19 
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preceding  Regulations.  The  said  Board  shall  consist  of  two  Civil 
Engineers,  to  be  designated  by  the  Aqueduct  Conunissioners  and 
approved  by  the  Mayor,  the  Civil  Engineer  of  the  Examining 
Board  and  Chief  Examiner.  The  Chief  Examiner  shall  be  Chair- 
man. 

A  quorum  for  the  conducting  of  any  examination  shall  be  two, 
of  whom  in  all  cases  one  shall  be  an  engineer  in  the  employ  of  the 
Aqueduct  Commission  and  one  a  member  of  the  regular  Civil 
Ser\ace  Examining  Board,  and  the  powers  of  this  Board  shall  be 
the  same  as  those  given  to  the  regular  Examining  Board  by  these 
Regulations. 

It  shall  be  the  duty  of  such  special  Board  of  Examiners  to  con- 
duct all  examinations  called  for  under  this  Regulation,  except  as 
herein  otherwise  provided,  and  to  ascertain  the  fitness  of  candi- 
dates for  the  service  of  the  Aqueduct  Commission  with  regard  to 
character,  knowledge  and  ability  for  the  branch  of  such  service 
into  which  thoy  seek  to  enter,  and  to  determine  the  relative  ex- 
cellence or  standing  of  the  persons  examined,  and  to  certify  the 
same  as  prescribed  by  these  Regulations. 

Application  of  competitors  for  positions  in  the  Aqueduct  Com- 
mission sliall  be  made  in  the  form  to  be  proscribed  by  the  Com- 
mission. 

The  general  examination  for  admission  to  the  places  in  Sched- 
ule D  (being  Part  II  of  the  classification  appended  to  the  preced- 
ing RegulationB)  shall  be  in  writing,  and  on  the  following  subjects: 

1.  Handwriting  (as  shown  in  examination  papers). 

2.  Arithmetic,  viz.:  Addition,  subtraction,  multiplication  and 
division. 

3.  Questions  relating  to  the  technical  knowledge  required  for 
the  position  sought  by  the  applicant. 

4.  Experience  tending  to  qualify  him  for  that  position.  In 
addition  to  tliis  the  health  and  physical  vigor  of  the  applicant  shall 
be  tested  as  hereinafter  required. 
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The  relative  weiglit  to  be  given  to  these  several  subjects  in  mak- 
ing up  the  average  standing  shall  be  as  follows: 

1.  Handwriting 1 

2.  Arithmetic 1 

3.  Technical  knowledge 6 

4.  Experience 2 

Total  of  weights 10 


Those  admitted  to  competition  for  the  superior  positions  in 
Sche<lulo  D,  Part  I,  shall  be  examined  in  writing  on  the  follow- 
ing subjects: 

1.  The  technical  knowledge  required  for  the  position  to  be 
filletl,  and  respecting  which  the  examination  is  held. 

2.  Experience  tending  to  qualify  the  applicant  for  that  position. 
As  part  of  the  examination  as  to  experience  the  special  Exaanin- 

ing  Board  shall  make  inquiries  in  writing  of  the  pei'sons  with  whom 
the  applicant  has  studied,  or  by  whom  ho  lias  been  employed,  on 
the  following  subjects: 

Efficiency  and  accuracy  in  his  o^^^l  work. 

(  baracter  for  maintaining  discipline  among,  and  getting  good 
work  from,  his  subordinates,  and,  when  appropriate,  anything  else 
in  his  character  or  antecedents  tending  to  show  fitness  for  the 
position  which  he  seeks. 

The  relative  weight  to  be  given  to  these  subjects  shall  be  as 
follows : 

1.  Technical  knowledge 60 

2.  Experience 15 

3.  ;^^athematic8 20 

4.  lleports,  etc 15 


100 
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When  competition  may  not  be  found  practicable  to  meet  an 
exigency  for  special  work  in  the  positions  of  Assistant  Engineers, 
Instrumentmen,  Draughtsmen,  Superint^^ndents  and  Inspectors,  and 
the  fact  of  the  exigency  shall  be  made  to  appear  by  the  certificate 
of  the  Aqueduct  Commission,  it  shall  be  in  the  power  of  the  Su- 
pervisor}^ Board  to  institute  noncompetitive  examinations  to  tem- 
porarily fill  such  positions;  but  no  appointment  so  made  shall  hold 
longer  than  for  a  period  of  three  months. 

Upon  the  presentation  to  the  Secretary  of  the  following  certifi- 
cate by  the  President  and  Chief  Engineer  of  the  Aqueduct  Com- 
mission, and  upon  the  going  into  effect  of  this  Regulation,  all  per- 
sons employed  by  the  said  Commission  prior  to  the  7th  day  of  Sep- 
tember, 188G,  and  who  shall  be  named  in  such  certificate,  shall 
be  considered  as  regularly  in  the  employ  of  the  said  Commission, 
but  the  said  Commission  may,  in  its  discretion,  require  any  of  said 
persons  to  pass  an  open  competitive  examination  in  order  to  be 
continued  in  the  service. 

Certificate. 

The  undersigned,  President  and  Chief  Engineer  of  the  Aque- 
duct Commissioners,  do  certify  that  the  persons  whose  names  are 
given  in  the  annexed  list  were  employeii  by  said  Commissioners 
after  a  careful  examination  into  their  qualifications  for  the  positions 
respectively  held  by  them;  that  we  are  satisfied,  after  the  ex- 
perience actually  had  of  their  cliaracter  and  conduct,  that  they 
ai*e  severally  qualified  for  the  positions  specified  in  the  said  list 
and  that,  in  our  judgment,  any  further  examination  as  to  their 
qualifications  is  unnecessary. 

Except  as  in  tliis  regulation  otherwise  provided  the  preceding 
Regulations  shall  relate  and  apply  to  all  appointments  made  by 
or  under  the  authority  of  the  Aqueduct  Commission. 

Regulation  73. 
No  amendment  to  those  regulations  shall  take  effect  until  it 
has  been  printed   for  distribution,  and    twice    published    in  the 
CiYf/  Record. 
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Rales  Adopted  by  the  Civil  Service  CommiBsion  of  the  City  of  New 
Tork,  Pursuant  to  Chapter  428  of  the  Laws  of  1897. 

Regulation  74. 

The  ratings  on  all  the  present  eligible  lists  of  the  New  York 
City  Civil  Sen'ice  Commission  in  Schedules  A  to  F,  both  inclu- 
sive,  shall  be  divided  by  two.  The  result  will  be  the  new  rating 
required  by  section  1  of  the  act. 

Regulation  75. 

The  questions  and  answers  in  all  examinations  by  the  appoint- 
ing power,  under  the  provisions  of  section  2  of  said  act,  shall  either 
be  in  writing,  or  taken  do^ni  stenographically  and  then  reduced 
to  writing. 

Regulation  76. 

The  queetions  put  and  the  answers  thereto,  given  upon  all  such 
examinations,  mth  the  rating  of  the  appointing  power  thereon, 
shall  be  certified  to  the  Secretary  of  the  New  York  City  Civil 
Service  Commission,  and  eligible  lists  shall  thereupon  be  made  up 
by  him,  by  adding  the  ratings  as  aforesaid  under  section  1  of  said 
act  to  the  ratings  aforesaid  under  section  2  thereof,  and  certifica- 
tion shall  be  made  from  the  eligible  lists  so  prepared  in  answer  to 
any  requisition  made  to  him. 

Regulation  77. 
No  question  in  any  examination  or  proceeding  by  or  under  these 
rules  shall  call  for  the  expression  or  disclosure  of  any  political  or 
religious  opinion  or  affiliation,  and  if  such  opinion  or  affiliation  be 
known  no  discrimination  shall  be  made  by  reason  thei-eof  by  the 
Examiners  or  the  appointing  power. 

Regulation  78. 
Any  candidate  claiming  that  in  the  examination  for  fitness  the 
requirements  of  section  4  of  said  act  have  been  violated,  shall  have 
the  right  of  appeal  to  the  New  York  City  Civil  Senuce  Commis- 
sion, which  shall  hear  and  determine  the  same  after  notice  to  the 
appointing  power,  giving  to  him  or  them  and  the  person  aggrieved 
an  opportunity  to  be  heard. 
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Regulation  79. 
Except  as  herein  provided,  the  regulations  previously  adopted 
and  prescribed  by  the  Mayor  of  the  City  of  New  York,  and  ap- 
proved by  the  State  Civil  Ser\- ice  Commission,  shall  remain  in  force, 
and  all  examinations  under  the  authority  of  the  New  York  City 
Civil  Ser\'ice  Commission  shall  be  conducted  in  conformity  there- 
with, and  when  any  rating  is  made  upon  such  examination,  pursu- 
ant to  the  said  regulations,  it  shall  be  divided  by  two,  in  the  man- 
ner prescribed  by  rule  74,  so  as  to  conform  to  the  provisions  of 

section  1  of  said  act. 

Regulation  80. 

When  there  is  no  eligible  list  of  merit  for  the  position  for  which 
a  requisition  is  made,  and  upon  receipt  of  a  certificate  to  that  ef- 
fect from  the  Secretaiy  of  the  CiAal  Ser\-ice  Commission,  any  iJe- 
partment  may  make  a  temporary  appointment  to  said  position.  The 
right  of  said  appointee  to  retain  such  position  shall  cease  within 
thirty  days  of  the  receipt  by  the  Department  so  appointing,  of  a 
certification  from  the  Secretarv  of  the  Civil  Sen'ice  Commission  of 
an  eligible  list  for  merit  for  tlio  position  to  which  temporary  ap- 
pointment has  been  made. 

APPENDIX  in. 
Definition   of   Schedule?. 

Schedule  A  sliall  comprise  all  positions  which  are  clas.sified  as 
exempt  from  examination  or  which  are  subject  to  a  noncompetitive 
examination. 

Schedule  B  sliall  comprise  all  positions  of  a  clerical  nature,  which 
shall  be  graded  as  follows: 
Ofiice  Boy: 

Annual  compensation  of  $300  or  le>s. 
Junior  Clerks: 

Annual  compensation  of  $600  or  less. 
Senior  Clerks  and  like  employes: 

First  grade,  annual  compensation  not  more  than  $1,000. 
Second  grade,  annual  compensation  not  more  than  $1,500. 
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Third  grade,  annual  compensation  not  more  tlian  $2,000. 
Fourth  grade,  annual  compensation  not  more  than  $2,500. 
Fifth  grade,  annual  compensation  more  than  $2,500. 
Schedule  C  shall  comprise  the  positions  of  Policeman  and  Uni- 
formed Fireman. 

Schedule  D,  Part  T,  shall  comprise  all  positions  of  a  higher  pro- 
fessional nature,  for  which  a  diploma  or  certificate  is  requircMl. 
Part  II  shall  comprise  all  positions  of  a  lower  professional  nature, 
for  which  a  diploma  is  not  required. 

Engineering  positions  shall  be  graded  as  follows: 

Position.  lira«le.  31axiiiium. 

FiKST  Grade. 
Axeman   $900 

Second  Grade. 

Chainman $1,080 

Rodman 1,200 

Third  Grade. 
Leveler $1,320 

FofRTu  Grade. 

Engineer  Inspector $1,500 

Computer 1,800 

Transitman 1,800 

Fifth  Grade. 
Assistant  Engineer $2,100 

Sixth  Grade. 
Principal  Assistant  Engineer $3,000 

Fourth  Grade. 

Draughtsman,  General $1,800 

"             Architectural  or  Mechanical   1,800 

"            Topographical 1,800 
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FiiTH  Grade. 


Drauglitsman,  Chief  . 


$2,000 


Schedule  E  shall  comprise  all  positions  where  medical  services 
are  rendered. 

Schedule  F  shall  comprise  all  positions   of  a   miscellaneous 
nature. 

Schedule  G  shall  comprise  the  following  positions; 
.  Letters  of  recommendation  from  former  employers  must  be 
funiished   by  applicants   for  all   positions   other   than   common 
laborer. 


Baker. 

Barber. 

Basket  Maker. 

Batteryiuan. 

Battery  man's   Assistant. 
^Blacksmith. 
*Blaokbmith's  Helper. 
♦Blacksmith  and  Tool  Sharpener. 

Boat  r.iiilder. 

Boatman. 
♦Bricklayer. 

Bridge  Tender. 

Butcher. 
♦Cabinet  Maker. 
♦Carpenter  (House). 
♦Carpenter  ^Ship). 
♦CuriK«nter  (Rustic). 
♦Cement  Worker. 

Cleaner  (Male  and  Female). 

Cook  (Male). 

Coopt.T. 
♦Coppersmith. 

Coxswain. 

Cutter. 

Deckhand. 

Diver's  Tender. 

I")ock  Builder. 

Elevator  Man. 

Flajrjrer. 

Foreman's  Assistant. 


(under     IS 


foreman  of  Laborers. 

Cras  Maker. 

Gas  ^faker's  Assistant. 

(Jruundman. 
♦llorseshoer. 
♦Ilose  Repairer. 
*lIose  liepairer's  Helper. 

Hospital  Helper  (Male  and  Female). 

Hospital  Helper  (Mechanic), 
♦llousesmith. 

I-a  borer. 

Li;;hter  of  Markets. 

Lineman, 
♦^facliinist. 
♦Maehinisst's     Apprentice 

years). 
♦Machinist's  Helper. 

Mason. 

Mo^Yer. 

Oiler. 
♦Painter  (Decorator). 
*  Pa  inter  (Grainer). 
♦Painter  (House). 
♦Painter  (Letterer). 
♦Painter  (Carriage). 

Paver. 
♦Pipe  CalU(»r. 
♦Pipe  Fitter. 
♦Plastorer. 

♦Plumber. 


Subject  to  tra'le  exaiiiination. 
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The  relative  weight  to  be  given  to  these  several  subjects  in  mak- 
ing up  the  average  standing  shall  be  as  follows: 

1.  Handwriting 1 

2.  Arithmetic 1 

3.  Technical  knowledge 6 

4.  Experience 2 


Total  of  weights 10 


Those  admitted  to  competition  for  the  superior  positions  in 
Schedule  D,  Part  I,  shall  be  examined  in  ^vriting  on  the  follow- 
ing subjects: 

1.  The  technical  knowledge  required  for  the  position  to  be 
filled,  and  respecting  which  the  examination  is  held. 

2.  Experience  tending  to  qualify  the  applicant  for  that  position. 

As  part  of  the  examination  as  to  experience  the  special  Examin- 
ing Board  shall  make  inquiries  in  writing  of  the  persons  with  whom 
the  applicant  has  studied,  or  by  whom  he  has  been  employed,  on 
the  following  subjects: 

Efficiency  and  accuracy  in  liis  own  work. 

Character  for  maintaining  discipline  among,  and  getting  good 
work  from,  his  subordinates,  and,  when  appropriate,  anything  else 
in  his  character  or  antecedents  tending  to  show  fitness  for  the 
position  which  he  seeks. 

The  relative  weight  to  be  given  to  these  subjects  shall  be  as 
follows : 

1.  Technical  knowledge 50 

2.  Experience 15 

3.  ;^fathematic8 20 

4.  Iteports,  etc 15 
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SCHEDULES 


SHOWING  THE 


Classification  of  the  Civil  Service  of  the  City  of  N( 
York,  Pursuant  to  the  Foregoing  Regulations. 


COMMISSIONERS  OF  ACCOUNTS. 

Schedule  A  (page  101). 

Chief  Clerk.  I']xaiiiiiiers. 

Engineers. 

Schedule  B  (page  125). 

Clerks   (as   graded   in   Appendix   III,  I  Otlicc  Boy  or  Girl, 
page  150).  ! 

Schedule  D  (page  136). 

Part  II. 
Assistant  Examiner.  Assistant  Engineer. 

Schedule  F  (page  139). 

Stenographer  and  Typewriter.  |  Messenger. 

Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 

PUBLIC  ADMINISTRATOR. 
Schedule  A  (page  101). 
Assistant  to  Public  Administrator. 

Schedule  B  (page  125). 

Law  Clerk. 

Ollice  Boy  or  Girl. 


Clerks   (as   graded   in   Appendix   III, 
page  150). 


Schedule  F  (page  139). 
Stenographer.  |  ^lesseiiger. 

BOARD  OF  ALDERMEN. 

Schedule  A  —  Subject  to  noncomi>eti  tive  examination. 
City  Surveyor. 

Schedule  B  (page  125). 


Deputy  Clerk. 
Engrossing  Clerk. 


Clerks   (as   graded   in   Appendix 
page  150). 


Schedule  D  (page  130). 
Schedule  F  (page  139). 


Sergeant-at-Arms. 
Librarian. 


Messenger. 

Stenographer  and  Typewriter. 
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Bules  Adopted  by  the  Civil  Service  Commission  of  the  City  of  New 
Torky  Piirsuant  to  Chapter  428  of  the  Laws  of  1897. 

Regulation  74. 

Tlie  ratings  on  all  the  present  eligible  lists  of  the  iJfew  York 
City  Civil  Service  Commission  in  Schedules  A  to  F,  both  inclu- 
sive,  shall  be  divided  by  two.  The  residt  will  be  the  new  rating 
required  by  section  1  of  the  act. 

Regulation  75. 

The  questions  and  answers  in  all  examinations  by  the  appoint- 
ing power,  imder  the  provisions  of  section  2  of  said  act,  sliall  either 
be  in  writing,  or  taken  down  stenographically  and  then  reduced 
to  waiting. 

Regulation  7C. 

The  questions  put  and  the  answ^ers  thereto,  given  upon  all  such 
examinations,  with  the  rating  of  the  appointing  powder  thereon, 
shall  be  certified  to  tho  Secretary  of  the  New  York  City  Civil 
Service  Commission,  and  eligible  lists  shall  thereupon  be  made  up 
by  liim,  by  adding  the  ratings  as  aforesaid  under  section  1  of  said 
act  to  the  ratings  aforesaid  imder  section  2  thereof,  and  certifica- 
tion shall  be  made  from  the  eligible  lists  so  prepared  in  answer  to 
any  requisition  made  to  him. 

Regulation  77. 
Xo  question  in  any  examination  or  proceeding  by  or  under  these 
rules  shall  call  for  tho  expression  or  disclosure  of  any  political  or 
religious  opinion  or  affiliation,  and  if  such  opinion  or  afiiliation  be 
known  no  discrimination  shall  be  made  by  reason  thereof  by  the 
Examiners  or  the  appointing  power. 

Regulation  78. 
Any  candidate  claiming  that  in  the  examination  for  fitness  the 
requirements  of  section  4  of  said  act  have  been  violated,  shall  have 
the  right  of  appeal  to  the  New  York  City  Civil  Service  Commis- 
sion, which  shall  hear  and  deteimine  the  same  after  notice  to  the 
appointing  power,  giving  to  him  or  them  and  the  person  aggrieved 
an  opportunity  to  be  heard. 
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Part  I. 
Secoud  Deputy  Superintendent. 

Part  II. 
Inspector  to  Supervise  Elevators  (Ma- 
chinists). 


Schedule  D  (page  136). 

Inspector  of  Plumbing. 
Light  aiid  Ventilation. 
Building  Inspector,  Masonry. 
Building  Inspector,  Carpentry. 
Inspector  of  Iron  and  Steel  Construc- 
tion. 
Chief  Inspector. 

Schedule  F  (page  139). 


Stenographer  and  Typewriter. 
Messenger. 


Driver. 


Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 


Secretary. 
Chaplains. 


Pilots. 


DEPARTMENT  OF  PUBLIC  CHARITIES. 
Schedule  A  (page  101). 

I    i'ro;isu:*er's  Clerk. 

Schedule  A  —  Noncompetitive. 

I  Ei.gineman  (Marino). 

Schedule  B  (page  125). 


Clerks  (as  graded   in   Appendix  III, 

page  150). 
Executive  Clerk. 
I*r«>perty  Clerk. 


Olhc-e   Koy  or   Girl. 
«Iciieral  Bookkeeper, 
Auditor. 


Part  II. 
Apothecary. 
Chemist. 
Drugffist. 
Mechanical  Engineer. 


Visiting  Oculist, 

Physician. 

Surgeon. 

Assistant  Physician. 


Schedule  D  (page  136). 

Part  II. 
Pli«>t<»^'nii>lier  of  the  Unknown  Dead. 

Part  I. 
SuiK:rinton«lent   Training   School. 
Dcpt.  Su|jeri.itendent  Training  SebooL 

Schedule  E  (page  138). 

Nurse. 

Medical  Superintendents  of  Hospitals. 


Purchasing  Agent, 

General  Storekeeper. 

Superintendents  of  Hospitals  ar.d 
Almshouses. 

Superintendents  of  Out-door  Poor  De- 
partment. 

Deputy  Superintendent  of  Out-door 
I'oor  Department. 

Perinnuent  VUit«»r. 

Superintendent  Morgue  or  Keeper. 

Superintendent  I) rug  l)ei)artnient. 

Superintendent  Stables. 

Manager  Lodging-House  of  Homeless 
M^en. 

Assistant  Manager  Lodging-House  of 
Homeless  Men. 


Schedule  F  (page  139). 

Investigating    Officer    Lodging-House 

for  Homeless  Men. 
Night     Officer     Lodging-House     for 

I  l«)nieh'8s  Men. 
Superintendent  of  Hospitals. 
Dt'putj   Superintendent. 
Visitor  Out-door  Poor  Department. 
Registrar. 

Sienoffrapber  and  Typewriter. 
Teacher. 

Mr-ilinil   Hath   Attendant. 
M<'Rsenper. 

Laboratory  Attendant. 
Captain   (Steamboat). 
Chef. 
Coxswain.  , 


151 

Third  grade,  annual  compensation  not  more  tlian  $2,000. 
Fourth  grade,  annual  compensation  not  more  than  $2,500. 
Fifth  grade,  annual  compensation  more  than  $2,500. 
Schedule  C  shall  comprise  the  positions  of  Policeman  and  Uni- 
formed Fireman. 

Schedule  D,  Part  T,  shall  comprise  all  positions  of  a  higher  pro- 
fessional nature,  for  which  a  diploma  or  certificate  is  rcquircjd. 
Part  II  shall  comprise  all  positions  of  a  lower  professional  nature, 
for  which  a  diploma  is  not  required. 

Engineering  positions  shall  be  graded  as  follows: 

PoeitioD.  Grade.  3Iaximum. 

First  Grade. 
Axeman $900 

Second  Gr^vde. 

Chainman $1,080 

Eodman 1,200 

Third  Grade. 
Leveler $1,320 

FouRTu  Grade. 

Engineer  Inspector $1,500 

Computer 1,800 

Transitman 1,800 

« 

FliTII    Gr^VDE. 

Assistant  Engineer $2,100 

Sixth  Grade. 
Principal  Assistant  Engineer $3,000 

Fourth  Grade. 

Draughtsman,  General $1,800 

"             Architectural  or  Mechanical 1,800 

"            Topographical 1,800 
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rhj'sician. 
Matron. 


Schedule  E  (page  138). 
Apotliecary 


Schedule  F 

Purchasing  Agent. 

<jrer«eral  Storekeeper. 

Wardens  of  Prisons  and  Workhouses. 

iJepiity  Warden. 

Stenographer  and  Typewriter. 

Keepers  (Male  and  Female) 

Orderlies  (Male  and  Female). 

Chef. 

Captain. 

Driver. 


Nurse. 

(page  139). 

lOuginen  an  (Stationary). 

Foreman. 

As^itjlant  Foreman. 

Jlousek3eper. 

Ilarnessmaker. 

Jaiiitcir. 

Master  Mechanic. 

Watchn)an. 

Mess('n;fer. 


Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  ''SO). 


Chief  Clerk. 
Deputy  Clerk. 


COURT  OF  SPECIAL  SESSIONS. 

Schedule  B  (page  125). 

Assistant  Clerks. 
Subpoena  Clerk. 

Schedule  F  (page  139). 


Court  Stenographer. 

Interpreter. 

Stenographer  and  Typewriter. 


MessiMiger. 
Attendant. 


Police  Clerk. 


Stenographer. 
Interpreter. 


Chief  Clerk. 


Court  Stenographer. 
Interpreter. 


CITY  MAGISTRATES'  COURTS. 
Schedule  B  (page  125). 

I  Assistant  Police  Clerk. 

Schedule  F  (page  139). 
I  Attemlaiit. 

DISTRICT  CIVIL   COURTS. 
Schedule  B  (page  125). 

I  Assistant  Clerk. 

Schedule  F  (page  139). 

Attendant. 
Janitor. 


DEPARTMENT  OF  DOCKS. 
Schedule  A  (page  101). 
Private  Secretary  to  the  President.      |  Engineer-in-Chief. 

Schedule  A  —  Noncompetitive. 
Pilot.  I  Engineman  (Marine). 

Schedule  B  (page  125). 
Secretary.  Clerks   (as   graded  in  Appendix 


Assistant  Secretary. 
Chief  ^lerk. 
Copyist 
Property  Clerk. 


page  150). 
Office  Boy  or  Girl. 
Timekeeper. 
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Riimmer. 

Rigger. 
•Rr>-)fer. 
•Saw  FUer. 

Scowman. 

Setiinstress. 
♦Ship  Cnlker. 

Sboeiuaker. 

Sounder. 

Stableman. 

Steward  on  Tug. 

Stoker. 
•St'juocutter. 

Tailor. 
*T:jpper. 

•Tai»iier'8  A.^sistaut. 


Tinsmitb. 

Toolman. 

Truckman. 
♦Varnisher. 
♦Wheelwright. 
♦Woodworker. 

Sweeper,  Department  of  Street  Clean- 
ing. 

r)river,  Department  of  Street  Clean- 
ing. 

Dump-Boardman,      Department      of 
Street  Cleaning. 

Mechanics,     Dt?partment     of     Street 
Cleaning. 

Mechanics*    Heliier,    Department    of 
Street  Cleaning. 


Provided,  however,  that  no  public  employe,  however  designated, 
whether  as  "  Skilled  Laborer ''  or  otherwise,  who  may  be  called  to 
do  or  shall  in  fact  do  any  clerical  work,  shall  be  included  in 
Jk'liedule  G. 

The  Inspectors  of  Election  and  Poll  Clerks  are  exempt  from 
examination,  as  required  by  chapter  357  of  the  Laws  of  1884. 
Special  Patrolmen,  appointed  pursuant  to  section  269  of  the  Xew 
^ork  City  Consolidation  Act,  are  also  exempt  from  examination. 


*  Subject  to  trade  examination. 
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Schedule  F  (page  139). 
Laborers  (Appendix  III,  page  150). 


Secretary. 


BOARD   OF    ELECTRICAL   CONTROL. 
Schedule  A  (page  101). 


Schedule  B  (page  125). 

Ollice  Boy  or  Girl. 


Assistant  Secretary. 
Clerks   (as  graded   in   Appendix   III. 
page  150). 


Part  II. 
First  Grade  — 

Inspector. 
Second  Grade  — 

Roundsman  Inspector. 


Schedule  D  (page  13G). 

Third   Grade  — 
Chief  Inspector. 
Engineer. 
Electrical  Expert. 


Schedule  F  (page  139). 
Stenographer  and  Typewriter.  |  Messenger. 

Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 


t 


BOARD  OF  ESTIMATE  AND    APPORTIONMENT. 

Schedule  A  (page  101). 
Chief  Clerk. 

Schedule  B  (page  123). 
Clerks   (as   graded   in    Appendix    111,  page  48). 


Comptroller. 
Deputy  Comptroller. 
Assistant  Deputy  Comptroller. 
Auditors. 
Deputy   Auditor. 

Confidential  Clerk  to  Comptroller. 
Paymaster. 
Collector  of  AsBsessmeuts  and  Assist 
ant. 


FINANCE   DEPARTMENT. 
Schedule  A  (page  101). 

Receiver  of  Taxes  and  Deputy. 

Cashiers. 

Assistant  Cashiers. 

Collector  of  City  Revenues  and  Super- 
intendent of  Markets. 

Examiners  of  Accounts  of  Institu- 
tions. 


Subject  to  noncompetitive   examination. 
Messenger  in  the  Paymaster's  Office     and  Auditing  Bureau. 


Schedule  B  (page  125). 

Custodian    Mortgages,   Titles,    Deeds,     Clerk  of  Market. 

etc. 
Dei>uty  Collector  of  City  Revenue. 


Register  of  Claims. 
General  Bookkeeper. 
Bookkeeper. 
Chief   Clerk. 
Paymaster's  Clerk. 


Law  Clerk. 

Clerks    (ns   graded   in   Appendix    III, 

pag(?  150). 
Ol!i<'e  Boy  or  Girl. 
Chief  Clerk  to  the  Collector  of  City 

Revenue     and     Superintendent     of 

Markets. 
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Part  II. 

Eni^neer  Corps  (as  graded  in  Appen- 
dix III,  page  150). 

Engineer. 

Engineer  on  Payements  and  Pave- 
ment "Work. 


Schedule  D  (page  136). 

Assistant  Engineer. 
Inspector. 
Inspector  of  Coal. 
Inspector  of  Provisions. 


Schedule  F  (page  130). 


Examiner  of  Trust  Account. 
Examiner  of  Interest. 
Examiner  of  Assessment. 
Examiner  of  Pay-roll. 
Examiner  of  Coupons  and  Claims. 
Examiner. 


Stenographer  and  Typewriter, 
Doorkeeper. 
Messenger. 
Watchman. 

Special    Messenger    to     Receiver    of 
Taxes. 


Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 


Secretary. 


FIRE  DEPARTMENT. 
Schedule  A  (page  101). 

I  Attorney  and  Counsel. 

Schedule  B  (page  125). 


Assistant  Secretary. 

Secretary  of  the  Relief  Fund. 

Executive  Clerk  of  Repairs  to  the 
Building  Superintendent  and  Tene- 
ment-house Permits. 

Confidential  Clerk. 


Bookkeeper. 

Clerks   (as   graded   in   Appendix   III, 

pogo  150). 
Cashier. 
Auditor. 
Office  Boy  or  Girl. 


Schedule  C  (page  127). 


First  Grade  — 

Uniformed  Fireman. 
Second  Grade  — 

Assistant  Foreman  and  Foreman. 
Third  Grade  — 

Chief  Instructor. 
Fourth  Grade  — 

Chief  of  Battalion. 


Fifth  Grade  — 

Assistant  Chief  of  Department. 
Sixth  Grade  — 

Deputy  Chief  of  Department. 

Chief  of  Department. 

Engineer  of  Steamer. 


Schedule  D  (page  136). 


Part  II. 
Oil  Surveyor. 
Inspector  of  Combustibles. 
Inspector  of  Buildings. 
Mechanical  Ehigineer. 
Draughtsman. 

Part  I. 
Building  Superintendent. 
Assistant  Building  Superintendent. 
Surveyor. 

Part  H. 
First  Grade  — 
Op(^rator  and  Assistant. 


Second  Grade  — 

Chief  Operator. 
Third  Grade  — 

Superintendent  of  Telegraph. 

Inspectors. 
First  Grade  — 

Inspector  Fire-alarm  Boxes. 

Inspector  Electrical  Wires  and  Ap- 
paratus. 
Second  Grade  — 

Assistant  Chief  Inspector. 
Third  Grade  — 

Chief  Inspector. 


Schedule  B  (page  138). 


UediflU  Oficir. 
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Schedule  F  (page  139). 


Fire  MarshaL 
Deputy  Fire  Marshal. 
Assistant  Fire  Marshal. 
Confidential  Examiner. 
Receiver  of  Supplies. 
Purchasing  Agent. 
Superintendent  of  Stables. 
Deputy  Superintendent  of  Stables. 
Stenographer  and  Typewriter. 
Messenger. 
Boilermaker. 
Driver. 

Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 

HEALTH  DEPARTMENT. 
Schedule  A  (page  101). 
All  minor  positions  in  the  Hospitals   for  Contagious  Diseases. 


Engineman  (Stationary  and   Marine 

Foreman. 

P^oreman*B  Assistant. 

Hamessmaker. 

Instrument  Maker. 

Janitor. 

Messenger. 

Weighmaflter. 

Watchman. 

Stableman. 

OU  Collector. 


Secretaiy. 

Ohief  and  Auditing  Clerk. 

Law  Clerk. 

Complaint  Clerk. 


Schedule  B  (page  125). 

Clerks   (as   graded   in  Appendix  III 

page  150). 
Office  Boy  or  Girl. 


Schedule  D 


Part  I. 

Attorney  and  Counsel. 

Assistant  Counsel. 

Sanitary  Superintendent. 

Assistant  Sanitary  Superintendent. 

Register  of  Records. 

Deputy  Register  of  Records. 

Chief  Inspector  of  Contagious  Dis- 
eases. 

Assistant  Chief  Inspector  of  Con- 
tagious Diseases. 

Pathologisit,  and  Director  of  Bacteri- 
ological Laboratory. 

Assistant  Director  of  Bacteriological 
Laboratory. 

Assistant  Bacteriologist. 

Assistant  Pathologist. 

Sanitary  Inspector  (Medical). 

Medical  Inspector. 

Chief  Medical  School  Inspector. 


(page  136). 

Medical  School  Inspector. 
Inspector  Burial  Permits. 
Veterinarian. 

Part  II. 
Chief  Sanitary  Inspector. 
Chief  Inspector  Food  and  Oflfensit 

Trades. 
First  Grade  — 

Aseistant  Chemist. 
Second  Grade  — 

Chemist. 

Sanitary  Inspector  (Lay). 

Sanitary  Police. 

Inspector  of  Fish. 

Inspector  of  Food. 

Inspector  of  Fruit. 

Inspector  of  Meats. 

Inspector  of  Milk. 

Inspector  of  Offensive  Trades. 


Resident  Physician. 
Assistant  Resident  Physician. 


Schedule  E  (page  138). 
Matron. 


Schedule  F  (page  139). 


Stenographer  and  Typewriter. 

Telephone  Operator. 

Captain. 

Engineman  (Marine  and  Stationary). 

Disinfector. 

Assistant  Disinfector. 

Laboratory  Assistant. 


Laboratory  Attendant. 

Messenger. 

Driver. 

Foreman. 

Assistant  Foreman. 

Inspector,  Mercantile  Establishmei 

I-ife  Savers. 
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Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 


COMMISSIONER  OF  JURORS. 
Schedule  A  (page  101). 


Deputy  Commissioner. 

Chief  Clerk. 
Enrollment  Clerk. 
Exempt  Clerk. 


Schedule  B  (page  125). 

Clerks   (as  graded   in   Appendix   III, 

page  150). 
Office  Boy  or  Girl. 

Schedule  F  (page  139). 


Assistant  Deputy  Commissioner. 
Stenographer  and  Typewriter. 


Canvasser. 
I'rocess  Server. 


LAW  DEPARTMENT. 
Schedule  A  (page  lOl). 


Assistants  to  Corporation  Counsel. 
Attorney  to  the  Department  of  Street 

Improvements,     Twenty-third     and 

Twenty-fourth  Wards. 
Corporation  Attorney. 


First  Assistant  to  the  Corporation  At- 
torney. 

Second  Assistant  to  the  Corporation 
Attorney. 

Chief  Clerk  to  the  Corporation  Coun- 
sel. 

Schedule  B  (page  125). 


Copyist. 
First  Grade  — 

Junior  Law  Clerk. 
Second  Grade  — 

Senior  Law  Clerk. 
Office  Boy  or  Girl. 


Clerk  to  Attorney,  Department  Street 

Improvements,     Twenty-third     and 

Twenty-fourth  Wards. 
Register  Clerk. 
Process  Clerk. 
Clerks   (as  ^aded  in   Appendix   III, 

page  150). 

Schedule  D  (page  136). 

Part  II. 
Examiner. 

Schedule  F  (page  139). 

Librarian.  l  Messenger. 

Stenographer  and  Typewriter.  |  Process  Server. 

MAYOR'S  OFFICE. 

Schedule  A  (page  101). 

Secretary.  I  Chief  Clerk. 

Confidential  Clerk.  | 

Schedule  B  (page  125). 


Warrant  and   Bond  Clerk. 
Clerks   (as  graded  in  Appendix  III, 
page  150). 


Office  Boy  or  Girl. 


Schedule  F  (page  139). 


Stenograpl^er  and  Typewriter. 
Messenger. 
First  Grade  — 
First  Marshal. 


Second  Grade  — 

Second  Marshal. 
Inspectors     and    Sealers    of   Weights 

and  Measures. 


DEPARTMENT  OF  PUBLIC    PARKS. 

Schedule  A  (page  101). 

I  Landscape  Architect. 
Prirate  Secretary  to  the  President 
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AMifltant  Secretary. 
Glerka   (as  gnded  in  Appendix .  Ill, 
page  150). 


Schedule  B  (page  125). 
Timekeeper. 


Office  Boy  or  Girl. 


PiTBt  Grade  — 
Park  Policeman. 

Second  Grade—* 
Roundsman. 


Schedule  C  (page  127). 

Third   Grade  — 
Sergeant. 

Fourth  Grade  — 
Captain. 

Schedule  D  (page  136). 


Part  II. 
Engineer  Corps  (as  graded  in  Appen- 
dix III,  page  150). 
Draughtsman. 
Mechanical  Asslsitant. 
Mechanical  Engineer. 

Part  I. 
Aflsistant    Engineer    and    Draughts- 
man. 
Entomologist. 
Meteorologist. 
Engineer  of  Construction. 
Topographical  Engineer. 
Architect. 


Part  II. 
Chainman. 
Rodman. 
I-.eveler. 
Transitman. 
Computer. 
Inspectors: 
First  Grade  — 
Inspector  of  Shops. 
Inspector  Pier  Building. 
Second  Grade  — 

Assistant  General  Inspector. 
Third  Grade  — 
General  Inspector. 


Schedule  F  (page  139). 


Superintendent,  Superintendent  of 
Supplies  and  Repairs. 

Superintendent  Harlem  River  Drive- 
way. 

Director  of  Menagerie. 

Doorman. 

Stenographer  and  Typewriter. 

Purchasing  Agent. 

Cottage  Attendant  (Female). 


Driver. 

Engineman  (Stationary  and  Marine 

Foreman. 

Foreman's  Assistant. 

Gardener. 

Gardener's  Apprentice. 

Hamessmaker. 

Janitor. 

Axeman. 


Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 

RAPID    TRANSIT    COMMISSION. 
Schedule  A  (page  101). 
Secretary.  |  Chief  Engineer. 

Schedule  F  (page  139). 

Messenger. 

DEPARTMENT  OF   STREET    CLEANING. 

Schedule  A  (page  101). 

Private  Secretary. 


Deputy  Commissioner. 
Superintendent. 


Pilots. 


Chief  Clerk. 

Property  Clerk. 

Apii^ication  and  Registration  Clerk. 

Bookkeeper. 


Schedule  A  —  Noncompetitive. 

I  Supervisor  of  Girls*  Juvenile  League 

Schedule  B  (page  125). 

Clerks   (ns   graded   in    Appendix  II 

page  150). 
Office  Boy  or  Girl. 
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Schedule  D  (page  136). 

Part  II.  I  Tug  and  Scow  loBpector. 

Lap  Clerk   and  Draughtsman.  Dump  Inspector  and  Assistant. 


Medical  examiner. 


Schedule  E  (page  138). 


Schedule  F  (page  139). 


(i^neral  Superintendent. 
Assistant   Superintendent 
Saperintendent  of  Stables. 
Saperintendent  of  Final   Disposition. 
Assistant     Superintendent    of    Final 
Disposition. 

District  Superintendent. 

Time  Collector. 

Section  Foreman. 


Acting  Assistant  Section  Foreman. 

Dump  Inspector. 

Assistant  Dump  Inspector. 

Tug  and  Scow  Inspector. 

Stable  Foreman. 

Acting  Assistant  Stable  Foreman. 

Hostlers. 

Master  Mechanic. 

Stenographer. 


Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 

DEPARTMENT   OF    STREET   IMPROVEMENTS,  TWENTY-THIRD 

AND  TWENTY-FOURTH  WARDS. 
Schedule  A  (page  101). 


Deputy  Commissioner. 
Secretary. 


Chief    Topographical    Engineer    and 

Euginoer  of  Concourse. 
Engineer  of  Construction. 


Schedule  B  (page  125). 


Clerks  (aa   graded   in   Appendix   III, 
page  150). 
General  Bookkeeper.  , 


Office  Boy  or  Girl. 
Timekeeper. 


Schedule  D  (page  136). 


Part  II. 
Engineering  Corps  (as  graded  in  Ap- 
pendix III,  page    150). 

Topographical   Engineer. 

Mechanical   Engineer. 

Oraugbtsman. 

^lechanical   Draughtsman. 

Inspector    Regulating,    Grading    and 
Paring. 

Inspector  Sewers,  Connections,  etc. 


Pert  I. 
Fourth  Grade  — 
Assistant  Engineer. 


Part  II. 


Chninman. 

Rodman. 

Leveler. 

Trnnaitman. 

Computer. 


Schedule  F  (page  139). 


General  Superintendent  of  Mainte- 
nance. 

Superintendent  of  Maintenance. 

Aaaistant  Superintendent  of  Mainte- 
nance. 

Engineman  (Stationary). 


General  Inspector. 

MosKonger. 

Pninor. 

Stenographer  and  Tyijewriter. 

Watchman. 

.\xeman. 


Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 
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BUREAU  OF  STRFET   OPENINGS. 
Schedule  A  (page  101). 

AssiBtantB  to  Corporation  Counsel. 

Schedule  B  (page  125). 

Oeneral  Bookkeeper.  Clerks. 

Clerk  to  Bureau  of  Street  Openings. 


Computer  of  Accounts. 
Searcher. 


Schedule  F  (page  139). 

Stenographer  and  Typewriter. 


Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  350). 

SINKING   FUND   COMMISSION. 
Schedule  F  (page  139). 
Stenographer  and  Typewriter. 

DEPARTMENT  OF  TAXES  AND   ASSESSMENTS. 

Schedule  A  (page  101). 


Secretary. 


Schedule  B  (page  125). 


Accountant. 

Clerks  (as  graded  in   Appendix  III, 
page  150). 


Office  Boy  or  Girl. 
Assistant  Secretary. 


Part  I. 
Deputy  Commissioner. 
Engineering  Corps  (as  graded  in  Ap- 
pendix III,  page  150). 
Assistant  Surveyor. 


Schedule  D  (page  136). 
Surveyor. 


Draughtsman. 


Part  II. 


Assistant  to  Commissioner. 
Stenographer  and  Typewriter. 


Schedule  F  (page  139). 
Assessor. 


DEPARTMENT  OF  PUBLIC    WORKS. 


Schedule  A  (page  101). 


Deputy  Commissioner. 
Consulting  Engineer. 
Chief  Engineer. 
Cashier. 
AMistant  Cashier. 


Water  Register. 

Secretary. 

Engineer  in  Charge  of  Sewers*. 

Stenographer  to  the  Commissionei 


Schedule  B  (page  125). 


Chief  Clerk. 
General  Bookkeeper. 
Clerks   (as  graded   in   Appendix   III, 
page  150). 


Timekeeper. 
Office  Boy  or  Girl. 
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Schedule  D 

Part  II. 
ring  Corps  (as  graded  in  Ap- 

III,  page  150). 
?rk. 

sman  (Topographical  and  Me- 
al). 

cal  Engineer. 
,ic  Engineer. 

Part  I. 
ring  Corps: 
ant  Engineer, 
raphical  Engineer, 
ant    Engineer    in    Charge    of 
era. 
r  of  Subsurface  Construction. 


Part  II. 


in. 


nan. 


(page  136). 

Inspectors: 
First  Grade  — 

Inspector  of  Making  Pipes. 

Inspector  of  Making   Hydrants. 

Inspector  of  Masonry. 

Inst)ector  of  Laying  Pipe. 

Inspector  of  Construction. 

Inspector  of  Bureau     of     Incum- 
brances. 

Inspector  of  Lamps  and   Citis. 

Inspector  of  Vaults  and  Areas. 

IniH>ector  of    Paving,    Regulating 
and  Grading  (Engineer). 

Inspector  of  Meters    and     Water 
Consumption. 

Inspector  of  Cement. 

Inspector  of  Sewer   Connoctions. 

Inspector  and  Weigher  of  Coal. 

Inspector   of   Openings    in    High- 
ways. 
Second  Grade  — 

Assistant  General  Inspector. 
Third  Grade  — 

General  Inspector. 


Schedule  F  (page  139). 

endent  of  Lamps  and  Gas. 
endent  of  Incumbrances, 
endent  of  Streets  and  Roads. 
:endent  of  Repairs  and   Sup- 


endent    of    Street    Improve- 

?r  of  Complaints, 
ipher  and  Typewriter. 

:tendant  (Male  and  Female). 


Engineman. 

Gardener. 

Foreman. 

Assistant  Foreman. 

Janitor. 

Keeper  (on  Aquo<:luct). 

Messenger. 

Patrolman  on  Aqueduct. 

Rockman. 

Watchman. 

Axeman. 


Schedule  G  (page  140). 
B  (Appendix  HI,  page  150). 


ALPHABETICAL  LIST  OF  POSITIONS. 


A. 


Schedule  A  —  Alderman. 

Schedule  D  2  —  Apothecary  and  As- 
sistant. 

Schedule  D   1  —  Architect. 

Schedule  D  2— A  rchitectural 
Draughtsman. 

Schedule  F  —  Assessor. 

Schedule  A  —  Assistant  to  Corpora- 
tion Counsel,  ^4,000  or  more  per  an- 
num. 

Schedule  D  1  —  Assistant  Engineer. 

Schedule  F  —  Assistant  to  Commis- 
sioner. 

Schedule  A  —  Assistant  City  Super- 
intendent (Board  of  Education). 

Schedule  F  —  Attendant,  Bath. 


Schedule     F  —  Attendant,     Cottact 
(Female). 

Schedule  O- 

Schedule    F 
tory. 

SchiHiule    F 
Bath. 

Schedule  F- 

Sih«'<lulo  F- 

SchcMlule  F  - 

SchcHiuh*  A  ■ 
ant. 

Schtnlule  A  —  Auditor  of  Accoontii 
Deputy. 

Schedule  F  —  Axeman. 


Attendant,    Elevator. 
-  Attendant,     Labora- 

-.Attendant,      Medical 

Attendant,  Hospitali. 
Attendant,  Pier. 
Attendance    OflScer. 
Attorney  and  Aaidft- 


B. 


Schedule  D  1  —  Bacteriologist  and 
Assistant  Bacteriologist. 

Schedule  (i  —  Baker. 

Schedule  G  —  Barber. 

Schedule  G  —  Basketmaker. 

Schedule  G  —  Batterj-man  and  As- 
sistant. 

Schedule  G  —  Blacksmith. 

Schedule  G  —  Blacksmith   Helper. 


Schedule  G 
Scho<lule  G 
Schedule  F 
SclHHluIe  F 
S(ho<luIo  B 
SchiHlule  <; 
SduMlule  a 
Schedule  G 


Boatman. 

Boatbuilder. 

Boilermaker. 

Bookbinder. 

Bookkeeper. 

Bricklayer. 

Bridgetender. 

Butcher. 


c. 


Schedule  G  —  Cabinet  Maker. 

Schedule  G  —  Calker  (Ship  and 
Pipe). 

Si-hedule  F  —  Canvasser. 

Schwlule  C  —  (^aptain  of  Police. 

Schedule  F  —  Captain    (Steamboat). 

Schedule  G  —  ('arpenter. 

Schedule  A  —  Casliicr. 

Schedule  B  —  Cashier  Assistant. 

Schetlifle  G  —  CeuMMit  Worker. 

Schetlule  D  2  —  Chainnian. 

SchcHlule  A  —  Chaniberhnn. 

Schedule  G  —  Chambermaid. 

SclMHiuIe  A  —  Chaplain. 

Sfheilule  F  —  (^icf. 

Schedule  C  —  (Miicf  Park  Police. 

Schetlule  E  — Chief  of  Staff,  De- 
partment of  Charities. 


SduHlule  C  —  Chief  of  Fire  Depart- 
ment and  Assistant. 

SchcMlule  C  — Chief  of  Battalion 
(Fire  Dei)artment). 

Schedule  C  —  Chief  Instructor  (Fiie 
Department). 

Schinlnle  C  —  Chief  of  Department 
and  First  and  S(H>o'nd  Assistant. 

Sche<lule  B  —  Chief  Clerk  to  the 
(^)llector  of  City  Kevenue  and  Stiper- 
iutendcnt  of  Markets. 

Schednh*  D  2 — Chemist  and  Af- 
sistant  (^hemist. 

Sc'lieduk*  A  —  City  Paymaster. 

S<*he<hile  D  —  City  Surveyor. 

Schi'dulc  G  —  Cleaner. 

Schedule  B  —  Clerk. 
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Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 


COMMISSIONER  OF  JURORS. 
Schedule  A  (page  101). 


Deputy  Commisaioner. 

Chief  Clerk. 
Enrollment  Qerk. 
Exempt  Clerk. 


Schedule  B  (page  125). 

Clerks   (aa   graded   in   Appendix   III, 

page  150). 
Office  Boy  or  GirL 


Schedule  F  (page  139). 

Aasiatant  Deputy  Commissioner.  I  Canvasser. 

Stenographer  and  Typewriter.  |  I'rocess  Server. 

LAW  DEPARTMENT. 
Schedule  A  (page  101). 


Assistants  to  Corporation  Counsel. 
Attorney  to  the  Department  of  Street 

Improvements,     Twenty-third     and 

Twenty-fourth  Wards. 
Corporation  Attorney. 


First  Assistant  to  the  Corporation  At- 
torney. 

Second  Assistant  to  the  Corporation 
Attorney. 

Chief  Clerk  to  the  Corporation  Coun- 
sel. 

Schedule  B  (page  125). 


Copyist. 
First  Grade  — 

Junior  Law  Clerk. 
Second  Grade  — 

Senior  Law  Clerk. 
Office  Boy  or  Girl. 


Clerk  to  Attorney,  Department  Street 

Improvements,     Twenty-third     and 

Twenty-fourth  Wards. 
Register  Clerk. 
Process  Clnrk. 
Clerks   (as  graded   in   Appendix   III, 

page  150). 

Schedule  D  (page  136). 

Part  II. 
Examiner. 

Schedule  F  (page  139). 

Librarian.  i  Messenger. 

Stenographer  and  Typewriter.  |  Process  Server. 

MAYOR'S  OFFICE. 

Schedule  A  (page  101). 

SecreUry.  i  Chief  Clerk. 

Confidential  Clerk.  | 

Schedule  B  (page  125). 


Warrant  and  Bond  Clerk. 
Clerks   (as  graded  in  Appendix   III, 
page  150). 


Office  Boy  or  Girl. 


Schedule  F  (page  139). 


Stenograpl^er  and  Typewriter. 
Messenger. 
First  Grade  — 
First  Marshal. 


Second  Grade  — 

Second  Marshal. 
Inspectors    and   Sealers   of   Weights 

and  Measures. 


DEPARTMENT  OF  PUBLIC   PARKS. 

Schedule  A  (page  101). 

I  Landscape  Architect. 
PriTste  Secretary  to  the  President. 
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Schedule  D  1  —  Engineer,  Mechan- 
ical. 

Schedule  D  1  —  Engineer,  Topo- 
graphical. 

Scfhedulc  D  1  —  Entomologist. 

Schedule  A  —  Examiner  (Commis- 
sioner of  Accounts). 

Schedule  F  -^  Examiner  (Chief) 
(Civil  Service). 

Schedule  F  —  Examiner  (Civil  Ser- 
vice, Finance,  Law  Departments). 

Schedule  F  —  Examiner,  Assistant 
(CivU  Service). 


Schedule  F  — Examiner  of  CUinit 
(Finance). 

Schedule  F  —  Examiner  of  Com- 
plaint (Public  Works). 

Schedule  F  —  Examiner  of  Coopont 
(Finance). 

Schedule  F  —  Examiner  of  Depend- 
ent Children  (Charities). 

Schedule  E  —  Examining  Physidan, 
Bureau  of  Medical  and  Surgical  B«- 
lief. 

Schedule  E  —  Examining  Physidsn 
(Civil  Service  Boards),  (Fire  Depart* 
ment),  (Str<H>t  Cleaning  Department^ 


F. 


Schedule  F  —  Farmer. 

Schedule  G  — Fireman  (Boiler). 

Schedule  C  — Fireman  (Uniform). 

Schedule  F  —  Fire  Marshal  and  As- 
sistant. 

^Schedule  F  —  First  Assistant  Cor- 
poration Counsel. 

Schedule  F  — Florist. 

Schedule  G  —  Flagger. 


Schedule  C  — Foreman  (Pire  De- 
partment). 

Schedule  C  —  Foreman,  Assisttnt 
(Fire  Department). 

Schedule  F  —  Foreman,  Assistant 
(Mecaanics). 

Schedule  G  —  Foreman  (General)  of 
Laborers. 

Schedule  G  — Foreman  of  Piling 
and  ^Voodwork. 


Schedule  F- 
Schedule    F 
tice. 


Gardener. 
•  Gardener's 


G. 


Appren- 


Schedule  G  —  Gasmaker    and    Am- 
sintant. 
Schedule  G  —  Groundman. 


H. 


Schedule  F  —  Hamessmaker. 
Schedule  G  — Helper,    Skilled    (De- 
partment of  Public  Chax^ities). 
Schedule  G  —  Horseshoer. 
Schedule  G  —  Hose  Repairer. 


Schedule  G  —  Hose     Repairer, 
Helper. 
Schedule  G  —  Housesmith. 
Schedule  D  1— Hydraulic  Engineer. 
Schedule  D  2  —  Hydrographer. 


I. 


Schedule  D  2 — Inspector,  General. 

Schedule  D  2  —  Inspector. 

Schedule  D  2— Inspector  of  Bridges. 

Schedule  D  2  —  Inspector  of  Build- 
ings —  Iron  and  Steel  Construction, 
Masonry  and  Carpentry. 

Schedule  D  1  —  Inspector  of  Burial 
Permits. 

Schedule  D  2  —  Inspector,  Bureau 
of  Incumbrances. 

Schedule  D  2— Inspector  of  Ce- 
ment. 


Inspector  of  Com- 


—  Inspector  of  Con- 
Chief  and  Assistant. 

—  Inspector   District 


Schedule  D  2 
bustibles. 

Schedule   D   1 
tagious  Diseases, 

Sdiodulo   D   2 
and   Assistant. 

Schedule  D  2  —  Inspector  of  Dredg- 
ing. 

Schedule  D  2  —  Inspector  of  Dump- 
and   Assistant. 

Schedule  D  2  - 
ing  of  Dredged 


-  Inspector  of  Damp- 
Material. 


165 


Schedule  D  (page  136). 

Part  II.  I  Tug  and  Scow  Inspector. 

Map  Clerk  and  Draughtsman.  Dump  Inspector  and  Assistant. 


Medical  Examiner. 


Schedule  E  (page  138). 


Schedule  F  (page  139). 


General  Superintendent. 
Assistant  Superintendent. 
Superintendent  of  Stables. 
Superintendent  of  Final   Disposition. 
Assistant     Superintendent    of    Final 

Disposition. 
District  Superintendent. 
Time  Collector. 
Section  Foreman. 


Acting  Assistant  Section  Foreman. 

Dump  Inspector. 

Assistant  Dump  Inspector. 

Tug  and  Scow  Inspector. 

Stable  Foreman. 

Acting  Assistant  Stable  Foreman. 

Hostlers. 

Master  Mechanic. 

Stenographer. 


Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 

DEPARTMENT    OF    STREET   IMPROVEMENTS,  TW^ENTY-THIRD 

AND  TWENTY-FOURTH  WARDS. 
Schedule  A  (page  101). 


Deputy  Commissioner. 
Secretary. 


Chief    Topographical    Engineer    and 

Engineer  of  Concourse. 
Engineer  of  Construction. 


Schedule  B  (page  125). 


Clerks   (as  graded   in   Appendix   III, 

page  1.jO). 
General  Bookkeeper.  , 


Office  Boy  or  Girl. 
Timekeeper. 


Schedule  D  (page  136). 


Part  II. 

Engineering  Corps  (as  graded  in  Ap- 
pendix III,  page   150). 

Toi>ographical   Engineer. 

Mechanical   Engineer. 

Draughtsman. 

Mt^-hanieal  Draughtsman. 

Inspector  Regulating,  Grading  and 
Paving. 

Inspector  Sewers,  Connections,  etc. 


Pert  I. 
Fourth  Grade  — 
Assistant  Engineer. 


Part  II. 


Chninman. 

Rodman. 

Leveler. 

Transitman. 

Computer. 


Schedule  F  (page  139). 


General  Superintendent  of  Mainte- 
nance. 

Superintendent  of  Maintenance. 

Assistant  Superintendent  of  Mainte- 
nance. 

Engineman  (Stationary). 


Goneral  Inspector. 

Messenger. 

Pruner. 

Stenographer  and  Typewriter. 

Watchman. 

Axeman. 


Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 
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M. 


I 


Bchedule  F- 

Schedule  G- 

Schedule  G- 

Schednle  G 

tice. 
Schedule 
Schedule 

Second). 

Schedule  G 

Schedule  F 

Schedule  E 

Schedule  A  - 


Master  Mechanic. 
Machinist. 
Machinist's  Helper. 
-  Machinist's    Agpren- 


D  2  —  Map  Clerk. 

F  — Marshal    (First    and 


•  Mason. 
Mare. 
Marron. 
Mayor. 


Schedule  F  —  Measurer. 

Schedule  D  2— Medianical  Bngi- 
neer. 

Schedule  D  2  — Mechanical  AmIiI- 
ant. 

Schedule  E  —  Medical  Officer. 

Scheiiule  E  —  Medical  Superintnd- 
ent  and  Assistant. 

Schedule  1>  1  —  Meteorologist. 

Schedule  F  —  Messenger. 

Schedule  F  —  Morgue  Keeper  or 
Superintendent. 


X. 


Schedule  F  — Night  Officer   (Li>dg- 
ing-house  for  Homeless  Men). 
Schedule  E  —  Nurse. 


Schedule  E 
vising). 


Nurse  (Head,  Hnptf- 


Schedule  E- 
Schedule  B 
Schedule  F 
Schedule  G 


Oculist  (Visiting). 
Office  Boy  or  Girl. 
-Oil  Collector. 
Oiler. 


O. 


Schedule   D   2  —  Oil   Surveyor  and 
Assistant. 
Schedule  F  —  Orderly. 


p. 


Schedule  G  —  Painter  (Striper  Let- 
terer,    Decorator.   Grainer,   Carriage). 

Schedule  C  —  Park  Policeman. 

Schedule  F  —  Patrolman  (Streets 
an<l  lloads). 

Schedule  F  —  Patrolman  on  Aque- 
duct. 

Schoilule   G  —  Paver. 

SchtMlule  I)  1  —  Pathologist  and  As- 
sistant. 

S<'h<Mlule  A  —  Paymaster. 

ScliMuIe  F  —  IVrnianent  Visitor. 

SchtKlulo  I )  2  —  IMiotographer  of  Un- 
known Dead. 

Schi'dule  E  —  Physician  and  As- 
sistant. 


Schedule  A  —  Pilot  (Noncompeti- 
tive). 

Schedule  G  —  Pipe  Fitter. 

Schciiule  G  -—  Plasterer. 

Schetiule  G  —  IMumber. 

Schedule  A  —  President  Board  of 
Aldermen. 

Schedule  F  —  Principal  and  Super- 
intendent of  School.  Department  of 
Charities. 

Schedule  F  —  Printer. 

S«'hctlule  F  —  Pruner. 

ScluHlule  F  —  Process  Server. 

Schedule  A  —  l*ublic  Administrator 
and  AsHiMtant. 

Schedule    F  —  Purchasing   Agent. 


R. 


Schedule  G  — 
Schc<lule  A  — 
Schedule  F  — 
Schedule  F  — 
Schedule   F- 

and  Deputy. 
Sch<Hlule  F- 
ScIhmIuIc     E 

snd  AtfMJstant. 


Hammer. 

Reader. 

K(M»eiver  and  Deputj. 

-  Hegistrar. 

-  Kejdster   of    Reconls 

-  Registrar  of  Claims. 

-  Resident     Physician 


Schedule  (» —  Rigger. 

Sehedule  F  —  Rockman. 

SeluMlule  D  2  —  Rodman. 

Sehedule  G  —  Roofer  (Slate,  Tar, 
Felt  and  Tin). 

Sch(Hlule  C  —  Roundsman  (Park  Po- 
lice). 

SclHHlule  F  —  Roundsman  (Dodc 
Department). 
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Schedule  D 

Part  II. 

Engineering  Corps  (as  graded  in  Ap- 
pendix III,  page  150). 

Map  Clerk. 

Draughtsman  (Topographical  and  Me- 
chanical). 

Mechanical  Engineer. 

Hydraulic  Engineer. 

Part  I. 
Engineering  Corps: 
Assistant  Engineer. 
Topographical  Engineer. 
Assistant    Engineer    in    Charge    of 
Sewers. 
Engineer  of  Subsurface  Construction. 


Part  II. 


Cbainman. 
Rodman. 
Leveler. 
Transitman. 


Schedule  F 

Superintendent  of  Lamps  and  Gas. 

Superintendent  of  Incumbrances. 

8ui>erintendent  of  Streets  and  Roads. 

Superintendent  of  Repairs  and  Sup- 
plies. ' 

Superintendent  of  Street  Improve- 
ments. 

Examiner  of  Complaints. 

Stenographer  and  Tjrp^writer. 

Measurer. 

Bath  Attendant  (Male  and  Female). 


(page  136). 

Inspectors: 
First  Grade  — 

Inspector  of  Making  Pipes. 

Inspector  of  Making   Hydrants. 

Inspector  of  Masonry. 

Inst)ector  of  Laying  Pipe. 

Inspector  of  Construction. 

Inspector  of  Bureau     of     Incum- 
brances. 

Inspector  of  Lamps   and    Gas. 

Inspector  of  Vaults  and   Areas. 

Inspector  of    Paving,    Regulating 
and  Grading  (Engineer). 

Inspector  of  Meters    and     Water 
Consumption. 

Inspector  of  Cement. 

Inspector  of  Sewer   Connections. 

Inspector  and  Weigher  of  Coal. 

Inspector   of   Openings   in    High- 
ways. 
Second  Grade  — 

Assistant  General  Inspector. 
Third  Grade  — 

General  Inspector. 

(page  139). 

Engineman. 

Gardener. 

Foreman. 

Assistant  Foreman. 

Janitor. 

Keeper  (on  Aqueduct). 

Messenger. 

Patrolman  on  Aqueduct. 

Rockman. 

Watchman. 

Axeman. 


Schedule  G  (page  140). 
Laborers  (Appendix  III,  page  150). 
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W. 


Schedule  F  —  Warden  and  Deputy. 

Schedule  F  —  Warrant  and  Bond 
•Clerk. 

Schedule  A  —  Water  Register. 

Schedule  F  —  Water  Purveyor. 

Schedule  G  — Waiters. 

Schedule  B  —  Warrant  Clerk  and 
Asei«tant. 


Schedule  F  —  Watchman. 

Schedule  G  —  Watchman,  Tempo- 
rary (Receiving  $1.75  a  day,  or  leas). 

Schedule  F  —  Weighmaster. 

Schedule  G  —  Wheelwright  aad 
Helper. 

Schedule  G  —  Woodworker. 
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Schedule  B~  Clerk  of  Building 
Department. 

Schedule  B  —  Clerk  Burial  Permit 
<HeaIth  Department). 

Schedule  B  —  Clerk  to  Bureau  of 
Street  Opening. 

Schedule  B  —  Clerk,  Engrossing. 

Schedule  B  —  Clerk,  Bxecutiye. 

Schedule  B  — Clerk,  Exempt. 

Schedule  B  —  Clerk,  Fire-escape  and 
Violation. 

Schedule  B  —  Clerk,  Junior. 

Schedule  B  —  Clerk  of  Law  Depart- 
ment. 

Schedule  B  — Clerk,  Labor. 

Schedule  B  —  Clerk,  Process. 

Schedule  B  —  Clerk,  Property. 

Schedule  B  —  Clerk  of  Markets  (Fi- 
nance Department). 

Sch€>dule  B  —  Clerk,   Receiving. 

Schedule  B  — Clerk,  Supply. 

Schedule  B  —  Clerk  of  Taxes  and 
Assessments. 

Schedule  D  2  —  Clerk  of  the  Work 
(Armory  Board). 

Schedule  B  —  Clerk,  Warrant  and 
Bond  (Mayor's  Office). 

Sche<lule  O  —  Climber. 

Schedule  G  —  Clothing  Cutter. 


Schedule  G  — Cook. 

Schedule  A  —  Collector  of  Assess- 
ments and  Clerk  of  Arrears. 

Schedule  A  —  Collector  of  City  Rev- 
enues and  Superintendent  of  Mar- 
kets. 

Schedule  A  —  Collector  of  City  Rev- 
enues. 

Schedule  B  —  Collector  of  City  Rev- 
enues, Deputy. 

Schedule  F  —  Collector  (Dock  De- 
partment). 

Schedule  A  —  Commissioner. 

Schedule  A  —  Comptroller,  Deputy 
Comptroller. 

Schedule  F  —  Computer  of  Ac- 
counts. 

Sche<lule  D  2  —  Computer. 

Schedule  G  —  Cooper. 

Schedule  G  —  Coppersmith. 

Schedule  B  —  Copyist. 

Schedule  F  —  Cottage  Attendant 
(Female). 

Schedule  A  —  Counsel  to  the  Corpo- 
ration. 

Schedule  G  —  Coxswain. 

Schedule  B  —  Custodian  Mortgages, 
Titles,  Deeds,  etc. 


D. 


S<he<lule  G  —  Deck  Hand. 

Schedule  F — Deputy  Commissioner, 
TaxcH  and  Assessments. 

Schedule  F  —  Director  of  Menag- 
erie. 

SehcHlule  D  1  —  Director  of  Bacte- 
riologi<*al  Laboratory  and  Assistant. 

Schedule  F  —  Disinfector  and  As- 
sistant. 

Schedule  F  — Diver. 

Schedule  G  —  Diver's  Tender. 

Schedule  G  —  Dock  Builder. 

Schedule  F  —  Dockmaster. 


Scheilule  F  —  Dockmaster's  Assist- 
ant. 

Schedule  F  —  Doorman. 

Schedule  D  2  —  Draughtsman  (Me- 
chanical, Architectural,  Topographi- 
cal). 

Schedule  C  —  Drill  Master  and  In- 
structor. 

Schedule  F  —  Driver,  Ambulance. 

Schedule  F  —  Driver,  Van. 

Schedule  F  —  Driver,  Repairs  and 
Supplies. 

Schedule  D  2  -—  Druggist. 


E. 


SchcHiule 

sistant. 
Sch€»dule 
Schedule 
Schedule 

Ing. 
Schedule 

sistant 


D   1  —  Engineer  and   As- 

A  —  Engineer,  Chief. 

A  —  Engineer,  Consulting. 

D  1  —  Engineer,  Supervis- 

D  1  —  Engineer,  Chief  As- 
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Schedule  D  1  —  Engineer  and  Chief 
Draughtsman  and  Assistant. 

Schedule  A  —  Engineer  in  Charge 
of  Sewers  and  Assistant. 

Schedule  F  —  Engineman  (Station- 
ary and  Marine). 

Schedule  D  1  —  Engineer,  Hydrau- 
lic. 
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For  the  position  of  Uniformed  Fireman  in  the  Fire  Department 
the  minimum  height  and  weight  required  is  5  feet  7  inches  and 
132  pounds;  age,  18  to  30. 

For  the  position  of  Keoper  in  the  Department  of  Correction  the 
minimum  height  and  weight  required  is  5  feet  7  inches  and  135 
poimds;  minimum  age,  18. 

Applicants  for  the  position  of  Uniformed  Firemen  and  Park 
Policemen  must  be  citizens  of  the  United  States  and  have  sesided 
within  the  State  of  New  York  for  one  year. 

3.  For  the  position  of  Office  Boy  (or  Girl)  candidates  must  be 
under  18  years  of  age. 

4.  A  person  retiring  from  employment  in  any  Department  in 
the  City  Government,  and  who  is  receiving  a  pension  from  the 
City  Government  for  his  ser\'ico8  to  that  Department  shall  not 
be  allowed  to  apply  for  a  position  in  tho  Civil  Sen'ice,  unless  he 
shall  execute  an  agreement  releasing  the  City  from  all  claim  for 
mch  pension  during  the  continuance  of  his  employments 

5.  No  applications  will  be  received  excepting  from  residenta 
of  the  State  of  New  York. 

Exemption. 

1.  Persons  in  the  employ  of  the  Department  of  Public  Charities 
and  the  Department  of  Correction,  selected  from  among  the  in- 
mates of  the  institutions  under  its  charge  and  not  receiving  over 
$20  per  month,  and  also  domestic  sen^ants  in   the   families  of 
officers  having  cliArge  of  any  department  of  such  institutions  and 
residing  in  the  same,  are  exempt  from  examination  or  registratioii. 

2.  All  persons  in  the  Department  of  Public  Charities  and  De- 
partment of  Correction,  whose  compensation  does  not  exceed  $150 
per  annum,  or  at  the  rate  thereof,  are  exempt  from  examinatiixi 
and  registration. 

Examination. 

1.  Applicants  notified  to  appear  for  examination  must  preaent 
their  notifications  to  gain  admittance  to  the  examination-n>om. 
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2.  Candidates  shall  hereafter  be  notified  to  appear  for  exami- 
i&tioix  but  once,  imless  a  satisfactory  reason  is  given  in  writing 
o  the  Board  for  his  (or  her)  failure  to  report 

3.  In  the  case  of  applicants  for  any  position  except  that  of  Fire- 
men and  Policemen,  all  applicants  who  have  filed  their  applica- 
tions before  the  written  examination  begins,  shall  be  examined, 
and  the  physical  examination  may  be  had  before  or  after  the 
written  examination. 

4.  A  preliminary  sheet,  envelope  and  nimibor  sliall  be  given  to 
each  applicant,  and  he  (or  she)  shall  write  his  (or  her)  name  and 
number  upon  the  preliminary  sheet  and  seal  the  same  in  the 
envelope, 

5.  The  envelopes  shall  not  be  opened  until  after  the  examination 
papers  have  been  rated  and  marked  by  the  Examiners.     Appli- 
eantg  shall  be  duly  notified  what  percentage  they  obtain  in  the 
examination  and  whether  they  have  failed  or  passed. 

6.  It  shall  be  within  the  discretion  of  the  Examining  Board  to 
require,  in  addition  to  the  usual  testimony  as  to  character  of  ap- 
plicants, letters  of  recommendation  from  late  employers  as  to  the 
character  and  ability  of  the  applicant  to  fill  the  position  sought  for. 

7.  The  Examining  Board  is  authorized  to  reject  any  examina- 
tion paper  which  had  been  signed  by  the  candidate,  upon  the  con- 
clusion of  his  examination  (providing  that  due  notice  had  bfeen 
given  to  the  applicant  to  that  effect  before  the  examination). 

8.  Questions  shall  be  given  out  in  separate  single  sheets.     "No 
oandidate  will  be  permitted  to  leave  the  examination  room  while 
engaged  upon  a  paper.     If  he  does  leave  the  room,  the  question 
sheet  upon  which  he  is  engaged  will  be  taken  up  and  will  not  be 
vetumed  to  him. 

9.  Only  general  explanation  as  to  the  exact  meaning  of  ques- 
tiona  shall  be  given  candidates,  and  any  such  information  shall  be 
(mblicly  communicated  to  all,  and  not  privately  to  the  candidate 
iflldng  an  explanation.  "No  information  or  aid  in  solving  ques- 
ions  shall  be  permitted    from  any  source.      Any  candidate    at- 

23 
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tempting  to  use  a  book  or  manuscript,  or  to  copy  from  the  paper 
of  another  candidate,  shall  not  be  permitted  to  continue  his  exami- 
nation. 

10.  So  soon  as  practicable  after  the  grading  of  the  papers  of 
competitors  in  any  examination  they  will  be  advised  by  mail  bj 
the  Secretary  of  the  Commission  as  to  their  percentage.  Prior  to 
that  time  no  inquiries  to  the  Commission,  or  its  officers,  will  be 
answered,  ndr  will  any  letters,  explanatory  of  error  presumed  to 
have  been  made  in  an  examination,  receive  any  attention. 

11.  The  examination  papers  of  a  candidate  will  be  exhibited 
only  to  the  candidate,  or,  if  requested,  to  the  appointing  officer 
when  his  name  is  certified. 

12.  A  candidate,  after  receiving  notice  of  Ins  rating,  may,  in 
person,  in  the  presence  of  an  Examiner  or  Commissioner  or  deputed 
officer  of  the  Commission,  inspect  his  examination  papers,  and  i^ 
in  his  opinion,  injustice  has  been  done  him  he  nuiy,  within  thirty 
days  after  receipt  of  notice,  appeal  to  the  Chief  Examiner,  specify- 
ing in  writing  particularly  and  in  detail  the  cause  of  the  complaint 
The  Chief  Examiner  will  promptly  decide  all  such  appeals,  and,  if 
his  decision  is  favorable  to  the  appeal,  shall  report  his  action  to 
the  Commission,  for  its  approval. 

13.  Be-examination  will  be  granted  only  in  very  excepticoal 
cases,  when  manifest  injustice  has  for  any  reason  been  suffered 
In  such  cases  the  request  for  re-examination  must  be  accompanied 
by  a  written  statement  of  the  alleged  facts  upon  which  it  is  baaed. 
A  simple  statement  that  the  applicant  did  not  do  himself  justice 
will  not  be  r^arded  as  siifficient  ground  for  allowing  a  re-exami 
nation. 

14.  Copies  of  questions  used  in  examinations  will  not  l)e  fur 
nished  except  in  cases  where  they  are  published  by  the  Comraia 
sion  for  general  information. 

16.  In  all  examinations  in  which  experience  is  taken  into  con 
sideration  in  the  general  rating,  the  actual  experience  of  the  can 
didat-e,  obtained  during  the  period  of  temporary  employment,  shal 
not  be  considered  in  the  rating. 
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16.  Examination  questions  (except  for  positions  where  tlie  Beg- 
ilations  specifically  provide  otherwise)  will  be  so  prepared  as  to 
letennine  the  general  ability  of  candidates  rather  than  their  spe- 
cific knowledge  of  the  rules  of  the  Departments  relating  to  the 
portions  for  which  they  are  competing. 

17.  Whenever  the  appointing  power  shall  designate  the  New 
York  City  Civil  Service  Commission  to  hold  the  examinations 
required  by  section  2  of  chapter  428  of  the  Laws  of  1897,  and 
examinations  for  merit  and  fitness  have  already  been  held  by  said 
Commission,  the  aggregate  rating  given  by  it  shall  be  deemed  the 
aggr^ate  rating  required  by  said  section.  Provided,  however, 
that  when  any  special  qualification  shall  be  designated  by  the 
appointing  power  as  necessary  for  the  proper  discharge  of  the 
dutiea  of  a  particular  position,  a  supplementary  examination  shall 
be  held  as  to  the  fitness  of  candidates  for  such  position  with  refer- 
ence to  siich  qualifications,  unless  the  examination  already  had  has 
covered  such  qualifications.  In  this  case  the  Chief  Examiner 
shall,  upon  the  basis  of  the  examinations  already  had,  make  a 
rating  as  to  the  fitness  of  such  candidates. 

18.  That,  in  all  cases  where  the  New  York  City  Civil  Service 
Commission  has  been  designated  to  conduct  examinations  for  fit- 
ness, an  Examiner  shall  be  detailed  whose  duty  it  shall  be  to  ex- 
amine the  papers  of  each  candidate  and  make  thereon  a  rating 
for  fitness. 

Eligible  List. 

1.  The  names  of  such  applicants  as  have  passed  the  examination 
shall  be  placed  upon  an  eligible  list  in  order  of  the  percentage 
obtained. 

2.  Before  a  candidate's  name  can  be  certified  for  appointment, 
at  least  two  of  the  vouchers'  certificates  must  be  received. 

3.  Eligible  lists  shall  not  be  held  for  vouchers'  certificates  for  a 
longer  period  than  one  week  from  date  of  mailing.  If,  at  the 
termination  of  one  week,  letters  have  been  received  from  two  of 
the  four  vouchers  required,  the  eligible  list  mil  be  made  up. 
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Oerttfioation. 

1.  In  filling  requisitions  the  Secretary  shall  certify  two  names 
more  than  called  for.  No  name  shall  be  certified  more  than  three 
times  to  any  one  Department. 

2.  Certification  having  been  made  upon  a  requisition  from  a 
Department  for  a  certain  position,  no  further  certification  shall  be 
made  to  the  Department  for  the  same  position  until  certification  of 
appointment  shall  have  been  made  by  the  Department  upon  the 
previous  certification. 

3.  A  person  who  has  been  certified  upon  a  requisition  and  failed 
to  respond  after  having  been  duly  notified,  shall  be  stricken  from 
the  eligible  list,  unless  he  has  some  good  reason  to  offer  in  excuse. 

4.  In  all  cases  where  persons  on  the  eligible  list  refuse  to  accept  , 
appointment  from  the  City  without  assigning  any  reason,  or  as*  j 
signing  a  reason  which,  in  the  judgment  of  the  Commission,  is  sj 
insufficient,  they  shall  be  stricken  from  the  eligible  list.  "■■ 


Rules  Governing  Examinable  Schedules. 


Application. 

1.  A  person  desiring  to  entor  an  examination  may  obtain  an 
application  blank  by  applying  to  the  Secretary  of  the  Civil  Service 
Commission,  and  when  the  demands  of  the  service  may  require, 
the  Secretary  shall  notify  the  applicants  of  record  to  appear  for 
examination,  giving  place,  date  and  hour  for  such  examination. 
When  the  applicants  of  record  are  in  excess  of  such  number  as 
can  be  conveniently  examined  on  the  same  day  the  applicants  shall 
be  notified  to  appear  in  the  order  of  the  dates  of  their  applications. 

2.  For  the  positions  of  Physician,  Surgeon,  Medical  Officer,  or 
positions  of  a  similar  nature,  it  is  required  that  the  applicant  shall 
present  a  certificate  duly  issued  in  accordance  with  the  Laws  of 
the  State  of  New  York,  authorizing  him  or  her  to  practice  medi- 
cine and  surgerj'. 

For  the  position  of  Chemist,  Druggist  or  Analyzer,  or  positions 
of  a  similar  nature,  it  is  required  that  the  applicant  shall  present 
a  d^ree  of  Bachelor  of  Science,  or  its  equivalent,  from  some  insti- 
tution duly  authorized  by  law  to  confer  such  degree,  or  a  certificate 
from  some  reputable  institution  showing  that  he  (or  she)  has  pur- 
sued in  such  institution,  with  credit,  for  two  years,  a  course  of 
study  adapted  to  qualify  him  (or  her)  for  the  position  sought. 

For  the  position  of  Inspector  in  the  Building  Department  it  is 
required  that  the  applicant  shall  have  had  ten  years'  experience, 
either  as  an  architect,  civil  engineer,  mason,  carpenter  or  iron 
worker  (Consolidation  Act,  chapter  514). 

For  the  position  of  Policeman  in  the  Department  of  Public 
Parks  the  minimum  height  and  weight  required  is  5  feet  8  inches 
and  135  pounds;  age,  21  to  40. 
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For  the  position  of  Uniformed  Fireman  in  the  Fire  Department 
the  minimum  height  and  weight  required  is  5  feet  7  inches  and 
132  pounds;  age,  18  to  30. 

For  the  position  of  Keeper  in  the  Department  of  Correction  the 
minimum  height  and  weight  required  is  5  feet  7  inches  and  135 
pounds;  minimum  age,  18. 

Applicants  for  the  position  of  Uniformed  Firemen  and  Park 
Policemen  must  be  citizens  of  the  United  States  and  have  resided 
within  the  State  of  New  York  for  one  year. 

3.  For  the  position  of  Office  Boy  (or  Girl)  candidates  must  be 
under  18  years  of  age. 

4.  A  person  retiring  from  employment  in  any  Department  in 
the  City  Government,  and  who  is  receiving  a  pension  from  the 
City  Government  for  his  services  to  that  Department  shall  not 
be  allowed  to  apply  for  a  position  in  the  Civil  Sendee,  unless  he 
shall  execute  an  agreement  releasing  the  City  from  all  claim  for 
mch  pension  during  the  continuance  of  his  employments 

5.  No  applications  will  be  received  excepting  from  residents 
of  the  State  of  New  York. 

Exemption. 

1.  Persons  in  the  employ  of  the  Department  of  Public  Charities 
and  the  Department  of  Correction,  selected  from  among  the  in- 
mates of  the  institutions  under  its  charge  and  not  receiving  over 
$20  per  month,  and  also  domestic  servants  in  the  families  of 
officers  having  charge  of  any  department  of  such  institutions  and 
residing  in  the  same,  are  exempt  from  examination  or  registration. 

2.  All  persons  in  the  Department  of  Public  Charities  and  De- 
partment of  Correction,  whose  compensation  does  not  exceed  $150 
per  annum,  or  at  the  rate  thereof,  are  exempt  from  examinaticm 
and  registration. 

Examination. 

1.  Applicants  notified  to  appear  for  examination  must  present 
their  notifications  to  gain  admittance  to  the  examination-room. 
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2.  Candidates  shall  hereafter  be  notified  to  appear  for  exami- 
nation but  once,  unless  a  satisfactory  reason  is  given  in  writing 
to  the  Board  for  his  (or  her)  failure  to  report. 

3.  In  the  case  of  applicants  for  any  position  except  that  of  Fire- 
men and  Policemen,  all  applicants  who  have  filed  their  applica- 
tions before  the  written  examination  begins^  shall  be  examined, 
and  the  physical  examination  may  be  had  before  or  after  the 
written  examination. 

4.  A  preliminary  sheet,  envelope  and  number  shall  be  given  to 
each  applicant,  and  he  (or  she)  shall  write  his  (or  her)  name  and 
amnber  upon  the  preliminary  sheet  and  seal  the  same  in  the 
envelope. 

5.  The  envelopes  shall  not  be  opened  until  after  the  examination 
papers  have  been  rated  and  marked  by  the  Examiners.     Appli- 
cants shall  be  duly  notified  what  percentage  they  obtain  in  the 
examination  and  whether  they  have  failed  or  passed. 

6.  It  shall  be  within  the  discretion  of  the  Examining  Board  to 
require,  in  addition  to  the  usual  testimony  as  to  character  of  ap- 
plicants, letters  of  recommendation  from  late  employers  as  to  the 
character  and  ability  of  the  applicant  to  fill  the  position  sought  for. 

7.  The  Examining  Board  is  authorized  to  reject  any  examina- 
tion paper  which  had  been  signed  by  the  candidate,  upon  the  con- 
clusion of  his  examination  (providing  that  due  notice  had  bfeen 
given  to  the  applicant  to  that  effect  before  the  examination). 

8.  Questions  shall  be  given  out  in  separate  single  sheets.     Ko 
oandidate  will  be  permitted  to  leave  the  examination  room  while 
engaged  upon  a  paper.     If  he  does  leave  the  room,  the  question 
sheet  upon  which  he  is  engaged  will  be  taken  up  and  will  not  be 
letnmed  to  him. 

9.  Only  general  explanation  as  to  the  exact  meaning  of  ques- 
tions shall  be  given  candidates,  and  any  such  information  shall  be 
publicly  communicated  to  all,  and  not  privately  to  the  candidate 
asking  an  explanation.  "No  information  or  aid  in  solving  ques- 
tions shall  be  permitted   from  any  source.      Any  candidate    at- 
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number  shall  be  affixed,  first,  an  initial  which  will  represent  the 
class  of  work;  second,  an  initial  which  shall  repreeent  the  sub- 
division. 

4.  The  applications  thus  arranged  and  numbered  shall  be  en- 
tered in  order  of  number  in  the  "  Registration  Book,"  indexed, 
and  placed  on  file  in  order  of  their  nujnber  for  certification. 

6.  An  applicant  who  changes  the  position  which  he  has  applied 
for  some  other  position  after  having  been  registered  will  lose  his 
position  on  the  eligible  list  and  will  be  required  to  make  a  new 
application. 

6.  An  applicant  is  not  allowed  to  change  the  position  sought 
for  more  than  once. 

7.  An  applicant  is  not  allowed  to  make  alterations  in  an  appli- 
cation after  filing  the  same,  except  a  change  of  address. 

8.  The  Labor  Clerk  shall  register  against  the  names  of  all  candi- 
dates qualifying  for  special  labor  the  kind  of  labor  for  which  they 
have  been  determined  to  be  qualified. 

9.  The  Labor  Clerk  is  authorized  to  certify  the  name  of  any 
person  registered  on  the  list  for  Laborer  who  is  willing  to  accept 
temporarj'^  employment  during  the  winter  months  for  the  removal 
of  snow  and  ice.  Applications  for  this  service  must  be  made  at 
the  Labor  Bureau.  Certification  shall  be  made  in  the  order  of 
application.  Such  employment  shall  not  be  made  permanent,  and 
shall  last  only  during  such  period  as  the  emergency  requires. 

Certification. 

• 

1.  On  a  requisition  for  labor,  the  first  applicant  on  the  eligible 
list  for  the  class  of  work  as  stated  in  the  requisition  must  be  cer- 
tified. 

2.  The  applicant  shall  be  notified  by  sealed  notice  to  report  at 
the  Labor  Bureau  for  identification  at  a  time  specified  in  the  notice. 
Upon  proving  identity,  the  applicant  shall  be  given  a  certificate 
stating  registration  number,  name,  address,  weight,  height^  color 
of  eyes,  where  certified  and  class  of  work. 

3.  A  certification  of  this  applicant  shall  be  made  to  the  Depart- 
ment  making  the  requisition. 
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16.  Examination  questions  (except  for  positions  where  the  Reg- 
ulations specifically  provide  otherwise)  will  be  so  prepared  as  to 
detennine  the  general  ability  of  candidates  rather  than  their  sp^ 
cific  knowledge  of  the  rules  of  the  Departments  relating  to  the 
positions  for  which  they  are  competing, 

17.  Whenever  the  appointing  power  shall  designate  the  New 
York  City  Civil  Service  Commission  to  hold  the  examinations 
required  by  section  2  of  chapter  428  of  the  Laws  of  1897,  and 
examinations  for  merit  and  fitness  have  already  been  held  by  said 
Commission,  the  aggregate  rating  given  by  it  shall  be  deemed  the 
aggregate  rating  required  by  said  section.  Provided,  however, 
that  when  any  special  qualification  shall  be  designated  by  the 
appointing  power  as  necessary  for  the  proper  discharge  of  the 
duties  of  a  particular  position,  a  supplementary  examination  shall 
be  held  as  to  the  fitness  of  candidates  for  such  position  with  refer- 
ence to  such  qualifications,  unless  the  examination  already  had  has 
covered  such  qualifications.  In  this  case  the  Chief  Examiner 
shall,  upon  the  basis  of  the  examinations  already  had,  make  a 
rating  as  to  the  fitness  of  such  candidates. 

18.  That,  in  all  cases  where  the  New  York  City  Civil  Service 
Commission  has  been  designated  to  conduct  examinations  for  fit- 
ness, an  Examiner  shall  be  detailed  whose  duty  it  shall  be  to  ex- 
amine the  papers  of  each  candidate  and  make  thereon  a  rating 
for  fitness. 

Eligible  List. 

1.  The  names  of  such  applicants  as  have  passed  the  examination 
shall  be  placed  upon  an  eligible  list  in  order  of  the  percentage 
obtained. 

2.  Before  a  candidate's  name  can  be  certified  for  appointment, 
at  least  two  of  the  vouchers'  certificates  must  be  received. 

3.  Eligible  lists  shall  not  be  held  for  vouchers'  certificates  for  a 
longer  period  than  one  week  from  date  of  mailing.  If,  at  the 
termination  of  one  week,  letters  have  been  received  from  two  of 
the  four  vouchers  required,  the  eligible  list  will  be  made  up. 
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For  the  position  of  Uniformed  Fireman  in  the  Fire  Department 
the  minimum  height  and  weight  required  is  5  feet  7  inches  and 
132  pounds;  age,  18  to  30. 

For  the  position  of  Keeper  in  the  Department  of  Correction  the 
minimum  height  and  weight  required  is  5  feet  7  inches  and  135 
pounds;  minimum  age,  18. 

Applicants  for  the  position  of  Uniformed  Firemen  and  Park 
Policemen  must  be  citizens  of  the  United  States  and  have  resided 
within  the  State  of  New  York  for  one  year. 

3.  For  the  position  of  Office  Boy  (or  Girl)  candidates  must  be 
under  18  years  of  age. 

4.  A  person  retiring  from  employment  in  any  Department  in 
the  City  Government,  and  who  is  receiving  a  pension  from  the 
City  Government  for  his  services  to  that  Department  shall  not 
be  allowed  to  apply  for  a  position  in  the  Civil  Sen^ice,  imless  he 
shall  execute  an  agreement  releasing  the  City  from  all  claim  for 
mch  pension  during  the  continuance  of  his  employments 

5.  No  applications  will  be  received  excepting  from  residents 
of  the  State  of  New  York. 

Exemption. 

1.  Persons  in  the  employ  of  the  Department  of  Public  Charities 
and  the  Department  of  Correction,  selected  from  among  the  in- 
mates of  the  institutions  under  its  charge  and  not  receiving  over 
$20  per  month,  and  also  domestic  ser\^ants  in  the  families  of 
officers  having  cliargc  of  any  department  of  such  institutions  and 
residing  in  the  same,  are  exempt  from  examination  or  registration. 

2.  All  persons  in  the  Department  of  Public  Charities  and  De- 
partment of  Correction,  whose  compensation  does  not  exceed  $150 
per  annum,  or  at  the  rate  thereof,  are  exempt  from  examinaticm 
and  registration. 

Examination. 

1.  Applicants  notified  to  appear  for  examination  must  present 
their  notifications  to  gain  admittance  to  the  examination-room. 
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2.  Candidates  shall  hereafter  be  notified  to  appear  for  exami- 
nation but  once,  unless  a  satisfactory  reason  is  given  in  writing 
to  the  Board  for  his  (or  her)  failure  to  report. 

3.  In  the  case  of  applicants  for  any  position  except  that  of  Fire- 
men and  Policemen,  all  applicants  who  have  filed  their  applica- 
tions before  the  written  examination  begins,  shall  be  examined, 
and  the  physical  examination  may  be  had  before  or  after  the 
written  examination. 

4.  A  preliminary  sheet,  envelope  and  nimiber  sliall  be  given  to 
each  applicant,  and  he  (or  she)  shall  write  his  (or  her)  name  and 
number  upon  the  preliminary  sheet  and  seal  the  same  in  the 
envelope. 

5.  The  envelopes  shall  not  be  opened  until  after  the  examination 
papers  have  been  rated  and  marked  by  the  Examinei-s.     Appli- 
cants shall  be  duly  notified  what  percentage  they  obtain  in  the 
examination  and  whether  they  have  failed  or  passed. 

6.  It  shall  be  within  the  discretion  of  the  Examining  Board  to 
require,  in  addition  to  the  usual  testimony  as  to  character  of  ap- 
plicants, letters  of  recommendation  from  late  employers  as  to  the 
character  and  ability  of  the  applicant  to  fill  the  position  sought  for. 

7.  The  Examining  Board  is  authorized  to  reject  any  examina- 
tion paper  which  had  been  signed  by  the  candidate,  upon  the  con- 
clusion of  his  examination  (providing  that  due  notice  had  bfeen 
given  to  the  applicant  to  that  effect  before  the  examination). 

8.  Questions  shall  be  given  out  in  separate  single  sheets.     No 
candidate  will  be  permitted  to  leave  the  examination  room  while 
engaged  upon  a  paper.     If  he  does  leave  the  room,  the  question 
sheet  upon  which  he  is  engaged  will  be  taken  up  and  will  not  be 
letomed  to  him. 

9.  Only  general  explanation  as  to  the  exact  meaning  of  ques- 
tions shall  be  given  candidates,  and  any  such  information  shall  be 
publicly  communicated  to  all,  and  not  privately  to  the  candidate 
asking  an  explanation.  No  information  or  aid  in  solving  ques- 
tions shall  be  permitted    from  any  source.      Any  candidate    at- 
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tempting  to  uso  a  book  or  manuscript,  or  to  copy  from  the  paper 
of  another  candidate,  shall  not  be  permitted  to  continue  his  exami- 
nation. 

10.  So  soon  ad  practicable  after  the  grading  of  the  papers  of 
competitors  in  any  examination  they  will  be  advised  by  mail  by 
the  Secretary  of  the  Commission  as  to  their  percentage.  Prior  to 
that  time  no  inquiries  to  the  Commission,  or  its  oflScers,  will  be 
answered,  nOr  will  any  letters,  explanatory  of  error  presumed  to 
have  been  made  in  an  examination,  receive  any  attention. 

11.  The  examination  papers  of  a  candidate  will  be  exhibited 
only  to  the  candidate,  or,  if  requested,  to  the  appointing  offioer 
when  his  name  is  certified. 

12.  A  candidate,  after  receiving  notice  of  his  rating,  may,  in 
person,  in  the  presence  of  an  Examiner  or  Commissioner  or  deputed 
officer  of  the  Commission,  inspect  his  examination  papers,  and  if, 
in  his  opinion,  injustice  has  been  done  him  he  may,  within  thirty 
days  after  receipt  0;f  notice,  appeal  to  the  Chief  Examiner,  specify- 
ing in  writing  particularly  and  in  detail  the  cause  of  the  complaint 
The  Chief  Examiner  will  promptly  decide  all  such  appeals,  and,  if 
his  decision  is  favorable  to  the  appeal,  shall  report  his  action  to 
the  Commission,  for  its  approval. 

13.  He-examination  will  be  granted  only  in  veiy  exceptional 
cases,  when  manifest  injustice  has  for  any  reason  been  suffered. 
In  such  cases  the  request  for  re-examination  must  be  accompanied 
by  a  written  statement  of  the  alleged  facts  upon  which  it  is  based. 
A  simple  statement  that  the  applicant  did  not  do  himself  justice 
will  not  be  regarded  as  sufficient  ground  for  allowing  a  re-exami 
nation. 

14.  Copies  of  questions  used  in  examinations  will  not  he  fur- 
nished except  in  cases  where  they  are  published  by  the  Gomrais- 
sion  for  general  information. 

15.  In  all  examinations  in  which  experience  is  taken  into  con- 
sideration in  the  general  rating,  the  actual  experience  of  the  can- 
didate, obtained  during  the  period  of  temporary  employment,  shall 
not  he  considered  in  the  rating. 
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16.  Examination  questions  (except  for  positions  where  the  Eeg- 
fllations  specifically  provide  otherwise)  will  be  so  prepared  as  to 
detennine  the  general  ability  of  candidates  rather  than  their  sp^ 
cific  knowledge  of  the  rules  of  the  Departments  relating  to  the 
positions  for  wldch  they  are  competing. 

17.  TThenever  the  appointing  power  shall  designate  the  New 
York  Citv   Civil   Service  Commission  to  hold  the  examinations 
required  by  section  2  of  chapter  428  of  the  Laws  of  1897,  and 
examinations  for  merit  and  fitness  have  already  been  held  by  said 
Commission,  the  aggregate  rating  given  by  it  shall  be  deemed  the 
aggregate  rating  required  by  said  section.     Provided,  however, 
that  when  any  special  qualification  shall  be  designated  by  the 
appointing  power  as  necessary  for  the  proper  discharge  of  the 
duties  of  a  particular  position,  a  supplementary  examination  shall 
be  held  as  to  the  fitness  of  candidates  for  such  position  with  refer- 
ence to  such  qualifications,  unless  the  examination  already  had  has 
covered  such  qualifications.       In  this  case  the  Chief  Examiner 
shall,  upon  the  basis  of  the  examinations  already  had,  make  a 
rating  as  to  the  fitness  of  such  candidates. 

18.  That,  in  all  cases  where  the  New  York  City  Civil  Service 
Commission  has  been  designated  to  conduct  examinations  for  fit- 
ness, an  Examiner  shall  be  detailed  whose  duty  it  shall  be  to  ex- 
amine the  papers  of  each  candidate  and  make  thereon  a  rating 
for  fitness. 

Eligible  List. 

1.  The  names  of  such  applicants  as  have  passed  the  examination 
shall  be  placed  upon  an  eligible  list  in  order  of  the  percentage 
obtained. 

2.  Before  a  candidate's  name  can  be  certified  for  appointment, 
at  least  two  of  the  vouchers'  certificates  must  be  received. 

3.  Eligible  lists  shall  not  be  held  for  vouchers'  certificates  for  a 
longer  period  than  one  week  from  date  of  mailing.  If,  at  the 
termination  of  one  week,  letters  have  been  received  from  two  of 
the  four  vouchers  required,  the  eligible  list  mil  be  made  up. 
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Schedule  D  1  —  Engineer,  Mechan- 
ical. 

Schedule  D  1  —  Engineer,  Topo- 
graphical. 

Schedule  D  1  —  Entomologist. 

Schedule  A  —  Examiner  (Commis- 
sioner of  Accounts). 

Schedule  F  —  Examiner  (Chief) 
(Civil  Service). 

Schedule  F  —  Examiner  (Civil  Ser- 
vice, Finance,  Law  Departments). 

Schedule  F  —  Examiner,  Assistant 
(Civil  Service). 


Schedule  F  — Examiner  of  Claims 
(Finance). 

Schedule  F  —  Examiner  of  Com- 
plaint  (Public  Works). 

Schedule  F  —  Examiner  of  Conpont 
(Finance). 

Schedule  F  —  Examiner  of  Depend- 
ent Children  (Charities). 

Schedule  E  —  Examining  Phjaician, 
Bureau  of  Medical  and  Surgical  Re- 
lief. 

Schedule  E  —  Examining  Physidiii 
(Civil  Service  Boards),  (Fire  Depart- 
ment), (Street  Cleaning  Department). 


F. 


Schedule  F  —  Farmer. 

Schedule  G  — Fireman  (Boiler). 

Schedule  C  — Fireman  (Uniform). 

Schedule  F  —  Fire  Marshal  and  As- 
sistant 

^Schedule  F  — First  Assistant  Cor- 
poration Counsel. 

Schedule  F  — Florist. 

Schedule  G  — Flagger. 


Schedule  C  — Foreman  (Fire  De- 
partment). 

Schedule  C  —  Foreman,  Assistant 
(Fire  Department). 

Schedule  F  —  Foreman,  Assistant 
(Mecuanics). 

Schedule  G  —  Foreman  (General)  of 
Laborers. 

Schedule  G  — Foreman  of  Piling 
and  \\  oodwork. 


Schedule  F- 
Schedule    F 
tice. 


Gardener. 
•  Gardener's 


Q. 


Appreu- 


Schedule  G  —  Gasmaker    and    As- 
sistant. 
Schedule  G  —  Groundman. 


H. 


Schedule  F*  —  Hamessmaker. 
Schedule  G  — Helper,    Skilled    (De- 
partment of  Public  Charities). 
Schedule  G  —  Horseshoer. 
Schedule  G  —  Hose  Repairer. 


Schedule  G  —  Hose     Repairer, 
Helper. 
Schedule  G  —  Housesmith. 
Schedule  D  1— Hydraulic  Engineer. 
Schedule  D  2  —  Hydrographer. 


I. 


Schedule  D  2  —  Inspector,  General. 

Schedule  D  2  —  Inspector. 

Schedule  D  2— Inspector  of  Bridges. 

Schedule  D  2  —  Inspector  of  Build- 
ings —  Iron  and  Steel  Construction, 
Masonry  and  Carpentry. 

Schedule  D  1  —  Inspector  of  Burial 
Permits. 

Schedule  D  2  — Inspector,  Bureau 
of  Incumbrances. 

Schedule  D  2  — Inspector  of  Ce- 
ment. 


Schedule  D  2  —  Inspector  of  Com- 
bustibles. 

Schedule  D  1  —  Inspector  of  Con- 
tagious Diseases,  Chief  and  Assistant. 

Schedule  D  2  —  Inspector  District 
and   Assistant. 

Schedule  D  2  —  Inspector  of  Dredg- 
ing. 

Schedule  D  2  —  Inspector  of  Dump- 
and   Assistant.  . 

Schedule  D  2  —  Inspector  of  Dump- 
ing of  Dredged  Material. 
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4.  For  everv  ten  vacanciee  two  extra  names  shall  be  certified. 

5.  An  applicant  who  fails  to  report  within  twenty-four  hours 
after  the  date  and  time  stated  in  the  notice  shall  be  stricken  from 
the  eligible  list,  unless  he  can  show  good  cause  for  failure  to  re- 
I)ort.  Upon  proof  of  good  cause  the  applicant  shall  be  replaced 
upon  the  eligible  list  in  cmier  of  number. 

6.  Failure  to  report  entitles  the  next  applicant  to  certification. 

7.  The  names  of  applicants  assigned  to  positions  who  decline, 
or  who  resign,  shall  be  etricken  from  the  eligible  list  and  can 
not  be  replaced  without  the  making  of  a  new  application. 

8.  When  the  Labor  Clerk  has  received  from  a  Department  offi- 
cial notice  of  an  appointment  he  shall  duly  record  the  same. 

9.  A  certification  of  an  applicant  for  the  same  class  of  work 
in  the  same  Department  can  not  be  made  until  the  previous  appli- 
cant certified  has  either  been  appointed  or  rejected  for  specified 
cause. 

10.  The  City  of  New  York  shall  be  divided  into  two  districts, 
as  follows: 

District  I.  That  portion  of  the  City  lying  south  of  the  Harlan 
river  and  Spuyten  Duyvil  creek. 

District  II.  That  portion  of  the  City  lying  north  of  the  Harlem 
river  and  Spuyten  Duyvil  creek. 

In  filling  requisitions  for  positions  in  district  outside  of  City 
limits^  persons  shall  be  certified  who  stand  first  upon  the  eligible 
list  Arithin  a  radius  of  five  miles  of  point  of  locality  stated  in  requi- 
sition. 

Persons  registered  and  who  reside  in  the  above  districts  shall 
be  certified  for  employment  in  accordance  with  this  rule  and  pur- 
suant to  the  provisions  of  Regulations  68-74  of  the  Civil  Service 
Regulations. 

In  case  a  requisition  is  made  upon  any  of  said  districts,  and 
there  is  no  person  registered  for  the  position  in  that  district^  it 
shall  be  filled  by  the  person  residing  in  the  adjoining  district  who 
is  first  on  the  eligible  list. 
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M. 


I 


Schedule  F- 
Schedule  G- 
Schedule  G- 
Schednle    G 

tice. 
Schedule 
8che<lule 

Second). 
Schedule  G 
Schedule  F 
Schedule  E 
Schedule  A  - 


Master  Mechanic. 
Machinist. 
Machinist's  Helper. 
-  Machinist's    A^pren- 


D  2  — Map  Clerk. 

F  — Marshal    (First    and 


'  Mason. 
Maie. 
Matron. 
Mayor. 


Schedule  F  —  Measurer. 

Schedule  D  2  —  Mechanical    Engi* 
ni»er. 

Schedule  D  2  —  Mechanical  AmMi-  • 
ant. 

Schedule  E  — Medical  Officer. 

Si'hedule  E~  Medical  Superintend- 
ent and  Assistant. 

Schedule  I>  1  —  Meteorologist. 

Schedule  F  —  Messenger. 

Schedule    F  —  Morgue    Keeper    or 
Superintendent. 


X. 


Schedule  F  — Night  Officer   (L«>dg- 
ing-house  for  Homeless  Men). 
Schedule  E  —  Nurse. 


Schedule  B  — Nurse  (Head,  Super 
vising). 


Schedule  E- 
Schedule  B 
Schedule  F 
Schedule  G 


Oculist  (Visiting). 
Office  Boy  or  Girl. 
■Oil  Collector. 
Oiler. 


o. 


Schedule   I)   2  —  Oil   Surveyor  and 
Assistant. 
Schwlule  F  —  Orderly. 


P. 


Schedule  G  —  Painter  (Striper  Let- 
terer.   Decorator,   Grainer,   Carriage). 

Schedule  C  —  Park  I*oliceniau. 

Schedule  F  —  Patrolman  (Streets 
and  Hoads). 

Schedule  F  —  Patrolman  on  Aque- 
duct. 

S<'hedule   (t  —  I*aver. 

Schedule  I.)  1  —  I'athologist  and  As- 
sistant. 

Sche<lule  A  —  Paymaster. 

SchMuIe  F  —  Permanent  Visitor. 

Schedule  1)2 —  Photographer  of  Un- 
known Dead. 

Schedule  E  —  Physician  and  As- 
sistant. 


Schedule  A  —  Pilot  (Noncompeti- 
tive). 

Schedule  G  —  Pipe  Fitter. 

Sche«lnle  G  —  Plasterer. 

Sfhwhile  (i  —  IMumber. 

S<lie<lule  A  —  President  Board  of 
Aldormen. 

Schedule  F  —  Principal  and  Super- 
intendent of  School,  Department  of 
('harities. 

Schedule  ¥  —  Printer. 

Schctlule  F  —  Pruner: 

S<-he<lule  F  —  Process  Server. 

S<'hedule  A  —  Public  Administrator 
and  Assistant. 

Schedule    F  —  I*urchasing    Agent. 


11. 


Schetlule  G  — 
Sche<lule  A  — 
Schedule  F  — 
Schedule  F  — 
Schedule   F- 

and  Deputy. 
Schedule  F- 
Schcdule     E 

and  Assistant. 


Kanimer. 

Header. 

KtM'civer  and  Deputj'. 

-  Registrar. 

-  Keffister   of    Records 

-  Registrar  of  Claims. 

-  Resident     Physician 


Schedule  (i  —  Rigger. 

Schedule  F  —  Rockman. 

Schedule  D  2  —  Rodman. 

S.'hedule  G  —  Roofer  (Slate,  Tar, 
Felt  nnd  Tin). 

Sche<lule  C  —  Roundsman  (Park  Po- 
lice). 

ScIkhIuIc  F  —  Roundsman  (Dock 
Department). 
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State,  shall  be  entitled  to  preference  in  appointment  and  promo- 
tion, without  r^ard  to  their  standing  on  any  list  from  which  such 
appointment  or  promotion  may  be  made.     Laws  shall  be  made  to 
provide  for  the  enforcement  of  this  section. 

XEW    YORK    STATE    CIVIL    SERVICE    ACT,    WITH 
AMENDMENTS  TO  JANUARY  1,  1895. 

Laws  of  1883,  chapter  354. —  An  Act  to  regulate  and  improve  the 

Civil  Service  of  the  State  of  New  York. 

Commission  created;  commissioners,  appointment  of,  etc. — 
Section  1.  The  Governor  is  authorized  to  appoint,  by  and  with 
the  advice  and  consent  of  the  Senate,  three  persons,  not  more  than 
two  of  whom  shall  be  adherents  of  the  same  party,  as  Ci\'il  Service 
Commissioners,  and  said  three  commissioners  shall  constitute  the 
New  York  CSvil  Service  Commission.  They  shall  hold  no  other 
official  place  under  the  State  of  New  York.  The  Governor  may 
remove  any  commissioner,  and  any  vacancy  in  the  position  of  com- 
missioner shall  be  so  filled  by  the  Governor,  by  and  with  the  advice 
and  consent  of  the  Senate,  as  to  conform  to  said  conditions  for 
the  first  selection  of  commissioners.  The  three  commissioners 
shall  each  receive  a  salary  of  $2,000  a  year.  And  each  of  said 
commissionerB  shall  be  paid  his  necessary  traveling  expenses  in- 
curred in  the  discharge  of  his  duty  as  a  commissioner. 

Duties  of  commission;    rules,  what  to    provide    for. —  §  2.  It 
shall  be  the  duty  of  said  commission: 

First.  To  aid  the  Governor,  as  he  may  request,  in  preparing 
suitable  rules  for  carrying  this  act  into  effect;  and  when  said  rules 
shall  have  been  promulgated,  it  shall  be  the  duty  of  all  officers  of 
the  State  of  New  York,  in  the  departments  and  offices  to  which  any 
such  rules  may  relate,  to  aid,  in  all  proper  ways,  in  carying  said 
rulee,  and  any  modification  thereof,  into  effect. 

Second.  And,  among  other  things,  said  rules  shall  provide  and 
declare,  as  nearly  as  the  condition  of  good  administration  will 
warranty  as  follows: 
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W. 


Schedule  F  —  Warden  and  Deputy. 

Schedule  F  —  Warrant  and  Bond 
Clerk. 

Schedule  A  —  Water  Register. 

Schedule  F  —  Water  Purveyor. 

Schedule  G  — Waiters. 

Schedule  B  —  Warrant  Clerk  and 
Assistant. 


Schedule  F  —  Watchman. 

Schedule    G  —  Watchman,    Tempo- 
rary (Receiving  $1.75  a  day,  or  less). 

Schedule  F  —  Weighmaster. 

Schedule      G  —  Wheelwright 
Helper. 

Schedule  G  —  Woodworker. 


) 


Rules  Governing  Examinable  Schedules. 


Application. 

1.  A  person  desiring  to  enter  an  examination  may  obtain  an 
application  blank  by  applying  to  the  Secretary  of  the  Civil  Service 
Commission,  and  when  the  demands  of  the  service  may  require, 
the  Secretary  shall  notify  the  applicants  of  record  to  appear  for 
examination,  giving  place,  date  and  hour  for  such  examination. 
When  the  applicants  of  record  are  in  excess  of  such  number  as 
can  be  conveniently  examined  on  the  same  day  the  applicants  shall 
be  notified  to  appear  in  the  order  of  the  dates  of  their  applications. 

2.  For  the  positions  of  Physician,  Surgeon,  Medical  Officer,  or 
positions  of  a  similar  nature,  it  is  required  that  the  applicant  shall 
present  a  certificate  duly  issued  in  accordance  with  the  Laws  of 
the  State  of  Xew  York,  authorizing  him  or  her  to  practice  medi- 
cine and  surgery. 

For  the  position  of  Chemist,  Druggist  or  Analyzer,  or  positions 
of  a  similar  nature,  it  is  required  that  the  applicant  shall  present 
a  d^ree  of  Bachelor  of  Science,  or  its  equivalent,  from  some  insti- 
tution duly  authorized  by  law  to  confer  such  degree,  or  a  certificate 
from  some  reputable  institution  showing  that  he  (or  she)  has  pur- 
sued in  such  institution,  with  credit,  for  two  years,  a  course  of 
study  adapted  to  qualify  him  (or  her)  for  the  position  sought. 

For  the  position  of  Inspector  in  the  Building  Department  it  is 
required  that  the  applicant  shall  have  had  ten  years'  experience, 
either  as  an  architect,  civil  engineer,  mason,  carpenter  or  iron 
worker  (Consolidation  Act,  chapter  514). 

For  the  position  of  Policeman  in  the  Department  of  Public 
Parks  the  minimum  height  and  weight  required  is  5  feet  8  inches 
and  135  pounds;  age,  21  to  40. 
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For  the  position  of  Uniformed  Fireman  in  the  Fire  Department 
the  minimum  height  and  weight  required  is  5  feet  7  inclies  and 
132  pounds;  age,  18  to  30. 

For  the  position  of  Keeper  in  the  Department  of  Correction  the 
minimum  height  and  weight  required  is  5  feet  7  inches  and  135 
pounds;  minimum  age,  18. 

Applicants  for  the  position  of  Uniformed  Firemen  and  Park 
Policemen  must  be  citizens  of  the  United  States  and  have  cesided 
within  the  State  of  llfew  York  for  one  year. 

3.  For  the  position  of  Office  Boy  (or  Girl)  candidates  must  be 
under  18  years  of  age. 

4.  A  person  retiring  from  employment  in  any  Department  in 
tlie  City  Government,  and  who  is  roceiidng  a  pension  from  the 
City  Government  for  his  ser\-icee  to  that  Department  shall  not 
be  allowed  to  apply  for  a  position  in  the  Civil  Ser^'ice,  unless  he 
shall  execute  an  agreement  releasing  the  City  from  all  claim  for 
mch  pension  during  the  continuance  of  his  employments 

6.  Ko  applications  will  be  received  excepting  from  residents 
of  the  State  of  New  York. 

Exemption. 

1.  Persons  in  the  employ  of  tlie  Department  of  Public  Charities 
and  the  Department  of  Correction,  selected  from  among  the  in- 
mates of  the  institutions  under  its  charge  and  not  receiving  over 
$20  per  month,  and  also  domestic   servants  in   the   families  of 
officers  having  cliarge  of  any  department  of  such  institutions  and 
residing  in  the  same,  are  exempt  from  examination  or  re^stration. 

2.  All  persons  in  the  Department  of  Public  Charities  and  De- 
partment of  Correction,  whose  compensation  does  not  exceed  $150 
per  annum,  or  at  the  rate  thereof,  are  exempt  from  examination 
and  registration. 

Examination. 

1.  Applicants  notified  to  appear  for  examination  must  present 
their  notifications  to  gain  admittance  to  the  examination-room. 
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ap]K>inted  or  employed  in  pursuance  of  law  and  of  the  rules  and 
regulations  made  in  pursuance  of  law,  and  refused  such  certificate 
may  maintain  a  proceeding  by  mandamus  to  compel  the  commis- 
sion to  issue  such  certificate.  In  each  city  of  the  state  in  which 
rules  and  regulations  have  been  adopted  under  the  provisions  of 
this  act,  any  officer  of  such  city  whose  duty  it  is  to  sign  or  coimter- 
sign  warrants,  sliall  not  draw,  sign  or  issue,  or  authorize  the  draw- 
ing, signing  or  issuing  of  any  warrant  on  the  treasurer  or  other 
disbursing  officer  of  such  city  for  the  payment  of  salary  to  any 
person  in  its  service  whose  appointment  has  not  been  made  in  pur- 
suance of  this  act,  and  the  rules  in  force  thereunder.  Any  sums 
paid  contrary  to  the  provisions  of  this  section  may  be  recovered 
from  any  officer  signing  or  countereigning  warrants  for  the  pay- 
ment of  the  same,  and  from  the  sureties  on  his  official  bond,  in 
an  action  in  the  supreme  court  of  the  state,  maintained  by  a  citizen 
resident  therein,  who  is  assessed  for  and  is  liable  to  pay,  or  within 
one  year  before  the  commencement  of  the  action,  has  paid  a  tax 
therein.  All  moneys  recovered  in  any  action  brought  under  the 
provisions  of  this  section,  must,  when  collected,  be  paid  into  the 
treasury  of  the  city.  (Thus  amended  by  Laws  of  1894,  chap.  681.) 
Mayors  of  cities  to  prescribe  regulations,  etc. ;  after  three  months 
persons  not  to  be  appointed,  etc.,  until  examined;  officers,  etc., 
excepted  from  pro^Tsions  of  act;  examinations  to  be  public;  regu- 
lations, etc.,  to  be  published. —  §  8.  The  mayor  of  each  city  in  this 
state  is  authorized  and  is  hereby  directed  to  prescribe  such  regu- 
lations for  the  admission  of  persons  into  the  civil  service  of  such 
city  as  may  best  promote  the  efficiency  thereof  and  ascertain  the 
fitness  of  candidates  in  respect  to  character,  knowledge  and  ability 
for  the  br^ch  of  the  service  into  which  they  seek  to  enter,  and 
for  this  purpose  he  shall,  from  time  to  time,  employ  suitable  per- 
sons to  conduct  such  inquiries  and  make  examinations,  and  shall 
prescribe  their  duties  and  establish  regulations  for  the  conduct 
of  persons  who  may  receive  appointment  in  the  said  service.  And 
the  Filiations  so  to  be  prescribed  shall,  among  other  things,  pro- 
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Certification. 

1.  In  filling  requisitions  the  Secretary  shall  certify  two  names 
more  than  called  for.  No  name  shall  be  certified  more  than  three 
times  to  any  one  Department. 

2.  Certification  having  been  made  upon  a  requisition  from  a 
Department  for  a  certain  position,  no  further  certification  shall  be 
made  to  the  Department  for  the  same  position  until  certification  of 
appointment  shall  have  been  made  by  the  Department  upon  the 
previous  certification. 

3.  A  person  who  has  been  certified  upon  a  requisition  and  failed 
to  respond  after  having  been  duly  notified,  shall  be  stricken  from 
the  eligible  list,  unless  he  has  some  good  reason  to  oflFer  in  eixcuse. 

4.  In  all  cases  where  persons  on  the  eligible  list  refuse  to  accept 
appointment  from  the  City  without  assigning  any  reason,  or  as- 
signing a  reason  which,  in  the  judgment  of  the  Commission,  is 
insuflScient,  they  shall  be  stricken  from  the  eligible  list. 


Rules  Governing  the  Labor  Bureau. 


Application. 

1.  An  applicant  can  obtain  an  application  blank  by  applying  to 

the  Labor  Bureau. 

2.  An  applicant  can  not  apply  for  more  than  one  position. 

3.  Applications  must  be  presented  by  the  person  desiring  to  be 
registered. 

4.  An  application  must  not  be  accepted  until  it  is  filled  out  in 
due  form. 

5.  Upon  the  receipt  of  the  application,  duly  filled,  it  shall  be 
numbered  in  order  of  its  receipt  and  dated. 

6.  The  application  shall  be  entered  in  order  of  number  in  the 
application  book,  entering  the  date,  number,  name,  address,  posi- 
tion and  subdivision. 

7.  The  applicant  shall  be  given  a  receipt  for  the  application, 
stating  thereon  the  date,  number,  name,  address,  position,  sub- 
<livision  and  date  and  hour  set  for  the  physical  examination  of 
the  applicant 

8.  Should  an  applicant  fail  to  appear  for  the  physical  examina- 
^on  his  application  shall  be  therefore  rejected. 

9.  The  rejected  application  shall  be  filed  alphabetically  as 
'*  Failed  to  Qualify." 

10.  Foremen  and  Laborers  should  specify  the  particular  kind 
of  work  for  which  they  are  qualified,  and  they  will  be  required  to 
furnish  recommendation  from  some  former  employer  as  to  their 
ability  to  perform  the  work  stated  in  the  application. 

11.  A  person  retired  from  employment  in  any  Department  in 
the  City  Government  and  who  is  receiving  a  pension  from  the 
City  Government  for  his  services  to  that  Department,  shall  not 
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be  allowed  to  apply  for  a  position  in  the  Civil  Service  unlesB  he 
shall  execute  an  agreement  releasing  the  City  from  all  claim  for 
such  pension  during  the  continuance  of  his  employment. 

12.  A  separate  register  shall  be  kept  for  the  position  of  Sweeper, 
Driver  and  Dump  Boardman,  in  the  Department  of  Street  Clean- 
ing; and  candidates  who  have  passed  the  physical  examinatioii 
required,  shall  be  registered  in  the  order  of  their  applications,  un- 
der the  head  of  the  position  for  which  they  apply.  No  person 
shall  be  registered  for  any  position  in  the  Department  of  Street 
Cleaning  who  is  more  than  thirty-five  years  of  age. 

Exemption. 

1.  The  Labor  Clerk  will,  upon  request,  give  the  application  and 
registration  number  of  any  applicant;  also  the  application  and 
registration  number  of  any  applicant  who  has  been  appointed. 

2.  A  requisition  made  for  any  position  not  included  in  the  list 
of  classified  positions  must  not  be  filled  imtil  the  position  has  beoi 
classified  by  the  Mayor. 

3.  Where  the  Aqueduct  Commissioners  require  the  sen'ices  of 
Laborers  on  the  line  of  the  Aqueduct  for  a  period  not  exceeding 
one  week,  they  may  properly  employ  men  for  such  temporary  8e^ 
vice  without  r^istration;  but  where  the  employment  is  to  be  for  a 
longer  time  the  men  should  be  drawn  from  the  registered  list 

Examination. 

1.  The  applicant  must  report  for  the  physical  examination  at 
the  date  and  hour  stated  on  the  receipt  given  and  must  present 
the  receipt  before  being  examined. 

2.  The  examination  of  the  applicant  must  be  entered  upon  the 
application  form  of  the  applicant,  and  when  the  applicant  has 
been  examined  the  application  and  receipt  shall  be  stamped  **  Ex- 
amined," giving  the  date  of  the  examination.  Should  the  appli* 
cant  be  rejected  the  application  and  receipt  shall  be  stamped 
"  Rejected."    The  receipt  shall  be  returned  to  the  applicant 
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3.  A  person  who  is  rejected  in  the  physical  examination,  or,  a 
>erson  who  fails  to  pass  the  trade  examination  shall  not  be  allowed 
X)  make  application  for  a  re-examination  within  one  year  from 
the  date  of  examination. 

4.  The  Examining  Physician  shall  indorse  on  all  applications  a 
statement  whether  the  applicant  has  been  accepted  or  rejected,  and, 
if  rejected,  the  cause  thereof. 

5.  An  applicant  is  not  eligible  until  he  (or  she)  has  passed  the 
physical  examination. 

The  physical  qualifications  of  Laborers  and  Mechanics  shall  be 
determined  by  the  Medical  Examiner,  who  shall  subject  the  candi- 
dates to  the  following  tests: 

Examination  of  eyesight,  hearing,  heart,  lungs  and  certain  move- 
ments to  determine  the  mobility  of  the  joints. 

Any  evidence  of  alcoholism,  hernia,  enlarged  or  inflamed  joints, 
obesity,  senility,  or  acute  chronic  disease,  which  will  render  the 
applicant  imfit  to  perform  the  duties  of  the  position  applied  for, 
shall  be  good  causes  for  rejection. 

Registration. 

1.  When  the  applicants  have  been  examined  by  the  Examining 
Physician  the  rejected  applications  shall  be  filed  alphabetically 
as  "  Eejected.'* 

2.  Those  accepted  shall  be  assorted  into  the  class  of  work  ap- 
phed  for  and  subdivided  into  four  groups: 

First  —  A.  Veterans  with  families  depending  upon  them  for 
support. 

Second  —  B.  Other  veterans. 

Third  —  C  Persons  not  veterans  with  families  depending  upon 
them  for  support. 

Fourth  —  D.  Other  persons.  (Family  constitutes  father  or 
mother,  or  wife  or  child,  or  unmarried  sister.) 

3.  The  applicants  shall  be  given  a  registration  number  accord- 
ing to  the  order  of  the  application  number.     To  the  registration 
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number  shall  be  affixed,  first,  an  initial  which  will  represent  the 
class  of  work;  second,  an  initial  which  shall  represent  the  sub- 
division. 

4.  The  applications  thus  arranged  and  numbered  shall  be  en- 
tered in  order  of  number  in  the  "  Registration  Book,"  indexed, 
and  placed  on  file  in  order  of  thdr  number  for  certification. 

6.  An  applicant  who  changes  the  position  which  he  has  applied 
for  some  other  position  after  having  been  registered  will  lose  hia 
position  on  the  eligible  list  and  will  be  required  to  make  a  new 
application. 

6.  An  applicant  is  not  allowed  to  change  the  position  sought 
for  more  than  once. 

7.  An  applicant  is  not  allowed  to  make  alterations  in  an  appli- 
cation after  filing  the  same,  except  a  change  of  address. 

8.  The  Labor  Clerk  shall  register  against  the  names  of  all  candi- 
dates qualifying  for  special  labor  the  kind  of  labor  for  which  they 
have  been  determined  to  be  qualified. 

9.  The  Labor  Clerk  is  authorized  to  certify  the  name  of  any 
person  registered  on  the  list  for  Laborer  who  is  willing  to  accept 
temporary  employment  during  the  winter  months  for  the  removal 
of  snow  and  ice.  Applications  for  this  service  must  be  made  at 
the  Labor  Bureau.  Certification  shall  be  made  in  the  order  of 
application.  Such  employment  shall  not  be  made  permanent,  and 
shall  last  only  during  such  period  as  the  emergency  requires. 

Certification. 

1.  On  a  requisition  for  labor,  the  first  applicant  on  the  eligible 
list  for  the  class  of  work  as  stated  in  the  requisition  must  be  cer- 
tified. 

2.  The  applicant  shall  be  notified  by  sealed  notice  to  report  at 
the  Labor  Bureau  for  identification  at  a  time  specified  in  the  notice. 
Upon  proving  identity,  the  applicant  shall  be  given  a  certificate 
stating  registration  nimaber,  name,  address,  weight,  height^  color 
of  eyes,  where  certified  and  class  of  w^ork. 

3.  A  certification  of  this  applicant  shall  be  made  to  the  Depart- 
ment  making  the  requisition. 
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4.  For  everv  ten  vacancies  two  extra  names  shall  be  certified. 

•- 

5.  An  applicant  who  fails  to  report  within  twenty-four  hours 
ifter  the  date  and  time  stated  in  the  notice  shall  be  stricken  from 
the  eligible  list,  unless  he  can  show  good  cause  for  failure  to  re- 
port. Upon  proof  of  good  cause  the  applicant  shall  be  replaced 
upon  the  eligible  list  in  order  of  number. 

6.  Failure  to  report  entitles  the  next  applicant  to  certification. 

7.  The  names  of  applicants  assigned  to  positions  who  decline, 
or  who  resign,  shall  be  etricken  from  the  eligible  list  and  can 
not  be  replaced  without  the  making  of  a  new  application. 

8.  When  the  Labor  Clerk  has  received  from  a  Department  offi- 
cial notice  of  an  appointment  he  shall  duly  record  the  sama 

9.  A  certification  of  an  applicant  for  the  same  class  of  work 
in  the  same  Department  can  not  be  made  until  the  previous  appli- 
cant certified  has  either  been  appointed  or  rejected  for  specified 
cause. 

10.  The  City  of  New  York  shall  be  divided  into  two  districts, 
13  follows: 

District  I.  That  portion  of  the  City  lying  south  of  the  Harlem 
river  and  Spuvten  Duyvil  creek. 

District  II.  That  portion  of  the  City  lying  north  of  the  Harlem 
river  and  Spuyten  Duyvil  creek. 

In  filling  requisitions  for  positions  in  district  outside  of  City 
limits^  i>ersons  shall  be  certified  who  stand  first  upon  the  eligible 
list  within  a  radius  of  five  miles  of  point  of  locality  stated  in  requi- 
sition. 

Persons  registered  and  who  reside  in  the  above  districts  shall 
be  certified  for  employment  in  accordance  with  this  rule  and  pur- 
suant to  the  provisions  of  Regulations  68-74  of  the  Ci^dl  Service 
Elegulations. 

In  case  a  requisition  is  made  upon  any  of  said  districts,  and 
there  is  no  person  registered  for  the  position  in  that  district,  it 
&hall  be  filled  by  the  person  residing  in  the  adjoining  district  who 
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11.  Rule  10  shall  apply  to  common  labor  only. 

12.  In  all  cases  where  requisition  is  made  for  Laborer  with 
special  qualifications,  the  Labor  Clerk,  in  filling  same,  shall  be 
instructed  to  determine,  first,  whether  the  specifications  are  cov- 
ered by  any  subdivision,  and,  if  such  be  the  case,  he  shall  ascer- 
tain if  any  one  registered  upon  the  eligible  list  of  that  subdi\'i3ion 
is  willing  to  accept  the  position  as  stated  in  tlie  requisition ;  if  so, 
he  shall  certify  the  one  standing  highest  on  the  list.  Should  no 
one  be  willing  to  accept  the  position  then,  and  then  only,  shall 
certification  be  made  from  the  subdivision  of  common  Laborer. 

Reinstatement. 

1.  A  person  who  has  once  been  registered  and  has  been  em- 
ployed and  discharged  may  be  reinstated  on  the  eligible  list  in 
order  of  his  original  registration  if  he  was  not  discharged  for  mis- 
conduct or  imfitness. 

2.  A  person  who  has  been  discharged  for  misconduct  or  unfit- 
ness shall  not  be  allowed  to  register  again  for  a  period  of  six 
months  from  such  discharge,  and  then  only  upon  proof  that  the 
cause  of  discharge  does  not  then  exist. 

3.  The  head  of  a  Department  may  properly  make  promotion  in 
the  Labor  Service  (Schedule  G),  but  transfers  from  one  position  to 
another  not  in  the  nature  of  promotion  shall  only  be  made  on  the 
approval  of  this  Board. 

Extract  from  tlie  Constitution  of  the  State  of  New  York;  Section  9, 

Article  V. 

Appointments  and  promotions  in  the  Civil  Service  of  the  State, 
and  of  all  the  civil  divisions  thereof,  including  cities  and  villages, 
shall  be  made  according  to  merit  and  fitness,  to  be  ascertained,  so 
far  as  practicable,  by  examinations,  which,  so  far  as  practicable, 
shall  be  competitive;  provided,  however,  that  honorably  dis- 
charged soldiers  and  sailors  from  the  army  and  navy  of  the  United 
States  in  the  late  civil  war,  who  are  citizens  and  residents  of  this 
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tate,  shall  be  entitled  to  preference  in  appointment  and  promo- 
ion,  without  r^ard  to  thrir  standing  on  any  list  from  which  such 
ippointment  or  promotion  may  be  made.    La^^s  shall  be  made  to 
provide  for  the  enforcement  of  this  section. 

XEW    YORK    STATE    CIVIL    SERVICE    ACT,    WITH 
AMENDMENTS  TO  JANUARY  1,  1895. 

Laws  of  1883,  chapter  354. —  An  Act  to  regulate  and  improve  the 

Civil  Service  of  the  State  of  New  York. 

Commission  created;  commissioners,  appointment  of,  etc. — 
Section  1.  The  Governor  is  authorized  to  appoint,  by  and  with 
the  advice  and  consent  of  the  Senate,  three  persons,  not  more  than 
two  of  whom  shall  be  adherents  of  the  same  party,  as  Civil  Service 
Commissioners,  and  said  three  commissioners  shall  constitute  the 
Xew  York  Civil  Service  Commission.  They  shall  hold  no  other 
official  place  imder  the  State  of  New  York.  The  Governor  may 
remove  any  commissioner,  and  any  vacancy  in  the  position  of  com- 
missioner shall  be  so  fiUed  by  the  Governor,  by  and  with  the  advice 
and  consent  of  the  Senate,  as  to  conform  to  said  conditions  for 
the  first  selection  of  commissioners.  The  three  commissioners 
shall  each  receive  a  salary  of  $2,000  a  year.  And  each  of  said 
commissioners  shall  be  paid  his  necessary  traveling  expenses  in- 
curred in  the  discharge  of  his  duty  as  a  commissioner. 

Duties  of  commission;    rules,  what  to    provide    for. —  §  2.  It 
shall  be  the  duty  of  said  commission: 

First.  To  aid  the  Governor,  as  he  may  request,  in  preparing 
suitable  rules  for  carrying  this  act  into  effect;  and  when  said  rules 
shall  have  been  promulgated,  it  shall  be  the  duty  of  all  officers  of 
the  State  of  New  York,  in  the  departments  and  offices  to  which  any 
such  rules  may  relate,  to  aid,  in  all  proper  ways,  in  carying  said 
rules,  and  any  modification  thereof,  into  effect. 

Second.  And,  among  other  things,  said  rules  shall  provide  and 
declarei  as  nearly  as  the  condition  of  good  administration  will 
(nurrant)  as  follows: 
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1.  For  open  competitive  examinations  for  testing  the  fitness  of 
applicants  for  the  public  service  now  classified  or  to  be  classified 
hereunder.     Such  examinations  shall  be  practical  in  their  char- 
acter and,  so  far  as  may  be,  shall  relate  to  those  matters  which 
will  fairly  test  the  relative  capacity  and  fitness  of  the  persons  ex- 
amined to  discharge  the  duties  of  that  service  into  which  they  sees 
to  be  appointed. 

2.  All  the  offices,  places  and  employments  so  arranged  or  to  be 
arranged  in  classes  shall  be  filled  by  selections  from  among  those 
graded  highest  as  the  results  of  such  competitive  examinations. 

3.  There  shall  be  a  period  of  probation  before  any  absolute  ap- 
pointment or  edlployment  aforesaid. 

4.  Promotions  from  the  lower  grades  to  the  higher  shall  be  on 
the  basis  of  merit  and  competition. 

5.  Xo  person  in  the  public  service  is  for  that  reason  under  any 
obligation  to  contribute  to  any  political  fund,  or  to  render  any 
political  service,  and  no  person  shall  be  removed  or  otherwise 
prejudiced  for  refusing  to  do  so. 

6.  'No  person  in  said  service  has  any  right  to  use  his  official  au- 
thority or  influence  to  coerce  the  political  action  of  any  person  or 
body. 

7.  There  shall  be  noncompetitive  examinations  when  compe- 
tition  may  not  be  found  practical. 

8.  Notice  shall  be  given  in  writing  by  the  appointing  power  to 
said  commission  of  the  person  selected  for  appointment  or  employ- 
ment from  among  those  who  have  been  examined,  of  the  place  of 
residence  of  such  persons,  of  the  rejection  of  any  such  person 
after  probation,  of  transfers,  resignations  and  removals,  and  oi 
the  date  thereof,  and  a  record  of  the  same  shall  be  kept  by  said 
commission.     And  any  necessary  exceptions  from  said  eight  fun- 
damental  provisions  of  the  rules  shall  be  set  forth  in  connection 
with  such  rules,  and  the  Teasons  therefor  shall  be  stated  in  the 
annual  reports  of  the  commission. 


189 

Third.  Said  commisBion  shall,  subject  to  the  rules  that  may  be 
nade  by  the  Governor,  make  regulations  for,  and  have  control  of 
such  examinations,  and,  through  its  members  or  the  examiners,  it 
shall  supervise  and  presence  the  records  of  the  same;  and  said 
commission  shall  keep  minutes  of  its  own  proceedings. 

Fourth.  Said  commission  may  make  investigations  concerning 
the  facts,  and  may  report  upon  all  matters  touching  the  enforce- 
ment and  effect  of  said  rules  and  regulations,  and  concerning  the 
action  of  any  examiner  or  board  of  examiners  hereinafter  provided 
for,  and  its  own  subordinates,  and  those  in  the  public  senice,  in 
respect  to  the  execution  of  this  act;  and,  in  the  course  of  such  in- 
vegitigations,  each  commissioner  and  their  secretary  shall  have  the 
power  to  administer  oaths. 

Fifth.  Said  commission  shall  make  an  annual  report  to  the  Gov- 
ernor for  transmission  to  the  Legislature,  showing  its  own  action, 
the  rules  and  r^ulations  and  the  exceptions  thereto  in  force,  the 
practical  effects  thereof  and  any  Suggestions  it  may  approve  for 
the  more  effectual  accomplishment  of  the  purposes  of  tliis  act. 

Officers  must  report,  etc. —  §  7.  Ko  officer  or  clerk  shall  be 
appointed  and  no  person  shall  be  admitted  to  or  be  promoted  in 
either  of  the  said  classes  now  existing,  or  that  may  be  arranged 
hereunder  pursuant  to  said  rules,  until  he  has  passed  an  exami- 
nation, or  is  shown  to  be  specially  exempted  from  such  examination 
in  conformity  herewith.  No  elective  officer,  and  no  person  merely 
employed  as  a  laborer  or  workman,  shall  be  required  to  be  classi- 
fied hereunder;  nor,  unless  by  direction  of  the  Senate,  shall  any 
person  who  has  been  nominated  for  confirmation  by  the  Senate,  be 
required  to  be  classified  or  to  pass  an  examination.  It  sliall  be 
the  duty  of  each  state  officer  or  board  of  state  officers  appointing 
or  employing  any  officer,  clerk  or  other  person,  in  the  public  ser- 
vice of  the  state,  in  either  of  said  classes,  forthwith  on  such  ap- 
pointment or  employment^  to  report  to  the  civil  service  commis- 
sion the  name  of  such  appointee  or  employe,  the  title  or  char- 
acter of  his  office  or  employment,  and  the  date  of  the  commence- 
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ment  of  sendee  by  virtue  thereof;  and,  forthwith,  on  the  termi- 
nation of  such  service  to  report  to  said  commission  the  fact  and 
date  of  such  termination.     It  shall  be  the  duty  of  said  commis- 
sion to  keep  in  its  office  a  complete  record,  open  to  public  inspection 
at  all  reasonable  hours,  of  all  officers,  clerks  and  other  persons  in 
the  public  service  of  the  state,  in  either  of  said  classes,  appointed 
or  employed  therein  in  pursuance  of  law,  and  of  the  rules  and 
regulations  made  in  pursuance  of  law,  showing  in  each  case  the 
title  or  character  of  the  office  or  employment,  and  the  date  of  the 
commencement  of  ser\ace  by  virtue  thereof;  and  also  a  complete 
record,  so  far  as  practicable,  in  like  manner,  of  all  officers,  clerks 
or  other  persons  in  the  public  service  of  the  state,  in  either  of  said 
classes,  appointed  or  employed  therein  in  violation  of  law,  or  of 
the  rules  and  regulations  made  in  pursuance  of  law.     It  shall  be 
the  duty  of  the  said  commission  to  certify  to  the  comptroller 
the  name  of  every  officer,  clerk  or  other  person  in  the  public  8e^ 
vice  of  the  state,  in  either  of  said  classes,  appointed  or  employed 
therein  in  pursuance  of  law  and  of  the  rules  and  r^ulations  made 
in  pursuance  of  law,  stating  in  each  case  the  title  or  character  of  * 
the  office  or  eiyiployment,  and  the  date  of  the  commencement  of 
service  by  virtue  thereof;  and,  in  like  manner  to  certify  to  the 
comptroller,  the  name  of  each  officer,  clerk  or  other  person  in  the 
public  service  of  the  state,  in  either  of  the  said  classes,  appointed 
or  employed  therein  in  \'iolation  of  law  or  of  the  rules  or  regula- 
tions made  in  pursuance  of  law;  and  to  certify  to  the  comptroller, 
in  like  manner,  every  change  occurring  in  any  such  office  or  em- 
ployment forthwith,  on  the  occurrence  of  the  change.     It  shall 
be  unlawful  for  the  comptroller  to  draw  his  warrant  for  the  pay- 
ment of  any  salary  or  compensation  to  any  officer,  elerk  or  other 
person  in  the  public  service  of  the  state,  in  either  of  said  classes, 
who  is  not  so  certified  as  having  been  appointed  or  employed  in 
pursuance  of  law  and  of  the  rules  and  regulations  made  in  pur- 
suance of  law.     Any  officer,  clerk  or  other  person  entitled  to  be 
certified  by  the  said  commission  to  the  comptroller  as  having  been 
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apiK>inted  or  employed  in  pursuance  of  law  and  of  the  rules  and 
regulations  made  in  pursuance  of  law,  and  refused  such  certificate 
mav  maintain  a  proceeding  by  mandamus  to  compel  the  commis- 
sion to  issue  such  certificate.     In  each  city  of  the  state  in  which 
rules  and  regulations  have  been  adopted  imder  the  provisions  of 
this  act,  any  officer  of  such  city  whose  duty  it  is  to  sign  or  counter- 
sign warrants,  sliall  not  draw,  sign  or  issue,  or  authorize  the  draw- 
ing, signing  or  issuing  of  any  warrant  on  the  treasurer  or  other 
disbursing  officer  of  such  city  for  the  payment  of  salary  to  any 
person  in  its  service  whose  appointment  has  not  been  made  in  pur- 
suance of  this  act,  and  the  rules  in  force  thereimder.     Any  sums 
paid  contrary  to  the  provisions  of  this  section  may  be  recovered 
from  any  officer  signing  or  coimtersigning  warrants  for  the  pay- 
ment of  the  same,  and  from  the  sureties  on  his  official  bond,  in 
an  action  in  the  supreme  coxxrt  of  the  state,  maintained  by  a  citizen 
resident  therein,  who  is  assessed  for  and  is  liable  to  pay,  or  within 
one  year  before  the  commencement  of  the  action,  has  paid  a  tax 
therein.     All  moneys  recovered  in  any  action  brought  under  the 
provisions  of  this  section,  must,  when  collected,  be  paid  into  the 
treasury  of  the  city.    (Thus  amended  by  Laws  of  1894,  chap.  681.) 
Mayors  of  cities  to  prescribe  regulations,  etc. ;  after  tliree  months 
persons  not  to  be  appointed,  etc.,  until  examined;  officers,  etc., 
excepted  from  provisions  of  act;  examinations  to  bo  public;  regu- 
lations, etc.,  to  be  published. —  §  8.  The  mayor  of  each  city  in  this 
state  is  authorized  and  is  hereby  directed  to  prescribe  such  regu- 
lations for  the  admission  of  persons  into  the  civil  service  of  such 
city  as  may  best  promote  the  efficiency  thereof  and  ascertain  the 
fitness  of  candidates  in  respect  to  character,  knowledge  and  ability 
for  the  branch  of  the  service  into  which  they  seek  to  enter,  and 
for  this  purpose  he  shall,  from  time  to  time,  employ  suitable  per- 
sons to  conduct  such  inquiries  and  make  examinations,  and  shall 
prescribe  their  duties  and  establish  regulations  for  the  conduct 
of  persons  who  may  receive  appointment  in  the  said  service.    And 
the  regulations  so  to  be  prescribed  sliall,  among  other  things,  pro- 
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vide  and  declare  as  in  tJie  second  subdivision  of  the  second  sectio 
of  this  act  is  provided  and  declared  in  reference  to  regulations  fo 
admission  to  the  civil  service  of  the  State.  Within  two  month 
after  the  passage  of  this  act,  it  shall  be  the  duty  of  each  of  8ai< 
mayors  in  and  by  such  regulations  to  causo  to  be  arranged  ii 
classes  the  several  clerks  and  persons  employed  or  being  in  Um 
public  service  of  the  city  of  which  he  is  mayor,  and  he  shall  in- 
clude in  one  or  more  of  such  classes,  so  far  as  practicable  for  the 
purposes  of  the  examination  herein  provided  for,  all  subordinate 
clerks  and  officers  in  the  public  service  of  the  said  city  to  whom 
his  power  under  this  act  extends.  After  the  termination  of  three 
months  from  the  passage  of  this  act  no  officer  or  clerk  shall  be 
appointed,  and  no  person  shall  be  admitted  to  or  be  promoted  in 
either  of  the  said  classes  now  existing  or  that  may  be  arranged 
hereimder  pursuant  to  said  rules,  until  he  has  passed  the  exami- 
nation, or  is  shown  to  be  exempted  from  such  examination,  in 
conformity  with  such  regulations.  Such  regulations  hereinafter 
prescribed  and  established,  and  any  subsequent  modification 
thereof,  shall  take  effect  upon  the  approval  of  the  New  York  CM. 
Service  Commission.  Officers  elected  by  the  people,  and  the  sub- 
ordinates of  any  such  officer,  for  whose  errors  or  \'iolation  of  duty 
said  officer  is  financially  responsible,  and  the  head  or  heads  of  any 
department  of  the  city  government,  and  persons  employed  in  or  who 
seek  to  enter  the  public  service  under  the  educational  departments 
of  any  city,  and  any  subordinate  officer  who,  by  virtue  of  his 
office,  has  personal  custody  of  public  moneys  or  public  seciuitiesy 
for  the  safe-keeping  of  which  the  head  of  an  office  is  under  official 
bonds,  shall  not  be  subject  to  the  regulations  prescribed  pursuant 
to  this  section,  nor  shall  any  regulations  contravene  an  existiiig 
statute  relating  to  entrance  to  said  serx-ice.  It  shall  be  the  du^ 
of  all  those  in  the  official  service  of  any  such  city  to  conform  to 
and  comply  with  any  regulations  made  pursuant  to  this  act,  and 
to  aid  and  facilitate  in  all  reasonable  and  proper  ways  the  enfoitse- 
ment  of  all  regulations  and  the  holding  of  all  examinations  which 
majr  be  required  imder  the  authority  conferred  by  this  section. 
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civil  gervioe  rules,  laws  or  regulations  of  the  same,  wherever  they 
apply,  honorably  discharged  Union  soldiers,  sailors  and  marines 
shall  be  preferred  for  appointment,  employment  and  promotion; 
age,  loss  of  limb  or  other  physical  impairment  which  does  not,  in 
fact,  incapacitate,  shall  not  be  deemed  to  disqualify  them,  i>ro- 
vided  they  possess  the  business  capacity  necessary  to  discharge  the 
duties  of  the  position  involved.  And  no  person  holding  a  position 
by  appointment  or  employment  in  the  state  of  New  York  or  of 
the  several  cities,  counties,  towns  or  villages  thereof  and  receix-ing 
a  salary  or  per  diem  pay  from  the  state  or  from  any  of  the  several 
cities,  counties,  to\vns  or  villages  thereof,  who  is  an  honorably  dis- 
charged soldier,  sailor  or  marine,  having  served  as  such  in  the 
Union  army  or  navy  during  the  war  of  the  rebellion  and  w-ho 
shall  not  have  served  in  the  Confederate  army  or  navy,  shall  be 
^  removed  from  such  position  or  employment  except  for  incom- 
petency or  misconduct  shown,  after  a  hearing  upon  due  notice, 
upon  the  charge  made,  and  with  the  right  to  such  employe  or 
appointee  to  a  review  by  writ  of  certiorari;  a  refusal  to  allow  the 
preference  provided  for  in  tliis  act  to  any  honorably  discharged 
Union  soldier,  sailor  or  marine,  or  a  reduction  of  his  compensation 
intended  to  bring  about  a  resignation,  shall  be  deemed  a  misde- 
meanor, and  such  honorably  discharged  soldier,  sailor  or  marine 
shall  have  a  right  of  action  therefor  in  any  court  of  competent 
jurisdiction  for  damages,  and  also  a  remedy  by  mandamus  for 
righting  the  WTong.  The  burden  of  proving  incompetency  or  mis- 
conduct shall  be  upon  the  party  alleging  the  same.  But  the  pro- 
visions of  this  act  shall  not  be  construed  to  apply  to  the  position 
of  private  secretary  or  deputy  of  an  official  or  department  or  to 
any  other  person  holding  a  strictly  confidential  position. 
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receiving  or  giving  notice  of  any  political  assessment;  and  no  per- 
son sliall  enter  or  remain  in  any  said  office,  building  or  room,  or 
send  or  direct  any  letter  or  other  \mting  thereto,  for  the  purpoae 
of  gi^ng  notice  of,  demanding  or  collecting,  nor  shall  any  person 
therein  give  notice  of,  demand,  collect  or  receive  any  such  assess- 
ment; and  no  person  shall  prepare  or  make  out,  or  take  any  part 
in  preparing  or  making  out,  any  political  assessment,  subscription  / 
or  contribution  with  the  intent  that  the  same  shall  be  eent  or 
presented  to  or  collected  of  any  officer,  agent  or  employe,  subject 
to  the  provisions  of  this  act,  under  the  government  of  the  State  of 
'New  York,  or  that  of  any  political  division  thereof,  and  no  person 
shall  knowingly  send  or  present  any  political  assessment,  subscrip- 
tion or  contribution  to  or  request  its  payment  of  any  said  officer, 
agent  or  employe.     (Thus  amended  by  Laws  of  1884,  chap.  357.) 

Penalty. —  §  12.  Any  person  who  shall  be  guilty  of  violating 
any  pro\asion  of  the  last  section  shall  be  deemed  guilty  of  a  mis- 
demeanor, and  shall  on  con\'iction  tliereof  be  punished  by  a  fine 
not  Icj^s  than  fifty  dollars  and  not  exceeding  one  thousand  dollars,  " 
or  by  inipri^ronment  for  a  term  not  exceeding  six  months,  or  by 
both  such  fine  and  imprisonment,  in  the  discretion  of  the  court 
(Thus  amended  by  Ijiws  of  1884,  chap.  857.) 

Reconmiendations,  etc.,  not  to  relate  to  political  opinions. — 
§  13.  No  recommendation  or  question  under  the  authority  of  this 
act  shall  relate  to  the  political  opinions  or  affiliations  of  any  person 
whatever. 

Officei-s  or  candidates  not  to  promise  influence,  etc.,  penalty; 
"  public  officer  "  and  '*  public  employe  "  defined. —  §  14.  Who- 
ever, while  holding  any  public  office,  or  in  nomination  for,  or  while 
seeking  a  nomination  or  appointment  for  any  public  oflSce,  shall 
corruptly  use  or  promise  to  use,  whether  directly  or  indirectly,  any 
official  authority  or  influence  (whether  then  ])08se6sed  or  merely 
anticipated)  in  the  way  of  conferring  ujion  any  {>erson;  or  in  order 
to  secure  or  aid  any  j>erson  in  securing  any  office  of  public  em- 
ployment, or  any  nomination,  confirmation,  promotion  or  increase 
of  salary,  upon  the  consideration  or  condition  that  the  vote  or 
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Most  file  application  form  with  Secretary 4  101 
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merit  of  all  applicants  shall  be  determined  by  examination  ooih , 
ducted  by  or  under  the  civil  service  commissioners  or  examining 
board  having  jurisdiction  ov^r  the  appointment  or  promotion  far 
which  application  is  made.     Upon  all  examinations  to  detenninft  i 
the  merits  of  the  applicants  no  rating  higher  than  fifty  per  centum  I 
shall  be  given  to  any  person.     Lists  containing  the  names  and  ntr 
ings  of  all  applicants  found  on  such  examination  to  be  eligible  for 
appointment  or  promotioA  for  merit  so  determined  shall  be  made  . 
up  for  certification  to  the  person  or  persons  holding  the  power  of 
appointment  or  promotion  in  the  manner  provided  by  the  rulei 
and  regulations  established  pursuant  to  section  five  of  this  act 
The  minimum  percentage  of  rating  necessary  to  entitle  an  appli-  ; 
cant  to  a  place  upon  such  list  as  eligible  for  merit  shall  be  deto^ 
mined  by  the  rules  and  regulations  so  established. 

§  2.  The  fitness  of  the  applicants  certified  to  be  eligible  for  ap* 
pointment  or  promotion  for  merit,  shall  be  determined  by  exam- 
ination  to  be  conducted  by  the  person  or  persons  holding  thB 
power  of  appointment  or  promotion,  or  by  some  person  or  booid  \ 

a 

designated  by  the  person  holding  such  power  of  appointment  or  | 
promotion,  and  the  rating  on  such  examination  for  fitness  shall  not  ■; 
exceed  in  any  case  fifty  per  centum.  The  rating  obtained  upon 
the  examination  for  fitness  shall  be  added  by  the  person  or  persont 
holding  the  power  of  appointment  or  promotion  to  the  rating  given 
to  each  applicant  certified  to  be  eligible  for  merit  respectively  by 
the  civil  service  commissioners  or  examining  board  as  provided 
in  section  one  of  this  act. 

§  3.  Applicants  examined  as  in  this  act  provided  shall  be  pre- 
ferred for  appointment  and  promotion  according  to  their  standing 
ascertained  by  adding  together  the  rating  for  merit  and  the  rating 
for  fitness  determined  as  in  this  act  provided. 

§  4.  All  examinations  shall  be  competitive  so  far  as  practicable 
and  shall  be  practical  in  their  character  and  shall  relate  to  thoie 
matters  which  shall  fairly  test  the  intelligence,  competency,  suita- 
bility and  character  of  the  applicants  to  discharge  the  duties  of 
that  service  for  wliich  thev  seek  to  be  appointed.     The  civil  service 
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Begnlations  shall  not  impair  power  of  removal  by,  44  12$ 

To  report  names,  etc.,  of  employees  in  Schedule  G,  65  140 
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List  of,  to  be  published  in  "  Olty  Record  " 33  119 

Honorably  discharged  soldiers  and  sailors  shall  be 

preferred  In . .  198 

Mode  of  making 30  115 

Persons  failing  to  receive  at  end  of  probationary 

term,  ineligible  for  one  year 35  34 

Notice  of,  must  be  given  the  Secretary  within  five 

days 0-30  26-32 

Responsibility  of,  rests  with  appointing  officer 44  123 

AQUBDUCJT  COMMISSION: 

Olassification  of . .  155 

Rules  relating  to  examination  for  employment  in,  72  145 

Subjects  in  examination  for  i>ositions  in  72  145 

Weights  attached  to  subjects  in  examinations  for 

positions  in 72  145 

Non-competitive. examinations  may  be  held  in  cer- 
tain cases 72  145 

Special  Examining  Board  for,  organization  of 72  145 

Powers  of 72  145 
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ARMORY  BOARD: 
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ASSISTANT  EXAMINERS: 

May  participate  in  examinations   14  108 

BOARD  OF  EXAMINERS: 

Discretion  in  fixing  weights  attached  to  subjects 

of  examination 17  109 
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How  appointed 5  102 


BUILDING  DEPARTMENT: 
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§  8.  This  act  shall  not  be  construed  to  deprive  any  person  of  the 
right  to  advancement  or  promotion  where  such  right  to  advancd* 
ment  or  promotion  is  now  or  shall  hereafter  be  given  by  law,  nor 
of  the  rights  heretofore  secured  both  as  to  appointment  and  upott 
discharge  from  employment,  to  honorably  discharged  union  sol- 
diers, sailors  and  marines. 

§  9.  This  act  shall  take  effect  immediately. 

Extract  from  Greater  New  York  Charter. 
To  take  effect  January  1,  1898. 

Section  1611.  For  the  purpose  of  determining  the  effect  of  this 
act  upon  other  acts  and  tho  effect  of  other  acts  upon  this  act,  this  aefc  \ 
shall,  except  as  in  this  se<;tion  is  otherwise  pro^'ided,  be  deemed  to 
have  been  enacted  on  the  first  day  of  January,  in  the  year  eigh- 
teen hundred  and  ninety-eight.  This  act  shall  take  effect  on  the 
first  day  of  January,  eighteen  hundred  and  ninety-eight;  pro\Tided, 
however,  that  where  by  the  t<?rms  of  this  act  an  election  is  pro- 
vided or  required  to  be  held  or  other  act  done  or  forbidden  prior  to 
January  first,  eighteen  hundred  and  ninety-eight,  then  as  to  such 
election  and  such  acts,  this  act  shall  take  effect  from  and  after  ill 
passage,  and  shall  be  enforced  immediately,  anything  in  this  chap- 
ter or  act  to  the  contrary  notwithstanding. 

Chapter  821  —  Laws  of  1896. 

"  AX  ACT  respecting  the  employment  of  honorably  discharge 
Union  soldiers  and  sailors  in  the  public  sendee  of  the  State  of 
Xew  York,  relative  to  removals." 

Section  1.  Section  one  of  chapter  three  hundred  and  tvi'lvo  of 
tho  laws  of  eighteen  hundred  and  eighty-four,  eniiiKJ  ''An  act 
rt^pecting  the  employment  of  honorably  discharged  Union  soldien 
and  sailors  in  the  public  service  of  the  state  of  Xew  York/'  is 
hereby  further  amended  so  as  to  read  a.s  follows: 

Section  1.  In  every  public  department  and  upon  all  public  works 
of  tho  state  of  Xew  York,  and  of  the  cities,  counties,  towns  and  vil- 
lages thereof,  and  also  in  noncompetitive  examinations  under  th€ 
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approved  by 53  132 
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be  held  by 39  121 

When  directed  to  hold  examinations  for  promotion, 

experts  and  special  examiners  may  be  employed 

by 39  121 

Complaints  of  injustice  or  unfairness  on  the  part 
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tain cases Sr  118 
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APPLICATION    BLANKS:  Regulation. 
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OAPAOITY:  Befulatlon.        Put. 

Mental,  physical  and  educational,  of  uniformed 
force  to  be  inquired  into  once  every  three  years,  59  136 

OERTIFIOATB: 

Am  to  character,  conduct  and  efficiency  of  candi- 
dates for  promotion,  appointing  power  shall  send 
to  Examining  Board 39  121 

Of  character  may  be  modified  or  dispensed  with 
by  Gommission,  In  Schedules  B  and  F 8  106 

OBRTIFIOATION: 

Method  employed  In 38,68         120,143 

CERTIFIBRS: 

Four  reputable  persons  must  sign  application....  8  106 

OHARAOTER: 

Examining  Board  to  refuse  admittance  to  exam- 
inations if  not  entirely  satisfactory 13  108 

CHARITIES,  DEPARTMENT  OF  PUBLIC: 

Classification  of  positions  in . .  156 

CHEMIST: 

Applicant  for,  must  have  degree  of  Bachelor  of 
Sciences,  or  its  equivalent 9  106 

CHIEF  EXAMINER: 

Compensation  of 6  102 

Duties  of 5  102 

How  appointed 5  102 

CIRCULAR  LETTER: 

Secretary  to  send  to  vouchers,  form  of 25  112 

Satisfactory  answers  to,  necessary 25  112 

CITIZENSHIP: 

A  liecessary  qualification 8  106 

CITY  MAGISTRATES*  COURTS: 

Ciiiissification  of  positions  in • .  158 
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pointing officer 14  108 

Tests  in  physical  examination,  Schedule  C,  to  be 

approved  by 53  132 

Experts  may  be  employed  by   11  107 

Mayor  may  direct  examinations  for  promotion  to 

be  held  by 39  121 

When  directed  to  hold  examinations  for  promotion, 
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X>MPENSATION: 

Appointing  power  shall  notify  Secretary  of,  in  cer- 
tain cases ST  118 
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merit  of  all  applicants  shall  be  determined  by  examination  con- 
ducted by  or  under  the  civil  service  commissioners  or  examining 
board  having  jurisdiction  over  the  appointment  or  promotion  for 
which  application  is  made.  Upon  all  examinations  to  determine 
the  merits  of  the  applicants  no  rating  higher  than  fifty  per  centum 
shall  be  given  to  any  person.  Lists  containing  the  names  and  rat- 
ings of  all  applicants  found  on  such  examination  to  be  eligible  for 
appointment  or  promotioA  for  merit  so  determined  shall  be  made 
up  for  certification  to  the  person  or  persons  holding  the  power  of 
appointment  or  promotion  in  the  manner  provided  by  the  rules 
and  regulations  established  pursuant  to  section  five  of  this  act 
The  minimum  percentage  of  rating  necessary  to  entitle  an  appli- 
cant to  a  place  upon  such  list  as  eligible  for  merit  shall  be  dete^ 
mined  by  the  rules  and  regulations  so  established. 

§  2.  The  fitness  of  the  applicants  certified  to  be  eligible  for  ap- 
pointment or  promotion  for  merit,  shall  be  determined  by  exam- 
ination to  be  conducted  by  the  person  or  persons  holding  the 
power  of  appointment  or  promotion,  or  by  some  person  or  board 
designated  by  the  person  holding  such  power  of  appointment  or 
promotion,  and  the  rating  on  such  examination  for  fitness  shall  not 
exceed  in  any  case  fifty  per  centum.  The  rating  obtained  upon 
the  examination  for  fitness  shall  be  added  by  the  person  or  persons 
holding  the  power  of  appointment  or  promotion  to  the  rating  given 
to  each  applicant  certified  to  be  eligible  for  merit  respectively  by 
the  civil  service  commissioners  or  examining  board  as  provided 
in  section  one  of  this  act 

§  3.  Applicants  examined  as  in  this  act  provided  shall  be  pre- 
ferred for  appointment  and  promotion  according  to  their  standing 
ascertained  by  adding  together  the  rating  for  merit  and  the  rating 
for  fitness  determined  as  in  this  act  provided. 

§  4.  All  examinations  shall  be  competitive  so  far  as  practicable 
and  shall  be  practical  in  their  character  and  shall  relate  to  those 
matters  which  shall  fairly  test  the  intelligence,  competency,  suita- 
bility and  character  of  the  applicants  to  discharge  the  duties  of 
that  service  for  wliich  thev  seek  to  be  appointed.     The  civil  service 
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OPTIOXAIi  SUBJECTS:  Kegtii«tion.  Paft. 

Applicants  for  clerkships  may  be  examined  In 48  125 

Appointments  nnder,  to  be  specially  noticed  in  pub- 
lished list 30  115 

Applicants  must  complete  obligatory  subjects  be- 
fore taking  up 8  105 

PARKS,  DEPARTMENT  OP  PUBLIC: 

Classification  of . .  163 

raYSICIAN: 

Applicant  for,  must  present  evidence  of  authority 
to  practice  medicine  and  surgery 9  106 

POLITICAL  ACTION : 

Official  authority  shall  not  be  used  by  a  person  in 
the  Civil  Service  to  coerce 47  124 

POLITICAL  FUND: 

Contributions  to,  not  obligatory 46  124 

POLITICAL  OPINION: 

Expression  of,  not  called  for  in  any  examination. .  18  110 

Discrimination    shall    not    be    made    by    reason 

thereof 18  110 

Examiners  to  discountenance  all  disclosure  of 18  110 

POLITICAL  SERVICE: 

Removal  shall  not  be  made  for  failure  to  render. .  46  124 

POLL  CLERKS: 

Exempt  from  examination • .  153 

PRISON  KEEPER: 

Physical  examination  by  Prison  Physician  required 
before  appointment  to  the  position  of 64  139 

Schedule  of  questions  to  be  answered  by  phy- 
sician, in  writing.  In  physical  examination  for. .  64  139 

PRISON  PHYSICLA.N:  ^ 

PhjTBical  examination  of  guards,  watchmen  and 
keepers,  in  prisons  and  workhouses,  must  be 
made  bj 64  189 
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PRISON  PHYSICIAN  —  (Continued) :  Regulation. 

Form  of  certificate  to  be  given  by,  in  the  case  of 
guards,  watchmen  and  keepers,  in  prisons  and 
workhouses 64  130 

Questions  in  physical  examination  of  guards, 
watchmen  and  keepers,  in  prisons  and  work- 
houses must  be  answered  in  writing  by 64  138 

PRISON  WATCHMEN: 

Physical  examination  by  Prison  Physician  re- 
quired before  appointment  to  the  position  of 64  138 

Schedule  of  questions  to  be  answered  by  physician, 
in  writing,  in  physical  examination  for 64  138 

PROBATION: 

School  of  instruction  must  be  attended  during,  be- 
fore permanent  appointment  in  Schedule  C 58  135 

Appointing  power  shall  notify  Secretary  of  persons 
rejected  on 

All  appointments  must  be  on 

Period  of 
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In  uniformed  force  in  Fire  and  Park  Departments, 
90  per  cent  required  in  examination  for 

Subjects  in  examination  for,  Schedule  C 

Examinations  for,  must  be  competitive  in  Sched- 
ule O 

Must  be  made  from  the  next  lower  grade 

Standing  in,  how  determined  in  Schedule  C 

Shall  be  on  the  basis  of  merit  and  competition 

Vacancies  shall  be  filled  from  those  in  the  lower 
grades  by 

Oflicers  having  power  of  appointment  shall  make. 

Vacancies  may  be  filled  by  appointment  when  none 
fit  to  promote 

Positive  merit  to  be  a  basis  for 

B2zamination  required  for 

Appointing  power  and  oflicial  superior  must  give 
certificates  as  to  character,  conduct  and  efllciency 
in  examinations  for 

Recommendations  for,  must  be  made  without  in- 
terference   


31 

118 

35 

119 

35 

118 

23 

111 

57 

134 

57 

134 

57 

134 

57 

134 

37 

120 

38 

120 

38 

120 

38 

120 

39 

121 

39 

121 

30 

121 

40 

121 
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PROMOTIONS  —  (Continued): 

Bzamlners  may  personally  question  persons  nnnunl 

for,  as  to  their  office  work 

Examiners  may  require  a  written  description  of 

work  performed  by  persons  recommended  for. .. 
Copy  of  record  required  In  examinations  for  .... 
Examinations   for,   may  be  held   by   Commission 

when  directed  by  the  Mayor 

Fitness  for,  how  determined 

Examination  required  In 

QUALIFICATIONS : 

Candidates  must  be  not  less  than  eighteen  years 

of  age  

Mental  or  physical,  to  be  stated  by  the  appointing 

officer  to  Commission  upon  request 

Weight  attached  to,  In  Schedule  C. 

QUESTIONS: 

Sheets  of,  shall  be  numbered 

Shall  be  given  out  consecutively  

Must  be  answered  at  session  when  given  out 

RAPID  TRANSIT  COMMISSION: 

Olasslficatlon  of  positions  In  


Kogiilatlon. 

Paf0. 

41 

123 

41 

123 

:U) 

121 

89 

121 

39 

121 

30 

121 

105 


14 

108 

55 

134 

16 

109 

16 

109 

16 

109 

164 


RATING: 

Persons  receiving  less  than  80  per  cent  on  tech- 
nical knowledege  cannot  be  placed  on  eligible 
list 

To  be  made  on  the  basis  of  100  per  cent,  as  a 
maximum , 

In  promotions.  In  uniformed  force.  In  Fire,  Park 
and  Police  Departments,  00  per  cent,  required . . 

Minimum  of,  to  be  announced  at  commencement 
of  examination 

Minimum  general,  of  70  per  cent,  required  In  com- 
petitive examination 

In  certain  cases,  80  per  cent 

Non-competltlve  examinations  for  appointment  re- 
quire 86  per  cent 


14 

108 

20 

110 

23 

111 

17 

109 

23 

111 

2a 

111 

23 


111 


INDEX. 


ACCOUNTS,  COMMISSIONERS  OF:  neguution.       rags. 

Classification   of  positions  in    . .  154 

ADMINISTRATOR,  PUBLIC: 

Classification  of  positions  in   . .  154 

AGE: 

Candidates  must  be  not  less  than  eighteen  years. .  8  105 

Limits  of  to  be  stated  by  appointing  ofllcer 17  109 

ALDERMEN,  BOARD  OF: 

Classification  of  positions  in . .  154 

ALPHABETICAL  LIST  OF  POSITIONS 168 

MIEXDMENTS  TO  REGULATIONS: 
To  take  effect 73  148 

ANNUAL.  REPORT 0 

APPEALS: 

Of  candidates  from  Examiners'  marks  to  be  heard 
by  Chief  Examiner 5,  28       102,  114 

Rule  12 178 

From  the  decision  of  the  Chief  Examiner  to  be 
heard  by  Commission 14  108 

From  ratings  in  examinations  for  Fitness  to  be 
heard  by  the  Commission 78  149 

From  decisions  of  the  Commission,  subject  to  revi- 
sion by  the  Mayor 5  102 

APPENDIX  III: 

Classification  under 150 

APPLICANTS: 

Examining  Board  to  refuse  admittance  to  exam- 
inations when  not  physically  sound 13  108 

When  character  is  not  entirely  satisfactory T6  108 

LlBt    of    general    qualifications    required    of,    in 

Schedule  C 54  132 

Most  file  application  form  with  Secretary 4  101 

26 
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APPLICATION    BLANKS:  Regulation. 

Form  of 8 

To  be  file<l  with  the  Secretary 8.  51       10.1 

Penalty  for  false  statements  in 11 

Grounds  for  rejection  of 1(» 

APPOINTING  OFFICER: 

Appointing  power,   examinations   by 74,  70 

Rule  17 

Shall  make  appointments  proportionate  to  number 

of  persons  certified IJO 

Report  to  be  made  in  writing  to,  as  to  quality  and 

value  of  service  of  person  employed  on  probation,  :3G 
Discrimination  shall  not  be  made  by,  on  the  ground 

of  political  or  religious  opinion 18 

Promotions   by,   shall   be   made   from    persons   in 

lower  grades 38 

Shall  appoint  from  persons  certified  by  Secretary  of 

Civil  Service 30 

Shall  notify  Secretary  of  appointments  in  writing 

within  five  days 31 

of  places  of  residence  of  person  appointed ....  31 

of  rejection  of  persons  after  probation 'SI 

of  transfers 31 

of  resignations 31 

of  removals 31 

of  dates  of  any  and  all  changes 31 

of  compensation  of  appointees  in  certain  oases,  31 

APPOINTING  POWER: 

To  state  general  qualifications  to  the  Commission 

upon  request 17 

To  send  certificate  to  Examining  Board  as  to  etti- 
ciency,  character  and  conduct  in  the  case  of  pro- 
motion     31> 

Additional  statements  as  to  fitness  for  promotion 

may  be  sent  to  Examining  Board  by  31> 

Record  of  persons  recommended  for  promotion  to 

be  sent  to  Examining  Board  by   30 

Shall  determine  who  are  immediate  official  superi- 
ors of  officers  in  departments   30 

i^esponsibiiity  of  selection  and  power  of  appoint- 
ment shall  rest  with 44 


BesrulatlOD. 

Page. 

44 

123 

65 

140 

35 

119 

33 

119 

•  • 

198 

30 

115 
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APPOINTING  POWER  — (Continued): 

Regulations  shall  not  impair  power  of  removal  by, 
To  report  names,  etc.,  of  employees  in  Schedule  G, 

APPOINTMENTS: 

All,  must  be  on  probation  

List  of,  to  be  published  in  "  City  Record  " 

Honorably  discharged  soldiers  and  sailors  shall  be 

preferred  in 

Mode  of  making 

Persons  failing  to  receive  at  end  of  probationary 

term,  ineligible  for  one  year 35  34 

Notice  of,  must  be  given  the  Secretary  within  five 

days 0-30  20-32 

Responsibility  of,  rests  with  appointing  officer 44  123 

AQUEDUCT  COMMISSION: 

Olassiflcation  of . .  155 

Rules  relating  to  examination  for  employment  in,  72  145 

Subjects  in  examination  for  positions  in  72  145 

Weights  attached  to  subjects  in  examinations  for 

positions  in 72  145 

Non-competitive  examinations  may  be  held  in  cer- 
tain cases 72  145 

Special  Examining  Board  for,  organization  of 72  145 

Powers  of 72  145 

Shall  conduct  examinations  for  positions  in 72  145 

ARMORY  BOARD: 

Classification  of  positions  in . .  155 

ASSISTANT  EXAMINERS: 

May  participate  in  examinations   14  108 

BOARD  OF  EXAMINERS: 

Discretion  in  fixing  weights  attached  to  subjects 

of  examination 17  109 

Duties  of 5  102 

How  appointed 5  102 

BUILDING  DEPARTMENT: 

Olauifications  of  positions  in 155 
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OAPAOITY:  Benlatlon. 

Mental,  physical  and  edncatlcmal,  of  nniformed 
force  to  be  inquired  into  once  every  three  years,  59 

OEBTIFIOATB: 

As  to  character,  conduct  and  efficiency  of  candi- 
dates for  promotion,  appointing  power  shall  send 
to  Examining  Board 39 

Of  character  may  be  modified  or  dispensed  with 
by  Gommission,  in  Schedules  B  and  F 8 

cbrtifioation:: 

Method  employed  in 38,68        12< 

CERTIFIBBS: 

Four  reputable  persons  must  sign  application....  8 

OHARAOTER: 

Examining  Board  to  refuse  admittance  to  exam- 
inations if  not  entirely  satisfactory 13 

CHARITIES,  DEPARTMENT  OF  PUBLIC: 

Classification  of  positions  in 


•  • 


CHEMIST: 

Applicant  for,  must  have  degree  of  Bachelor  of 
Sciences,  or  its  equivalent 9 

CHIEF  EXAMINER: 

Compensation  of 6 

Duties  of 5 

How  appointed 5 

CIRCULAR  LETTER: 

Secretary  to  send  to  vouchers,  form  of 25 

Satisfactory  answers  to,  necessary 25 

CITIZENSHIP: 

A  ilecessary  qualification 8 

CITY  MAGISTRATES'  COURTS: 

ClaaslScAtlon  of  positions  in 
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CITY  RECORD,  SUPERVISOR  OF  THE:  BegaUUon.       Ptft. 

OlaBSlfication  of  positions  in . .  157 

•*CITY  RECORD": 

Appointments  to  be  published  in 33  110 

CIVIL  SERVICE  COMMISSION: 

Classification  of . .  157 

To  prescribe  rules  in  pursuance  of 3  101 

CIVIL  SERVICE  ACT: 

Violation  of . .  190 

OLEBES: 

Subjects  in  examination  for 48  125 

Grade  of,  Appendix  III , .  150 

COMMISSION.: 

How  appointed 5  102 

Duties  of 5  102 

Participation  of,  in  examinations  14  108 

Employment  of  experts  to  be  approved  by 14  108 

General  qualifications  to  be  furnished  to,  by  ap- 
pointing ofllcer 14  108 

Tests  in  physical  examination,  Schedule  C,  to  be 

approved  by 53  132 

Experts  may  be  employed  by  11  107 

Mayor  may  direct  examinations  for  promotion  to 

be  held  by 39  121 

When  directed  to  hold  examinations  for  promotion, 

experts  and  special  examiners  may  be  employed 

by 39  121 

Complaints  of  injustice  or  unfairness  on  the  part 

of  an  Examiner  or  Examining  Board,  shall  be 

considered  by 27  114 

Shall  have  power  to  revise  ratings 27  114 

Shall  have  power  to  order  a  new  examination 27  114 

COMPENSATION: 

Appointing  power  shall  notify  Secretary  of,  in  cer- 
tain cases 3r  118 


206 

COMPETITIVE  EXAMINATION:  Begulatlon. 

Ratiug  of  per  cent,  required  in   23 

CONDUCT  OF  EXAMINATIONS: 

To  be  free  from  interference  of  appointing  power 

and  other  persons 14 

Oral  examinations 15 

CONSTITUTIONAL  PROVISION 

CORRECTION,    DEPARTMENT   OF: 

Classification  of  positions  in 

COURT  OF  SPECIAL   SESSIONS: 

Classification  of  positions  in 

DISMISSAL: 

During  probation 35 

Penalty,  wlien  for  misconduct   43 

Power  of 44 

DISTRICT  CIVIL  COURTS: 

Classification  of  positions  in 

DOCKS,  DEPARTMENT  OF: 

Classification  of  positions  in  

EDUCATION,  BOARD  OF: 

Classification  of  positions  in  

ELECTRICAL  CONTROL,  BOARD  OF: 

Classification  of  positions  in  

ELIGIBLE  LIST: 

Name  sball   not  be  striclsen    from,    within    nine 

months  for  the  purpose  of  being  re-examined. ..  32 

Minimum  general  rating  of  per  cent,  required  to 

be  placed  on;  80  per  cent,  in  certain  cases 23 

Name  of  any  person  may  be  striclteu  from,  for 

cause 32 

No  person's  name  shall  be  entered  on,  in  Schedule 

O,  who  receives  less  than  60  per  cent  in  any  of 
the  Quaiifi cations  or  obligatory  swbjects  (except 
experience) ^ 


111 


108 
109 

186 


157 


158 


119 
123 
123 


158 


158 


159 


160 


118 
111 
118 


118 
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.L.IGIBLE  LIST  —  (Continued^  HeguUtioo.       !>•■•. 

No  person's  name  shall  be  entered  on,  in  Schedule 
O,  whose  ascertained  average  is  less  than  80  per 

cent 55  134 

No  person's  name  shall  be  entered  on,  in  Schedule 

O,  who  receives  less  than  75  in  the  physical. ...  55  134 

Temporary  appointments  may  be  made  from  per-  • 

sons  not  on,  in  certain  cases   34  119 

Persons  on,  shall  not  be  certified  more  than  three 

times 32  118 

No  person's  name  shall  remain  on  more  than  one 

year 32,  G7         118, 142 

Secretary  must  certify  from   30  115 

To  be  prepared  by  Secretary  28  114 

How  often  prepared 28  114 

How  composed 28  114 

Honorably  discharged  soldiers  or  sailors  30  115 

In  graded  positions  and  not  more  than  three  com- 
petitors, 85  per  cent,  required   2S  111 

EXGINEERING  CORPS,  GRADE  OF  (Appendix  III),  . .  150 

ESTIMATE  AND  APPORTIONMENT,  BOARD  OF: 

Classification  of  positions  in  . .  160 

EXAMINATIONS: 

Conduct  of 12, 17         107, 109 

Shall  be  in  writing,  except  in  certain  cases 15  109 

Time  to  be  occupied  in  one  session  shall  not  exceed 
five  hours 16  109 

Examiner  shall  exercise  diligence  to  secure  fair- 
ness and  prevent  all  collusion  and  fraud  in 14  108 

Time  allowed  for  completing,  shall  be  announced 
before  the  first  paper  is  given  out 17  109 

Time  for  obligatory  subjects  shall  be  confined  to 

one  day 17  109 

* 

Examining  Board  to  have  discretionary  power  in. .  55  134 

General  subjects  of,  Schedule  D,  Part  1 61  137 

General  Subjects  of,  Schedule  D.  Part  II 61  137 

Shall  be  In  writing  in  Schedule  D,  Parts  I  and  II,  61  137 
Weight  attached  to  subjects  in  Schedule  D.  Parts 

I  and  II 61  137 
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BXAMINATIONS  — (Continued/:    .,  aeguiatioo. 
Political  or  religious  opinions  not  to  be  disclosed 

in 18 

Examining  Board  may  hold,  in  special  subjects. ..  30 

General  subjects  in 23 

Iixaminers  shall  sign  papers  in,  with  initials  in 

ink ^ 21 

To  be  controlled  by  Ck>mmission  5 

Subjects  of,  for  Clerks 48 

Subjects  of,  to  be  marked  on  a  basis  of  100  as  a 

maximum  20 

Conduct  of,  to  be  free  from  interference  of  appoint- 
ing power 14 

Weight  in  each  subject  to  be  announced  at  begin- 
ning of 17 

As  applied  to  Schedule  G   67 

In  fitness  to  be  made  in  writing 75 

Questions,  answers  and  ratings  to  be  certified  to 

Commission 76 

EXAMINERS: 

How  appointed 5 

Duties  of 5 

Conduct  of  examinations  to  be  under  direction  of . .  14 

Experts  to  be  selected  by 14 

Natural  or  acquired  fitness  of  applicants  for  ap- 
pointment in  Schedule  C  to  be  tested  by 56 

May  not  be  taken  from  departments  5 

Shall  discountenance  disclosure  of  political  or  re- 
ligious opinion 18 

Discrimination  by,  shall  not  be  made  on  the  ground 

of  political  or  religious  opinion 18 

Persons  named  for  promotion  shall  be  personally 

questioned  concerning  their  office  work  by 41 

A  written  description  of  work  performed  by  per- 
sons recommended  for  promotion  may  be  re- 
quired by 41 

Commission  shall  consider  complaints  of  injustice 

or  unfairness  on  the  part  of  27 

Identity  of  applicants  shall  be  unknown  to  12 

Examination  papers  shall  be  reviewed  by 21 
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EXEMPTIONS: 

Under  Schedule  A 


Regulation. 

rage. 

4 

101 

V 

14 

108 

14 

108 

14 

108 

14 

108 

3G 

120 

EXPERTS: 

May  participate  iu  examinations 

Shall  be  selected  by  Board  of  Examiners 

Employment  of,  to  be  authorized  by  Supervisory 

Board 

Commission  may  employ 

Elxamining  Board  to  be  aided  bj',  when  necessary, 
Commission  may  employ,  when  directed,  to  hold 

examinations  for  promotion 39  121 

FIXAXCH  DEPARTMENT: 

Classification  of . .  160 

Appointments  may  be  made  without  examination,  34  119 

FIRE  AND  PARK  DEPARTMENTS: 

Rating  required  in  non-competitive  examinations 
for  promotion  in 23  111 

FIRE  DEPARTMENT: 

Classification  of . .  101 

FITNESS: 

Questions  and  answers,  to  be  In  writing  or  reduced 

to  writing 

Kxaniinations  in,  questions,  answers  and  ratings 

to  be  certified  to  the  Commission  

Appeal  from  candidate  to  be  heard  by  Commission, 
On  eligible  list,  to  be  divided  by  2 

Examiners  shall  guard  against 14  108 

GRADING: 

Secretary  may  give  certificate  of  26  114 

Commission  to  have  power  to  revise 27  114 

How  made 19-21  110 

Average  of,  shall  be  taken  when  Examiners  dis- 
agree    10  110 


75 

149 

76 

149 

77 

149 

74 

149 

4  - 


^^UATES     OF     TRAINING     SCHOOLS     FOR 

INTRSES: 
^7  be  placed  upon  eligible  list  for  nurses  upon 
tpplicatioxi 62  liVS 

27  I  ^ 
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HANDWRITING:  Bemlatlon. 

How  rated 22 

Separate  list 50 

HEALTH  DEPARTMENT: 

Classification  of 


HONORABLY     DISCHARGED      SOLDIERS     AND 
SAILORS: 
Shall  be  preferred  in  appointments  over  others. . . . 


•  • 


•  • 


IDENTITY: 

Of  applicants  shall  not  be  disclosed  in  examination 
papers 12 

INFLUENCE: 

Shall  not  be  used  to  coerce  political  action  by  per- 
sons in  the  Civil  Service  4G 

INJUSTICE: 

Commission  shall  consider  complaints  of 27 

INSPECTORS  OF  ELECTION: 

Exempt  from  examination 

INSPECTOR  OF  VAC<:iNATION: 

Applicant  for,  must  present  evidence  of  authority 
to  practice  medicine  and  surgery 9 

JUNIOR  CLERK: 

Compensation  and  promotion  of 4 

JURORS,  COMMISSIONER  OF: 

Classification  of  positions  In 

LABOR  SERVICE: 

Application  for,  how  made 66 

To  be  numbered  In  order  of  receipt 66 

Labor  Clerk,  appointment  of 65 

Physical  examination  of  laborers 66 

Certificate  of  ability  for  other  service  than  that  of 

Common  Laborer 66 
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LABOR  SERVICE  — (Continued):  Regaiation. 

Register,  what  to  contain 67 

Requisition,  how  filled 08 

Certification,  method  of 68 

Order  of  certification 68 

LAW  DEPARTMENT: 

Classification  of 

LBTTERWRITING: 

How  rated 22 

MARKING: 

Commission  to  have  power  to  revise 27 

How  made 21-22 

Average  of,  shall  be  talsen  when  Examiners  dis- 
agree    22 

MAXIMUM  RATING: 

To  he  on  a  scale  of  100 20 

MAYOR: 

To  be  aided  by  Supervisory  Board  in  preparing 
regulations 5 

Minutes  of  Commission  in  the  case  of  persons 
stricken  from  the  eligible  list  for  cause,  may  be 
revised  by 32 

May  direct  Commission  to  hold  examinations  for 
promotion,  in  certain  cases 39 

Civil  Engineers  in  Special  Examining  Board,  Aque- 
duct Commission,  to  be  approved  by 72 

MAYOR'S  OFFICE: 

Classification  of 

MAYOR'S  SECRETARY: 

When  to  certify  vouchers  for  pay-rolls  and  other 
expenses  to  Mayor 51 

MEDICAL  OFFICER: 

Applicant  for,  must  present  evidence  of  authority 
to  practice  medicine  and  surgery  9 


142 
143 
143 
143 


163 


110 


114 
110 

110 


110 


102 


118 
121 
145 


163 


127 


106 
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MEDICAL  POSITIONS:  EeguUltoo.        P«««. 

Applicant  for,  must  present  evidence  of  authority 
to  practice  medicine  and  surgery  9  106 

MISCONDUCT: 

Penalty  in  case  of  dismissal  for   4Ji  123 

NON-COMPETITIVE  EXAMINATION: 

85  per  cent  required  in 23  111 

90  per  cent,  required  in,  for  promotion  in  uniformed 

force  of  Fire  and  Park  Departments 23  111 

Under  Schedule  A   4,«         101,104 

NURSE: 

Graduates  of  Training  Schools  for  Nurses  to  be  pre- 
ferred for  appointment  to  position  of 62  138 

Subjects  of  examination  for 62  138 

Qualifications  to  be  possessed  by 62  138 

Vacancies  in  the  position  of,  how  filled 62  138 

OBLIGATORY  SUBJECTS: 

Applications  for  clerkships  must  be  examined  in. .  48  125 
Applicants   must  complete   before  taking   up   op- 
tional subjects 16  109 

Examination  in,  confined  to  one  day 17  100 

Weight  attached  to,  in  Schedule  C 54  132 

OFPICP]  BOYS: 

May  be  examined  for  Junior  Clerk 4  101 

Must  be  equally  employed  as  such  4  101 

Must  be  under  eighteen  years  of  age. . .  176 

OFFICIAL  AUTHORITY: 

Shall  not  be  used  to  coerce  political  action  of  any 
person 46  124 

OFFICIAL  SUPERIOR: 

Certificate  of,  as  to  eflleiency,  character  and  con- 
duct in  the  case  of  promotion,  to  be  sent  to  Ex- 
amining Board   :j9  12I 

Appointing  power  shall  determine  who  is,  by  gen- 
eral  regulation 3g  121 


* 
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)PTIOXALi  SUBJECTS:  Regulation.         Pat*. 

Applicants  for  clerkships  may  be  examined  in 4S  125 

Appointments  nnder,  to  be  specially  noticed  in  pub- 
lished list 30  X15 

Applicants  mnst  complete  obligatory  subjects  be- 
fore taking  np 8  105 

PARKS.  DEPARTMENT  OF  PUBLIC: 

Classiftcation  of . .  1© 

PHYSICIAN: 

Applicant  for,  must  present  evidence  of  authority 
to  practice  medicine  and  surgery 9  106 

POLITICAL.  ACTION : 

Official  authority  shall  not  be  used  by  a  person  in 
the  Civil  Service  to  coerce 47  124 

POLITICAL  FUND: 

Contributions  to,  not  obligatory 46  124 

POLITICAL  OPINION: 

Expression  of,  not  called  for  in  any  examination. .  18  ItO 

Discrimination    shall    not    be    made    by    reason 

thereof 18  110 

Examiners  to  discountenance  all  disclosure  of 18  110 

POLITICAL  SERVICE: 

Removal  shall  not  be  made  for  failure  to  render. .  46  124 

POLL  CLERKS: 

Exempt  from  examination . .  153 

PRISON  KEEPER: 

Physical  examination  by  Prison  Physician  required 
before  appointment  to  the  position  of 64  139 

Schedule  of  questions  to  be  answered  by  phy- 
sician, in  writing,  in  physical  examination  for. .  64  139 

^SON  PHYSICIAN:  ^ 

Pbyslcal  examination  of  guards,  watchmen  and 
keepers,  in  prisons  and  workhouses,  must  be 
made  by 64  13» 
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PRISON  PHYSICIAN  —  (Continued) :  ReguiaUon. 

Form  of  certificate  to  be  given  by,  In  the  case  of 
guards,  watchmen  and  keepers,  In  prisons  and 
workhouses ^  130 

Questions  In  physical  examination  of  guards, 
watchmen  and  keepers,  In  prisons  and  work- 
houses must  be  answered  In  writing  by 64  138 

PRISON  WATCHMEN: 

Physical  examination  by  Prison  Physician  re- 
quired before  appointment  to  the  position  of 64  138 

Schedule  of  questions  to  be  answered  by  physician, 
in  writing.  In  physical  examination  for 64  138 

PROBATION: 

School  of  instruction  must  be  attended  during,  be- 
fore permanent  appointment  in  Schedule  C 58  135 

Appointing  power  shall  notify  Secretary  of  persons 
rejected  on 

All  appointments  must  be  on 

Period  of 


PROMOTIONS: 

In  uniformed  force  in  Fire  and  Park  Departments, 
90  per  cent  required  in  examination  for 

Subjects  in  examination  for,  Schedule  C 

Examinations  for,  must  be  competitive  in  Sched- 
ule O 

Must  be  made  from  the  next  lower  grade 

Standing  in,  how  determined  in  Schedule  C 

Shall  be  on  the  basis  of  merit  and  competition 

Vacancies  shall  be  filled  from  those  in  the  lower 
grades  by  

OflElcers  having  power  of  appointment  shall  make. 

Vacancies  may  be  filled  by  appointment  when  none 
fit  to  promote 

Positive  merit  to  be  a  basis  for 

Examination  required  for 

Appointing  power  and  official  superior  must  give 
certificates  as  to  character,  conduct  and  efficiency 
in  examinations  for 

Recommendailona  for,  must  be  made  without  in- 
terference  


31 

118 

^ 

118 

35 

118 

23 

Ul 

57 

184 

57 

131 

57 

13^ 

57 

13# 

37 

lao 

38 

120 

38 
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38 

120 

39 
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39 

121 

38 

m 

40 

121 
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PROMOTIONS  —  (Continued): 

E^zaminers  may  personally  question  persons  nauunl 

for,  as  to  their  office  work 

Examiners  may  require  a  written  description  of 

work  performed  by  persons  recommended  for. .. 
Copy  of  record  required  in  examinations  for  .... 
Examinations  for,   may  be   held  by   CommlsHion 

when  directed  by  the  Mayor 

Fitness  for,  how  determined  

Examination  required  in 

QUALIFICATIONS : 

Candidates  must  be  not  less  than  eighteen  years 

of  age  

Mental  or  physical,  to  be  stated  by  the  appointing 

officer  to  Commission  upon  request 

Weight  attached  to,  in  Schedule  C. 

QUESTIONS: 

Sheets  of,  shall  be  numbered 

Shall  be  giyen  out  consecutively   

Must  be  answered  at  session  when  given  out 

BIPID  TRANSIT  COMMISSION: 

Classification  of  positions  in  


iegrnlntlon. 

Pafa. 

41 

123 

41 

123 

31) 

121 

39 

121 

39 

121 

30 

121 

105 


14 

108 

55 

134 

16 

109 

16 

109 

16 

100 

164 


RATING: 

Persons  receiving  less  than  80  per  cent,  on  tech- 
nical knowledege  cannot  be  placed  on  eligible 
list 

To  be  made  on  the  basis  of  100  per  cent,  as  a 
maximum 

In  promotions,  in  uniformed  force,  in  Fire,  Park 
and  Police  Departments,  00  per  cent,  required . . 

Minimum  of,  to  be  announced  at  commencement 
of  examination 

Minimum  general,  of  70  per  cent,  required  in  com- 
petltive  examination 

In  certain  cases,  80  per  cent 

Non-competltiye  examinations  for  appointment  re- 
quire 85  per  cent  


14 

108 

20 

110 

23 

111 

IT 

109 

23 

111 

2;i 

111 

HI 
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BATING  —  (CJontinued) :  Regaiation. 
Re-examinatlons  for  the  purpose  of  increase  of,  not 
permissible  within  one  year  while  name  on  elig- 
ible list 32 

Oommission  to  have  power  to  revise 27 

How  made 21 

Ayerage  of,  shall  be  taken  when  examiners  dis- 
agree    19 

RECOMMENDATION: 

For  promotion  must  only  be  made  by  respective  de- 
partments    40 

RECORD: 

In    recommendations    for    promotion,    appointing 
power  shall  send  copy  of,  to  Examining  Board . .  30 

REGISTER  OF  APPLICANTS: 

To  be  kept  by  Secretary 8 

Of  eligible  candidates,  form  of 29 

Reinstatement 45 

RELIGIOUS  OPINION: 

Expression  of,  not  called  for  in  any  examination. .  18 

Discrimination  shall  not  be  made  by  reason  thereof,  18 

Examiners  to  discountenance  all  disclosure  of...  18 

REMOVAL: 

Failure  to  perform  political  service  shall  not  be  a 

cause  for 46 

Failure  to  contribute  to  a  political  fund  shall  not 

be  a  cause  for 46 

Appointing  power  shall  notify  Secretary  of  31 

Regulations  shall  not  impair  power  of  appointing 

officer  in  the  matter  of  44 

REPORT: 

To  be  made  annually  by  CommisHion 5 

Appointing  officer  to  receive,  in  the  case  of  per- 
sons serving  on  probation 26 
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BESIDEXCE:  Regulation.         Page. 

Appoiutlug  power  shall  notify  Secretary  of  place 
of,  in  ease  of  appointments  31  118 

RESIGNATIONS: 

Appointing  power  shall  notify  Secretary  of 31  118 

RESULTS  IN  EXAMINATION: 

Forms  to  be  used  in  all  Schedules 50  126 

Revision,  by  Oommissioners 27  114 

RULES  GOVERNING  THE  EXAMINABLE  SCHED- 
ULES    175 

RULES     GOVERNING     THE     LABOR     BUREAU 
(Schedule  G) 181 

SANITARY   INSPECTOR: 

Applicant  for,  must  present  evidence  of  authority 
to  practice  medicine  and  surgery 9  106 

SCHEDULE  A: 

Appointment  to  position  in,  may  be  made  without 

competitive  examination 6  104 

Positions  classified  within 4, 6         101,104 

SCHEDULE  B: 

Positions  classified  under 4, 49        101,126 

Subjects  of  examination  in 48  125 

80HEDULE  C: 

Applications  for  appointment  in  51-52        127, 129 

blanlts  to  be  furnished  by  Secretary 51  127 

Applicants  for  appointment  in,  must  be  physically 

sound 13  108 

^  Character  of  applicants  for  appointment  in,  must 

^entirely  satisfactory  to  Examining  Board 13  108 

^eral  qualifications  of  applicants  for  appoint- 
ment hi 64  132 

^«lght  attached  to  obligatory  subjects  in 54  132 

height  attached  to  each  qualification  and  subject 
^ 54  132 
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SCHEDULE  C  — (Continued):    ;  iiesuiution. 
Copy  of  selected  rules  and  regulations  to  be  given 

to  applicants  for  appointment  in   r>(> 

Subjects  of  examination  for  promotion  in 57 

Promotions  in,  must  be  competitive  oxamiuatlou . .  57 

must  be  from  the  next  lower  grade 57 

Standing  in  promotions,  how  determined 57 

Probationary  period  In,  to  be  one  month :^"> 

Examining  Board,  to  determine  character  of  appli- 
cants for  appointment  in 24 

Positions  classified  under 4 

SCHEDULE  D: 

Parts  I  and  II,  general  subjects  of  examination  for 

positions  in tM),  (U       1 

ESxamlnatlons  to  be  In  writing 61 

Weights  attached  to  subjects  in Gl 

Diplomas  or  certificate  required  from  some  repu- 
table Institution Gl 

Parts  I  and  II,  positions  classified  under 4,  GO       ] 

SCHEDULE  E: 

Qualification  of  nurses G2 

Positions  classified  within 4 

SCHEDULE  F: 

General  qualifications  for  examination  to  positions 
classified  under G:^ 

SCHEDULE  G: 

Positions  classified  within 4 

SCHOOL  OF  INSTRUCTION: 

Persons  employed  on  probation  in  Schedule  C. .. .  5S 

Must  attend  before  final  appointment 5S 

SECRETARY  AND  EXECUTIVE  OFFICER: 

How  appointed 5 

Records  of  examination  to  be  kept  by 5 

Complete  record  of  employees  in  Departments  to 

be  kept  by 5 

Compensation  of 5 
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SECRETARY,  ETC.  — (Ck>ntinQed):    , 

To  order  and  fix  dates  of  examinations 

Duties  of 

To  certify  Touchers  for  pay-rolls  and  other  ex- 
penses to  Mayor 

Must  notify  applicants  to  appear  for  examination, 

To  prepare  eligible  lists 

Participation  of,  in  examinations 

OoDtents  of  certificate  to  appointing  ofiicer  by 

Must  certify  persons  on  eligible  list 

Notice  of  appointments  to  be  given  to,  within  five 
days 

Shall  send  circular  letter  to  vouchers 

To  be  notified  of  existence  of  vacancy 

Applications  for  appointment  in  Schedule  0  to  be 
furnished  by 

Certificate  of  grade  in  examinations  may  be  given 
by 

Appointing  power  shall  send  notice  of  appointments 
to,  in  writing,  within  five  days 

Record  of  all  changes  shall  be  kept  by 


SINKING  FUND  COMMISSION: 
Classification  of  positions  in 108 

SKILLED  LABOR: 

Who  do  clerical  work,  included  in  Schedule  B 4  101 

SPECIAL  EXAMINERS: 

Commission  may  employ,  when  directed  to  hold  ex- 
aminations for  promotion 39  121 

SPECIAL  PATROLMEN: 

Exempt  from  examination 15S 

SPECIAL  POSITIONS: 

Appointments  to,  must  be  specially  noticed  in  pub- 
lished list 30  115 

SPELLING: 
How  rated 21  110 


elation. 

Pa«^ 

5 

102 

5 

102 

5 

102 

8 

105 

28 

114 

14 

106 

30 

115 

30 

115 

30 

115 

25 

112 

30 

115 

51 

127 

26 

114 

51 

118 

31 

118 
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STREET  CLEANING,  DEPARTMENT  OF:  ReguUtkm. 

Classification  of  positions  in 

Temporary  appointments  may  be  made  in 34 

STREET  IMPROVEMENTS,  TWENTY-THIRD  AND 
TWENTY-FOURTH  WARDS: 
Classification  of  positions  in 

STREET  OPENINGS,  BUREAU  OF: 

Classification  of  positions  in 

SUBJECTS  OF  EXAMINATION: 

For  clerks  in  Schedule  B 48 

Weight  giyen  in  Schedule  B,  for  obligatory 49 

To  be  marked  on  a  basis  of  100  .per  cent,  as  a 

maximum 20 

Examining  Board  to  have  discretionary  power  for 

positions  classified  under  Schedule  F,  in 63 

Minimum  rating  on,  to  be  announced  at  examina- 
tion   17 

For  promotions  in  Schedule  C 57 

Exceptions  to,  for  promotions  from  various  posi- 
tions In  Schedule  C 57 

To  be  of  a  practical  nature 14 

SUMMARY  OF  DOCUMENT: 

How  rated 22 

SURGEON: 

Applicant  for,  must  present  evidence  of  authority  to 
practice  medicine  and  surgery 9 

TAXES  AND  ASSESSMENTS,  DEPARTMENT  OF: 
Classification  of  positions  in 

TBOHNIOAL  EDUCATION: 

Required  to  be  shown  by  applicants  where  profes- 
sional, technical  or  expert  duties  are  required. ...  9 


34 

119 

34 

119 

34 

119 

34 

119 

42 

118,  123 
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^BOHNIOAL  KNOWLEDGE:  Regulation.        P«g«. 

Persons  can  not  be  placed  on  eligible  list  unless 
receiving  80  per  cent  in 23  111 

EMPORARY  APPOINTMENTS: 

How  made 

Period  of 

Specified  exceptions 

Secretary  must  receive  report  of,  within  five  days, 

rRANSFERS: 

Appointing  power  sball  notify  Secretary  of,  etc. . . . 

UNFAIRNESS: 

Supervisory  Board  shall  consider  complaints  of . . . .  27  114 

rNIFORMED  FORCE: 

Capucity,  mental,  physical  and  educational  to  be 
inquired  Into  once  every  three  years 69  136  ^ 

'VACANCIES: 

^0  be  filled  from  those  passing  highest  In  open  com- 
petitive examinations 7  106 

Appointing  oflBcer  shall  notify  Secretary  of 30  115 

Secretary  shall  certify  names  from  eligible  list  to 

fill 30  115 

Appointing    power    must    appoint    from    persons 

certified 30  115 

Appointments  to  fill  must  be  made  in  proportion 
to  names  certified 30  116 

toERANS  OF  THE  LATE  WAR: 

Indicated  on  eligible  lists 28  114 

Indicated  in  certification 30  115 

Shall  not  be  disqualified  by  reason  of  age  nor  by 
any  physical  disqualifications,  provided  not  ren- 
dered incompetent  thereby . .  108 

rOUOHERS: 

For  pay-rolls  and  other  expenses,  who  shall  certify,  6  102 

As  to  character,  four  reputable  persons  must  sign 

application 8  105 

CIrcnIar  letter  to  be  sent  to 25  \\^ 


•  222 

WBIGHTS  IN  BXAMINATION:  BegaUtUm. 

Discretion  of  Board  of  Examiners  in  fixing 14 

Announcement  of,  in  eacli  subject  to  be  made  at 

beginning  of  examination 17 

GiTen  to  obligatory  subjects  in  Schedule  B. 49 

How  apportioned  in  obligatory  subjects,  Schedule 

O 54 

How  applied  to  qualifications  and  subjects  in  Sched- 
ule O fJ5 

Apportionment  of,  Schedule  D,  Part  1 6i 

Apportionment  of.  Schedule  D,  Part  II 61 

Apportionment  of,  in  Aqueduct  Ck>mmi8sion 72 

WORKS,  DEPARTMENT  OF  PUBLIC: 

Classification  of  positions  in 
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DECISIONS  RELATING  TO  CIVIL  SERVICE  STATUTES. 

Pwple  ex  rd.  Ryan  y.  Civil  Service  Board,  41  Hun,  287;  affd.  103  N.  Y.  067. 
People  ex  rel.  Wright  v.  City  of  Buffalo,  16  Abb.  N.  C.  90. 
^   Ftople  ex  rel.  Killeen  v.  Angle,  47  Hun,  183;  affd.  109  N.  Y.  564  (see  People 
ex  reL  McClellan  v.  Roberts,  148  N.  Y.  360). 
Ex  parte  Curtis,  106  U.  S.  371. 
U.  8.  V.  Curtis,  12  Fed.  Rep.  824. 

Opinion  of  Justices  Supreme  Court,  Mass.,  138  Mass.  601. 
Rogers  v.  City  of  Buffalo,  2  N.  Y.  Supp.  320. 
See  report  N.  Y.  State  Commrs.  for  1888. 
Forman  y.  Union  Co.,  83  Hun,  385. 
In  re  Gaffney,  20  State  Rep.  105;  s.  c.  3  N.  Y.  Supp.  664. 
Rogers  v.  City  of  Buffalo,  3  N.  Y.  Supp.  674. 
Rogers  v.  City  of  Buffalo,  3  N.  Y.  Supp.  671. 
Peck  T.  City  of  Rochester,  3  N.  Y.  Supp.  872. 

TJ.  8.  ex  rel.  Hinckley  v.  Eaton,  Civil  Service  Rep.  Decisions,  1889,  p.  24a 
In  re  MlUer,  Civil  Service  Rep.  Decisions,  1889,  p.  251. 

People  ex  rel.  McClellan  v.  Roberts,  13  Misc.  448. 

People  ex  rel.  Carroll  v.  Civil  Service  Board,  5  App.  Div.  164. 

Northampton  certiorari,  143  Mass.  589. 

Same  ex  rel.  McCabe  v.  Fire  Commrs.,  50  Hun,  554. 

People  ex  rel.  Dickels  v.  Stark,  33  Hun,  384. 

Ham  V.  Boston  Board  Police,  142  Mass.  90. 

Commonwealth  ex  rel.  Abrams  v.  Stokeley,  20  W.  N.  C.  315. 

DECISIONS  RELATING  TO  VETERAN  EXEMl>TION. 

People  ex  rel.  Chin  v.  Polllon,  10  Abb.  N.  C.  119. 
People  ex  rel.  Chin  v.  Moore,  39  Hun,  478. 
Opinion  of  Justices  Supreme  Court  Mass.,  145  Mass.  587. 
People  ex  rel.  Sweeley,  12  Misc.  174. 
^  re  Wortman.  2  N.  Y.  Supp.  324. 

2x  parte  Keyner.  12  Misc.  615;  89  Hun,  292;  148  N.  Y.  219. 
People  V.  Wallace,  Civil  Service  Rep.  Decisions,  1889,  p.  227. 
People  ex  rel.  Travis  v.  Durston,  Civil  Service  Rep.  Decisions,  1889,  p.  231. 
People  ex  rel.  Du  Bols  v.  Mellor,  Civil  Service  Rep.  Decisions,  1889,  p.  237. 
People  ex   rel.    Hitchcock  v.   Board  of  Almshouse,   Civil   Service  Rep. 
!  Decisions,  1889.  p.  238. 

People  ex  rel.  Carroll  v.  Civil  Service  Board,  5  App.  DIv.  104. 

fitter  of  Keyner,  148  N.  Y.  219. 

^«ople  ex  rel.  FaUon  v.  Wright,  7  App.  Div.  185  (see  N.  Y.  Law  J.,  Oct.  28, 

I      People  ex  rel.  Bwell  y.  Roberts,  10  Misc.  764. 
I     ^^9  ez  reL  Tonda  v.  Morton,  148  N.  Y.  156. 
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DECISIONS  RELATING  TO  REMOVALS. 

U.  S.  V.  Perkins,  X16  U.  S.  483. 

Langdon  v.  Mayor,  92  N.  Y.  427. 

People  ex  rei.  Gere  v.  Whltlock.  92  N.  Y.  191;  followed  In  113  N.  V.  110. 

O'Leary  v.  Board  of  Education,  93  N.  Y.  1. 

People  ex  rel.  Keech  v.  Thompson,  94  N.  Y.  451;  followed  In  12t>  N.  Y.  183. 

Bergen  v.  Powell,  94  N.  Y.  591;  followed  in  126  N.  Y.  182. 

Riley  V.  Mayor,  96  N.  Y.  331;  followed  In  1()8  N.  Y.  4S2,  and  142  N.  Y.  106. 

People  ex  rel.  Mastorson  v.  Board  of  Fire  Commrs.,  96  N.  Y.  644. 

Same  ex  rel.  Demahaut  v.  Same,  96  N.  Y.  672. 

People  ex  rel.  McCarthy  v.  Police  Commrs.,  98  N.  Y.  332. 

People  ex  rel.  Pott  v.  French,  102  N,  Y.  583. 

People  ex  rel.  Du  Bois  v.  Mellor,  Civil  Service  Rep.  Decisions,  1880,  p.  2:)7. 

People  ex  rel.  Buckley  v.  Roosevelt,  5  App.  Div.  108;  People  ex  rol.  Fallon 

V.  Wright,  7  App.  Div.  185  (see  N.  Y.  Law  J.,  Oct.  28,  18m>). 
People  ex  rel.  McClellan  v.  Roberts,  148  N.  Y.  360. 

KEY  TO  OLD  ARRANGEMENT  OF  REGULATIONS. 
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Civil  Service 


Rules  and  Regulations 


OF  THE 


CITY  OF  BROOKLYN,  N.  Y. 


Adopted  by  the  Civil  Service  Commission 

of  Brooklyn,  on  June  i6,  1897,  and 

approved  by  the  Civil  Service 

Commission  of  the  State, 

on  July  I,  1897. 


BROOKLYN  : 

Sltt-«8.  1897. 


>\J 


COMMISSIONERS. 


ALEXANDER  E.  ORR,  Chairman, 

JACKSON  WALLACE,  Vice-Chairman, 
TRUMAN  J.  BACKUS, 
EDWARD  B.  JORDAN, 
LUDWIG  NISSEN, 

GEORGE  A.  PRICE, 

ARTHUR  S.  SOMERS. 


EDWARD  B.  LENT,  Secretary. 


Competitive  Examination. 

Besrulation  I. 

Appointments  and  promotions  in  the  Civil  Service  Examina- 
of  the  City  of  Brooklyn  shall  be  made  according  to 
merit  and  fitness,  to  be  ascertained,  so  far  as  prac- 
ticable, by  examinations  which,  so  far  as  practicable, 
dhall  be  competitive. 

Appointment  of  Commissioners. 

Kegrulation  II. 

For  the  purpose  of  conducting  the  inquiries  and  J^'^^JJ" 
examinations  for  merit  the  Mayor  shall  appoint  seven  s|^?ee  *^^' 
suitable  persons,  citizens  of  Brooklyn,  who  shall  con-  ^ionenJ!* 
stitute   the  Civil  Service   Commission  of  Brooklyn 
(hereinafter  for  brevity  also  called  *^  The  Commis- 
sion "),  and  each  member  of  which  shall  be  known  as 
a    Civil   Service   Commissioner   of   Brooklyn.     Not 
more  than  four  of  the  Commissioners  shall  belong  to 
the  same  political  party,  and  no  one  of  them  shall  be 
otherwise  in  tbe  employ  of  the  city.     Each  Commis- 
sioner shall,  before  entering  upon  the  discharge  of 
his  duties,  take  and  file  with  the  City  Clerk  an  oath, 
in  the  general  form  prescribed  for  other  city  officers. 

The  Mayor  may,  at  any  time,  by  filing  with  the 
City  Clerk  a  written  notification  of  the  change, 
appoint  another  citizen  in  place  of  any  one  so 
appointed,  who  shall  thereupon  cease  to  be  such  Com- 
missioner. The  Commissioners  shall  serve  without 
pay. 

Tbe    Commissioners    shall    from    their    number  chairman 

and  \  ice- 
choose  a  Chairman  and  a  Vice-Chairman  to  act  dur-  <^'iiainnan. 

ing  tbeir  pleasure;  and  they  may,  from  time  to  time, 

designate  committees  from  their  own  number  and 

may  employ  experts  to  conduct  any  of  the  various 

examinations    and    classes    of    examinations.     The 


schedule  of  rating  of  tlie  candidates,  and  the 
certiiiciite  or  certificates  upon  each  examination, 
and  of  recommendation,  shall  be  signed  by 
the  Chairman  of  the  Commission.  During  the 
absence  or  inability  to  act  of  the  Chairman  or  Vice- 
Chairman,  a  temporary  Cliairman,  chosen  by  the 
Commission  from  its  own  number,  may,  in  all 
respc^cts,  act  as  Chairman. 
raent*of  Tl^^  Commission  may  appoint  and  employ  a  Secre- 

cienTsfetc.  tary,  a  stenographer  and  typewriter,  and  such  clerks 
and  assistants  as  said  Conmiiseion  may  consider 
necessary,  and  may  fix  the  salaries  or  compensation 
of  the  persons  so  appointed  and  employed;  and  said 
Commission  may  also  appoint  and  employ  assistant 
examiners  or  experts,  and  may  fix  the  compensation 
to  be  paid  to  them  for  their  services,  and  may  other- 
wise incur  exjienses  not  to  exceed  in  the  aggregate 
the  amoujit  which  may  have  been  appropriated  for 
the  expenses  of  said  Commission. 
Duties  of         The  Secretary  of  the  Commission  shall,  under  the 

SecreUry.  »  ' 

direction  of  the  Commission,  keep  minutes  of  its  pro- 
ceedings,  and  all  necessary  records  of  applicants, 
their  examinations  and  standings,  and  a  complete 
record  of  all  j>ersons  employed  in  the  several  depart- 
ments to  which  these  Regulations  apply,  and  of  all 
appointments,  promotions,  dismissals,  resignations 
and  changes  of  any  sort  therein. 

All  official  action  taken  by  the  Mayor  under  these 
Regulations  shall  l>e  recorded  in  writing  under  his 
own  signature,  and  shall  be  filed  among  the  papers  of 
the  Commission. 

Cla438ification  of  Positions. 

Kegrulatioii  III. 

'rii(*se  Regulations  shall  apply  to  all  positions  in 

the  public  st^rvico  of  the  Citv  of  Brooklyn,  with  the 
following  exceptions,  specified  in  chapter  354  of  the 


Laws  of  1683,  as  amended  by  chapters  357  and  410 
of  the  Laws  of  1884,  viz,: 

'*  OiEcers  elected  by  the  people  and  the  subor- 
dinates of  any  such  officer  for  whose  errors  or 
violation  of  duty  said  officer  is  financially  respon- 
sible, and  the  head  or  heads  of  any  department  of  the 
city  government,  and  persons  employed  in  or  who 
seek  to  enter  the  public  service*  under  the  educational 
department  of  any  city,  and  any  sulx)rdinate  officer 
who,  by  ^'irtue  of  his  office,  has  personal  custody  of 
public  moneys,  or  public  securities;  for  the  safe  keep- 
ing of  which  the  head  of  an  office  is  under  official 
bonds." 

Appendix  A,  entitled,  *'  Excepted  Positions,' '  speci- 
fies the  officers  so  excepted. 

Resrulatioii  IV. 

The  several  clerks  and  ^xirsons  employed,  or  being 
in  the  public  service  of  Brooklyn,  are  hereby,  pur- 
suant to  the  provisions  of  the  said  Act,  first  classified 
as  follows  (the  excepted  class  being  heretofore  stated 
in  Begulation  III) : 

Schedule  A  shall  include  all  persons  who  arc  not  schwiuieA. 
enfiployed  afl  laborers  or  day  workmen,  an<l  who  are 
not  to  be  appointed  upon  competitive  examination. 
llie  positions  in  Schedule  A  are  specifit^d  in  Appen- 
dix B,  wiiich  is  to  be  deemed  part  of  these  Regula- 
tions, entitled  "  Positions  in  S<*hedule  A.'' 

There  shall  also  be  included  in  Schedule  A,  in  the 
event  of  an  epidemic  or  other  similar  emergency,  in 
which  the  public  health  is  seriously  endangered,  such 
experts  and  special  inspectoi's  as  the  (Jommissitmer 
of  Health  may,  wth  the  written  ap[>roval  of  the 
Commission,  appoint.  Such  appointment  shall,  how- 
ever, continue  only  during  the  existenet*  of  such 
epidemic  or  similar  emergency. 
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Schedule  B.  Schedule  B  shall  include  all  persons  who  are  to  be 
appointed  upon  competitive  examination. 

Schedule  D.  Schedule  D  shall  include  all  persons  employed  as 
laborers  or  day  workmen.  The  positions  in  Schedule 
D  are  specified  in  Appendix  C,  which  is  to  be  deemed 
part  of  these  Regulations,  entitled  "Positions  in 
Schedule  D.'' 

SoTdf^new      ^^J  ^^^"^  position  in  any  of  the  departments,  or 

podtione.  ^j^y  position  Omitted  from  these  schedules  and  the 
said  appendices  (and  not  within  the  excepted  class)  is 
also  to  be  deemed  included  in  these  Regulations;  and, 
if  occasion  should  arise,  such  position  will  be  assigned 
by  the  Commission  to  its  proper  schedule,  under  the 
provisions  of  Regulation  XLIIT.  Until  so  assigned, 
any  such  position  shall  be  deemed  to  be  in  Schedule 
B,  and  in  the  class  and  grade  therein,  if  any,  con- 
taining positions  like  such  new  or  omitted  position. 
If  there  be  no  such  class  and  grade,  then  a  new  class 
or  a  grade  shall  be  cxmstituted  by  the  Civil  Service 
Commission,  to  include  such  new  or  omitted  position. 

Regulation  V. 

Sad^of"**  ^^^  several  clerks  and  persons  employed  or  being 
po3tion«7*  i^  ^^^  public  service  of  Brooklyn,  and  included  in 
Schedule  B,  are  hereby,  pursuant  to  the  provisions  of 
the  said  Act,  further  arranged  in  classes  as  shown  in 
the  Appendix  D,  which  is  to  be  deemed  part  of  these 
Regulations,  entitled  "  Classification  of  the  positions 
in  Schedule  B,  for  the  purposes  of  examination." 

Application. 

Regriilation  VI. 

Form  of  ap.  Applications  of  competitors  for  positions  included 
in  Schedule  B  must  l>e  made  in  the  form  prescribed 
by  the  Commission,  which  form  sliall  be  spread  in 
full  upon  the  minutes  of  the  Commission  at  the  meet- 
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appointiurcnt.  Any  one  failing  at  the  end  of  two 
months  so  to  receive  permanent  appointment  fur 
good  cause,  shall  be  ineligible  for  one  year  for  a  new 
examination  for  the  same  position  under  tliese  Regu- 
lations. It  shall  be  the  duty  of  the  appointing  officer  Sj^aneiit 
so  refusing  such  permanent  appointment  at  the  end  ^^}^^' 
of  a  probationary  term,  to  certify  to  the  Commission 
the  cause  of  his  refusal,  in  order  that  the  Commission 
may  decide  whether  the  person  to  whom  he  has 
refused  such  permanent  appointment  is  ineligible  for 
one  year. 

Regulation  XXXIV. 

Before  an  appointment  upon  the  uniformed  fire  "^^^j^^^J*' 
force  (Schedule  B,  Class  9)  is  definitely  made,  the  jJ^^PJ^' 
Fire  Commissioner  may  require  that  the  person  ^""*" 
\rhom  he  contemplates  appointing,  of  those  certified 
to  him  from  the  eligible  list,  shall  serve  without  pay 
for  a  period  not  exceeding  ten  days,  in  the  repair 
shop  of  the  Fire  Dejwrtment,  or  with  some  fire  com- 
pany, and,  if  at  the  end  of  such  |Xjriod,  tlie  Fire 
Conmiissioner,  from  the  report  of  the  officer  in  charge 
of  the  repair  shop,  or  company,  or  from  other  trust- 
worthy information,  becotnes  satisfied  that  such  per- 
son is  incompetent  for  the  duties  of  the  position  to  be 
filled,  the  Fire  Commissioner  may,  in  such  case,  re- 
fuse to  such  person  an  appointment  as  provided  in 
Regulation  XXXIII.  Without  the  consent  of  the 
Fire  Commissioner,  such  person  shall  not  again  be 
certified  to  him  for  appointment. 

Promotion. 

Kegrulation  XXXY. 

No  pronK)tion  from  one  grade  to  a  higher  grade  2^™J^*°° 
of  the  same  class  in  Schedule  B  sh-all  be  made  until  Ji^J'""^' 
after  the  person  promoted  has,  for  at  least  one  year. 
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Resriilation  Vil. 

^im;a-^*^         Defective  aj)plieatioiis  wll  \ye  suspended  and  appli- 
"'*°*'  cants  notified  to  amend  the  same;  but  no  such  notice 

will  he  given  or  opportunity  granted  a  second  time. 
Whenever  the  application  does  not  show  that  the 
applicant  is  within  the  prescribed  limits  of  age,  and  is 
otherwise  qualified  under  the  Regulations,  the  appli- 
cation will  bc»  rejected. 

Resriilatiou  VIII. 

ap^Sn"'  Rt^gisters  of  all  applicants  shall  be  kept  by  the 
Secretary  of  the  Commission.  When  the  applicants 
on  a  register  for  any  one  position,  or  for  several  posi- 
tions for  w^hich  one  examination  mav  be  had,  are  in 
excess  of  such  number  as  can  be  examined  con- 
veniently on  the  same  day,  the  applicants  will  be 
notified  to  appear  for  (examination  in  their  order  on 
the  register. 

Regulation  IX. 

ment^Tor         ^^^   applicants    for    appointment   in   the   Police 
^dpwk" "  Dt'partment  as  patrolmen,  that  is  to  say,  in  Schedule 
SSr**'  B,  Class  8,  First,  Grade  A,  or  in  the'Park  Depart- 
ment as  park  policemen,  that  is  to  say,  in  Schedule 
B,  Chiss  44,  must  have  tlie  following  special  qualifi- 
cations: 

First — Thev  must  have  been  citizens  of  the 
United  States  two  vears  and  residents  of  Brooklyn 
at  least  om*  year  next  ])ri()r  to  the  date  of  the  exam- 
ination. 

SiH'ond — Thev  must  be  not  less  than  twentv-three 
and  not  more  than  thirty-five  years  of  age. 

'Hiird — Thev  must  not  be  less  than  five  feet  seven 
and  one-half  inches,  nor  more  than  six  feet  three 
inches  in  li(»ii»'lit,  and  their  weis>;lit  and  chest  measure- 
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meut  shall  be  certified  by  the  department  surgeons, 
or  ascertained  upon  examination  by  the  experts  of 
the  Oonmiiasion,  to  conform  to  height  as  per  follow- 
ing table: 


For  height  of  5  feet  7H  hiches. . . 

For  height  of  5  feet  8  mche« 

For  height  of  5  feet  9  Inches 

For  height  of  5  feet  10  inches 

For  h^fat  of  5  feet  11  Inches 

For  height  of  6  feet 

For  height  of  6  feet  1  incb. .....  , 

For  height  of  6  feet  2  inches 

For  height<ft  6feet  8inclief«...  .. 


1 

1 

Average  chest  meas- 
urement in  inches 

Weight  in  pounds 

to  be  not  less  than 

must  not  oe 

less 

the  following  and 

than 

to  have  expansion 
of  at  least  three 
inches. 

iffTH 

aaH 

140 

84 

145 

84H 

160 

85 

155 

«VH 

100 

86 

165 

86^ 

17D 

87 

175 

87H 

All    ai>i>licants    for    appointment    in    the    Police  J^^^j^^^j*^;^. 
Department  as  doormen,  that  is  to  say,  in  Schedule  c^minJ."* 
B,  Class  8,  Second,  must  have  the  following  qualifica-  ^^""''' 
tions: 

First — They  must  have  been  citizens  of  the 
United  States  two  years  and  residents  of  Krooklyn  at 
least  one  year  next  prior  to  the  date  of  the  exam- 
ination. 

Second — ^They  must  be  not  less  than  thirty  and  not 
more  than  fortv-five  vears  of  age. 

Third — They  must  not  be  less  than  five  feot  six 
inches  in  height  and  not  less  than  one  hiuidrod  and 
thirty  jwunds  in  weight. 

All  applicants  for  appointment  as  l»ri(lge-k<*('|H'rs, 
that  is  to  say,  in  Schedule  B,  Class  S.  Thin),  nnist 
have  the  following  qualifications: 

First — They  must  have  Ix^en  citi/j'ns  (►f  the  rnited  mt'i\ti7or 
States  and  residents  of  Brooklyn   for  at   h^ast   tlireo  k"^'Ii'..j 
years  n^xt  prior  to  the  date  of  the  exainiiiation. 

Second — Thev  must  be  not  less  tjian  twcntv-oitrht 
and  not  more  than  forty  vears  of  auc. 


Hininatioii. 
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Require- 
mentfi  for 

ositio; 

>epart- 
ment  of 
Health. 


This  Regulation  shall  not  contravene  the  pro- 
visions of  the  statute,  as  stated  in  Regulation  XXIX., 
with  relation  to  soldiers  and  sailors  of  the  late  war, 
honorably  discharged. 

Kegrulation  X. 

Applicants  for  the  positions  included  in  Schedule 
B^irt"^''  B,  Classes  11,  12,  13,  14  and  15,  as  shown  in  Appen- 
dix D,  must,  in  addition  to  the  requirements  herein- 
before mentioned,  present  satisfactory  evidence  as 
follows: 

First — If  the  position  to  be  filled  be  that  of 
Sanitary  Inspector  or  Assistant  Sanitary  Inspector 
(Class  12),  or  Vaccinator  (Class  11),  that  flic  appli- 
cant is  duly  autliorized  bv  the  Laws  of  the  State  of 
New  York  to  practice  medicine  and  surgery. 

Second — If  the  position  to  be  filled  be  that  of 
Chemist  (Class  13),  that  the  applicant  has  received 
the  degree  of  Bachelor  of  Science  or  its  equivalent, 
from  some  institution  duly  authorized  by  law  to  con- 
fer such  degree. 

Third — If  the  position  to  be  filled  be  that  of 
Veterinary  Surgeon  (Class  14),  or  Veterinary  In- 
spector (Class  15),  that  the  applicant  has  received 
the  degree  of  Doctor  of  Veterinary  Surgery,  or  its 
equivalent,  from  some  institution  duly  authorized  by 
law  to  confer  such  degree. 


ScboolB  of 
medicine. 


Regulation  XI. 

The  Commission  shall  not  permit  the  fact  that  any 
applicant  is  authorized  to  practice  his  profession  by 
one  school  of  medicine  rather  than  another,  to  have 
any  influence  in  deciding  his  standing. 

Regulation  XII. 

•triJif'^^         Every  false  statement    knowingly   made   by   any 
ciiSbieXt  P^'r^^^^^  ^^  ^ii^  application  for  examination,  and  every 
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connivance  by  him  at  any  false  statement  made  in 
any  certificate  which  may  accompany  his  application, 
or  willful  complicity  in  any  fraud  designed  to  improve 
his  standing  upon  the  merit  examination,  shall  be 
good  cause  for  refusing  such  person  such  examination 
or  any  rating  upon  such  examination,  or  for  striking 
bis  name  from  any  eligible  list  for  merit,  or  for  the 
removal  of  such  person  from  any  position  to  which  he 
may  have  been  appointed. 

Examination  for  Appointment  and 

Promotion* 

Kegrulation  XIII. 

The  term  "merit"  wherever  used  in  these  Reffu- Term 

°       "merit" 

lations,  shall  be  construed  to  mean  "  good  quality  in  ticflned. 
general;  excellence;  that  which  de<5erves  considera- 
tion or  reward."* 

Kesrulatiou  XIV. 

Tlie  term  "  fitness,"  wherever  used  in  these  Recula-  Term 
tions  shall  be  construed  to  mean  **  the  state  of  being  <ieflneti. 
fitted  or  qualified;  requisite  capacity."* 

Kesrulation  XY. 

Pursuant  to  chapter  428  of  the  Laws  of  1897,  in  Mmt,  how 
all  examinations  for  appointment  and  promotion  in  n\\ned, 
the  Civil  Service  of  the  City  of  Brooklyn,  merit  and 
fitness  shall  be  determined  by  open  competitive 
examinations  for  all  positions  in  Schedule  B,  as 
herein  provided.  Tlie  merit  of  all  applicants  shall 
be  determined  by  examination  conducted  by  the  Com- 
mission. Upon  all  examinations  to  determine  the 
nnerit  of  the  applicants,  no  rating  higher  than  fifty 
per  centum  shall  be  given  to  any  ptTson.     List^^  con- 

•  Century  DicticHiary. 
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taining  the  names  and  rating  of  all  applicants  found 
on  such  examination  to  be  eligible  for  appoint- 
ment and  promotion  for  merit  shall  be  made  up  for 
certifieation  to  the  person  or  persons  holding  the 
power  of  appointment  or  promotion  in  the  manner 
provided  in  these  Regulations.  Tlie  minimum  per- 
centage of  rating  necessary  to  entitle  an  applicant  to 
a  place  upon  such  list  as  eligible  for  merit  shall  bo 
seventy  ]>er  centum  of  fifty,  or  thirty-five. 

Regulation  XVI. 

how  deter-  ^'^^  fitucss  of  applicants  certified  to  be  eligible  for 
minHi.  appointment  or  promotion  for  merit,  shall  be  deter- 
mined by  examination,  to  Ik?  conducted  by  the  person 
or  persons  holding  the  power  of  appointment  or  pro- 
motion, or  by  some  person  or  board  designated  by  the 
lx?rson  or  persons  holding  such  power  of  appointment, 
or  promotion,  and  the  rating  on  such  examination  for 
fitness  shall  not  exceed  in  any  case  fifty  per  centum. 
The  minimum  percentage  of  rating  necessary  to  en- 
title an  applicant  to  a  place  upon  such  list  as  eligible 
for  fitness  sliall  be  seventy  per  cent,  of  fifty,  or  thirty- 
five.  The  rating  obtained  upon  the  examination  for 
fitness  shall  be  added  by  the  person  or  persons  holding 
the  power  of  appointment  or  promotion  to  the  rating 
given  to  each  applicant  certified  to  be  eligible  for 
merit  respectively  by  the  Commission.  The  result  of 
the  conibint^il  ratings  for  merit  and  fitness  shall  be 
certified  to  the  Commission  by  the  person  or  persons 
lioldiiig  tlie  power  of  appointment  or  promotion  in 
(»verv  case  within  five  (lavs  after  the  date  on  which 
tlie  result  of  the  examination  for  fitness  has  been 
ascertained. 

Uegulation  XVII. 

Examimi-         Where  an  examination  for  merit  for  anv  ffrade  is 

tlon  befon-  ••    ° 

hanXd'^       had  before  the  eliuil)le  list  for  that  grade  is  exhausted, 
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a  new  list  shall  be  prepared  after  such  examination. 
The  persons  upon  the  former  eligible  lis^t  who  have 
not  been  examined  for  the  new  eligible  list  shall  be 
resi>ectively  placed  upon  the  new  eligible  list  in  the 
position  to  which  the  percentage  of  their  aggregate 
markings  ujx>n  their  former  examinations  would  en- 
title them,  if  such  markings  had  instead  been  given 
them  upon  the  new  examination. 

Besrulation  XVIII. 

'Die.  actual  conduct  of  every  examination  for  merit  JIii"Vtioiui 
shall  l>e  under  the  resix>nsible  direction  of  the  Com-  frompur^ 
mission  or  of  its  designated  members,  free  from  the  oriiVnm- 
interference  or  participation  or  influence  of  the  ap- 
pointing officer,  or  of  any  person  other  than  assistant 
examiners  or  experts  direotly  employed  by  the  Com- 
mission. 

X o  person  employed  in  the  department  for  whose 
l^enefit  an  eligible  list  is  to  be  prepared,  shall  be  em- 
ployed as  an  expert  upon  the  merit  exann'nation  for 
such  eligible  list. 

The  Commission  may,  in  the  oxaminations,  give 
such  relative  importance  to  the  different  subjects  or 
matters  of  examination,  whether  mental  or  physical, 
or  to  experience,  occupation  or  training,  as  to  them 
mav  seem  fit.  At  or  before  the  comniencoment  of 
C'very  examination,  the  weight  to  be  given  to  every 
subject  included  in  the  examination,  and  the  general 
or  average  minimum,  and  the  minimum,  if  any,  allow- 
able upon  each  subject,  shall  be  announc^^l  to  the 
applicants.  The  appointing  officer  shall  prescribe  to 
the  OoTiiniission,  and  upon  its  request,  he  shall  state 
to  the  Commission,  so  far  as  is  consistent  witli  these 
Kegulations,  the  general  qualifications  or  attainments, 
physical  or  mental  or  both,  and  the  experience*  lie 
deems  necessary  or  proper  to  be  possessed  by  persons 
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Physical 
examina- 
tions. 


filling  the  position  for  which  an  eligible  list  for  merit 
is  to  be  formed,  and  also  of  what  age  such  persons 
should  be. 

Physical  examinations  of  applicants  for  positions  in 
the  uniformed  police  force  (Schedule  B,  Class  8,  First 
and  Class  8,  Second)  or  as  bridgekeepers  (Schedule  B, 
Class  8,  Third)  shall,  upon  the  request  and  under  the 
authority  and  supervision  of  the  Commission,  be  in 
part  conducted  as  aforesaid,  by  the  Surgeons  of  the 
Police  Department,  or  any  of  them.  Physical  exam- 
inations of  applicants  for  positions  in  the  uniformed 
fire  force  (Sdiodulo  B,  Class  9)  shall,  upon  the  re- 
quest and  under  the  authority  and  supervision  of  the 
Commission,  be  in  part  conducted  as  aforesaid  by  the 
Surgeons  of  the  Fire  Department,  or  any  of  them. 
The  surgeons  of  those  departments  so  acting  shall  not 
be  entitled  to  compensation  beyond  their  salaries,  the 
ser\'ice  rendered  upon  such  examinations  being 
deemed  part  of  their  official  duties  as  surgeons  in  such 
departments.  If,  however,  in  any  case  of  the  physical 
examination  of  applicants  for  positions  in  the  uni- 
formed police  or  fire  force,  the  Commission  deem  it 
necessary  or  proper,  they  may  employ  for  the  conduct 
of  such  examinations  physicians  or  surgeons  not  in 
those  departments. 


All  cxam- 
inationf!  to 
be  prac- 
tical. 


Examina- 
tions, when 
not  prac- 
ticamo. 


Regulation  XIX. 

AH  examinations,  whether  for  merit,  or  for  fitness, 
shall  he  practical  in  their  character,  and  shall  relate 
to  those  matters  which  shall  fairly  test  the  intelli- 
gence, competency,  suitability  and  character  of  the 
applicants  to  discharge  the  duties  of  the  service  for 
w^hich  the7  seek  to  be  appointed.  The  Commission, 
with  the  approval  of  the  Civil  Service  Commission  of 
the  State,  shall  determine  when  examinations  are  not 
]>racticable,  and  w^hen  competitive  examinations  are 
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not  practicable  in  cases  relating  to  the  Civil  Service 
of  the  City  of  Brooklyn. 

Regulation  XX. 

No  recommendation  or  question  under  the  author-  Political 

^  opinions 

ity  of  the^o  Regulations  shall  relate  to  the  political  "oJi^Sred. 
opinions  or  affiliations  of  any  person  whatever; 
neither  shall  political  opinions  he  discovere^l  nor  con- 
sidered hv  the  Connnissi(»n  in  their  examinations. 
The  Commission  shall  not  receive  or  consider  any 
communication  as  to  the  qualitications  or  merits  of 
any  candidates  for  a  position  except  such  as  are  herein 
jx»rmitted,  and  except  such  connnunications  as  they 
inav  invite  bv  way  of  verification  of  statements  made 
bv  the  candidate. 

So  rec*omniendation  of  any  person  who  shall  apply 
for  office  or  place  imder  these  Regulations,  which  may 
l>e  i^ven  bv  anv  senator  or  member  of  assembly,  or 
officer  confirmed  by  the  Senate,  or  judge  of  any  court, 
except  as  to  the  character  or  residence  of  the  appli- 
<*ant,  shall  be  received  or  considered  by  any  person 
ciULcemed  in  making  am-  examination  or  appointment 
under  these  Regulations  (Sec.  l>.  Chapter  .*]54,  Laws 
of  1883). 

Eligible  List 

Kegulation  XXI. 

All  the  schedules,  eligible  lists,  examination  papers,  RecordHof 
minutes  and  other  papers,  memoranda  and  records  of  minion  to 

'     1         '  be  open  lo 

the  Commission,  save  and  except  communications  *°»P«<^tion. 
from  appointing  officers  under  Regulation  XXTII., 
shall  be  public  and  open  to  the  inspection  of  any  citi- 
zen upon  reasonable  a]>plication.  And  it  shall  be  the 
duty  of  the  Secretary  of  the  Commission,  upon  ten- 
der of  the  cost,  of  making  the  copies,  to  furnish  to  any 
citizen  certified  copies  of  any  of  the  said  schedules, 
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'Errors, 
power  to 
correct. 


lists,  examination  pai)er8,  minutes,  papers,  mem- 
oranda, or  records,  save  as  heretofore  excepted;  pro- 
vided-, however,  that  the  papers,  memoranda  and  other 
records  relating  to  any  particular  examination  shall 
no»t  be  made  public  until  after  the  eligible  list  upon 
such  examination  is  prepared  and  certified. 

Resrulation  XXII. 

The  Commission  shall  have  power  to  correct  any 
error  and  amend  or  revoke  any  schedule,  list  or  other 
paper  or  record,  where  it  appears  that  any  error  or 
injustice  has  been  done;  pro\'ided,  however,  that  after 
an  eligible  list  is  prepared  and  certified,  it  shall  not 
be  altered  or  revoked,  except  upon  notice,  by  mail  or 
otherwise,  as  the  Commission  may  direct,  to  all  per- 
sons whose  standing  will  be  unfavorably  affected  by 
the  alteration. 

RefiTUlatiou  XXIII. 

In  case  any  appointing  officer  shall  become  satisfied 
m^hod  to''  ^'^^^  ^'^^  character  or  reputation  of  any  person  named 
bcfoiiowed.  ^^j^  ^^^  eligible  list  is  such  as  to  make  it  unfit  or  im- 
proper to  appoint  him  to  a  position  in  the  Civil  Ser- 
vice of  Brooklvn,  he  shall  so  state  to  the  Commission. 
And  the  Commission  shall  have  power,  in  every  ease 
whf^-e  they  are  satisfied  that  the  character  or  reputa- 
tion of  any  applicant  for  a  jmsition,  or  any  person 
nauKMl  on  an  eligible  list,  is  such  as  to  make  his  ap- 
p(antnient  tu  a  position  in  the  Civil  Service  unfit  or 
improper,  to  strike  the  name  of  such  person  from  tlie 
roll  of  persons  for  examination,  or  from  an  eligible 
list;  providing,  that  before  they  shall  so  strike  his 
name  from  such  roll  or  list,  thev  shall  advise  him  of 
the  general  grounds  upon  wliich  they  are  about  to 
])roeeed,  that  he  may  make  such  explanation  as  he 
may  deem  proper.  And  while  making  any  investiga- 
tion of  the  character  or  reputation  of  any  person  on 


striking 
name  from 
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an  eligible  list,^  the  Commission  or  its  Chairman  may, 
after  causing  to  be  entered  on  its  minutes  a  statement 
of  the  information  received  by  the  Commission  tend- 
ing to  impugn  such  character  or  reputation,  suspend 
certification  of  such  candidate  for  a  period  not  exceed- 
ing ten  days.  But  nothing  in  this  Regulation  sliall 
l)e  so  construed  as  to  give  to  any  person  the  riglit  to  a 
priK*eeding  in  the  nature  of  a  trial  lK?foro  the  Com- 
mission. 

ReiTulation  XXIV. 

>»(>  examination,  eligible  list,  certificate  or  proceed-  {(^J^^JjJjj.,. 
iiig  of  ithe  Commission  shall  l)e  prejudiced  or  aflFected  Je  ^ycn.  *" 
by  reason  of  any  omission,  informality  or  irregular- 
ity relating  to  any  application  or  examination  thereon, 
unless  the  person  complaining  or  aggrieved  shall 
iic»tify  the  (\jmmission  prior  to  the  completion  of  th(^ 
examination  of  such  omission,  informality  or  irregn- 
laritv,  and  unless  after  such  notice  the  Commission 
shall  d(*t€rmine  such  omission,  informality  or  irrcgn- 
laritv  to  l>e  material. 

Re^TUlation  XXV. 

All  eligible  lists  existing  prior  to  May   15,  l.Si>7,  ffiil^l^i'i^,. 
for  api>ointment  or  promotion  in  the  Civil  Service*  of  >if/[i7'" 
the  Citv  of  Brooklvn,  shall  be  continued  in  full  force  ^^'' 
an<l  effect  and  may  be  certified  to  the  person  or  per- 
sons holding  the  power  of  appointment  or  promotion; 
provided,   however,   that  the  ratings   therein   f!:iv(»M 
shall  l>e  divided  by  two,  and  the  r(»snlt  of  such  division 
shall  l>e  the  rating  for  merit,  as  determined  in  Regu- 
lation XV.,  and  the  fitness  of  such  applicants  shall 
then  be  determined  by  examination  and  their  standing 
ascertainetl  and  preference  in  appointment  or  promo- 
tion given,  according  to  the  provisions  of  Regulation 
XVI.,  Regulation  XXVIII.  ancj  Regulation  XXIX. 
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Merit  exam- 
inations, 
how  con- 
ducted. 


J^itneee  ex- 
aminatione, 
how  con- 
ducted by 
the  Com- 
mi«»ion. 


Begrulation  XXVI, 

In  the  creation  of  new  eKgible  lists  for  merit,  the 
ratings  of  fifty  per  centum  for  merit  shall  be  based 
upon  such  written  or  oral  examination,  or  both,  as  the 
committee  in  charge  of  a  given  examination  shall 
determine.     - 

Besriilatiou  XXVII. 

In  the  creation  of  eligible  lists  for  fitness,  the  rat- 
ings given  by  the  committee  of  this  Commission  shall 
rest  upon  tlie  evid'cnco  of  fitness  sho\vn  by  the  experi- 
ence sheets  and  the  vouchers  of  the  several  applicants 
wlio  have  met  the  reijuirements  for  securing  a  place 
on  the  eligible  list  for  merit  in  the  given  examination ; 
but  there  sliall  also  be  a  j)ersonal  inst)ection  of  the 
applicants  by  the  said  coimnittee  or  the  expert  con- 
ducting the  examination,  and  whatever  oral  examina- 
tion the  said  committee  or  the  said  expert  may  re- 
quire, sliall  have  such  significance  as  the  sai^  commit- 
tee or  the  said  expert  may  determine,  in  fixing  the 
ratings  for  fitness. 


One  name 
t«>  be  certi- 
fied for 
eiicb  ap- 
pointment 
or  promo- 
tion. 


Certification  and  Appointment 

Kegrulatioii  XXVIII. 

Applicants  examined  as  in  thcs(j  Kegulations  pro- 
vided shall  be  preferred  for  appointment  and  promo- 
tion acconling  to  their  standing,  ascertained  by  add- 
ing together  the  rating  for  merit  and  the  rating  for 
fitness.  For  each  appointment  or  promotion  one 
name  shall  be  certified  by  tlie  Commission  to  the  per- 
son or  persons  holding  the  iK>wer  of  appointment  or 
promotion,  and  such  name  shall  be  that  of  the  person 
the  result  of  whose  combined  ratings  for  merit  and 
for  fitness  is  highest  in  the  examination  for  the  posi- 
tion to  which  the  appointment  or  promotion  is  to  be 
made;    provided,  however,    tliat    the  preference  ac- 
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corded  to  veterans  of  the  late  war  by  the  Constitution 
and  Laws  of  the  State  of  New  York,  and  by  Kegula- 
tion  XXIX.,  shall  be  regarded  in  said  certification. 

Resriilation  XXIX. 

Persons  who  have  been  honorably  discharged  from  ^•*?'?°"  ®' 
service  in  the  Army  or  Xavy  of  the  United  States  {JJ5©/for 
in  the  kte  war,  shall  be  preferred  for  appointment  ^^^/"J,'^ 
to  positions  in  the  Civil  Ser\dce  over  other  persons  of  p*^™°^**'"- 
equal  standing,  as  ascertained  under  these  Regula- 
tions, and  the  |x»rson  thus  preferred  shall  not  be  dis- 
qualified from  holding    any    position    in    the    Civil 
Service  on  account  of  his  age,  or  by  reason  of  any 
physical  disalwlity,  provided  sucJi  disability  does  not 
render  him  incompetent  to  perform  the  duties  of  the 
position  applied  for. 

The  Civil  Serwe  Acts,  as  amended  by  chapter 
410,  of  the  Laws  of  1884,  as  amended  by  chapter  29, 
of  the  Laws  of  1886,  provide,  etc.: 

That  '^  persons  who  served  in  the  army  and  navy  of 
the  LTnited  States  in  the  late  war,  and  hav(»  Ix^en 
honorably  discharged  thereof  rom  *  *  *  shall  be 
certified  as  such,  by  the  commissioners,  board  or 
officers  authorized  to  report  names  for  ap]>ointment, 
to  the  appointing  officer  or  other  apiK)inting  power, 
and  shall  be  preferred  for  appointment  to  iK)sitions 
in  the  civil  service  of  the  state,  and  of  the  cities 
affected  bv  this  act  and  the  several  acts  herebv 
amended,  over  all  other  persons,  though  graded  lower 
than  others  so  examined  and  reported,  provided  their 
qualifications  and  fitness  shall  have*  been  ascertained 
as  provided  under  this  act  and  the  several  acts  here- 
by amended;  and  the  person  thus  ])ref erred  shall  not 
be  disqualified  from  holding  any  position  in  said  civil 
service  on  account  of  his  age,  or  by  reason  of  any 
phyeical  disability,  provided  such   age  or  disability 
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docs  not  render  him  incompetent  to  perform  the 
duties  of  the  position  applied  for.  Whenever  it  shall 
appear  after  a  eomix^titive  examination  for  appoint- 
ment to  a  i>osition  in  tlie  civil  service  of  the  estate,  or 
of  the  cities  aflFected  by  this  act  and  the  several  acts 
herebv  amended,  that  more  than  one  such  honorably 
discharged  soldier  or  sailor  is  qualified  to  fill  the 
same,  the  commissioners,  board  or  officers  author- 
ized to  re-port  names  for  appointment,  shall  certify  to 
the  appointing  officer  or  the  appointing  power,  all 
such  honorably  discharged  soldiers  and  sailors,  whose 
qimlifications  and  fitness  have  been  ascertained  as 
aforesaid,  specifying  their  respective  grades  in  such 
examination     *     *     *     /' 

RefTUlation  XXX. 

appoifDN  ^'  Appointments  to  positions  in  Schedule  A  may  be 
wSSons  niade  without  exaimination ;  but  the  appointing  officer 
"•  shall   file   with    the    Secretarv   of  the   Commission, 

within  five  days  after  making  any  such  appointment, 
a  formal  notification  thereof  in  writing,  setting  forth 
the  full  name  of  such  appointee;  date  and  place  of 
birth;  length  of  re.sidence  in  Brooklyn;  nature  of 
previous  employment;  whether  he  has  ever  been  in 
official  service  before,  and,  if  so,  when  and  where; 
date  of  beginning  of  service  and  term  for  which  ap- 
]M)inted;  a  specific  description  of  the  duties  of  the 
position;  salary;  name  of  jx^rson  in  whose  place  ap- 
pointed, and  sucli  other  statistical  information  as  the 
Commission  may  deem  proper  for  registration;  the 
same  to  be  duly  certified  by  the  appointing  officer. 

In  these  Kegulations  the  term  "ap^winting  officer'' 
shall  Ix*  construed  to  include  any  person,  board  or 
commission  having  the  ix)wer  to  apjwint  to  any  posi- 
tion not  excei)ted  from  these  Regulations  in  the  Civil 
Service  of  the  Citv  of  Brooklyn. 
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Hesrulatioii  XXXI. 

Where  a  person  upon  an  eligible  list  shall  decline  aJSl*  o^ 
to  accept  an  appointment,  whether  temporary  or  per-  mra  *?** 
nianent,  to  a  position  permanent  in  its  nature,  and 
upon  request  of  the  Commission  shall  not  explain 
such  declination  satisfactorily  to  the  Commission, 
the  Commission  may  strike  his  name  from  the 
eligible  list. 

Xo  reason  for  declining  appointment  shall  be  con- 
sidered satisfactory  by  the  Commdssion,  unless  the 
person  declining  appointment  state  in  writing  that  he 
declines  because  he  is  at  the  time  holding  wh'at  he 
considers  a  better  position;  or  if  the  salary  oflFered  is 
not  satisfactory,  he  must  state,  also  in  writing,  the 
salary  which  he  will  accept;  and  duplicates  of  all 
such  letters  of  declination  must  l>e  referred  to  the 
Chairman  of  the  Commission,  who  is  hereby  author- 
ized to  accept  or  refuse  to  accept  the  siime. 

Tlie  name  of  a  person  who  declines  an  appointment 
for  the  reason  that  he  is  holding  a  iX)sition  which  he 
prefers,  shall  not  be  certified  again  for  appointment 
until  he  notifies  the  Commission,  in  writing,  that  he 
no  longer  holds  the  particular  position  which  he 
referred  to  when  he  declined  appointment. 

"^The  name  of  a  person  holding  a  position  in  any 
grade  shall  not  be  certified  for  appointment  from  an 
eligible  list  for  that  grade,  or  from  a  list  for  a  lower 
grade  in  the  same  class,  or  for  a  position  in  any  other 
class  which  carries  the  same  or  less  salary,  unless 
such  person  requests  the  Commission  to  so  certify  his 
name. 

Besralatioii  XXXIf. 

No  temporary  appointment  to  a   |)osition  within  Temporary 
Schedule  B  shall  be  made  of  any  one  not  eligible  for  mente. 
permanent  appointment,  excepting  that    in    case   of 
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exigency,  upon  the  certificate  of  the  Chairman  of  the 
Commission,  that  there  are  no  candidates  upon  an 
eligible  list  for  the  position,  and  with  the  approval  of 
the  Mayor  such  temporary  apix>intinent  may  be 
made,  and  the  appointee  may  hold  office  thereunder 
until  an  eligible  list  is  prepared,  and  such 
eligible  list  shall  thereu[K)n  be  forthwith  pre- 
pared and  the  position  shall  then  be  filled  from 
such  eligible  list.  In  the  event  of  the  appointment 
pffroimen.  of  Special  patrolmen  pursuant  to  the  pro\Tsions  of  the 
City  Charter,  such  sj>eeial  patrolmen  may  be  ap- 
pointed, without  examination,  and  without  reference 
to  the  qualifications  laid  down  in  these  Regulations. 

The  name  of  a  person  on  an  eligible  list  who  has 
received  a  temporary  appointment  shall,  notwitli- 
staniding  such  appointment,  be  deemed  to  still  remain 
upon  the  eligible  list  for  the  purpose  of  his  certifica- 
tion for  a  iX3rmanent  apiwintment  in  like  manner  as 
if  he  did  not  hold  such  temporary  appointment.  No 
temporary  apix)intment  shall  continue  more  than  two 
months,  except  as  hereinlwfore  provided,  and  except 
in  cases  where  the  Civil  Service  Commission  shall 
certify  a  longer  continuance  of  such  tem|X)rary  ap- 
pointment to  be  necesary  for  the  public  service. 

Probation. 

KeRUlatioii  XXXIII. 

Two  All  a])]X)intments  to  ])erman(^nt  T)Ositions  \vithin 

months'  . ,. 

probation.  Schedule  B,  except  uix)n  the  uniformed  .jx^lice  force, 
upon  the  uniformed  fire  force,  and  upon  the  park 
police  force,  shall  be  u]>on  a  prolmtionary  term  of  two 
months,  at  the  end  of  which  time  the  appointee,  un- 
less he  shall,  lx»fore  the  end  of  three  days  thereafter, 
be  notified  of  his  rejection  by  the  head  of  the  depart- 
ment, shall  be  deemed  to  have  received  a  permanent 
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appointiiM*nt.  Any  one  failing  at  the  end  of  two 
months  so  to  receive  permanent  appointment  for 
good  cause,  shall  be  ineligible  for  one  year  for  a  new 
examination  for  the  same  position  under  these  Regu- 
lations. It  shall  be  the  duty  of  the  appointing  officer  ^/^JSJent 
so  refusing  such  permanent  appointment  at  the  end  JJ^n^/"^ 
of  a  probationary  term,  to  certify  to  the  Commission 
the  cause  of  his  refusal,  in  order  that  the  Commission 
may  decide  whether  the  person  to  whom  he  has 
refused  such  permanent  appointment  is  in(»ligiblc  for 
one  year. 

Regrulation  XXXfV. 

liefore  an  appointment  iii>on  the  uniformed  lire  '^^^^,jj*ij®' 
force  (Schedule  B,  Class  9)  is  definitely  made,  the  '^J^f^/^ 
Fire  Commissioner  may  require  that  the  jx'rson  ^"^® 
\rliom  he  contemplates  appointing,  of  those  certified 
to  him  from  the  eligible  list,  shall  serve  without  pay 
for  a  period  not  exceeding  ten  days,  in  the  repair 
shop  of  the  Fire  Department,  or  with  some  fire  com- 
pany, and,  if  at  the  end  of  such  ixjriod,  the  Fire 
Commissioner,  from  the  report  of  the  officer  in  charge 
of  the  repair  shop,  or  company,  or  from  other  trust- 
worthy information,  becomes  satisfied  that  such  per- 
son is  incomix^tent  for  the  duties  of  the  position  to  be 
filled,  the  Fire  Commissioner  may,  in  such  case,  re- 
fuse to  such  person  an  appointment  as  provided  in 
Regulation  XXXIII.  Without  the  consent  of  the 
Fire  Commissioner,  such  person  shall  not  again  bo 
certified  to  him  for  appointment. 

Promotion. 

Regrulation  XXXY. 

Xo  promotion  from  one  grade  to  a  higher  grade  J^^^J^J*^®" 
of  the  same  class  in  Schedule  B  shall  1m?  made  until  J^J"*"*' 
after  the  person  promoted  has,  for  at  least  one  year, 
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Department  of  City  Works: 

Commissioner's  Offic*e — 

1  Deputy  Conuuissioner. 

1  Pay  Roll  and  Disl)nrsing  Clerk. 

1  Sei*retarv. 

1  Chief  Accountant. 

1  Clerk  to  Conuuissioner. 

1  Bookkeei>er. 

Engineer's  Bureau — 
1  Chief  Engineer. 

1   Assistant  Engineer  of  Sewer  Construction. 
1  Engineer  of  Street  Construction  and  Main- 
tenance. 
1  Engineer  of  AVater  Supply. 

Bureau  of  Extension  and  Di8tril)ution — 
1  Water  Purveyor. 
1  Deputy  Water  Purveyor. 
1  Inspector  of  Special  Connections. 
1  Special  Inspector. 

Bureau  of  Water  Rates^ — 

1  Registrar. 

1  Chief  Clerk. 

1  Cashier. 

1  Assistant  Cashier. 

1  Clerk. 

4  Stamp  Clerks. 

3  Temporary  Clerks  (to  serve  during  the  press 
of  business  at  the  time  for  payment  of 
water  rates,  and  to  be  engaged  chiefly  in 
the  receipt  and  handling  of  money). 

Bureau  of  Sewers — 
1  Superintendent. 
1  Assistant  Superintendent. 
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Bureau  of  Streets — 

1  Suj)erintenJent  of  Streets. 

Wallal)out  Market — 
1   (Collector. 
Departuient  of  Parks: 

1   Deputy  Commissioner. 

1  Secretary. 

1  I-^ancWape  Architect. 

1   Keeper  of  Parade  Ground. 

Citv  ( Klerk's  Office: 

•■ 

1   Deputy  City  Clerk. 
1  License  Clerk. 

1  Assistant  License  Clerk. 

3  Bond  and  Warrant  Clerks. 

Board  of  Elections: 

2  Chief  Clerks. 

1   Assistant  (,'lerk. 

Citv  Hall: 

1   Keeper. 

1  Assistant  Keeper. 

r>  Sealers  of  Weights  and  Measures. 

1  CiVdl  Inspector. 

Brooklyn  I)iscii)linary  Training  School  for  Boys: 
1    Superintendent. 
J   House  Mother. 
1   Dav  Caretaker. 
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practicable,  to  tlip  merit  of  the  work  done  by  the  ap- 
plicant in  the  position  from  which  he  seeks  promo- 
tion, and  in  weighing  such  merit  length  of  service 
may  be  considered.  Such  merit  shall  be  determined 
from  the  records  and  papers  of  the  office  or  position 
in  which  he  has  been  employed,  so  far  as  they  show 
his  diligence,  punctuality,  steadiness  and  other  merit; 
and  from  his  work  in  such  office  or  position,  so  far  as 
it  remains  or  can  be  inspected;  and  from  such  other 
evidence  of  such  merit  as  the  Commission  or  exam- 
iners may  deem  it  proper  to  consider. 

Transfer. 

Kegulation  XXXIX. 

tMmsfers  Transfers  of  persons  included  in  the  same  grade 

mSe.  <>f  ii»y  class  in  Schedule  B  may  be  made  from  one 
office*  or  department  to  another  by  the  mutual  con- 
sent of  the  heads  of  such  offices  or  department;  pro- 
viding that  tlie  annual  rate  of  compensation  in  the 
phicc  to  whicli  the  person  is  transferred  shall  not  ex- 
ceed (he  annual  rate  of  comi>ensation  applicable  to 
that  grade.  Every  such  transfer  must  be  reporterl  to 
the  Commission  for  record  within  five  devs  from  the 
date  thereof.  Xo  transfer  will  l)e  permitted  from  a 
position  enumerated  in  any  class  within  Schedule  B 
to  a  ])osition  enumerated  in  anv  other  class  within 
Scliedule  B,  or  from  Scliedule  A  or  Schedule  D  to 
any  ])osition  in  ScIkmIuIc  B,  except  by  virtue  of  the 
application,  examination  and  other  proceedings,  which 
are  in  these  llegulations  prescribed  for  admission  to 
the  position  to  which  the  transfer  is  to  be  made. 

Dismissal. 

Regulation  XL. 

Xo  one  dismissed  from  the  service  for  misconduct, 
whether  prior  or  subsequent  to  the  promulgation  of 
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these  Regulations,  shall  be  admitted  to  examination 
for  appointment  in  any  capacity  in  any  department  of 
the  municipal  service  within  two  years  from  the  date 
of  dismissal. 

Reinstatement 

Kegrulation  XLI. 

Where  the  employment  of  a  person  in  any  grade  of  JJf  J|^|J_^ 
Schedule  B  is  terminated  because  the  work  upon  ^®  "•^• 
which  he  is  engaged  is  suspended,  he  may  be  reap- 
pointe<l  by  the  head  of  such  department  to  the  posi- 
tion in  which  he  was  so  formerly  employed,  and  if 
such  person  had  been  originally  appointed  from  an 
eligible  list  then  his  name  shall  thereupon  he  replaced 
upon  the  eligible  list  from  which  he  was  appointed  to 
the  position  thereon  to  which  his  original  marking  or 
rating  entitled  him,  and  be  thereafter  certified  for  ap- 
pointment in  all  respects  as  if  his  name  had  been 
])laced  upon  such  eligible  list  on  the  date  of  such 
former  termijiation  of  his  employment. 


Examinations  Fending  on  May  ISth,  1897. 

Resrulation  XLII. 

The  ratings  in  the  examinations  for  the  positions  of 
Assistant  Clerk  in  Police  Courts,  Clerk,  Grade  B; 
Clerk,  Grade  C;  Clerk,  Grade  D;  Carpenter,  and  In- 
si)ector  of  Masonry  in  Viaducts  and  Stono  Walls,  said 
examinations  having  been  held  prior  to  May  15,  1897, 
under  the  Regulations  then  in  force,  are  to  be  divided 
by  two,  and  the  result  of  such  division  will  be  the 
ratings  for  merit  for  said  examinations.  The  ratings 
for  fitness  in  said  examinations  are  to  be  determined 
as  provided  in  Regulation  XVI. 
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Assignment  of  Positions  to  Schedule  A. 

Regulation  XLIII. 

A«*ip»-   ^        All  new  or  oinittctl  positions  shall  he  deemed  to  be 

mentB  to  be  ^ 

Se^com-  "^  Schedule  B,  as  provided  in  llegulation  IV.,  unless 
Jhe'sSSe**^  the  assignment  of  such  positions  to  some  other  sched- 
Bion  ™  ^  ule  l)e  made  by  the  Commission.  To  procure  such  an 
assignment  to  Schedtile  A  or  to  Sche<hile  D,  applica- 
tion must  be  made  to  the  Commission  in  writing  by 
the  appointing  officer,  l>efore  making  any  appointment, 
and  the  assignment  shallbe  signed  by  the  Chairman 
and  filed  with  the  records  of  the  ( 'Onmiission.  ITnless 
such  application  to  the  Commission  be  made  by  the 
apj>ointing  officer  in  advance  of  the  appointment, 
there  shall  be  no  transfer  to  Schedule  A  or  to 
Scdiedule  T). 

Changes  in  the  Service. 

Resritlation  XLIV. 

Every  change  in  the  service  of  the  City  of  Brook- 
lyn shall  be  reported  in  writing  within  five  days  to  the 
(Commission  by  the  appointing  officer  in  whose  de- 
partment the  change  takes  place. 

Begrulation  XLY. 

i?iven*to^aii        '^'"  appointments  and  all  changes  in  the  Civil  Ser- 
changce.      y'^^.^  ^^£  ^.j^^  (^ij^.^  ^^f  Brooklyn  mad<»  under  these  Regu- 
lations shall  be  ))ublish(»d  in  circular  form  for  distri- 
bution, and  shall  l>c*  furnished  to  the  newspai>ers  at 
least  once  in  eacli  w<H^k. 

Special  Duty  in  Police  and  Fire 

Departments. 

Kegriilatiou  XL VI. 

Xothing  herein  contained  shall  prevent  the  Com- 
missioner of  Police  from  detailing  members  of  the 
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iiiiiforiiied  police  force  to  such  duties  in  Ids  dopart- 
ineiit.  aa,  in  his  opinion,  they  may  advantageously  j>er- 
forni;  or,  the  Commissioner  of  the  Fire  Department 
f ri»m  detailing  members  of  the  unifornit^il  fire  force.' 
to  such  duties  in  his  department  as,  in  his  opinion, 
they  may  advantageously  jierforni. 

Publication  of  Civil  last  and  Certification 

of  Fay.Roll8. 

Regrulatioii  XL VI  I. 

]t  shall  be  the  dutv  of  the  Conmiission  at  the  be-  £i'^*^*»''^  ^" 

•'  be  pub- 

ginning  of  every  calendar  month,  witli  the  exception  J^f,!*^,, 

of  July,  August  and  September,  to  prepare  and  pub- 
lish the  Oivil  list  of  the  City  of  Brooklyn,  corrected 
to  the  date  of  publication.  The  list  shall  contain  the 
name  of  every  person  in  the  employ  of  the  City  of 
Brooklyn,  or  receiving  compensation  from  the  city 
on  tlie  date  of  publication,  together  with  tlie  title  of 
his  ofBce,  the  salary  or  compensation  thereto  attache<l, 
the  date  from  which  his  appointment  takes  eflFect, 
whether  the  office  be  elective  or  appointive,  and  if 
appointive,  then  by  whom  the  a])pointmont  is  made, 
and  the  term,  if  any,  of  the  office.  Tlie  Civil  List 
shall  be  tiled  in  the  office  of  the  (Commission  as  one 
of  its  records. 

The  persons  entered  upon  the  Civil  JJst  (whether 
i»n  January  1  or  during  the  year)  shall  be  tlureon 
classified  as  follows:  First — Persons  holding  |K)sitions 
not  within  the  operation  of  these  Kegidations.  Sec- 
ond— Persons  holding  positions  in  ScIkhIuIc  A. 
Third — Persons  holding  ])ositions  in  Schedule  1). 
Fourth — ^Persons  holding  positions  in  Schedule  D. 
Fifth — Persons  receiving  compensation  from  tlio 
eity,  but  subject  to  the  Civil  Service  Regulations  of 
the  State. 
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ccrtiflca-  So  payment  of  salary  or  compensation  shall  be 

tion  of  pay-  *^  *^  j  r 

'**"••  made  to  aiiy  person  holding  a  position  in  either  of 

the  Schedules  A,  B  and  D,  unless  his  name  be  upon 
rlie  CiWl  List,  and  unless  the  requisition  or  warrant 
for  such  payment  show  the  schedule  of  such  person 
appearing  upon  the  C'ivil  List.  This,  however,  shall 
not  prevent  the  payment  of  laborers  or  day  workmen 
not  yet  upon  the  Civil  List,  whose  pending  employ- 
ment has  commenced  not  more  than  one  month  be- 
fore the  payment.  It  shall  be  the  duty  of  the  Civil 
Service  Commission,  or  of  its  Secretary  under  its 
direction,  to  examine  and  duly  verify  every  pay-roll, 
for  the  ]>urpose  of  enforcing  the  provisions  of  this 
Regulation. 

Xo  payment  shall  be  made  by  the  city  or  any  of  its 
officers  to  a  person  holding  a  position  subject  to  the 
Civil  Service  liegulations  of  the  State,  and  the  laws 
in  pursuance  of  which  the  same  were  made,  until  it 
appears  that  liis  appointment  was  made  before  such 
llegulations  took  effect  or  has  been  made  agreeably 
to  the  same. 

Every  ap])ointment,  as  soon  as  proper  notice  of  the 
same  is  received  by  the  Secretarv  of  the  Commission, 
shall  be  immediately  entered  on  the  Civil  List  under 
the  proper  division.  And  every  death,  resignation, 
removal  or  promotion  of  any  person,  whose  name  is 
on  the  Civil  List,  shall  be  noted  thereon. 

Ft  shall  be  the  duty  of  every  officer  of  the  city  to 
render  to  the  Commission  every  proper  assistance  in 
the  preparation  of  the  Civil  List. 
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Registoration,  Certification  and  Appointment 
of  Persons  in  Schedule  D. 

Jtefiruiation  XLiYlII. 

Appointments  coming  within  Schedule  ])  shall  be  f^'gjj. 
made  as  follows:  All  persons  applying  for  such  ap-  ^°'*- 
pointment  shall  be  registered  or  enrolled  on  eligible 
lists,  to  be  made  and  kept  by  the  Commission  for  that 
purpose.  No  person  shall  be  so  registere<l  or  en- 
rolled unless  he  shall  be  found  bv  the  Commission  to 
be  physically  qualified,  and  unless  he  shall  make  writ- 
ten appli(*ation,  in  such  form  as  the  Commission  shall 
determine,  for  such  registration  or  enrollment,  in- 
dorsed l)y  two  reputable  citizens  of  Brooklyn.  No 
{>erson  shall  be  so  registered  or  enrolle<l  who  is  not  a 
resident  of  Brooklyn  at  the  time  of  his  application, 
unless  the  Commission  shall  determine  that  the  good 
of  the  public  service  otherwise  requires,  and  upon 
such  determination  at  any  time,  and  from  time  to 
time,  persons  who  are  not  residents  of  Brooklyn  may 
be  registered  and  enrolled  upon  any  list  or  lists  desig- 
nated by  the  Commission,  and  upon  such  conditions 
and  terms  as  the  Commission  may  prescribe.  From 
and  after  the  adoption  of  this  regulation,  no  appoint- 
ment to  positions  under  Schedule  I)  shall  l)e  made  ex- 
cept from  the  said  lists.  Upon  receiving  a  requisition 
from  any  head  of  department,  the  Commission  shall 
certify  from  said  lists,  double  the  number  of  names 
called  for,  and  the  said  officer  shall  select  the  number 
required  from  the  number  so  certified  and  report  to 
the  Commission  the  names. selected.  Anv  names  not 
so  selected  shall  remain  upon  said  lists,  and  any  names 
so  selected  shall,  upon  the  termination  of  the  employ- 
ment, be  restored  to  said  lists  in  the  ordf^r  in  which 
they  originally  stood  thereon,  unless  the  head  of  the 
department  shall  certify  in  writing  that  such  person 
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is  disqualified  for  causo  stated.     In  making  such  cer- 

/  tification  the  Commission  shall  certify  in  the  order  of 

J 

prefOTed.  registration  or  enrollment:  First,  veterans  with 
families;  second,  other  veterans;  third,  men  with 
families;  fourth,  other  men.  llie  same  name  shall 
not  he  certified  to  the  same  official  more  than  twic<^ 
in  any  one  calendar  year,  unlesis  at  the  request  of 
such  official.  In  making  said  list  the  Commission 
shall  subdivide  them  so  that  applicants  for  general  or 
any  particular  kind  of  labor  shall  be  registered  or 
enrolled  under  separate  subdivisions  or  lists,  but  no 
person  shall  be  enrolled  on  more  than  two  sc»parate 
lists  or  sidnlivisions  unless  the  Commission  shall 
otherwise  direct.  Any  head  of  dei)artment  making 
a  requisition  shall  state  the  particular  kind  of  labor 
tx>  be  don<»  and  the  names  shall  Ik*  certified  in  the 
order  named  alH)ve,  from  the  subdivision  covering 
such  particular  kind  of  lalK)r.  If  there  l)e  no  sulxli- 
vision  cov(»ring  such  particular  kind  of  labor,  or  if 
the  names  in  such  subdivision  be  exhauste<l,  the 
names  shall,  except  as  may  be  other\\n8e  provided  by 
the  (Ommission,  be  so  certified  from  the  sulxli vision 
covering  general  labor,  unless  the  head  of  dei>art- 
ment  making  a  requisition  shall  designate  some  oth(»r 
subdivision,  and  there  shall  l)e  names  enough  thereon 
to  comply  with  the  requisiti(>n,  and  in  such  Ciise  the 
certification  shall  be  made  from  such  sul>di\nsi()n. 

All  women  applying  for  |M»sitions  under  Schedule 
I)  shall  be  registered  and  enroll(Hl  on  a  separate  list; 
and  u|X)n  a  requisition  of  a  head  of  department  their 
names  shall  be  certified,  as  in  the  case  of  men,  in  the 
order  of  enrollment:  First,  widows,  with  families; 
second,  single  women,  including  widows  without 
families;  third,  married  women. 

The  lists  above  provided  for  shall  remain  in  force 
for  one  year,  but  all    ]K'rsons    thereon    shall,    upon 
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luakiu^  written  application  tlu»n»f()r,  Ik*  placed  <jn 
the  list  for  the  siicceeiling  year  in  the  order  of  their 
enrollment  or  registration  on  the  previous  lists. 

The  said  Commission  may,  in  its  discretion,  upon 
the  request  of  any  appointing  officer,  certify  only 
such  persons  as  are  under  or  over  an  age  to  be  speci- 
fied by  such  officer  in  his  recpiisition. 

The  said  Commission  mav,  if  it  deems  it  desirable 
at  any  time,  provide  for  dividing  the  city  into  dis- 
tricts, and  for  making  separate  lists  of  lalx)rers  yv- 
siding  in  each  of  such  districts,  and  may  also  proviih* 
the  manner  in  which  requisitions  for  laborers  may  be 
made  from  the  said  lists.  Said  Commission  mav  also 
at  any  time  in  its  discretion,  consolidate  such  lists,  or 
anv  of  them  into  one  or  more  lists. 

The  said  Commission  may,  from  time*  to  tiuic. 
j>res<Tibe  such  rules  as  it  may  think  desirable  or  con- 
venient for  carrying  out  the  intention  of  this  Regu- 
lation, ami  may  in  it«  discretion  ]>rovide  for  tli<' 
temporary  employment  of  persons  not  on  a  li^^t,  in 
ease  of  the  exhaiistion  of  anv  list  or  lists,  and  for 
such  other  matters  or  things  }K*rtaining  to  the  admin- 
istration of  this  Regulation  as  said  CV>mmission  miiy 
fr<»m  time  to  time  find  proper. 


Bules  of  the  Civil  Service  Commission. 

Rule  I. — 'Meetings  of  the  Commission  shall  he 
regularly  held  on  the  first  Wednesday  of  every 
month,  excepting  July  and  August,  at  5  p.  m.  Meet- 
ings shall  also,  upon  the  directiorf  of  the  Chairman, 
or  of  any  other  two  members  of  the  Commission,  l)i* 
called  by  the  Secretary,  who  shall,  in  writing,  notify 
every  Commissioner  of  every  meeting  and  of  every 
adjournment  of  a  meeting. 
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When  a  majority  of  the  Oommission  does  not  at- 
tend a  meeting,  a  less  number  may  adjourn  the  meet- 
ing,  and  may  direct,  meantime,  the  suspension  of  any 
act  or  proceeding  of  the  Commission,  or  any  of  its 
committees,  or  of  its  Chairman  or  Secretary,  to  con- 
sider which  the  meeting  was  called. 

Rule  II. — ^Each  examination  shall  be  conducted 
by  a  conmiittee  con^sisting  of  two  members,  to  be 
designated  by  the  Commission. 

Rule  III. — The  action  of  every  committee  shall  be 
deemed  to  Ik»  the  action  of  the  Oommission,  and  shall 
be  rojx^rt^'d  to  the  Commission  at  the  next  regular 
meeting  held  thereafter.  Upon  a  written  complaint 
by  a  t)erson  directly  aggrieved,  verified  by  his  affi- 
davit and  filed  with  the  Secretary,  as  to  the  action  of 
a  committee,  or  upon  a  written  motion  therefor  by 
a  Commissioner,  the  Commission  may  reverse  or 
modify  su(.*h  action. 

Rule  IV. — ^o  certificate  of  names  uj)on  an 
eligible  list  shall  be  sent  to  any  officer  or  department 
for  apix)intment  therefrom,  until  two  days  after  an 
eligible  Hi^t  is  signed  by  the  Chainnan  and  announced. 
If  before*  the  expiration  of  that  time  any  written 
complaint  by  a  person  directly  aggrieved,  and  veri- 
fied by  affidavit,  l>o  filed  with  the  Secretary  concern- 
ing such  eligible  list,  the  Secretary  shall  at  once  call 
a  meeting  of  the  Commission,  to  be  held  within  three 
days,  to  consider  and  act  u])oii  the  complaint;  no  cer- 
tificate for  appointment  to  be  meantime  issued. 

Rule  V. — Except  as  hereinbefore  provided,  no 
certificate  for  ap]X)intment  shall  be  suspended  upon 
any  complaint  or  motion,  unless  upon  the  direction 
of  the  Chairman  or  of  the  Commission. 
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Rule  VI. — 'Any  Committee  may,  for  expert 
assistance  at  any  examination,  incur  an  expense  not 
exceeding  $25,  in  addition  to  the  actual  and  neces- 
sary disbursements  of  the  expert,  without  the  special 
vote  of  the  CommissioD.  The  Ohairmftn  shall  ap- 
point an  auditing  committee,  which  shall  consist  of 
two  members  of  the  Commission,  and  said  committee 
shall  audit  every  charge  for  expenses  incurred  by 
the  Commission,  or  for  it  by  any  committee. 

Rule  Vn. — No  member  of  the  Commission  shall 
sign  as  voucher  under  the  application  of  any  person 
applying  for  a  position  under  the  Civil  Service  Regu- 
lations, and  no  person  who  has  signed  an  application 
as  voucher  shall  be  eligible  as  expert  at  the  examina- 
tion of  the  applicant  for  whom  he  has  thus  vouched. 

Rule  VIII. — These  Rules  may  be  amended  at  any 
meeting  of  the  C6mmis6ion  upon  a  previous  notice 
in  writing,  filed  with  the  Secretary  at  least  three  days 
before  the  meeting;  said  notice  to  contain  a  copy  of 
the  proposed  amendment.  The  Secretary  shall 
notify  each  Commissioner  of  suoli  -proposed  amend- 
ment. 

Rule  IX. — During  the  temporary  al>8onc(?  from 
tlie  city,  or  inability,  of  the  Chairman  (►f  the  Coni- 
mission,  the  Vice-Chairman  shall  act  as  (Chairman, 
or,  in  the  absence  of  the  Chairman  and  Viee-Chair- 
man,  the  Commission  may  appoint  an  acting  Chair- 
man to  serve  during  such  absence  or  inability. 


Appendix  A. 

Excepted  Positions. 

The  j\lavor. 

Ulie  ileiiibors  of  the  Board  of  Aldermen. 

The  Comptroller. 

The  Auditor. 

The  Citv  Treasurer,  ex  officio. 

The  Collector  of  Taxes. 

TTie  Registrar  of  Arrears. 

The  C\>unsel  to  the  Cor[)oration. 

ITie  President  of  the  Board  of  Assessment. 

The  Assessors. 

The  Commissioner  of  Police. 

'Y\\Q  Fire  Commissioner. 

'Hie  Commissioner  of  Health. 

Tlie  Commissioner  of  Buildings. 

llie  Commissioner  of  City  Works. 

T'he  Commissioner  of  Parks. 

'ilie  Commissioners  of  Civil  Service. 

The  Police  Justices. 

The  Examining  Board  of  Plumbers. 

All  Officers,  Members  and  Employees  of  or  under 
the  Board  of  Education,  and  those  who  seek  to  enter 
the  public  service  thereunder. 

The  !M embers  of  the  Board  of  Elections. 

The  C^ty  Clerk. 

T\\Q  Members  of  the  Atlantic  Avenue  Improve- 
ment Commission. 

Appendix  B. 

Positions  in  Schedule  A. 

Mavor's  Office: 

1   Private  Sec  re  tar  v. 

c 

Civil  Service  Commission: 
1   Secretarv. 


f 
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BoarJ  of  Aldermen : 
1  Chief  Clerk. 
7  Clerks  to  C/OiiuiiitU^es. 
1  Messenger. 
1  Assistant  Messenger. 
1  Sergeant-at-Anns. 
1  Assistant  Sergeant-at-Arms. 

1  Clerk  anfl  Citv  Auctioneer. 

Department  of  Finance : 

1  Deputy  Controller. 

1  Chief  Clerk  of  Accounts. 

1  Bond  Clerk. 

1  Assistant  Bond  Clerk. 

1  C^ief  Clerk  of  arrears  property. 

1  Coupon  Clerk. 

1  Assistant  Coupon  Clerk. 

1  Superintendent  at  Wallabout  Docks. 

1  Assistant  Clerk  of  Accounts. 

1  Chief  Clerk  Bureau  of  Taxes  and  Assess- 
ments. 

1  Bookeeper. 

1  (ieneral  Warrant  Clerk. 

12  Assistant  Warrant  Clerks. 

1  Salary  Warrant  Clerk. 

6  l)(x»kma8ters  having  custody  of  money. 

3  Messengers. 

1  Paymaster. 

1  Assistant  Paymaster. 

1  Clerk  of  Docks. 

1  Chief  Searcher. 

Department  of  Audit : 

2  Deputy  Auditors. 
1  Chief  Clerk. 

1  Inspector. 
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Department  of  Collection : 

1  Deputy  Collector. 

1  Chief  Clerk. 

1  Cksliier. 

8  Temporary  Clerks  (to  serve  during  the  press 
of  business  at  the  time  for  the  receipt  of 
taxes,  and  to  be  engaged  chiefly  in  the  re- 
ceipt and  handling  of  money). 

Department  of  Arrears: 

1  Deputy  Registrar. 

1  Cashier. 

1  Assistant  Cashier. 

1  Keeper  of  Supplies. 

Department  of  Law: 

1  First  Assistant  Corporation  Counsel. 
8  Assistant  Corporation  Counsels. 
1  Chief  aerk. 
6  Law  Clerks. 

Department  of  Assessment: 

1  Secretary. 
1  Surveyor. 

Department  of  Police: 

1  Deputy  Commissioner. 

1  Counsel. 

1  Property  Clerk. 

1  Superintendent. 

1  Deputy  Superintendent. 

4  Inspectors. 
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Police  Courts: 

In  eadh  Court  one  Chief  Clerk. 

Department  of  Health: 

1  Deputy. 

1  Counsel. 

1  Secretary. 

1  Private  Secretary. 

1  Chief,  Bureau  Bateriology. 

1  Chief,  Bureau  of  Chemistry. 

1  Chief,  Bureau  Sanitary  Engineering. 

1  Medical  Superintendent,  Contagious  Disease 
Hospital. 

1  Superintendent  of  Disinfection. 

1  Superintendent  Shore  Inspection. 

1  Finance  Clerk. 

5  Drivers. 

Experts  and  special  inspectors  appointed  in 
emergencies  by  the  Commissioner  of 
Health,  in  accordance  with  Regulation  IV. 

Department  of  Fire: 

1  Deputy  Commissioner. 

1  Secretaiy. 

1  Fire  Marshal. 

1  Superintendent  of  Repair  Shops. 

1  Chief  Engineer. 

2  Assistant  Chief  Engineers. 

1  Superintendent  Bureau  of  Combustibles. 
5  license  Fee  Collectors. 

Department  of  Buildings: 

1  Deputy  Commissioner. 

1  Assistant  Deputy  Commissioner. 

1  Secretary. 
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Departnieiit  of  ( 'ity  Works : 

('Ommissioner's  Office — 

1  Deputy  (/Oiimiissioner. 

1  Pay  Roll  and  Disbursing  Clerk. 

1  Sei»retarv. 

1  Chief  Accountant. 

1  Clerk  to  (^^niniissioner. 

1  Bookkeeix^r. 

Engineer's  Bureau — 
1   (^hief  Engineer. 

1    Assistant  Engineer  of  Sewer  Construction. 
1  Engineer  of  Street  (Construction  and  Main- 
tenance. 
1  Engineer  of  Water  Supply. 

Bureau  of  Extension  and  Distribution — 
1   Water  Purveyor. 
1  Deputy  Water  Purveyor. 
1  Ins[x^»tor  of  Special  Connections. 
1  Special  Inspector. 

Jiureau  of  Water  Kates^ — 

1  Ii<^istrar. 

1  Cniief  Clerk. 

1  (^asliier. 

1  Assistant  Cashier. 

1  Clerk. 

4  Stamp  (Merks. 

0  'j'eniporary  Clerks  (to  serve  during  the  press 

of  business  at  the  time  for  payment  of 
water  rates,  and  to  be  engag<»d  chiefly  in 
the  receipt  and  handling  of  money). 

Bureau  of  Sewers — 

1  Sujx'rintcmdent. 

1   Assistant  Superintendent. 
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Bureau  of  Streets — 

1  Superintendent  of  Streets. 

Wallahout  Market — 
1  Collector, 
l^epartnient  of  Parks: 

1  Deputy  (/ommissioner. 

1   Secretary. 

1  liandficapi*  Architect. 

1   Keeper  of  Parade  Ground. 

Citv  Clerk's  Office: 

1   Deputy  City  Clerk. 
1  License  Clerk. 

1  Assistant  License  Clerk. 

3  Bond  and  Warrant  Clerks. 

Boanl  of  Elections: 

2  Chief  Clerks. 

1   Assistant  Clerk. 

Citv  Hall: 

1  Keeper. 

1  Assistant  Keeper. 

5  Sealers  of  Weights  and  Measures. 

1  C<>al  Inspector. 

Brooklyn  I^sciplinary  Training  School  for  Boys: 
1   SujK*rintendent. 
I  House  Mother. 
1  Dav  Caretaker. 
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C- 

Positions  in  Schedule  D. 

Department  of  City  Works: 
Ourbsetters. 
Cleaners,  men. 
Cleaners,  women. 
Hostlers. 

Horses  and  carts,  with  drivers. 
Horses  and  wagons,  with  drivers. 
Laborers,  ordinary. 
Laborers,  special. 
Laborers,  heavy  work. 
Pavers. 
Hammers. 
Scrubwomen. 
Teamsters,  single. 
Teamsters,  double. 
Teams  and  trucks,  with  drivers. 
Teams,  with  drivers. 
Coalpassers. 
Office  Boys. 

Department  of  Parks: 
Attendants. 

Horses  and  carts,  with  drivers, 
laborers,  ordinarv. 
Laborers,  special. 
Teams  and  trucks,  with  drivers. 
Mowers. 
Office  Bovs. 

Department  of  Health: 
Cooks. 
Laundresses. 
Laborers,  ordinary. 
Laborers,  special. 
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Nurses,  men. 
Nurses,  women. 
Waitresses. 
Laundresses. 
Office  Boys. 
Matrons. 
Wardmaids. 
Scrubwomen. 

Department  of  Police: 
Lalx)rers,  -ordinary, 
laborers,  special. 

Department  of  Fire: 
Office  Boys. 
Coalpassers. 
Laborers,  ordinary. 
Laborers,  special. 
Cleaners,  men. 

Department  of  Law: 
Office  Boys. 

County  Court  House: 
Cleaners,  men. 
Cleaners,  women. 
Scrubwomen. 

Hall  of  Records: 

Cleaners,  women. 
Attendants,  women. 

Police  Courts: 
Janitresses. 
Cleaners,  women. 

Public  Baths: 
^[atrons. 
Laborers,  special. 
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Disciplinarv  'I'raining  Scliool  for  Boys: 
Lauiiclrcvsses. 
Seamstresses. 
Assistant  (/ooks. 
Domestics  to  do  general  housework. 

Department  of  Finance: 
laborers,  s[)ecial. 

Department  of  Elections: 
( 'leaners,  women. 

ifavors  Otiice: 
Office  Bo  vs. 

Civil  Service  (\>mmission: 
Office  Bovs. 


Appendix  D. 

Classifioatiou  of  Position  in  Schedule  B,  for  the 

Purposes  of  Examination. 

Xote. — Unless  otherwise  mentioaied,  the  rate  of 
compensation  specified  is  the  annual  rate,  or  the  limits 
of  the  annual  rate,  of  compensation  at  the  date  of 
these  Regulations.  If  the  compensation  be  at  a  daily 
rate  or  other  rate  than  an  annual  rate,  or  if  the  em- 
l)lovm(»nt  be  for  less  than  a  vear,  then  the  rate  or 
limit  of  rates  given  is  the  compensation  which  would 
l)e  paid  for  a  year,  if  the  (Muployee  were  employed  for 
the  entire  vear  at  the  same  dailv  or  other  rate. 

('las«<    i — ^Clkkioal,    B(X)kkeeping    axi)    Like 

Positions. 

Sub-Grade  A — All  clerks,  bookkeepers  and  like 
employees  in  all  departments  (not  in  this  appendix 
elsewhere  classified),  whose  compensation  is  $750  or 
less. 
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Grade  A — All  clerks,  bookkeepers  and  like  em- 
ployees in  all  departments  (not  in  this  appendix  else 
where  classified'),  whose  com|>ensation  is  $1,000  or 
less. 

(Jrade  li — All  clerks,  bookkeepers  and  Hke  eau- 
[doyees  in  all  departments  (not  in  this  a]>pendix  else- 
where classified),  \vhos<^  compensation  is  more  than 
s!?l,OO0,  bnt  not  ex<'e(Hlinp:  $1,-2ri(). 

(irade  C — ^All  clerks,  bookkeejx^rs  and  like  em- 
ployees in  all  departments  (not  in  tliis  appendix  else- 
where classified),  whose  (*ompensation  is  more  than 
*1,L>:>0,  bnt  not  exceeding  $1,500. 

(irade  I) — All  clerks,  bookke<»pers  and  like  em- 
ployes in  all  departments  (not  in  this  apjHnidix  else- 
where classified),  whose  compensation  is  more  than 
$1,500,  bnt  not  exceeding  $1,750. 

(irade  E — All  clerks,  bookkeepers  and  like  em- 
ployees in  all  departments  (not  in  this  appendix 
elsewhere  V'lassified),  whose  com[x»nsation  is  more 
than  $1,750,  bnt  not  exceeding  $2,000. 

Grade  F — All  clerks,  lxK>kkeepers  and  like  em- 
ployees in  all  departments  (not  in  this  appendix 
elsewhere  classified),  whose  compensation  is  more 
than  $2,000. 

Cl.VSS   2 1  )o<.^ K M  ASTK KS. 

tirade  A — Dockmasters  not  having  the  cnstody  of 
money,  $1,000  or  less. 

Grade  B — IX)ckmasters  not  having  the  custody  oi 
money,  more  than  $1,000. 

Class  3 — Law  Clekks. 

Grade  A — ^Law  clerks,  $1,200  or  less. 
Tirade  B— Law  clerks,  $1,200  to  $1,500. 
Grade  C — l^iw  clerks,  $1,500  or  more. 
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Class  4 — SrEXOGRAniERS  and  Typewbitkrs. 
Grade  A — Stenographers,  $800  or  more. 

Class  5 — Sbarohers. 

CJrade  A — Searchers,  $500  or  less. 
Grade  B — Searchers,  $500  or  more. 

Class  6 — ^Lntbbprjetebs. 
Grade  A — Interpreters,  $500  or  more. 

Class  7 — ^^J^Iessengers. 

Grade  A — ^JVIessengers,  $500  or  less. 
Grade  B— Messengers,  $500  to  $1,000. 
Grade  C — Messengers,  over  $1,000. 

Class  8 — First:  UiapoRMED  Police  Force. 

Grade  A— Patrolmen,  $800  to  $1,100. 
Grade  B — ^Roundsmen,  $1,200. 
Grade  C— Sergeants,  $1,750. 
Grade  D— Captains,  $2,700. 

(7i.Ass  8 — Second. 
Doormen  in  Uniormed  Police  Force,  $950. 

(^LASs  8 — Third. 
Bridgekeepers  in  the  Police  Department,  $900. 

Class  1) — TJniformed  Fire  Force. 

Grade  A— Firemen,  $800  to  $1,050. 
Grade  B — Engineers,  1st  grade,  $1,100;  2d  grade, 
$900;  and  drivers,  $1,000. 
Grade  C— Foremen,  $1,700. 
( Jrade  D — District  Engineers,  $2,500. 

Class  10 — Surgeons. 

(iradc  A — All  Surgeons,  Department  of  Police, 
$1.:)00. 

(Jrade  J^ — All  Surgeons,  Fire  Department,  $2,000. 
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Class  11 — Special  Vaccinators. 

Grade  A — All  Special  Vaecinators,  Department  of 
Health,  $900  or  less. 

Grade  B — All  Special  Vaccinators  Department  of 
Health  $900  to  $1,000. 

Class  12^ — Sajnttaby  Inspbotobs. 

Grade  A — Nuisance  inspectors,  milk  inspectors, 
dairy  inspectors,  food  inspectors,  vinegar  inspectors, 
Department  of  Health,  $900  to  $1,260. 

Grade  B — Assistant  sanitary  inspectors.  Depart- 
ment of  Health,  $1,000  or  less. 

Grade  C — Sanitary  inspectors,  Department  of 
Health,  $1,350  or  less. 

Grade  D — ^Assistant  sanitary  inspectors,  Depart- 
ment of  Health,  $1,000  to  $1,250. 

Grade  E — Sanitary  inspectors.  Department  of 
Health,  $1,350  to  $1,600. 

Class  13 — Chemists. 

Grade  A — Chemists  and  assistant  chemists,  De- 
partment of  Health,  $900  or  less. 

Grade  B — Chemists,  Department  of  Health,  $900 
to  $2,000. 

Class  14 — ^Vbterxnaby  Subgeons. 

Grade  A — Veterinary  surgeons.  Fire  Department, 
$2,500  or  less. 

Class  16 — ^Veterinary  Inspeotobs. 

Grade  A — Veterinary  inspector,  Department  of 
Health,  $900  or  more. 

Class  16 — ^Meat  Inspectors. 

Grade  A — ^Meat  inspectors.  Department  of  Health, 
$1,000  or  less. 


50 


Class  17 — ^Dbauohtsmen. 

Grade  Sub-A — ^Assistant  draughtsmen,  $1,000  or 
less. 

Grade  A — Draugihtsmen,  $1,000  or  more. 

Grade  B — Architects  and  draughtsmen,  $1,500  or 
more. 

Class      18 — Kodaien,       Chainmen",      Tbansitmbn, 

LkVHLKRS,  and  ASSTSTANI'  CiVIL  ENGtCTBBRS. 

Grade  A — ^Rodmen  and  chainmen,  $1,000  or  less. 
Grade  B — Transitmen  and  levelers,  Department 
City  Works,  $1,200  or  less. 

Grade  C — ^Assistant  civil  engineers,  $1,500  or  less. 

Grade  D — Assistant  civil  engineers,  above  $1,500. 

Ci^ss  19 — ^Inspbotors  of  Wallabout  Market. 

Grade  A — In.spectors  of  Wallabout  Market,  $1,100 
or  less. 

Class  20 — ^Ikspectoks  of  Gbneibal  Ooxstruction  in 
THE  Department  of  City  Works. 

,    Grade   A — Inspectors    of    general    construetion, 
$1,300  or  less. 

Class  21 — ^Inspecix)ks    and    Surveyors   of    Sbweb 

Grade  A — Inspectors  and  surveyors  of  sewer  con- 
struction, $1,300  or  less. 

Grade  li — Insix?ctors  and  surveyors  of  sewer  con- 
struction, $1,300  or  more. 

Class  22 — Inspecix)iis  ln  tue  Water  Rates  Bureau. 

Grade  A — Inspectors  in  the  Water  Rates  Bureau, 
including  detective-s  and  resurvey  inspectors,  $1,050 
and  less. 

Grade  B — ^Inspectors  in  the  Water  Rates  Bureau, 
including  detectives  and  resurvey  inspectors,  $1,100 
or  more. 
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Class  23 — ^Inspbctobs  of  Ooninections. 

Grade  A — ^Inspectors  of  sewer  connections  and 
water  connections,  $900  or  less. 

Grade  B — ^Inspectors  of  sewer  connections  and 
water  connections,  $900  or  more. 

Olass  24 — ^Inspbotobs  of   Plumbing. 

Grade  A — Inspectors  of  plumbing,  $1,200  or  less. 
Grade  B — ^Inspectors  of  plnmibing,  $1,200  or  more. 

*  Class  25 — ^Inspbotobs  of  Buildings. 

Grade  A — ^Inspectors  of  buildings.  Department  of 
Buildings,  $1,200. 

Grade  B — ^Inspectors  of  buildings,  Department  of 
Buildings,  $1,500  or  more. 

Or^ss  26 — ^Foundry   Inspectobs  and  Kkepeks  of 

Pipe  Yards. 

Grade  A — ^Keepers  of  pipe  yards  in  the  Depart- 
ment  of  City  Works  and  Foundry  Inspectors  in  said 
department,  $900  or  less. 

Grade  B — ^Keepers  of  pipe  yards  in  the  Depart- 
ment  of  City  Works  and  Foundry  Inspe<5tors  in  said 
department,  $900  or  more. 

Class    27 — ^Inbpeotobs   of    Garbage    and    Street 

» 

Obstructions. 

Grade  A — Inspectors  of  garbage.  Bureau  of 
Streets,  Department  City  Works;  inspectors  of  erec- 
tion of  telegraph  poles,  and  inspectors  of  street  clean- 
ing, $1,200  or  less. 

Class  28 — ^Inspbotobs  of  Laaips. 

Grade  A — ^Inspectors  of  lamps,  $1,000  and  less. 
Grade  B — ^Inspectors  of  lamps,  $1,000  or  more. 

Class  29 — iNSPBcrroRe  of  Coal. 
Grade  A — Inspectors  of  coal,  $1,200  or  less. 
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Class    30 — G^NiotAL    Inspbotors    of    Eepaibs    to 

Baths. 

Grade  A — General  inspectors  of  repairing  and 
painting  public  baths,  $900  or  more. 

olabs     31 ^foremdsn     and    supehintbndents     of 

Repairs. 

Grade  A — ^Foremen  on  street  repairs,  Foreman 
on  repairs  to  pond  banks,  Foremen  in  charge  of 
laborers.  Keepers  of  streams  and  ponds,  stream 
cleaners.  Assistant  keepers  of  reservoir.  Foreman  of 
conduit  gangs,  $1,000  or  less. 

Grade  B — Same  positions  as  stated  in  above  grade 
A  of  this  class,  $1,000  or  more. 

Class  32 — Oilebs  and  Boilek  Engineees. 

Grade  A — Engineers  and  oilers,  over  $750,  but 
less  than  $1,000. 

Grade  B — Boiler  engineers,  $1,100  or  less. 

Grade  C — ^Boiler  engineers,  $1,100  to  $1,400. 

Grade  D — ^Boiler  engineers,  $1,400  to  $1,800. 

Grade  E — Chief  Boiler  engineers  in  charge  of 
pumping  station  engines,  $1,800  or  more. 

Class  33 — ^Machenists. 
Grade  A — ^Machinists,  $600  or  more. 

Class  34 — Cabpbntebs  and  Maboins. 
Grade  A — Carpenters  and  masons,  $900  or  more. 

Class  35— Wheelwrights. 
Grade  A — ^Wheelwrights,  $900  or  more. 

Class  36 — TiNaioTHB. 
Grade  A — Tinsmiths,  $900  or  more. 
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Class  37 — Blacksmiths. 

Grade  A — ^Blacksmith's  helpers,  $600  and  less. 
Grade  B — ^Blacksmiths  over  $750,  but  less  than 
$1,000. 

Grade  0 — ^Blacksmiths,  $1,000  or  over. 

Class  38 — ^Keepers  and  Watchmen. 

Grade  A — ^Watchm-en,  $600  and  less. 

Grade  B — ^Watcihinen,  over  $600,  but  under  $800. 

Grade  0 — ^Watchmen,  $800  or  more. 

Class  39 — ^Boiler  Fiebmen. 
Grade  A — ^Boiler  Firemen,  $1,000  or  less. 

Class  40 — ^Bath  JBjbiepers. 
Grade  A — ^Keepers,  $1,000  and  less. 

Class  41 — Pabk  Police. 

Grade  A — ^Policemen. 
Grade  B — Station  officers. 
Grade  C — Sergeants. 
Grade  D — Captains. 
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Appeudiz  A 

Appendix  B 

Appendix  C 

Appendix  D 

Applicatione,  defective 

Application  for  examination 

Applicants,  register  of 

Application,  regulations  as  to  form  of,  etc. . . 

Appointing  officer,  to  conduct  examinations 

for  fitness 

Appointing  officer,  to  prescribe  qualifications, 

etc 

Appointment,  certification  of  names  for 

Appointment,  declinations  of 

Appointment  of  Commissioners,  regulation 

goTeming 

Bridgekeepers,  requirements  of  applicanta. . . 
Certification  and  appointment,  regulations 

providing  for 

Certification  of  names  for  appointment 

Certification  of  pay-rolls 

Cliairman,  election  of 

Chairman,  temporary 

Changes  in  the  service 

Character,  investigation  of,  by  Commission. . 

Civil  list 

Classification  of  competitive  positions 

Classification  of  positiom« 

Classification  of  positions,  regulations  gov- 
erning .  ."■. 

Clerks  to  Civil  Service  Commission 

Commissioners,  duties  of 

Commissioners,  how  appointed 

Competitive  positions  (Schedule  B),  classifi 
cation  of 

Competitive  positions 

Competitive  positions  classified 

Declinations  of  appointment 

Dismissal,  regulation  as  to 

Doormen,  requirements  of  applicants 

Eligible  list,  cause  for  striking  name  from . . . 

Eligible  lists  exlsUng  prior  to  May  15, 1807. . . 

Eligible  lists,  names  to  be  restored  to 

Eligible  lists,  regulations  governing 
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XX¥1I. 

The  position  in  Schedule  C  niay  be  filled  by  the  appointing 
officer  in  his  discretion,  in  respect  to  the  method  of  examination, 
the  discretion  of  the  officer  in  such  eases  shall  be  limited  as  fol- 
lows : 

1.  lie  may  select  the  person  graded  highest  as  the  result  of 
an  open  competitive  examination  for  merit  and  fitness. 

2.  He  may  name  to  the  Examining  Board  three  or  more  per- 
ilous for  such  competitive  examination,  and  apix>int  the  one 
gTa<Ied  highest  in  such  examination ;  or, 

.'}.  After  an  examination  for  fitness  he  may  appoint  or  em- 
ploy any  person  named  by  him,  who  upon  a  non-competitive 
Cfxamination  for  merit  shall  be  duly  certified  by  the  Examining 
Board  as  qualified  to  discharge  the  duties  of  the  iK>sition. 

Regulation  \X¥llf. 

Upon  the  non-competitive  merit  examination  into  the  quali- 
fications of  a  person  named  to  the  Board  for  a  ix)sition  in  this 
s<*hedule,  the  Examining  Board  will  give  a  certificate  to  such 
|>erson  only  when  satisfied;  (1st)  that  he  is  within  the  limits  of 
age?  pre8cril)ed  by  the  position  or  employment  to  which  he  has 
\)een  named ;  (2d)  that  he  is  projx^rly  certified  as  free  from 
anv  idivsical  defect  or  disease  which  is  likelv  to  interfere  with 

•.'Aft  t/' 

the  proper  discharge  of  his  duties;  (J^d)  that  his  character  is 
such  as  to  qualify  him  for  such  position  or  employment,  and 
(4tli)  that  he  {Mjssesses  the  requisite  knowledge  and  ability  to 
ent€»r  on  the  discharge  of  his  otticial  duties.  An  officer  naming 
to  the  Board  a  person  for  examination  will,  at  the  same  time, 
transmit  his  certificate  that,  after  due  inquiry,  he  is  satisfied 
that  the  character  and  habits  of  the  person  named  fit  him  for 
the  public  service,  and  will  append  to  the  certificate  such  formal 
vouchers  or  credentials  as  to  character  as  he  may  desire  to  have 
considered,  or  to  put  on  file.  In  the  determination  of  the  char- 
acter or  habits  of  the  nominee,  the  certificate  theret^f  by  the 
nominating  officer  will  be  considered  as  essential. 
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Regulation  XXXII. 

Every  original  appointment  or  employment  to  permanent 
positions  in  Schedules  B  and  C  shall  be  upon  a  probationary 
term  of  one  month,  at  the  end  of  which  time  the  appointee  shall 
be  deemed  to  have  received  a  permanent  and  absolute  appoint- 
ment, unless  before  the  end  of  two  days  thereafter  he  shall  be 
notified  of  liis  rejection  by  the  head  of  the  department ;  in  which 
event  his  employment  shall  cease  and  terminate. 

ReKulation  XXXfll. 

Promotions  will  in  all  cases  be  based  upon  the  positive  merit 
and  fitness  of  the  persons  promoted,  and  upon  his  superior  quali- 
fications as  shown  by  his  previous  service,  and  uix)n  competitive 
^^•xamination  therefor. 

Regulation  XXXIT. 

Transfers  of  clerks  and  others  included  in  Schedules  B  and 
t'  may  be  made  from  one  office  or  department  to  another  by  the 
naitiial  consent  of  the  heads  of  such  offices  or  departJnents ;  every 
such  transfer  must  l)e  reported  to  the  Board  for  rword  within 
five  days  from  the  date  thereof.  Xo  transfer  will  be  permitted 
fr<^m  a  position  enumerated  in  Schedule  B  tx>  a  position  in  Sched- 
^"<'  f\  or  from  a  position  (^numerated  in  Schedule  C  to  a  position 
JJi  Schedule  B,  except  by  virtue  of  the  examination  which  may 
''c  prescril)ed  for  the  position  to  which  they  are  tx)  be  transferred. 

Regulation  XXX¥. 

*V11  new  or  omitted  positions  shall  be  deemed  to  be  in  Sched- 
^*'^*  B,  as  j)rovided  in  Kegulatioii  IV,  unless  the  assignment  of 
^uch  |K)sitions  to  some  other  schedule  be  made  by  the  Board.  To 
pf^^'ure  such  an  assignment  to  Schedule  A,  ( •  or  I)  application 
niust  1)0  made  to  the  Board  in  writing  by  the  appointing  officer 
''^fore  making  any  appointment.  And  the  assignment  shall  be 
'^i^iied  l)v  the  Chairman  and  filed  with  the  records  of  the  Board. 
'  liless  such  application  to  the  Board  Ik?  made  by  the  appointing 
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LONG  ISLAND  CITY 

Civil  Service  Regulations. 


Reffuiatioii  1. 

These  regulations  shall  apply  to  all  positions  in  the  public 
service  of  Long  Island  City,  with  the  following  exceptions  re- 
quired by  the  statutes,  namely: 

All  elective  officers  whose  titles  and  the  sptK*ial  titles  of  the 
civil  officers,  other  than  elective,  excepted  under  the  provisions 
of  the  statute,  and  which  appears  in  Schedule  E,  annexed. 

Reyalation  11. 

Appointments  and  promotions  in  the  Civil  Service  of  Long 
Island  City  shall  be  made  according  to  merit  and  fitness,  to  be 
ascertained  so  far  as  practicable,  by  examinations  which,  so  far 
as  practicable,  shall  Ix?  competitive. 

Reffolatton  III. 

1.  The  violation  of  any  of  the  provisions  of  the  Civil  Ser- 
vice acts  or  of  these  rules  by  any  person  in  the  Municipal  Civil 
Service  shall  he  considered  a  good  cause  for  the  dismissal  of 
such  person  from  the  service. 

2.  No  person  in  the  public  service  shall  use  his  official 
authority  or  influence  to  coerce  the  political  action  of  any  person 
or  body;  or  shall  dismiss  or  cause  to  he  dismissed,  or  make  any 
attempt  to  procure  the  dismissal  of,  or  in  any  manner  change 
the  official  rank  or  compensation  of  any  person  in  such  service 
because  of  his  political  or  religious  opinions  or  affiliations. 


no  one  of  them  shall  be  otherwise  in  the  employ  of  the  city. 
Each  examiner  before  entering  upon  the  discharge  of  his  duties 
shall  take  and  file  with  the  City  Clerk  an  oath  in  the  general 
form  prescribed  for  other  city  officers. 

The  Af ayor  may,  at  any  time,  by  filing  with  the  City  Clerk  a 
written  notification  of  the  change,  appoint  another  citizen  in 
place  of  any  one  so  appointed,  who  shall  thereupon  cease  to  be 
such  examiner,  and  said  Mayor  will  detail  or  employ  a  clerk 
who  shall  act  as  Secretary  of  said  Board.  It  shall  be  the  duty 
of  the  Board  of  Examiners  to  conduct  all  examinations  called 
for  under  these  regulations,  and  to  estimate  and  determine  the 
relation,  excellence  or  standing  of  persons  examined,  prepare 
eligible  merit  lists  and  to  certify  same  in  such  manner  and  form 
as  may  be  prescribed,  and  upon  request  of  the  appointing  officer 
to  conduct  and  certify  examinations  for  fitness  and  prepare  and 
certify  eligible  lists  therefor.  They  shall  also  prescribe  such 
special  qualifications  as  may  be  necessary  for  the  various  posi- 
tions under  these  regulations. 

The  Secretary  of  the  Board  shall  keep  the  minutes  of  their 
proceedings,  and  all  necessary  records  of  applicants,  their  exam- 
"^tions  and  standings,  and  a  complete  record  of  all  persons  em- 
ployed in  the  several  departments  to  which  these  rules  apply, 
and  of  all  appointments,  promotions,  dismissals,  resignations  and 
changes  of  any  sort  therein. 

When  not  in  attendance  upon  the  Examinin«:  Boards  the 
^^retarv  will  act  under  the  direction  of  the  Mavor. 

Regnlation  \. 

The  Civil  Service  of  Tx)ng  Island  City  shall  be  classified  as 

^^I'ows:     Schedule  A  shall  include  all  deputies  of  officers  and 

^inmissioners  duly  authorized  by  law  to  act  for  their  principals, 

3nd  all  persons  whose  official  relations  are  necessarily  strictly 

confidential  to  the  head  of  the  office  in  which  they  serve  (here 

pve  the  distinctive  official  appellations  of  the  deputies  and  otlier 

persons  included  in  this  schedule).     Schedule  annexed. 


date  of  beginning  of  service  and  term  for  which  appointed,  sal- 
ary, name  of  person  in  whose  place  appointed ;  the  same  to  be 
duly  certified  by  the  appointing  officer. 

Regulation  ¥11. 

Applications  of  competitors  for  po&itions  included  in  Sched- 
ule B  must  be  addressed  to  the  Secretary  of  the  Municipal  Civil 
Service  Examining  Board,  Long  Island  City,  and  the  applicant 
niust  state  therein,  on  oath  and  in  his  own  handwriting. 

1.  His  full  name,  residence,  giving  street  and  street  number. 

2.  His  term  of  residence  in  tlie  city. 

3.  His  citizenship. 

4.  His  date  of  birth. 

5.  His  place  of  birth. 

6.  His  previous  employment  in  the  public  service,  if  any. 

7.  His  business  or  employment  for  the  last  preceding  five 
years. 

8.  The  extent,  place  and  nature  of  his  education. 

0.  If  in  the  military  or  naval  service  of  the  United  Stiites 
^^  the  late  war,  give  name  6i  organization  or  vessel  to  which 
attached,  date  of  enlistment  or  commission,  position  or  rank, 
^^te  and  cause  of  discharge  from  the  service,  and  any  physical 
^Jsabilitv  incurred  in  such  service. 

10.  Such  other  information  mav  be  furnished  as  the  Board 
inay  reasonably  require,  touching  the  applicants  fitness  for  the 
P^^blic  service. 

The  application  must  he  accompanied  by  a  certificate  of  a 

Practicing  physician  of  good  repute,  that  he  has  examined  the 

Applicant  and  found  him   free   from   anv   physical   defect   or 
J.  '  . 

^^^ase  that  would  be  likely  to  interfere  with  the  proper  dis- 
charge of  his  duties  in  the  position  in  the  Civil  Service  sought 
v  5uch  applicant,  and  by  ihe  certificate  of  not  less  than  three,  nor 
^<^re  than  five  reputable  citizens  of  the  city  that  they  have  been 
P^J^nally  acquainted  with  the  applicant  for  at  least  one  year, 
^^d  believe  him  to  be  of  good  moral  character,  of  temperate  and 
^^dugtrious  habits,  and  in  all  respects  fit  for  the  service  which 


Schedule  B  shall  include  Clerks,  Copyist^S,  Bookkeepers  and 
others  rendering  clerical  services,  except  Typewriters  and 
Stenographers;  also  all  public  employees  however  designated, 
whether  as  **  skilled  labore^rs  "  or  otherwise,  who  may  lx>  called 
upon  to  do  or  shall  in  fact  do  any  clerical  work. 

Office  b<»ys  (or  girls)  shall  be  employees  actually  employed 
as  such  in  the  offices  of  the  departments  of  public  service  and 
who  are  paid  at  a  rate  not  exceeding  $25  per  month. 

Office  boys  (or  girls)  who  have  served  as  such  for  two  years, 
ma}',  at  the  reijuest  of  the  head  of  the  department  in  which  they 
have  served,  be  examined  for  the  position  of  Junior  Clerk, 
which  position  shall  be  classified  in  Schedule  B. 

Junior  Clerks  shall  consist  of  employees  who  receive  a  com- 
pensation not  exceeding  $G00  per  annum.  Junior  Clerk  shall 
not  be  eligible  to  the  ])osition  of  Clerk  except  after  the  competi- 
tive examination  prescribed  for  original  appointment  to  said 
position. 

Schedule  C  shall  include  Policemen  and  Doormen  in  the 
Police  Department,  and  the  uniformed  force  in  the  Fire  Depart- 
ment. 

Schedule  D  shall  include  all  persons  for  whose  duty  special 
expert  knowledge  is  required  and  not  included  in  Schedule  E. 

Schedu]<*  E  shall  include  Physicians,  Xurses,  Surgeons  in 
the  Police  Department  and  iledical  Officers  in  the  Fire  Depart- 
ment. 

Sche<lule  F  sliall  include  Stenc^raphers,  Ty])ewriters  and 
all  classified  ])osition8  not  included  in  the  foregoing  schedules, 
except  laborers  or  day  workmen. 

Schedule  (i  shall  include  all  persons  employed  as  laborers  or 
(lav  workmen. 

« 

Each  schedule  shall  also  include  the  persons  specified  under 
that  head  in  the  classification  hereto  annexed,  marked  Ap- 
pendix T. 

Rr>ffiilatl<»ii    5. 

For  the  puri)ose  of  ascertaining  the  qualifi^cations  of  persons 
seeking  or  named  for  positions  in  the  departments  and  offices  of 


the  Alimicipal  Government,  there  sliall  be  a  Uoard  of  Examiners 
for  all  positions  in  Schedules  B,  C,  D,  E  and  F. 

This  Board  shall  be  composed  of  a  Chief  Examiner  to  be 
appointed  by  the  Civil  Service  Commissioners,  and  as  many 
citizens  designated  by  the  said  Commissioners  as  they  may 
(leem  necessary.  Xone  of  such  Examiners,  howcner,  shall  be  a 
public  officer  or  employed  in  any  other  Department  of  the 
Municipal  Government. 

There  sliall  l)e  a  Chief  Examiner,  who  shall  devote  his 
whole  time  to  the  business  of  his  office,  who  shall  preside  at 
nuH*tings  of  the  Board  of  Kxaminers,  hear  appeals  from  the 
df^isii^n  of  any  of  th(^  F^xaminers,  and  have  the  general  super- 
vision of  the  work  of  the  Examiners.  The  rate  of  compensa- 
tion of  the  officers  menti(med  in  this  regulation  shall  l)e  fixed 
by  the  Civil  Service  (Vmnnissioners,  who  will  employ  assist- 
ants, j)rocure  suitable  offices  and  incur  such  other  t»xpenses  as 
may  Ik^  required  for  the  efficient  performance  of  the  duties 
imposed  upon  them  by  the  Law-s  of  the  State  of  New  York. 

Ft  shall  1k»  the  dutv  of  such  Board  of  Ilxaminers,  bv  such 
<»f  its  niendiers  as  the  diief  Examiner  shall  designate,  to  con- 
duct all  examinations  called  for  under  these  regulations,  except 
as  heroin  otherwise  provided,  and  to  ascertain  the  fitness  of  can- 
didates for  the  service  of  the  City  with  regard  to  character, 
knowledge  and  ability  for  the  branch  of  the  service  into  which 
they  seek  to  enter,  and  to  determine  the  relative  excellence  or 
standing  of  the  persons  examined  and  to  certify  the  same  as 
h(»rein  prescribed. 

The  examination  of  all  candidates  for  the  position  of  Exam- 
iner under  this  Commission  shall  be  conducted  by  the  Civil  Ser- 
vice f^onmiissioners  or  by  experts  appointed  by  them. 

The  Commissioners  wull  employ  a  Secretary,  who  shall  keep 
minutes  of  all  proceedings  and  all  necessary  records  of  the 
examination,  standing  and  certification  of  applicants,  and  a 
complete  record  of  all  persons  employed  in  the  several  depart- 
ments to  w^hich  these'regulations  apply,  and  of  all  appointments, 
promotions,  dismissals,  resignations  and  other  changes  of  any 


kind  therein.  The  Secretary  shall  have  the  general  executive 
charge  of  the  Civil  Service  office,  sliall  assign  the  clerks  and 
employees  to  their  respective  positions  and  superintend  them 
in  the  discharge  of  their  rtespective  duties,  and  shall  be  Secretary 
of  the  Examining  Board.  The  Secretary  shall,  after  confer- 
ence with  the  Chief  Examiner,  order  and  fix  the  dates  of  exam- 
inations, shall  see  that  they  are  properly  and  efficiently  adver- 
tised, and  shall  indicate  to  the  Chief  Examiner  which  examina- 
tion shall  be  first  rated  and  otherwise  expedited,  to  the  end  that 
eligible  lists  which  are  most  needed  shall  be  first  prepared. 
The  vouchers  for  the  pay-rolls,  and  all  other  expenses 
incurred  in  carrying  these  regulations  into  eifect,  shall  be  certi- 
fied to  the  Comptroller  by  the  Secretary,  or  in  the  absence  or 
disability  or  resignation  of  the  said  Secretary  shall  be  certified 
to  the  Comptroller  by  the  President  of  the  Commission. 

Reffulatlon    6. 

Appointments  to  positions  in  Schedule  A  may  l)e  made  with- 
out examination;  but  the  appointing  officer  shall  file  with  the 
Secretary,  within  five  days  after  making  any  such  appointment, 
a  formal  notification  thereof,  setting  forth  the  full  name  of  the 
appointee,  the  date  of  his  birth,  length  of  his  residence  in  the 
City  of  New  York,  nature  of  previous  employment,  whether  he 
has  ever  l)een  in  official  service  before,  and  if  so,  when  and 
where,  the  date  of  beginning  of  such  service  and  term  for  which 
appointed,  salary,  name  of  person  in  whose  place  appointed, 
and  such  other  statistical  information  as  the  Commission  mav 
deem  proper  for  registration. 

Reffiilatl€»ii    7. 

Vacancies  in  ])osihons  classified  in  Schediilos  B,  C.  D,  E 
and  F,  not  filled  by  promotion,  shall  l)e  filled  by  selection  from 
those  who  have  passed  highest  in  open  competitive  examinations, 
and  for  no  such  position  shall  any  non-competitive  examination 
1)0  allowed.  This  regulation  is  without  prejudice  to  the  pro- 
visions of  Regulation  58. 
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markings  had  instead  been  given  them  upon  the  new  examina- 
tion. 

Resalation  X¥l« 

The  actual  conduct  of  every  examination  for  merit  shall  be 
under  the  responsible  direction  of  the  Board,  or  of  its  designated 
members,  free  from  the  interference  or  participation  or  influ- 
ence of  the  appointing  officer,  or  of  any  person  other  than 
assistant  examiners  or  experts  directly  employed  ])y  the  Board. 
Xo  person  employed  in  the  department  for  whose  benefit  an 
eligible  list  is  to  be  prepared,  shall  be  employed  as  an  expert 
upon  the  merit  examination  for  such  eligible  list.  The  Board 
niav^  in  the  examination,  give  such  relative  importance  to  the 
different  subjects  or  matters  of  examination,  whether  mental  or 
physical,  or  to  experience,  occupation  or  training,  as  to  them 
may  seem  fit.  The  appointing  officer  may  prescribe  to  the 
Board,  and  upon  its  request  he  shall  state  to  the  Board,  so  far  as 
18  consistent  with  these  Regidations,  the  general  qualifications 
or  attamments,  physical  or  mental,  or  both,  and  the  experience 
he  deems  necessarv^  or  proper  to  be  }X)Ssesse(l  by  persons  filling 
the  position  for  which  an  eligible  list  for  merit  is  to  he  formed, 
and  also  of  what  age  such  person  should  l)e. 

Regulation  XVII. 

Whenever  physical  qualifications  are  of  yn-ime  importance 
to  the  proper  discharge  of  the  duties  in  any  position,  applicants 
''iwst  pass  an  additional  examination  as  to  their  physical  condi- 
tion  and  capacity,  and  be  certified  as  qualified  in  such  res]XK*ts 
either  before  admission  to  examination  or  l)efore  record  on  the 
l>roper  merit  list  or  before  certification  for  a])|xiiutmont,  as  the 
"^Ti  of  Examiners  mav  determine. 

Regulation  X¥III. 

All  examinations,  whether  for  merit  or  for  fitness,  shall  be 
Practicable  in  their  character,  and  shall  relate  to  those  matters 
^hich  shall  fairly  test  the  intelligence,  competency,  suitability 
^^i  character  of  the  applicants  to  discharge  the  duties  of  the 
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service  for  which  they  seek  to  be  appointed.  The  Board,  with 
the  approval  of  the  Civil  Service  Commissioners  of  the  State^ 
shall  determine  when  examinations  are  not  practicable,  an<J 
when  competitive  examinations  are  not  practicable  in  cases  relat- 
ing to  the  Civil  Service  of  the  City  of  Ijong  Island  City. 

Regulation  XIX. 

Xo  recommendation  or  question  nnder  the  authority  of  these 
Regulations  shall  relate  to  the  political  opinions  or  affiliations  of 
any  person  whatever;  neither  shall  political  opinions  be  dis- 
covered nor  considered  by  the  Board  in  their  examinations. 
The  Board  shall  not  receive  or  consider  any  communications  as 
to  the  qualifications  or  merits  of  any  candidates  for  a  position 
except  such  as  are  herein  permitted,  and  except  such  communi- 
cations as  they  may  invite  by  w^ay  of  verification  of  statements 
made  by  tlie  candidate.  No  recommendation  of  any  person 
who  shall  apply  for  ofiice  or  place  under  these  Regulations,  which 
may  be  given  by  any  Senator  or  member  of  Assembly,  or  officer 
confirmed  by  the  Senate,  or  judge  of  any  court,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  con- 
sidered by  any  person  concerned  in  making  any  examination  or 
appointment  under  these  Regulations  (sec.  9,  chap.  354,  Laws 
of  1888). 

Regulation  XX. 

Tlie  Board  shall  ha\^e  power  to  correct  any  error  and  amend 
or  revoke  any  schedule,  list  or  other  paper  or  record,  where  it 
appears  that  any  errors  or  injusticM^  has  been  done;  provided, 
however,  that  after  an  eligible  list  is  prepared  and  certified,  it 
shall  not  l>e  altered  or  revoked,  except  upon  notice,  by  mail  or 
otherwise,  as  the  Board  may  direct,  to  all  persons  whose  stand- 
ing will  l>e  unfavorably  affected  by  the  alteration. 

Regulation  XXI, 

In  case  any  appointing  officer  shall  become  satisfied  that  the 
character  or  reputation  of  any  person  named  on  an  eligible  list 
is  such  as  to  make  it  unfit  or  improper  to  appoint  him  to  a  posi- 
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tion  in  the  Civil  Service  of  Long  Island  City  he  shall  so  state 
to  the  Board.     And  the  Board  shall  have  power  in  every  case, 
where  they  are  satisfied  that  the  character  or  reputation  of  any 
applicant  for  a  position,  or  any  person  named  on  an  eligible  list, 
is  such  as  to  make  his  appointment  to  a  ix>sition  in  the  Civil 
Senice  imfit  or  improper,  to  strike  the  name  of  such  person 
from  the  roll  of  persons  for  examination,  or  from  an  eligible  list ; 
providing,  that  before  they  shall  so  strike  his  name  from  such 
roll  or  list,  they  shall  advise  him  of  the  general  grounds  upon 
which  they  are  about  to  proceed,  that  he  may  make  such  expla- 
nation as  he  may  deem  proper.     And  while  making  any  investi- 
gation of  the  character  or  reputation  of  any  person  on  an  eligible 
list,  the  Board  or  its  Chairman  may,  after  causing  to  be  entered 
on  its  minutes  a  statement  of  the  information  received  bv  the 
Board  tending  to  impugn  such  character  or  reputation,  suspend 
certification  of  such  candidate  for  a  period  not  exceeding  ten 
days.     But  nothing  in  this  Regulation  shall  be  so  construed  as 
to  give  to  any  person  the  right  to  a  proceeding  in  the  nature  of  a 
trial  before  the  Board. 

Resalation  XXII. 

Xo  examination,  eligible  list,  certificate  or  proceeding  of  the 
Board  shall  be  prejudiced  or  affected  by  reason  of  any  omission, 
informality  or  irregularity  relating  to  any  application  or  exam- 
ination thereon,  unless  the  person  complaining  or  aggrieved  sliall 
notify  the  Board  prior  to  the  completion  of  the  examination  of 
such  omission,  informality  or  irregularity,  and  unless  after  such 
notice  the  Board  shall  determine  such  omission,  informality  or 
irre^larity  to  be  material. 

Resalation  XXIII. 

All  eligible  lists  existing  prior  to  May  15,  ISOT,  for  appoint- 
ment or  promotion  in  the  Civil  Service  of  Long  Island  City  are 
hereby  abolished,  provided,  however,  that  all  applicants,  whose 
names  are  on  said  lists,  be  notified  and  dire<*ted  to  appear  and 
participate  in  a  new  examination  to  be  hold  under  and  pursuant 
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to  these  Regulations  without  being  nniuired  to  file  new  applica- 
tions for  same. 

In  the  creation  of  new  eligible  lists  for  merit,  ratings  of  fiftv 
per  centum  for  merit  shall  be  based  upon  such  written  or  oral 
examination,  or  both,  as  the  Examiners  in  charge  of  a  giveu 
examination  shall  determine. 

Regulation  XXV. 

Applicants  (examined  as  in  these  Regulations  provided  shall 
be  i)ref erred  fur  api)ointment  and  promotion  according  to  their 
standing,  ascertained  by  adding  together  the  rating  for  merit 
and  the  rating  for  fitness.     For  each  appointment  or  promotion 
one  name  shall  be  certified  by  the  Board  to  the  person  or  persons 
holding  the  })ower  of  apiK)intment  or  promotion,  and  such  name 
shall  lx>  that  of  the  j)erson,  the  result  of  wiiose  combined  ratings 
for  merit  and  for  fitness  is  highest  in  the  examination  for  the 
position  to  which  the  ap}K)intment  or  promotion  is  to  be  made, 
provided,  however,  that  the  preference  accorded  to  veterans  of" 
the  late  war  bv  the  Constitution  and  Laws  of  the  State  of  Ncaw* 
York,  and  by  .Kegulation  XXVI.,  shall  l)e  regarded  in  said  cer-  - 
ti  flection. 

Regulation  XXVI. 

Persons  who  have  been  honorably  discharged  from  service  ^  ' 
the  Armv  or  Navy  of  the  United  States  in  the  late  war  shall  "V.^ 
])ref erred  for  appointment  to  positions  in  the  Civil  Service  ov^^j 
other  persons  of  equal  standing,  as  ascertained  under  these  Reg^A 
la t ions,  and  the  jK^i'son  thus  preferred  shall  not  be  disqualiS.c* 
from  holding  any  position  in  the  ( -ivil  Service  on  account  of  h  i 
age,  or  by  reason  of  any  physical  disability,  provided  such  di^a^ 
bility  does  not  render  him  incompetent  to  perform  the  duties 
the  ])Osition  applied  for. 
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examination  on  the  obligatory  subjects  before  taking  up  any  of 
the  optional  subjects. 

Regulatlfiii    17. 

The  time  allowed  for  completing  the  examinations  shall  be 
announced  before  the  first  paper  is  given  out. 

For  the  obligatory  subjects  the  examination  shall  be  con- 
fined to  a  single  day. 

At  or  before  the  commencement  of  every  examination,  the 
weight  to  be  given  to  every  subject  included  in  the  examina- 
tion, and  the  minimum,  if  any,  allowable  upon  each  subject, 
shall  be  announced  to  the  applicants.  The  appointing  officer 
shall  state  to  the  Commission,  upon  its  request,  the  general  qual- 
ifications or  attainments,  physical  or  mental,  or  both,  and  the 
experience  he  deems  necessary  or  proper  in  the  position  for 
which  an  eligible  list  is  to  be  formed,  and  also  within  what  limits 
^f  age  the  persons  on  such  list  should  be. 

RegiilatUm    1«. 

Xo  ([uestion  in  any  examination  or  proceeding  by  or  under 
these  regulations  shall  relate  to  political  or  religious  opinions 
or  aiRliations,  and  no  appointment  or  selection  to  or  removal 
from  an  office  or  employment  within  the  scope  of  these  regu- 
lations shall  be  in  anv  manner  affected  or  influenced  bv  such 

«  ft' 

opinions  or  affiliations. 

MARKING-. 

Regulation    19. 

The  examination  papers  shall  be  reviewed  by  each  Exam- 
Jn<^r  separately,  except  where  otherwise  directed  by  the  Com- 
''Mission,  and,  in  any  case  of  disagreement,  the  average  of  the 
^iarkinjG:s  made  on  any  question  or  paper  by  all  shall  be  the  final 
'^'arking  on  such  question  or  paper,  subject  to  the  regulation  as 
^^»  revision. 
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ReffQlatlon  XXIX. 

As  to  appointments  coming  under  Schedule  I),  no  examina- 
tion shall  Ih?  required,  but  all  changes  in  the  employees  shall  be 
reported  to  the  Board  of  Examiners,  in  order  that  the  record  of 
the  Municipal  Service  may  be  at  all  times  complete. 

Regalallon  XXX. 

Where  a  person  upon  an  eligible  list  shall  decline  to  accept 
an  appointment,  whether  temporary  or  permanent,  to  a  position 
jx^rnianent  in  its  nature,  and  upon  request  of  the  Board  shall  not 
explain  such  declination  satisfactorily  to  the  Board,  the  Board 
may  strike  his  name  from  the  eligible  list. 

Regulation  XXXI. 

No  U^mjjorary  appoiutment  to  a  position  within  Schedule  B 
shall  be  made  of  any  one  not  eligible  for  permanent  appointment, 
excepting  that  in  case  of  exigency,  upon  the  certificate  of  chair- 
man of  the  Board,  that  there  are  no  candidates  upon  an  eligible 
list  for  the  position,  and  with  the  approval  of  the  Mayor  such 
temporary  appointments  may  be  made,  and  the  appointee  may 
hold  otKce  thereunder  until  an  eligible  list  is  prepared,  and  such 
eligible  list  shall  thereupon  be  forthwith  prepared  and  the  posi- 
tion shall  then  be  filled  from  such  eligible  list.  In  the  event  of 
the  appointment  of  special  patrolmen  pursuant  to  the  provisions 
of  the  City  Charter  such  si>eeial  patrolmen  may  be  appointed 
without  examination,  and  without  reference  to  the  qualifications 
laid  down  in  these  Regulations. 

The  name  of  a  person  on  an  eligible  list  who  has  received 
a  temporary  appointment  shall,  notwithstanding  such  appoint- 
ment, Ix^  deemed  to  still  remain  upon  the  eligible  list  for  the 
purpose  of  his  certification  for  a  permanent  appointment,  in  like 
manner  as  if  he  did  not  hold  such  temporary  appointment.  No 
temporary  appointment  shall  continue  more  than  two  months, 
except  as  lierein]x?fore  provided,  and  except  in  cases  where  the 
Civil  Service  Board  shall  certify  a  longer  continuance  of  such 
temporary  appointment  to  be  necessary  for  the  public  service. 
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Reffulatlon  XXXII. 

Every  original  appointment  or  employment  to  permanent 
positions  in  Schedules  B  and  C  shall  be  upon  a  probationary 
term  of  one  month,  at  the  end  of  which  time  the  appointee  shall 
be  deemed  to  have  received  a  permanent  and  absolute  appoint- 
ment, unless  before  the  end  of  two  days  thereafter  he  shall  Ik? 
notified  of  his  rejection  by  the  head  of  the  department ;  in  which 
event  his  employment  shall  cease  and  terminate. 

Regalatlon  XXXIII. 

Promotions  will  in  all  cases  be  based  upon  the  positive  merit 
and  fitness  of  the  persons  promoted,  and  upon  his  superior  quali- 
fications as  shown  by  his  previous  service,  and  upon  competitive 
examination  therefor. 

Reffulatloii  XXXI ¥. 

Transfers  of  clerks  and  others  included  in  Schcdides  B  and 
^  Diay  be  made  from  one  office  or  department  to  another  by  the 
imitual  consent  of  the  heads  of  such  offices  or  departments ;  every 
sncli  transfer  must  be  reported  to  the  Board  for  rcH'ord  within 
tive  days  from  the  date  thereof.  Xo  transfer  will  bo  permitted 
fr^ni  a  position  enumerated  in  Schedule  B  to  a  position  in  Sched- 
ineC,orfrom  a  position  enumerated  in  Schedule  C  to  a  position 
m  ociiedule  B,  excei>t  bv  virtue  of  the  examination  which  unw 
'^  prescril)ed  for  the  j)osition  to  which  they  are  to  be  transferred. 

Reffalatlon  XXXV. 

All  new  or  omitted  positions  shall  be  deemed  to  be  in  Sched- 

^ile  B,  as  provided  in  Regulation  IV,  unless  the  assij^mnent  of 

'^u<?h  positions  to  some  other  schedule  be  made  by  the  Board.    To 

procure  such  an  assignment  to  Schedule  A,  ('  or  I)  application 

inust  be  made  to  the  Board  in  writing*  by  the  ap]>ointing  officer 

l>ofore  making  any  appointment.     And  the  assignment  shall  l)e 

si^ed  by  the  Chairman  ancl  filed  with  the  records  of  tho  Board. 

Tnless  such  application  to  the  Board  Ix*  niadci  by  the  a])pointing 
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officer  in  advance  of  the  appointment  there  shall  be  no  transJ 
to  Schedule  A,  C  or  D. 

Regulation  XXX VI. 

Every  change  in  the  service  of  Long  Island  City  shall 
reported  in  writing  within  five  days  to  the  Board  by  the  .1 
]K>iutiiig  officer  in  whose  department  the  change  takes  place. 

Regulation  XXXTII. 

Subject  only  to  the  qualifi(;ations  required  to  be  ascertain 
in  accordance  with  these  regulations,  the  powder  of  appointmc 
and  the  responsibility  of  selection  are  in  all  cases  in  the  appoir 
ing  officer.  The  })ower  to  remove  existing  by  law  on  the  part  < 
any  officer  is  not  impaired  by  anything  contained  in  these  reg-' 
lations. 

Regulation  XXXVIII. 

Xo  one  dismissed  from  the  service  for  misconduct  shall  t 
admitted  to  examination  for  appointment  in  any  capacity  in  sjr 
department  of  the  ^Municipal  Service  within  two  years  from  tk 
date  of  such  dismis:?al. 

Regulation  XXXIX. 

Where  the  employment  of  a  i)erson  in  any  grade  of  Schedir 
T}  is  terminated  because  the  work  u][K)n  which  he  is  engaged 
susjK'nded,  he  may  l>e  reappointed  by  the  head  of  such  depa^ 
mont  to  the  position  in  whic^h  he  wat^  formerly  employed,  and^ 
such  person  had  been  originally  appointed  from  an  eligible  1  ^ 
then  his  name  t?liall  thereupon  be  replaced  upon  the  eligible  T 
f  nmi  which  he  was  ap])ointe(l  to  the  position  thereon  to  which  - 
original  marking  or  rating  entitled  him,  and  he  thereafter  oeri 
fled  for  appointment  in  all  respects  as  if  his  name  had  b^ 
]>laeed  u]>on  such  eligible  list  on  the  date  of  such  former  termiu 
tion  of  his  emj>loyment. 
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Reirulallon  XL. 

\iWr  these  rogiilations  shall  take  effi'ct  no  per^^oii  in  the 
('ivil  Service  of  Long  Island  City,  whose  position  is  subject  to 
tJie  regulations,  shall  be  entitled  to  compensation  unless  ap- 
l>ointed  pursuant  to  these  regulations. 

Schedule    ^'A." 

The  Clerk  to  the  Mayor. 

The  Deputy  Treasiux^r  and  Keeeiver  of  Taxes. 
The  Clerk  to  tJie  Attorney  and  Counsel  to  the  (Corporation. 
The  Secretary  to  the  Civil  Service  Examiners. 
The  Clerk  of   the   St^mding   Committee   of   the   C/ommon 
Council. 

The  Attorney  and  Council  to  the  Board  of  Health. 
The  Deputy  City  Clerk. 

Schedule    "  B." 

^"^  Captain,  Sergeants  and  Patrolmen  of  Police  Forc^. 

^  Engineers  in  Water  or  Educational  Department. 

^^e  Clerk  to  the  Board  of  Assessors. 
^'^0  Clerk  to  the  Board  of  Plumbers, 
''he  Clerk  to  the  Board  of  Health, 
^^l  Firemen. 

^he  Chief,  Foremen,  Engineers,  Drivers  and  Firemen  in 
'^®  t^epartment 
^^geant-at-Arms  to  Common  Council, 
^^itors  and  Engineers  in  Public  Buildings. 
"^^1  Clerks,  Inspectors  and  similar  city  emplovcc^s. 
^^alth  Officer  and  Inspectors. 

Schedule    ''  C." 
^^<)iie  at  present 

Schedule    "  D." 
(Jfo  regular  employees). 
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Schedule    '*  E." 

(Being  tlie  official  2)ositious  to  which  tlie  Civil  Service 
not  apply). 

All  Elective  Officers. 

The  Attorney  and  Counsel  to  the  Corj)oration. 

The  Commissioner  of  Public  Works. 

J^oliee  Commissioners. 

School  Commissioners. 

Water  and  Fire  Commissioners. 

Assessors. 

City  Clerk. 

Health  Commissioners. 

SniK'rintendent  of  Sch(K)l3. 

Principals  of  Schools  and  Teachers. 

The  members  of  the  Board  of  Elections,  Poll  and   I 
Clerks. 

Examining  Board  of  Plnmbers. 

General  Improvement  (Commissioners. 

Pursuant  to  the  statutes  of  this  State  for  the  regulation 
improvement  of  the  Civil  Service  ther(»of,  and  providin* 
examination  thereunder,  Ave,  Stephen  McClancy,  Walte 
Buchanan  and  Preston  Woods,  constituting  the  Municipal 
Service  Examining  Board  of  Long  Island  City,  do  herein- 
scriln?  the  foregoing  Itegulations  for  the  admission  of  pe 
into  the  public  service  of  said  Long  Island  City,  to  take  < 
from  the  date  of  their  approval  by  the  Civil  Service  Con 
sioners  of  the  State  of  i^ew  York. 

Dated  Long  Island  City,  X.  Y.,  August  10,  1897. 

Stkpiiex  McClancy, 
Walter  J.  Buchanan, 
Preston  Woods, 
Municipal  Ciril  Service  Examirtinrj  Boar 

The  foregoing  Kcgulations  are  hereby  approved. 

Dated  August  26,  1S07. 

Patrick  J.  Gleason, 
Mayor  of  Long  Island  City,  N,  '. 
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Albany,  N.  Y.,  SeptciiilK^r  15,  1897. 

The  f oiv{»;oing  regulations  for  the  City  of  Long  Island  having 
l)i*eii  iluly  examined  arc  hereby  approved  by  the  New  York  Civil 
Sit  vice  Connnission. 

JoiIX  C.   BlRDSEYE, 

Secretary  pro  tern. 


State  of  New  York,     '      ) 
State  Civil  Service  (.'ommission. ; 

1  have  compared  the  preceding  with  the  original  on  file  in 
t\iis  (>tii(t\  and  do  herebv  certifv  that  the  same  is  a  correct  tran- 
^<*ript  therefrom  and  of  the  whole  of  said  original  regnlations. 


Attest: 


John  C.  Bikdseye, 

Secretary. 


Albany,  X.  Y.,  ilav  2,  1901. 


Municipal 
Ovil  Service  Regulations 


of 


The  Qty  of  New  York^ 


March  I,  J898. 
March  5,  (898. 


MUNICIPAL  aVIL  SERVICE  REGULATIONS 

OF  THE 

CITY    OF    NEW    YORK. 


Re{|^iilatloii    1. 

Appoiiitinonts  and  promotions  in  the  Civil  Service  of  the 
City  of  ^'cw  York  shall  be  made  according  to  merit  and  fitness, 
to  be  ascertained,  so  far  as  practicable,  by  examinations  which, 
so  far  as  practicable,  shall  be  competitive. 

Regulation    2. 

The  violation  of  any  of  the  provisions  of  the  ( -ivil  Service 
Act,  or  of  these  regulations,  by  any  person  in  the  (Jivil  Service 
of  the  City  shall  be  considered  a  good  cause  for  the  dismissal  of 
such  person  from  the  service. 

Regulation    :i. 

The  Commission  shall  have  authority  to  prescribe  such 
rules,  in  pursuance  of  and  for  the  execution  of  the  provisions 
<>f  these  regulations  and  of  the  Civil  Service  Act,  as  nuiy  not 
^  inconsistent  therewith,  and  may  prescribe  blank  forms  for 
^^^  applications,  certificates,  reports,  records  and  returns 
'"Quired  under  these  regulations  and  the  rules  made  in  pur- 
suance thereof.  The  Commissioners  shall  from  their  numl>er 
^"oose  a  President  to  act  during  their  pleasure,  and  they  may 
^foiTi  time  to  time  appoint  committees  from  their  own  number. 

Regulation    <!• 

Schedule  A  shall  include  all  positions  not  subject  to  crun- 
petitive  examination  and  not  included  in  Schedule  G. 
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DISMISSAL. 

Regulation    41. 

Xo  one  dismissed  from  the  service  for  misconduct  shall  be 
eligible  to  appointnioiit  in  any  capacity  in  any  department  of 
the  municipal  service  within  two  years. 

Regulation    43. 

Subject  only  to  the  qualifications  required  to  be  ascertained 
in  accordance  with  these  regulations,  the  power  of  appointment 
and  the  responsibility  of  selection  are  in  all  cases  in  the  appoint- 
ing officer.  The  power  of  any  officer  to  remove  is  not  impaired 
by  an>i:hing  contained  in  these  regulations. 

REINSTATEMENT. 

Regulation    43. 

Any  person  employed  in  any  position  in  the  service  of  The 
City  of  Xew  York  who  shall  be  certified  to  the  Secretary  by 
the  proper  authorities  to  have  left  such  service  without  fault 
or  delinquency  on  his  part,  and  to  have  performed  the  duties 
of  such  employment  creditably,  may  be  re-employed  in  the  same 
position  within  -threo  years  next  following  his  leaving  the  ser- 
vice. If  such  employment  was,  after  due  certification  for  the 
same,  imder  theee  rule??,  such  person  may  be  re-employed-  with- 
out further  examination.  If  it  was  not  su^bject  to  these  rules 
such  pereon  may  be  Te-employed  upon  parsing  an  examination 
pursuant  to  these  rules.  If  several  persons  are  so  certified  they 
shall  be  placed  on  a  separate  eligible  list,  pursuant  to  these  rules. 

Regulation   44. 

Xo  person  in  the  public  service  is  under  any  obligation  to 
contribute  to  any  political  fund,  or  to  render  any  political  ser- 
vice, and  no  person  shall  be  removed  or  otherwise  prejudiced  for 
refusing  to  do  so. 

fso  person  in  said  service  shall  use  his  official  authority  or 
influence  to  coerce  the  political  action  of  any  person  or  body. 
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SCHEDULE    B. 


CLERICAL  POSITIONS. 

Regulation    45. 

The  general  examination  for  admission  to  positions  in 
Schedule  B  shall  be  in  writing,  and,  on  the  following  subjects, 
obligatory : 

1.  Handwriting. 

2.  Writing  from  dictation. 

3.  English  spelling. 

4.  Arithmetic. 

5.  Making  a  condensed  summary  of  a  document  or  letter- 

writing,  or  both. 
Optional : 

6.  Copying  from  manuscript  and  indexing. 

7.  Arithmetic  applied,  viz. :    Practical  problems  in  propor- 

tion, percentage,  interest,  discount  and  average. 

8.  Letter-writing  on  subjects  connected  with  New  York 

City  affairs;  grammatical  correctness  and  brevity  of 
expressions  will  be  considered. 

9.  Bookkeeping. 

10.  Expert  penmanship. 

11.  Typewriting. 

12.  Stenography. 

Every  applicant  must  l)e  examined  in  the  five  obligatory 
subjects,  and  may  be  examined  further  in  such  of  the  optional 
subjects  as  he  may  select. 

Regulation    46. 

The  relative  weight  given  to  the  several  obligatory  subjects 
ill  making  up  the  average  standing  in  Schedule  B  shall  be  as 
follows : 

1.  Handwriting 30 

2.  Writing  from  dictation 15 
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3.  English  spelling 16 

4.  Arithmetic 20 

6.  Making  a  summary,  or  letter-writing 20 

Total  of  weights 100 


Regulation    47. 

The  process  of  ascertaining  the  absolute  standing  of  each 
competitor  shall  be  as  follows : 

MuNiciPAi.  Civil  Service  Commission,  January  10,  1898. 
Result  of  Eocamination  of  Adam  Roberts, 


Subjects. 


1.  Handwriting 

8.  WriUnsr  from  Dictation 

8.  English  Spelling 

4.  Arithmetic 

6.  Making  a  Snmmary.... 


Total  Product 

Divide  Prodnct  by  sum  of  weights. . . . 
General  average  standing 


8.  Letter-writing 


Stahdino 

ON 

Subject. 


88 
00 
68 
72 
70 


Wbioht 

OlTBlf  TO 

Subject. 


I 


Pbodcct 
OF  STAin>> 

INO  AMD 

Wemht 


80 

15 
15 

so 

90 


3,480 
1,860 
1,080 
1,440 
1,400 


lOO 


7,700 


77 


The  standing  in  each  of  the  optional  subjects  in  which  any 
competitor  is  examined  shall  be  marked  on  a  scale  of  100  and 
shall  be  recorded  in  the  preceding  form  as  there  showni.  A 
similar  form  shall  be  used  in  stating  the  result  of  examination 
for  appointment  to  positions  under  Schedules  0,  D,  E  and  F. 

At  competitive  examinations  held  for  the  position  of  Clerk, 
a  separate  eligible  list  will  be  made  up  having  handwriting  as 
its  basis ;  and  where  a  requisition  is  made  calling  for  good  hand- 
writing rather  than  proficiency  in  the  other  required  subjects, 
certification  will  be  made  from  such  eligible  list.  Public  notice 
of  this  rule  will  be  giv^en  before  each  examination. 


27 


SCHEDULE    a 


FIREMEN  AND   POLICEMEN. 

Regulation   48. 

All  applications  for  appointment  to  any  position  in  Schedule 
C  shall  Jbe  made  upon  blanks  furnished  by  the  Secretary  of  the 
Civil  Service  Commission  and  Examining  Boards,  and  the  same 
shall  be  filed  in  the  office  of  Ifhe  said  Secretary.  For  all  posi- 
tions in  said  schedule,  except  for  Doorman  in  the  Police  Depart- 
ment, the  first  of  said  blanks  to  be  presented  by  the  applicant  in 
person,  shall  be  substantially  as  follows : 

City  of  New  York 189  . 

To  the  Municipal  Civil  Service  Commissioners  of  The  City  of 
New  York: 

The  imdersigned  states  that  he  is years  of 

age,  respectfully  asks  an  appointment  as in  the 

Department,  City  of  New  York,  and  refers 

you  to  the  following  testimonials: 

Signed 

Each  of  the  undersigned  respectfully  represents  to  the  Com- 
missioners of City  of  New  York,  that  he 

can  and  does  hereby  testify  that  he  knows  the  above  applicant 
personally,  and  that  he  is  a  man  of  good  moral  character,  of 
sober  and  industrious  habits,  that  he  has  never  knowm  him  to 
be  guilty  or  convicted  of  any  criminal  act  or  disorderly  conduct ; 
and  each  of  the  undersigned  further  says  that  he  is  not  a  keeper 
of  a  liquor  saloon ;  that  he  consents  that  this  certificate  may  be 
made  public,  and  is  willing  to  furnish  any  other  information 
respecting  the  applicant  which  he  may  possess. 

Name Residence 
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excess  of  such  number  as  can  be  conveniently  examined  on  the 
same  day,  the  applicants  shall  be  notified  to  appear  in  their  order 
on  the  register.  Whenever  the  demands  of  the  service  may 
recpiire,  the  Secretary  shall  notify  the  applicants  of  record,  or 
such  iiuml)er  as  can  conveniently  be  examined,  to  aj)]x»ar  for 
examination,  giving  place,  date  and  hour  for  such  examination. 

Regulation    9. 

Applicants  for  the  fallowing  positions  must,  l)efore  Ixjing 
admitted  to  examination,  present  satisfactory  evidence  as  to  the 
following  facts: 

Firfit — If  the  position  to  l>e  filled  l>e  that  of  Physician,  Sur- 
geon, iledical  Officer,  Inspector  of  Vaccination,  or  Sanitary 
Inspector,  that  the  aj)plicant  is  duly  authorized  by  the  laws  of 
the  State  of  New  York  to  practice  medicine  and  surgery. 

S<'conJ—lf  the  ])ositi(m  to  be  filletl  be  that  of  Chemist  or 
Analyzer,  that  the  applicant  has  received  the  degree  of  Bachelor 
of  Sciences,  or  its  equivalent,  from  some  institution  duly  author- 
ized by  law  to  confer  such  degre(\  If  the  position  to  be  filled 
bo  that  of  Apothecary  or  Druggist,  that  the  applicant  is  duly 
regist<»red  according  to  law,  and  that  any  other  statutory 
requirements  have  bec^n  complied  with. 

In  positions  where  th(^  duties  are  professional,  technical  or 
expert,  the  candidates  will  Ix?  re(|uired  to  show  what  preliminary 
training  or  technical  education  they  have  undergone  to  qualify 
them  for  such  situations  before  thev  can  be  admitted  to  examina- 
tion. 

Regulation    10. 

I)ef(vtiv('  applications  shall  l)e  suspen<led  and  applicants 
notified  to  amend  the  same,  but.  no  such  notice  shall  he  given  a 
second  time.  Whenever  it  appears  by  the  application  or  other 
satisfactory  evidence  that  the  applicant  is  not  within  the  pre- 
scribed limits  of  age  or  otherwise  not  qualified  under  tlie  regula- 
tions, or  is  manifestly  unfit  for  the  service,  the  application  shall 
be  rejected. 
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Regulation    II. 

Every  false  statement  knowingly  made  l>y  any  j)orson  in  his 
application  for  examination,  and  every  eonnivanee  by  liini  at  any 
false  statement  made  in  anv  eertificate  wliieli  niav  accompany 
ills  application,  shall  be  regarded. as  ^ood  cause  for  the  removal 
or  dirioharge  of  such  person. 

CONDUCT   OF  EXAMINATIONS. 

Regulati<»ii    1*J. 

Applicants  shall  l)e  admitted  to  examniation  ujxni  the  j)nv- 
Jiictiim  of  the  official  notification  to  aj)pear  for  that  purpose. 
liai-li  apjdicant  shall  receive  a  numlx^r,  which  shall  he  indorsed 
ii]w>n  liis  notification  when  produced,  and  the  notification  so 
indorsed  shall  Ix*  s<\aled  in  an  envelope.  Eacli  ap])licant  shall 
sign  his  examination  papers  with  his  number,  omitting  his  name, 
an<l  the  envelope  shall  not  l)e  opened  until  all  the  examination 
pa[)ers  have  l)een  received  and  the  markings  and  gra<ling!s  made. 

All  jiaper  upon  which  examinations  are  to  l>e  written  shall 
be  fnmished  to  the  applicants  by  the  Examining  Board  and  shall 
bear  some  suitable  official  indorsement,  stamp  or  mark  for  the 
pnrjKrse  of  identifying  the  same. 

Rogulatlon    13. 

Xo  applicant  shall  be  admitted  to  examination  who  is  not 
physically  fitted  for  the  position  he  seeks,  or  1k»  ])laced  upon 
the  eligible  list  whose  character  shall  not  be  satisfactory  to  the 
Examining  Board. 

Regnlatlon    14. 

The  actual  conduct  of  every  examination  shall  1k^  under  the 
responsible  direction  of  the  Board  of  Kxaminors,  <»r  of  its  desig- 
nated members,  free  from  the  interference  or  ])artici]>ation  or 
influence  of  the  appointing  officer,  or  of  any  person  otluM*  than 
the  Commissioners,  Examiners  or  ex|)erts  directly  employed  by 
the  Board  of  Examiners  or  hv  the  fonnnission. 
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The  medical  and  physical  examiners  of  the  Cml  Service 
Boards  shall  examine  the  applicant  in  reference  to  the  matters 
designated  in  the  following  schedule,  and  fill  up  and  certify  the 
same  in  accordance  with  the  result  of  such  examination : 


yame. 


Schedule- 

Age Stsidence. 


HAS  THE  APPLICANT  erer  been  exa&ined  ) 
bj  the  Medical  Officer  of  the  Depart-  v 
ment,  and  if  eo,  etste  the  result  ?  \ 


STATE  THE    EXACT   Weifldit,  A ;  Height, 
B  ;  Circnmfcrence  of  Chest,  C. 


A. 


HX10BT. 


B.  Feetflnch 


C.  At  forced  ex- 
pirstton..  .in- 
ches. 

Onfnll  inmira- 
tion... indies. 


B. 
C. 


IS   THE   RESPIRING   MTRMTR   clear 

and  diirtinct  over  both  longs  ? 
l»  the  character  of  the  Respiration  Poll, 

Easy  and  R^^lar  * 
Are  there  any  indications  of  Disease  of 

the   Oraans   of   Respiration   or     their 

AppenMgesy 


J 


A. 
B. 
C. 


IS  THE   CHARACTER  of    the  Heart's 
action  Uniform,  Free,  and  Steadv  ? 

Are  its  Soonds  and  Rhythm  Regnlar  and 
formal  ? 

C.  Are  there  any  indications  of  Disease  of 
this  Organ  or  of  the  Blood  Vessels  ? 


B 


A. 

cV 


A.  IS  THE  SIGHT  good? 

B.  Is  the  hearing  good  y 


IS 


THE  APPLICANT  SUBJECT  TO  1 
COUGH,  Expectoration,  Difflcnlty  of  J- 
Breathing,  or  Palpitation  f  ) 


A.  ARE  THE  FUNCTIONS  of   the  Brain 

and    Nerrons    System  in  a   Healthy 
State  ? 

B.  Has  the  Brain  or  Spinal  Cord  erer  been 

diseased  f 


IF  THE  APPLICANT  has  had  any  serions 
illness  or  injury,  state  expressly  what 
effect,  if  any,  is  percsntible  in  the  heait« 
Inngs,  kidneys  or  aodominal  organs, 
or  the  skin,  eyes,  ears,  limbs,  etc. 


HAS  THE  APPLICANT  any  prodisposition, 
either  hereditary  or  acquired,  to  any 
constitntioskal  diseases,  as  -  phthisiB, 
scrof  ala,  ibenmatiam  f  ' 


DOBS  THE  APPUCANT  displaT  anr  ctI-  I 
dence  of  baring  or  barfaig  haa  sypbilis  f  \ 


HABITS,  ose  of  stimnlants  and  tobacco. 


•L 


The  Examlnen  are  called  apon  to  paj 
eepedal  attentton  to  the  annexed 
•ciwdiile  in  determining  the  fltness 
of  the  applicant. 


There  ehoald  be  a  difference,  of  at  leaet  2 
inches,  at  forced  expiration  and  on 
fnll  inepiration. 


tSyphilitic  taint  in  the  applicant  mai>t 
always  be  regarded  as  good  canse  of 
rejection. 


**Obe8it7  mnst  be  regarded  as  a  good 
canse  for  rejection. 
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Minimnm  circam- 
ference  of  the  Chest 
tolerable  in  applicant. 


Circam- 
ference 
Height.       of  Chest. 
Feet.  Inches.    Inches. 


5 
5 
5 
5 
5 
ft 
6 
6 
6 
6 


7 

6 

0 

10 

11 

■  • 

1 
2 
8 
4 


88 
84 

84)4 
85 

S^ 
86 

87 

87^ 
88 


Stature  akd  Wxioht.— 
The  stature  shall  not  be 
below  5  feet  8  inches, 
nor  the  weight  below 
that  marked  as  its 
minimnm  accompani- 
ment in  the  subjoined 
table  :  ♦♦ 
Height.         Min.  Weight. 

Feet.  Inches.        Pounds. 


5 
6 
5 
5 
6 
6 
6 
6 
6 
6 


I 

8 

0 

10 

11 

*i 

2 
8 
4 


185 
140 
146 
150 
156 
160 
166 
170 
175 
180 


(a)  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs 
be  aacertained,  but  weight  shall  be  giren  to  quickness  and  .accuracy  lu  discriminating  colors 
and  diatancea.  The  hearing  shall  be  tested  also  as  to  keenness  and  correctness  in  distinguish- 
ing degrees  and  kinds  of  sounds  and  the  direction  from  which  they  come. 

(b)  In  the  Police  Department  the  minimum  height  required  is  5  feet  8  inches,  and  the 
weight  140  pounds. 

(c)  In  the  Fire  Departaaent  the  minimum  height  required  is  6  feet  7  inches  and  the 
weight  186  pounds.  In  special  Instances,  when  recommended  by  the  head  of  the  Fire  Depart- 
ment and  by  the  Chief  of  Department,  the  minimum  height  required  may  be  reduced  to  5  feet 
6>i  Inches,  provided  that  in  such  cases  the  applicant  shall,  weigh  not  less  than  156  pounds,  and 
hare  a  chest  measurement  of  not  less  than  86  inches. 


Affidavit  to  be  signed  and  sworn  to  by  applicant. 

City  and  County  of  New  York,  ss. : 

I .being  duly  sworn,  depose  and  say,  that  I 

have  returned  true  answers  to  the  inquiriee  of 

touching  my  personal  and  family  health, 

history,  habits  and  antecedents,  and  that  I  am  the  person  de- 
scribed in  the  above  record  of  examination. 


Sworn  to  before  me  this 
...day  of 189 


:1 


Notary  Public  (or  Commissioner  of  Deeds). 
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Regulation   !j 

In  all  examinations  each  subject  shall  Ik?  marked  iijion  a 
scale  of  100,  which  number  represents  the  maximum  possible 
attainment. 

Rt'gulallon   dl. 

Kverv  j)ai)er  in  any  examination  not  formally  certified  by 
the  Examiners  shall  l)e  signed  with  his  initials  in  ink  by  each 
Examiner  who  has  reviewed  and  marked  it. 


Rotfulatloii   9 

JFandwriting  shall  l)e  judged,  first,  by  its  legibility  (as  to 
the  ease  with  which  it  can  be  read)  ;  second,  from  its  appear- 
ance as  to  correctness  of  form  and  finish  and  regularity  of  let- 
ters; and,  third,  by  gt^neral  evidence  of  care  in  execution.  The 
markings  shall  1)0  l)ase<l  on  these  three  general  characteristics, 
but  th(^  standard  of  perfection  in  each  examination  shall  be 
fixed  by  the  j)(>sition  to  be  filliMl.  Tt  shall  \yo  highest  for  clerks, 
and  lower  for  other  positions.  In  case  no  applicant  seems  to  be 
entitled  to  a  grade  of  one  himdred  in  the  scale  adopted,  be  shall 
not  Ik*  so  graded ;  the  marking  shall  1k^  only  according  to  merit. 
In  writing  from  dictation  or  cojn'ing  from  manuscript,  the 
omission,  repetition  or  substitution  of  words,  the  erasuK^s,  blots 
or  other  evidences  of  carelessness,  shall,  proporticmately  to  their 
numlxT,  reduce  the  marking  Ik'Iow  one  hundred.  Words  may 
be  specially  dictated  for  syK'lling,  and  the  work  shall  \ye  marked 
with  reference  to  the  ratio  the  missj)elt  wor<ls  iK^ar  to  the  whole 
number. 

Reffiilatloii   3;l. 

Xo  ap])lieant  for  the  ]K»sition  of  f'lerk,  first  grade,  who 
receives  in  the  ascertained  average^  Ictvs  than  80  per  cent.,  or  for 
the  [K)sition  of  Insyxvtor,  Fireman  or  Policemian  less  than  80 
per  cent.,  or  for  any  o^her  ]x>sition  less  than  70  per  cent.,  shall 
be  placed  ujK>n  the  eligible  list. 

Xo  aj)y>licant  for  ]K>sitions  cla^ssified  in  Schedule  B^  or  for 
professional  positions,  receiving  less  than  80  per  cent.,  on  the 
special  subjects,  sfhall  1>e  placed  u]>on  the  eligible  list. 
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Xo  applicant  for  the  |X)sitiou  of  Fireman  or  Policeman  who 
iT-ct'ives  on  the  mental  examination  an  average  of  less  than  70 
]R*r  ei'iiT.,  and  on  the  phvsieal  qualitications  less  than  70  i>er 
ct-nt.,  shall  be  placed  upon  the  eligible  list. 

Xo  applicant  nxjeiving  0  in  anv  one  subject  shall  be  placed 
on  tht-  eliirible  list. 

In  fa>c»  i»f  all  graded  positions  candidates  who  sei'k  jn*o- 
iiu>ti<»ii  sliiill  l>e  required  to  obtain ]|ip  j>er  cent,  uj)  to  and  includ- 
iii;^  svcoiid  grade,  and  IM)  jH^r  cent,  in  all  higher  grades,  and  in 
the  cnse  <>f  the  uniforme<l  forcf*  of  the  Fire  and  Police  I)ej)art- 
ukeiits.  70  per  cent. 

Regulation    *2%. 

The  general  character  of  the  apj)licant,  including  habits  and 
reputation,  is  to  Ik*  ascertained  in  such  manner  as  tlic  Kxauijn- 
ing  Hoard  may  determine. 

I'lie  burden  of  ])roof  of  goo<l  character  shall,  in  all  ca<es,  b(» 
u[><iii  the  applicant,  who  may  l)e  reijuired  to  furnish  evidence 
thereof,  additional  to  the  certificates  requinnl  in  the*  application. 

RegulHtlon    'J5. 

\Vli<*n  a  candidate  shall  have  been  examined,  a  circular  let- 
tt  r.  ill  tlu"  following  f<»rm,  shall  be  sent  l)y  the  Secretary  to  per- 
sons who  have  given  recommeudati(»n  npon  his  applicati<m  ])aper, 
unU-ss  a  satisfactorv  report  of  th<Mr  answers  shall  have  beeu 
hkkIo  bv  the  Kxaminer  of  Character. 

MrxH'iPAL    Civil    Skkvkk    Commission. 

To Xkw  Y<>im< ISO 

Sin — Appended  to  the  ap])licati(»n  of 

for  a  position  in  the  Munici])al  Service  as  a 

is  your  general  certificate  of  his  (or  her)  good  character  and 
babirs. 

Ill  addition  to  this,  it  is  n<'cessarv  iM't'on*  he  (or  she)  can 
\h'  appunted,  that  satisfactorv  inforniati(»n  regnrdinir  his   (or 


u 

her)  character,  habits  and  associates,  be  received  directly  from 
his  (or  her)  certifiers. 

I  therefore  respectfully  request  you  to  answer  the  following 
questions  in  writing  after  each,  to  sign  your  name,  give  your 
occupation  and  address  at  the  foot,  and  return  the  paper  to  me 
at  your  earliest  convenience. 


\''ery  respectfully  yours, 


Secret  arv. 


(  'KKTl FIEK's     StATK M E N T. 


This  Sheet  should  be  ^promptly  returned,  as  a  failure  to  return 

it  will  be  regarded  as  a  refusal  to  certify  to  the 

character  or  competence  of  the  applicant, 

1.  IFow  long  have  you  known  the  applicant'!? 

2.  Has  he  (or  she)  ever  been  employed  by  you,  and  if  so, 
when  and  how  long  ? 

(a) 
If  ho  (or  she)  has  ceased  to  work  for  you,  why  did  he  (or 
she)  leave? 

(b) 
What  was  the  nature  of  the  work  done  bv  him  (or  her")  i 

(c) 
Was  his  (or  her)  work  satisfactory? 

(d) 

If  not,  in  what  respect  w\as  it  deficient? 

8.  What  is  his   (or  her)   present  occupation.     State  upon 
whose  information  vou  answer. 

4.  In   what  other  occupations  has  he   (or  she)   been   em- 
ployed ?     State  upon  whose  information  you  answer. 

5.  What  is  his  (or  her)  character  as  to 

(a)  Honesty? 

(b)  Trustworthiness? 

Tc)   Habits  as  to  the  use  of  intoxicants  ? 
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6.    Other  things  being  satisfactory,  would  you,  with  your 
knowledge  of  his  (or  her)  capacity,  condition  of  health,  char- 
acter, associates  and  habits,  employ  him  (or  her)  in  your  own 
private  business,  had  you  occasion  for  such  services  as  lie  (or 
she)  desires  to  render  the  City  ? 

7.    Are  you  willing  to  allow  your  answers  to  the  foregoing 
to  be  published  ? 

Xame 

Occupation 

Address 

Xo  person  from  whom  recommendations  are  required  shall 
be  a]>pointed  to  any  position  for  which  an  examination  is  nec- 
essary unless  satisfactory  answers  are  returned  to  these  questions 
by  at  least  two  of  the  persons  who  have  given  such  recommen- 
dations, or  unless  a  satisfactory  report  of  their  answers  shall 
have  been  made  bv  the  Character  Examiner. 

ltc*9ulation    *iO. 

The  Secretary  may  give  a  certificate  to  any  person  exam- 
ined, except  under  Schedule  G,  stating  the  grade  which  such 
p<*rsoii  attained  and  the  proficiency  in  the  several  subjects  shown 
by  the  markings. 

APPEALS-REVISION. 

itcgulation    :I7. 

Complaints  of  injustice  or  imfairness  on  the  part  of  any 
Kxaniiner  or  Examining  Board,  or  of  any  one  acting  under  the 
Coniraission,  shall  be  considered  by  such  Commission,  which 
shall  have  the  right  to  revise  the  marking  and  grading  on  the 
pai>ors,  or  order  a  new  examination,  or  otherwise  act  as  sul>- 
stantial  justice  in  the  premises  may  require. 


i 
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SCHSDULE    D. 


-Jli. 


Wi^uim,Uon    66. 

Part  2. 

The  Board  of  Examiners  shall  examine  every  applican^t 
eligible  under  tLtt>e  rules  for  a  position  in  Schedule  D,  and  shall 
give  a  certificate  of  qualification  to  such  persons  only  when  aaiis- 
fie<l : 

First — That  he   (^or  6he)   is  within  the  limits  of  age  pre- 
scribed for  the  situation  named. 

Second  —That  he  (or  she)  is  free  from  any  physical  defect 
or  discaw*  likiJy  to  interfere  with  the  proper  discharge  of  his 
(or  her)  duties. 

Third — That  his  (or  her)  character  is  such  as  to  qualify 
liiiii  (or  her)  for  such  employment;  and 

Fourth-  -That  he  (or  she)  possesses  the  requisite  knowledge 
and  ability  to  enter  upon  the  discharge  of  the  duties  of  such 
Hituiition  or  employment. 

Tim  fourth  article  of  the  certificate  shall  be  determined  by 
the  JCxainining  Jjoard  from  the  results  of  the  competitive  exam- 
ination of  the  different  persons  applying  for  the  position  to 
wliicb  tli<*  aj)]x>intment  is  to  be  made.  This  examination  shall 
luiv<^  referenct^  to  the  special  qualifications,  expert  or  otherwise, 
n?(|uir(«l  for  that  piirticular  position,  and  shall  be  practical  in  its 
ciniracter. 

Regulation   d7. 

The  general  examination  for  admission  to  the  subordinate 
places  in  Schedule  D  (being  Part  2  of  the  classification  hereto 
ann4>xc»<l)  sliull  be  in  writing  and  on  the  following  subjects: 

1.  Handwriting  (as  shown  in  examination  papers). 

2.  Arithmetic,   viz. :    addition^   subtraction,   multiplication 

and  division. 

3.  Questions  relating  to  the  technical  knowledge  required 

for  the  position  sought  by  the  applicant. 

4.  Experience  tending  to  qualify  him  for  that  position. 
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CERTIFICATION  AND   APPOINTMENT. 

Rei^ulatlon   39. 

Whenever  a  vacancy  shall  occur  within  any  grade  of  any 
class  in  Schedules  B,  C,  D,  E  and  F  which,  in  the  opinion  of 
the  appointing  officer,  the  business  of  the  City  requires  to  be 
filled,  he  shall  forthwith  notify  the  Secretary  of  the  vacancy 
and  state  whether  the  same  is  to  be  filled  by  appointment  or  by 
promotion.  If  the  position  to  be  filled  is  a  clerkship,  the  ap- 
pointing officer  shall  state  whether  it  is  a  minor  clerkship,  or 
whether  any  of  the  special  qualifications  denoted  by  the  optional 
subjects  are  required,  and,  if  so,  which? 

The  Secretary  shall  thereupon,  as  soon  as  practicable,  certify 
to  tie  appointing  officer  for  appointment  or  for  promotion,  from 
tkeehgible  list  appropriate  to  such  position  as  it  may  then  exist, 
4e  three  persons  having  the  highest  standing  on  sucli  eligible 
Kst,  indicating  such  of  them,  if  any,  as  have  lx»cn  honorably 
discharged  from  the  military  or  naval  service  of  the  United 
States  in  the  late  war.  The  certificate  of  the  Secretary  shall,  in 
^I  cases,  state  the  percentage  of  the  maximum  obtained  by  each 
^f  the  persons  certified. 

If  the  appointing  officer  shall  notify  the  Secretary  of  more 
^tan  one  vacancy  at  any  one  time,  the  Secretary  shall  certify  to 
^^^  appointing  officer  for  appointment  or  for  promotion,  as  the 
^^'^  may  be,  the  names  of  as  many  persons  as  there  are  vacancies 
*^  be  filled,  with  the  addition  of  two  names  for  the  first  vacancy 
^d  one  name  for  every  two  vacancies  in  addition  to  the  first. 
^io  appointing  officer  shall  thereupon  appoint  to  the  vacant 
P^ition  as  many  of  the  persons  so  certified  as  there  are  vacan- 
^^'^B  to  be.  filled.' 

Until  such  appointment  has  been  made  to  all  positions  for 
^Aich  names  have  been  certified,  or  until  said  certification  has 
^^^Bn  canceled,  no  new  certification  shall  be  made  to  fill  said 
^^caut  position  or  positions.  In  all  cases  the  vacancies  shall 
^  80  filled  within  fifteen  days  after  the  receipt  by  the  appoint- 
^  power  of  the  names  certified  by  the  Secretary,  and  the  Sec- 
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the  applicant  has  studied,  or  by  whom  he  has  been  employed,  on 
the  following  subjects : 

Efficiency  and  accuracy  in  his  own  work. 

Character  for  maintaining  discipline  among  and  getting 
good  w^ork  from  his  subordinates,  and  when  appropriate,  any- 
thing else  in  his  character  or  antecedents  tending  to  show  his 
fitness  for  the  position  which  he  seeks. 

The  relative  weight  to  be  given  to  these  several  subjects  shall 
be  as  follows: 

1.  Technical  knowledge 50 

2.  Experience 15 

3.  Mathematics 20 

4.  Eeport,  etc 15 


100 


SCHEDULE    E. 


Regulation   58. 

The  names  of  applicants  for  positions  as  Nurses  shall  be 
registered,  and  when  a  sufficient  number  have  applied  they  shall 
be  called  for  examination.  The  Examiners  shall  make  inquiry 
regarding  the  age,  condition  of  health,  moral  character,  sobriety, 
personal  habits,  temper  and  temperament  of  each  applicant 
The  educational  test  shall  be  to  read,  write  legibly  and  w-ork 
simple  problems  in  arithmetic.  When  required  the  examination 
shall  include  such  other  subjects  as  will  tend  more  effectually  to 
ascertain  the  fitness  of  candidates. 

Graduates  from  the  Training  School  of  the  New  York  Hos- 
pital, the  Training  School  of  Bellevue  Hospital,  Metropolitan 
Training  School,  Training  School  of  the  City  Hospital,  and 
Training  School  of  the  -Kings  Coimty  Hospital,  who  have  re- 
ceived diplomas  from  these  institutions  may,  upon  their  own 
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This  regulation  shall  not  apply  to  any  of  the  positions  for 
which  provision  is  otherwise  made  in  Eegulation  68. 

If  a  person  who  is  not  entitled  to  certification  is  certified 
tod  appointed,  his  appointment  shall  be  immediately  revoked 
by  the  appointing  officer  upon  notification  by  the  Commission. 

Rei^ulatlon    :I0. 

Xotice  shall,  within  five  days  from  the  date  of  appointment, 
be  given  in  writing  by  the  appointing  power  to  the  Secretary, 
of  the  person  or  persons  selected  for  employment  or  appointment 
from  among  those  who  have  been  examined,  of  the  place  of  resi- 
wnoe  of  such  persons,  of  the  rejection  of  any  such  persons  after 
probation,  of  transfers,  resignations  and  removals,  and  of  the 
date  thereof,  and  a  record  of  the  same  shall  be  kept  by  said  Sec- 
retary. In  all  cases  where  the  positions  are  graded  according 
to  the  compensation  received,  and  such  grading  determines  the 
character  of  an  examination,  the  appointing  power  shall,  in 
addition  to  the  forgoing,  notify  the  Secretary  of  the  rate  of 
^^nipensation  to  be  paid  to  the  person  appointed. 

Regulation   31. 

^0  person  on  the  eligible  list  shall  be  certified  more  than 
^ice  to  the  same  appointing  officer  for  tlie  same  bureau  or 
^^titution,  except  at  the  request  of  said  appointing  officer,  nor 
®*^all  the  name  of  any  person  remain  upon  the  eligible  list  for 
appointment  or  promotion  longer  than  one  year  from  the  date  on 
^Wch  it  is  entered  on  such  list,  unless,  in  the  interest  of  the 
Public  service,  the  Commission  shall  extend  the  time  during 
^Mch  the  eligible  list  upon  which  his  name  appears  shall  be  in 
force. 

The  name  of  any  person  may  be  stricken  from  the  eligible 
^8t  for  cause  satisfactory  to  the  Commission,  to  be  specified  in 
tn6  minutes  of  the  Commission. 

No  person,  w;hile  on  the  eligible  list  for  any  position,  shaD 
^  allowed  to  take  his  or  her  name  off  said  list  for  the  purpose 
^*  entering  another  examination  to  increase  his  or  her  rating, 
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Is  bis  sight  good  ? 

Is  bis  hearing  good  ? 

Does  he  suffer  from  any  nervous  disease,  as  epilepsy  or 
paralysis  ? 

Are  there  any  circumstances  connected  with  the  applicant's 
health  or  strength  besides  what  are  stated  above,  that  can,  in 
your  opinion,  tend  to  render  the  applicant  unfit  for  prison  ser- 
vice as  a  Guard,  Keeper  or  Watchman  ? 

If  so,  state  them. 

Certificate. 

The  following  certificate  must  be  given  in  such  cases  by  the 
Examining  Physician  to  all  applicants  approved  by  him : 

I, ,  do  hereby  certify  that  I  have 

examined ,  the  above  applicant,  and 

having  in  view  all  and  several  the  answers  to  the  above  questions, 
I  do  further  certify  that  I  find  him  physically  fit  for  the  prison 
service  of  the  State  of  New  York. 

(Signature.) 
Dated  at this dav  of ,  189  . 


SCHEDULE    G. 


Regulation   61. 

Schedule  G  shall  include  all  lalwrers  and  other  employees 
in  the  City  service  who  shall  not  be  subject  to  examination  under 
the  Civil  SerWce  Rules  or  be  specifically  exempted  from  exam- 
ination by  said  rules  or  by  the  statutes  of  this  State. 

There  shall  be  appointed  by  tlie  Civil  Service  Commis- 
sioners, at  such  salarv  as  thev  may  fix,  a  Clerk  of  the  Civil  Ser- 
vic^  Commissioners  of  The  City  of  Xew  York,  to  be  known  as 
the  Labor  Clerk. 
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Ij  the  Secretary  to  the  Head  of  the  Department  in  which  he  is 

employed. 

PROBATION. 

Regulation   35. 

All  employment  in  positions  under  any  of  the  schedules, 
except  Schedule  G,  shall  be  provisional,  and  such  provisional 
service  shall  continue  six  months,  except  in  Schedule  C,  when 
it  shall  be  for  one  month,  during  which  period  the  person  so 
employed  may  at  any  time  be  peremptorily  discharged  from 
service.  If  during  that  period  (subject  as  to  Policemen  and 
Firemen  to  Regulation  55)  the  conduct  and  character  of  the 
appointee  are  found  satisfactory  to  the  appointing  officer,  he 
shall,  at  the  close  thereof,  receive  an  appointment,  but  other- 
w'se  his  employment  shall  cease.  Any  one  failing  to  receive 
appointment  at  the  end  of  six  months,  except  in  the  case  of  an 
apjwintment  to  a  position  the  duties  oT  which  are  completed 
before  the  end  of  the  six  months  herein  mentioned,  shall  be  inel- 
igible for  one  year  for  appointment  in  the  municipal  service  in 
Bnv  department. 

PROMOTION. 

Regulation   36. 

Promotions  from  the  lower  grades  to  the  higher  shall  be  on 
the  basis  of  ascertained  merit,  seniority  of  service  and  examina- 
tion,  as  hereinafter  provided. 

Regulation   37. 

Except  as  herein  otherwise  provided,  the  positions  in  the 
various  schedules  shall  be  filled,  when  vacant,  by  the  promo- 
tion of  those  in  the  service  in  lower  grades  in  the  department, 
office  or  institution  in  which  the  vacancy  or  xacancies  may  occur. 
Promotions  shall  be  made,  subject  to  the  provisions  of  these 
r^ulations,  by  the  officer  or  officers  having  the  power  of  appoint- 
ment. If,  in  the  judgment  of  such  officer  or  officers,  there  be 
none  found  in  the  lower  grades  fit  to  perform  the  duties  in  such 


22 

vacant  pofiitions^  in  that  case,  and  in  no  other^  the  positionB  ms 
be  filled  in  the  manner  prescribed  by  these  regulations  for  fiUir 
the  positions  in  the  lowest  grade  of  the  same  class. 

Regulation    38. 

No  person  in  the  service  who  has  not  passed  an  examinatio 
under  these  regulations,  or  under  those  heretofore  prescribec 
shall  be  promoted  or  transferred  to  any  position  for  which  exan 
ination  is  required  without  pa^ssing  an  examination  under  th 
regulations  of  the  same  character  as  would  an  applicant  fo 
appointment  to  that  position  in  the  service. 

Fitness  for  promotion  shall  be  determined  by  the  actui 
work  of  the  persons  named  therefor,  by  the  certificates  an 
records  hereinafter  mentioned  and  such  other  information 
may  be  required  by,  or  furnished  to,  the  examining  body  and  ^ 
examination. 

Promotions  shall  be  made  by  successive  grades.  In  case 
a  vacancy  in  any  position,  it  shall  be  filled  by  a  selection  fr<: 
the  next  inferior  grade,  subject  to  any  rule  of  the  departm^ 
as  to  length  of  previous  service  therein.  It  shall  be  the  d^u 
of  the  department  in  which  a  vacancy  occurs  to  notify  all  j3 
sons  having  had  the  requisite  term  of  service  in  the  next  infer  i 
grade,  and  if  there  be  no  such  person  or  persons,  then  all  p^ 
sons  having  had  the  requisite  term  of  service  in  the  next  inferi 
grade,  and  so  on  until  all  the  inferior  grades  are  exhausted, 
necessary,  that  tliere  will  be  a  competitive  examination  for  pwr 
motion. 

It  shall  be  the  duty  of  the  ofiicer  or  officers  constituting  t3 
appointing  power  in  the  department  in  which  a  vacancy  exiS 
to  make  and  forward  to  the  Civil  Service  Commission  th^ 
joint  or  several  certificates  as  to  the  efficiency,  character  sue: 
conduct  of  every  person  in  such  inferior  grade  who  desires 
become  an  applicant  for  siicli  promotion,  together  wnth  su^ 
other  statements  bearing  upon  the  fitness  of  such  person  or  p^ 
sons  for  promotion  as  tlie  officer  so  certifying  shall  deem  prop^ 

Such  certificates  shall  be  accompanied  by  a  like  certifica^ 
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of  the  immediate  official  superior  of  the  persou  to  be  examined 
*nd  a  copy  of  the  record  of  said  person  in  the  department  to 
which  he  belongs.  The  examining  body  shall  have  the  right  to 
call  ujxm  the  appointing  power  for  further  information  upon 
Miy  of  the  matters  before  them,  and  shall  duly  consider  all  com- 
nranications  that  may  be  received,  by  them  in  relation  to  the  fit- 
ness of  any  candidate. 

The  appointing  power  shall  determine,  by  general  regula- 
tion, who  are  the  immediate  official  superiors  of  the  officers  in 
®*ch  grade  in  the  department. 

Regulation   39. 

Examiners  of  persons  named  for  promotion  shall  personally 
question  them  concerning  their  office  work  and  its  purposes,  in 
order  to  ascertain  if  they  have  a  general  and  intelligent  knowl- 
edge of  the  business  in  the  department  in  which  they  are  em- 
ployed, and  may  require  the  persons  examined  to  give  a  written 
description  of  the  work  done  by  them  and  its  relation  to  the 
duties  of  others. 

TRANSFER. 

Regulation   40. 

No  transfer  from  one  position  in  the  Civil  Service  of  the 
^ity  to  a  position  in  said  service  classified  in  Schedules  B,  C, 
^>  E  or  F  shall  be  allowed  without  an  open  competitive  examina- 
^*<>ii,  unless  the  person  to  be  transferred  shall  previously  have 
P^^sed  an  open  competitive  examination  equivalent  to  that  re- 
quired for  the  position  to  which  he  is  to  be  transferred,  or  unless 
"^  shall  have  served  the  Citv  with  fidelity  for  at  least  one  year 
*^  a  similar  position. 

Trpon  the  written  request  of  an  appointing  officer  stating 
^^^  essential  facts  in  regard  to  any  proposed  transfer,  the  Cora- 
^^Sision  will,  if  such  transfer  be  in  accordance  with  law  and 
^^  provisions  of  these  rules,  issue  its  certificate  of  that  fact  to 
*iich  officer. 

All  transfers  herein  authorized  shall  be  made  onlv  after  the 
issuance  of  such  certificate. 
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DISMISSAL. 

Regulation    41. 

Xo  one  dismissed  from  the  service  for  misconduct  shall  b 
eligible  to  ap])ointmont  in  any  capacity  in  any  department  o 
the  municipal  service  within  two  years. 

RcKuiation    43. 

Subject  only  to  the  qualifications  required  to  be  ascertaine 
in  accordance  with  these  regulations,  the  power  of  appointmer 
and  tlu^  responsibility  of  selection  are  in  all  cases  in  the  appoint 
ing  officer.  'J'he  power  of  any  officer  to  remove  is  not  impaire 
by  anything  contained  in  these  regulations. 

REI NST  ATEMENT. 

Regulation    43. 

Any  person  employed  in  any  position  in  the  service  of  Th 
Citv  of  Xew  York  mIio  shall  be  certified  to  the  Secretarv  b 
the  proper  authorities  to  have  left  such  service  without  fau^ 
or  delinquency  on  his  part,  and  to  have  performed  the  dutic 
of  such  employment  creditably,  may  be  re-employed  in  the  sam 
position  within  -three  years  next  following  his  leaving  the  ser 
vice.  If  such  employment  was,  after  due  certification  for  th( 
same,  under  thi'^M^  rules,  sui'fli  jktsou  may  be  re-employed  witli 
out  further  examination.  If  it  was  not  subject  to  these  rule 
sueh  person  may  l>e  re-employed  ui>on  pasxsing  an  examinatioi 
pursuant  to  tliese  rules.  If  several  pers-cms  are  eo  certified  the; 
shall  be  placed  on  a  s(*j)arate  eligible  list,  pursuant  to  thes^  rules 

Regulation    44. 

Xo  pei'son  in  the  public  service  is  under  any  obligation  t 
contribute  to  any  political  fund,  or  to  render  any  political  sei 
vice,  and  no  person  shall  be  removed  or  otherwise  prejudiced  fo 
refusing  to  do  so. 

Xo  person  in  said  service  shall  use  his  official  authority  o 
influence  to  coerce  the  political  action  of  any  person  or  body. 
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SCHEDULE    B. 


CLERICAL  POSITIONS. 

Regulation   45. 

The  general   examination   for   admission    to   positions    in 
^^ule  B  shall  l)e  in  writing,  and,  on  the  following  subjects, 
<>Wigatorv: 

^-  Handwriting. 
^-  Meriting  from  dictation. 
'^-  English  spelling. 
^-  Arithmetic. 

*^'  flaking  a  condenseil  summary  of  a  document  or  letter- 
^  writing,  or  both. 

*•   C^opying  from  manuscript  and  indexing. 
'•   Arithmetic  applied,  viz. :     Practical  problems  in  propor- 
tion, percentage,  interest,  discount  and  average. 
'  •    Letter-writing  on  subjects  connect»ed   with  Xew   York 
City  affairs;  grammatical  correctness  and  brevity  of 
expressions  will  be  considered. 
^  •     bookkeeping. 

Expert  penmanship. 
•     Typewriting. 
"*  *     Stenography. 

,  ."^^ry  applicant  must  be  examined  in  the  five  obligatory 
.^ts,  and  may  be  examined  further  in  such  of  the  optional 
^     ^^'^t^  as  he  may  select. 

Ref^ulation    46. 

^lie  relative  weight  given  to  the  several  obligatory  subjects 

^   taking  up  the  average  standing  in  Schedule  E  shall  ho.  as 
f  ol  Vs : 

^'  Handwriting 30 

*•  Writing  from  dictation 15 
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3.  English  spelling 

4.  Arithmetic 

5.  Making  a  summary,  or  letter-writing. 

Total  of  weights 


Regulation   47. 

The  process  of  ascertaining  the  absolute  standing  of 
competitor  shall  be  as  follows: 

Municipal  Civil  Service  Commission,  January  10,  1 
Result  of  Examination  of  Adam  Roberts. 


Subjects. 


1.  Handwriting 

8.  Writinj:  from  Dictation 

8.  English  Spelling 

4.  Arithmetic 

6.  Making  a  Sammai^ 


88 
00 
68 
72 
70 


Total  Product 

Divide  Product  by  sum  of  weightfi. 
General  average  standing 


8.  Letter-writing 


Wbioht 

Omof  TO 

Subject. 


Pb« 

OF  5 

ING 

Wl 


80 
15 
15 
80 
80 


lOO 


The  standing  in  each  of  the  optional  subjects  in  which 
competitor  is  examined  shall  be  marked  on  a  scale  of  100 
shall  be  recorded  in  the  preceding  form  as  there  sho\\Ti 
similar  form  shall  be  used  in  stating  the  result  of  examin; 
for  appointment  to  positions  under  Schedules  C,  D,  E  and 

At  competitive  examinations  held  for  the  position  of  C 
a  separate  eligible  list  will  be  made  up  having  handwritii 
its  basis ;  and  where  a  requisition  is  made  calling  for  good  1 
WTiting  rather  than  proficiency  in  the  other  required  sub 
certification  will  be  made  from  such  eligible  list.  Public  r 
of  this  rule  will  be  gi\^n  before  each  examination. 
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SCHBDULE    C. 


FIREMEN  AND   POLICEMEN. 

Regulation   48. 

All  applications  for  appointment  to  any  position  in  Schedule 
C  shall  ie  made  upon  blanks  furnished  by  the  Secretary  of  the 
Civil  Service  Commission  and  Examining  Boards,  and  the  same 
shall  be  filed  in  the  office  of  the  said  Secretary.  For  all  posi- 
tions in  said  schedule,  except  for  Doorman  in  the  Police  Depart- 
Dient,  the  first  of  said  blanks  to  be  presented  by  the  applicant  in 
Person,  shall  be  substantially  as  follows : 

City  of  Hskw  York 189  . 

To  the  Municipal  Civil  Service  Commissioners  of  The  City  of 
New  York: 

The  undersigned  states  that  he  is years  of 

•g"B,  respectfully  asks  an  appointment  as in  the 

Department,  City  of  New  York,  and  refers 

you  to  the  following  testimonials: 

Signed  

Each  of  the  undersigned  respectfully  represents  to  the  Com- 

'^oners  of City  of  New  York,  that  he 

^  and  does  hereby  testify  that  he  know^s  the  above  applicant 
P^^nally,  and  that  he  is  a  man  of  good  moral  character,  of 
*^Der  and  industrious  habits,  that  he  has  never  knowm  him  to 
"® guilty  or  convicted  of  any  criminal  act  or  disorderly  conduct ; 
^i  each  of  the  undersigned  further  says  that  he  is  not  a  keeper 
^^  a  liquor  saloon;  that  he  consents  that  this  certificate  may  be 
^de  public,  and  is  willing  to  furnish  any  other  information 
'^specting  the  applicant  which  he  may  possess. 

Ifame Residence 
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Certificate  of  Medical  and  Physical  Examiners. 

We  hereby  certify  that  we  have  this  day  carefully  and  thor- 
oughly examined,  in  accordance  with  the  above  instructions, 

,  and  find  that  he  is sound  in  limb 

and  body,  is able-bodied 

of  a  robust  constitution,  has good  eyesight,  and 

good  hearing,  and  in  our  opinion  is 

physically qualified  to  sustain  the  labors  and  exposuree, 

and  perform  the  duties  of  a ,  and  that  the 

above  is  a  truthful  record  of  the  examination. 

(Signed) 

New  York, ,  189.  . 

Regulation    50. 

The  Physical  Examiner  shall  also  test  the  strength,  activity 
and  physical  capacity  of  the  applicant  by  suitable  examination 
into  the  strength  of  his  lungs  and  the  stremgth  of  his  back,  chest, 
legs  and  arms.  These  teste  shall  be  submitted  to  and  approved 
by  the  Commission.  Such  examiner  shall  report  in  writing  to 
the  Board  of  Examiners  the  result  of  such  leixamination. 

Regulation   51. 

Applicants  for  positions  shall  then  be  submitted  for  further 
examination  as  to  general  qualifications. 

Q-eneral  Qualifications. 

1.  General  character:  To  include  habits  and  reputation 
and  to  be  ascertained  in  such  mannier  as  the  Examining  Board 
may  determine  with  the  aid  directed  by  Eegulation  48. 

2.  Experience :  Obtained  either  in  actual  service  as  a  Police 
Officer  (or  Fireman,  as  the  case  may  be),  or  in  other  occupa- 
tion tending  to  qualify  for  such  service. 

3.  Obligatory  subjects: 

(a)  Spelling. 

(b)  Handwriting. 
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H  so,  when  ? In  what  capacity  ? 

Witness 


Signature  of  Applicant. 

City  and  County  of  New  York,  ss, : 

being  duly  sworn,  doth  depose  and 

say:  I  signed  the  above  statement,  and  the  same  is  true  to  the 
best  of  my  knowledge  and  belief. 


Signature  of  Applicant. 

Swom  to  before  me  this day 

of 189.. 


Signature  of  officer  administering  oath. 

Regulation    49. 

Every  applicant  for  position  in  Schedule  C,  except  Doorman 
^  ^he  Police  Department,  shall  present  to  the  Examining  Board 
*  statement  in  reference  to  his  physical  qualifications,  in  which 
*^^  shall  answer  in  writing  the  following  questions : 

^  Axiplicant's  Statement. 

-^axne 

^te  of  birth 

^^oeupation 

""l^ve  you  any  disease  now  ? 

'^at  diseases  have  you  had  during  the  last  seven  years  ? 

•^  you  know  of  any  hereditary  disease  in  your  family  ? 

^f  your  parents,  brothers  or-  sisters,  or  any  of  thorn,  are  dead, 
of  what  disease  did  they  die  ? 

Have  you  ever  had  fits? 

5ave  yon  over  had  any  fracture  or  dislocation  ? 

Have  yon  ever  received  any  injury  to  the  head  or  spine  ? 

Are  yon  subject  to  piles? 

Have  you  over  been  vaccinated  ? 

flave  you  ever  Imd  rheumatism  ? 

Applicant. 
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The  medical  and  physical  examiners  of  the  Civil  Service 
Boards  shall  examine  the  applicant  in  reference  to  the  matters 
designated  in  the  following  schedule,  and  fill  up  and  certify  the 
same  in  accordance  with  the  result  of  such  examination : 


Name. 


Schedule. 

Ag€ SesifUnce. 


HAS  THE  APPLICANT  ever  been  examined 
by  the  Medical  Officer  of  the  Depart- 
ment, and  If  80,  state  the  result  ? 


( 


STATE  THE    EXACT   Weight,  A ;  Height, 
B  ;  Circumference  of  Chest,  C. 


WBIQHT. 

A. 


J 


0.  At  forced  ex- 
pirmti(m...in- 
chea. 

On  full  Inaplra- 
tion.  ..inches. 


A.  IS   THE   RESPIRING   MURMUR   clear 

and  distinct  over  both  lungs  ? 

B.  Is  the  character  of  the  Respiration  Full, 

Easy  and  Regular  ? 

C.  Are  there  any  indications  of  Disease  of 

the   Orjgans   of   Respiration   or     their 
Appen(fiiges  y 


A. 
B. 


C. 


A.  IS  THE    CHARACTER  of    the   Heart's 

action  Uniform,  Free,  and  Steady  ? 

B.  Are  it«  Sounds  and  Rhythm  Regular  and 

J^ormal  ? 

C.  Are  there  nny  indications  of  Diseaae  of 

this  Organ  or  of  the  Blood  Vessels  * 


A. 

bV 


C. 


A.  IS  THE  SIGHT  good* 

B.  Is  the  hearing  good  ? 


IS  THE  APPLICANT  SUBJECT  TO  ) 
COUGH,  Expectoration,  Difficulty  of  J- 
Breathing,  or  Palpitation  r  ) 


A.  ARE  THE  FUNCTIONS  of   the  Brain 

and     Nervous     System   in    a   Healthy 
SUte  ? 

B.  Has  the  Brain  or  Spinal  Cord  ever  been 

diseased  ? 


B. 


IF  THE  APPLICANT  has  had  any  serious 
illness  or  injury,  state  expreasly  what 
effect,  if  any,  is  perceptible  in  the  heait« 
lunsrs,  kidneys  or  aixiominal  organs, 
or  the  skin,  eyes,  ears,  limbs,  etc. 


HAS  THE  APPLICANT  any  predlspoeition. 
either  hereditary  or  acquired,  to  any 
constitutional  diseases,  as  phthisis, 
scrofula,  rheumatism  ? 


DOES  THE   APPLICANT   display  any  evi-  I 
dence  of  having  or  having  nad  syphilis  ?  \ 


HABITS,  use  of  stimulants  and  tobacco. 


■\. 
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especial  attention  to  the  annexed 
ecoednle  in  determining  the  fltncM 

Minimnm 

circnm* 

Staturb  akd  Wbioht.— 

ference  of  the  Chest 

The  stature  shall  not  be 

tolerable  in  applicant. 

below  6  feet  8  inches. 

of  the  applicant. 

nor  the 

weight  below 

that  marked  as     its 

m  in  imam  accompani- 

Circam- 

ment  in  the  subjoined 

There  «hoold  be  a  difference,  of  at  least  S 

ference 

table  :  ♦♦ 

inches,  at  forced  expiration  and  on 

He 

ight 
.  Inches. 

of  Chest. 

Height 

Min.  Weifht. 
Pounds. 

fnll  inspiration. 

Feet 

Inches. 

Feet 

.  Inches. 

5 

7 

88 

5 

^ 
1 

185 

5 

8 

81 

5 

8 

140 

5 

0 

84)4 

5 

9 

146 

tSjphllitic  taint  in   the  applicant  ma»t 

5 

10 

86 

5 

10 

160 

always  be  regarded  as  good  cause  of 

5 

11 

86H 

5 

11 

156 

rejection. 

ft 

•  • 

86 

6 

•  • 

160 

6 

1 

mi 

0 

1 

166 

6 

2 

87 

6 

2 

170 

**Obe9it7  most  be  regarded  as  a  good 

6 

3 

87H 

6 

8 

175 

cause  for  rejection. 

6 

4 

88 

0 

4 

180 

(a)  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs 
be  ascertained,  but  weight  shall  be  giren  to  quickness  and  .accuracy  in  discriminating  colors 
and  diatancea.  The  hearing  shall  be  tested  also  as  to  keenness  and  correctness  in  distinguish- 
ing degrees  and  kinds  of  sounds  and  ttie  direction  from  which  they  come. 

<b>  In  the  Police  Department  the  minimum  height  required  is  5  feet  8  inches,  and  the 
weight  140  pounds. 

^c)  In  the  Fire  Department  the  minimum  height  required  is  5  feet  7  inches  and  the 
wei^t  185  pounds.  In  special  instances,  when  recommended  by  the  head  of  the  Fire  Depart- 
ment and  by  the  Chief  of  Department,  the  minimum  height  required  may  be  reduced  to  5  feet 
•3^  inches,  provided  that  in  such  cases  the  applicant  shall  weigh  not  less  than  156  pounds,  and 
bare  a  chest  measurement  of  not  less  than  86  inches. 

AiBdavit  to  be  signed  and  sworn  to  by  applicant. 

City  and  County  of  New  York,  88. : 

I being  duly  sworn,  depose  and  say,  that  I 

have  returned  true  answers  to  the  inquiries  of 

touching  my  personal  and  family  health, 

history,  habits  and  antecedents,  and  that  I  am  the  person  de- 
Bcribed  in  the  above  recotd  of  examination. 


Sworn  to  before  me  this 


.  .  .day  of 


189 


:1 


Notary  Public  (or  Commissioner  of  Deeds) 
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8CHEDULB    D. 


Regulation    56. 

Pabt  2. 

The  Board  of  Examiners  shall  examine  every  applicant 
eligible  under  theise  rules  for  a  position  in  Schedule  D,  and  shall 
give  a  certificate  of  qualification  to  such  persons  only  when  satis- 
fied: 

First — That  he  (or  she)  is  within  the  limits  of  age  pre- 
scribed for  the  situation  named. 

Second — That  he  (or  she)  is  frae  from  any  physical  defect 
or  disease  likely  to  interfere  with  the  proper  discharge  of  his 
(or  her)  duties. 

Third — That  his  (or  her)  character  is  such  as  to  qualify 
him  (or  her)  for  such  employment;  and 

Fourth — That  he  (or  she)  possesses  the  requisite  knowledge 
and  ability  to  enter  upon  the  discharge  of  the  duties  of  such 
situation  or  employment 

The  fourth  article  of  the  certificate  shall  be  determined  by 
the  Examining  Board  from  the  results  of  the  competitive  exam- 
ination of  the  different  persons  applying  for  the  position  to 
which  the  appointment  is  to  be  made.  This  examination  shall 
have  reference  to  the  special  qualifications,  expert  or  otherwise, 
required  for  that  particular  position,  and  shall  be  practical  in  its 
character. 

Regulation   57. 

The  general  examination  for  admission  to  the  subordinate 
places  in  Schedule  D  (being  Part  2  of  the  classification  hereto 
annexed)  shall  be  in  writing  and  on  the  following  subjects : 

1.  Handwriting  (as  shown  in  examination  papers). 

2.  Arithmetic,   viz.:   addition,   subtraction,   multiplication 

and  division. 

3.  Questions  relating  to  the  technical  knowledge  required 

for  the  position  sought  by  the  applicant. 

4.  Experience  tending  to  qualify  him  for  that  position. 


[ 
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• 

(c)  Writing  down  from  nueanory  the  substance  of 
matter  orally  communicated. 

(d)  Arithmetic. 

(e)  Rules  and  Regulations  relating  to  the  duties  of 
the  position  applied  for. 

(f )  In  the  case  of  applicants  for  positions  as  Police- 
men, questions  relating  to  City  Government,  location  of 
streets,  public  buildings,  railroad  depots  and  other  sub- 
jects respecting  wtich  strangers  in  the  city  naturally 
inquire.  In  the  case  of  applicants  for  Fireman,  the«6 
questions  should  be  directed  to  the  location  of  streets  and 
buildings. 

The  relative  weight  given  to  the  several  obligatory  subjects 
m  making  up  the  average  standings  will  be  as  follows : 

W  Spelling 1 

(b)  Handwriting 1 

(c)  Writing  from  Memory 1 

(d)  Arithmetic 1 

(e)  Rules  and  R^ulations  relating  to  duties  of  position  4 

(f )  City  Information  (or  knowledge  of  buildings,  etc. )  .  2 

Total  of  Weights •. 10 


Regulation   59. 

In  making  up  the  genieral  average  of  the  standing  of  appli- 
cants for  positions  in  Schedule  C,  except  Doormen  in  the  Police 
Department,  the  relative  value  of  the  subjects  shall  be  as  fol- 
lows : 

PhjBical  qualifications 4 

Experience X 

Obligatory  Subjects 5 

Total  of  values 10 


The  general  average  shall  be  ascertained  by  multiplying  the 
ascertained  average  standing  of  the  applicant  in  each  qualifica- 
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the  applicant  has  studied,  or  by  whom  lie  has  been  employed,  on 
the  following  subjects : 

Efficiency  and  accuracy  in  his  own  work. 

Character  for  maintaining  discipline  among  and  getting 
good  work  from  his  subordinates,  and  when  appropriate,  any- 
thing else  in  his  character  or  antecedents  tending  to  show  his 
fitness  for  the  position  which  ho  seeks. 

The  relative  weight  to  ]ye  given  to  these  several  subjects  shall 
be  as  follows : 

1.  Technical  knowledge 50 

2.  Experience 15 

3.  Mathematics 20 

4.  Keport,  etc 15 


100 


SCHEDULE    E. 


Regulation   5§« 

The  names  of  applicants  for  positions  as  Nurses  shall  be 
registered,  and  when  a  sufficient  number  have  applied  they  shall 
be  called  for  examination.  The  Examiners  shall  make  inquiry 
regarding  the  age,  condition  of  health,  moral  character,  sobriety, 
personal  habits,  temper  and  temperament  of  each  applicant. 
The  educational  test  shall  be  to  read,  write  legibly  and  work 
simple  problems  in  arithmetic.  When  required  the  examination 
shall  include  such  other  subjects  as  will  tend  more  effectually  to 
ascertain  the  fitness  of  candidates. 

Graduates  from  the  Training  School  of  the  New  York  Hos- 
pital, the  Training  School  of  Bellevue  Hospital,  Metropolitan 
Training  School,  Training  School  of  the  City  Hospital,  and 
Training  School  of  the  -Kings  County  Hospital,  who  have  re- 
ceived diplomas  from  these  institutions  may,  upon  their  own 
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application,  be  placed  upon  the  eligible  list  for  Xurses  with  a 
grading  of  100  without  further  examination,  unless  required  by 
the  Conmiission.  Whenever  the  appointing  officer  shall  notify 
the  Secretary  that  he  desires  for  the  person  to  be  appointed  the 
experience  and  training  required  in  the  Training  School,  the 
Dames  of  such  graduates  shall  be  sent  to  him  in  preference  to 
those  of  others  upon  such  eligible  list. 


schs:dule  f. 


Regulation   59. 

I'he  positions  coming  under  Schedule  F  being  of  a  miscel- 
laneous character,,  and  the  qualifications  for  examination  being 
necessarily  varied,  the  subjects  of  examination  shall  be  selected 
by  the  Examining  Board,  but  shall  only  be  such  as  will  fairly 
test  the  qualifications  of  the  applicants  for  the  positions  desired. 

PRISON    KEEPERS. 

Regulatl«»ii   60. 

Applicants  for  the  positions  of  Guards,  Watchmen  or 
Keepers  in  pris<jns  and  workhouses  shall  not  receive  an  appoint- 
ment until  they  have  suect^sfully  passed  a  physical  examination 
by  the  Medical  Examiner. 

The  Physician  making  such  examination  shall  answer  the 
following  (juestions  in  writing  and  sign  his  name  and  address  to 
them: 

Has  the  applicant  any  organip  disease  o^  the  following 
organs,  and  if  so,  state  what  it  is  ? 

Lui^s. 

Heart. 

Kidneys. 

Ts  he  free  from  hernia  ? 
.  Ts  he  free  from  varicose  veins  ? 
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Is  bis  sight  good  'i 

Is  his  hearing  good  ? 

Does  he  suffer  from  any  nervous  disease,  as  epilepsy  or 
paralysis  ? 

Are  there  any  circumstances  connected  with  the  applicant's 
health  or  strength  besides  what  are  stated  above,  that  can,  in 
your  opinion,  t^nd  to  render  the  applicant  unfit  for  prison  ser- 
vice as  a  Guard,  Keeper  or  Watchman  ? 

If  SO;  state  them. 

Certificate. 

The  following  certificate  must  be  given  in  such  cases  by  the 
Examining  Physician  to  all  applicants  approved  by  him : 

I, ,  do  hereby  certify  that  I  have 

examined ,  the  above  applicant,  and 

having  in  view  all  and  several  the  answers  to  the  above  questions, 
I  do  further  certify  that  I  find  him  physically  fit  for  the  prison 
service  of  the  State  of  New  York. 

(Signature.) 
Dated  at this day  of ,  18?  . 


SCHEDULE    G. 


Regulation   61. 

Schedule  G  shall  include  all  laborers  and  other  employees 
in  the  City  service  who  shall  not  be  subject  to  examination  under 
the  Civil  Service  Kules  or  be  specifically  exempted  from  exam- 
ination by  said  rules  or  by  the  statutes  of  this  State. 

There  shall  be  appointed  by  tlie  Civil  Service  Commis- 
sioners, at  such  salary  as  they  may  fix,  a  Clerk  of  the  Civil  Ser- 
vice Commissioners  of  The  Citv  of  Xew  York,  to  be  known  as 
the  Labor  Clerk. 


37 

In  addition  to  this  the  health  and  physical  vigor  of  the  appli- 
cant  shall  be  tested,  as  hereinafter  required. 

The  relative  weight  to  be  given  to  these  several  subjects  in 
making  up  the  average  standing  shall  be  as  follows : 

1.  Handwriting 1 

2.  Arithmetic 1 

3.  Technical  Knowledge 6 

4.  Experience 2 


Total  of  Weights 10 


Part  1. 

^0  person  shall  be  admitted  as  a  competitor  for  appointment 

to  any  of  the  superior  positions  in  Schedule  D  (being  Part  1 

of  the  classification  hereto  annexed),  who  shall  not  present  to 

the  Examining  Board  satisfactory  evidence  that  he  has  received 

a  diploma  or  certificate  from  some  reputable  institution  showing 

that  he  has  jmrsued  in  such  institution^  w4th  credit  for  two 

years,  a  course  of  study  adapted  to  qualify  him  for  the  position 

'  ^'hichhe  seeks,  or  for  which  his  appointment  is  desired. 

He  may,  however,  produce  in  lieu  of  such  diploma  or  cer- 
tificate, certificates  from  one  or  more  professional  men  in  good 
standing  to  the  eflFect  that  he  has  pursued  with  them  or  under 
"^eir  direction,  and  with  credit  to  himself,  a  course  of  study 
similar  to  that  before  mentioned  for  at  least  three  vears. 

Those  admitted  to  competition  for  the  superior  positions  in 
^liediile  D  shall  be  examined  ^in  writing  on  the  following  sub- 
jects: 

1.  The  technical  knowledge  required  for  the  position  to  be 
fi'W,  and  respecting  which  the  examination  is  held. 

2.  Experience  tending  to  qualify  the  applicant  for  that  posi- 
tion. 

As  part  of  the  examination  as  to  experience,  the  Examining 
Board  shall  make  inquiries  in  writing  of  the  persons  with  whom 
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the  age,  residence,  citizenship,  character,  previous  occupation, 
military  or  naval  service  of  the  applicant,  and  the  number  of 
person^j  dependent  upon  the  applicant  for  support,  and  aicertain 
and  determine,  by  examination  into  his  capacity  for  labor  and 
his  habits  as  to  industry  and  sobriety,  whether  he  is  qualified 
for  the  emplojTnent  sought,  and  shall  indorse  a  statement  of  the 
determination  in  that  regard  and  the  reasons  for  it  upon  his 
application,  which  .shall  thereupon  be  placed  on  file  in  order  of 
registration  as  hereinafter  stated.  Any  willfully  fake  state- 
ment or  fraudulent  conduct  on  the  part  of  the  applicant  shall 
disqualify  him  for  registration. 

An  applicant  who  fails  to  report  for  physical  examination 
or  who  changes  his  (or  her)  paper  after  filing  the  same,  shall 
lose  the  regiErtration  number  and  shall  be  required  to  make  a 
new  application. 

For  anv  ser\ace  other  than,  that  of  common  laborer,  candi- 
datt\<  will  be  required  to  produce  a  certificate  from  some  compe- 
tent iMTson  or  persons,  of  his  ability  to  do  the  special  kind  of 
work  for  which  he  desires  to  be  certified. 

Regulation    63. 

All  applicants  deterniiued  to  be  qualified  for  the  employ- 
ment sought  shall  be  registered  in  the  order  of  their  application 
in  a  Labor  Register,  to  be  kept  by  the  Labor  Clerk.  This 
register  shall  subdivide  such  applicants  according  to  the  kind  of 
labor,  unskilled  or  special,  for  which  they  are  found  to  be  quali- 
fied. It  shall  state  the  name,  age,  residence,  citizenship  and 
previous  occupation  of  the  applicant,  the  kind  of  labor,  unskilled 
or  special,  for  which  he  is  qualified,  the  date  of  his  application, 
the  number  and  relationship  of  the  persons  dependent  upon  him 
for  support,  the  nature  of  his  service,  if  any,  in  the  army  or  navy 
of  the  United  States  in  the  time  of  war  and  of  his  div^charge 
therefrom,  his  references,  and  such  other  information'  with  refer- 
ence to  the  applicant  as  the  Civil  Service  Commissioners  may 
from  time  to  time  require. 
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application,  be  placed  upon  the  eligible  list  for  Xiirses  with  a 
grading  of  100  without  further  examination,  unless  required  by 
the  Commission.  Whenever  the  appointing  officer  shall  notify 
the  Secretary  that  he  desires  for  the  person  to  be  appointed  the 
exj>erience  and  training  required  in  the  Training  School,  the 
names  of  such  graduates  shall  be  sent  to  him  in  preference  to 
those  of  others  upon  such  eligible  list. 


SCHEDULE    F. 


Regulation   59. 

The  positions  coming  under  Schedule  F  being  of  a  miscel- 
laneous character,,  and  the  qualifications  for  examination  being 
iiecessarily  varied,  the  subjects  of  examination  shall  be  selected 
by  the  Examining  Board,  but  shall  only  be  such  as  will  fairly 
test  the  qualifications  of  the  applicants  for  the  positions  desired. 

PRISON    KEEPERS. 

Resulatl«»ii   60. 

Applicants  for  the  positions  of  Guards,  Watchmen  or 
Keepers  in  prisons  and  workhouses  shall  not  receive  an  ai)point- 
^ent  until  they  have  successfully  passed  a  physical  examination 
^7  tie  Medical  Examiner. 

The  Physician  making  such  examination  shall  answer  the 
foUowing  questions  in  writing  and  sign  his  name  and  address  to 
them: 

Has  the  applicant   any   organip   disease   o^   the    following 
organs,  and  if  so,  state  what  it  is  ? 
Lui^. 
Heart. 
Kidneys. 

Is  he  free  from  hernia  ? 
.  Is  he  free  from  varicose  veins  ? 
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spc'C'ial,  for  which  thoy  are  required,  and  the  time  and  place  of 
employment.  Upon  receiving  such  requisition  tlie  Labor  Clerk, 
under  the  direction  of  the  Civil  Service  Commissioners,  shall 
certify  to  such  officer  the  names  of  the  persons  on  the  registered 
lisrt  found  qualified  for  the  kind  of  labor  required,  stating  as  to 
each  name,  registration  numlver,  residence,  the  kind  of  labor, 
unskilled  or  special,  for  which  he  has  been  determined  to  be 
qualified,  and  giving  such  other  information  as  the  Civil  Service 
Commission  may  direct.  In  making  such  certification,  the 
Labor  Clerk  shall  certify: 

First — Veterans  of  the  army  or  navy  of  the  United  States 
in  the  late  Civil  War,  who  are  citizen-s  and  residents  of  this 
State,  with  families  dependent  upon  them  for  support. 

Second — Such  veterans  without  families  dependent  upon 
them  for  support. 

And  veterans  so  certified  shall  be  entitled  to  preference  in 
apjK>intment  or  promotion. 

Third — Persons,  not  veterans,  with  families  dependent  upon 
them  for  support. 

Fourth — Other  j>ersons. 

If  there  be  no  sulxlivision  covering  the  kind  of  labor 
required,  or  if  the  n-ames  in  such  subdivision  be  exhausted, 
the  Labor  Clerk  shall  certify  from  the  subdivision  covering 
unskilled  labor,  unless  the  officer  making  tRe  requisition  shall 
desi^Tiate  some  other  subdivision  and  there  shall  be  names 
oiKMiirli  therein  to  comply  with  the  requisition;  in  such  case  the 
certification  shall  be  made  from  such  subdivision. 

Fr>m  the  numl>er  of  persons  so  certified,  the  officer  making 
the  requisition  shall  select  the  num'ber  required  and  report  to 
the  Labor  Cferk,  wathin  five  dajTS  from  the  date  of  certification, 
the  names,  registration  numbers  and  addresses  of  the  persons  so 
selected. 

Regulation   M. 

[NTo  person  on  any  registered  list  shall  be  certified  more  than 
twice  to  tbe  same  appointing  officer  for  the  same  department  or 
office,  for  the  same  employment,  except  at  the  request  of  said 
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It  shall  be  the  duty  of  each  Department  of  the  City  Service 
to  report,  in  writing,  to  the  Secretary  of  the  Civil  Service  Com- 
missioners, within  ten  days  after  a  written  request  from  him 
for  such  report,  the  names,  duties  and  salaries  of  all  employees 
hereby  classified  in  Schedule  G  who  shall,  at  the  date  of  such 
request,  be  in  the  service  of  such  Department, 

Regulation   69. 

AH  persons  seeking  any  employment  classified  in  Schedule 
G  shall  apply  for  r^stry  for  such  employment  to  the  Labor 
Clerk  of  the  Civil  Service  Commissioners,  \vho  shall  thereupon 
forthwith  deliver  to  the  applicant,  or  mail  to  him  at  the  address 
given  by  hnn,  a  copy  of  those  rules  and  an  application-blank  of 
such  form  as  shall  be  pres(!ribed  by  the  Civil  Service  Commis- 
sioners,  calling  for  the  name,  age,  residence  and  citizenship  of 
^^  applicant,  the  number  and  relationship  of  the  persons  de- 
Fluent  iiprm  him  for  supj)ort,  his  previous  occupation  and  ser- 
^^^j  if  any,  in  the  army  or  navy  of  the  United  States,  and  the 
date  of  his  discharge  therefrom  and  proof  thereof,  and  also  a 
<*rtificate  of  character  for  the  purpose  of  signature  by  two  repu- 
table residents  of  Xew  York  City,  one  of  whom  is  or  shall  have 
^^  an  empl(»yer  of  the  applicant,  vou(*hing  for  his  sobriety, 
^'shvorthiness,  industry  and  capacity  for  labor  and  employ- 
^^^t  for  which  he  seeks  to  be  registered. 

'  pen  receiving  such  application  duly  filled  out  and  signed 

'•^   ^be  applicant  with  his  name  or  mark,  together  with  such 

^^^ifioate  of  character  dulv  filled  out  and  executed,  the  T^iibor 

j^^^'J*k  shall  eau^e  a  number  to  be  affixed  to  the  application, 

^H'ing  the  order  of  its  receipt,  and  thereafter  shall  enter  the 

^6  in  an  application  book  in  such  order,  and  shall  cause  a 

/^tten  notice  to  be  sent  or  givein  to  the  applicant  stating  the 

^e  and  place  of  his  examination  for  registry,  fixed  by  the 

*^il  Service  Commissioners  a^s  hereinafter  provided,  at  which 

^'^^e  and  place  such  examiner  or  exannnei's  as  may  be  selected 

^   the  Civil  Service  Commissioners  shall,  in  such  manner  as 

^^  ^id  OoramisBioners  shall  prescribe,  make  inquiry  regarding 
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Regulation   67. 

Xo  Laborer  or  other  employee  whose  employment  is  classi- 
fied in  Schedule  G  shall  be  detailed  to  perform  the  duties  apper- 
taining to  any  position,  or  be  appointed  or  promoted  to  any 
position  classified  in  either  of  the  other  schedules,  except  upon 
the  conditions  prescribed  in  the  Civil  Service  Regulations  for 
appointment  or  promotion  to  such  position. 

Regulation   6§« 

No  amendment  to  these  regulations  shall  take  effect  until 
it  has  been  printed  for  distribution  and  twice  published  in  the 
City  Record, 


APPENDIX    I. 
Definition  of  Schedules. 

Schedule  A  shall  comprise  all  positions  which  are  classified 
as  exempt  from  examination  or  which  are  sfubject  to  a  non- 
competitive examination. 

Schedule  B  shall  comprise  .all  positions  of  a  clerical  nature, 
which  shall  bo  graded  a?  follows: 
Office  B<^>v: 

A  nil  mil  (MniipoTi-atiou  of  $?)00  or  loss. 
Junior  CIork«: 

Annual  c'»nipon'satioTi  of  $000  or  less. 
Senior  Clerks  and  like  omploveof:: 

First  Orado,  annual  compensation  of  more  than  $600, 

but  not  more  than  $1,000. 
Second  Orade,  annual  compensation  of  more  than $1,000, 

but  not  more  than  $1,500. 
Third  Grade,  annual  compensation  of  more  than  $1,500, 

but  not  more  than  $2,000. 
Fourth  Grade,  annual  compensation  of  more  than  $2,000, 

but  not  more  than  $2,500. 
Fifth  Grade,  annual  compensation  of  more  than  $2,500. 
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Schedule  0  shall  comprise  the  positions  of  Policemen  and 
Doormen  in  the  Police  Department,  and  Uniformed  Firemen 
in  the  Fire  Department. 

Schedule  D,  Part  I.,  shall*  comprise  all  poedtions  of  a  higher 
professional  nature,  for  which  a  diploma  or  certificate  is  required. 
Part  II.  shall  comprise  all  positions  of  a  lower  professional 
nature,  for  which  a  diploma  is  not  required. 

Engineering  positions  shall  be  graded  as  follows: 

Position.  Grade.  Maximum. 

FIBST  GRADE. 

Axeman   $900 

SECOND   GBADE. 

Chainman $1,080 

Rodman 1,200 

THIBD    GBADE. 

Leveler $1,320 

FOUBTH    GRADE. 

Engineering  Inspector $1,500 

Computer ; 1,800 

Transitman   1,800 

FIFTH    GBADE. 

Assistant  Engineer $2,100 

SIXTH    GBADE. 

Principal  Assistant  Engineer $3,000 

FOUBTH    GBADE. 

Draughtsman,  General $1,800 

Draughtsman,  Architectural  or  Mechanical 1,800 

Draughtsman,  Topographical 1,800 

FIFTH    GBADE. 

Draughtsman,  Chief $2,000 

Schedule  E  shall  comprise  all  positions  whore  medical  ser- 
vices are  rendered. 
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Schedule  F  shall  comprise  all  positions  of  a  miscellaneous 

nature. 

Schedule  G  shall  comprise  the  following  positions : 
(Ivctters  of  recommendation  from  former  employers  must 

be  furnished  by  applicants  for  all  positions  other  than  common 

laborer.) 


Baker, 

Barber, 

Basket  Maker, 

Batteryman, 

Batteryman  6  AsaLstant^ 
*Blacksmith, 
*Blacksmith's  Helper, 

Boat  Builder, 

Boatman, 
*Bricklayer, 

Bridge  Tender, 

Butcher, 
*Cabinet  Maker, 
*Oarpe(nter  {House), 
*Ca(rpenter  (Ship), 
*Oemen.t  Worker, 

Cleaner  (Male  and  Female), 

Oook  (Male), 

Cooper, 
♦Coppersmith, 

Coxswain, 

Cutter, 

Deckhand, 

Diver's  Tender, 

Dock  Builder, 

Driver,       Department       of 
Street  Cleaning, 

Dump    Boardman,    Depart- 
ment of  Street  Cleaning, 

Flagger, 


Foreman's  Assistant, 

Foreman  of  Laborers, 

Gas  Maker, 

Gas  Maker's  Assistant, 

Groundnmn, 
♦HoTseethoer, 
*Hose  Repairer, 
*Ho9e  Repairer's  Helper, 

Hospital  Helper  (Male  and 
Female), 

Hospital  Helper  (Mechanic), 
♦Houeeemith, 

Laborer, 

Lighter  of  Markets, 

Lineman, 
*Mlachini5t, 

♦Machinist's  Apprentice, 
♦Machinist's  Helper, 

Mechanic,     Department     of 
Street  Cleaning, 

Mechanic's  Helper,   Depart- 
ment of  Street  Cleaning, 

Mower, 

Oiler, 
♦Painter  (Decorator), 
♦Paiu'ter  (Grainer), 
♦Painter  (House), 
♦Painter  (Letterer), 
♦Painter  (Striper), 
Paver, 
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Stewiard  on  Tug, 

Stoker, 
"Stone  Cutter 

Sweeper,  Depaitnient  of  Street 
Cleaning, 

T-ailor, 
*Tapper, 

^Tapper's  Assistant, 
*Tinsniith, 

Tool  man, 

Truckman, 
*Yamifiher, 
*A\Tieelwright, 
^Woodworker. 


*Pipe  Calker, 
*Pipe  Fitter, 
*Platterer, 
*Pliiniber, 

Rammer, 

Rigger, 
*RoofeT, 
*Sa\v  Filer, 

Scowman, 

Seamstress, 
*Ship  Caulker, 

Shoe  ^[aker, 

SoumlcT, 

Stalileman, 

*  Subject  to  trade  examiaatioDs. 

Provided,  however,  that  no  public  employee,  however  desig- 
nated, whether  as  "  Skilled  Laborer  "  or  otherwise,  who  may  be 
called  to  do  or  shall  in  fact  do  any  clerical  work,  shall  be 
included  in  Schedule  G. 
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Classification   of   the  Civil   Service  of 

The  City  of  New  York. 


Note — Reference  to  Regulations  governing  Sehedules  in  the 

following  classification  : 

Schedule  A,  page  .  Schedule  E,  page 

Schedule  B,  page  .  Sciiedaile  F,  page 

Schedule  C,  page  .  Schedule  G,  page 

Schedule  D,  page  .  Appendix  I,  page 

COMMISSIONERS  OF  ACCOUNTS. 

Schedule   A. 

Chief  Clerk.  Examiner. 

Stenographer  to  Commissioner.  Engineer. 

Schedule  B. 

Clerks  (as  graded  in  Ap[)eii-    Office  Boy  or  Girl, 
dix  I.). 

Schedule  F. 

Stenographer  and  Typewriter.     Messenger. 

Schedule  G. 
Laborers    (Appendix   I.). 

BOARD   OF   ALDERilEN. 

Schedule    A. 

Clerk.  Journal  Clerk. 

I)oj>uty  Clerk.  Sergeant-at-Arnis. 
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Schedule  0  shall  comprise  the  positions  of  Policemen  and 
Doonnen  in  thie  Police  Department,  and  Uniformed  Firemen 
in  the  Fire  Department. 

S<-liedule  D,  Part  I.,  shall*  comprise  all  positions  of  a  higher 
profesaonal  nature,  for  which  a  diploma  or  certificate  is  required. 
Part  II.  shall  comprise  all  positions  of  a  lower  professional 
nature,  for  which  a  diploma  is  not  required. 

Engineering  positions  shall  be  graded  as  follows: 

Position,  Grade.  Maximum. 

FIBST  GBADE. 

Axeman $900 

SECOND    GBADE. 

Chainman $1,080 

Hodman 1,200 

THIBD    GBADE. 

Leveler $1,320 

FOUBTH    GRADE. 

Engineering  Inspector $1,500 

Computer .• 1,800 

Transitman   1,800 

FIFTH    GBADE. 

A*^i^tant  Engineer $2,100 

SIXTH    GBADE. 

Principal  Aesistant  Engineer $3,000 

FOUBTH    GRADE. 

Draughtsman,  General $1,800 

Draughtsman,  Architectural  or  Mechanical 1,800 

Draughtsman,  Topographical 1,800 

FIFTH    GBADE. 

Draughtsman,  Chief $2,000 

Schedule  E  shall  comprise  all  j)ositions  wlioro  modical  ser- 
rioes  are  rendered. 
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Schedule  F  shall  comprise  all  positions  of  a  miscellaneoufl 

nature. 

Schedule  G  shall  comprise  the  following  positions : 
(I^etters  of  recommendation  from  former  employers  must 

be  furnished  by  applicants  for  all  positions  other  than  couunon 

laborer. ) 


Baker, 

Barber, 

Basket  Maker, 

Batteryman, 

Baitteryman  6  A^«istant> 
*Blacksmith, 
*Blacksmith's  Helper, 

Boat  Builder, 

Boatman, 
*Bricklayer, 

Bridge  Tender, 

Butcher, 
*Cabinet  Maker, 
*Oarpenter  (House), 
*Carpenter  (Ship), 
*C^ment  Worker, 

Cleaner  (Male  and  Female), 

Cook  (Male), 

Cooper, 
^Coppersmith, 

Coxswain, 

Cutter, 

Deckhand, 

Diver's  Tender, 

Dock  Builder, 

Driver,       Department       of 
Street  Cleaning, 

Dump    Boardman,     Depart- 
ment of  Street  Cleaning, 

Flagger, 


Foreman's  A&aistant, 

Foreman  of  Laborers, 

Gas  Maker, 

Ga>s  Maker's  Asi^istant, 

Groundnmn, 
^HoTseethoer, 
*Hose  Repairer, 
*Ho9e  Repairer^s  Helper, 

Hospital  Helper  (Male   and 
Female), 

Hospital  Helper  (Mechanic), 
*House6mith, 

Laborer, 

Lighter  of  Markets, 

Lineman, 
*Miachinist, 

^Machinist's  Apprentice, 
*Madhinist's  Helper, 

Mechanic,     Department     of 
Street  Cleaning, 

Mechanic's  Helper,    Depart- 
ment of  Street  Cleaning, 

Mower, 

Oiler, 
^Painter  (De<*orator), 
^Painter  (Grainer), 
^Painter  (House), 
*Painter  (Letterer), 
^Painter  (Striper), 

Paver, 
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^PijM*  Calker, 

*PIiiniber, 
llaniiner, 
Rigg:cr, 

*Rrw>feT, 

S<x»vviiian, 
Sf'rtinstrc^s, 
*Sliip  Caulker, 
SIk^o  Maker, 
S^ninder, 
StaMeman, 


Steward  on  Tug, 

Stoker, 
*Stone  Cutter 

Sweeper,  Departnieiit  of  Street 
Cleaning, 

T-ailor, 
*Tapper, 

^Tapper's  As-i*tant, 
*Tinsuuth, 

Tool  man, 

Trueknian, 
*Vamisher, 
^Wlieehv-ripht, 
*Woo<:l'workor. 


*  Subject  to  trade  exaininatioD«. 

Provirle<],  however,  that  no  public  employee,  however  desig- 
nated, whether  as  "  Skilled  Laborer  '■  or  otluTwise,  who  may  be 
called  to  do  or  shall    in  fact    do  anv  clerical  work,  shall  be 

ff 

ineluded  in  Schedule  G. 
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Classification   of   the  Civil   Service  of 

The  City  of  New  York. 


Note — lieference  to  Kcgulations  goyernlDg  Schedules  in  the 

following  classification  : 

Schedule  A,  page  .  Schedaile  E,  page 

Schedule  B,  page  .  Scihedule  F,  page 

Schedule  C,  page  .  Schedule  G,  page 

Schedule  D,  page  .  Appendix  I,  page 

COMMISSIONERS  OF  ACCOUNTS. 

Schedule   A. 

Chief  Clerk.  Examiner. 

Stenographer  to  C/<>inmissioner.   Engineer. 

Schedule  B. 

Clerks  (as  graded  in  Ap[)eii-    Office  Boy  or  Girl, 
dix  I.). 

Schedule  F. 

Stenographer  and  Tj'pewriter.     Messenger. 

Schedule  G. 
Laborers    (Appendix   I.). 

BOARD   OF   ALDER:MEX. 

Schedule    A. 

Ch'rk.  Journal  Clerk. 

l)(']Mity  Clerk.  Seri»'eant-at-Arnis. 
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Schedule  B. 

Clerks    (as  graded  in  Appen-    Engrossing  Clerk. 
dix  I.). 

Schedule  F. 

Librarian.  Stenographer  and  Typewriter. 

Messenger. 

ARMOEY  BOARD. 

Schedule   A. 

Secretary. 

Schedule  B. 

Clerks   (as  graded  in  Appen-    Office  lk>y  or  Girl. 
dix  I.). 

Schedule  D. 
Part  II. 

Clerk  of  the  Work  (Inspector). 

Schedule  F. 

Stenc^rapher  and  Typewriter.    Messenger. 
Janitor. 


BOARD  OF  ASSESSORS. 
Schedule   A. 
Sr-cretary.  Cliict*  Clerk. 

Schedule  B. 

Clerks  (as  graded  in  Appen-    Map  Clerk. 

dix  I.).  Record  Clerk. 

Accountant. 
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Schedule  D. 

Part  II. 
Draiiglitsinari. 

Schedule  F. 
Steno^irrapher  and  Typewriter.     Aressenger. 

AQUEDIirT  COMMISSION. 

Schedule   A. 

Soerotary.  Chief  Engineer. 

Chief  Clerk.  Division  Engineer. 

Schedule  B. 

Clerks  (as  gradcul  in  Appen-    Assij?tant  Seeretary. 
dix  I.).  Oftiee  Boy  or  Girl. 

Schedule  1). 

Part  II.  Axeman. 

Superintendent  of  Dam  Con-  Clrainman. 

struction.  liodman. 

Topographieal  Draughtsman.  Ix^veler. 

Draughtsman.  Transituuin. 
InspcH'tor.  Part  I. 

Ku<rineman.  As-i<tant  En<rineer. 
Engineer  (^>rp<  (a^  graded  in 

A])pendix  T.V 

SniKDULE    F. 

Auditor.  Janitor. 

Foreman.  Stenographer  and  Typewriter. 

FnrrmanV  Assistant. 

SciIKDULK    G. 

La  borer. «    (  A])pen<Hx   T.V 
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DEPARTMENT    OF   BRIDGES. 
Schedule  A. 

• 

l>eputy  O^miui^sioner.  Chief  Clerk. 

Chief  Engineer.  Private    Secretary    to   Coimiiis- 

Coiisiilting  Engineer.  sioner. 

Chief   Engineer  and  Snperin-  Cashier. 

tendent  of  the  New  York 

and   Brooklyn  Bridge. 

Schedule  B. 

Clerks   fas  graded  in  Appen-    Time  and  Auditing  Clerk. 
<lix  I.).  Bookkeeper. 

ScilKDULE    D. 

Part  II.  Second  Grade — 


Engineer  Corps  (as  graded  in  Chief  Enginenian. 

Api>endix  I.).  InspeotoT  of  Bridges. 

Axeman.  Insi>ector  of  Iron. 

KfKlmAn.  Inspector  of  MasDnry. 

I^eveler.  Inspector  of  Grading. 
Transdtman.  Part  I. 

r>raugh<tsman.  Assistant  Engineer. 

Electrieal  Traction  Engineer.  Resident  Engineer. 
Firs^t  Grade — 

Engineman  (Stationary). 

Schedule  F. 

Stenographer  and  Typewriter.  Train  Master. 

Ticketmian.  Train  l)i^^patchcr. 

Assistant  Ticketman.  Master  ifechanic. 

Conductor.  Superintendent  of  Supplies. 

Storekeeper.  Foreman. 

Messenger.  Assistant  Foreman. 

Driver.  Bridge  Keeper. 

Watchman.  iVssistant  Bridge  Keeper. 

Collector.  Superintendent  of  Bridges. 
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Schedule  G. 
Laborers  (as  graded  in  Appendix  I.). 

DEPAirrMENT   OF  BUILDINGS. 

Schedule  A. . 

Secretary    to    the    Board    of    Superintendent  of  Buildings. 

Buildings.  Confidential     Stenographer     to 

Private  Secretary  to  Oommis-  Commissioner. 

sioner.  Confidential  Inspector. 

Chief  Clerk. 

Schedule  B. 

Clerks  (as  graded  in  Appen-    Office  lioy  or  Girl, 
dix  L). 

Schedule  D. 

Part  II. 

Building  Inspector  of  Plumb-  Building  Inspector  of  Iron  and 
ing,  Light  and  Vi*ntilaition.  Steel  (instruction. 

Building  Inspector  of  ^Fason-  Inspector  to  Supervise  Elevators 
ry.  (Machinists). 

Building    Inspector    of    Car- 
pentry. 

Schedule  F. 

Stenographer  and  Typewriter.     Driver. 
Messenger.  Watchman. 

Schkdulk  G. 
Laborers  (Appendix  L). 

DEPARTMENT   OF   PUBLIC   CHARITIES. 

Schedule   A. 

SecTetary  to  Department.  Purchasing  Agen/t. 

Private  Secreftary.  Superintendent    of    Out-door 

Treasurer's  Clerk.  Poor. 
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Genc^ral  Medical  Inspector.         Superintendent   Training 
Chaplain.  School. 

Superintendent     of     Hospital, 

Almshouse  or  Asylimi  and 

School. 

Schedule  B. 

Ck-rks  (as  graded  in  Appen-    Property  Glerk. 

dix  I.).  Executive  Clerk. 

Contract  Clerk.  Office  Boy  or  Girl. 

General    Bookkeeper    and 

Auditor. 

Schedule  D. 

Part  II. 

Apothecary.  Mechanical  Engineer. 

Chemist  Supervising  Engineer. 

Druggist.  Photographer  of  the  Unknown 

Engineman  (Stationary    and  Dead. 

Marine). 

Schedule  E. 

Visiting  Oculist.  Examiner  in  Lunacy. 

Ph  vsician.  ila-tron . 

Surgeon.  Nurse. 

Assistant  Physician.  Medical  Superintendent  of  Hos- 
Examining  Physician  of  Belle-  pital. 

vue  Dispensary. 

Schedule  F. 

General  Storekeeper.  Morgue     Superintendent     or 

Deputy     Superintendent     of  Keeper. 

Training  School.  Superintendent  Drug  Depart- 

Deputy     Superintendent     of  nient. 

Out-door     Poor     Depart-  Superintendent  Stables. 

memt.  ^fanager,   Lodging   House  of 

Permanent  Visitor.  Homeless  Men  and  Ai^i&tr 

ant. 
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Captain  (Steaiiil)oat). 
Ohcf. 
C-oxswaiu. 

Driver  (Ambulance). 
Florist. 
Fanner. 
Fureni^in. 

Foroman's  A^ssistant. 
(iardoner. 
Jiinitor. 
Steward. 
Storekeeper. 
Tele-^aph  Operator. 
Telephone  Operator. 
Watchmian. 

Inveistigatin^  Officer,  Lodging 
TToiLse  for  Hom-eless  Men. 
Deputj  Superintendent. 


Visitor  Out-<loor  Poor  Depart- 
ment. 

Registrar. 

Stenographer  and  Typewriter. 

Teacher. 

Medical  Bath  Attendant. 

Messenger. 

Laboraitory  Attendant. 

Examiner  of  Dependent    (Tiil- 
dren. 

Inspector  of  Orderlies. 

Hospital  Orderly. 

Pilot. . 

Housekeeper. 

Orderly. 

Interpreter. 

Keeper. 


Schedule  G. 
Laborers    (Appendix   L). 


DEPARTMENT  OF  CORRECTION". 


Deputy  Commissioner. 
Secretary  to  Department. 
Private  Secretary. 
Chaplain. 


Schedule  A. 

Purchasing  Agent. 
Warden  of  Prison   and    Work- 
house. 


Schedule  B. 

Clerks  (as  graded  in  Appen-    Cenenal    Bookkeeper    and 
dix  I.).  ditor. 

Office  Boy  or  Girl. 


An- 
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Schedule  D. 

Part  II.  Supervising  Engineer. 

Engineer  Corps  (as  graded  in    Chief  of  Bertillon  System. 

Appendix  I.).  Part  I. 

Engineman    (Stationary   and      Assistant  Engineer. 
[Marine). 

Schedule  E. 

Physician.  Apotlieeary. 

Matron.  Nurse. 

Schedule  F. 

(i<?iieral  Storekeeper.  Foreman. 

Deputy  Warden.  Assistant  Foreman. 

Stenographer  and  Typewriter.  Housekeeper. 

Keeper  (Male  and  Female).  Ilamessmaker. 

Orderly  (Male  and  'Female).  Janitor. 

Chef.  Master  Mechanic. 

Captain.  Watchman. 

Driver.  Met^^senger. 

Pilot.  Mate. 

In.epeetor  of  Meat.  Gardener. 

Schedule  G. 
Laborers   (Appendix   I.). 


CITY  CLERK. 
Schedule  A. 
City  Clerk.  Deputy  Clerk. 

SCHEDILK    B. 

Clerks   (as  graded  rn  Appen-    Commissioner  of  Deeds  (Merk. 
dix  L). 
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SUPEEVISOE   OF   THE   CITY  RECORD. 

Schedule  A. 

Supervisor.  Private  Secretary. 

Deputy    Supervisor  and    Ex- 
pert. 

Schedule  B. 

Clerks  (as  graded  in  Appen-    Office  Boy  or  Girl, 
dix  I.). 

Schedule  F. 

Deputy    Superv'isor    and   Ac-    Messenger. 

countant.  Bookbinder. 

Storekeeper.  Janitor. 

Schedule  G. 
Laborers    T Appendix   I.). 

CITY   COURT. 

SlIIKlKTLE     A. 

Clerk. 

SOHEDITLE    B. 

Assistant  Clerk.  Deputy  Clerk. 

Schedule  F. 

>>teii  ographer.  I  n  terpreter. 

Attendant. 

CITY    MAGISTJLVTES'    COURTS. 

Schedule   A. 
Clerk. 
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Schedule  B. 
Deputy    Clerk. 

Schedule  F. 

Stenographer.  Attendant. 

Interpreter. 

COUET   OF  GENERAL   SESSIONS. 

Schedule  A. 
Clerk.  Deputy  Clerk. 

Schedule  B. 
Record  Clerk.  As^i^tant  Clerk. 

Schedule  F. 

Stenographer.  Attendant. 

Chief  Court  Attendant.  Warden  of  Grand  Jury. 

Interpreter. 

THE   MUNICIPAL   COURT. 
Schedule  A. 
Clerk.  Ass^istant  Clerk. 

Schedule  F. 

Stenographer.  Attendant. 

Interpreter. 

COURT   OF   SPECIAL   SESSIONS. 

Schedule  A. 
Clerk.  Deputy  Clerk. 

Schedule  B. 
Assistant  Clerk.  Subp<rna  Clerk. 
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Schedule  F. 

Court  Stenographer.  Messenger. 

Interpreter.  A/ttendant. 

Stenographer  and  TypoAvi'iter. 

MUXTCIPAL    CIVIL    SERVICE    COMMISSION. 

Schedule   A. 
Secretary.  C^ief  Clerk. 

Schedule  B. 

Clerks  (as  graded  in  Appen-    Tjabor  Olerk. 

dix  I.).  OfRoe  Boy  or  Girl. 

Schedule  F. 

Stenographer  and  Typ(^writer.     S<H»ond  Grade — 
First  Grade —  Chief  Examiner. 

Jlxaminer. 

COROXEltS. 

Schedule   A. 

derk. 

Schedule   B. 

Clerks  (as  graded  in  A]>pen-    Assistant  Clerk, 
dix  T.). 

SCJIEDULE    F. 

Stenographer. 

THE  (;OLTNCIL. 

Schedule  A. 

Chief  Clerk.  S(»r^eaBt-at-Arm8. 

Jonnial  Clerk. 
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Schedule  B. 
Clerks  (as  graded  in  Appendix  I.). 

Schedule  F. 

Stt-noiri'^iplier.  i^ag^- 

1  >i>  >riiiaii.  ^lessenger. 

i.'ii:^Todian  of  Records.  Librarian. 
Atrt'iuhuiL 

DEPARTMENT    OF    DOCKS. 

Schedule   A. 

So<*retarv.  Chief  (Merk. 

Tn:-«siiix*r's  Clerk.  l)<>ek  Superintendent. 

Private  Secretary.  Engineer-in-Cliief. 

Schedule  B. 

Clerks  (as  graded  in  Appen-    Property  Clerk. 

dix  I.).  Office  Bov  or  (Jirl. 

Assistant  Secretary.  Tirnek<'eper. 

(  \ipyist. 

Schedule  D. 

Part  II.  Ix?veler. 

In.-pe<*tor  Pier  Building.  Transitman. 

Tiis-pector  of  Dredging.  Computer. 
In.-pet*tor  of  Lumber. 

I  >raught6!nian.  Part  I. 

Knirineinan     (Stationary  and    Engineer   Corps   (as   graded   in 

Marine).  Appendix  I.). 
Engineer  Corps  (as  graded  in    First  A>x<iptant  Engineer. 

Appendix  I.).  Assistant  Engineer. 

Axeman.  Sun-evor. 

9 

Chainman.  Assistant  Surveyor. 

Rodman.  TTydr->grnpher. 
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« 

SOHEDULE    F. 

Stenographer  and  Typewriter.  Ck>llector. 

Searcher  Water  Grants.  DoorinaL. 

Superintendent  of  Repairs.  Driver. 

Superintendent  of  Sections.  Foreman. 

Superintendent  of  Machinery.  Janitor. 

Assistant   Dock   Superintend-  Keepei. 

ent.  Messenger. 

Captain  of  Derrick.  Round.^nian. 

Captain  Pile  Driver.  Watchman. 

Dockmaster.  Weighmaster. 

l>oek master's  As-i>tant.  Reci^eation  Pier  Aittendant. 

Diver.  St^tionarv  Custodian  and  Mes 
Pilot.  senger. 

Schedule  G. 

Laborers  (Appendix  L). 


EAST    RIVER    BRIDGE    COMMISSION. 

Scift:DULE  A. 
Chief  Engineer.  Chief  Clerk. 

Schedule  B. 
Clerk  and  Stono^rajyjicr.  Clerks  (as  graded  in  Apj>endi: 

I.). 

SCHEDULK    D. 

Piirt  II.  Tran.^itman. 

Kiiirincfr  Corps  fas  araded  in     1  )raiifi:ht?man. 

Ai)]>f*ndix  I.).  Part  I. 

Axeman.  Ai^i.^tant  Enpneer. 

Chainman.  l*rinci])al  Assistant  Engineer, 

liodman.  Rc^idf^nt  Engineer. 


63 

Schedule  F. 

Stenographer  and  Typewriter.    Watchman. 
Meaeenger. 

BOARD   OF  EDUCATION. 

ScHEDTJluB    A. 

C4tv  Superintend-ent  Supervisor  of  Special  Branches. 

Secretary.  Superintendenit  of  School  Sup- 
Siiperintendent  of   School  plies. 

Buildings.  Chief  Olerk. 

EVeputy     Superintendent     of  All    positions   in    the    Xautical 

School  BnildingB.  School. 

Assistant    City    Superintend- 
ent. 

Schedule  B. 

Clerks   (as  graded  in  Appen-    Chief  Supply  Clerk. 

dix  I.).  Assistant  Supply  Clerk. 

Deputy  Clerk.  ,       Bookkeeper. 

Office  Boy  or  Girl. 

Schedule  D. 

flng-iiieer's  Assistant.  Building  Inspector. 

C'hicf  Inspector  of  Buildings  Sanitary  Inspector. 

and  Repairs.  Fuel  Inspector. 

Patrol  Building  Inspector.  Assistant  Draughtsman. 

Schedule  E. 
Surgeon. 

Schedule  F. 

Supervisor  of  Truancy.  Janitor  (Engineer). 

Auditor.  Janitor. 

Stenographer  and  Typewriter.  Messenger. 

Attendance  Officer.  Driver. 

AVeighmaster.  Orderly. 
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Schedule  G. 
Laborers  (Api)endix  I.). 

BOARD   OF  ESTIMATE  AXD  APPORTIONMENT. 

Schedule  A. 
Chief  Clerk.  C<nifid<3ntial  Stenographer. 

SCUEDULE    B. 

Clerks  (^as  gi'aded  in  Appendix  I.). 

FlxVAXCE  DEPARTMENT. 

Schedule  A. 

Deputy  Ooniptroller.  Warrant  Clerk. 
Assistant  Deputy  Oompt roller.     D(»^puty  Collector  of  City  Rev- 
Auditor,  enue. 

Deputy  Auditor.  (\>1  lector    of    Assessments    and 

Private  Secretary.  Arrears. 

City  Paynul^tel•.  Deputy     CV)llector    of     Assess- 

Deputy  City  Paymaster.  ments  and  Arrears. 

Stock  and  Bond  Clerk.  ^Vssistant    l>eputy   Collector   of 

Security  Deposit  Clerk.  A.*?se?snients  and  Arrt*ars. 
Collector    of    City    Revenues    ]{eceiver  of  Taxes. 

and    Super i n t e n d e n  t  of    ] >eputy  Receiver  of  Taxes. 

^larkets.  Assistant    Deputy   Receiver    of 

Assistant    Supenntendent  of           Taxes. 

Markets.  ( 'a.-liier. 

Contract  (/lerk.  Assistant  Cashier. 

Disl)ursinf»-  Clerk.  Kxaniiner  of  Accounts  of  Insti- 

Pavmastiu'V  Clerk.  tu'tions. 

SrilEDULK    B. 

(Mi>^t(Klian    Mort|[cages,    Tithes,    Itegdster  of  Claims. 
Deeds,  etc.  Ct^eneral  Bookkeeper. 
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Bookkeeper.  Assistamt  Keeper  of  Keoords. 


Chief  Clerk. 

Chief  Clerk  to  the  Collector  of 

Olerk  of  Market. 

City  Eevenue  and  Superin- 

Aasiglaii't Oontract  Clerk. 

tendent  of  Markets. 

ClerkB  (as  graded  in  Appen- 

Taw Clerk. 

dix  I.). 

Office  Boy  or  Grirl. 

Oorpespondence  Clerk. 

Kf^>ep€r  of  Records. 

Schedule  D. 

Partll. 

Inspector.                                     j 

Engineer  Corps  (as  graded  in 

Inspector  of  Coal. 

Ajipendix  I.). 

Inspector  of  Provisions. 

Engineer. 

Parti. 

Engineer  on  Pavements   and 

Aflsifttant  Engineer. 

Pavement  Work. 

Schedule  F. 

Examiner  of  Trust  Accounit. 

Stenographer  and  Typewriter. 

Examiner  of  Interest. 

Doorkeeper. 

Examiner  of  Assessment. 

Messenger. 

Examiner  of  Pay-roll. 

Watchman. 

Examiner    of    Coupons    and 

Special  Messenger  to  Receiver 

Claims. 

of  Taxes. 

Examiner. 

Schedule  G. 

Laborers  (Appendix  I.). 

FIRE  DEPARTMENT. 

Schedule  A. 

Deputy  Commissioner.  Cashier. 

Secretary.  Purchasing  Agent. 

Private  Secretary.  Fire  Marshal. 
Inspeetor  of  Oombustibles. 
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Schedule  B. 

Assistant  Secretary.  G-eneral   Bookkeeper   and    Au- 

Secretary  of  the  Relief  Fund.  ditor. 

Execntive  Clerk  of  Repairs  to  Clerks   (as    graded    in    Appen- 

the  Building  Superinteoid-  dix  I.). 

ent  and  Tenement  House  Auditor. 

Pemidts.  Office  Boy  or  Girl. 
Bookkeeper. 


Fir^t  Grade — 

Unif(>Tmed  Fireman. 
Second  Grade — 

A?\-ieitant     Foreman 
Foreman. 
Third  Grade — 

Chief  of  Battalion. 


Schedule  C. 

Fourth  Grade- 


and 


Deputy    Oliief    of    Depart- 

nvent 
Chief  of  Department. 
Engineer  of  Steamer. 
Drillmajster  and  Instructor. 


Schedule  D. 


Part  II. 
Oil  Sur\'eyor. 
Mechanical  Engineer. 
Engineman    (Stationary    and 

Marine). 
Drauglittnian. 
First  (rrade — 

Operaitor  and  Assistant. 
Second  (irade — 

Chief  Operator. 
Third  (irade — 

Superintendent    of    Tele- 
graph. 


Inspectors. 
First  Grade- 


Inspector  Fire  Alarm  Boxes. 
Second'  Grade — 
Chief  Inspector. 

Part  I. 
Building  Sux)eTintendent. 
Assistant  Building  Superintend- 

enit. 
Sur\'evor. 


Schedule  E. 
Medical  Officer. 


Schedule  F. 

Deputy  Fire  Marshal.  Stenographer  and  Typewriter. 

Assistant  Fire  Marshal.  Boilermaker. 

Confidential  Examiner.  Storekeeper. 

Assistant  Storekeeper.  HLame^smaker. 

Driver.  Instrument  M-aker. 

Foreman's  Assistant.  Janitor. 

Foreman.  Messenger. 

Receiver  of  Supplies.  Weighmaster. 

Superintendent  of  Stables.  Watchman. 
Deputy     Superintendenft     of    Stableman. 
Stables. 

Schedule  G. 
Laborers  (Appendix  L). 

HEALTH   DEPARTMENT. 

Schedule  A. 

Secretary.  Assistant  Sanitary  Superintend- 
Private  Secretary.  ent. 

Cliief  Clerk.  All  minor  positions  in  the  Hos- 
H(?ad  of  BuTeau.  pitals   for   Contagious   Di»- 

Chief  of  Division.  e«ases. 

AB^istant    Regist-rar   of   Rec- 
ords. 

Schedule  B. 

Assistant  Chief  Clerk  for  each  Clerks    (as   graded   in    Appen- 

Borough.  dix  L). 

Law  Clerk.  Office  Boy  or  Girl. 
Complaint  Clerk. 

Schedule  D. 

Part  II.  Second  Grade — 

First  Grade —  Chemist. 

Assistant  Chemist.  Sanitary  Inspector  (Lay). 
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Schedule  F. 

Aseistant     Deputy     Oommis-    Oanvaeeer. 

sioner.  Proce^  Server. 

Stenographer  and  Typewriter. 

LAW    DEPARTMENT. 

Schedule  A. 

Assistant  to  Oorporation'CNii^-    Private   Secreatry   to   Corpora- 

eel.  -S|    ik         tion  Oounsel. 

Chief  Clerk.         --"r^fT     % 

fSCHEDULE    B. 

Deputy  (Jhief  Clerk.  First  Grade — 

Register  Clerk.  Junior  Law  Clerk. 

Prooeae  Clerk.  Second  Grade — 

Clerks  (as  graded  in  Appen-          Senior  Law  Clerk, 

dix  L).  Office  Boy  or  Girl. 
Copyiet. 

Schedule  F. 

Examiner.  Messenger. 

Librairian.  Process  Server. 

Stenographer  and  TypeAvriter. 

MAYOR'S   OFFICE. 

Schedule  A. 

Secretary.  Deputy  diief  of  the  Bureau  of 
Confidential  Clerk.  Licensee. 

Chief  Clerk.  Cashier. 

Confiden'tial  Stenographer.  Warrant  and  Bond  Clerk. 

Chief  of  the  Bureau   of  Li-  Confidential  Messenger, 
censes. 
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Schedule  B. 

Clerks  (as  graded  in  Appen-    Office  Boy  or  Girl, 
dix  L). 

Schedule  D. 

Part  II.  InBpeotor  of  Regulating,  Grad- 
Engineering  Corps  (as  graded  ing  and  Paving. 

in  Appendix  I.).  Inspector  of  Incumbrances. 

Axeman.  Insp^ljMt  of  Vaults  and  Areaa 

Cimimian.  ^^g|||me|han'  (Stationary). 

ieveler.  I^nP|K>*^g  Corps. 

Tranritman.  Assistant  Engineer. 

IitspecioT  of  Street  Openings.     Topographical  Engineer. 

Schedule  F. 

Stenographer  and  Typewriter.  Measurer. 

Messenger.  Gardener. 

Foreman  (Mechanic).  Rockman. 

issistant  Foreman  (Me-  Watchman. 
chanic). 

Schedule  G. 

Laborers  (Appendix  I.). 

CX)MMISSIONER   OF   JURORS. 
Schedule  A. 
deputy  Oommissioner.  Chief  Clerk. 

Schedule  B. 

nrollment  Clerk.    .  .  Clerks  (as  graded  in  Appeu- 

xempt  Clerk.  dix  I.). 

Office  Boy  or  Girl. 
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Schedule  F. 

Assistant     Deputy     CJommis-    Canvasser. 

sioner.  Prooe«  Serv^er. 

Stenographer  and  Typewriter. 

LAW    DEPARTMENT. 

Schedule  A. 

Assistant  "to  Corporarion  Owin-    Private   Secreaitry    to    Corpora- 
sel.  jT^.j    '%  tion  Counsel. 


Chief  Clerk.  -     ^^-V 

Schedule  B. 

Deputy  Chief  Clerk.  First  Grade — 

Register  Clerk.  Junior  Law  Clerk. 

Process  Clerk.  Second  Grade — 

Clerks  (as  graded  in  Appen-          Senior  Law  Clerk, 

dix  L).  Office  Bov  or  Girl. 
Copyist. 

Schedule  F. 

Examiner.  Messenger. 

Librarian.  Process  Server. 

Stenographer  and  Typewriter. 

MAYOR'S   OFFICE. 

Sc:iiedule   A. 

Secretary.  Deputy  diief  of  the  Bureau  ol 
Confideoitial  Clerk.  Licensee. 

Chief  Clerk.  Ca^liier. 

(>)nfidential  Stenographer.  Warrant  and  Bond  Clerk. 

Chief  of  the  Bureau   of  Li-  Confidential  Messenger, 
censes. 
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Schedule  B. 

Clerks  (as  graded  in  Appen-    Office  Boy  or  Girl. 
dix  I.). 

Schedule  F. 

Stenographer  and  Typewriter.  Sealer  of  "Weightj!   and   Meas- 
Messenger.  ii-res. 

Incii>ector    of    Weights     and  Ini?pector. 
Measnre.-?. 

MUXItlPAL   STATISTICAL   OOM:MISSIOX. 

Schedule  A. 
Chief  of  Bureau. 

Schedule  B. 
Clerks  (as  graded  in  Appendix  I.). 

Schedule  F. 
Stenograplier  and  Typewriter 

DEPARTMENT  OF  PUBLIC   BUILDINGS,   LIGHTING 

AND    SUPPLIES. 

Schedule  A. 

Deputy  Commissioner.  Consulting  Engineer  of  Light- 
Head  of  Bureau.  ing  and  Electricity. 

Chief  Clerk.  Consuking  Engineer  of  Public 
Secretary.  Buildings. 

Pri\'ate  Secretary.  Consulting  Architect. 

Schedule  B. 

Clerks  (as  graded  in  Appen-    Bookkeeper. 
dix  I.).  Contract  C^erk. 
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Schedule  D. 


Part  11. 
First  Grade — 

AsBistiaiiit  Inspector  of  G^ 
Meters. 
Second  Grade — 


Inspector  of  Gas  Meters. 
Third  Grade— 

Chief    Inspector    of    Gtis 
Meters. 
First  Grade- 
Assistant    Inspector    of 
Street  Openings. 
Second  Grade — 

Inspector  of  Street  Open- 
ings. 


Draughiteman. 
First  Grade — 

Inspector  of  Public  Build- 
ings. 
Second  Grade — 

Chief   Inspector   of   Public 

Buildings. 
Engineman  (StationaTy). 
Part  I. 
Electrical  Engineer. 
First  Grade — 

Inspector  of  G«s  Tests. 
Second  Grade — 

Chief     Inspector     of     Gas 
Tests. 


Schedule  F. 

Superintendenit    of    Repairs  Messenger. 

and  Supplies.  Matron. 

Stenographer  and  Typewriter.  Watchman. 

Bath    Attendant    (Male    and  Janitor. 

Female).  Foreman,  Repairs  of  Buildings. 

Schedule  G. 
Laborers  (Appendix  I.). 


BOARD  OF  PUBLIC  IMPROVEMENTS. 


Schedule  A. 


Secretary. 
Chief  Engineer. 


Consulting  Engineer. 
Private  Secretary. 
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Schedule  B. 

Clerks  (as  graded  in  Appen-    Clerk  in  Charge  of  Street  Open- 
dix  I.).  ing  Matters. 

Schedule  D. 

Part  II.  Part  I. 

Draugbteman.  Assistant  Engineer. 

Surveyor. 

Schedule  F. 
Stenographer  and  Typewriter.    Messenger. 

DEPARTMENT   OF   PUBLIC   PARKS. 

Schedule  A. 

Secretary.  Landscape  Architect. 

Private  Secretary.  Chief  Engineer. 

Superintendent.  Chief  Clerk. 

Schedule  B. 

Clerks  (as  graded  in  Appen-    Timekeeper. 

dix  I.).  Office  Boy  or  Girl. 

•  Schedule  D. 

Part  II.  Mechanical  Assistant. 
Engineer  Corps  (as  graded  in    Mechanical  Engineer. 
Appendix  I.).  Inspectors: 

Axeman.  First  Grade — 
Ohainnwn.  Inspector  of  Shops. 

Rodman.  Inspector  Pier  Buildings. 

Levieler.  Second  Grade — 


Tnmsitman.  Assistant  General  Inspec- 

Gomputer.  tor. 

Dianghifiman . 
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Third  Grade —  Aaeistant    Engineer     and 

General  Inspector.  Draiighteman. 

Engineman    (Stationai'y  and    Entomologist. 

Marine).  Meteorologist. 

Engineer  of  Construction. 

Part  I.  Toix)gTaphical  Engineer. 

Afssistant  Engineer.  Architect 

Schedule  F. 

Paymaster.  Driver. 

Siij)erintenden.t    of    Supplies  Foreman. 

and  Repairs.  Foreman's  Assistant. 

Director  of  Menagerie.  Gtardener. 

Doorman.  Gardener's  Apprentice. 

Stenographer  and  Typewriter.  Harness-maker. 

Purchasing  Agent.  J-anitor. 
Cottage  Attendant  (^fale  and 

Female). 

Schedule  G. 
Laborers  (Apj)endix  I.). 

POLICE  DEPARTMENT. 

Schedule   A. 

Deputy  Treasurer.  CV>mplaint  Clerk. 

Chief  derk.  Auditor. 

Propc^rty  Clerk.  Superintendent  of  Elections. 

Private  Secretarv.  Chief    of    Branch    Bureau    of 
Treasurer's  Clerk.  Elections. 

Confidential   Stenographer  to 
President. 

Schedule  B. 
Clerks  (as  graded  in  Appendix  L). 
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DooTittan. 
First  Gf^de- 


Patrolman. 

Second  Grade- 
Sergeant. 

Third  Grade — 


Captain. 


Schedule  C. 


Fourth  Grade — 
Inspector. 

Fifth  Grade- 
Deputy  Chief. 

Sixth  Grade- 
Chief. 


First  Grade — 
Operator. 
Second  Grade- 


SCIIEDULE    D. 

Part  II. 

Third  (Jrade- 


Superintendcnt   of   T  e  1  e - 
graph. 

Deputy-  Superintendent  of    Mcehandcal  Engine^er. 
Telegraph.  Engine-man  (Marine). 

Clothing  and  Equipment  Clerk. 

Schedule  E. 
Surgeon. 

Schedule  F. 
Stenographer  and  Typewrite^r.    Matron. 

Schedule  G. 
Laborers  (Appendix  I.). 


Secretary. 


PRESIDENT    OF   liOROUGlI. 

Schedule  A. 

Pri\'ate  Secretary. 


Schedule  B. 

Clerks  (as  graded  in  Appen-    Office  Boy  or  Crirl. 
dix  L). 
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Schedule  F. 
Stenographer  and  Typewriter.    Messenger. 

KAPID  TRANSIT   COMMISSIOK 

Schedule  A. 
Secretary.  C3iief  Engineer. 

Schedule  F^ 
Measenger. 

DEPARTMENT  OF  SEWERS. 

Schedule  A. 

Deputy  Oommissioner.  Private  Secretary  to   Oommiar 

Ooneulting  Engineer.  eioner. 

Ohief  Engineer.  Head  of  Bureau. 

Secretary.  Oliief  Clerk. 

Cashier. 

Schedule  B. 

Bookkeeper.  Clerks    (as   graded   in    Appen- 

Timekeeper.  ddx  I.). 

Office  Bov  or  Girl. 

Schedule  D. 

Part  n. 

Engineering  Corps  (as  gnadecl    Rodman, 
in  Appendix  I.).  Leveler. 

Axeman.  Traneitman. 

Oh'ainman. 

Inspectors: 

Inspector  of  Sewer  Construe-  Insipector  of  Cement. 

tion.  Draughiteman  (Topographical 
Inspector  of  Sewer   Connec-  and  Mechanical). 

tions. 
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Parti. 

Sngineeriiig  Corps.  Aesi»t«nt  Engineer. 

Principal  Aaeistant  Engineer. 

Schedule  F. 

Superintendent    of   Mainten-  Steauographer  and  Typewriter. 

ance  and  Bepairs.  Messenger. 

Assistant    Superintendent    of  Watohman. 

Maintenance  and  Repairs. 

SCHEI>17LE  G. 

Laborers  (Appendix  L). 

DEPARTMENT   OF  STREET   Ca:^ANING. 

Schedule  A. 

Deputy  OonHmseionier.  Private   Secretary  to  Oommis- 

General  Superintendent.  sioner. 

Ohief  derk.  Head  of  Bureau. 

Schedule  B.  . 

Property  Clerk.  Clerks    (as   graded   in   Appen- 

Application  and  Re^stration  dix  I.). 

Clerk.  Office  Boy  or  Girl. 

Bookkeeper. 

Schedule  D. 

Part  n. 

Map  derk  and  DrangMBmaH.    Engineman      (Stationary     and 

Marine). 

Schedule  E. 
Medical  Examiner. 
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Schedule  F. 

Stenographer  and  Typewriter.  Section  Forenaan. 

Afisistant  Superinteniclent  Time  Collector. 

Superintendent  of  Stables.  Tug  and  Scow  Inspector. 

Superintendewt  of  Final  IHs-  Dump  Inspector. 

position  and  Aasistauit.  Assistant  Dump  Inspector. 

Master  Mechanic.  Assistant  Section  Foreman. 

District  Snperin/tendent.  Hostler. 

Stable  Foreman  and  Aeei^'tant.  Pilot. 

Schedule  G. 
Laborers  (Appendix  I.). 

BUREAU   OF   STREET   OPEXINGS. 

Schedule  B. 

General  Bookkeeper.  Clerk     to    Bureau     of     Street 

Olerkft*  (as  graded  in  Appen-  Openings, 

dix  I.). 

Schedule  F. 

Computer  of  Accounts.  Stenographer  and  Typewriter. 

Searcher. 

Schedule  G. 
Laborers  (Appendix  I.). 

DEPARTMENT  OF  TAXES  AXD  ASSESSMENTS. 

Schedule   A. 

Aflsistant  to  Commissioner.         Secretary. 

Confidential  Stenographer  to    Private  Secretary  to  President. 
Commission. 
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Schedule  B. 

Accountant.  OfRec^  Bov  or  Girl. 

Clerk.  (a«  graded  in  Appen- 
dix  L). 

Schedule  D. 

Part  II.  Part  I. 

Dhnaughtenan.  Engineering   Oorjis   (as  graded 

in  Appendix  I.). 
Assistant  Siirvevor. 
Surveyor. 

Schedule  F. 

Deputy  Commissioner.  ile=«enger. 

Stenographer  and  Typewriter. 

COMiMISSIOXER   OF   WATER    SUPPLY. 

Schedule  A. 

Deputy  Conmiiesioner.  Assistant  Cat?hier. 

Se<!retary.  Head  of  Bureau. 

Consulting  Engineer.  Private    Secretary   to   CDmmis- 

Chief  Engineer.  sioner. 

Cashier. 

Schedule  B. 

Clerks  (as  graded  in  Appen-    Timekeeper. 

dix  L).  Office  Boy  or  Girl. 

Bookkeeper. 

Schedule  D. 

Part  II. 

Engineering  Corps  (as  graded  Rodman. 

in  Appendix  L).  Ixn^eler. 

Axeman.  Tran.sitman. 

Ohainman.  Inspectors. 
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Eirst  Grade —  Sec<Mid  Grade — 

Inspector  of  Making         AssifitaiLt  General  In^peetor. 

Pipee.  Ihttughtemeiiy    Topographical 

Inspector  of  Making  and  Mechanical. 

Hjdranie.  Enginemanb 

Inspector  of  Masoniy.  Mechanical  Engineer. 

Inspector  of  Laying  Pipe.     Hydraulic  Engineer. 
Inspector  of  Construction.  Part  L 

Inspector    of    Meters    andEngineering  Corps. 

"Water  Consumption.       Assistant  Engineer. 

Topographical  Engineer. 

Schedule  F. 

Stenographer  and  Typewriter.  Measurer. 

Foreman.  Patrolman  on  Aqueduct. 

Assistant  Foreman.  Bockman. 

M^eengen  Watohman. 

Schedule  G. 
Laborers  (Appendix  L). 
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Municipal  OI\^L  Service  Commission  of  The  City  of 

New  York. 

The  foregoing  regulations  for  appointment  to  and  ppomotion. 
in  t»he  civil  service  of  The  City  of  New  York,  and  for  classifica- 
rions  and  examinations  therein,  and*  for  the  registration  and 
selection  of  laborers  for  employment  therein  are  hereby  pre- 
ecribed. 

Dated  New  York  City,  March  1,  1898. 


CHAS.  H.  KNOX,     ) 

ROBT.  E.  DEYO,      }  Commiaaioners. 

WM.   N.  DYKMAN,  j 


Mayor's  Office,  City  of  New  York. 

The  foregoing  regulations  and  classifications  for  appoint- 
ments and  promotions  in  the  ci^nl  service  of  The  City  of  New 
Y'ork,  as  prescribed  by  the  Municipal  Ci^^il  Service  Oommission, 
are  hereby  approved. 

Dated  New  York  City,  March  5,  1898. 

ROBERT  A.  VAN  WYCK, 

Mayor. 
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FIFTEENTH   ANNUAL   REPORT 


OF  THE 


Municipal  Civil  Service  Commission 


OF 


The  City  of  New  York 


FOR  THE 


YEAR     1898. 


'•  »  • 


New  York  : 

THE  MARTIN  B.  BROWN  COMPANY. 
49  TO  57  Park  Place. 

1899. 


To  the  New  York  Civil  Service  Commission,  Albany,  N.  Y, : 

Gentlemen — In  pursuance  of  the  provisions  of  section  125, 
chapter  378  of  the  Laws  of  1897,  the  Municipal  Civil  Service 
Commission  of  the  City  of  New  York  presents  its  annual 
report  for  the  year  1898,  showing  the  manner  in  which  the 
Civil  Service  Laws  and  the  rules  and  regulations  thereunder 
have  been  administered  and  the  results  of  their  administration 
in  said  city. 

As  section  125  of  the  Greater  New  York  Charter  provided 
for  the  continuance  in  force  of  all  existing  Civil  Service  reg- 
ulations until  the  adoption  of  new  regulations  under  the  pro- 
visions of  the  Charter,  and  as  different  regulations  existed 
for  the  former  cities  of  New  York,  Brooklyn  and  Long  Island 
City,  it  became  the  first  duty  of  the  Commission  to  prepare 
regulations  which  should  be  applicable  to  the  entire  city, 
and  which  should  conform  to  the  requirements  of  the  Charter. 

The  Commission  spent  much  time  in  the  preparation  of 
such  regulations  and  of  the  classification  of  places  there- 
ander,  and,  upon  completion,  they  were  presented  to  the 
Mayor  of  the  City,  who  duly  approved  them  on  March  5,  1898, 
The  regulations  and  classifications  thus  adopted,  and  as  since 
amended,  are  appended  to  this  report  and  form  a  part 
thereof. 

Immediately  after  the  establishment  of  the  regulations,  ex- 
aminations were  advertised  and  the  work  of  the  Commission 
proceeded  until  March  31,  when  it  was  interrupted  by  the 
passage    of  chapter  186  of  the  Laws  of  1898,  the  provisions 


The  Commission  has  retained  in  its  service  all  the  em- 
ployees of  the  former  Commissions  of  New  York,  Brooklyn  and 
Long  Island  City,  with  the  exception  of  two,  whose  places 
were  made  unnecessary  by  the  Charter.  Four  examiners  were 
appointed  during  the  year,  and  a  small  addition  was  made  to 
the  clerical  force  of  the  office. 

By  reference  to  table  number  6,  appended  hereto,  it  will 
be  observed  that  the  business  of  the  Labor  Bureau  during  the 
year  1898  has  formed  an  important  part  of  the  work  of  this 
Commission.  22,959  applications  were  received  and  filed  and 
12,239  persons  were  examined. 

For  the  convenience  of  applicants,  it  was  determined  that 
those  residing  in  the  boroughs  of  Manhattan,  The  Bronx,  and 
Richmond  should  be  registered  at  the  main  office  in  the  Bor- 
ough of  Manhattan,  and  those  residing  in  the  boroughs  of 
Brooklyn  and  Queens,  at  the  branch  office  in  the  Borough  of 
Brooklyn  ;  and  that  requisitions  for  laborers  should  be  filled 
by  the  certification  of  eligibles  residing  in  the  borough  where 
the  services  were  required. 

The  technical  examinations  have  been  conducted  at  the 
New  York  Trade  School  in  the  Borough  of  Manhattan  and  at 
the  Pratt  Institute  in  the  Borough  of  Brooklyn  with  very  sat- 
isfactory  results.  These  examinations  have  been  essentially 
practical  in  their  nature.  The  system  continues  to  meet  with 
the  approval  of  mechanics  seeking  appointment  in  the  service 
of  the  city,  and  undoubtedly  enables  the  several  departments 
to  procure  the  services  of  artisans  of  ability  in  their  respective 
lines  of  duty. 

While  the  administration  of  the  civil  service  laws  and 
regulations  during  the  year  1898  has  been  attended  by  many 
difficulties  and  complications  incident  to  the  changed  condi- 
tions and  enlarged  jurisdiction  created  by  tlie  consolidation, 
the  Commission  is  of  the  opinion  that  the  results  have  been, 
in  the  main,  satisfactory. 


The  following  documents  are  appended  hereto  and  form  a 
part  of  this  report : 

Table  No.  1 — Classified  service. 
2 — Examinations. 

3 — Comparison  of  number  of  candidates  examined. 
4- Civil  list 

5 — Verification  of  pay-rolls. 
6 — Labor  Bureau. 

Regulations  and  classification. 

BespectfuUj  submitted, 

CHAS.  H.  KNOX,  President. 
ROBT.  E.  DEYO. 
Wm.  N.  DTKMAN. 


New  York,  January  5, 1899. 


The  Commission  has  retained  in  its  service  all  the  em- 
ployees of  the  former  Commissions  of  New  York,  Brooklyn  and 
Long  Island  City,  with  the  exception  of  two,  whose  places 
were  made  unnecessary  by  the  Charter.  Four  examiners  were 
appointed  during  the  year,  and  a  small  addition  was  made  to 
the  clerical  forcp  of  the  office. 

By  reference  to  table  number  6,  appended  hereto,  it  will 
be  observed  that  the  business  of  the  Labor  Bureau  during  the 
year  1898  has  formed  an  important  part  of  the  work  of  this 
Commission.  22,959  applications  were  received  and  filed  and 
12,239  persons  were  examined. 

For  the  convenience  of  applicants,  it  was  determined  that 
those  residing  in  the  boroughs  of  Manhattan,  The  Bronx,  and 
Richmond  should  be  registered  at  the  main  office  in  the  Bor- 
ough of  Manhattan,  and  those  residing  in  the  boroughs  of 
Brooklyn  and  Queens,  at  the  branch  office  in  the  Borough  of 
Brooklyn ;  and  that  requisitions  for  laborers  should  be  filled 
by  the  certification  of  eligibles  residing  in  the  borough  where 
the  services  were  required. 

The  technical  examinations  have  been  conducted  at  the 
New  York  Trade  School  in  the  Borough  of  Manhattan  and  at 
the  Pratt  Institute  in  the  Borough  of  Brooklyn  with  very  sat- 
isfactory results.  These  examinations  have  been  essentially 
practical  in  their  nature.  The  system  continues  to  meet  with 
the  approval  of  mechanics  seeking  appointment  in  the  service 
of  the  city,  and  undoubtedly  enables  the  several  departments 
to  procure  the  services  of  artisans  of  ability  in  their  respective 
lines  of  duty. 

While  the  administration  of  the  civil  service  laws  and 
regulations  during  the  year  1898  has  been  attended  by  many 
difficulties  and  complications  incident  to  the  changed  condi- 
tions and  enlarged  jurisdiction  created  by  the  consolidation, 
the  Commission  is  of  the  opinion  that  the  results  have  been, 
in  the  main,  satisfactory. 


The  following  documents  are  appended  hereto  and  form  a 
part  of  this  report : 

Table  No.  1 — Classified  service. 
2 — Examinations. 

3 — Comparison  of  number  of  candidates  examined. 
4- Civil  list. 

5 — Verification  of  pay-rolls. 
G^Labor  Bureau. 
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Se^ulations  and  classification. 


Bespectfully  submitted, 


CHAS.  H.  KNOX,  President 
KOBT.  E.  DEYO. 
Wm.  N.  DYKMAN. 


New  York,  January  5, 1899. 
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Table  No.  1. 

Classified  Seryiob. 

Number    of    positions     exempt    from    examination 

(Schedule' A) 81 

Number  of  positions  subject  to  competitive  examina- 
tion (Schedules  B  to   F,  inclusive) 357 

Number  of  positions  subject   to   registration,  Labor  ^ 

Bureau  (Schedule  G). 92 


Of  the  92  positions  classified  in  Schedule  G,  20  are  subject 
to  trade  examination. 

The  following  positions  are  exempt  from  examination  : 

Pupil  Nurses  compensated  at  the  rate  of  $180  or  less,  and 
Head  Nurses  compensated  at  the  rate  of  $360  or  less  per 
annum,  iu  the  Training  School,  Department  of  Public  Chari- 
ties. 

Employees  of  the  Nautical  Training  School,  Department 
of  Education. 

All  persons  compensated  at  the  rate  of  $150  or  less  per 
annum  employed  iu  the  Department  of  Public  Charities  and 
the  Department  of  Correction. 

All  persons  employed  in  minor  positions  in  the  Contagion 
Diseases  Hospital,  Department  of  Health. 
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Table  No.  3. 

Examinations. 

K^Tiral^er  of  applications  filed  subsequent  to  March  7,  1898  : 

For  Policeman 4,332 

•'*     Fireman 2,415 

**     miscellaneous 11,614 

Total : . . .  18,361 


Number  of  persons  notified  for  examination 9,711 

*•                 "        failed  to  appear  for  examina- 
tion   959 

"                 "        examined  and  rated 4,103 

"        failed  to  pass 2,590 

"                 **        passed 1,513 

'*                 "        examined,  not  yet  rated 4,649 

Proinotian. 

Number  of  persons  examined 105 

**                 "        failed  to  pass 25 

*'                 "        passed 80 

Transfer, 

Number  of  persons  examined 2 

"        failed  to  pass 0 

"        passed 2 


Reinstaiement, 

Number  of  persons  examined 52 

**  "        failed  to  pass 16 

**  "        passed 36 


10 

Eighty-two  examinations  were  held,  which  represent 
different  kinds  of  employment 

Of  the  examinations  held,  39  were  of  a  technical  or  pro- 
fessional nature,  and  experts  upon  each  subject  were  con« 
suited. 


Number  of  persons  examined  physically  for  posi- 
tions of  Patrolman  and  Doorman  in  Police 
Department  and  Fireman  in  Fire  Department. 


2,605 


Table  No.  3.  {Continued). 

Examinations. 

Examinations  Held  in  1897,  and  Papers  Rated  in  1898. 


Examinations. 

1 

NOTIFIBH. 

Absent. 

7 

10 
9 
1 

10 

•   •   •   • 

2 

Ex- 
amined. 

Failed. 

Passed. 

Assistant  Clerk,  Court 

Driver 

Gardener 

45 

33 

20 

.•> 

16 

»•■ 

10 
136 

38 
23 

4 
6 

7 
8 

97 

26 

18 
6 

•   •   •    • 

2 
5 
4 

12 

mm 

5 

llousekeeuer 

4 

Nurse 

4 

Draucrhtsman.  Mch'l 

2 

Inspector  Building,  Masonry. . . 

4 

39 

61 

36 

E:e<xmxnation8  HtJd  in 

1898,  and  Papera  Bated  in  1898. 

7 

A..,. 

Bx- 

3 

Pl.»El>. 

A.ssistant  Bncteriologist 

7 

4 

Ai>i>i'!tatit  Engineer 

50 

1 

49 

26 

23 

68 

11 

57 

29 

28 

18 

IV'okkt^cpi'r  and  Accountsot 

106 

31 

85 

61 

34 

40 

9 

31 

37 
60 

Clerk,  Fint  Grade  (Male) 

316 

15 

301 

148 

Clerk,  First  Grade  (Female). . . . 

53 

8 

45 

32 

23 

Clerk.  Op.  SubjecU,TypewritiDg 

31 

21 

4 

17 

Clerk,  Op.  8ubjecte,Bookkeeptag 

89 

39 

30 

9 

305 

35 

180 

146 

34 

CoDectOT,  Docka  and  Perriea. . . . 

d6 

8 

63 

46 

17 

149 

n 

133 

31 

81 

jj.           ,.  ■ 

Draughteinaii,  Topographical... 

55 

5 

30 

86 

14 

89 

13 

76 

ti 

32 

Exftminer,  Dependent  Children. 

78 

11 

63 

37 

25 

Examiner,  Finance  Department. 

43 

7 

35 

26 

9 

lailion f 

83 

4 

28 

28 

5 

12 


Examinations. 


NOTLPIBD. 


Absxnt. 


Ex- 

AMINBD. 


Examiner,  Medical  Civil  Service. 

Engineman  (Stationary) 

Fireman  (Physical  and  Mental).. 

Inspector  Building,  Masonry 

Inspector,  Electrical  Conductors. ' 

Inspector,  Fuel 

Inspector,  Medical 

Janitor.  Engineer i 

Inspector  of  Regulating,  Grad-  \  ! 

ing.  Paving   etc f 

Inspector,  Building,  Iron  and  /  ! 

Steel f ; 

Inspector  Building,  Carpentry. . 

Inspector  of  Gas  Meters 

Keeper  on  Aqueduct 

Leveler 

Mechanical  Engineer 

Messenger,  Building  Department 

Messcnirer 

Nurse  and  Head  Nurse 

Police  Matron 


Stenographer  and  Typewriter  ) 
(Female) ) 

Stenographer  and  Typewriter, 

"  Court 

Stenographer  and  Typewriter 
(Male) 

Steward,  Charities 


Supervising  Engineer. 
Transit  man 


Typewriter 

Visitor,  Outdoor  Poor, 


28 

133 

625 

187 

64 

21 

277 

88 

187 

26 

110 

90 

64 

63 

9 

114 

112 

19 

191 

99 

57 

31 

16 

12 

64 

33 

43 


2 

51 

175 

33 

12 

2 

37 

17 

86 

5 

26 

16 

8 

5 

1 

29 

32 

12 

12 

14 

13 

7 

5 

2 

4 

4 

7 


Total I   5,062    !      959 


26 
82 

450 

104 
52 
19 

240 
71 

101 
21 
48 
74 
56 
58 
8 
85 
80 
t 

179 
85 
44 
24 
11 
10 
60 
29 
86 


Failed.  Pamkd. 


19 
26 

401 
76 
27 
14 

128 
43 


r6  I 


15 
61 
53 
25 
45 


5 


27  i 

150 
21 
20 

3 

5 

5 
20 

2 
22 


56 
49 
28 
25 
o 
112 
28 


25 


6 

23 
21 
31 
13 

8 
68 
53 

5 

29 
64 
24 
21 

6 

o 
40 
27 
14 


1,518 
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Examination  Held  in  1898.     Papera  Noto  Being  Bated. 


EXAXINATIONS.                             NOTIMED.    ABSENT.       ^„,„" 

1 

Failed.     Passed. 

Clerks 

1 

w^A/                              ••••                                •••• 

1 

Clerk,  Board  of  Assessors 

1 

IUa           ....            .... 

1          1 

•   •   •    >                      ■   •    •    • 

Draughtsmao,  Topographical . . '        48 

1 

•  •••                    ••••         1          ••••                    •••• 

1 

DoonuaD,  Police 117         

•   •••                      •>•• 

Examiner  C.  S.  Comm 

79 

1 U                  ....                   .... 

1 

•    •••                      •••• 

"           of  Claims 

1                               1 
XvO               ■•••               •••• 

1 

l^r**TTian  ..---, ,^^,-.^,. 

632 

•  •  •  • 

1 

•   •••           1           •••• 

losixfctor.  Medical  Sanitary 

192 

•  •••                   •••- 

•    •    •    •                      .    •   •   • 

XUo            ....             •  •  •  • 

Milk 

90 
63 

•  •   •   • 

•  •   •   • 

•  •  • 
•  •  •  • 

Fish 

•    •••                     •••• 

Food 

49 
1770 

•  •  •   •         .          •   •  •  • 

•  •••         1         •••• 

•    •«•                     •••• 

Patrolman / 

1 

Inspector  of  Oflfensive  Trades. . 

44 

■  •  • 

•  •   •   • 

«•••           1           •••• 

Fruit 

104 

115    j     .... 

•  •  •   • 

•  •  •  • 

I 

"              Lamps  and  Gas... 

"              San.  Lay 

100 

•  •  •  • 

•  •   •   • 

•   •••           1           •••• 

Janitress ) 

Janitor ) 

145 

•  •   •   • 



•    •■•                      •■■« 

Janitor.  Engineer 

95 

1 

•  •••                   •••■ 

•    •••                      •••• 

Office  Boy 

1 

•    •••                      «•«• 

Oil  Collector 

72 

•    •••                      «••• 

Teleohone  Operator 

57     i     .... 

•  •  •   • 

1 
•  •••                      »••• 

Orderly.  Hospital 

52 

•  ■   •   • 

1 

•  •••                   ••••                   •••• 

Orderly.  Correction 

82 

•  •  •  • 

•  •  •  • 

1 

•    •••                      »••• 

Stenographer  and  Typewriter. . 

69 

•  •  •  • 

•  •  •  • 

•   •••                      •••• 

Btenoffranher  (Court) 

68 

1 
•  •••                   ••••                   ••••                   •••• 

1 

4/649 

1 

1 

u 


Beinstatement. 


Ex  AlMINATIONB. 


Assistant  Foreman  of  Baths 


Assistant  Matron 


^Vssistant  Engineer. 
Axeman 


Bookbinder 


Collector, 


Clerk  . 
Driver 


Deputy  Tux  Commissioner.    . . . 

Inspector  Water  Meiers 

Inspector  Building  Masonry. . . . 

Janitor 

Keeper,  Prison 

KeepcT,  Aqueduct 

Messenger 

Stenographer  and  Typewriter. .; 
Watchman 


Notified. 

1 

Abbent. 

Ex- 
amined. 

Failed. 

PA(t!>BD. 

1 

•   •   •   • 

1 

•   •  •   • 

1 

j           1 

•   •  •  ■ 

1 

•  •   •   • 

1 

1 

•  •  •  • 

1 

•   ■   •   • 

1 

1            t 

•   •   •   • 

7 

1 

1                 « 

1 

•   •    •   • 

1 

•  •  •   « 

1 

1 

•    •   •    • 

1 

•   •    •    • 

1 

21 

1 

20 

9 

11 

1 

•   •  •   • 

1 

«   •    •    • 

1 

i          1 

•  •       • 

1 

•   •    •    • 

1 

1 

•   •   •    • 

1 

•  •    •    • 

1 

1 

•   •   •    • 

1 

1 

•     •     •     • 

2 

•  •  • 

2 

•   •   •   • 

4 

1 

3 

1 

2 

1 

•  *  .  . 

1 

•   •   •   • 

1 

4 

1 

■    •   •  • 

4 

•    ■    •   • 

4 

1 

;                     1 

•  •  •   • 

1 

1 

•   •   •    • 

4 

•  •   ■ 

4 

2 

2 

53 

2 

51 

15 

36 

15 

Promotion. 


Examinations. 


Assistant  SuperintendeDt , 
Street  Cleaning 

Assistant  EIngineer    


Clerk 

Cliief  Inspector,  Buildings 

Deputy  Chief,  Fire  Department. 

I>isiiif ector 

Leveler 


Rodman 

Stenographer  and  Typewriter. . 
Tmnsitman 


17 
1 
4 


'Fx 
NomrrBD.    Absent,  j  ^jJJJgp      Failed. 


1 
8 

63 
3 
1 

11 
2 


111 


1 


Passed. 


1 

1 

.... 

1 

7 

2     ' 

5 

63 

4 

59 

3 

1 

1 

2 

1 

•  •  •  • 

1 

11 

5 

« 

1 

•   •   •   • 

0 

17 

12 

5 

1 

•  •  •   • 

1 

4 

1 

3 

110    1 

25 

85 

Examinations. 


Assistant  Police  Clerk. 
Foreman  of  Bridges . 


TraTiBfer. 


NOTiriED. 

1 
1 

2 


Absent. 


Ex- 
amined. 


o 


Failed.     Passed. 


o 


I 
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Table  No.  3. 

Comparison  of  Number  of  Candidates  Examined. 


• 

January. . 
February. 

March 

April 

May 

June 

July 

August . . . 
September 
October . . 
November 
December. 


5.285 


1897. 


548 

452 

777 

527 

600 

794 

688 

999 

414 

810 

575 

244 

265 

312 

205 

724 

65 

204 

298 

552 

529 

487 

321 

179 

6.384 


18W. 


1 
604 

1,192 
486 

2.144 
613 
451 

1,654 
668 

1,100 

1.254 


10,168 


Table  No.  4. 

New  York  City  Civil  List. 

Table  showing  the  niunber  of  names  appearing  upon  the  pay-rd 
of  the  several  departments  which  are  verified  as  to  campl 
ance  with  the  Civil  Service  Laws  : 

Department.  Number  of  Name 

Commissioners  of  Accouuts J 

Board  of  Aldermeu * 

Armory  Board 

Board  of  Assessors • 
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Department.  Number  of  Names. 

A^qneduct  Commission 146 

I^epartment  of  Bridges 934 

Department  of  Buildings.  . . 349 

Brooklyn  Disciplinary  Training  School  for  Boys. ...  23 

*I>epartment  of  Public  Charities   881 

I^epartment  of  Correction 425 

The  Municipal  Court 189 

Court  of  Special  Sessions 27 

Municipal  Civil  Service  Commission 47 

Coroners 29 

The  Council 12 

Department  of  Docks 1,478 

Department  of  Education 979 

Board  of  Estimate  and  Apportionment 2 

Knance  Department 455 

Fire  Department 2,626 

ffealth  Department 1,045 

I^epartment  of  Highways 3,110 

Commissioner  of  Jurors  29 

La.^  Department 149 

Mayor's  Office 20 

M^xmicipal  Statistics  4 

^^partment  of  Public  Buildings,  Lighting  and  Sup- 
plies    840 

^oard  of  Public  Improvements 161 

I^epartment  of  Parks 1,786 

Police  Department 7,551 

President  of  Borough 19 

i^      Department  of  Sewers 794 

Department  of  Street  Cleaning 5,050 

Bureau  of  Street  Openings 45 


*  Id  addition  to  the  number  of  persons  employed  in  the  Department  of 
Public  Charities,  there  should  be  included  869  employees  whose  compensation 
is  not  more  than  $150  per  annum.  This  number  Is  subjrct  to  such  constant 
change,  owing  to  persons  leaving  the  service  for  various  causes,  that  it  was 
not  included  in  the  figures  above  given,  but  may  be  estimated  to  average  the 
Dumber  herein  stated. 
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Tbadk. 

Blacksmith 

Bricklayer 

Carpenter ,. . . . 

Horseshoer 

Housesmith 

Machinist 

ftimt^r 

'^Pe  and  steam  fitter 

^'Pe  caulker 

P^UDQber 

^^  filer 

^^lie  cutter 

'^'^Pper 

'Upper's  assistant. . . 
^  ^*Umith  and  roofer, 
^^misher. 


Passed. 


Total  examined. . . 


16 

29 

47 

8 

9 

12 

40 

15 

12 

22 

2 

16 

1 

1 

24 

8 


262 


Hejkctbd. 

7 

1 

37 

•  •  •  ■ 


19 
23 
16 

4 
15 

3 


Total 


8 
1 

134 


896 


I 


i:"\ 


15. 


I  ■ 
-.1. 


as  many  citizens  designated  by  the  said  Commissioners  as 
they  may  deem  necessary.  None  of  such  Examiuers,  how- 
ever, shall  be  a  public  ofl&cer  or  employed  in  any  other  De- 
partment of  the  Municipal  Government. 

There  shall  be  a  Chief  Examiner,  who  shall  devote  his 
whole  time  to  the  business  of  his  oflSce,  who  shall  preside  at 
meetings  of  the  Board  of  Examiners,  hear  appeals  from  the 
decision  of  any  of  the  Examiners,  and  have  the  general  super- 
Tision  of  the  work  of  the  Examiners.  The  rate  of  compensa- 
tion of  the  oflScers  mentioned  in  this  regulation  shall  be  fixed 
by  the  Civil  Service  Commissioners,  who  will  employ  assist- 
ants, procure  suitable  offices  and  incur  such  other  expenses 
as  may  be  required  for  the  efficient  performance  of  the  duties 
imposed  upon  them  by  the  Laws  of  the  State  of  New  York. 

It  shall  be  the  duty  of  such  Board  of  Examiners,  by  such 
of  its  members  as  the  Chief  Examiner  shall  designate,  to 
conduct  all  examinations  called  for  under  these  regulations, 
except  as  herein  otherwise  provided,  and  to  ascertain  the 
fitness  of  candidates  for  the  service  of  the  City  with  regard  to 
character,  knowledge  and  ability  for  the  branch  of  the  service 
into  which  they  seek  to  enter,  and  to  determine  the  relative 
excellence  or  standing  of  the  persons  examined  and  to  certify 
the  same  as  herein  prescribed. 

The  examination  of  all  candidates  for  the  position  of 
Examiner  under  this  Commission  shall  be  conducted  by  the 
Civil  Service  Commissioners  or  by  experts  appointed  by 
them. 

The  Commissioners  will  employ  a  Secretary,  who  sliall 
keep  minutes  of  all  proceedings  and  all  necessary  records  of 
the  examination,  standing  and  certification  of  applicants,  and 
a  complete  record  of  all  persons  employed  in  the  several  de- 
partments to  which  these  regulations  apply,  and  of  all  ap- 
pointments, promotions,  dismissals,  resignations  and  other 
changes  of  any  kind  therein.  The  Secretary  shall  have  the 
general  executive  charge  of  the  Civil  Service  office,  shall 
assign  the  clerks  and  employees  to  their  respective  positions 
and  superintend  them  in  the  discharge  of  their  respective 
duties,  and  shall  be  Secretary  of  the  Examining  Board.     The 


Secretary  shall,  after  conference  with  the  Chief  Examiner, 
order  and  fix  the  dates  of  examinations,  shall  see  that  they 
are  properly  and  efficiently  advertised,  and  shall  indicate  to 
the  Chief  Examiner  which  examination  shall  be  first  rated 
and  otherwise  expedited,  to  the  end  that  eligible  lists  which 
are  most  needed  shall  be  first  prepared.  Advertising  may 
be  dispensed  with  when  the  number  of  applications  on  file 
for  the  position  for  which  an  examination  is  to  be  held  exceeds 
one  hundred  (the  seating  capacity  of  the  examination  room). 

The  vouchers  for  the  pay-rolls,  and  all  other  expenses 
incurred  in  carrying  these  regulations  into  effect,  shall  be  cer- 
tified to  the  Comptroller  by  the  Secretary,  or  in  the  absence 
or  disability  or  resignation  of  the  said  Secretary  shall  be  cer- 
tified' to  the  Comptroller  by  the  President  of  the  Commission. 

Regulation  6. 

Appointments  to  positions  in  Schedule  A  may  be  made 
without  examination  ;  but  the  appointing  officer  shall  file 
with  the  Secretary,  within  five  days  after  making  any  such 
appointment,  a  formal  notification  thereof,  setting  forth  the 
full  name  of  the  appointee,  the  date  of  his  birth,  length  of  his 
residence  in  the  City  of  New  York,  nature  of  previous  employ- 
ment, whether  he  has  ever  been  in  official  service  before,  and 
if  so,  when  and  where,  the  date  of  beginning  of  such  service 
and  term  for  which  appointed,  salary,  name  of  person  in  whose 
place  appointed,  and  such  other  statistical  information  as  the 
Commission  may  deem  proper  for  registration. 

Regulation  7. 

Vacancies  in  positions  classified  in  Schedules  B,  C,  D,  E 
and  F,  not  filled  by  promotion,  shall  be  filled  by  selection 
from  those  who  have  passed  highest  in  open  competitive 
examinations,  and  for  no  such  position  shall  any  non-com- 
petitive examination  be  allowed.  This  regulation  is  without 
prejudice  to  the  provisions  of  Begulation  58. 

APPLICATIONS. 

Regulation  8. 

Applications  of  competitors  for  positions  included  in 
Schedules  B,  C,  D,  E  and  F,  must  be  in  the  handwriting  of 


as  many  citizens  designated  by  the  said  (Commissioners  as 
they  may  deem  necessary.  None  of  such  Examiners,  how- 
ever, shall  be  a  public  officer  or  employed  in  any  other  De- 
partment of  the  Municipal  Government. 

There  shall  be  a  Chief  Examiner,  who  shall  devote  his 
whole  time  to  the  business  of  his  office,  who  shall  preside  at 
meetings  of  the  Board  of  Examiners,  hear  appeals   from  the 
decision  of  any  of  the  Examiners,  and  have  the  general  super- 
vision of  the  work  of  the  Examiners.     The  rate  of  compensa- 
tion of  the  officers  mentioned  in  this  regulation  shall  be  fixed 
oy  the  Civil  Service  Commissioners,  who  will  employ  assist- 
^ots,  procure  suitable  offices  and  incur  such  other  expenses 
*s  may  be  required  for  the  efficient  performance  of  the  duties 
iQi posed  upon  them  by  the  Laws  of  the  State  of  New  York. 

It  shall  be  the  duty  of  such  Board  of  Examiners,  by  such 
of  its  members  as  the  Chief  Examiner  shall  designate,  to 
conduct  all  examinations  called  for  under  these  regulations, 
®^cept  as  herein  otherwise  provided,  and  to  ascertain  the 
fi^tness  of  candidates  for  the  service  of  the  City  with  regard  to 
puaracter,  knowledge  and  ability  for  the  branch  of  the  service 
*iito  which  they  seek  to  enter,  and  to  determine  the  relative 
excellence  or  standing  of  the  persons  examined  and  to  certify 
*^e  same  as  herein  prescribed. 

The  examination  of  all  candidates  for  the  position  of 
■•Examiner  under  this  Commission  shall  be  conducted  by  the 
^ivil  Service  Commissioners  or  by  experts  appointed  by 
them. 

The   Commissioners  will   employ  a  Secretary,  who  shall 
*^ep  minutes  of  all  proceedings  and  all  necessary  records  of 
t^^  examination,  standing  and  certification  of  applicants,  and 
*  Complete  record  of  all  persons  employed  in  the  several  de- 
P^i^ments  to  which  these    regulations  apply,  and  of  all  ap- 
pointments,  promotions,   dismissals,  resignations   and  other 
^"^Hges  of  any  kind  therein.     The  Secretary  shall  have  the 
^®»^eral    executive  charge  of    the    Civil  Service    office,  shall 
*^«ign  the  clerks  and  employees  to  their  respective  positions 
f^^    superintend  them   in    the  discharge  of   their  respective 
^*i«8,  and  shall  be  Secretary  of  the  Examining  Board.     The 


of  record,  or  such  number  as  can  convenientlj  be  examined, 
to  appear  for  examination,  giving  place,  date  and  hour  for 
such  examination. 

Regulation  9. 

Applicants  for  the  following  positions  must,  before  being 
admitted  to  examination,  present  satisfactory  evidence  as  to 
the  following  facts ; 

First — If  the  position  to  be  filled  be  that  of  Physician, 
Surgeon,  Medical  Officer,  Inspector  of  Vaccination,  or  Sani- 
tary Inspector,  that  the  applicant  is  duly  authorized  by  the 
laws  of  the  State  of  New  York  to  practice  medicine  and  sur- 
gery^ 

Second — If  the  position  to  be  filled  be  that  of  Chemist  or 
Analyzer,  that  the  applicant  has  received  the  degree  of  Bach- 
elor of  Sciences,  or  its  equivalent,  from  some  institution  duly 
authorized  by  law  to  confer  such  degree.  If  the  position  to 
be  filled  be  that  of  Apothecary  or  Druggist,  that  the  appli- 
cant is  duly  registered  according  to  law,  and  that  any  other 
statutory  requirements  have  been  complied  with. 

In  positions  where  the  duties  are  professional,  technical 
or  expert,  the  candidates  will  be  required  to  show  what  pre- 
liminary training  or  technical  education  they  have  undergone 
to  qualify  them  for  such  situation*  before  they  can  be  ad- 
mitted to  examination. 

Rcgalatioii  10. 

Defective  applications  shall  be  suspended  and  applicants 
notified  to  amend  the  same,  but  no  such  notice  shall  be  given 
a  second  time.  Whenever  it  appears  by  the  application  or 
other  satisfactory  evidence  that  the  applicant  is  not  within 
the  prescribed  limits  of  age  or  otherwise  not  qualified  under 
the  regulations^  or  is  manifestly  unfit  for  the  service,  the 
application  shall  be  rejected. 

Regulation  11. 

Every  false  statement  knowingly  made  by  any  person  in 
his  application  for  examination,  and  every  connivance  by  him 
at  any  false  statement  made   in   any   certificate   which   may 


the  applicant  and  addressed  to  the  **  Secretary  of  the  Civil 
Service  Commission,  New  York  City,"  and  for  all  positions, 
except  Firemen  and  Policemen,  must  be  accompanied  with 
the  following  papers  : 

First— The  affidavit  of  the  applicant,  showing  that  ho  is 
not  less  than  eighteen  years  of  age  and  a  citizen  of  the  United 
States,  giving  his  place  of  residence,  with  the  street  and  num- 
ber thereof,  if  any ;  the  place,  nature  and  extent  of  his  edu- 
cation, and  of  his  business  training  and  experience,  and  stat- 
ing whether  he  has  ever  been  in  the  civil  service  of  the  City 
of  New  York,  or  in  the  military  or  naval  service  of  the  United 
States,  and  if  so,  when  and  where. 

Second — A  statement  whether  such  application  is  limited 
fe  any  particular  office  or  offices  in  the  service. 

Third — The  certificate  of  four  reputable  persons  of  the 
City  of  New  York,  that  they  have  been  personally  acquainted 
^th  the  applicant  for  at  least  one  year,  and  believe  him  to 
^  of  good  moral  character,  of  temperate  and  industrious 
habits,  and  in  all  respects  fit  for  the  service  he  wishes  to 
^^ter,  and  that  each  of  them  is  willing  that  such  certificate 
should  be  published  for  public  information,  and  will,  upon 
''^quest,  give  such  further  information  concerning  the  appli- 
<^&nt  as  he  may  possess. 

The  requirements  as  to  citizenship  and  certificates  of 
character,  in  case  of  persons  applying  for  positions  under 
Schedules  E  and  F,  and  the  requirements  as  to  citizenship  in 
c*8e  of  persons  applying  for  positions  under  Schedule  D,  may 
"^  modified  or  dispensed  with  in  the  discretion  of  the  Com- 
'^Jssion.  All  applications  for  examination  shall  be  filed  in 
'*^e  office  of  the  Secretary,  and  all  applications  and  other 
"^atiks  shall  be  kept  at  his  office,  and  shall  be  procurable 
*here  only. 

Agisters  of  all  applicants  shall  be  kept  by  the  Secretary 

p^  the  Commission.     When  the  applicants  on  a  register  are 

^  excess  of  such  number  as  can  be  conveniently  examined  ou 

^^^  Same  day,  the  applicants  shall  be  notified  to  appear  in 

**ieir  order  on  the  register.     Whenever  the  demands  of  the 

^^ice  may  require,  the  Secretary  shall  notify  the  applicants 
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tion  of  such  expert  shall  be  made  by  the  Board  of  Examin- 
ers, with  the  consent  and  approval  of  the  Commission,  except 
as  otherwise  provided  in  these  rules. 

Each  Examiner  shall  exercise  all  due  diligence  to  secure 
fairness  and  prevent  all  collusion  and  fraud  in  the  examina- 
tions. 

All  examinations  shall  relate  to  such  matters  as  will  fairly 
test  the  relative  capacity  and  fitness  of  the  persons  examined 
to  discharge  the  duties  of  that  service  to  which  they  seek  to 
be  appointed.  Excepting  as  these  regulations  otherwise  pro- 
vide, the  Board  of  Examiners  may,  in  the  examinations,  give 
such  relative  importance  to  the  different  subjects  or  matters 
of  examination  as  to  them  may  seem  fit 

Kegalatlon  15. 

All  examinations  shall  be  in  writing,  except  such  as  refer 
to  expertness  or  physical  qualities,  and  except  as  herein 
otherwise  provided. 

Whenever  an  oral  examination  shall  be  prescribed  as  part 

of  any  scheme  of  examination,  a  stenographic  record  of  such 

oral  questions  and  answers  shall  be  made  and  the  transcript 

thereof  shall  be  preserved  with  the  examination  papers  of  the 

candidate. 

Rei^ulatlon  16. 

The  sheets  of  questions  shall  be  numbered  and  shall  be 
given  out  in  the  order  of  their  numbers,  each,  after  the  first, 
being  given  only  when  the  competitor  has  returned  to  the 
Examiners  the  last  sheet  given  to  him.  In  general,  no  exam- 
ination shall  extend  beyond  five  hours  without  intermission  ; 
and  no  questions  given  out  at  any  session,  to  any  candidate, 
shall  be  allowed  to  be  answered  at  another  session.  Each 
applicant  must  complete  his  examination  on  the  obligatory 
subjects  before  taking  up  any  of  the  optional  subjects. 

Refj^ulation  17. 

The  time  allowed  for  completing  the  examination  shall  be 
announced  before  the  first  paper  is  given  out. 

For  the  obligatory  subjects  the  examination  shall  be  con- 
fined to  a  single  day. 


accotjQp&ny  his  application,  shall  be  regarded  as  good  cause 
ior  the  removal  or  discharge  of  such  person. 


CONDUCT    OF    EXAMINATIONS. 

Reffulatfon  13. 

Applicants  shall   be  admitted   to  examination    upon   the 
production  of  the  official  notification  to  appear  for  that  pur- 
pose.   Each  applicant  shall  receive  a  number,  which  shall  be 
indorsed  upon  his  notification  when  produced,  and  the  notifi- 
cation so  indorsed  shall  be  sealed  in  an  envelope.     Each  ap- 
plicant shall  sign  his  examination  papers  with  his  number, 
omitting  his  name,  and  the  envelope  shall  not  be  opened  until 
*J1  the  examination  papers  have  been  received  and  the  mark- 
iiigs  and  gradings  made. 

All  paper  upon  which  examinations  are  to  be  written  shall 
^^  furnished  to  the  applicants  by  the  Examining  Board  and 
shall  bear  some  suitable  official  indorsement,  stamp  or  mark 
'or  the  purpose  of  identifying  the  same. 

Regulation   13. 

No  applicant  shall  be  admitted  to  examination  who  is  not 
Physically  fitted  for  the  position  he  seeks,  or  be  placed  upon 
the  eligible  list  whose  character  shall  not  be  satisfactory  to 
*^Q  Examining  Board. 

Regalatioii  14. 

The  actual  conduct  of  every  examination  shall  be  uuder 

''^^  responsible  direction  of  the  Board  of  Examiners,  or  of  its 

^^signated  members,  free  from  the  interference  or  participa- 

^^ti  or  influence  of  the  appointing  officer,  or  of  any  person 

^^her  than  the  Commissioners,  Examiners  or  experts  directly 

^toployed  by  the  Board  of  Examiners  or  by  the  Commission. 

The  Commission  shall  have  power  to  authorize  or  to  order 

*^^  employment  of  an  expert  to  assist  any  Board  of  Exarain- 

.  ^®j  whether  in  a  special  case  or  in  connection  with  the  exam- 

^^ions  for  any  special  grade,  position  or  office.     The  selec- 
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ance  as  to  correctness  of  form  and  finish  and  regularity  of 
letters ;  and,  third,  by  general  evidence  of  care  in  execution 
The  markings  shall  be  based  on  these  three  general  chaiacter- 
istics,  but  the  standard  of  perfection  in  each  examination  shall 
be  fixed  by  the  position  to  be  filled.  It  shall  be  highest  for 
clerks,  and  lower  for  other  positions.  In  case  no  applicant 
seems  to  be  entitled  to  a  grade  of  one  hundred  in  the  scale 
adopted,  he  shall  not  be  so  graded  ;  the  marking  shall  be  only 
according  to  merit.  In  writing  from  dictation  or  copying  from 
manuscript,  the  omission,  repetition  or  substitution  of  words, 
the  erasures,  blots  or  other  evidences  of  carelessness,  shall, 
proportionately  to  their  number,  reduce  the  marking  below 
one  hundred.  Words  may  be  specially  dictated  for  spelling, 
and  the  work  shall  be  marked  with  reference  to  the  ratio  the 
misspelt  words  bear  to  the  whole  number. 

Regulation  33. 

No  applicant  for  the  position  of  Clerk,  first  grade,  who 
receives  in  the  ascertained  average  less  than  80  per  cent.,  or 
for  any  other  position  less  than  70  per  cent.,  shall  be  placed 
upon  the  eligible  list. 

No  applicant  for  positions  requiring  technical  or  profes- 
sional knowledge  receiving  less  than  80  per  cent,  on  the  tech- 
nical or  special  subjects  shall  be  placed  upon  the  eligible  list 

No  applicant  for  the  position  of  Fireman  or  Policeman 
who  receives  on  the  mental  examination  an  average  of  less 
than  70  per  cent.,  and  on  the  physical  qualifications  less  than 
70  per  cent.,  shall  be  placed  upon  the  eligible  list. 

No  applicant  receiving  0  in  any  one  subject  shall  be  placed 
on  the  eligible  list. 

In  case  of  all  graded  positions  candidates  who  seek  pro- 
motion shall  be  required  to  obtain  85  per  cent,  up  to  and  in- 
cluding second  grade,  and  90  per  cent  in  all  higher  grades, 
and  in  the  case  of  the  uniformed  forces  of  the  Fire  and  Police 
Departments,  70  per  cent. 


At  or  before  the  commencement  of  every  examination,  the 
weight  to  be  given  to  every  subject  included  in  the  examina- 
tion, and  the  minimum,  if  any,  allowable  upon  each  subject, 
shall  be  announced  to  the  applicants.  The  appointing 
officer  shall  state  to  the  Commission,  upon  its  request,  the 
general  qualifications  or  attaiuments,  physical  or  mental,  or 
both,  and  the  experience  he  deems  necessary  or  proper  iu  the 
position  for  which  an  eligible  list  is  to  be  formed,  and  also 
within  what  limits  of  age  the  persons  on  such  list  should  be. 

Reffulation  1§. 

No  question  in  any  examination  or  proceeding  by  or  under 
these  regulations  shall  relate  to  political  or  religious  opinions 
or  affiliations,  and  no  appointment  or  selection  to  or  removal 
from  an  office  or  employment  within  the  scope  of  these  regu- 
lations shall  be  in  any  manner  affected  or  influenced  by  such 
opinions  or  affiliations. 

MARKING. 

Regulation  19. 

The  examination  papers  shall  be  reviewed  by  each  exam- 
^®r  separately,  except  where  otherwise  directed  by  the 
Commission,  and,  in  auy  case  of  disagreement,  the  average  of 
^ne  markings  made  on  any  question  or  paper  by  all  shall  be 
^he  final  marking  on  such  question  or  paper,  subject  to  the 
^^gulation  as  to  revision. 

Regalatlon  30. 

Xn  all  examinations  each  subject  shall  be  marked  upon  a 

^^le  of  100,  which  number  represents  the  maximum  possible 

^^tainment. 

Regulation  31. 

Every  paper  in  any  examination  not  formally  certified  by 
^7^  examiners  shall  be  signed  with  his  initials  in  ink  by  each 
^Hminer  who  has  reviewed  and  marked  it. 

Regulation  33. 

Handwriting  shall  be  judged,  first,  by  its  legibility  (as  to 
^^  ease  with  which  it  can  be  read) ;  second,  from  its  appear- 
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Certifier's  Statement. 

This  sheet  should  be  promptly  returned,  as  a  failure  to  return  it 

"unll    he    regarded  as    a   refusal  to  certify  to  the 

charade^'  or  competence  of  the  applicant. 

1.  How  long  have  you  known  the  applicant  ? 

2.  Has  he  (or  she)  ever  been  employed  by  you,  and  if  so, 

when  and  how  long  ? 

(a) 
If  he  (or  she)  has  ceased  to  work  for  you,  why  did  he  (or 

she)  leave  ? 

(b) 
WJiat  was  the  nature  of  the  work  done  by  him  (or  her)? 

(c) 
Was  his  (or  her)  work  satisfactory  ? 

(d) 
If  not,  in  what  respect  was  it  deficient  ? 

3.  What  is  his  (or  her)  present  occupation?  State  upon 
whose  information  you  answer. 

4.  In  what  other  occupations  has  he  ^or  she)  been  em- 
ployed ?     State  upon  whose  information  you  answer. 

5.  What  is  his  (or  her)  character  as  to 

(a)  Honesty? 

(b)  Trustworthiness  ? 

(c)  Habits  as  to  the  use  of  intoxicants  ? 

6.  Other  things  being  satisfactory,  would  you,  with  your 
knowledge  of  his  (or  her)  capacity,  condition  of  health, 
character,. associates  and- habits,  employ  him  (or  her)  in  your 
own  private  business,  had  you  occasion  for  such  services  as 
he  (or  she)  desires  to  render  the  City  ? 

7.  Are  you  willing  to  allow  your  answers  to  the  foregoing 
to  be  published  ? 

Name 

Occupation 

Address 

No  person  from  whom  recommendations  are  required 
shall  be  appointed  to  any  position  for  which  an  examination 
is  necessary  unless  satisfactory  answers  are  returned  to  these 
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Renralation  34. 

The  geueral  character  of  the  applicant,  including  habits 
and  reputation,  is  to  be  ascertained  in  such  manner  as  the 
Examining  Board  may  determine. 

The  burden  of  proof  of  good  character  shall,  in  all  cases, 
be  upon  the  applicant,  who  may  be  required  to  furnish 
evidence  thereof,  additional  to  the  certificates  required  in  the 
application. 

Ren^ulation  35. 

When  a  candidate  shall  have  been  examined,  a   circular 

letter,  in  the  following  form,  shall   be    sent  by  the  Secretary 

">  persons  who  have  given   recommendation  upon  his  appli- 

<^*tion  paper,    unless  a  satisfactory  report  of  their  answers 

^^all  have  been  made  by  the  Examiner  of  Character. 

Municipal  Civil  Service  Commission. 
To New  York 189 

Sir — Appended  to  the  application  of 

.'^^  a  position  in  the  Municipal  Service  as  a   ...    

!^  jour  general  certificate  of  his  (or  her)  good  character  and 
*^abit8. 

In  addition  to  this,  it  is  necessary  before  he  (or  she)  can 
^  appointed,  that  satisfactory  information  regarding  his  (or 
ler)  character,  habits  and  associates,  be  received  directly 
from  his  (or  her)  certifiers. 

I  therefore  respectfully  request  you  to  answer  the  follow- 
ing questions  in  writing  after  each,  to  sign  your  name,  give 
your  occupation  and  address  at  the  foot,  and  return  the  paper 
to  me  at  your  earliest  convenience. 


Very  respectfully  yours, 


Secretary. 
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of  one  year  from  the  date  of  the  original  entry  of  their  names 
on  the  former  list  has  elapsed,  be  placed  respectively  upon 
the  new  eligible  list  in  the  position  to  which  the  percentages 
of  their  aggregate  markings  upon  their  former  examinations 
would  entitle  them  if  such  markings  had  instead'  been  given 
them  upon  tlie  new  examinations. 

When  two  or  more  eligibles  on  a  register  have  the  same 
average  percentage,  preference  in  certification  shall  be  deter- 
mined by  the  order  in  which  their  applications  were  filed, 
but  neither  priority  in  the  date  of  application  nor  of  examina- 
tion will  give  any  other  advantage  in  position  on  the  registers 
of  eligibles. 

In  examinations  for  promotion,  when  two  or  more  eligibles 
on  a  register  have  the  same  average  percentage,  preference  in 
certification  shall  be  determined  by  seniority  in  service. 

CERTIFICATION  AND  APPOINTMENT. 

'Reffolation  39. 

Whenever  a  vacancy  shall  occur  within  any  grade  of  any 
class  in  Schedules  B,  C,  D,  E  and  F  which,  in  the  opinion  of 
the  appointing  officer,  the  business  of  the  City  requires  to  be 
filled,  he  shall  forthwith  notify  the  Secretary  of  the  vacancy 
and  state  whether  the  same  is  to  be  filled  by  appointment  or 
by  promotion.  If  the  position  to  be  filled  is  a  clerkship,  the 
appointing  officer  shall  state  whether  it  is  a  minor  clerkship, 
or  whether  any  of  the  special  qualifications  denoted  by  the 
optional  subjects  are  required,  and,  if  so,  which? 

The  Secretary  shall  thereupon,  as  soon  as  practicable, 
certify  to  the  appointing  officer  for  appointment  or  for  pro- 
motion, from  the  eligible  list  appropriate  to  such  position  as 
it  may  then  exist,  the  three  persons  having  the  highest  stand- 
ing on  such  eligible  list,  indicating  such  of  them,  if  any,  as 
have  been  honorably  discharged  from  the  military  or  naval 
service  of  the  United  States  in  the  late  war.  The  certificate 
of  the  Secretary  shall,  in  all  cases,  state  the  percentage  of 
the  maximum  obtained  by  each  of  the  persons  certified. 

If  the  appointing  officer  shall  notify  the  Secretary  of  more 
than  one  vacancy  at  any  one  time,  the  Secretary  shall  certify 
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queBtions  by  at  least  two  of  the  persons  who  have  given  such 
recommendations,  or  unless  a  satisfactory  report  of  their 
answers  shall  have  been  made  by  the  Character  Examiner. 

Regulation  36. 

The  Secretary  may  give  a  certificate  to  any  person 
examined,  except  under  Schedule  G,  stating  the  grade  which 
such  person  attained  and  the  proficiency  in  the  several  sub- 
jects shown  by  the  markings. 

APPEALS-REVISION. 

Regulation  37. 

Complaints  of  injustice  or  unfairness  on  the  part  of  any 
Examiner  or  Examining  Board,  or  of  any  one  acting  under 
*he  Commission,  shall  be  considered  by  such  Commission, 
^hich  shall  have  the  right  to  revise  the  marking  and  grading 
^^  the  papers,  or  order  a  new  examination,  or  otherwise  act 
^s  substantial  justice  in  the  premises  may  require. 

ELIGIBLE  LIST. 

Ren^alation  3S. 

An  eligible  list  shall  be  prepared  by  th«  Secretary  from 

^^lue  to  time,  as  the  needs  of  the  service  require,  for  each  of 

^ie  different  grades  of  every  class  in  Schedules  B,  C,  D,  E 

^^d  F.     Upon  each  eligible  list  shall  be  placed  only  such 

persons  as  have  been  found  by  the  Examining  Board  to  be 

^^ly  qualified  for  the  positions  for  which  such  eligible  list  is 

pi^epared.     The  candidates  shall  be  placed  upon  the  eligible 

list  in  the  order  shown  by  the  respective  percentages  of  their 

Aggregate   markings  upon  their  examinations,  and  when  the 

candidate  has  been  honorably  discharged  from  the  military 

^^  iiaval  service  of  the  United  States  in  the  late  war,  that 

^*cfc  5hall  be  indicated  upon  said  list.     Where  an  examination 

^^  any   grade  takes   place   before  the  eligible   list  for  that 

^^e  is  exhausted,  a  new  eligible  list  shall  be  prepared  after 

,.    ^ll  examination,  to   take  the   place  of  the  former  eligible 

^^     The  persons  upon  the  former  eligible  list  who  have  not 

^^  examined  for  the  new  eligible  list  shall,  unless  a  period 
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particularly  specified,  said  eligible  would  be  incompetent  or 
unfit  for  the  performance  of  the  duties  of  the  vacant  position^ 
and  if  said  officer  shall  sustain  such  objection  with  evidence 
satisfactory  to  the  Commission,  the  Commission  may  certify 
the  eligible  on  the  register  whose  name  stands  next  below 
those  already  certified,  in  place  of  the  one  to  whom  objection 
is  made  and  sustained. 

All  positions  filled  by  selections  based  on  optional  or 
special  subjects  shall  be  specially  noticed  in  the  published 
list  of  appointments  and  in  the  official  registry  of  qualifica^ 
tions  and  schemes  for  examination,  as  being  special  positions 
in  respect  to  such  qualifications. 

This  regulation  shall  not  apply  to  any  of  the  positions  for 
which  provision  is  otherwise  made  in  Begulation  58. 

If  a  person  who  is  not  entitled  to  certification  is  certified 
and  appointed,  his  appointment  shall  be  immediately  revoked 
by  the  appointing  officer  upon  notification  by  the  Commission. 

Renrolatlon  30. 

Notice  shall,  within  five  days  from  the  date  of  appoint- 
ment, be  given  in  writing  by  the  appointing  power  to  the 
Secretary,  of  the  person  or  persons  selected  for  employment 
or  appointment  from  among  those  who  have  been  examined, 
of  the  place  of  residence  of  such  persons,  of  the  rejection  of 
any  such  persons  after  probation,  of  transfers,  resignations 
and  removals,  and  of  the  date  thereof,  and  a  record  of  the 
same  shall  be  kept  by  said  Secretary.  In  all  cases  where  the 
positions  are  graded  according  to  the  compensation  received, 
and  such  grading  determines  the  character  of  an  examination, 
the  appointing  power  shall,  in  addition  to  the  foregoing, 
notify  the  Secretary  of  the  rate  of  compensation  to  be  paid  to 
the  person  appointed. 

Regnlatfon  31. 

No  person  on  the  eligible  list  shall  be  certified  more  than 
twice  to  the  same  appointing  officer  for  the  same  bureau 
or  institution,  except  at  the  request  of  said  appointing  officer^ 
nor  shall  the  name  of  any  person  remain  upon  the  eligible 
list  for  appointment  or  promotion  longer  than  one  year  from 
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to  the  appoiatiag  officer  for  appointment  or  for  promotion,  a? 
the  o&se  may  be,  the  names  of  as  many  persons  as  there  are 
vacancies  to  be  filled,  with  the  addition  of  two  names  for  the 
first  yacancy  and  one  name  for  every  two  vacancies  in  addi- 
tion to  the  first.  The  appointing  officer  shall  thereupon 
appoint  to  the  vacant  position  as  many  of  the  persons  so  cer- 
tified as  there  are  vacancies  to  be  filled. 

Until  such  appointment  has  been  made  to  all  positions  for 
which  names  have  been  certified,  or  until  said  certification 
has  been  canceled,  no  new  certification  shall  be  made  to  fill 
said  vacant  position  or  positions.  In  all  cases  the  vacancies 
shall  be  so  filled  within  fifteen  days  after  the  receipt  by  the 
appointing  power  of  the  names  certified  by  the  Secretary,  and 
the  Secretary  shall  be  at  once  notified  by  the  appointing 
power  of  the  appointments  or  promotions  so  made.  No  cer-  ^ 
tification  shall  be  in  force  for  a  longer  period  than  fifteen 
^ajs,  and  at  the  end  of  said  fifteen  days  such  certification 
shall  be  canceled  by  the  Secretary,  aud  the  department  mak- 
^  the  requisition  shall  be  notified  accordingly. 

Whenever  the  appointing  officer  who  shall  have  made  a 
^qnisition  to  fill  a  certain  number  of  vacancies  shall  appoint 
0^  promote  to  office  a  number  smaller  than  that  of  the  vacan- 
Cleg  named  by  him,  he  shall  not  make  the  selection  therefrom 
fj^m  the  whole  number  certified  to  him,  but  only  from  that 
^nmber  of  names  standing  highest  upon  the  list  that  would 
'^ave  been  certified  to  him  had  the  requisition  stated  the 
^^mber  of  vacancies  which  he  actually  filled. 

If  the  appointing  officer  shall  signify  that  attainment  in 
^^e  or  more  of  the  optional  subjects  is  essential,  the  Secre- 
tary shall  certify  the  names  of  the  three  persons  whose  staud. 
^8  on   the    denoted   optional   subject   is  the  highest.     The 
Examining  Board  may,  at  any  time,  hold  a  competitive  ex- 
amination to  fill  a  vacancy  of  this  kind  if,  in  their  judgment, 
^®  eligible  list  does  not  contain  three  persons  well  qualified 
fill  the  vacant  position. 

If  the  appointing  officer  shall  object  to  an  eligible  named 

'he  certificate,  stating  that,  because  of  some  physical  defect 

^^tal  unsoundness,  moral  disqualification,  or   other  reason 
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the  Department  so  appointing,  of  a  certification  from  the  Sec- 
retary of  the  Civil  Service  CommissioQ,  of  an  eligible  list 

Every  temporary  appointment  under  this  regulation  must 
be  reported  to  the  Secretary  of  the  Civil  Service  Commission 
within  five  days. 

No  person  shall  be  eligible  Uy  a  temporary  appointment 
who  has  failed  in  an  examination  for  the  position  to  which 
said  temporary  appointment  is  made.  If  any  person  is  em- 
ployed under  a  temporary  appointment  at  the  time  of  such 
failure  to  pass,  such  employment  shall  cease  within  five  days 
after  a  notice  sent  by  the  Secretary  to  the  Head  of  the  Depart- 
ment in  which  he  is  employed. 

PROBATION. 

Reii^iilatlon  35. 

All  employment  in  positions  under  any  of  the  schedules, 
except  Schedule  G,  shall  be  provisional,  and  such  provisional 
service  shall  continue  six  months,  except  in  Schedule  C,  when 
it  shall  be  for  one  month,  during  which  period  the  person  so 
employed  may  at  any  time  be  peremptorily  discharged  from 
service.  If  during  that  period  (subject  as  to  Policemen  and 
Firemen  to  Regulation  55)  the  conduct  and  cliaracter  of  the 
appointee  are  found  satisfactory  to  the  appointing  officer,  he 
shall,  at  the  close  thereof,  receive  an  appointment,  but  other- 
wise his  employment  shall  cease.  Any  one  failing  to  receive 
appointment  at  the  end  of  six  months,  except  in  the  case  of 
an  appointment  to  a  position  the  duties  of  which  are  com- 
pleted before  the  end  of  the  six  months  herein  mentioned, 
shall  be  ineligible  for  one  year  for  appointment  in  the  muni- 
cipal service  in  any  department. 

PROMOTION. 

Regulation  36. 

Promotions  from  the  lower  grades  to  the  higher  shall  be 
on  the  basis  of  ascertained  merit,  seniority  of  service  and 
examination,  as  hereinafter  provided. 

Rei^alatlon  87. 

Except  as  heiein  otherwise  provided  the  positions  in  the 
various  schedules  shall  be  filled,  when  vacant,  by  the  promo- 
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the  date  on  which  it  is  entered  on  such  list,  unless,  in  the 
iiiierest  of  the  public  service,  the  Commission  shall  extend 
^be  time  during  which  the  eligible  list  upon  which  his  name 
Appears  shall  be  in  force. 

The  name  of  any  person  may  be  stricken  fi'om  the  eligible 
^ist  for  cause  satisfactory  to  the  Commission,  to  be  specified 
^n  the  minutes  of  the  Commission. 

No  person,  wliile  on  the  eligible  list  for  any  position,  shall 
be  allowed  to  take  his  or  her  name  off  said  list  for  the  pur- 
pose of  entering  another  examination  to  increase  his  or  her 
ra.tiDg,  except  at  the  end  of  nine  months  from  the   date  of 
examination,  without  the  consent  of  the  Commission. 

Renrulallon  33. 

All  appointments  made  under  these  regulations,  except 
"Wilder  Schedule  G,  shall  be  forwarded  fco  the  City  Record  for 
l>^bIication  within  five  days. 

Regulation  33. 

Temporary  appointments  may  be  made  from  persons  not 
^n  the  eligible  list,  but  only  as  follows  :  In  the  Department 
^f  Street  Cleaning  temporary  appointments  of  Captains  and 
I^ilots  may  be  made  without  examination  for  a  period  not  ex- 
ceeding thirty  days.  In  the  ofiice  of  the  Receiver  of  Taxes 
^mporary  appointments  may  be  made  without  examination 
during  the  busy  season  for  the  collection  of  taxes,  and  also  in 
the  office  of  the  Collector  of  Assessments  and  Arrears  during 
^he  busy  season  in  said  office,  and  in  the  office  of  the  Register 
^f  Water  Bates,  Department  of  Water  Supply,  during  the 
busy  season  for  the  collection  of  water  rates. 

Regalatlon  34. 

When  there  is  no  eligible  list  for  the  position  for  which  a 

^^9uisition  is  made,  or  which  has  not  been  classified,  and  upon 

^®<^ipt  of  a  certificate  to  that  effect  from  the  Secretary  of  the 

^^il  Service  Commission,  any  department  may  make  a  tem- 

*J^^Hry  appointment  to  said  position.     An  eligible  list  shall 

^^ireupon  be  prepared  and  the  position  shall  then  be  filled 

^I'efrom.     The  right  of  such  temporary  appointee  to  retain 

^^h  position  shall  cease  within  five  days  of  the  receipt  by 
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service  in  the  next  inferior  grade,  and  so  on  nntil  all  the 
inferior  grades  are  exhausted,  if  necessary,  that  there  will  be 
a  competitive  examination  for  promotion. 

It  shall  be  the  duty  of  the  officer  or  officers  constituting 
the  appointing  power  in  the  department  in  which  a  vacancy 
exists  to  make  and  forward  to  the  Civil  Service  Commission 
their  joint  or  several  certificates  as  to  the  efficiency,  character 
and  conduct  of  every  person  in  such  inferior  grade  who  desires 
to  become  an  applicant  for  such  promotion,  together  with 
such  other  statements  bearing  upon  the  fitness  of  such  person 
or  persons  for  promotion  as  the  officer  so  certifying  shall 
deem  proper. 

Sach  certificates  shall  be  accompanied  by  a  like  certificate 
of  the  immediate  official  superior  of  the  person  to  be  exam- 
ined and  a  copy  of  the  record  of  said  person  in  the  depart- 
ment to  which  he  belongs.  The  examining  body  shall  have 
the  right  to  call  upon  the  appointing  power  for  further  infor- 
mation upon  anj  of  the  matters  before  them,  and  shall  duly 
consider  all  communications  that  may  be  received  by  them  in 
relation  to  the  fitness  of  any  candidate. 

The  appointing  power  shall  determine,  by  general  regula- 
tion, who  are  the  immediate  official  superiors  of  the  officers 
in  each  grade  in  the  department 

Reffulaiion  39. 

Examiners  of  persons  named  for  promotion  shall  per- 
sonally question  them  concerning  their  office  work  and  its 
purposes,  in  order  to  ascertain  if  they  have  a  general  and 
intelligent  knowledge  of  the  business  in  the  department  in 
which  they  are  employed,  and  may  require  the  persons 
examined  to  give  a  written  description  of  the  work  done  by 
them  and  its  relation  to  the  duties  of  others. 

TRANSFER. 

Reffulatlon  40. 

No  transfer  from  one  position  in  the  Civil  Service  of  the 
City  to  a  position  in  said  service  classified  in  Schedules  B,  C, 
D,  E  or  F  shall  be  allowed  without  an  open  competitive 
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^ion  of  those  in  the  serTice  in  lower  grades  in  the  depart- 
ment, office  or  institution  in  which  the  vacancy  or  vacancies 
^»y  occur.     Promotions  shall  be  made,  subject  to  the  pro- 
visions  of  these  regulations,  by  the  officer  or  officers  having 
tte  power  of  appointment.    If,  in  the  judgment  of  such  officer 
Of  officers,  there  be  none  found  in  the  lower  grades  fit  to  per- 
*^^tn  tbe  duties  in  such  vacant  positions,  in  that  case,  and  in 
^^  other,  the  positions  may  be  filled  in  the  manner  prescribed 
"J    these  regulations  for  filling  the  positions  in  the  lowest 
fi^f^de  of  the  same  class. 

Regulation  3§. 

!No  person  in  the  service  who  has  not  passed  an  examina- 
tioti  under  these  regulations,  or  under  those  heretofore  pre- 
s^^ibed,  shall  be  promoted  to  any  position  for  which  exami- 
nation is  required  without  passing  an  examination  under  the 
'^  Relations  of  the  same  character  as  would  an  applicant  for 
*l>pointment  to  that  position  in  the  service. 

No  person  shall  be  promoted  from  any  position  in  Sched- 

^lo  G  to  any  position  classified  as  subject  to  competitive  ex- 

^ttiination,  unless  such  person    shall    have   served   the    city 

cx^editably  for  a  period  of  one  year  in  the  department  in  which 

a^  is  employed,  and  then  only  when  the  promotion  is  in  the 

direct  line  of  duty   and   according  to  grade,  and  the  person 

^^med  shall   pass  an  examination  of  the  same  character  as 

^^quired  for  original  appointment  or  promotion  to  said  position. 

Fitness  for  promotion  shall  be  determined  by  the  actual 

^Ofk  of  the  persons  named  therefor,  by  the  certificates  and 

Records  hereinafter  mentioned  and  such  other  information  as 

^*y  be  required  by,  or  furnished  to,  the  examining  body  and 

^7  examination. 

Promotions  shall  be  made  by  successive  grades.  In  case 
^'  a  vacancy  in  any  position,  it  shall  be  filled  by  a  selection 
^foua  the  next  inferior  grade,  subject  to  any  rule  of  the  de- 
partment as  to  length  of  previous  service  therein.  It  shall 
"^  the  duty  of  the  department  in  which  a  vacancy  occurs  to 
JJotify  all  persons  having  had  the  requisite  term  of  service  in 
**^©  next  inferior  grade,  and  if  there  be  no  such  person  or 
P^^ons,  then  all  persons  having  had  the  requisite  term  of 
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to  these  rules  or  to  such  statutes,  such  person  may  be  re- 
employed upon  passing  an  examination  pursuant  to  these 
rules.  If  several  persons  are  so  certified  they  shall  be 
placed  on  a  separate  eligible  list,  pursuant  to  these  rules. 

Regolalion  44. 

No  person  in  the  public  service  is  under  any  obligation  to 
contribute  to  any  political  fund,  or  to  render  any  political 
service,  and  no  person  shall  be  removed  or  otherwise  preju- 
diced for  refusing  to  do  so. 

No  person  in  said  service  shall  use  his  official  authority  or 
influence  to  coerce  the  political  action  of  any  person  or  body. 


SCHEDULE  B. 


CLERICAL  POSITIONS. 

Regulation  45. 

The  general  examination  for  admission  to  positions  in 
Schedule  B  shall  be  in  writing  and  on  the  following  subjects, 
Obligatory : 

1.  Handwriting. 

2.  Writing  from  dictation. 

3.  English  spelling. 

4.  Arithmetic. 

5.  Making  a  condensed  summary  of  a  document  or  letter- 

writing,  or  both. 

Optional : 

6.  Copying  from  manuscript  and  indexing. 

7.  Arithmetic  applied,  viz. :  Practical  problems  in  propor- 

tion, percentage,  interest,  discount  and  average. 

8.  Letter-writing  on  subjects  connected  with  New  York 

City  affairs ;    grammatical  correctness  and  brevity 
of  expression  will  be  considered. 

9.  Bookkeeping. 

10.  Expert  penmanship. 

11.  Typewriting. 

12.  Stenography. 
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examination,  unless  the  person  to  be  transferred  shall  pre- 
TioQsly  have  passed  an  open  competitive  examination  equiva- 
lent to  that  required  for  the  position  to  which  he  is  to  be 
transferred,  or  unless  he  shall  have  served  the  City  with 
fidelity  for  at  least  one  year  in  a  similar  position. 

Upon  the  written  request  of  an  appointing  officer  stating 
tlie  essential  facts  in  regard  to  any  proposed  transfer,  the 
Commission  will,  if  such  transfer  be  in  accordance  with  law 
and  the  provisions  of  these  rules,  issue  its  certificate  of  that 
fact  to  such  officer. 

All  transfers  herein  authorized  shall  be  made  only  after 
the  issuance  of  such  certificate. 

DISMISSAL. 

Rc^gnlation  41. 

No  one  dismissed  from  the  service  for  misconduct  shall  be 
eligible  to  appointment  in  any  capacity  in  any  department  of 
the  municipal  service  within  two  years. 

Regulation  43. 

Subject  only  to  the  qualifications  required  to  be  ascer- 
Wned  in  accordance  with  these  regulations,  the  power  of  ap- 
pointment and  the  responsibility  of  selection  are  in  all  cases 
J^  the  appointing  officer.  The  power  of  any  officer  to  remove 
^8  not  impaired  by  anything  contained  in  these  regulations. 

REINSTATEMENT. 

Regulation  43. 

Any  person  employed  in  any  position  iu  the  service  of  the 
^^ty  of  ]Sew  York  who  shall  be  certified  to  the  Secretary  by 
^^^  proper  authorities  to  have  left  such  service  without  fault 
^^  delinquency  on  his  part,  and  to  have  performed  the  duties 
^*  such  employment  creditably,  may  be  re-employed  in  the 
^^me  position  within  three  years  next  following  his  leaving 
*ho  service.  If  such  employment  was,  after  due  certification 
*^^  the  same,  under  these  rules,  or  under  statutes  in  force  at 
^^  time  the  examinations  were  held,  such  person  may  be  re- 
^Ployed  without  further  examination.     If  it  was  not  subject 
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shall  be  recorded  in  the  preceding  form  as  there  shown.  A 
similar  form  shall  be  used  in  stating  the  result  of  examina- 
tion for  appointment  to  positions  under  Schedules  C,  D,  E 
andF. 

At  competitive  examinations  held  for  the  position  of  Clerk, 
a  separate  eligible  list  will  be  made  up  having  handwriting 
as  its  basis  ;  and  where  a  requisition  is  made  calling  for  good 
handwriting  rather  than  proficiency  in  the  other  required 
subjects,  certification  will  be  made  from  such  eligible  list. 
Public  notice  of  this  rule  will  be  given  before  each  exami- 
nation. 


SCHBDULE  C. 


FIREMEN   AND    POLICEMEN. 

All  applications  for  appointment  to  any  position  in  Sched- 
ule C  shall  be  made  upon  blanks  furnished  by  the  Secretary 
of  the  Civil  Service  Commission  and  Examining  Boards,  and 
the  same  shall  be  filed  in  the  office  of  the  said  Secretary. 
For  all  positions  in  said  schedule,  except  for  Doorman  in  the 
Police  Department,  the  first  of  said  blanks  to  be  presented  by 
the  applicant  in  person,  shall  be  substantially  as  follows  : 

City  of  New  York 189  . 

To  the  JHunidpcd  Civil  Service  Commissioners  of  The  City  of 
Neio  York: 

The  undersigned  states  that  he  is years  of 

age,  respectfully  asks  an  appointment  as in  the 

Department,  City  of  New  York,  and  refers 

you  to  the  following  testimonials : 

Signed 

Each  of  the  undersigned   respectfuUy  represents  to  the 

Commissioners  of City  of  New  York, 

that  he  can  and  does  hereby  testify  that  he  knows  the  above 
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Every  applicant  must  be  examined  in  the  five  obligatory 
8aT3jects,  and  may  be  examined  further  in  such  of  the  optional 
subjects  as  he  may  select. 

Renrulallon  46. 

The  relative  weight  given  to  the  several  obligatory  sub- 
jects in  making  up  the  average  standing  in  Schedule  B  shall 
be  as  follows : 

1.  Handwriting 30 

2.  Writing  from  dictation 15 

3.  English  spelling 15 

4.  Arithmetic 20 

5.  Making  a  summary,  or  letter-writing  20 

Total  of  weights 100 

Regulation  47. 

The  process  of  ascertaining  the  absolute  standing  of  each 
competitor  shall  be  as  follows  : 

Municipal  Civil  Service  Commission,  January  10,  1898. 
Result  of  Examination  of  Adam  Roberts, 


SlTBJROTS. 


^-  Haodwritfng 

^  Writing  from  Dictation. 

4.  lEnglifh  Speilin? 

i  Arithmetic 

i.  Ibking  a  Summary 


Total  Prodnct. 


Dirlde  Prodnct  bj  fum  of  Weights. 
General  average  standing 


Standino 

ON 

Subject. 


88 
90 
6S 
72 
70 


S.  L«lter- writing. 


Weight 

(iIYBM   TO 

Subject. 


80 
15 
15 
20 
80 


Product 
OF  Stamd- 

INO  AND 

Weight. 


2.490 
1.860 
1,020 
1,440 
1,400 


100 


7,700 


77 


85 


The  standing  in  each  of  the  optional  subjects  in  which  any 
competitor  is  examined  shall  be  marked  on  a  scale  of  100  and 
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Have  you  ever  been  a  Policeman  (or  Fireman,  as  the  case 
may  be)  ? 

If  so,  where  ? And  when  ? 

Have  you  paid  or  promised  to  pay,  or  given  any  money  or 
other  consideration,  to  any  person,  directly  or  indirectly, 
for  any  aid  or  influence  towards  procuring  your  appoint- 
ment ? 

(*)  Have  you  ever  been  in  the  army  or  navy  of  the  United 
States  ? 

If  so,  when  ? In  what  capacity  ? 

Witness 

Signature  of  Applicant 

City  and  County  of  New  York,  as. : 

being  duly  sworn,  doth  depose  and 

say :  I  signed  the  above  statement,  and  the  same  is  true  to 
the  best  of  my  knowledge  and  belief. 


Signature  of  Applicant. 


Sworn  to  before  me  this day 

of 189.. 


Signature  of  officer  administering  oath. 


(*)  If  the  applicant  has  been  in  the  military  or  naval  service  of  the  United 
States,  he  should  furnish  the  name  and  address  of  one  or  more  of  his  surviv- 
ing officers  if  practicable.  In  any  case  he  shall  give  satisfactory  evidence  of 
honorable  discharge. 

Renrulatlon  49. 

Every  applicant  for  position  in  Schedule  C,  except  Door- 
man in  the  Police  Department,  shall  present  to  the  Examining 
Board  a  statement  in  reference  to  his  physical  qualifications, 
in  which  he  shall  answer  in  writing  the  following  questions  : 
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applicant  personally,  and  that  he  is  a  man  of  good  moral 
character,  of  sober  and  industrious  habits,  that  he  has  never 
known  him  to  be  guilty  or  convicted  of  any  criminal  act  or 
disorderly  conduct ;  and  each  of  the  undersigned  further  says 
that  he  is  not  a  keeper  of  a  liquor  saloon  ;  that  he  consents 
that  this  certificate  may  be  made  public,  and  is  willing  to 
fornish  any  other  information  respecting  the  applicant  which 
he  may  possess. 

Name .  Residence 


The  second,  which  must  be  filled  out  and  signed  in  the 
presence  of  the  Secretary  or  of  a  clerk  of  the  Civil  Service 
Commission,   who   shall   also  sign    as    witness,  shall  be  as 

follows : 

(^.  B.  This  statement  of  applicant  must  be  filled  out  and 
signed  in  the  presence  of  the  Secretary  or  of  a  clerk  of 
the  Civil  Service  Commission,  who  shall  also  sign  as 
witness.) 

City  of  New  York 189 

Statement  of    .    . 

Where  were  you  born  ? 

In  what  year? Month  ? Day  ? 

Where  do  you  live  ?  (street  and  number) 

How  long  have  you  lived  in  New  York  City  ? 

If  not  born  in  the  United  States,  have  you  been  naturalized  ? 

When? Where? 

Are  you  married,  or  single,  or  widower? 

^kat  family  have  you  ? 

^*Ve  you  been  complained  of,  indicted  for  or  convicted  of  any 

criminal  offense  ? And  if  so,  when  and 

where? 

•^hat  is  your  regular  occupation  ?. 

What  has  been  the  nature  of  your  occupation  for  the  last 
five  years  ? 
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Name 


Schedule. 

.  Age Residence 


HAS    THE    APPLICANT    ever    been 
amiDed  by  the  Medical  OflBcer 
Department,  and  If  so  8tate  the  reenlt 


'n  ex-  J 
of  the  V 
eenlt  ?     S 


♦STATE  THE  EXACT  Weight,  A  ;  HeiRht,    I     weight. 
B ;  Circumference  of  Chest,  C.  {A. 


EUIIOHT. 


!C.t 

I  At    forced   ex- 

!    piration. . .  .in- 

I  !    chee. 

B.  Feet.  I  Inches.  lOn  foil  insplra- 
!  Uon.    fncheii. 


A.  18  THE  RESPIRING   MURMUR  clear 

and  distinct  over  both  longs  ? 

B.  Is  the  character  of  the  Respiration  Full, 

Easy  and  Regular  ? 

C.  Are  there  any  Indications  of  Disease  of  the 

Organs  of  Respiration  or  their  Append- 
ages ? 


A. 

B.' 
C.' 


A.  IS   THE  CHARACTER   of   the  Heart's 

Action  Uniform,  Free  and  Steady  ? 

B.  Are  its  Sounds  and  Rhythm  Regniar  and 

Normal  ? 

C.  Are  there  any  indications  of  Disease  of 

this  Organ  or  of  the  Blood  Vessels  ? 

A.  IS  THE  SIGHT  good  ? 

B.  Is  the  Hearing  good  ? 


A. 


B. 


C. 


IS  THE  APPLICANT  SUBJECT  TO 
COUGH,  Expectoration,  Difficulty  of 
Breathing  or  Palpitation  ? 


\ 


A.  ARE   THE   FUNCTIONS   of  the  Brain 

and   Nervous   System    in    a    Healthy 
State? 

B.  Has  the  Brain  or  Spinal  Cord  ever  been 

Diseased  ? 


A. 
B. 


IF  THE  APPLICANT  has  had  any  serious 
illness  or  injury,  state  expressly  what 
effect,  if  any,  is  perceptible  in  the  heart, 
lung-*,  kidneys  or  abdominal  organs,  or 
the  skin,  eyes,  ears,  limbs,  etc. 


HAS  THE  APPLICANT  any  predisposition, 
either  hereditary  or  acquired,  to  any 
con»>titutlonal  disease,  as  Phthisis, 
Scrofula,  Rheumatism  ? 


JDOES  THE  APPUCANT  display  any  evi- 
dence of  having  or  having  had  Syphilis  ? 


HABITS,  use  of  stimulants  and  tobacco.  ( 
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Applicant's  Statement. 

Name 

Date  of  birth 

Occupation   

Have  you  any  disease  now  ? 

What  diseases  have  you  had  during  the  last  seven  years  ? . . . . 

Do  vou  know  of  any  hereditary  disease  in  your  family  ? 

If  jour  parents,  brothers  or  sisters,  or  any  of  them,  are  dead, 
of  what  disease  did  they  die  ? 

Have  you  ever  had  fits  ? 

Have  you  ever  had  any  fracture  or  dislocation  ? 

Have  you  ever  received  any  injury  to  the  head  or  spine  ?  . .  . . 

Are  you  subject  to  piles  ? 

Have  you  ever  been  vaccinated  ? 

Have  you  ever  had  rheumatism  ? 


Applicant. 


The  medical  and  physical  examiners  of  the  Civil  Service 
Boards  shall  examine  the  applicant  in  reference  to  the 
matters  designated  in  the  following  schedule,  and  fill  up  and 
certify  the  same  in  accordance  with  the  result  of  such 
examination  : 
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Schedule. 

Name   Age Residence 


HAS    THE    APPLICANT    ever    been 
amiDt^  by  the  Medical  Officer 
Department,  and  If  k>  state  the  re«nlt 


fn  ex-  J 
of  the  V 
e«nlt  ?     S 


♦STATE  THE  EXACT  Weight,  A  :  UeiRht, 
B ;  Circumference  of  Chest,  C. 


WEIGHT. 

A. 


HKIOHT. 


I 


c.t 

At    forced  ex- 

.'    pirailoii....in- 

>    ch4 


B.  Feet,  j  Inchea.  On  full  insplra- 

tioD .    incheiL 


A.  IS  THE  RESPIRING  MlRMl-R  clear 
and  distinct  over  both  longs  1 

h.  Is  the  character  of  the  Respiration  Full, 
Ea»y  and  Regular  ? 

C.  Are  there  any  indications  of  Disease  of  the 
Organs  of  Respiration  or  their  Append- 
ages ? 


A. 


B. 
C." 


A.  IS   THE  CHARACTER   of  the  Heart's  1 

Action  Uniform,  Free  and  Steady  ? 

B.  Are  itrf  Sounds  and  Rhythm  Regular  and 

Normal  * 

C.  Are  there  any  indications  of  Disease  of 

this  Organ  "or  of  ihi*  Blood  Vessels  * 

A.  IS  THE  SIGHT  good  ? 

B.  Is  the  Hearing  good  ? 


A. 

B. 
C. 


A. 
B. 


IS  THE  APPLICANT  SUBJECT  TO  ] 
COUGH,  Expectoration,  Difficulty  of  > 
Breathing  or  palpitation  ?  ) 


A.  ARE   THE   FUNCTIONS   of  the  Brain 

aiul   Nervous    System    in    a    Healthy 
State? 

B.  Has  the  Brain  or  Spinal  Cord  ever  been 

Diseased  ? 


A. 
B. 


IF  THE  APPLICANT  has  had  any  serious  1 
illnens  or  injury,  state  expressly  what 
eflfect,  If  any,  is  |>erceptible  in  the  heart, 
hiiii;*<,  kidneys  <^i*  abdominal  organs,  or 
the  sitin,  eyes,  ears,  limbs,  etc. 


HAS  THE  APPLICANT  any  predisposition,  ) 
either  iiercdltary  or  acquired,  to  any 
coii-'titutionjil     disease,    as     Phthisis, 
Scrofula,  Rlifunuti^m  ? 


;DOES  THE  APPLICANT  display  any  evl-    ». 
dence  at  having  or  having  bad  Syphilis  >     \ 


HABITS,  use  of  stimulant.r*  and  tobacco. 


(. 
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•  The  Szaminers  are  called  opon  to  pay 
eapecial  attention  to  the  annexed, 
•cnedale  in  determining  the  fltneee: 
of  the  applicant . 


'^  lliere  shonld  be  a  difference  of  at  lea»t  2 
inehe*.  at  forced  expiration  and  on 
foil  inspiration. 


t  Syphilitic  taint  in  the  applicant  mast 
a1wa7»  be  regarded  as  good  canw  of' 
rejeciion. 


^^Obefriry    niuftt  be  regarded  as  a  good 
cmniw  for  rejection.  j 


f  llinimom  circum- 
ference of  the  Chest 
tolerable  in  applicant. 


Circum- 
ference 
Ileii^ht.       of  Cbest. 
Feet.  Inchec    Inches. 
5         7  8S 


Staturb  and  Weight.— 
The  stature  shall  not  be 
below  5  feet  7^  inches 
nor  the  weight  below 
that   roarlcM    as    its 
minimum  accompani- 
ment in  the  subjoined 
table  :♦• 
Height.       Min.  Weight. 

Feet.  Inches.      Pounds. 


5 
5 
5 
5 
6 
0 
6 
6 
6 


K 

0 

10 

11 

*i 

2 
3 
4 


84 
85 


5 
5 
5 
5 
5 
5 
« 
6 
6 
6 
6 


7 

l« 

9 
10 
11 

i 

2 
8 
4 


185 
188 
140 
145 
150 
155 
160 
155 
170 
175 
180 


(a)  In  examining  the  sense  of  eight,  not  only  shall  the  general  condition  of  the  organs  be 
Kitained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  discriminating  colors  and 

divtances.    The  hearing  fhall  be  tested  also  as  to  keenness  and  correctness  in  distinguishing 
degrees  and  kinds  of  sounds  and  the  direction  from  which  they  come. 

(b)  In  the  case  of  Patrolmen  in  the  Police  Department  the  minimum  height  required  is 
5  feet  7H  inches,  and  the  weight  188  pounds. 

fc)  In  the  Fire  Department  the  minimum  height  required  is  5  feet  7  inches,  and  the 
w«fg;ht  185  pounds.  In  special  instances,  when  recommended  by  the  head  of  the  Fire  Depart- 
Bient  and  by  the  Chief  of  Department,  the  minimum  height  required  may  be  reduced  to  5  feet 
•I  inchee.  provided  that  in  such  cases  the  applicant  shall  weigh  not  less  than  156  pounds,  and 
bAve  a  chest  measurement  of  not  less  than  86  inches. 


Affidavit  to  be  signed  and  sworn  to  by  applicant. 

City  and  County  of  New  York,  88, : 

I    being  duly  sworn,  depose  and  say, 

that  I  have  returned  true  answers  to  the  inquiries  of 

touching  my  personal  and  family 

health,  history,  habits  and  antecedents,  and  that  I  am  the 
person  described  in  the  above  record  of  examination. 


Sworn  to  before  me  this  [ 
..  ..day  of 189  .  j 


Notary  Public  (or  Commissioner  of  Deeds). 
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Cartificate  of  Medical  and  Physical  Examiners. 

We  liereby  certify  that  we  have  this  day  carefully  and 
thoroughly  examined,  in  accordance  with  the  above  instruc- 
tions,   ,  and  find  that  he  is sound 

in  limb  and  body,  is able-bodied 

of  a  robust  constitution,  has   good  eyesight,  and 

good  hearing,  and  in  our  opinion  is 

physically. qualified  to  sustain  the  labors  and  exposures, 

and  perform  the  duties  of  a ,  and  that  the 

above  is  a  truthful  record  of  the  examination. 


(Signed) 

New  York,  ,189.. 

Regulalion  50. 

The  Physical  Examiner  shall  also  test  the  strength,  activ- 
ity and  physical  capacity  of  the  applicant  by  suitable  exam- 
ination into  the  strength  of  his  lungs  and  the  strength  of  his 
back,  cliest,  legs  and  arms.  These  tests  shall  be  submitted 
to  and  approved  by  the  Commission.  Such  examiner  shall 
report  in  writing  to  the  Board  of  Examiners  the  result  of  such 
examination. 

Regulation  51. 

Applicants  for  positions  shall  then  be  submitted  for  further 
examination  as  to  general  qualifications. 


General  Qualiflcations. 

1.  General  character :  To  include  habits  and  reputation 
and  to  be  ascertained  in  such  manner  as  the  Examining 
Board  may  determine  with  the  aid  directed  by  Kegulation  48. 

2.  Experience :  Obtained  either  in  actual  service  as  a 
Police  Officer  (or  Fireman,  as  the  case  may  be),  or  in  other 
occupation  tending  to  qualify  for  such  service. 

3.  Obligatory  subjects : 

(a)  Spelling. 

(b)  Handwriting. 
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(c)  Writing  down  from  memory  the  substance  of 
matter  orally  communicated. 

(d)  Arithmetic. 

(e)  Bnles  and  Begnlations  relating  to  the  duties  of 
the  position  applied  for. 

(f)  In  the  case  of  applicants  for  positions  as  Police- 
men, questions  relating  to  City  Government,  location  of 
streets,  public  buildings,  railroad  depots  and  other  sub- 
jects respecting  which  strangers  in  the  city  naturally 
inquire.  In  the  case  of  applicants  for  Firemen,  these 
questions  should  be  directed  to  the  location  of  streets 
and  buildings. 

The  relative  weight  given  to  the  several  obligatory  sub- 
jects in  making  up  the  average  standings  will  be  as  follows  : 

(a)  Spelling 1 

(b)  Handwriting 1 

(c)  Writing  from  Memory 1 

(d)  Arithmetic 1 

(e)  Rules  and  Regulations  relating  to  duties  of  posi- 

tion    4 

(f)  City  Information  (or  knowledge  of  buildings,  etc.).  2 

Total  of  Weights 10 

Regulalloii  ftd. 

In  making  np  the  general  average  of  the  standing  of 
applicants  for  positions  in  Schedule  C,  except  Doormen  in  the 
Police  Department,  the  relative  value  of  the  subjects  shall  be 
as  follows : 

Physical  qualifications 4 

Experience 1 

Obligatory  subjects 5 

Total  of  values 10 


The  general  average  shall  be  ascertained  by  multiplying 
the  ascertained  average  standing  of  the  applicant  in  each 
qualification  by  the  value  attached  thereto  and  dividing  the 
united  products  by  10. 
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No  person  whose  standing  on  the  average  of  the  obliga- 
tory subjects  is  less  than  seventy  per  cent.,  or  whose  stand- 
ing on  physical  qualifications  is  less  than  seventy  per  cent, 
or  whose  ascertained  average  on  all  is  below  seventy,  shall  be 
placed  upon  the  eligible  list. 

Regulation  53. 

Under  the  head  of  "  Rules  and  Begulations/'  the  Exam- 
iners shall  endeavor  to  test  the  natural  or  acquired  fitness  of 
the  applicants  for  their  work.  They  shall  be  given  a  reason- 
able time  before  the  examination  a  copy  of  selected  rules  and 
regulations  covering  the  more  important  branches  of  their 
future  duty. 

PROMOTION  OF  FIREMEN  AND  POLICE- 
MEN. 

Regulation  54. 

Promotions  to  all  positions  included  in  Schedule  C  shall 
be  made  from  the  next  lower  grade  for  ascertained  merit, 
seniority  in  service  and  by  competitive  examination.  The 
subjects  of  such  examination  shall  be  as  follows  : 

1.  Writing  from  dictation. 

2.  Handwriting. 

3.  Knowledge  of  the  "  Bules  and  Regulations.*' 

4.  Fines  and  penalties  last  three  years. 

5.  Arrests  for  last  twelve  months. 

6.  Veracity. 

7.  Habits  as  to  use  of  liquor. 

8.  Ability  and  energy. 

9.  Coolness  and  judgment  in  emergencies. 

10.  Deportment  toward  citizens. 

11.  Character  for  maintaining  discipline  among,  and  get- 
ting good  work  from,  subordinates. 

12.  Physical  condition,  including  activity  and  endurance. 

13.  Knowledge  of  laws  and  ordinances  relating  to  Lis 
duties. 

14.  General  knowledge  of  localities. 
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15.  United  States  Infantry  tactics,  and  Manual  of  the  use 
of  the  clnby  as  authorized  by  the  Department 

16.  Fidelity  and  promptitude  in  the  performance  of  duty. 
In  examining  Firemen  for  promotion,  number  11  shall  be 

omitted. 

The  standing  of  applicants  for  promotion  in  reference  to 
subjects  1,  2,  3,  12, 13  and  14  shall  be  determined  by  exami- 
nation. Their  standing  in  reference  to  subjects  4,  5,  6,  7,  8, 
9,  lOy  11, 15  and  16  shall  be  determined  by  the  records  of  the 
Department,  in  which  each  man's  conduct  and  actions  shall 
be  entered,  and  by  such  additional  satisfactory  information 
as  the  Commission  or  Examining  Board  may  deem  necessary 

and  pertinent. 

Regulation  M. 

Daring  the  period  of  probation  provided  for  by  these 
rales,  all  persons  admitted  on  such  probation  to  positions  in 
Schedule  0  shall  pass  such  portion  of  their  time  as  the 
Department  shall  require  in  the  School  of  Instruction,  and 
no  person  shall  receive  an  appointment  to  a  position  in  either 
Department  unless  at  the  end  of  the  period  of  probation  the 
Instructor  of  the  School  of  Instruction  shall  report  to  the 
Commissioners  that  such  applicant  is  competent  to  become  a 
member  of  the  force.  In  the  case  of  persons  applying  to  be 
members  of  the  Life  Saving  Corps  of  the  Fire  Department  no 
person  shall  receive  such  appointment  unless  at  the  expira- 
tion of  such  period  of  probation  the  Instructor  shall  report  to 
the  Commissioner  of  the  Fire  Department  that  such  applicant 
is  competent  to  become  a  member  of  the  Life  Saving  Corps. 


SCHEDULE  D. 


Regulation  56. 

Part  2. 

The  Board  of  Examiners  shall  examine  every  applicant 
eligible  under  these  rules  for  a  position  in  Schedule  D,  and 
shall  give  a  certificate  of  qualification  to  such  persons  only 
when  satisfied : 
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SCHBDULE   E. 


Refrnlatlon  M. 

The  names  of  applicants  for  positions  as  Nurses  shall  be 
registered,  and  when  a  sufficient  number  have  applied  they 
shall  be  called  for  examination.  The  Examiners  shall  make 
inquiry  regarding  the  age,  condition  of  health,  moral  charac- 
ter, sobriety,  personal  habits,  temper  and  temperament  of 
each  applicant.  The  educational  test  shall  be  to  read,  write 
legibly  and  work  simple  problems  in  arithmetic.  When 
required  the  examination  shall  include  such  otLer  subjects  as 
will  tend  more  effectually  to  ascertain  the  fitness  of  candi- 
dates. 

Graduates  from  the  Training  School  of  the  New  York 
Hospital,  the  Training  School  of  Belle vue  Hospital,  Metro- 
politan Training  School,  Training  School  of  the  City  Hospi- 
tal, and  Training  School  of  the  Kings  County  Hospital,  who 
have  received  diplomas  from  these  institutions  may,  upon 
their  own  application,  be  placed  upon  the  eligible  list  for 
Nurses  with  a  grading  of  100  without  further  examination^ 
unless  required  by  the  Commission.  Whenever  the  appoint- 
ing officer  shall  notify  the  Secretary  that  he  desires  for  the 
person  to  be  appointed  the  experience  and  training  required 
in  the  Traiuiug  School,  the  names  of  such  graduates  shall 
be  sent  to  him  in  preference  to  those  of  others  upon  such 
eligible  list. 


SCHEDULE   F. 


Reffolatlon  M. 

The  positions  coming  under  Schedule  F  being  of  a  miscel- 
laneous character,  and  the  qualifications  for  examination 
being  necessarily  varied,  the  subjects  of  examination  shall  be 
selected  by  the  Examining  Board,  but  shall  only  be  such  as 
will  fairly  test  the  qualifications  of  the  applicants  for  the 
positions  desired. 
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PRISON  KEEPERS. 

Regalallon  60. 

Applicants  for  the  positions  of  Guards,  Watchmen  or 
Keepers  in  prisons  and  workhouses  shall  not  receive  an  ap- 
pointment until  they  have  successfullj*  passed  a  physical 
examination  by  the  Medical  Examiner. 

The  Physician  making  such  examination  shall  answer  the 
following  questions  in  writing  and  sign  his  name  and  address 
to  them: 

Has  the  applicant  any  organic  disease  of  the  following 
organs,  and  if  so,  state  what  it  is  ? 

Lungs. 

Heart. 

Kidneys. 

Is  he  free  from  hernia  ? 

Is  he  free  from  varicose  veins  ? 

Is  his  sight  good  ? 

Is  his  hearing  good  ? 

Does  he  suffer  from  any  nervous  disease,  as  epilepsy  or 
paralysis  ? 

Are  there  any  circumstances  connected  with  the  appli- 
cant's health  or  strength  besides  what  are  stated  above,  that 
can,  in  your  opinion,  tend  to  render  the  applicant  unfit  for 
prison  service  as  a  Guard,  Keeper  or  Watchman  ? 

If  so,  state  them. 

Certificate. 

The  following  certificate  must  be  given  in  such  cases  by 
the  Examining  Physician  to  all  applicants  approved  by  him  : 

I,   ,  do   hereby  certify  that  I  have 

examined the   above   applicant,  and 

having  in  view  all  and  several  the  answers  to  the  above  ques- 
tions, I  do  further  certify  that  I  find  him  physically  fit  for 
the  prison  service  of  the  State  of  New  York. 

(Signature.) 
Dated  at this day  of ,  189  . 
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SCHEDULE   E. 


Reiralatlon  M. 

The  names  of  applicants  for  positions  as  Nurses  shall  be 
registered,  and  when  a  sufficient  number  have  applied  they 
shall  be  called  for  examination.  The  Examiners  shall  make 
inquiry  regarding  the  age,  condition  of  health,  moral  charac- 
ter, sobriety,  personal  habits,  temper  and  temperament  of 
each  applicant.  The  educational  test  shall  be  to  read,  write 
legibly  and  work  simple  problems  in  arithmetic.  When 
required  the  examination  shall  include  such  other  subjects  ag 
will  tend  more  effectually  to  ascertain  the  fitness  of  candi- 
dates. 

Graduates  from  the  Training  School  of  the  New  York 
Hospital,  the  Training  School  of  Belle vue  Hospital,  Metro- 
politan Training  School,  Training  School  of  the  City  Hospi- 
tal, and  Training  School  of  the  Kings  County  Hospital,  who 
have  received  diplomas  from  these  institutions  may,  upon 
their  own  application,  be  placed  upon  the  eligible  list  for 
Nurses  with  a  grading  of  100  without  further  examination^ 
unless  required  by  the  Commission.  Whenever  the  appoint- 
ing officer  shall  notify  the  Secretary  that  he  desires  for  the 
person  to  be  appointed  the  experience  and  training  required 
in  the  Training  School,  the  names  of  such  graduates  shall 
be  sent  to  him  in  preference  to  those  of  others  upon  such 
eligiblo  list. 


SCHEDULE   F. 


Regulation  59. 

The  positions  coming  under  Schedule  F  being  of  a  miscel- 
laneous character,  and  the  qualifications  for  examination 
being  necessarily  varied,  the  subjects  of  examination  shall  h% 
selected  by  the  Examining  Board,  but  shall  only  be  such  as 
will  fairly  test  the  qualifications  of  the  applicants  for  the 
positions  desired. 
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PRISON  KEEPERS. 

Regalatlon  60. 

Applicants  for  the  positioDS  of  Guards,  Watchmen  or 
Keepers  in  prisons  and  workhouses  shall  not  receive  an  ap- 
pointment until  they  have  successfullj*  passed  a  physical 
examination  by  the  Medical  Examiner. 

The  Physician  making  such  examination  shall  answer  the 
following  questions  in  writing  and  sign  his  name  and  address 
to  them : 

Has  the  applicant  any  organic  disease  of  the  following 
organs,  and  if  so,  state  what  it  is  ? 

Lungs. 

Heart. 

Kidneys. 

Is  he  free  from  hernia  ? 

Is  he  free  from  varicose  veins  ? 

Is  his  sight  good  ? 

Is  his  hearing  good  ? 

Does  he  suffer  from  any  nervous  disease,  as  epilepsy  or 
paralysis  ? 

Are  there  any  circumstances  connected  with  the  appli- 
cant's health  or  strength  besides  what  are  stated  above,  that 
can,  in  your  opinion,  tend  to  render  the  applicant  unfit  for 
prison  service  as  a Ouard,  Keeper  or  Watchman? 

If  so,  state  them. 

Certificate. 

The  following  certificate  must  be  given  in  such  cases  by 
the  Examining  Physician  to  all  applicants  approved  by  him  : 

I,    ,  do   hereby  certify  that  I  have 

examined ,  the   above   applicant,  and 

having  in  view  all  and  several  the  answers  to  the  above  ques- 
tions, I  do  further  certify  that  I  find  him  physically  fit  for 
the  prison  service  of  the  State  of  New  York. 

(Signature.) 
Dated  at this day  of ,  189  . 
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the  date  of  his  application,  the  number  and  relationship  of 
the  persons  dependent  upon  him  for  support,  the  nature  of 
his  seryioe,  if  any,  in  the  armj  or  narj  of  the  United  States 
in  the  time  of  war  and  of  his  discharge  therefrom,  his  ref- 
erences and  such  other  information  with  reference  to  the 
applicant  as  the  Civil  Service  Commissioners  may  from  time 
to  time  require. 

No  person  shall  be  eligible  for  appointment  for  a  longer 
period  than  six  months  from  the  date  of  his  or  her  latest 
physical  examination.  To  determine  continued  eligibility^ 
physical  examinations  of  those  already  registered  may  be 
held  according  to  the  needs  of  the  public  service.  When 
such  re-examination  is  to  be  held,  each  person  to  be  ex- 
amined shall  be  notified  by  mail  in  order  of  his  or  her  reg- 
istration number  to  report  upon  a  fixed  day  and  hour  for 
examination.  The  names  of  all  who  do  not  report  for  said 
examination  and  the  names  of  all  who  are  found  not  quali- 
fied as  the  result  of  said  examination  shall  be  stricken  from 
the  eligible  list. 

In  case  of  an  emergency,  the  appointing  officer  may  hire 
and  employ  temporarily  such  and  so  many  men  as  shall  be 
rendered  necessary  by  such  emergency,  forthwith  reporting 
such  action,  with  the  full  particulars  thereof,  to  the  Mayor 
and  to  this  Commission  ;  but  no  man  shall  l>e  so  liired  or 
employed  for  a  longer  period  than  three  days,  except  that 
any  person  registered  or  eligible  to  appointment  as  a  driver, 
or  as  a  sweeper  in  the  Department  of  Street  Cleaning,  may 
be  temporarily  employed  at  any  time  as  an  extra  driver 
or  sweeper,  to  fill  the  place  of  a  driver  or  sweeper  who  is 
suspended  or  temporarily  absent  from  duty  from  any  cause. 

A  separate  register  shall  be  kept  for  the  positions  of 
Sweeper,  Driver  and  Dump-boardman  in  the  Department  of 
Street  Cleaning,  and  candidates  who  have  passed  the  physical 
examination  required  shall  be  registered  in  the  order  of  their 
applications  under  the  head  of  the  position  for  which  they 
apply. 

Examinations  for  registry  shall  be  held  under  the  direc- 
tion of  the  Civil  Service  Commissioners  as  often  as  the  City 
service  may  require. 
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Regulallon  64. 

When  the  services  of  laborers  or  other  employees  included 
in  Schedule  G  are  required  in  any  department  of  the  City 
service,  the  officer  of  such  department  thereto  duly  authorized 
shall  make  a  written  requisition  upon  the  Labor  Clerk, 
stating  the  number  of  persons  required,  the  kind  of  labor, 
nnbkilled  or  special,  for  which  they  are  required,  and  the  time 
and  place  of  employment.  Upon  receiving  such  requisition 
the  Labor  Clerk,  under  the  direction  of  the  Civil  Service  Com- 
missioners, shall  certify  to  such  officer  the  names  of  the 
persons  on  the  registered  list  found  qualified  for  the  kind  of 
labor  required,  stating  as  to  each  rame,  registration  number, 
residence,  the  kind  of  labor,  unskilled  or  special,  for  which 
he  has  been  determined  to  be  qualified,  and  giving  such 
other  information  as  the  Civil  Service  (.Commission  may 
direct  In  making  such  certification,  the  Labor  Clerk  shall 
certify  : 

First — Veterans  of  the  army  or  navy  of  the  United  States 
in  the  late  Civil  War,  who  are  citizens  and  residents  of  this 
State,  with  families  dependent  upon  them  for  support. 

Second — Such  veterans  without  families  dependent  upon 
them  for  support. 

And  veterans  so  certified  shall  be  entitled  to  preference  in 
appointment  or  promotion. 

Third — Persons,  not  veterans,  with  families  dependent 
upon  them  for  support. 

Fourth — Other  persons. 

If  there  be  no  subdivision  covering  the  kind  of  labor 
required,  or  if  the  names  in  such  subdivision  be  exhausted, 
the  Labor  Clerk  shall  certify  from  the  subdivision  covering 
unskilled  labor,  unless  the  officer  making  the  requisition  shall 
designate  some  other  subdivision  and  there  shall  be  names 
enough  therein  to  comply  with  the  requisition  ;  in  such  case 
the  certification  shall  be  made  from  such  subdivision. 

From  the  number  of  persons  so  certified,  the  officer  mak- 
ing the  requisition  shall  select  the  number  required  and  report 
to  the  Labor  Clerk  within  five  days  from  the  date  of  certifica- 
tion the  names,  registration  numbers  and  addresses  of  the 
persons  so  selected. 
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RcyakittoM  •$. 

No  person  on  any  registered  list  shall  be  certified  more 
than  twice  to  the  same  appointing  officer  for  the  same  depart- 
ment or  office,  for  the  same  employment,  except  at  the  request 
of  said  appointing  officer,  nor  shall  the  name  of  any  person 
remain  upon  the  registered  list  for  appointHienft  longer  than 
six  months  from  the  date  on  which  it  is  entered  on  sneh  list, 
except  alter  re-examination,  as  provided  in  Begulation  63. 
In  the  case  of  every  employee  the  department  of  the  City 
Service  employing  him  shall  forthwith  report  to  the  Labor 
Clerk  the  names  and  numbers  of  the  persons  employed,  and, 
upon  the  termination  of  the  employment,  shall  report,  on  a 
form  to  be  prepared  and  famished  by  the  Civil  Service  Com- 
missioners for  that  purpose,  the  date  of  such  termination  and 
the  reason  therefor,  and  the  substance  of  such  report  shall 
be  entered  upon  the  registry  against  the  name  of  such  em- 
ployee. No  employee  whose  employment  is  terminated  for 
the  reason  of  failure  to  work,  incompetence  or  physical  or 
moral  disqualification,  shall  be  restored  to  the  registry  or  be 
again  eligible  for  registration  until  the  expiration  of  a  period 
of  six  months  from  the  date  of  such  termination,  and  then 
only  upon  furnishing  to  the  Examiners  satisfactory  excuse 
for  his  failure  to  work  and  satisfactory  evidence  that  incom> 
petence  or  physical  or  moral  disqualification  for  the  employ- 
ment for  which  he  seeks  ^o  be  registered  does  not  exist 

Any  person  employed  in  any  position  classified  in  Schedule 
G  who  shall  be  certified  to  the  Commission  by  the  proper 
authorities  to  have  left  such  service  without  fault  or  delin- 
quency on  his  part,  and  to  have  performed  the  duties  of  such 
employment  creditably,  may  be  re-employed  in  the  same  posi- 
tion in  the  borough  of  which  he  is  a  resident,  within  three 
years  next  following  his  leaving  the  service.  If  such  employ- 
ment was  after  due  certification  for  the  same  under  these 
rules,  or  under  statutes  in  force  at  the  time  the  examinations 
were  held,  such  person  may  be  re-employed  without  further 
examination.  If  it  was  not  subject  to  these  rules,  or  to 
such  statutes,  such  person  may  be  re-employed  upon  passing 
an  examination  pursuant  to  these  rules. 
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Regulation  66. 

In  case  the  Labor  Clerk  ie  at  any  time  unable  to  fill  a 
requisition,  lie  shall  certify  the  fact  to  the  officer  making  the 
requisition,  who  shall  then  make  the  selection  of  the  em- 
ployees immediately  required  in  such  manner  or  under  such 
regulations  as  the  Civil  Service  Commissioners  may  from  time 
to  time  prescribe. 

Laborers  so  selected  shall  not  be  retained  in  employment 
for  a  longer  time  than  one  week,  unless  they  shall  present 
themselves  at  the  Civil  Service  Labor  Office  for  regintration 
in  the  manner  and  under  the  conditions  prescribed  for  those 
seeking  employment  as  set  forth  in  the  special  regulations  in 
relation  to  the  employment  of  laborers. 

Regulation  67. 

No  transfer  from  one  position  in  Schedule  G  to  another 
position  in  the  same  schedule  shall  be  allowed,  unless  the 
person  to  be  transferred  shall  have  served  at  least  one  year 
in  the  position  from  which  the  transfer  is  to  be  made,  and 
then  only  upon  passing  an  examination  equivalent  to  that 
required  for  the  position  to  which  he  is  to  be  transferred. 

No  person  shall  be  promoted  from  any  position  in  Sched- 
ule G  to  any  position  classified  as  subject  to  competitive 
examination  (Schedule  B  to  F  inclusive)  unless  such  person 
shall  have  served  the  city  creditably  for  a  period  of  one  year 
in  the  Department  in  which  he  is  employed,  and  then  only 
when  the  promotion  is  in  the  direct  line  of  duty  and  accord- 
ing to  grade,  and  the  person  named  shall  pass  an  examination 
of  the  same  character  as  for  original  appointment  or  promo- 
tion to  said  position. 

No  Laborer  or  other  employee  whose  employment  is  class- 
ified in  Schedule  G  shall  be  detailed  to  perform  the  duties 
appertaining  to  any  position,  or  be  appointed  or  promoted  to 
any  position  classified  in  either  of  the  other  Schedules 
except  upon  the  conditions  prescribed  in  tbe  Civil  Service 
Regulations  for  appointment  or  promotion  to  such  position. 

Regulation  6S. 

No  amendment  to  these  regulations  shall  take  effect  until 
it  has  been  printed  for  distribution  and  twice  published  in 
the  City  Record, 
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APPENDIX   L 
Definition  of  SchedulesL 

Scliedale  A  sball  comprise  mil  fositions  which  are  classi* 
£ed  as  exempt  from  examination. 

Schednle   B  shall  comprise    all   positions   of   a  clerical 
natore,  which  shall  be  graded  as  follows  : 
Office  BoT : 

Annual  compensation  of  $300  or  less. 
Junior  Clerks : 

Annual  compensation  of  $600  or  less. 
Senior  Clerks  and  like  employees  : 

First  Grade,  annnal    compensation  of  more  than  $600, 

but  not  more  than  $1,000. 
Second  Grade^.  annual  compensation  of  more  than  $1,000, 

but  not  more  than  $1,500. 
Third  Grade,  annual  compensation  of  more  than  $1,500, 

but  not  more  than  $2«000. 
Fourth  Grade«  annual  compensation  of  more  than  $2,000. 

but  not  more  than  $2,500. 
Fifth  Grade,  annual  compensation  of  more  than  $2,500. 
Schedule  C  shall  comprise  the  positions  of  Policemen  and 
Doormen  in  the  Police  Department,  and  Uniformed  Firemen 
in  the  Fire  Department. 

Schedule  D,  Part  I.,   shall  comprise  all   positions  of  a 
higher  professional  nature,  for  which  a  diploma  or  certificate 
is  required.     Part  H.  shall  comprise  all  positions  of  a  lower 
professional  nature,  for  which  a  diploma  is  not  required. 
Engineering  positions  shall  be  graded  as  follows : 

Rmtion.  Grade.  Maiimmm. 

FIBST  GBADS. 

Axeman $900 

SECOND  GRADE. 

Chainman $1,060 

Eodman 1,200 

THIBD  GRADE. 

Leveler $1,320 
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PomtioN.  G-rad4'.  Mntimiim. 

FOURTH  GRADE. 

Engiueering  luspector    ^1,500 

Computer 1,800 

Transitnmn 1,800 

FIFTH    GRADE. 

Assistaut  Engineer. $3,000 

8IXTH     GRADE. 

Principal  Assistant  Engineer 

FOURTH   GRADE. 

Draaghtsman,  General ^ ...    $1,800 

I>raughtsman,  Architectural  or  Mechanical 1,800 

I>raught8man,  Topographical 1,800 

Firm    GRADE. 

Draughtsman,  Chief $2,000 

Schedule  E  shall  comprise  all  positions  where  medical 
serTices  are  rendered. 

Schedule  F  shall  comprise  all  positions  of  a  miscellaneous 
nature. 

Schedule  O  shall  comprise  the  following  positions  : 

(Letters  of  recommendation  from  former  employers  must 
be  furnished  by  applicants  for  all  positions  other  than  common 
laborer.) 


Baker, 

Barber, 

Basket  Maker, 

Batteryman, 

Batteryman's  Assistant, 
^Blacksmith, 

Blacksmith's  Helper, 

Boat  Builder, 

Boatman, 
^Boilermaker, 
♦Bricklayer, 

Bridge  Tender, 

Butcher, 

Cabin  Boy, 


Cabinet  Maker, 
*Carpenter  (House), 

Carpenter  (Ship), 
*Cement  Worker, 

Cleaner  (Male  or  Female), 

Cook  (Male), 

Cooper, 

Coppersmith, 

Coxswain, 

Cutter, 

Deckhand, 

Diver's  Tender, 

Dock  Builder, 

Driver, 
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APPENDIX    I. 
Definition  of  Schedules. 

Schedule  A  shall  comprise  all  positions  which  are  classi- 
fied as  exempt  from  examination. 

Schedule   B   shall  comprise    all   positions   of   a  clerical 
nature,  which  shall  be  graded  as  follows  : 
Office  Boy  : 

Annual  compensation  of  1300  or  less. 
Junior  Clerks : 

Annual  compensation  of  $600  or  less. 
Senior  Clerks  and  like  employees  : 

First  Grade,  annual    compensation  of  more  than  $600, 

but  not  more  than  $1,000. 
Second  Grade,,  annual  compensation  of  more  than  $1,000, 

but  not  more  than  $1,500. 
Third  Grade,  annual  compensation  of  more  than  $1,500, 

but  not  more  than  $2,000. 
Fourth  Grade,  annual  compensation  of  more  than  $2,000. 

but  not  more  than  $2,500. 
Fifth  Grade,  annual  compensation  of  more  than  $2,500. 
Schedule  C  shall  comprise  the  positions  of  Policemen  and 
Doormen  in  the  Police  Department,  and  Uniformed  Firemen 
in  the  Fire  Department. 

Schedule  D,  Part  I.,   shall   comprise  all   positions   of  a 
higher  professional  nature,  for  which  a  diploma  or  certificate 
is  required.     Part  II.  shall  comprise  all  positions  of  a  lower 
professional  nature,  for  which  a  diploma  is  not  required* 
Engineering  positions  shall  be  graded  as  follows  : 

Position.  Grade,  Maximum, 

FIRST  GRADE. 

Axeman $900 

SECOND   GRADE. 

Chainman $1,080 

Rodman 1,200 

THIRD   GRADE. 

Leveler $1,320 
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Pi»mtO>H.  (J-radf.  Mfitiumm, 

FOURTH   GRADE. 

£ngiiieeriDg  Inspector    ^1,500 

Computer 1,800 

Transitman 1,800 

FIFTH    GRADE. 

Assistant  Engineer 13,000 

SIXTH     GRADE. 

Priucipal  Assistant  Engineer 

FOURTH    QRADK. 

Draaghtsinan,  General ^ $1,800 

Draughtsman,  Architectural  or  Mechanical 1,800 

Draughtsman,  Topographical 1,800 

FIFTH    GUADK. 

Draughtsman,  Chief $2,000 

Schedule  E  shall  comprise  all  positions  where   medical 
serrices  are  rendered. 

Schedule  F  shall  comprise  all  positions  of  a  miscellaneous 
nature. 

Schedule  G  shall  comprise  the  following  })OHitions  : 
(Ijetters  of  recommendation  from  former  employers  must 
be  fnmisheil  bj  applicants  for  all  positions  other  than  common 
laborer.) 
Saker,  Cabinet  Maker, 

Sarber,  *Carpenter  (House), 

Basket  Maker,  Carpenter  (Ship), 

Satteryman,  *Cement  Worker, 

Satterymau's  Assistant,  Cleaner  (Male  or  Female), 

'"'Blacksmith,  Cook  (Male), 

Blacksmith's  Helper,  Cooper, 

Boat  Builder,  Coppersmith, 

Boatman,  Coxswain, 

^Boilermaker,  Cutter, 

♦Bricklayer,  Deckhand, 

Bridge  Tender,  Diver's  Tender, 

Butcher,  Dock  Builder, 

Cabin  Boj-,  Driver, 
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COMMISSIONERS  OF  ACCOUNTS. 

Schedule  A. 

Chief  Clerk.  Examiner. 

Stenographer  to  Commissioner.   Engineer. 

Schedule  B. 
Clerks  (as  graded  in  Appendix  L).  OflSce  Boy  or  Girl. 

Schedule  F. 
Stenographer  and  Typewriter.     Messenger. 

Schedule  G. 
Laborers  (Appendix  I.). 

BOARD  OF  ALDERMEN. 

Schedule  A. 

Clerk.  Sergeant-at-Arms. 

Deputy  Clerk.  Assistant  Sergeant-at-Arms. 

Journal  Clerk. 

Schedule  B. 

Clerks  (as  graded  in  Appen-    Engrossing  Clerk, 
dii  L). 

Schedule  F. 

Librarian.  Stenographer  and  Typewriter. 

Messenger.  Doorman. 

ARMORY  BOARD. 

Schedule  A. 
Secretary. 


l?rv>vii:le(l,   however,    that    uo    pul»lic   (Miiployeo,    liowevtn 
cles^ij^iiatecl,  whether  as  "Skilled  Laborer"  or  otherwise,  who 
may  l^e    called  to  do  or  shall   in  fact  do  any  clerical  work, 
sliall  \)e  included  in  Sche<lule  G. 

^OTE. — Reference  to  regulations  concerning  schedules  : 

Seliedule  A,  page  6. 

Scliedulo  B,  page  24. 

Sell e dale  C,  page  20. 

Soiled  111  e  I),  page  35. 

Scliednle  E,  page  38. 

Schedule  F,  page  38. 

Schedule  G,  page  40. 

Api>endix  I,  page  46. 


Classification  of  the  Civil  Service  of  Tlie 

City  of  New  York. 


Schedule  A  comprises  all  positions  wljicli  ar»;  n'/t  -lU In- 
ject to  exaniinatiou. 

Schedule  B  comprises  all  positii^ns  of  a  clerical  natur*-. 

Schedule  C  comprises  the  uniformed  forc^;s  of  th*;  Poli^' 
and  Fire  Departments. 

Scliedule  D  comprises  all  jiOr)itioiis  r^rrjiiiring  n]i<:':i;il 
expert  knowledge,  and  which  are  not  iii':Iu'l«:d  in  S''lj^:dfjl«;  K 

Schedule  E  comprises  all  p^isition-j  rnW'in'j^  for  /ij«'lic;iJ 
services. 

Schedule    F   comprises    all  p^-iitious  of  -i  rni-.':'  ll'i!i';oii- 

character. 

Schedule  G  comprises  the  labor  -:^;: vi^^f-. 
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COMMISSIONERS  OF  ACCOUNTS. 

Schedule  A. 

Chief  Clerk.  Examiner. 

Stenographer  to  Commissioner.   Engineer. 

Schedule  B. 
Clerks  (as  graded  in  Appendix  L).  Office  Boy  or  Girl. 

Schedule  F. 
Stenographer  and  Typewriter.     Messenger. 

Schedule  G. 
Laborers  (Appendix  I.). 

BOARD  OF  ALDERMEN. 

Schedule  A. 

Clerk.  Sergeant-at-Arms. 

Deputy  Clerk.  Assistant  Sergeant-at-Arms. 

Journal  Clerk. 

Schedule  B. 

Clerks  (as  graded  in  Appen-     Engrossing  Clerk, 
dix  L). 

Schedule  F. 

Librarian.  Stenographer  and  Typewriter. 

Messenger.  Doorman. 

ARMORY  BOARD. 

Schedule  A. 
Secretary. 
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Schedule  B. 

Clerks  (as   graded  in  Appeii-     Office  Boy  or  Girl. 

dix  L). 

Schedule  D. 

Part  II. 

Clerk  of  the  Work  (Inspector). 

Schedule  F. 

Stenographer      and     Type-    Janitor, 
writer.  Messenger. 

BOARD  OF  ASSESSORS. 

Schedule  A. 
Secretary.  Chief  Clerk. 

Schedule  B. 

Clerks  (as  graded  in  Appen-    Map  Clerk. 

dix  L).  Record  Clerk. 

Accountant. 

Schedule  D. 

Part  II. 
Draughtsman. 

Schedule  F. 
Stenographer  and  Typewriter.     Messenger. 

AQUEDUCT  COMMISSION. 

Schedule  A. 

Secretary.  Chief  Engineer. 

Chief  Clerk.  Division  Engineer. 

Schedule  1>. 

Clerks  (as  graded  in  Appen-    Assistant  Secretary. 
dix  L).  Office  Boy  or  Girl. 
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Schedule  D. 
Part  II. 

Superiuteiideiit  of  Dam  Cod-  Axeman. 

struction.  Chainman. 

Topographical  Draughtsman.  Bodman. 

Draughtsman.  Leveler. 

Inspector.  Transitmau. 
Engineman.  Part  I. 

Engineer   Corps  (as  graded  Assistant  Engineer. 

in  Appendix  I.). 

Schedule  F. 

Auditor.  Janitor. 

Foreman.  Stenographer  and  Typewriter. 

Foreman's  Assistant. 

Schedule  G. 

Laborers  (Appendix  I.). 

DEPARTMENT  OF  BRIDGES. 

Schedule  A. 

Deputy  Commissioner,  Chief  Clerk. 

Chief  Engineer.  Private  Secretary   to  Conimis- 

Consultiug  Engineer.  sioner. 

Chief  Engineer  and  Superin-  Casliier. 

tendent  of   the  New  York 

and  Brooklyn  Bridge. 

Schedule  B. 

Clerks  (as  graded  in  Appen-     Time  and  Auditing  Clerk, 
dix  I.).  Bookkeeper. 

Schedule  D. 

Part  II. 

Engineer  Corps  (as  graded  Leveler. 

in  Appendix  1. 1  Transitman. 

Axeman.  Draughtsman. 

Rodman.  Electrical  Traction  Engineer. 
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First  Grade —  Inspector  of  Masonrv. 

Euginemau  (Stationary^  Inspector  of  Gradin*^. 
Second  Grade —  Part  I. 

Chief  Engiueman.  Assistant  Engineer. 

Inspector  of  Bridges.  Resident  Engijieer. 
Inspector  of  Iron. 

SCHEhULE  F. 

Stenographer  and      Type-     Train  Master. 

writer.  Train  Dispatcher. 

Ticketman.  Master  Meclianic. 

Assistant  Ticketman.  Superintendent  of  Supplies. 

Conductor.  Foreman. 

Storekeeper.  Assistant  Foremaii. 

Messenger.  Bridge  Keeper. 

Watchman.  Superintendent  of  Bridges. 

Collector.  Superintendent      of      Electric 

Gatemau.  Light. 

Platform-man. 

Schedule  G. 

Laborers  (as  graded  in  Appendix  I.). 

DEPARTMENT  OF  BUILDINGS. 

Schedule  A. 

Secretary   to   the   Board    of  Superintendent  of  Buildings. 

Buildings.  Confidential    Stenographer   to 

Private    Secretary   to    Com-  Commissioner. 

missioner.  Confidential  Inspector. 

CJiief  Clerk. 

Schedule  13. 

Clerks  (as  graded  in  Appen-     Office  Boy  or  Girl. 

dix  I.). 

Schedule  D. 

Part  II. 

Biiildinglnspector  of  Plumb-  Building  Inspector  of  Iron  and 

ing,    Light    and    Ventila-  Steel  Construction. 

tion.  Inspector  to  Supervise  Eleva- 

Building  Inspector  Masonry  tors  (Murhinistsi. 
nnd  Carpentry. 
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Schedule  F. 

Steuograplier  and  Typewriter.  Server  of  Violation-  Notices. 
Messenger.  Watchman. 

Schedule  G. 
Laborers  (Appendix  I.). 


BROOKLYN     DISCIPLINARY     TRAINING     SCHOOL 

FOR  BOYS. 

Schedule  A. 
Superintendent 

Schedule  B. 
Clerks  (as  graded  in  Appendix  L). 


Keeper. 
House  Mother. 


Schedule  D. 

Part  II. 
Enginemau  (Stationary). 

Schedule  E. 
Physician. 

Schedule  F. 

Teacher. 

Instructor  in  Military  Tactics. 


Instructor   in   Manual  Train-     Stenographer  and  Typewriter. 


mg. 
r';iretaker. 


Placing-out  Agent. 
Woman  Principal. 


Schedule  G. 
Laborers  (Appendix  I.). 
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DEPARTMENT  OF  PUBLIC  CHARITIES. 

Schedule  A. 


Seeretarj-  to  Department. 
Private  Secretary. 
Treasurer's  Clerk. 
Purchasing  Agent. 
Superintendent  of  Oat-door 

Poor. 
General  Medical  Inspector. 
Superintendent  of  Hospital, 
Almshouse  or  Asylumjand 
School. 


Chaplain. 

Superintendent  Training 
School. 

Pupil  Nurse  of  Training 
School,  whose  compensa- 
tion does  not  exceed  $180 
per  annum. 

Head  Nurse  of  Training  School, 
whose  compensation  does 
not  exceed  $360  per  annum. 


Schedule  B. 

Clerks  (as  graded  in  Appen-     General      Bookkeeper 
dix  L). 


and 


Contract  Clerk. 
Property  Clerk. 


Apothecary. 

AsHistant  Apothecary. 

Chemist. 

Sngineman    (Stationary    or 

Marine.) 

Schedule  E. 


Auditor. 
Executive  Clerk. 
Office  Boy  or  Girl. 

Schedule  D. 

Part  II. 

Mechanical  Engineer. 
Supervising  Engineer. 
Photographer  of  the  Unknown 
Dead. 


"Visiting  Oculist. 

Physician. 

Snrgeon. 

AssistHnt  Physician. 

Examining  Physician  of 

Bellevue  Dispensary. 
Examiner  in  Lunacy. 


Matron. 

Supervising  Nurse. 
Assistant  Supervising  Nurse. 
Head  Nurse. 
Nurse. 

Medical  Superintendent  of 
Hospital. 


Schedule  F. 

General  Storekeeper.  Deputy      Superintendent      of 

Deputy    Superintendent    of        Out-door       Poor       Dej)art- 
Training  School.  ment. 


Permanent  Visitor. 

Morgue  Superintendent  or 
Keeper. 

Superintendent  Drug  De- 
partment. 

Superintendent  of  Dispen- 
sary in  Bellevue  Hospital. 

Superintendent  Stables. 

Manager,  Lodging  House  of 
Homeless  Men,  and  As- 
sistant. 

Captain  (Steamboat). 

Chef. 

Coxswain. 

Foreman. 

Foreman's  Assistant. 

Janitor. 

Steward. 

Storekeeper. 

Telegraph  0|)erator. 

Telephone  Operator. 

Watch  n)  an. 
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Investigating  Officer,  Lodg- 
ing-house f  (» r  Homeless 
Men. 

Deputy  Superintendent. 

Visitor  Out-door  Poor  De- 
partment. 

Registrar. 

Stenographer  and  T  y  p  e  - 
writer. 

Teacher. 

Medical  Bath  Attendant. 

Messenger. 

Laboratory  Attendant 

Examiner  of  Dependent  Chil- 
dren. 

Inspector  of  Orderlies. 

Hospital  Orderly. 

Pilot. 

Housekeeper. 

Orderly. 

Interpreter. 

Keeper. 


Schedule  G. 
Laborers  (Appendix  I.). 


DEPAKTMENT    OF  CORRECTION. 

Schedule  A. 

Deputy  (\>mmissioner.  Purchasing  Agent. 
Secretary  to  Department.  Warden  of  Prison  and  Work- 
Private  Secretary.  house. 
( 'haplain. 

Schedule  B. 

CUM'ks  (as  graded   in  Appen-     General  Bookkeeper   and   An- 
<lix  I).  ditor. 

Office  Boy  or  Girl. 


00 

Schedule  D. 

Part  11.  Building  Inspector. 

CiigiDeer  Corps  (as   graded  x\potbecary. 

in  Appendix  L).  Supervising  Engineer. 

Enginemau     (stationary     or  Chief  of  Bertillon  System. 

marine).  Part  I. 

Inspector  of  Meats.  Assistant  Engineer. 

Schedule  E. 

Physician.  Nurse. 

Matron. 

Schedule  F. 

Geueral  Storekeeper.  Foreman. 

Assistant  Storekeeper.  Assistant  Foreman. 

Deputy  Warden.  Housekeeper. 
Stenographer  and  Typewriter.  Janitor. 

Keeper  (male  or  female).  Master  Mechanic. 

Orderly  (male  or  female).  Watchman. 

Chef.  Messenger. 

Captain.  Mate. 

Pilot.  Gardener. 

Schedule  G. 
Laborers  (Appendix   I.). 

CITY  CLERK. 

Schedule  A. 
City  Clerk.  Deputy  Clerk. 

Schedule  B. 

Clerks  (as  graded  in  Appen-     Commissioner  of  Deeds  Clerk. 
dix  L). 

SUPERVISOR  OF  THE   CITY  RECORD. 

Schedule  A. 

Supervisor.  Privjit<^  Secretary. 

Deputy  Supervisor  and  Ex- 
pert 
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Schedule  B. 

Clerks  (as  graded  in  Appeu-     Office  Boy  or  Girl. 

dix  I.). 

Schedule  F. 

Deputy  Supervisor  and  Ac-     Messenger. 

countant.  Bookbinder. 

Examiner  of  the  City  Kecord.     Janitor. 

Storekeeper. 

Schedule  G. 

Laborers  (Appendix  L). 

CITY  COURT. 

Schedule  A. 
Clerk.  Assistant  Clerk. 

Schedule  B. 
Deputy  Clerk. 

Schedule  F. 

Stenographer.  Interpreter. 

Attendant.  Custodian. 

CITY  MAGISTRATES'  COURTS. 

Schedule  A. 

Clerk. 

Schedule  B. 
Assistant  Clerk. 

Schedule  F. 

Stenographer.  Attendant. 

Interpreter. 

COURT  OF  GENERAL  SESSIONS. 

Schedule  A. 
Clerk.  Deputy  Clerk. 


Recoi'd  Clerk. 


Steuographer. 

Chief  Court  Attendant. 

Interpreter. 
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Schedule  B. 

Assistant  Clerk. 

Schedule  F. 

Attendant. 

Warden  of  Grand  Jurv, 


Clerk. 


Stenographer. 
Interpreter. 


THE  MUNICIPAL  COURT. 
Schedule  A. 

Assistant  Clerk. 

Schedule  F. 

Attendant. 


Clerk. 


COURT  OF  SPECIAL  SESSIONS. 

Schedule  A. 

Deputy  Clerk. 


Assistant  Clerk. 


Schedule  B. 

Subpoena  Clerk. 

Schedule  F. 


Court  Stenographer.  Messenger. 

Interpreter.  Attendant. 

Stenographer  and  Typewriter. 


MUNICIPAL  CIVIL  SERVICE  COMMISSION. 


Secretary. 
Assistant  Secretary. 


Schedule  A. 

Chief  Clerk. 

Schedule  B. 


Clerks  (as  graded  in  Appen-    Labor  Clerk. 
dix  I.).  Office  Boy  or  Girl. 
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Schedule  F. 


Telephoue  Operator.  Second  Grade — 

Stenographer  and  Typewriter.       Chief  Examiner. 
First  Grade — 
Examiner. 

COBONEBS. 

Schedule  A. 
Clerk.  Replevin  Clerk. 

Schedule  B. 

Clerks  fas  graded  in  Appen-     Assistant  Clerk. 

di\  I.\ 

Schedule  E. 

Physician. 

Schedule  F. 
Stenographer. 


THE  COUNCIL. 
Schedule  A. 

Confidential  Stenograplier  to  Chief  Clerk. 

the  President.  Journal  Clerk. 

Private    Secretary    to    the  Sergeant-at-Arms. 

President.  Assistant  Sergeant-at-Arms. 

Schedule  B. 

Clerks  (as  graded  in  Appen-     Engrossing  Clerk, 
dix  I.j.  Ordinance  Clerk 

Schedule  F. 

Stenographer.  Page. 

Doorman.  Messenger. 

Custodian  of  Records.  Librarian. 
Attendant. 
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Secretary. 
Treasurer's  Clerk. 
Private  Secretary. 


DEPARTxMENT   OF   DOCKS   AND    1 EKRIES. 

Schedule  A. 

Chief  Clerk. 

Dock  Superiutendent. 

Eugineer-iii-Cliief. 

Schedule  B. 

Clerks  (as  graded  in  Appen-     Property  Clerk. 

dix.  L).  OflSce  Boy  or  Girl. 

Assistant  Secretary.  Timekeeper. 

Copyist. 

Schedule  D. 

Transitman. 
Computer. 
Mecbauical  Engineer. 


Part  11. 
Inspector  Pier  Building. 
Inspector  of  Dredging. 
Inspector  of  Lumber. 
Draugbtsman. 
£np:iiieman     (Stationary    or 

Marine). 
Engineer  Corps  (as  graded  in 

Appendix  I.). 

Axeman. 

Cbainman. 

Soduian. 

Iieveler. 

Schedule  F. 

Stenographer    and    Type-    Pilot. 

writer. 
Searcher  Water  Grants. 
Superintendent  of  Repairs. 
Superintendent  of  Sections. 
Superiutendent  of  Machinery.  Keeper. 
Assistant  Dock  Superintend-     Messenger. 


Part  I. 

Engineer   Corps  (as  graded  in 

Appendix  I.). 
First  Assistant  Engineer. 
Assistant  Engineer. 
Surveyor. 

Assistant  Surveyor. 
Hydrographer. 


Collector. 
Doorman. 
Foreman. 
Janitor. 


ent. 
Captain  (»f  Derrick. 
Captain  Pile  Driver. 
Dock  master. 
Dockmaster*s  Assistant. 
Driver. 


Roundsman. 
Watchman. 
Weitjh  master. 
Recreation  Pier  Attendant. 
Stationary  Custodian  and  Mes- 
senger. 
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Schedule  G. 
Laborers  (Appendix  I.). 

EAST  RIVER  BRIDGE  COMMISSION. 

Schedule  A. 
Chief  Engineer.  Chief  Clerk. 

Schedule  B. 

Clerk  and  Stenographer.  Clerks   (as   graded  in    Appen- 

dix I.). 

Schedule  D. 

Part   IL  Transitman. 

Engineer   Corps  (as  graded  Draughtsman. 

in  Appendix  I.).  Part  I. 

Axeman.  Assistant  Engineer. 

Chainman.  Principal  Assistant  Engineer. 

Rodman.  Resident  Engineer. 
Leveler. 

Schedule  F. 

Stenographer      and      Type-     Messenger, 
writer.  Watchman. 


DEPARTMENT  OF   EDUCATION. 

Schedule  A. 

City  Superintendent.  Deputy      Superintendent       of 

Borough    Superintendent  of  School  Buildings. 

Schools.  Supervisor   of  Special 

Associate  Borough  Superin-  Branches. 

tendent  of  Schools.  Superintendent  of  School  Sup- 
Secretary,  plies. 
Superintendent     of     School  Chief  Clerk. 

Buildings.  All   positions  in  the    Nautical 

School. 


61 

Schedule  B. 

Clerks  (as  graded  in  Appeu-  Assistant  Supply  Clerk, 

dix  L).  Bookkeeper. 

Office  Boy  or  Girl.  Library  Clerk. 
Chief  Supply  Clerk. 

Schedule  D. 

^Engineer's  Assistant  Sanitary  ^Inspector. 

Chief  Inspector  of  Buildings  Fuel  Inspector. 

and  Bepairs.  Draughtsman. 

Patrol  Building  Inspector.  Assistant  Draughtsman. 
Building  Inspector. 

Schedule  E. 

Surgeon. 

Schedule  F. 

Deputy    Superintendent  of    Attendance  Officer. 

School  Supplies.  Weighmaster. 

Hxaminer  of  Claims.  Janitor  (Engineer). 

Supervisor  of  Truancy.  Janitor. 

Examiner.  Messenger. 

Auditor  Keeper. 
Stenographer     and      Type-    Orderly. 

writer.  Telephone  Operator. 

Schedule  G. 
Laborers  (Appendix  L). 


BOARD  OF  ESTIMATE  AND  APPORTIONMENT. 

Schedule  A. 
Chief  Clerk.  Confidential  Stenographer. 

Schedule  B. 
Clerks  (as  graded  in  Appendix  I.). 
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FINANCE  DEPARTMENT. 
Schedule  A. 


Deputy  Comptroller. 

Assistant  Deputy  Comptroller. 

Deputy  Chamberlain. 

Auditor. 

Deputy  Auditor. 

Private  Secretary. 

City  Paymaster. 

Deputy  City  Paymaster. 

Chief  Clerk. 

Stock  and  Bond  Clerk. 

Security  Deposit  Clerk. 

Collector   of  City  Revenues 

and     Superintendent      of 

Markets. 
Assistant  Superintendent  of 

Markets. 
Contract  Clerk. 
Disbursing  Clerk. 
Paymaster's  Clerk. 
Warrant  Clerk. 
Bank  Messenger. 


Messenger  in  the  Paymaster's 
Office  and  Auditing  Bureau. 

Deputy  Collector  of  City  Rev- 
enue. 

Collector  of  Assessments  and 

Arrears. 

Deputy   Collector    of    Assess- 
ments and  Arrears. 

Assistant  Deputy  Collector  of 
Assessments  and  Arrears. 

Receiver  of  Taxes. 

Deputy  Receiver  of  Taxes. 

Assistant  Deputy  Receiver  of 
Taxes. 

Cashier. 

Assistant  Cashier. 

Examiner    of  Accounts  of  In- 
stitutions. 

Bookkeeper  in  the    Chamber- 
lain's Office. 

Confidential    Stenographer   to 
the  Chamberlain. 


Schedule  B. 


Custodian  Mortgages,  Titles, 

Deeds,  etc. 
Register  of  Claims. 
General  Bookkeeper. 
Bookkeeper. 
Clerk  of  Market. 
Assistant  Contract  Clerk. 
Clerks   (as  graded  in  Appen- 
dix I.). 


Correspondence  Clerk. 

Keeper  of  Records. 

Assistant  Keeper  of  Records. 

Chief  Clerk  to  the  Collector  of 
City  Revenue  and  Super- 
intendent of  Markets. 

Law  Clerk. 

Office  Boy  or  Girl. 
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Schedule  D. 

Part  II.  Inspector. 

Engineer  Corps  (as  graded  Inspector  of  Coal. 

in  Appendix  I.).  Inspector  of  Provisions. 
Engineer. 
Engineer  on  Pavements  and  Part  I. 

Pavement  Work.  AssistaDt  Engineer. 

Schedule  F. 

Examiner  of  Trust  Account.  Stenographer  and  Typewriter. 

E^amiuer  of  Interest.  Doorkeeper. 

Examiner  of  Assessment.  Messenger. 

Examiner  of  Pay-roll.  Watchman. 

^Examiner    of    Coupons  and  Special  Messenger  to  Receiver 

Claims.  of  Taxes. 

Examiner. 

Schedule  G. 
Laborers  (Appendix  I.). 


FIRE  DEPARTMENT. 

Schedule  A. 

Chief  of  Department.  Head  of  Bureau. 

Deputy  Commissioner.  Cashier. 

Secretary.  Purchasing  Agent. 
Private  Secretary. 

Schedule  B. 

Assistant  Secretary.  General        Bookkeeper      and 

Secretary  of  the  Relief  Fund.  Auditor. 

Executive  Clerk  of  Repairs  to  Clerks  (as  graded  in  Appendix 

the    Building    Superin-  I.). 

tendent    and  Tenement  Badge   Insigna   and   Property 

House  Permits.  Record  Clerk. 

Bookkeeper.  A  uditor. 

Office  Boy  or  Girl. 
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Schedule  C. 


First  Grade — 

Uniformed  Fireman. 

Second  Grade — 

Assistant  Foreman  and 
Foreman. 

Third  Grade- 
Chief  Instructor. 


Fourth  Grade — 

Chief  of  Battalion. 

Fifth  Grade- 
Deputy  Chief    of   Depart- 
ment. 

Engineer  of  Steamer. 


Schedule  D. 


Part  IL 
Oil  Surveyor. 
Mechanical  Engineer. 
Eugineman     (Stationary    or 

Marine). 
Draughtsman. 
First  Grade — 

Operator  and  Assistant. 
Second  Grade — 

Chief  Operator. 
Third  Grade- 
Superintendent  of  Tele- 
graph. 


Assistant    Inspector   of   Com- 
bustibles. 
Inspectors. 
First  Grade — 

Inspector  Fire  Alarm 
Boxes. 
Second  Grade — 

Chief  Inspector. 
Part  I. 
Building  Superintendent. 
Assistant    Building    Superin- 
tendent. 
Surveyor. 


Schedule  E. 
Medical  Officer. 


Assistant  Fire  Marshal. 
Confidential  Examiner. 
Assistant  Storekeeper. 
Foreman's  Assistant. 
Foreman. 

Receiver  of  Supplies. 
Superintendent  of  Stables. 
Deputy    Superintendent    of 
Stables. 


Schedule  F. 

Stenographer  and  Typewriter. 

Storekeeper. 

Instrument  Maker. 

Janitor. 

Messenger. 

Weighmaster. 

Watchman. 

Stableman. 

Oil  Collector. 
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Schedule  F. 

Stenographer  and  Typewriter.  Measurer. 
Messenger.  Bookman. 

Foreman  (Mechanic).  Watchmau. 

Assistant  Foreman  (Mechanic). 

Schedule  G. 
Laborers  (Appendix  I.). 

COMMISSIONER  OF  JURORS. 

Schedule  A. 
Deputy  Commissioner.  Chief  Clerk. 

Schedule  B. 

Enrolment  Clerk.  Clerks  (as  graded   in   Appen- 

Exempt  Clerk.  dix  L). 

Office  Boy  or  Girl. 

Schedule  F. 

Assistant    Deputy   Com  mis-     Canvasser. 

sioner.  Process  Server. 

Stenographer  and  Typewriter. 

LAW   DEPARTMENT. 

Schedule  A. 

Assistant      to     Corporation     Chief  Clerk. 

Counsel.  Private  Secretary  to  Corpora- 

tion Counsel. 

Schedule  B. 

Deputy  Chief  Clerk.  First  Grade — 
Register  Clerk.  Junior  Law  Clerk. 

Process  Clerk.  Second  Grade — 
Clerks  (as  graded  in  Appen-         Senior  Law  Clerk. 

dix  L).  Office  Boy  or  Girl. 
Copyist. 
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Pathologist   and    Director    of  Medical  Inspector. 

Bacteriological   Laboratory.  Vaccinator. 

Assistant  Pathologist.  Veterinarian. 
Sanitary  Inspector  (Medical). 

Schedule  F. 

Stenographer  and  Typewriter.  Assistant  Disinfector. 

Telephone  Operator.  Laboratory  Assistant. 

Captain.  Assistant  Foreman. 

Disinfector.  Inspector    of    Mercantile    Es- 

Laboratory  Attendant.  tablishments. 

Messengers.  Life  Savers. 

Foreman. 

Schedule  G. 

Laborers  (Appendix  I.). 

DEPARTMENT   OF  HIGHWAYS. 

Schedule  A. 

Head  of  Bureau.  (Consulting  Engineer. 

Deputy  Commissioner.  Chief  Engineer. 

Chief  Clerk.  Cashier. 

Private  Secretary. 

Schedule  B. 

Clerks   (as    graded    in   Ap-     Bookkeeper, 
pendix  I.).  Office  Boy  or  Girl. 

Schedule  D. 

Part  II.  Inspector  of  Regulating,  Grad- 
Engineering  Corps  (as  graded        ing  and  Paving. 

in  Appendix  I.).  Inspector  of  Incumbrances. 

Axeman.  Inspector      of       Vaults      and 
Chainman.  Areas. 

Rodman.  Engineman  (Stationary). 
Leveler.  Part  I. 

Transitman.  Engineering  Corps. 

Inspector  of  Street  Openings.  Assistant  Engineer. 

Inspector  of  Electrical  Con-  Topographical  Engineer. 

duits. 
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Schedule  F. 

Stenographer  and  Typewriter.  Measurer. 
Messenger.  Rockman. 

Foreman  (Mechanic).  Watchman. 

Assistant  Foreman  (Mechanic). 

Schedule  G. 
Laborers  (Appendix  I.). 

COMMISSIONER  OF  JURORS. 

Schedule  A. 
Deputy  Commissioner.  Chief  Clerk. 

Schedule  B. 

Enrolment  Clerk.  Clerks  (as   graded   in   Appen- 

Exempt  Clerk.  dix  I.). 

Office  Boy  or  Girl. 

Schedule  F. 

Assistant    Deputy   Com  mis-     Canvasser. 

sioner.  Process  Server. 

Stenographer  and  Typewriter. 

LAW   DEPARTMENT. 

Schedule  A. 

Assistant      to     Corporation     Chief  Clerk. 

Counsel.  Private  Secretary  to  Corpora- 

tion Counsel. 

Schedule  B. 

Deputy  Chief  Clerk.  First  Grade — 
Kegister  Clerk.  Junior  Law  Clerk. 

Process  Clerk.  Second  Grade — 
Clerks  (as  graded  in  Appen-         Senior  Law  Clerk. 

dix  L).  Office  Boy  or  Girl. 
Copyist. 
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Schedule  F. 


Exam  i  uer.  Messenger. 

Librarian.  Process  Server 

Stenographer  and  Typewriter. 


MAYOR'S   OFFICE. 

Schedule  A. 

Secretary.  Deputy  Chief  of  the  Bureau  of 

Confidential  Clerk.  Licenses. 

Chief  Clerk.  Cashier. 

Confidential  Stenographer.  Warrant  and  Bond  Clerk. 

Chief     of    the     Bureau     of  Confidential  Messenger. 
Licenses. 

Schedule  B. 

Clerks  (as  graded  in  Appen-     Office  Boy  or  Girl, 
dix  L). 

Schedule  F. 

Stenographer     and      Type-     Sealer   of   Weights  and  Meas- 

writer.  ures. 

Messenger.  Inspector. 

Inspector    of    Weights   and 

Measures. 


BUREAU  OF  MUNK  IPAL  STATISTICS. 

Schedule  A. 
Chief  of  Bureau. 

Schedule  B. 
Clerks  (as  graded  in  Appendix  I.). 

Schedule  F. 

Stenographer      and      Type-     Compiler, 
writer.  Statistician. 
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Schedule  B. 


Assistant  Secretary.  Timekeeper. 

Clerks  (as  graded  iu  Appen-     Office  Boy  or  Girl, 
dix  I.). 

Schedule  D. 


Part  II. 

Engineer  Corps  (as  graded  in 
Appendix  I.). 

Axeman. 

Chainman. 

Bodman. 

Lieveler. 

Transitman. 

Computer. 

Draughtsman. 

Mechanical  Assistant. 

Mechanical  Engineer. 
Inspectors : 

First  Grade — 

Inspector  of  Shops 
Inspector  Pier  Building. 


Second  Grade — 

Assistant    General     In- 
spector. 
Third  Grade- 
General  Inspector. 
Engin'iman    (Stationary    or 
Marine). 

Part  I. 
Assistant  Engineer. 
Assistant         Engineer     and 

Draughtsman. 
Entomologist. 
Meteorologist 
Engineer  of  Construction. 
Topographical  Engineer. 
Architect. 


Schedule  F. 

Paymaster.  Purchasing  Agent. 

Superintendent  of   Supplies     Cottage  Attendant  (Female). 

and  Repairs.  Foreman. 

Director  of  Menagerie.  Foreman's  Assistant. 

Doorman.  Jrfnitor. 

Stenographer  and  Typewriter. 

Schedule  G. 
Laborers  (Appendix  I.). 


I 
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Schedule  F. 

Superintendent    of    Repairs  Messenger. 

and  Supplies.  Matron. 

Stenographer  and  Typewriter.  Watchman. 

Bath     Attendant     (Male    or  Janitor. 

Female).  Foreman,   Repairs    of     Build- 
Foreman  of  Public  Baths.  ii^gs- 

Assistant  Foreman  of  Public  Telephone  Operator. 

Baths. 

Schedule  G. 

Laborers  (Appendix  I ). 


BOARD  OF  PUBLIC  IMPROVEMENTS. 

Schedule  A. 

Secretary.  Consulting  Engineer. 

Chief  Engineer.  Private  Secretary. 

Schedule  B. 

Clerks  (as  graded  in  Appen-     Clerk    in     Charge     of     Slree 
dix  I.).  Opening  Matters. 

Schedule  D. 
Part  II.  Part  L 

Draughtsman.  Assistant  Engineer. 

Searcher.  Surveyor. 

Schedule  F. 
Stenographer  and  Typewriter.    Messenger. 

DEPARTMENT  OF  PARKS. 

Schedule  A. 

Secretary.  Landscape  Architect. 

Private  Secretary.  Chief  Engineer. 

Superintendent.  Chief  Clerk. 


Schedule  B. 

Assistant  Secretary.  Timekeeper. 

Clerks  (as  graded  in  Appen-     Office  Boy  or  Girl, 
dix  L). 

Schedule  D. 

Part  II.  Second  Grade — 

Engineer  Corps  (as  graded  in  Assistant    General    In- 

Appendix  I.).  spector. 

ALxeman.  Tliird  Grade — 

Chainman.  General  Inspector. 

Bodman.  Engin^man    (Stationary     or 

Leveler.  Marine). 

Transitman.  Fart  I. 

Compnter.  Assistant  Engineer. 

Draughtsman.  Assistant        Engineer     and 

Mechanical  Assistant.  Draughtsman. 

Mechanical  Engineer.  Entomologist. 
Inspectors :                .  Meteorologist. 

First  Grade —  Engineer  of  Construction. 

Inspector  of  Shops  Topographical  Engineer. 

Inspector  Pier  Building.    Architect. 

Schedule  F. 

Paymaster.  Purchasing  Agent. 

Superintendent  of   Supplies     Cottage  Attendant  (Female). 

and  Bepairs.  Foreman. 

Director  of  Menagerie.  Foremau^s  Assistant. 

Doorman.  JsCuitor. 

Stenographer  and  Typewriter. 

Schedule  G. 
Laborers  (Appen<lix  I.). 
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POLICE    DEPARTMENT. 


Chief  of  Police. 
Deputy  Treasurer. 
Chief  Clerk. 
Propei-ty  Clerk. 
Private  Secretary. 
Treasurer's  Clerk. 


SoHEpuLE  A. 

Confidential   Stenographer    to 

President. 
Complaint  Clerk. 
Auditor. 

Superintendent  of  Elections. 
Chief    of    Branch    Bureau   of 

Elections. 


Schedule  B. 
Clerks  (as  graded  in  Appendix  L). 


Doorman. 
First  Grade — 

Patrolman. 
Second  Grade  — 

Sergeant. 


First  Grade 


Schedule  C. 

Third  Grade- 
Captain. 

Fourth  Grade — 
Inspector. 

Fifth  Grade- 
Deputy  Chief. 

Schedule  D. 
Part  II. 

V 

Third  Grade- 
Superintendent  of  Telegraph. 
Mechanical  Engineer. 


Operator. 
Second  Grade — 

Deputy  Superintendent  of     Engineman  (Marine). 
Telegraph. 


Stenographer 
writer. 


Clothing  and  Equipment  Clerk. 

Schedule  E. 
Surgeon. 

Schedule  F. 
and     Type-      Matron. 

Schedule  G. 
Laborers  (Appendix  I.). 
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PRESIDENT  OF  BOROUGH. 

Schedule  A. 
Secretary.  Private  Secretary. 

Schedule  B. 

Clerks  (as  graded  in  Appen-     OflSce  Boy  or  Girl. 

dix  I.). 

Schedule  F. 

Stenographer    and    Type-       Messenger. 

writer.  Investigator  of  Complaints. 

RAPID  TRANSIT  COMMISSION. 

Schedule  A. 
Secretary.  Chief  Engineer. 

Schedule  F. 
Messenger. 

DEPARTMENT  OF  SEWERS. 

Schedule  A. 

I>eputy  Commissioner.  Private  Secretary  to  Commis- 

Consulting  Engineer.  sioner. 

Chief  Engineer.  Head  of  Bureau. 

Secretary.  Chief  Clerk. 

Cashier. 

Schedule  B. 

Bookkeeper.  Clerks  (as  graded   in   Appeu- 

Time-keeper.  dix  I.). 

Office  Boy  or  Girl. 

Schedule  D. 

Part  II. 

Engineering  Corps  (as  graded  Rodman. 

in  Appendix  I.).  Leveler. 

Axem  an .  Tr  ansi  t  man. 

Chainman.  Engineman  (Stationary). 
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Inspectors : 

Inspector  of  Sewer  Constrac-     Assistant  Superintendent  of 

tion.  Construction. 

Inspector  of  Sewer  Connec-     Inspector  of  Cement. 

tions.  Draughtsman    (Topographical 

and  Mechanical). 

Part  I. 

Engineering  Corps.  Assistant  Engineer. 

Principal  Assistant  Engineer. 

Schedule  F. 

Assistant  Superintendent  of  Stenographer  and  Typewrit^ri 

Maintenance  and  Repairs.  Messenger. 

Superintendent  of  Sewer  Dis-  Telephone  Operator. 

posal  Works  at  Far  Rock-  Watchman. 

awav. 

SINKING  FUND  COMMISSION. 

Schedule  A. 
Clerk. 

Schedule  F. 
Stenographer  and  Typewriter. 

Schedule  G. 

Laborers  (Appendix  I.). 

DEPARTMENT  OF  STREET  CLEANING. 

Schedule  A. 

Deput\^  Commissioner.  Private  Secretary  to  Commis- 

General  Superintendent.  sioner. 

Chief  Clerk.  Private  Secretary  to  the  Dep- 

Head  of  Bureau.  uty  Commissioner,  Borough 

of  Brooklyn. 

m 

Schedule  B. 

Bookkeeper.  Clerks  (as  graded    in  Appen- 

Office  Boy  or  Girl.  dix  I.). 
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Schedule  D. 

Part  II. 

Dranglitsmau.  Enginenian     (Stationary     and 

Marine). 

Schedule  E. 
Medical  Examiner. 

Schedule  F. 

Stenographer  and  Typewriter.  Telephone  Operator. 

Assistant  Superintendent.  Section  Foreman. 

Superintendent  of  Stables.  Time  Collector. 

Superintendent  of  Final  Dis-  Tug  and  Scow  Inspector. 

position  and  Assistant.  Dump  Inspector. 

Master  Mechanic.  Assistant  Dump  Inspector. 

District  Superintendent.  Assistant  Section  Foreman. 
Stable  Foreman  and  Assistant.  Pilot. 

Schedule  G. 
Laborers  (Appendix  I.). 


BUREAU  OF  STREET  OPENINGS. 

Schedule  B. 

Chief  Clerk.  Journal  Clerk. 

Clerks.  Law  Clerk. 

Bookkeeper. 

Schedule  D. 

Part  II. 
Computer  and  Draughtsman. 

Schedule  F. 

Computer  of  Accounts.  Stenographer  and  Typewriter. 

Searcher. 

Schedule  G. 
Laborers  (Appendix  I.). 
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DEPARTMENT  OF  TAXES  AND  ASSESSMENTS. 

Schedule  A. 

Assistant  to  Commissioner.       Secretary'. 
Confidential  Stenographer  to     Private  Secretary  to  President 
Commission.  Chief  Clerk  of  Borough  Office. 

Schedule  B. 

Accountant.  Office  Boy  or  Girl. 

Clerks  (as  graded  in  Appen- 
dix L). 

Schedule  D. 
Part  11.  Part  I. 

Draughtsman.  Engineering  Corps  (as  graded 

in  Appendix  L). 
Assistant  Surveyor. 
Surveyor. 

Schedule  F. 

Deputy  Commissioner.  Messenger. 

Stenographer     and      Type-     Searcher, 
writer. 


DEPARTMENT  OF  WATER  SUPPLY. 

Schedule  A. 

Deputy  Commissioner.  Head  of  Bureau. 

Secretary.  Private  Stenographer  to  Com- 

Consulting  Engineer.  missioner. 

Chief  Engineer.  Private   Secretary    to    Deputy 

Cashier.  Commissioner    Borough    of 

Assistant  Cashier.  Brooklyn. 

Schedule  B. 

Clerks  (as  graded  in  Appen-     Timekeeper. 

dix  I.).  Office  Boy  or  Girl. 

Bookkeeper. 
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Schedule  D. 


Part  n. 
En^neering  Corps  (as  graded 

in  Appendix  L). 
Axeman. 
Cbainman. 
Kodman. 
Leveler. 
Transitman. 

Inspectors : 
First  Grade — 

Assistant    Inspector    of 
Conduits  and  Reser- 
voirs. 
Inspector    of    Conduits 

and  Beservoirs. 
Inspector    of    Maki  n  g 

Pipes, 
Inspector  of  Making  Hy- 
drants. 
Inspector  of  Masonry. 


Inspector  of  Laying  Pipe. 
Inspector  of  Construction. 
Inspector  of  Meters    and 
Water  Consumption. 
Second  Grade — 

Assistant      General      In- 
spector. 
Draughtsman,    Topographical 

and  Mechanical. 
Engineman. 
Mechanical  Engineer. 
Hydraulic  Engineer. 
Chemist. 

Part  I. 
Engineering  Corps. 
Assistant  Engineer. 
Topographical  Engineer. 
Assistant    Superintendent    of 
Construction. 


Schedule  F. 

Assistant       Superintendent    Messenger. 

of    Conduits    and  Beser-     Measurer. 

voirs.  Patrolman  on  Aqueduct. 

Stenographer      and  Type-    Bockman. 

writer.  Watchman. 

Foreman.  Keeper  on  the  Aqueduct. 
Assistant  Foreman. 

Schedule  G. 
Laborers  (Appendix  I.). 
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INDEX  TO  REGULATIONS  AND 

CLASSIFICATION. 


ACCOUNTS,  COMMISSIONERS  OF— 

Clneiflcatlon  of  pot^ition  In 

AGE- 

Candidatee  mnet  be  not  lest  than  eighteen  yeara. 
Limits  of  to  be  stated  by  appointing  officer 


ALDERMEN,  BOARD  OP- 
Clamfication  of  poeilions  in. 


APPEALS... 
APPENDIX  I 


LATION 

PAOB. 

•   • 

48 

8 

5 

17 

9 

• 

48 

^7 

IS 

•  • 

44 

13 

7 

18 

7 

51 

ao 

8 

'     5 

8 

5 

8 

5 

18 

5-24 

11 

6 

10 

0 

8 

5 

APPIJCANT8- 

To  be  notified  of  examination 8 

Examining  Board  to  refute  admittance  to  examinations  when  not 

physically  sonnd 

When  character  is  not  entirely  satisfactory 

List  of  general  qualifications  required  of,  in  Schedule  C 

Register  of,  kept  by  Secretary 

Notification  in  order  of  name  on  register 

APPUCATION  BLANKS- 

Form  of 

To  be  filed  with  the  Secretary 

Penalty  for  false  statements  in  10-11 

Grounds  for  rejection  of 

Procurable  only  of  Secretary 

APPOINTING  OFFICER- 

Hhall  malce  appointments  proportionate  to  number  of  persons  certi- 
fied   29  16 

Discrimination  »hall  aot  be  made  by,  on  the  ground  of  political 

or  religious  opinion 18  9 

Promotions  by,  shall  be  made  from  persons  in  lower  grades 87  19 

Shall  appoint  from  persons  certified  by  Secretary  of  Civil  Service . .  29  ItS 

Shall  notify  Secretary  of  appointments  In  writing  within  five  days. .  80  18 

of  place  of  residence  of  persons  appointed 30  10 

of  rejection  of  persons  after  probation 80  16 

of  transfers 80  16 

of  resignations 80  16 

of  removals 80  16 

of  dates  of  any  and  all  changes 80  16 

of  compensation  of  appointees  in  certain  caHeif 30  16 

APPOINTING  POWER— 

To  0tate  general  qualifications  to  the  CommifeHlon  upon  request...  17  9 

To  send  certificate  to  Civil  Service  Commission  as  to  efficiency, 

character  and  conduct  in  the  case  of  promotion 38  20 

Additional  sutements  as  to  fitness  for  promotion  may  ))e  sent  to 

Civil  Service  Commission  by 38  20 

Record  of  persona  recommended  for  promotion  to  be  ^nt  to  Ex- 
amining Board  by  38  80 


80 

APPOINTING  POWER—  bmulation.       pao 

Shall  determine  who  are  immediate  official  Buperiors  of  officers  fn 

departments 88  iO 

Responsibility  of  selection  and  power  of  appointment  shall  rest 

with 42  2U 

Regulations  shall  not  impair  power  of  removal  by 42  tf 

To  report  names,  etc.,  of  employees  in  Schedale  ti ttl  SS 

APPOINTMENTS— 

Regulation  1 1  1 

All,  must  be  on  prol>ation 86  18 

List  of,to  be  pubUshed  In  "City  Record" 82  17 

Persons  not  entitled  to 29  16 

Mode  of  making .. .' 29  15 

Persons  failing  to  receive  at  end  of  probationary  term,  ineligible 

for  one  year 86  18 

Notice  of,  must  be  given  the  Secretary  within  five  days 6-80  4. 16 

Responsibility  of,  rests  with  appointing  officer 42  21 

In  Schedule  A  without  examination 6  4 

AQUEDUCT  COMMISSIONERS— 

Classification  of 49 

ARMORY  BOARD— 

Classification  of  positions  In 48 

ASSESSORS,  BOARD  OP— 

Classification  of  petitions  In . .  49 

BRIDGES,  DEPARTMENT  OF— 

Classification  of  positions  in SO 

BUILDING  DEPARTMENT— 

Classification  of  positions  In 51 

CERTIFICATE- 
AS  to  character,  conduct   and    efficiency  of  candidates  for  pro- 
motion,  appointing  power  shall  send  to  Civil  Service  Com- 
mission    88  2f> 

or  character  may  be  modified  or  dispensed  with  by  Commission, 

in  Schedules  E  and  F 8  5 

Secretary  may  give  to  persons  examined 26  18 

CERTIFICATION- 

Mcthod  employed  in 29-^  14,  41 

Not  more  than  twice 81  16 

CERTIFIERS— 

Four  reputable  persons  must  sign  application 8  5 

CHARACTER- 

Examining  Board  to  refuse  ^admittance  to  .examinations  If  not 

satisfactory IS  7 

CHARITIES,  DEPARTMENT  OF  PUBUC- 

Classification  of  positions  in . .  5j 

CHEMIST- 

Applicant  for,  must  have  degree  of  Bachelor  of  Sciences,  or  its 

equivalent 9  « 


CHIEF  EXAMINER- 

Compensation  of 5 

Duties  of  5 


4 

8 


How  appointed 5  ^ 


81 

^rLAR  LETTER-  heoulatiox. 

Secretary  to  send  to  vouchefe,  form  of 25 

SatigflRctory  ansKers  to,  necessary 25 

^CITIZENSHIP— 

A  Decesrary  qualification 8 

31  ay  be  modified  in  certain  cases 8 

CITY  CLERK— 

ClassificatioD  of  positions  under 

crry  record,  supervisor  op  the- 

Classification  of  positions  in 

"Ciry  RECORD''— 

Appointments  to  be  pnblisbed  in 82 

CIVIL  SERVICE  COMMISSION— 

Classification  of 

To  prescribe  rules  in  pursuance  of  retardations  of 8 

Participation  of,  in  examinations 14 

Employment  of  experts  to  be  approved  by 14 

Oeneral  qualifications  to  be  furnished  to,  by  appointing  officer.  17 

Tests  in  physical  examination.  Schedule  C,  to  be  approved  by . . . .  60 

Experts  may  be  employed  by —  14 

President,  how  appointed 8 

To  conduct  examinations  of  Civil  Service  Examiners 6 

Complaints  of  injuftness  or  unfairness  on  the  part  of  an  Examiner 

or  Examining  Board,  shall  be  considered  by 27 

Shall  have  power  to  revise  ratings 27 

Shall  have  power  to  order  a  new  examination 27 

CLERKS- 

Snbjects  in  examinations  for 45 

Gnde  of App.  I. 

Required  rating 28 

COMPENSATION— 

Appointing  power  shall  notify  Secretary  of,  in  certain  cases 80 

COMPETITIVE  EXAMINATION - 

Rating  of  per  cent.,  required  in .«...  23 

CONDUCT  OF  EXAMINATIONS— 

To  be  free  from  interference  of  appointing  power  and  other 

persons 14 

Oral  examinations 15 

CORONERS— 

Classification  or  positions. . ; 

CORRECTION,  DEPARTMENT  OP— 

Classification  of  positions  in 

THE  COUNCIL— 

Classification  of  positions  

CITY  COURT- 

Classification  of  portions 

CITY  MAGISTRATES'  COURT— 

Claaeification  of  positions 

COURT  OF  GENERAL  SBSSIONS- 

Classification  of  positions 


PAOK. 

12 
12 

5 
5 

56 

56 

17 


67 
1 
7 

8 
9 
80 
7 
1 
3 

18 
18 
13 

22 
41 

10 


16 


10 


< 

8 


58 


54 


58 


5(J 


56 


56 


82 


MUNICIPAL  COURT- 
Classification  of  positions. 


COURT  OP  SPECIAL  SESSIONS— 
Classification  of  positions 


DEFINITION  OF  SCHEDULES  (Appendix  I.) 

DEFECTIVE  APPLICATIONS— 

Notification  to  amend 

Rejection  of 


REUULATIOH. 

PAOK. 

•  • 

S7 

•    • 

57 

•    » 

41 

10 

6 

10 

G 

DICTATION 22  10 

DISMISSAL- 

Violation  of  Civil  Senrice  Act,  or  rules  and  regulations,  cause  for. . . 

Penalty,  when  for  misconduct 

For  false  statement 


2 

1 

41 

21 

11 

fi 

23 

10 

bl 

17 

52 

«2 

62 

S2 

DOCKS,  DEPARTMENT  OF— 

Claf siflcation  of  positions  in 39 

EAST  RIVER  BRIDGE  COMMISSION- 

Classiflcaiion  of  positions . .  fiO 

EDUCATION,  HOARD  OF— 

Classification  of  positions  In HO 

ELIGIBLE  LIST— 

Name  shall  not  be  stricken  from,  within  nine  months  for  the  pur- 
pose of  being  re-examined 81  17 

Minimum  geneial  rating  of  per  cent,  required  to  be  placed  on  ;  80 
per  cent,  in  certain  cases 

Name  of  any  person  may  be  stricken  from,  for  cause 

No  person's  name  ('hall  be  entered  on,  in  Schedule  C,  who  re- 
ceives less  than  70  per  cent,  in  any  of  the  qualifications  or  ob- 
ligatory subjects  (except  experience) 

No  person's  name  shall  be  entered  on,  in  Schedule  C,  whose  as- 
certained averap^e  is  less  than  70  per  cent 

No  person's  name  shall  be  entered  on,  in  Schedule  C,  who  re- 
ceives less  than  70  jji  the  physical Si  32 

Temporary  appointments  may  be  made  from  persons  not  on,  in 
certain  cases 

Persons  on  shall  not  be  certified  more  than  twice 

No  person's  name  shall  remain  on  more  than  one  year 

No  person^s  name  shall  remain  on  more  than  six  months 

Secretary  must  certify  from 

To  be  prepared  by  Secretary 

How  often  prepared 

How  composed 

Honorably  discharged  soldiers  or  sailors,  indicated  on 28,29 

Two  applicants  with  same  per  cent 

No  applicant  receiving  0,  placed  on 

Pobition  on,  Schedule  B,  how  ascertained 

ENGINEERING  CORPS,  GRADE  OF  (Appendix  1.) 44 

ESTIMATE  AND  APPORTIONMENT,  BOARD  OF— 

Classification  of  positions  in . .  61 

EXAMINATIONS— 

Must  be  competitive 1  1 

Conduct  of 5, 12, 17  8,  7,  8 

Shall  be  In  writing  except  In  certain  cases 15  8 


38 

17 

81 

17 

81 

IG 

6a 

40 

29 

14 

28 

18 

26 

IS 

23 

18 

29 

13,14 

28 

14 

28 

10 

47 

28 

83 


SXAMINATIONS- 

Tlme  to  be  occapied    in    one    Beseion   i>hall  not  exceed   five 

hours 

ExunJner    Bhall    ezercifle   dili^nce    to     Becare    fairness   and 

prevent  all  coUiuion  and  fraud   in 

Time  allowed  for  completing,  shall  be  announced  before  the 

first  paper  is  given  oat 

Time  for  obligatory  sabjects  shall  be  confined  to  one  day 

Paper  used  In,  to  be  stamped 

Stenographic  record  of,  when  oral 

General  subjects  of.  Schedule  D,  Part  I 

General  subjects  of,  Schedule  D,  Part  II 

Shall  be  in  writing  in  Schedule  D,  Parts  I  and  II 

Weight  attached  to  subjects  iu  Schedule  D,  Parts  I  and  11 

Political  or  religions  opinions  not  to  be  disclosed  in 

Szamining  Board  may  hold,  In  special  subjects 

General  subjects  in 

Examiners  nhall  sign  papers  iu,  with  initials  in  ink 

Subjects  of,  for  Clerks . 

Subjects  of,  to  be  marked  on  a  basis  of  100  as  a  maximum 

Conduct  of,  to  be  free  from  interference  o;  appointing  power.. . 

Weight  in  each  subject  to  be  announced  at  beginning  of 

As  applied  to  Schedule  G 

EXAMINERS,  BOARD  OF— 

Discretion  in  fixing  weights  attached  to  subjects  of  examination. . 

iJuties  of 

How  appointed 

Composition  of 

Compensation  of 

Conduct  of  examinations  to  be  under  direction  of 

Experts  to  be  selected  by 

Natural  or  acquired  fitness  of  applicants  for  appointment  to  be 

tested  by 6,  58, 

Members  may  not  be  taken  from  departments 

Persons  named  for  promotion  shall  be  personally  questioned  con- 
cerning their  oflice  work  by 

A  written  description  of  work  performed  by  persons  recoip- 
mended  for  promotion  may  be  required  by 

Commission  shall  consider  complaints  of  injustice  or  unfairness 
on  the  part  of 

Examination  papers  shall  be  reviewed  by 

To  determine  mt*ans  of  ascertaining  character 

Examination  of  candidates  for  position  in 

BXEMPTIONS— 

Under  Schedule  A 
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8 

14 

8 

17 

8 

17 

8 

-  12 
18 

7 
1 

67 

86 

57 

84 

67 

84,85 

67 

84,85 

18 

9 

29 

15 

14 

7 

21 

9 

45 

^    20 

22 
9 

14 

7 

17 

9 

68 

89 

14 

8 

5 

8 

5 

8 

5 

2 

5 

3 

5,14 

3,7 

14 

7 

6.58, 

8,82 

5 

8 

30 

20 

89 

20 

27 

18 

19 

9 

24 

11 

5 

8 

EXPERTS— 

May  participate  in  examinations 

Shall  be  selected  by  Board  of  Examiners 

Employment  of,  to  be  authorized  by  Commission. 

Commission  may  employ — 

Examining  Board  to  be  aided  by,  when  necessary. 

FINANCE  DEPARTMENT— 

Classification  of 

FIRE  DEPARTMENT— 

Classification  of 

Life  Saving  Corps 


7 

8 

7 

7 

65 


62 

68 
88 


84 

FIREMEN—  Rsoui^Tioy.       rAor , 

Application  blanks  for 48 

Required  rating 88 

FRAUD- 

Examinere  shall  guard  against 14 

GRADING— 

Secretary  may  ^ve  certificate  of 28 

Commission  to  have  power  to  revise S7                        j: 

How  made 19-21                         s 

Average  of,  shall  be  taken  when  Examiners  dissgree 19                       i 

GRADUATES  OF  TRAINING  SCHOOtS  FOR  NURSES— 

May  be  placed  upon  eligible  list  for  nurses  upon  application 58  ^ 

handwriting- 
How  rated a 

HEALTH  DEPARTMENT- 

Classiflcation  of  

HIGHWAYS,  DEPARTMENT  OF— 

Classification  of  positions 

INFLUENCE- 

Shali  not  be  used  to  coerce  political  action  by  persons  in  the 

Civil  Service... 44 

INJU8TICE- 

Commiasion  shall  consider  complaints  of 27 

INSPECTOR  OF  VACCINATION— 

Applicant  for  must   present  evidence  of  authority  to  practice 

medicine  and  surgery 9 

INSPECTOR,  SANITARY— 

Applicant  must  show  authority  to  practice 9 

JUNIOR  CLERK- 

Compensation  and  promotion  of  4 

JURORS,  COMMISSIONER  OF- 

Classiflcation  of  positions  in , .  e^ 

LABOR  SERVICE— 

Application  for,  howmade 62  z 

To  be  numbered  in  order  of  receipt 02 

Labor  Clerk,  appointment  of 61 

Physical  examination  of  Laborers 02,  68  89. 

Certificate  of   ability   for   other   service   than   that  of  Common 

Laborer 62 

Register,  what  to  contain 68 

Requisition,  how  filled 64 

Certification,  method  of 64-66  41  ^v 

Order  of  certification 64 

LAW  DEPARTMENT- 

Classification  of . .  * 


85 

MARKING —  BEerLATioN.       page. 

Ccmnnlffion  to  have  power  to  revise 27  18 

How  made 19-28  9,10 

Ayerage  of,  shall  be  taken  when  Bxamlners  disagree 19  9 

Papers  to  be  signed  bj  Examiners 21  9 

Mazimnm  rating,  to  be  on  a  scale  of  100 20  9 

Handwriting 22,47  9,24 

MAYOR'S  OFFICE— 

ClaesiflcaUon  or 68 

MEDICAL  OFFICER- 

Applicant  for  mnst  present  evidence  of  authority  to   practice 

medicine  and  snrgcry 9  <( 

MEDICAL  POSITIONS— 

Applicant  for  mnst  present  evidence  of  authority  to  practice 

medicine  and  snrgery 9  0 

MISCONDUCT— 

Penalty  in  case  of  dismissal  for 41  21 

MUNICIPAL  STATISTICAL  COMMISSION— 

Classlflcation  of  portions  in 68 

NON-COMPETITIVE  EXAMINATION— 

None  in  certain  Schedules 7  4 

NURSE— 

Graduates  of  Training  Schools  for  Nurses  to   be  preferred   for 

appointment  to  position  of 58  86 

Subjects  of  examination  for B8  86 

OBLIGATORY  SUBJECTS— 

Applicants  for  clerkships  must  be  examined  in 45  22 

Applicants  must  complete  before  taking  up  optional  subjects....  IB  ^ 

Examination  in,  confined  to  one  day 17  8 

Weight  attached  to,  in  Schedule  B 46  23 

Weight  attached  to.  Schedule  C 51  81 

OFHCE  BOYS— 

May  be  examined  for  Junior  Clerk 4  2 

Must  be  actually  employed  as  such 4  2 

OFFICIAL  ALTHORITY— 

Shall  not  be  used  to  coerce  political  action  of  any  person 44  22 

OFFICIAL  SUPBRIORr- 

Certiflcate  of,  as  to  efficiency,  character  and  conduct  in  the  case  of 

promotion,  to  be  sent  to  Examining  Board 88  10 

Appointing  power  shall  determine  who  is,  by  general  regulation . .  88  20 

OPTIONAL  SUBJECTS- 

Applicants  for  clerkships  may  be  examined  in 45  22 

Appointments  under,  to  be  specially  noticed  in  published  list 29  16 

Applicants  must  complete  obligatory  subjects  before  taking  up . . .  16  H 

PARKS,  DEPARTMENT  OF- 

Classiflcation  of 1 0 

PHYSICIAN— 

Applicant  for  must  present  evidence  of  authority  to  practice  medi- 
cine and  snrgery 9  6 

POUCE— 

Application  blank  for....: 48                      25 

Required  rating 28                       10 

cWification  of  positions  in 72 
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^ 

60 

S 

60 

t 

60 

s: 

86 

POLITICAL  ACTION-  bboulatiox.        fa 

Official  authority  shall  not  be  osed  by  a'peraon  in  the  Civil  Service 

to  coerce 41 

POLITICAL  FUND— 

Contribntione  to,  not  obligatory 44 

POLITICAL  OPINION- 

fixpreeeion  of,  not  called  for  in  any  examination 18 

POLITICAL  SBRVICE- 

Hemoval  Bball  not  be  made  for  failare  to  render 44 

PRESIDENT  OF  BOROUGH— 

Clftpsiflcation  of  po8itionti> 

PRISON  KEEPER— 

Physical  examination  by  PHeon  Physician  required  before  appoint- 

mcDt  to  the  poeition  of 

Schedule  of  questions  to  be  answered  by  physician,  in  writing,  in 
physical  examination  for 

PRISON  PHYSICIAN— 

Physical  examination  of  guardif,  watchmen  and  keepers,  in  prisons 

and  workhouses,  must  be  made  by 

Form  of  certificate  to  be  given  by,  in  the  case  of  guards,  watchmen 

and  keepers,  in  prisons  and  workhouses 

Questions   in   physical   examination  of  guards,  watchmen    and 

keepers,   in  prisons  and  workhouses  must  be  answered  in 

writing  by 60  ^ 

PRISON  WATCHMEN- 

Phyiiicai  examination  by  Prison  Physician  required  before  appoint- 

mont  to  the  position  of 

Schedule  of  questions  to  be  answered  by  physician,  in  writing,  in 
physicnl  examination  for 

PROBATION— 

School  of  inistruction  mubt  be  attended  during,  before  permanent 

appointment  in  Schedule  C 

Appointing  power  shall  notify  Secretary  of  persons  rejected  on. . . . 

All  appointmentK  mnst  be  on 

Period  of 

PROMOTIONS- 

In  uniformed  force  in  Fire  and  Police  Depaf tments,  70  per  cent. 

required  in  examinations  for 

Subjects  In  examination  for.  Schedule  C — 

Examinations  for,  must  be  competitive  in  Schedule  C 

Must  be  made  from  the  next  lower  grade 

Standing  in,  how  determined  in  Schedule  C 

Shall  be  on  the  basis  of  merit,  etc 

Vacancies  shall  be  filled  from  those  in  the  lower  grades  by 

Ofllcen^  having  power  of  appointment  shall  make 

Vacancies  may  be  filled  by  appointment  when  none  fit  to  promote. 

Examination  required  for 

Appointing  power  and  official  superior  must  give  certificates  as  to 

character,  conduct  and  efficiency  in  examinations  for 

Examiners  shall  personally  question  persons  named  for,  as  to  their 

office  work. 

Examiners  may  require  a  written  description  of  work  performed 

by  persons  recommended  for 

Copy  of  record  required  in  examinations  for 
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60 
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80 

16 

86 

18 

86 

18 

23 

Ifl 

54 

» 

64 

» 
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54 
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86 

IS 

87 

18 

87 

19 

87 

19 

88 

19 

88 

K) 

89 

» 

80 

» 

88 
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^vho  are  paid  at  a  rate  not  exceeding  $25  per  njontb  and  who 
«ball  not  be  over  18  years  of  age  at  the  time  of  examination. 

Office  boys  (or  girls)  who  have  served  as  such  for  one  year, 
may,  at  the  request  of  the  head  of  the  department  in  which 
they  have  served,  be  examined  for  the  position  of  junior  clerk, 
provided  they  are  over  18  years  of  age. 

Junior  clerks  shall  consist  of  employees  who  receive  a  com- 
pensation not  exceeding  $600  per  annum.  Junior  clerks  shall 
not  be  eligible  to  the  position  of  clerk  except  after  the  com- 
petitive examination  prescribed  for  original  appointment  to 
sard  position. 

Schedule  C  shall  comprise  the  uniformed  forces  of  the 
Police  and  Fire  Departments,  except  the  position  of  Matron 
in  the  Police  Department. 

Schedule  D  shall  comprise  all  positions  requiring  special 
expert  knowledge,  and  which  are  not  included  in  Schedule  E. 

Schedule  E  shall  comprise  all  positions  calling  for  medical 
services. 

Schedule  F  shall  comprise  all  positions  not  included  in  the 
other  schedules. 

Labor  Class. 

Schedule  G  shall  comprise  the  Labor  Service. 

Each  schedule  shall  also  include  the  positions  specified 
under  that  head  in  the  classification  hereto  annexed,  marked 
Appendix  I. 

Rule  5. 

For  the  purpose  of  ascertaining  the  qualifications  of  per- 
sons seeking  or  named  for  positions  in  the  departments  and 
offices  of  the  municipal  government,  there  shall  be  a  board  of 
-examiners  for  all  positions  in  Schedules  A,  Part  II,  B,  C,  D, 
E  and  F. 

This  board  shall  be  composed  of  a  Chief  Examiner,  to  be 
appointed  by  the  Municipal  Commissioners,  and  as  many 
citizens  designated  by  the  said  Commissioners  as  they  may 
deem  necessary.  None  of  such  examiners,  however,  shall  be 
a  public  oflScer  or  employed  in  any  other  department  of  the 
municipal  government. 
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X'HKXjkRY  AND  EXECUTIVE  OFFICER-  regulation. 

3*0  orxier  and  fix  dates  of  examinationfi 5 

"^Ueaof 5 

*  <*  CertiXy  yoachere  for  pay-rolli  and  other  expcnaes  to 6 

^^st  notify  applicants  to  appear  for  examination 8 

'^^  iMepare  eliirible  lists 28 

^^ODteDts  of  certificate  to  appointing  officer  hy 29 

^•^M  certify  persons  on  eligible  lists 29 

Notice  of  appointments  to  be  given  to,  within  fire  days 80 

^^11  send  circulsr  letter  to  vouchers 25 

"^^  be  notified  of  existence  of  vacancy 29 

-^PT^ications  for  appointment  to  be  furnished  by 6,  48 

Oertiflcate  of  grade  in  examinations  may  bo  given  by 26 

Record  of  all  clianges  shall  be  kept  by -     SO    • 

sewers,  department  OP- 

Cltf  tiflcation  of  positions  in  

^^aiED  LABORERS— 

Who  do  clerical  work,  included  in  Schedule  B 4 

^^ECIAL  PO8ITI0N8- 

Appoiutments  to,  must  be  specially  noticed  in  published  list 29 

Spelling- 
How  rated 22 

STREET  CLEANING,  DEPARTMENT  OF— 

Claseiflcation  of  positions  in 

Temporary  appointments  may  be  made  in 83 

sTTRFET  OPENING,  BUREAU  OF— 

ClftKifiration  of  positions  in 

^UBJ«CTS  OF  EXAMINATION— 

For  clerks  in  Schedule  B 45 

Weight  given  in  Schedule  B,  for  obligatory 46 

To  be  marked  on  a  basis  of  100  per  cent,  as  a  maximum 20 

Examining  Board  to  have  discretionary  power  for  positions  classi- 
fied under  Schedule  F,  in 59 

M  inimum  rating  on,  to  be  announced  at  examination 17 

For  promotions  in  Schedule  C 54 

BxceptionB  to,  for  promotions  from  various  positions  in  Schedule 

C 54 

To  be  of  a  inractkal  natnre 14 

^rRGBON— 

Applicant  for,  must  present  evidence  of  authority  to  practice  medi- 
cine and  Mugery 9 

FAXES  AND  Ai^SBSSMBNTS,  DEPARTMENT  OF- 

Clasaificatlon  of  positions  in 

TECHNICAL  EDUCATION- 

Bequired  to  be  shown  by  applicants  where  professional,  technical 
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jRUjlIGIPAIt  GlVlb  SEHVIGE  HULES 


OF 


The  City  of  New  York, 


AS    APPROVED    BY 


THE    STATE   CIVIL   SERVICE    COMMISSION. 


Kule  1. 

Appointments  and  promotions  in  the  Civil  Service  of  The 
€ity  of  New  York  shall  be  made  according  to  merit  and  fit- 
ness, to  be  ascertained,  so  far  as  practicable,  by  examinations 
which,  so  far  as  practicable,  shall  be  competitive. 

Rule  2. 

No  officer  or  officers  having  the  power  of  appointment  or 
employment  shall  select  or  appoint  any  person  for  appoint- 
ment, employment,  promotion,  transfer,  or  reinstatement, 
except  in  accordance  with  the  provisions  of  the  Civil  Service 
Law  and  the  rules  and  regulations  prescribed  thereunder. 

No  person  shall  be  appointed  or  employed  under  any  title 
not  appropriate  to  the  duties  to  be  performed,  and  no  person 
shall  be  transferred  to,  or  assigned  to  perform  the  duties  of 
any  position  subject  to  competitive  examination,  except  in 
accordance  with  Rule  40. 

The  violation  of  any  of  the  provisions  of  the  Civil  Service 
Law,  or  of  these  rules,  by  any  person  in  the  Civil  Service  of 
the  City,  shall  be  coneidered  a  good  cause  for  the  dismissal  of 
such  person  from  the  service. 
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or  of  iufamons  or  notoriously  disgraceful  conduct ;  or  who  has 
been  dismissed  from  the  public  service  for  delinquency  or 
misconduct,  or  who  has  intentionally  made  a  false  statement 
of  any  material  fact,  or  practiced  or  attempted  to  practice  any 
deception  or  fraud  in  his  application,  in  his  examination,  or 
in  securing  his  eligibility  or  appointment,  or  whose  character 
upon  investigation  and  report  shall  be  found  not  to  be  satis- 
factory to  the  Examining  Board. 

No  person  who  has  entered  any  examination  for  a  position 
in  the  classified  service  and  who  has  failed  therein  shall  be 
admitted  within  nine  months  from  the  date  thereof  to  a  new 
examination  for  the  same  or  a  similar  position. 

Kule  14. 

The  actual  conduct  of  every  examination  shall  be  under  the 
responsible  direction  of  the  Board  of  Examiners,  or  of  its 
designated  members,  free  from  the  interference  or  participa- 
tion or  influences  of  the  appointing  officer,  or  of  any  person 
other  than  the  Municipal  Commissioners,  examiners  or  ex- 
perts directly  employed  by  the  Municipal  Commission. 

The  Municipal  Commission  shall  have  power  to  authorize 
or  to  order  the  employment  of  an  expert  to  assist  any  Board 
of  Examiners,  whether  in  a  special  case  or  in  connection 
with  tlie  examinations  for  any  special  grade,  position  or  office. 

Each  examiner  shall  exercise  all  due  diligence  to  secure 
fairness  and  prevent  all  collusion  and  fraud  in  the  examina- 
ti(m.  All  examinations  shall  relate  to  such  matters  as  will 
fairly  test  the  relative  capacity  and  fitness  of  the  persons  ex- 
amined to  discharge  the  duties  of  that  service  to  which  they 
seek  to  be  appointed.  Excepting  as  these  rules  otherwise 
provide,  the  Board  of  Examiners  may,  in  the  examinations, 
give  such  relative  importance  to  the  different  subjects  or  mat- 
ters of  examinations  as  to  them  may  seem  fit. 

Kule  15. 

All  examinations  shall  be  in  writing,  except  such  as  refer 
to  espertuess  or  physical  qualities,  and  except  as  herein 
otherwise  provided. 
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Whenever  an  oral  examination  shall  be  prescribed  as  part 
of  any  scheme  of  examination,  a  stenographic  record  of  such 
oral  questions  and  answers  shall  be  made,  and  the  transcript 
thereof  shall  be  preserved  with  the  examination  papers  of 
the  candidate. 

Kule  16. 

The  sheets  of  questions  shall  be  numbered  and  shall  be 
given  out  in  the  order  of  their  numbers,  each,  after  the  first, 
being  given  only  when  the  competitor  has  returned  to  the 
examiners  the  last  sheet  given  to  him.  In  general,  no  exami- 
nation shall  extend  beyond  five  hours  without  intermission, 
and  no  questions  given  out  at  any  session,  to  any  candidate^ 
shall  be  allowed  to  be  answered  at  another  session.  Each 
candidate  must  complete  his  examination  on  the  obligatory 
subjects  before  taking  up  any  of  the  optional  subjects. 

Kule  17. 

The  time  allowed  for  completing  the  examination  shall  be 
announced  before  the  first  paper  is  given  out. 

For  the  obligatory  subjects  the  examination  shall  be  con- 
fined to  a  single  day. 

At  or  before  the  commencement  of  every  examination,  the 
weight  to  be  given  every  subject  included  in  the  examination^ 
and  the  minimum,  if  any,  allowable  upon  each  subject,  shall 
be  announced  to  the  applicants.  The  appointing  ofiicer  shall 
state  to  the  Municipal  Commission,  upon  its  request,  the  gen- 
eral qualifications  or  attainments,  physical  or  mental,  or  both, 
which  he  deems  necessary  or  proper  in  the  position  for  which 
an  eligible  list  is  to  be  formed. 

Rule  18. 

No  question  in  any  examination  or  proceeding  by  or  under 
these  rules  shall  relate  to  political  or  religious  opinions  or 
affiliations,  and  no  appointment  or  selection  to  or  removal 
from  an  office  or  employment  within  the  scope  of  these  rules 
shall  be  in  any  manner  affected  or  influenced  by  such  opinions 
or  affiliations. 


There  shall  be  a  Chief  Examiner,  who  shall  devote  his 
whole  time  to  the  business  of  his  office,  who  shall  preside  at 
meetings  of  the  Board  of  Examiners,  hear  appeals  from  the 
decision  of  any  of  the  examiners  and  have  the  general  super- 
vision of  the  work  of  the  examiners.  The  rate  of  compen- 
sation of  the  officers  mentioned  in  this  rule  shall  be  fixed  by 
the  Municipal  Commissioners,  who  will  employ  assistants, 
procure  suitable  offices  and  incur  such  other  expenses  as  may 
be  required  for  the  efficient  performance  of  the  duties  im- 
posed upon  them  by  the  laws  of  the  State  of  New  York. 

It  shall  be  the  duty  of  such  Board  of  Examiners,  by  such 
of  its  members  as  the  Chief  Examiner  shall  designate,  to  con- 
duct all  examinations  called  for  under  these  rules,  except  as 
herein  otherwise  provided,  and  to  ascertain  the  fitness  of  can- 
didates for  the  service  of  the  City  with  regard  to  character, 
knowledge  and  ability  for  the  branch  of  the  service  into  which 
they  seek  to  enter,  and  to  determine  the  relative  excellence  or 
standing  of  the  persons  examined  and  to  certify  the  same  as 
herein  prescribed. 

The  examination  of  all  candidates  for  the  position  of 
examiner  under  this  commission  shall  be  conducted  by  the 
Municipal  Commissioners  or  by  experts  appointed  by  them. 

The  Municipal  Commissioners  shall  employ  a  secretary,, 
who  shall  keep  minutes  of  all  proceedings  and  all  necessary 
records  of  the  examination,  standing  and  certification  of  ap- 
plicants, and  a  complete  record  of  all  persons  employed  in 
the  several  departments  to  which  these  rules  apply,  and  of 
all  appointments,  promotions,  dismissals,  resignations  and 
other  changes  of  any  kind  therein.  The  secretary  shall  have^ 
the  general  executive  charge  of  the  Civil  Service  office,  shall 
assign  the  clerks  and  employes  to  their  respective  positions 
and  superintend  them  in  the  discharge  of  their  respective 
duties  and  shall  be  secretary  of  the  Examining  Board.  The 
secretary  shall,  after  conference  with  the  Chief  Examiner, 
order  and  fix  the  dates  of  examinations,  shall  see  that  they 
are  properly  and  efficiently  advertised  and  shall  indicate  to 
the  Chief  Examiner  which  examination  shall  be  first  rated 
and  otherwise  expedited,  to  the  end  that  eligible  lists  which 
are  most  needed  shall  be  first  prepared. 
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Kule  23. 

No  applicant  for  the  position  of  senior  clerk,  tbird  grade, 
who  receives  in  the  ascertained  average  less  than  80  per  cent., 
or  for  any  other  position  less  than  70  per  cent,  shall  be  placed 
upon  the  eligible  list. 

No  candidate  for  positions  requiring  technical  or  profes- 
sional knowledge  receiving  less  than  75  per  cent,  on  the  tech- 
nical or  special  subjects  shall  be  placed  upon  the  eligible  list. 

No  applicant  for  the  position  of  fireman  or  policeman  who 
receives  on  the  mentarexamination  an  average  of  less  than  70 
per  cent.,  and  on  the  physical  qualifications  less  than  70  per 
cent.,  shall  be  placed  upon  the  eligible  list. 

No  applicant  receiving  0  in  Siny  one  subject  shall  be  placed 
upon  the  eligible  list. 

In  the  case  of  all  graded  positions,  candidates  who  seek 
promotion  shall  be  required  to  obtain  80  per  cent,  up  to  and 
including  second  grade,  and  85  per  cent,  in  all  higher  grades, 
and  in  the  case  of  all  grades  of  the  uniformed  forces  of  the 
Fire  and  Police  Departments,  70  per  cent. 

Kule  24. 

The  general  'character  of  the  applicant,  including  habits 
and  reputation,  is  to  bo  ascertained  in  such  manner  as  the 
Examining  Board  may  determine. 

The  burden  of  proof  of  good  character  shall,  in  all  cases, 

be  upon  the  applicant,  who  may  be  required  to  furnish  evi- 

<3ence  thereof,  additional  to  the  certificates  required  in  the 

application. 

Rule  25. 

When  a  candidate  shall  have  been  examined,  a  circular 
letter,  in  the  following  form,  shall  be  sent  by  the  secretary  to 
persons  who  have  given  recommendation  upon  his  application 
paper,  unless  a  satisfactory  report  of  their  answers  shall  have 
been  made  by  the  Examiner  of  Character : 

Municipal  Civil  Service  Commission. 

To New  York 189    . 

Sib  :  Appended  to  the  application  of 

for  a  position  in  the  Municipal  Service  as  a 
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Exceptions  From  Competitive  Examination. 

Appointments  to  positions  in  Schedule  B,  0,  D,  E  and  F 
may  be  made  without  competitive  examination,  as  follows : 

First — To  positions  in  the  competitive  class  where  peculiar 
and  exceptional  qualifications  of  a  scientific,  professional  or 
educational  character  are  required  upon  satisfactory  evidence 
that  for  specified  reasons  competition  in  such  special  case  is 
impracticable  and  that  the  position  can  be  best  filled  by  the 
selection  of  some  designated  person  of  high  and  recognized 
attainments  in  such  qualities,  and  where  the  Municipal  Com- 
mission, with  the  approval  of  the  State  Civil  Service  Com- 
mission, has  suspended  the  rules  requiring  competition,  but 
no  such  suspension  shall  be  general  in  its  application  to  such 
place,  and  all  such  cases  of  suspension  shall  be  reported  to 
the  State  Civil  Service  Commission  in  the  annual  report  made 
to  them,  with  the  reasons  for  the  same. 

Second — Whenever  there  are  urgent  reasons  for  filling  a 
vacancy  in  any  position  in  the  competitive  class  and  there  is 
no  list  of  persons  eligible  for  appointment  after  competitive 
examination  and  then  only  in  accordance  with  the  provisions 
of  Eule  34. 

Third — To  the  position  of  trained  nurse,  when  the  appli- 
cants are  graduates  of  any  of  the  following-named  nurses' 
training  schools:  Training  School  of  Bellevue  Hospital, 
Metropolitan  Training  School,  Training  School  of  the  City 
Hospital,  Training  School  of  the  Kings  County  Hospital — the 
names  of  such  applicants  may,  upon  their  own  application 
and  upon  presenting  proper  diploma,  be  placed  upon  the  ap- 
propriate eligible  list  with  a  grading  of  100,  without  further 
examination,  unless  required  by  the  Municipal  Commission, 
and  shall  be  certified  in  response  to  requisitions  in  the  order 
of  the  d/ite  of  filing  application. 

Rule  7. 

Vacancies  in  positions  classified  in  Schedules  B,  C,  D,  E 
and  F,  not  filled  by  promotion,  shall  be  filled  by  appointment 
of  those' graded  highest  in  open  competitive  examinations. 


-and  for  no  such  position  sball  any  non-competitive  examin- 
^ation  be  allowed,  except  in  accordance  with  the  provisions  of 
^ules  6  and  31 

APPLICATIONS. 

Rule  8. 

Applicants  must  file  applications  for  positions  included  in 
SSchedule  A,  Part  II,  B,  C,  D,  E  and  F,  which  must  be  in  the 
Ijandwriting  of  the  applicant  and  addressed  to  the  *'  Secretary 
f  the  Municipal  Civil  Service  Commission,  New  York  City," 
howing : 

First — His  full  name,  residence  and  post  office  address, 

^ge,  the  place  and  date  of  birth,  health  and  physical  capacity 

ior  the  public  service,  right  of  preference  by  reason  of  mili- 

"tary  or  naval  service,  residence  and  business  or  employment 

lor  at  least  the  previous  five  years,  and  such  other  information 

»s  may  reasonably  be  required  by  regulation. 

Second — A  statement  whether  such  application  is  limited 
to  any  particular  office  or  offices  in  the  service. 

Third — The  certificate  of  four  reputable  persons  of  The 
City  of  New  York,  that  they  have  been  personally  acquainted 
with  the  applicant  for  at  least  one  year,  and  believe  him  to  be 
of  good  moral  character,  of  temperate  and  industrious  habits 
and  in  all  respects  fit  for  the  service  he  wishes  to  enter,  and 
that  each  of  them  is  willing  that  such  certificate  should  be 
published  for  public  information,  and  will,  upon  request,  give 
such  further  information  concerning  the  applicant  as  he  may 
possess. 

Fourth — The  foregoing  application  shall  be  verified  by  the 
oath  of  the  applicant. 

The  requirements  as  to  citizenship  and  certificates  of 
character,  in  case  of  persons  applying  for  positions  under 
Schedules  E  and  F,  and  the  requirements  as  to  citizenship  in 
case  of  persons  applying  for  positions  under  Schedule  D> 
may  be  modified  or  dispensed  with  in  the  discretion  of  the 
commission.  All  applications  for  examination  shall  be  filed 
in  the  office  of  the  secretary  a  reasonable  length  of  time  be- 
.fore  the  date  of  examination,  and  all  applications  a'nd  other 
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is  your  general  certificate  of  his  (or  her)  good  character  and 
habits. 

In  addition  to  this,  it  is  necessary  before  he  (or  she)  can 
be  appointed,  that  satisfactory  information  regarding  his  (or 
her)  character,  habits  and  associates,  be  received  directly  from 
his  (or  her)  certifiers. 

I  therefore  respectfully  request  you  to  answer  the  follow- 
ing questions  in  writing  after  each,  to  sign  your  name,  give 
your  occupation  and  address  at  the  foot,  and  return  the  papers 
to  me  at  your  earliest  convenience. 

Very  respectfully  yours, 

Secretary. 


Certifier's  Statement. 

This  sheet  should  be  promptly  returned^  as  a  failure  to  rettmi 
it  will  be  regarded  as  a  refusal  to  certify  to  the  character  or  com- 
petence of  the  applicant. 

1.  How  long  have  you  known  the  applicant? 

2.  Has  he  (or  she)  ever  been  employed  by  you,  and  if  so 
when  and  how  long  ? 

(a) 

If  he  (or  she)  has  ceased  to  work  for  you,  why  did  he  (( 
she) leave  ? 

(b) 
What  was  the  nature  of  the  work  done  by  him'(or  her)? 

(c) 
Was  his  (or  herj  work  satisfactory? 

If  not,  in  what  respect  was  it  deficient? 

3.  What  is  his  (or  her)  present  occupation?     State  upon 
whose  information  you  answer. 

4.  In  what  other  occupations  has  he  (or  she)  been  employed  1 
State  upon  whose  information  you  answer. 

5.  What  is  his  (or  her)  character  as  to 

(a)  Honesty  ? 

(b)  Trustworthiness  ? 

(c)  Habits  as  to  the  use  of  intoxicants  ? 
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6.  Other  things  being  satibfactory,  would  you,  with  your 
knowledge  of  his  (or  her)  capacity,  condition  of  health,  char- 
acter., associates  and  habits,  employ  him  (or  her)  in  your  own 
private  business,  had  you  occasion  for  such  services  as  he  (or 
she)  desires  to  render  the  City  ? 

7.  Are  you  willing  to  allow  your  answers  to  the  foregoing 

to  be  published  ? 

Name 

Occupation 

Address . . , 

Ko  person  concerning  whom  recommendations  are  required 
shall  be  appointed  to  any  position  for  which  an  examination 
is  necessary,  unless  satisfactory  answers  are  returned  to  these 
questions  by  at  least  two  of  the  persons  who  have  given  such 
recommendations,  or  unless  a  satisfactory  report  of  their  an- 
swers shall  have  been  made  by  the  Character  Examiner. 

Rule  26. 

The  secretary  may  give  a  certificate  to  any  person  examined, 
except  under  Schedule  G,  stating  the  grade  which  such  person 
attained,  and  the  proficiency  in  the  several  subjects  shown  by 
^-he  markings. 

APPEALS-REVISION. 

Rule  27. 

Complaints  of  injustice  or  unfairness  on  the  part  of  any 
examiner  or  Examining  Board,  or  of  any  one  acting  under  the 
M^unicipal  Commission,  shall  be  considered  by  such  Municipal 
Commission,  which  shall  have  the  right  to  revise  the  marking 
and  grading  on  the  papers,  or  order  a  new  examination,  or 
otherwise  act  as  substantial  justice  in  the  premises  may 
require. 

ELIGIBLE  LIST. 

Rule  28. 

Eligible  Usts  shall  be  prepared  by  the  secretary  from  time 
_^^ioae,  as  th^  needs  of  the  service  require,  for  the  different 
*^®^*iou8  and  grades  in  Schedules  B,  C,  D,  E  and  F.     Upon 
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or  of  infamous  or  notoriously  disgraceful  conduct ;  or  who  has 
been  dismissed  from  the  public  service  for  delinquency  or 
misconduct,  or  who  has  intentionally  made  a  false  statement 
of  any  material  fact,  or  practiced  or  attempted  to  practice  any 
deception  or  fraud  in  his  application,  in  his  examination,  or 
in  securing  his  eligibility  or  appointment,  or  whose  character 
upon  investigation  and  report  shall  be  found  not  to  be  satis- 
factory to  the  Examining  Board. 

No  person  who  has  entered  any  examination  for  a  position 
in  the  classified  service  and  who  has  failed  therein  shall  be 
admitted  within  nine  months  from  the  date  thereof  to  a  new 
examination  for  the  same  or  a  similar  position. 

Rule  14. 

The  actual  conduct  of  every  examination  shall  be  under  the 
responsible  direction  of  the  Board  of  Examiners,  or  of  it 
designated  members,  free  from  the  interference  or  participa 
tion  or  influences  of  the  appointing  officer,  or  of  any  perso 
other  than  the  Municipal  Commissioners,  examiners  or  ex 
perts  directly  employed  by  the  Municipal  Commission. 

The  Municipal  Commission  shall  have  power  to  authoriz 
or  to  order  the  employment  of  an  expert  to  assist  any  Boar 
of  Examiners,  whether  in  a  special  case  or  in  connectio 
with  the  examinations  for  any  special  grade,  position  or  office^ 

Each  examiner  shall  exercise  all  due  diligence  to  secure 
fairness  and  prevent  all  collusion  and  fraud  in  the  examina— 
ticm.     All  examinations  shall  relate  to  such  matters  as  will 
fairly  test  the  relative  capacity  and  fitness  of  the  persons  ex- 
amined to  discharge  the  duties  of  that  service  to  which  they 
seek  to  be  appointed.     Excepting  as  these  rules  otherwise 
provide,  the  Board  of  Examiners  may,  in  the  examinations, 
give  such  relative  importance  to  the  different  subjects  or  mat- 
ters of  examinations  as  to  them  may  seem  fit. 

Kule  15. 

All  examinations  shall  be  in  writing,  except  such  as  refer 
to  expertness  or  physical  qualities,  and  except  as  herein 
otherwise  provided. 
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Whenever  an  oral  examination  shall  be  prescribed  as  part 
of  any  scheme  of  examination,  a  stenographic  record  of  such 
oral  questions  and  answers  shall  be  made,  and  the  transcript 
thereof  shall  be  preserved  with  the  examination  papers  of 
the  candidate. 

Rule  16. 

The  sheets  of  questions  shall  be  numbered  and  shall  be 
given  out  in  the  order  of  their  numbers,  each,  after  the  first, 
teing  given  only  when  the  competitor  has  returned  to  the 
examiners  the  last  sheet  given  to  him.     In  general,  no  exami- 
nation shall  extend  beyond  five  hours  without  intermission, 
and  no  questions  given  out  at  any  session,  to  any  candidate^ 
shall  be  allowed  to  be  answered  at  another  session.     Each 
candidate  must  complete  his  examination  on  the  obligatory 
subjects  before  taking  up  any  of  the  optional  subjects. 

Kule  17. 

The  time  allowed  for  completing  the  examination  shall  be 
announced  before  the  first  paper  is  given  out. 

For  the  obligatory  subjects  the  examination  shall  be  con- 
fined to  a  single  day. 

At  or  before  the  commencement  of  every  examination,  the 
weight  to  be  given  every  subject  included  in  the  examination^ 
and  the  minimum,  if  any,  allowable  upon  each  subject,  shall 
be  announced  to  the  applicants.  The  appointing  officer  shall 
state  to  the  Municipal  Commission,  upon  its  request,  the  gen- 
eral qualifications  or  attainments,  physical  or  mental,  or  both, 
which  he  deems  necessary  or  proper  in  the  position  for  which 
an  eligible  list  is  to  be  formed. 

Rule  18. 

No  question  in  any  examination  or  proceeding  by  or  under 
these  rules  shall  relate  to  political  or  religious  opinions  or 
aflSliations,  and  no  appointment  or  selection  to  or  removal 
from  an  office  or  employment  within  the  scope  of  these  rules 
shall  be  in  any  manner  affected  or  influenced  by  such  opinions 
or  affiliations. 
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he  shall  forthwith  notify  the  Secretary  of  the  vacancy  and 
state  whether  the  same  is  to  be  filled  by  appointment  or  by 
promotion,  and  the  title  of  the  position,  the  number  of  vacan- 
cies to  be  filled  and  compensation  to  be  pai4.  If  the  position 
to  be  filled  is  a  clerkship,  the  appointing  officer  shall  state 
whether  it  is  a  minor  clerksbip,  or  whether  any  of  the  special 
qualifications  denoted  by  the  optional  subjects  are  required, 
and  if  so,  which. 

Appointments  shall  be  made  to  or  employment  shall  be 
given  in  all  positions  in  the  competitive  class  that  are  not 
filled  by  promotion,  reinstatement,  transfer  or  reduction, 
under  the  provisions  of  the  Civil  Service  Law  and  these  rules, 
by  appointment  of  those  graded  highest  in  the  open  competi- 
tive examinations  conducted  by  the  Municipal  Commission, 
except  as  otherwise  provided  in  the  Civil  Service  Law. 

The  Secretary  shall,  as  soon  as  practicable,  certify  to  the 
appointing  officer  for  appointment  or  for  promotion  from  the 
eligible  list  appropriate  to  such  position,  the  names  of  the 
persons  graded  highest  as  above  provided,  placing  at  the  head 
of  the  list  and  indicating  such  of  them  as  have  been  honor- 
ably discharged  from  the  military  or  naval  service  of  the 
United  States  in  the  Civil  War.  The  certificate  of  the  Secre- 
tary shall,  in  all  cases,  state  the  percentage  of  the  maximum 
obtained  by  each  of  the  persons  certified. 

When  a  requisition  is  made  to  fill  a  position  for  which  no 
eligible  list  exists,  the  Secretary  shall,  after  a  conference  with 
the  Chief  Examiner,  make  certification  from  the  eligible  list 
most  uearlj'^  appropriate  for  the  group  in  which  the  position 
to  be  filled  is  classified,  and  wherein  the  qualifications 
demanded  have  been  determined  by  examination. 

If  the  appointing  officer  shall  signify  that  attainment  in. 
one  or  more  of  the  optional  subjects  is  essential,  the  Secretary 
shall  certify  the  name  of  the  person  whose  standing  on  th 
eligible  list  for  the  denoted  special  subject  is  the  highest 
The  Examining  Board  may,  at  any  time,  hold  a  competitiv 
examination  to  fill  a  vacancy  in  a  position  of  this  kind  if,  il 
their  judgment,  there  is  no  appropriate  eligible  list  from  whicl 
to  fill  the  vacant  jDosition. 
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Kule  23. 

No  applicant  for  the  position  of  senior  clerk,  third  grade, 
^ho  receives  in  the  ascertained  average  less  than  80  per  cent., 
-or  for  any  other  position  less  than  70  per  cent.,  shall  be  placsd 
upon  the  eligible  list. 

No  candidate  for  positions  requiring  technical  or  profes- 
sional knowledge  receiving  less  than  75  per  cent,  on  the  tech- 
nical or  special  subjects  shall  be  placed  upon  the  eligible  list. 

No  applicant  for  the  position  of  fireman  or  policeman  virho 
receives  on  the  mentarexamination  an  average  of  less  than  70 
per  cent.,  and  on  the  physical  qualifications  less  than  70  per 
cent.,  shall  be  placed  upon  the  eligible  list. 

No  applicant  receiving  0  in  any  one  subject  shall  be  placed 
upon  the  eligible  list. 

In  the  case  of  all  graded  positions,  candidates  who  seek 
promotion  shall  be  required  to  obtain  80  per  cent  up  to  and 
including  second  grade,  and  85  per  cent,  in  all  higher  grades, 
and  in  the  case  of  all  grades  of  the  uniformed  forces  of  the 
Fire  and  Police  Departments,  70  per  cent. 

Kule  24. 

The  general  character  of  the  applicant,  including  habits 
and  reputation,  is  to  bo  ascertained  in  such  manner  as  the 
Examining  Board  may  determine. 

The  burden  of  proof  of  good  character  shall,  in  all  cases, 
be  upon  the  applicant,  who  may  be  required  to  furnish  evi- 
dence  thereof,  additional  to  the  certificates  required  in  the 

application. 

Rule  25. 

When  a  candidate  shall  have  been  examined,  a  circular 
letter,  in  the  following  form,  shall  be  sent  by  the  secretary  to 
persons  who  have  given  recommendation  upon  his  application 
paper,  unless  a  satisfactory  report  of  their  answers  shall  have 
been  made  by  the  Examiner  of  Character : 

Municipal  Civil  Service  Commission. 

To New  Tokk 189    . 

Sir  :  Appended  to  the  application  of. 

for  a  position  in  the  Municipal  Service  as  a. 
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persons  appointed,  giving  the  application  number,  name,  ad- 
dress, position,  salary  and  date  of  appointment,  and  such 
other  information  as  the  Municipal  Commission  may  require, 
and  a  record  of  the  same  shall  be  kept  by  said  Secretary. 

Rule  31. 

Notice  of  all  appointments  made  under  these  rules  shall 
be  forwarded  by  the  Secretary  of  the  Commission  within  five 
days  to  the  City  Record  for  publication. 

Rule  32. 

The  Commission  shall  keep  in  its  oflSce  an  oflScial  roster 
of  the  classified  service  of  the  City  of  New  York,  and  shall 
enter  thereon  the  name  of  each  and  every  person  who  has 
been  appointed  to,  employed,  promoted  or  reinstated  in  any 
position  in  such  service  upon  such  evidence  as  it  may  require 
or  deem  satisfactory  that  such  person  was  appointed  to,  or 
employed,  promoted  or  reinstated  in  the  service  in  conformity- 
with  the  provisions  of  law  and  of  these  rules.     The  otficia^^ 
roster  shall  show  opposite,  or  in  connection  with  each  name=*- 
the  date  of  appointment,  employment,  promotion  or  reinstat^^ 
ment,  and  the  ofiice  in  which  and  the  comoensation  of  tl^ifc. 
position,  date  of  commencement  of  service,  and  the  date    ^cr 
transfer  in  or  separation  from  the  service  by  dismissal,  resi    - 
nation,  cancellation  of  appointment,  or  death. 

Within  five  days  from  the  date  of  any  transfer,  promoticz^: 
sus]>ension,  resignation,  death  or  removal  of  any  person  \\6^%.  ^ 
ing  a  position  in  the  service  of  the  City,  notice  thereof  sh  s  i 
be  given  in  writing  by  the  appointing  officer  to  the  Secreta.  ^  ~ 
who  shall  keep  a  record  of  the  same. 

Appointing  officers  of  any  department,  office,  bureau  * 
institution  whose  employees  are  paid  direct  from  the  treas'M-i- 
of  the  City,  shall  furnish  the  Municipal  Commission  w  i-  ^ 
pay-rolls  showing  the  names  of  the  persons  to  be  paid,  r^?  ^^ 
dence,  title  of  positio.i  held  or  kind  of  service  performed  "* 
each  person,  the  rate  and  amount  of  compensation  to  wliX  ^^ 
he  is  entitled  and  the  period  for  which  he  is  paid,  and  sIj-^*^ 
certify  that  the  persons  named  therein  are  employed  solely    -"^ 
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6.  Other  things  being  satisfactory,  would  you,  with  your 
knowledge  of  his  (or  her)  capacity,  condition  of  health,  char- 
acter, associates  and  habits,  employ  him  (or  her)  in  your  own 
private  business,  had  you  occasion  for  such  services  as  he  (or 
slie)  desires  to  render  the  City  ? 

7.  Are  you  willing  to  allow  your  answers  to  the  foregoing 

to  be  published  ? 

Name 

Occupation 

Address 

if  o  person  concerning  whom  recommendations  are  required 
stall  be  appointed  to  any  position  for  which  an  examination 
IS  necessary,  unless  satisfactory  answers  are  returned  to  these 
questions  by  at  least  two  of  the  persons  who  have  given  such 
recommendations,  or  unless  a  satisfactory  report  of  their  an- 
s^^rs  shall  have  been  made  by  the  Character  Examiner. 

Rule  26. 

The  secretary  may  give  a  certificate  to  any  person  examined, 
exo^pt  under  Schedule  G,  stating  the  grade  which  such  person 
^t-t^ined,  and  the  proficiency  in  the  several  subjects  shown  by 
*"^  markings. 

APPEALS-REVISION. 

Rule  27. 

Complaints  of  injustice  or  unfairness  on  the  part  of  any 
^^a,Tniner  or  Examining  Board,  or  of  any  one  acting  under  the 
^^nicipal  Commission,  shall  be  considered  by  such  Municipal 
^^tumission,  which  shall  have  the  right  to  revise  the  marking 
^^cl  grading  on  the  papers,  or  order  a  new  examination,  or 
^**lierwise  act  as  substantial  justice  in  the  premises  may 
^^q^uire. 

ELIGIBLE  LIST. 

Rule  28. 

Eligible  lists  shall  be  prepared  by  the  secretary  from  time 
^^time,  as  the  needs  of  the  service  require,  for  the  difi'erent 
positions  and  grades  in  Schedules  B,  C,  D,  E  and  F.     Upon 
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is  your  general  certificate  of  his  (or  her)  good  character  and 
habits. 

Iq  addition  to  this,  it  is  necessary  before  he  (or  she)  can 
be  appointed,  that  satisfactory  information  regarding  his  (or 
her)  character,  habits  and  associates,  be  received  directly  from 
his  (or  her)  certifiers. 

I  therefore  respectfully  request  you  to  answer  the  follow- 
ing questions  in  writing  after  each,  to  sign  your  name,  give 
your  occupation  and  address  at  the  foot,  and  return  the  papers 
to  me  at  your  earliest  convenience. 

Very  respectfully  yours, 

Secretary. 


Certifier's  Statement. 

This  sheet  should  be  promptly  returned^  as  a  failure  to  return 
it  will  be  regarded  as  a  refusal  to  certify  to  the  character  or  com- 
petence of  the  applicant. 

1.  How  long  have  you  known  the  applicant? 

2.  Has  he  (or  she)  ever  been  employed  by  you,  and  if  so, 

when  and  how  long  ? 

(a) 

If  he  (or  she)  has  ceased  to  work  for  you,  why  did  he  (or 
she)  leave  ? 

(b) 
What  was  the  nature  of  the  work  done  by  him'(or  her)  ? 

(c) 
Was  his  (or  herj  work  satisfactory? 

(d) 
If  not,  in  what  respect  was  it  deficient? 

3.  What  is  his  (or  her)  present  occupation  ?  State  upon 
whose  information  you  answer. 

4.  In  what  other  occupations  has  he  (or  she)  been  employed  ? 
State  upon  whose  information  you  answer. 

5.  What  is  his  (or  her)  character  as  to 

(a)  Honesty  ? 

(b)  Trustworthiness  ? 

(c)  Habits  as  to  the  use  of  intoxicants  ? 
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6.  Other  things  being  satisfactory,  would  you,  with  your 
knowledge  of  his  (or  her)  capacity,  condition  of  health,  char- 
acter, associates  and  habits,  employ  him  (or  her)  in  your  own 
private  business,  had  you  occasion  for  such  services  as  he  (or 
she)  desires  to  render  the  City  ? 

7.  Are  you  willing  to  allow  your  answers  to  the  foregoing 

to  be  published  ? 

Name 

Occupation 

Address 

No  person  concerning  whom  recommendations  are  required 
shall  be  appointed  to  any  position  for  which  an  examination 
is  necessary,  unless  satisfactory  answers  are  returned  to  these 
questions  by  at  least  two  of  the  persons  who  have  given  such 
recommendations,  or  unless  a  satisfactory  report  of  their  an- 
swers shall  have  been  made  by  the  Character  Examiner. 

Rule  26. 

The  secretary  may  give  a  certificate  to  any  person  examined, 
except  under  Schedule  G,  stating  the  grade  which  such  person 
attained,  and  the  proficiency  in  the  several  subjects  shown  by 
the  markings. 

APPEALS-REVISION. 

Rule  27. 

Complaints  of  injustice  or  unfairness  on  the  part  of  any 
examiner  or  Examining  Board,  or  of  any  one  acting  under  the 
Municipal  Commission,  shall  be  considered  by  such  Municipal 
Commission,  which  shall  have  the  right  to  revise  the  marking 
and  grading  on  the  papers,  or  order  a  new  examination,  or 
otherwise  act  as  substantial  justice  in  the  premises  may 
require. 

ELIGIBLE  LIST. 

Rule  28. 

Eligible  lists  shall  be  prepared  by  the  secretary  from  time 
to  time,  as  the  needs  of  the  service  require,  for  the  difi*erent 
positions  and  grades  in  Schedules  B,  C,  D,  E  and  F.     Upon 
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beyond  the  limit  fixed  for  the  grade  in  which  such  office  or 
position  is  classified,  shall  be  deemed  a  promotion. 

Positions  in  the  competitive  class  are  graded  according  to 
the  fixed  limit  of  compensation,  as  follows  : 

GEOUP    1.      FOR    ALL    POSITIONS    INCLUDED  IN 

SCHEDULE   B: 

First  Grade — Office  boy  (or  girl).  Annual  compensation 
of  $300  or  less. 

Second  Grade — Junior  clerks.  Annual  compensation  of 
$600  or  less. 

Third  Grade— Senior  clerks.  Annual  compensation  of 
more  than  $600,  but  not  more  than  $1,000. 

Fourth  Grade — Senior  clerks.  Annual  compensation  of 
more  than  $1,000,  but  not  more  than  $1,500. 

Fifth  Grade — Senior  clerks.  Annual  compensation  of 
more  than  $1,500,  but  not  more  than  $2,000. 

Sixth  Grade— Senior  clerks.  Annual  compensation  of 
more  than  $2,000,  but  not  more  than  $2,500. 

Seventh  Grade — Senior  clerks.  Annual  compensation  of 
more  than  $2,500. 

GROUP    2.      FOR    ALL    POSITIONS    INCLUDED    I^ 

SCHEDULE   C: 

Uniformed  Force  of  the  Fire  Department. 

First  Grade — Fireman.     Annual  compensation  of  $1,400 
or  less. 

Second  Grade — Engineer  of  Steamer.     Annual  compensa- 
tion of  $1,600  or  less. 

Third  Grade — Assistant  Foreman.     Annual  compen8atk>^ 
of  not  less  than  $1,500  nor  more  than  $1,800. 

Fourth  Grade — Foreman.     Annual   compensation  of  u<^^ 
less  than  $1,800  nor  more  than  $2,500. 

Fifth  Grade — Chief  of  Battalion.     Annual  compensatic^^ 
of  not  less  than  $2,750  nor  more  than  $3,500. 

Sixth  Grade— Deputy  Chief.     Annual  compensation  of  Dt 
less  than  $3,500  nor  more  than  $4,500. 
Seventh  Grade — Chief. 
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TTniformed  Force  of  the  Polica  Department. 

First  Grade — Patrolman.  Annual  compensation  $1,400  or 
less. 

Second  Grade — Roundsman.  Annual  compensation  of  not 
less  than  $1,400  nor  more  than  $1,500. 

Third  Grade — Sergeant  or  Detective  Sergeant.  Annual 
compensation  of  not  less  than  $1,500  nor  more  than  $2,000. 

Fourth  Grade — Captain.  Annual  compensation  of  not 
less  than  $2,000  nor  more  than  $2,750. 

Fifth  Grade — Inspector.  Annual  compensation  of  not  less 
than  $2,750  nor  more  than  $3,500. 

Sixth  Grade — Deputy  Chief.  Annual  compensation  of  not 
less  than  $3,500  nor  more  than  $5,000. 

GROUP   3— FOR  ALL    ARCHITECTURAL,   CIVIL   OR 
MECHANICAL  ENGINEERING  POSITIONS, 

AS  FOLLOWS: 

First  Grade — Axeman.  Annual  compensation  of  $900  or 
less. 

Second  Grade — Chainman  or  Rodman.  Annual  compen- 
sation of  more  than  $900,  but  not  more  than  $1,200. 

Third  Grade — Leveler.  Annual  compensation  of  more 
than  $1,200,  but  not  more  than  $1,320. 

Fourth  Grade — Transitman  or  Computer;  Draughtsman. 
Annual  compensation  of  more  than  $1,320,  but  not  more  than 
$1,800. 

Fifth  Grade — Chief  Draughtsman.  Annual  compensation 
of  more  than  $1,800,  but  not  more  than  $2,000.  Assistant 
Engineer.  Annual  compensation  of  more  than  $1,800,  but  not 
'aore  than  $3,000. 

Sixth  Grade — Principal  Assistant  Engineer.     Annual  com- 
P^iisation  of  more  than  $3,000. 

GROUP  4.  FOR  ALL  OTHER  POSITIONS : 

First  Grade — Annual  compensation  of  $600  or  less. 

Second  Grade — Annual  compensation  of  more  than  $600, 
*^^t  not  more  than  $900. 

Third  Grade — ^Annual  compensation  of  more  than  $900,. 
*^^t  not  more  than  $1,200. 
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Fourth  Grade — Annual  compensation  of  more  than  $1,200, 
but  not  more  than  $1,500. 

Fifth  Grade — Annual  compensation  of  $1,500,  but  not  more 
than  $2,100. 

Sixth  Grade — Annual  compensation  of  more  than  $2,100, 
but  not  more  than  $3,000. 

Seventh  Grade — Annual  compensation  of  more  than  $3,000. 

Rule  38. 

Whenever  a  vacancy  is  to  be  filled  in  any  position  in  tie 
€ompetitive  class  above  the  lowest  grade,  the  Municipal  Com- 
mission shall  forthwith  arrange  to  hold  a  promotion  exam- 
ination limited  to  those  persons  who  have  for  more  than  six 
months  served  with  fidelity  in  the  next  lower  grade  in  the 
same  office,  department  or  institution,  provided  that  if  there 
are  no  persons  who  have  served  with  fidelity  for  six  months 
in  the  next  lower  grade,  or  provided  all  persons  in  the  next 
lower  grade  fail  in  any  promotion  examination,  then  all  per- 
sons in  the  next  lower  grade  who  have  served  with  fidelity  for 
six  months  in  the  same  office,  department  or  institution,  shall 
have  the  right  to  compete  in  said  promotion  examination.  Oa 
the  request  of  the  appointing  officer  the  Municipal  Commis- 
sion may  permit  persons  occupying  two  or  more  of  the  next 
lower  grades  to  compete  for  the  promotion,  reasons  for  such 
course  being  set  forth  in  detail. 

Whenever  after  due  trial  it  is  found  not  practicable  to  fiU 
a  vacancy  in  any  position  through  promotion  in  the  manner 
herein  prescribed,  such  vacancy  shall  be  filled   by  original 
appointment  through  competitive  examination  in  accordance 
with  the  provisions  of  subdivision  2  of  Rule  29. 

No  promotion  can  be  made  from  a  position  in  one  class  to 
a    position    in   another  class  unless  the   same    be   specially 
authorized    by    the    Municipal    Commission,    but    a    person 
employed  in  any  position  shall  not,  because  of  such  appoiot- 
ment,  be  barred  from  the  open  competitive  examination  pro- 
vided for  original  entrance  to  any  other  position. 

The  test  of  actual  service  being  the  main  factor  for  fitness 
in   promotion,  there  shall  be  kept  in  every  office  continuous 
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Until  sncb  appointment  has  been  made  to  all  positions  for 
which  nanies  have  been  certified,  or  until  said  certification 
has  been  canceled,  no  new  certification  shall  be  made  to  fill 
said  vacant  position  or  positions.  In  all  cases  the  vacancies 
shall  be  so  tilled  within  fifteen  days  after  the  receipt  by  the 
appointing  power  of  the  names  certified  by  the  Secretary,  and 
the  Secretary  shall  be  notified  within  twenty-four  hours  by 
the  appointing  power  of  the  appointments  or  promotions  so 
made.  No  certification  shall  be  in  force  for  a  longer  period 
than  fifteen  days,  and  at  the  end  of  said  fifteen  days  such  cer- 
tification shall  be  canceled  by  the  Secretary,  and  the  depart- 
ment making  the  requisition  shall  be  notified  accordingly. 

Whenever  the  appointing  oflBcer  who  shall  have  made  a 
requisition  to  fill  a  certain  number  of  vacancies  shall  appoint  or 
promote  to  office  a  number  smaller  than  that  of  the  vacancies, 
named  by  him,  he  shall  not  make  selection  therefrom  from 
the  whole  number  certified  to  him,  but  he  shall  appoint  those 
graded  highest  upon  the  list  certified. 

All  positions  filled  by  appointment  based  on  optional  sub- 
jects shall  be  specifically  noticed  in  the  published  list  of 
appointments  in  the  official  register. 

If  the  appointing  officer  shall  certify  that  a  person  named 
in  a  certification  has  declined  to  accept  a  position  offered,  the 
Secretary  may  certify  the  name  of  the  person  standing  next 
highest  upon  the  eligible  list  of  those  already  certified. 

In  all  cases  where  the  appointing  officer  certifies  that  the 
person  named  failed  to  respond  to  notice  sent,  the  Secretary 
shall  forthwith  send  notice  to  said  person,  setting  forth  the 
facts  of  the  case,  and  if  said  eligible  again  fails  to  respond  or 
fails  to  furnish  satisfactory  reasons  therefor,  the  name  of  said 
eligible  shall  be  stricken  from  the  list. 

If  a  person  who  is  not  entitled  to  certification  is  certified 
and  appointed,  his  appointment  shall  be  immediately  revoked 
by  the  appointing  officer  upon  notification  by  the  Municipal 
■Commission. 

Rule  30. 

Notice  shall  within  twenty-four  hours  be  given  in  writing 
by  the  appointing  officer  to  the  Secretary,  of  the  person  or 


upon  the  appointing  officer  for  further  information  upon  any 
of  the  matters  before  them. 

Rule   39. 

Examiners  of  persons  named  for  promotion  shall  person- 
ally question  them  concerning  their  office  work  and  its  pur- 
poses, in  order  to  ascertain  if  they  have  a  general  and  intelli- 
gent knowledge  of  the  business  in  the  department  in  whicli 
they  are  employed,  and  may  require  the  persons  examined  ta 
give  a  written  description  of  the  work  done  by  them  and  its 
relation  to  the  duties  of  others. 

TRANSFER. 

Kule   40. 

A  person  who  has  received  a  permanent  appointment  to 
any   position   in    the  competitive    class   may  be    transferred 
without  examination  to  a  position  in  the  same  class,  in  anj 
other  office,  provided  that  for  original  entrance  to  the  posi- 
tion proposed  to  be  filled  by  transfer  there  is  not  required  by 
these  rules,  in  the  opinion  of  the  Municipal  Commission,  an 
examination  involving  essential  tests  or  qualifications  differ- 
ent from  or  higher  than  those  involved  in  the  examination  for 
original  entrance  to  the  position  held  by  the  person  proposed 
to  be  transferred,  or  provided  he  shall  have  served  the  City      | 
with  fidelity  for  at  least  three  years  in  a  similar  position;  bat 
this  restriction  shall  not  apply  in  case  the  name  of  such  per- 
son shall  be  upon  the  eli.-^ible  list  for  the  position  to  whicli 
he  is  proposed  to  be  transferred. 

No  transfer  shall  be  made  from  any  position  in  the  un 
classified  service  to  any  position  in  the  classified  service,  no 
from  any  position  in  one  class  to  any  position  in  anothe 
class,  nor  from  any  position  in  any  grade  in  the  competitive^ 
class  to  any  difi'erent  grade  in  that  class  unless  the  sameshal 
be  specially  authorized  by  the  Municipal  Commission,  an 
such  authorization  shall  be  rejDorted,  with  the  reasons  there 
for,  in  the  annual  report  to  the  State  Civil,  Service  Com 
mission. 
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Upon  the  written  request  of  an  appointing  officer  stating 

tbe  essential  facts  in  regard  to  any  proposed  transfer,  the 

Commission  will,  if  such  transfer  be  in  accordance  with  law 

and  the  provisions  of  these  rules,  issue  its  certificate  of  that 

fact  to  such  officer. 

All  transfers  herein  authorized  shall  be  made  only  after 
tlie  issuance  of  such  certificate. 

DISMISSAL. 

Kule  41. 

No  person  dismissed  from  the  service  for  delinquency  or 
misconduct  shall  be  eligible  to  appointment  in  any  capacity 
in  any  department  of  the  Municipal  service  within  two  years. 

Rule  42. 

To  secure  compliance  with  the  j^rovisions  of  the  Civil 
Service  Law  prohibiting  removals  becaus^g  of  political  opin- 
ions or  affiliations,  no  removal  of  any  person  in  the  classified 
service  of  the  City  of  New  York  shall  be  valid  unless  and 
until  a  statement  of  the  causes  of  such  removal  shall  be 
filed  with  the  Municipal  Commission  and  a  copj'  of  the  same 
burnished  to  the  person  sought  to  be  removed  and  until  such 
PersoQ  has  been  afforded  an  opportunity  to  present  an 
explanation  in  writing. 

No  person  holding  a  position  by  appointment  or  employ- 
^^nt  in  the  City  of  New  York,  who  is  an  honorably  dis- 
<^harged  soldier,  sailor  or  marine,  having  served  as  such  in 
^^e  Union  Army  or  Navy  during  the  War  of  the  Rebellion, 
^^dwho  is  an  honorably  discharged  soldier,  sailor  or  marine, 
having  served  as  such  in  the  Army  or  Navy  of  the  United 
^^tes  during  the  Spanish-American  War,  or  is  an  honorably 
discharged  soldier,  sailor  or  marine  of  the  regular  Army  or 
■^avy  of  the  United  States,  or  who  shall  have  served  the  term 
^^quired  by  law  in  the  volunteer  fire  department  of  any  city, 
^Wn  or  village  in  the  state,  or  who  shall  have  been  a  member 
^*^ereof  at  the  time  of  disbandmeut  of  said  volunteer  fire  de- 
P^Hment,  shall  be  removed  from  such  position  or  employ- 
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persons  appointed,  giving  the  application  number,  name,  ad- 
dress, position,  salary  and  date  of  appointment,  and  such 
other  information  as  the  Municipal  Commission  may  require, 
and  a  record  of  the  same  shall  be  kept  by  said  Secretary. 

Rule  31. 

Notice  of  all  appointments  made  under  these  rules  shall 
be  forwarded  by  the  Secretary  of  the  Commission  within  five 
days  to  the  City  Record  for  publication. 

Kule  32. 

The  Commission  shall  keep  in  its  office  an  official  roster 
of  the  classified  service  of  the  City  of  New  York,  and  shall 
enter  thereon  the  name  of  each  and  every  person  who  has 
been  appointed  to,  employed,  promoted  or  reinstated  in  any 
position  in  such  service  upon  such  evidence  as  it  may  require 
or  deem  satisfactory  that  such  person  was  appointed  to,  or 
employed,  promoted  or  reinstated  in  the  service  in  conformity 
with  the  provisions  of  law  and  of  these  rules.  The  official 
roster  shall  show  opposite,  or  in  connection  with  each  name, 
the  date  of  appointment,  employment,  promotion  or  reinstate- 
ment, and  the  office  in  which  and  the  comuensation  of  the 
position,  date  of  commencement  of  service,  and  the  date  of 
transfer  in  or  separation  from  the  service  by  dismissal,  resig- 
nation, cancellation  of  appointment,  or  death. 

Within  five  days  from  the  date  of  any  transfer,  promotion, 
suspension,  resignation,  death  or  removal  of  any  person  hold- 
ing a  position  in  the  service  of  the  City,  notice  tliereof  shall 
be  given  in  writing  by  the  appointing  officer  to  the  Secretary, 
who  shall  keep  a  record  of  the  same. 

Appointing  officers  of  any  department,  office,  bureau  or 
institution  whose  employees  are  paid  direct  from  the  treasury 
of  the  City,  shall  furnish  the  Municipal  Commission  with 
pay-rolls  showing  the  names  of  the  persons  to  be  paid,  resi- 
dence, title  of  position  held  or  kind  of  service  performed  by 
each  person,  the  rate  and  amount  of  compensation  to  which 
he  is  entitled  and  the  period  for  which  he  is  paid,  and  shall 
certify  that  the  persons  named  therein  are  employed  solely  iu 
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Whenever  in  any  Apartment  or  institnfcion  an  of&ce  or 

positioa  is  abolished,  or  whenever  the  number  of  positions  of 

a  certain  character  i«  reduced,  the  person  or  persons  legally 

holding  the  office,  or  filling  the  position,  shall  be  entitled  to 

reappointment  to  or  reinstatement  in  the  said  position  or  office 

if  it  is  thereafter  within  one  year  re-established  under  the 

same  or  any  other  designation. 

Rule  44. 

No  person  in  the  public  service  is  for  that  reason  under 
any  obligation  to  contribute  to  .any  political  fund,  or  to  render 
any  political  service,  and  no  person  shall  be  removed  or  other- 
wise prejudiced  for  refusing  to  do  so. 

No  person  in  said  service  shall  use  his  official  authority 
or  influence  to  coerce  the  political  action  of  any  person  or 
body ;  or  shall  dismiss  or  cause  to  be  dismissed,  or  make  any 
attempt  to  procure  the  dismissal  of,  or  in  any  manner  change 
the  oflicial  rank  or  compensation  of  any  person  in  such  service 
hecause  of  his  political  or  religious  opinions  or  affiliations. 


SCHEDULE   B. 

CLERICAL  POSITIONS. 

Rule  45. 

The  general  examination  for  admission   to   positions  in 
^^tedule  B  shall  be  in  writing  and  on  the  following  subjects': 

1.  Handwriting. 

2.  Writing  from  Dictation. 

3.  English  Spelling. 

4.  Arithmetic. 

5.  Making  a  condensed  summary  of  a  document  or'letter- 
"^riting  or  both. 

Optional : 

6.  Copying  from  manuscript  afid  indexing. 

7.  Arithmetic,  applied,  viz.  :  practical  problems  in  propor- 
^'^^n,  percentage,  interest,  discount  and  average. 

8.  Letter-writing  on  subjects  connected  with  New  York 
^^^y  affairs ;  grammatical  correctness  and  brevity  of  expres- 
sion will  be  considered. 
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In  the  office  of  the  Receiver  of  Taxes,  Department  of 
Finance,  during  the  busy  season,  for  the  collection  of  tuxes, 
for  a  period  not  exceeding  four  months,  between  September  1 
and  January  1. 

In  the  office  of  the  Superintendent  of  Elections,  Police 
Department,  during  the  season  when  extra  clerks  are  required 
for  purposes  of  registration,  for  a  period  not  exceeding  forty 
days. 

In  the  office  of  the  Collector  of  Assessments  and  Arrears 
for  a  period  not  exceeding  four  months,  between  August  1- 
and  December  15. 

In  the  office  of  the  Registrar  of  Water  Rates,  Depar  —\r 
ment  of  Water  Supply,  for  a  period  not  exceeding  thr^^e 
months,  between  May  1  and  August  ]. 

But  no  temporary  appointments  shall  be  made  to  any         of 
the  above-mentioned  clerkships  unless  within  four  mont^  ~li8 
prior  to  such  appointment  a  special  competitive  examinati^  on 
for  temporary  clerkships  has  been  held. 

Upon  the  termination  of  the  employment  of  any  person 
employed  as  the  result  of  an  examination  pursuant  to  fc/ie 
provisions  of  this  rule  in  any  of  the  departments  named,  t^he 
name  of  said  person  shall  be  restored  to  the  eligible  list  in 
the  order  of  his  original  standing  for  future  certification  /or 
temporary  employment  as  clerk,  but  no  other  right  is  con- 
ferred by  this  rule  upon  such  person. 

Rule  34. 

Whenever  there  are  urgent  reasons  for  filling  a  vacancy  i 
any  position  in  the  competitive  class,  and  there  is  no  list  o: 
persons  eligible  for  appointment  after  competitive  exaraina 
tion,    the    appointing  officer  may  nominate  a  person  to  th 
Municipal  Commission  for  non-competitive  examination,  an 
if   such   nominee  shall  be  certified  by  such  Commission  as 
qualified  after  such  non-competitive  examination,  he  may  be 
appointed  provisionally  to  fill  such  vacancy  until  a  selection,-^^ 
and  appointment  can  bo  made  after  competitive  examination, 
but  such  provisional  appointment  shall  not  continue  for  a 
longer  period  than  one  month,  nor  shall  any  provisional  ap 
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/ 


35 

The  standing  in  each  of  the  optional  subjects  in  which  any 
competitor  is  examined  shall  be  marked  on  a  scale  of  100  and 
shall  be  recorded  in  the  preceding  form  as  there  shown.  A 
similar  form  shall  be  used  in  stating  the  result  of  examination 
for  appointment  to  position  under  Schedule  A,  Part  11,  C,  D, 
E  and  F. 

At  competitive  examinations  held  for  the  position  of  Clerk, 
a  separate  eligible  list  will  be  made  up  .having  handwriting  as 
its  basis,  and  where  a  requisition  is  made  calling  for  good 
handwriting  rather  than  proficiency  in  the  other  required  sub- 
jects, certification  will  be  made  from  such  eligible  list.  Public 
notice  of  this  rule  will  be  given  before  each  examination. 


SCHEDULE  C. 

FIREMEN  AND  PATROLMEN. 

Rule  48. 

All  applications  for  appointment  to  any  position  in  Sched- 
ule C  shall  be  made  upon  blanks  furnished  by  the  Secretary 
^^  the  Municipal  Civil  Service  Commission  and  Examining 
J^oard,  and  the  same  shall  be  filed  in  the  office  of  the  said 
Secretary.  For  all  positions  in  said  schedule,  except  for 
Doorman  in  the  Police  Department,  the  first  of  said  blanks 
*^  be  presented  by  the  applicant  in  person,  shall  be  substan- 
tially as  follows : 

City  of  New  York 189 . . 

To  the  Municipal  Civil  Service  Commissioners  of  IVie   City  of 
New  York: 

The  undersigned  states  that  he  is years  of  age,  re- 
spectfully asks  appointment  as in  the 

Pepartment,  City  of  New  York,  and  refers  you  to  the  follow- 

^°g  testimonials : 

Signed 

Each  of  the  undersigned   respectfully  represents  to  the 

Commissioners  of City  of  New  York,  that  he 

can  and  does  hereby  testify  that  he  knows  the  above  appli- 
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beyond  the  limit  fixed  for  the  grade  in  which  such  office  or 
position  is  classified,  shall  be  deemed  a  promotion. 

Positions  in  the  competitive  class  are  graded  according  to 
the  fixed  limit  of  compensation,  as  follows  : 

GEOUP    1.      FOR    ALL    POSITIONS    INCLUDED    IN 

SCHEDULE   B: 

First  Grade — Office  boy  (or  girl).     Annual  compensation 
of  $300  or  less. 

Second  Grade — Junior  clerks.     Annual   compensation  of 
$600  or  less. 

Third   Grade — Senior   clerks.      Annual    compensation  of 
more  than  $600,  but  not  more  than  $1,000. 

Fourth   Grade — Senior   clerks.     Annual  compensation  o£ 
more  than  $1,000,  but  not  more  than  $1,500. 

Fifth   Grade — Senior   clerks.      Annual    compensation    ol 
more  than  $1,500,  but  not  more  than  $2,000. 

Sixth   Grade— Senior    clerks.      Annual  compensation    of 
more  than  $2,000,  but  not  more  than  $2,500. 

Seventh   Grade — Senior  clerks.     Annual  compensation  of 
more  than  $2,500. 

GROUP  2.   FOR  ALL  POSITIONS  INCLUDED  IN 

SCHEDULE  C: 

Uniformed  Force  of  the  Fire  Department. 

First  Grade — Fireman.     Annual  compensation  of  $1,40C^ 
or  less. 

Second  Grade — Engineer  of  Steamer.     Annual  compensa^ 
tion  of  $1,600  or  less. 

Third  Grade — Assistant  Foreman.     Annual  compensation 
of  not  less  than  $1,500  nor  more  than  $1,800. 

Fourth  Grade — Foreman*     Annual   compensation  of  not 
less  than  $1,800  nor  more  than  $2,500. 

Fifth  Grade — Chief  of  Battalion.     Annual  compensation 
of  not  less  than  $2,750  nor  more  than  $3,500. 

Sixth  Grade— Deputy  Chief.     Annual  compensation  of  not 
less  than  $3,500  nor  more  than  $4,500. 
Seventh  Grade — Chief. 
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*llave  you  ever  been  in  the  Army  or  Navy  of  the  United 

States  ? If  so,  when  ? In  what  capacity   

Witness 


Signature  of  Applicant. 
Sworn  to  before   me,   this 

—  day  of ... .  189 .... 


Signature  of  officer  administering  oath. 


*  If  the  applicant  has  been  in  the  military  or  naval  service  of  the  United 
8tates  he  should  furnish  the  name  and  address  of  one  or  more  of  his  survivin^if 
officers  if  practicable.  In  any  case  he  shall  give  satisfactory  evidence  of 
honorable  discharge. 

Rule  49. 

Every  applicant  for  position  in  Schedule  C,  except  Door- 
man in  the  Police  Department,  shall  present  to  the  Examin- 
ing Board  a  statement  in  reference  to  his  physical  qualifica- 
tions,  in    which  he    shall   answer  in   writing   the   following 

questions : 

^^  Applicant's  Statement. 

Name.   .    .    

Date  of  birth * 

Occupation 

Have  you  any  disease  now  ? 

^hat  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family  ? 

If  your  parents,  brothers  or  sisters,  or  any  of  them,  are^dead, 

of  what  disease  did  they  die  ? 

Have  you  ever  had  fits  ?   ... 

Have  you  ever  had  any  fracture  or  dislocation  ? 

Have  you  ever  received  any  injury  in  the  head  or  spine  ?  . .  . . 

Are  you  subject  to  piles  ? 

Have  you  ever  been  vaccinated  ? 

Have  you  ever  had  rheumatism  ? 

,  Applicant. 

The  medical  and  physical  examiners  of  the  Civil  Service 
boards  shall  examine  the  applicant  in  reference  to  the  mat- 
^•"s  designated  in  the  following  schedule,  and  fill  up  and 
^^rtify  the  same  in  accordance  with  the  results  of  such 
^^amination. 
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and  comparative  records  of  the  efficiency,  punctuality,  atten- 
tion and  general  good  conduct  of  all  persons  employed  therein. 
Such  records  shall  at  all  times  be  open  to  inspection  to  the 
Municipal  Commission,  and  if  the  same  have  been  regularly 
and  properly  kept  they  shall  constitute  one  of  the  elements 
in  such  promotion  examination,  with  such  relative  weight  as 
shall  be  assigned  to  them  by  the  Examining  Board.  If  such 
records  have  not  been  regularly  and  properly  kept,  the  Chief 
Examiner  shall  prescribe  such  tests  as  to  him  may  seem  best 
calculated  to  determine  the  relative  merit  and  fitness  of  the 
persons  entitled  to  enter  the  promotion  examination. 

The  appointing  officer  shall  notify  the  Municipal  Commis- 
sion of  any  vacancy  in  a  position  in  his  office  to  be  filled  by 
promotion,  and  thereupon,  after  consultation  with  the  appoint- 
ing officer,  the  Municipal  Commission  shall  direct  a  competi- 
tive examination  of  those  entitled  to  enter  the  same  under  the 
provisions  of  this  rule,  and  shall  publish  the  same  by  notice, 
giving  date  and  place,  posted  conspicuously  in  the  office 
where  such  vacancy  exists,  and  sent  by  mail  to  those  eligible 
for  such  examination. 

No  person  shall  be  promoted  from  any  position  in  Sched- 
ule G  to  any  position  classified  as  subject  to  competitive 
examination,  unless  such  person  shall  have  served  the  city 
creditably  for  a  period  of  three  years  in  the  department  in 
which  he  is  employed,  and  then  only  when  the  promotion  is 
in  accordance  with  these  rules,  and  is  in  the  direct  line  of 
duty  and  according  to  grade,  and  the  person  named  shall 
pass  an  examination  of  the  same  character  as  required  for 
original  appointment  to  said  position. 

It  shall  be  the  duty  of  the  officer  or  officers  constituting 
^he  appointing  power  in  the  department  in  which  a  vacancy 
exists  to  make  and  forward  to  the  Municipal  Commission 
iteir  joint  or  several  certificates  as  to  the  efficiency,  character 
^^d  conduct  of  every  person  in  such  inferior  grade  who  de- 
sires to  become  an  applicant  for  such  promotion  and  a  copy 
of  the  record  of  said  person  in  the  department  to  which  he 
belongs.     The  examining  body  shall  have  the  right  to  call 
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upon  the  appointing  officer  for  further  information  upon  aay 
of  the  matters  before  them. 

Rule   39. 

Examiners  of  persons  named  for  promotion  shall  person- 
ally question  them  concerning  their  office  work  and  its  pur- 
poses, in  order  to  ascertain  if  they  have  a  general  and  intelli- 
gent knowledge  of  the  business  in  the  department  in  which 
they  are  employed,  and  may  require  the  persons  examined  to 
give  a  written  description  of  the  work  done  by  them  and  its 
relation  to  the  duties  of  others. 

TRANSFER. 

Kule   40. 

A  person  who  has  received  a  permanent  appointment    to 
any   position   in    the  competitive    class   may  be    transferred 
without  examination  to  a  position  in  the  same  class,  in  any 
other  office,  provided  that  for  original  entrance  to  the  posi- 
tion proposed  to  be  filled  by  transfer  there  is  not  required  by 
these  rules,  in  the  opinion  of  the  Municipal  Commission,  an 
examination  involving  essential  tests  or  qualifications  differ- 
ent from  or  higher  than  those  involved  in  the  examination  !oT 
original  entrance  to  the  position  held  by  the  person  proposed 
to  be  transferred,  or  provided  he  shall  have  served  the  City 
with  fidelity  for  at  least  three  years  in  a  similar  position  ;  but 
this  restriction  shall  not  apply  in  case  the  name  of  such  per- 
son shall  be  upon  the  eli^^ible  list  for  the  position  to  which 
he  is  proposed  to  be  transferred. 

No  transfer  shall  be  made  from  any  position  in  the  un- 
classified service  to  any  position  in  the  classified  service,  nor 
from  any  position  in  one  class  to  any  position  in  another 
class,  nor  from  any  position  in  any  grade  in  the  competitive 
class  to  any  different  grade  in  that  class  unless  the  same  shall 
be  specially  authorized  by  the  Municipal  Commission,  and 
such  authorization  shall  be  reported,  with  the  reasons  there- 
for, in  the  annual  report  to  the  State  Civil  Service  Com- 
mission. 
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Upon  the  written  request  of  an  appointing  officer  stating 
the  essential  facts  in  regard  to  any  proposed  transfer,  the 
Commission  will,  if  such  transfer  be  in  accordance  with  law 
and  the  provisions  of  these  rules,  issue  its  certificate  of  that 
fact  to  such  officer. 

All  transfers  herein  authorized  shall  be  made  only  after 
the  issuance  of  such  certificate. 

DISMISSAL. 

Rule  41. 

No  person  dismissed  from  the  service  for  delinquency  or 
^nisconduct  shall  be  eligible  to  appointment  in  any  capacity 
in  any  department  of  the  Municipal  service  within  two  years. 

Rule  42. 

To  secure  compliance  with  the  provisions  of  the  Civil 
Service  Law  prohibiting  removals  because  of  political  opin- 
ions or  affiliations,  no  removal  of  any  person  in  the  classified 
Service  of  the  City  of  Now  York  shall  be  valid  unless  and 
^ntil  a  statement  of  the  causes  of  such  removal  shall  be 
filed  with  the  Municipal  Commission  and  a  copj'  of  the  same 
^^rnished  to  the  person  sought  to  be  removed  and  until  such 
person  has  been  afforded  an  opportunity  to  present  an 
explanation  in  writing. 

No  person  holding  a  position  by  appointment  or  employ- 
'^^ut  in  the    City  of  New  York,  who  is  an  honorably  dis- 
^'iarged  soldier,  sailor  or  marine,  having  served  as  such  in 
^l^o  Union  Army  or  Navy  during  the  War  of  the  Rebellion, 
^^dwho  is  an  honorably  discharged  soldier,  sailor  or  marine, 
leaving  served  as  such  in  the  Army  or  Navy  of  the  United 
States  during  the  Spanish-American  War,  or  is  an  honorably 
discharged  soldier,  sailor  or  marine  of  the  regular  Army  or 
^avy  of  the  United  States,  or  who  shall  have  served  the  term 
T^quired  by  law  in  the  volunteer  fire  department  of  any  city, 
.    town  or  village  in  the  state,  or  who  shall  have  been  a  member 
thereof  at  the  time  of  disbandment  of  said  volunteer  fire  de- 
partment, shall  be  removed  from  such  position  or  employ- 


The  relative  weight  given   to  the  several  obligatory  sub- 
jects iu  making  up  the  average  standings  will  be  as  follows: 

(a)  Spelling 

(b)  Handwriting 

(c)  Writing  from  memory 

(d)  Arithmetic 

(e)  Kules  and  regulations  relating  to  duties  of  position. . . 

(f)  City  information  (or  knowledge  of  buildings,  etc.) 2 

Total  weights 10 

Rule  52. 

In  making  up  the  general  average  of  the  standing  of  appli- 
cants for  positions  in  Schedule  C,  except  Doorman  in  the 
Police  Department,  the  relative  value  of  the  subject  shall  be 
as  follows : 

Physical  qualifications ^ 

Experience 1 

Obligatory  subjects ^ 

Total  of  values l5 

The  general  average  shall  be  ascertained  by  multiplyii3-S 
the  ascertained  average   standing  of  the  applicant   in  eac^  J^ 
qualification  by  the  value  attached  thereto  and  dividing  tt»-® 
united  products  by  10. 

No  person  whose  standing  on  the  average  of   obligate  "^^^^ 
subjects    is   less   than   70  per  cent,   or  whose   standing  ^:^^ 
physical  qualifications  is  less  tlian  70  per   cent.,   or  wht>^*^ 
ascertained  average  on  all  is  below  70,  shall  be  placed  up^^^ 
the  eligible  list. 

Rule  53. 

Under  the  head  of  *'  Rules  and  Regulations,"  the  examin^^*^^ 
shall  endeavor  to  test  the  natural  or  acquired  fitness  of  tl^^ 
applicants  for  tlieir  work.     They  shall  be  given  a  reasonat^l^ 
time    before   the  examination   a  copy  of  selected    rules  at^^ 
regulations  covering  the  more  important  branches  of    th^^^ 
future  duty. 
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Wlieiiever  in  any  -department  or  institution  an  office  or 
position  is  abolished,  or  whenever  the  number  of  positions  of 
a  certain  character  is  reduced,  the  person  or  persons  legally 
holding  the  office,  or  filling  the  position,  shall  be  entitled  to 
reappointment  to  or  reinstatement  in  the  said  position  or  office 
if  it  is  thereafter  within  one  year  re-established  under  the 
same  or  any  other  designation. 

Rule  44. 

No  pereon  in  the  public  service  is  for  that  reason  under 
any  obligation  to  contribute  to  .any  political  fund,  or  to  render 
any  political  service,  and  no  person  shall  be  removed  or  other- 
vise  prejudiced  for  refusing  to  do  so. 

No  person  in  said  service  shall  use  his  official  authority 
or  influence  to  coerce  the  political  action  of  any  person  or 
body ;  or  shall  dismiss  or  cause  to  be  dismissed,  or  make  any 
attempt  to  procure  the  dismissal  of,  or  in  any  manner  change 
the  official  rank  or  compensation  of  any  person  in  such  service 
because  of  his  political  or  religious  opinions  or  affiliations. 


SCHEDULE   B. 

CLERICAL  POSITIONS. 

Rule  45. 

The  general  examination  for  admission   to   positions  in 
"^liedule  B  shall  be  in  writing  and  on  the  following  subjects': 

1.  Handwriting. 

2.  Writing  from  Dictation. 

3.  English  Spelling. 

4.  Arithmetic. 

5.  Making  a  condensed  summary  of  a  document  or]^letter- 
"^^ting  or  both. 

Optional : 

6.  Copying  from  manuscript  afid  indexing. 

7.  Arithmetic,  applied,  viz.  :  practical  problems  in  propor- 
tion, percentage,  interest,  discount  and  average. 

8.  Letter-writing  on  subjects  connected  with  New  York 
City  affairs  ;  grammatical  correctness  and  brevity  of  expres- 
sion will  be  considered. 


Rule  55. 

During  the  period  of  probation  provided  for  by  these  rules 
all  persons  admitted  on  such  probation  to  positions  in  Sched- 
ule C  shall  pass  such  portion  of  their  time  as  the  department 
shall  require  in  the  School  of  Instruction,  and  no  person  shall 
receive  an  appointment  to  a  position  in  either  department 
unless  at  the  end  of  the  period  of  probation  the  Instructor  of 
the  School  of  Instruction  shall  report  to  the  Commissioners 
that  such  applicant  is  competent  to  become  a  member  of  the 
force.     In  the  case  of  persons  applying  to  be  members  of  the 
Life  Saving  Corps  of  the  Fire  Department,  no  person  shall 
receive  such  appointment  unless  at  the  expiration  of  such 
period  of  probation  the  Instructor  shall  report  to  the  Com- 
missioner of  the  Fire  Department  that  such  applicant  is  com- 
petent to  become  a  member  of  the  Life  Saving  Corps. 


SCHEDULE  D. 

Kule  56. 

The  Board  of  Examiners  shall  examine  every  applicaci^t 
eligible  under  these  rules  for  a  position  in  Schedule  D,  aE^<l 
shall  give  a  certificate  of  qualification  to  such  person  on^y 
when  satisfied  : 

First — That  he  (or  she)  is  within  the  limits  of  age  pm-^- 
scribed  for  the  situation  named. 

Second — That  he  (or  she)  is  free  from  any  physical  defect 
or  disease  likely  to  interfere  with  the  proper  discharge  of  liis 
or  her  duties. 

Third — That  his  (or  her)  character  is  such  as  to  qualify 
him  (or  her)  for  such  employment;  and 

Fourth — Tliat  he  (or  she)  possesses  the  requisite  knowled^^^ 
and  ability  to  enter  upon  the  discharge  of  'the  duties  of  suc^^^ 
situation  or  employment. 

The  fourth  article  of  the  certificate  shall  be  determined  b^;;^  J 
the  Examining  Board  from  the  results  of  the  competitive  6!^^^' 
amination  of  the  different  persons  applying  for  the  positior  ^^ 
to  which  the  appointment  is  to  be  made.  The  examinatio'  -^^ 
shall  have   reference   to   the   special  qualifications,  expert  c:^^^^ 
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The  standing  in  each  of  the  optional  subjects  in  which  any 
competitor  is  examined  shall  be  marked  on  a  scale  of  100  and 
shall  be  recorded  in  the  preceding  form  as  there  shown.  A 
similar  form  shall  be  used  in  stating  the  result  of  examination 
for  appointment  to  position  under  Schedule  A,  Part  11,  C,  D, 
E  and  F. 

At  competitive  examinations  held  for  the  position  of  Clerk, 
a  separate  eligible  list  will  be  made  up. having  handwriting  as 
its  basis,  and  where  a  requisition  is  made  calling  for  good 
handwriting  rather  than  proficiency  in  the  other  required  sub- 
jects, certification  will  be  made  from  such  eligible  list.  Public 
notice  of  this  rule  will  be  given  before  each  examination. 


SCHEDULE  C. 

FIREMEN  AND  PATROLMEN. 

Rule  48. 

All  applications  for  appointment  to  any  position  in  Sched- 
ule C  shall  be  made  upon  blanks  furnished  by  the  Secretary 
^f  the  Municipal  Civil   Service  Commission  and  Examining 
-^^ard,  and  the  same  shall  be  filed  in  the  office  of  the  said 
^^cretary.     For   all    positions  in   said   schedule,  except   for 
^oorman  in  the  Police  Department,  the  first  of  said  blanks 
^p  be  presented  by  the  applicant  in  person,  shall  be  substan- 
"^lly  as  follows: 

City  of  New  York 189 . . 

-^o  (he  Municipal  Civil  Service  Commissioners  of  The   City  of 
New  York: 

The  undersigned  states  that  he  is years  of  age,  re- 
spectfully asks  appointment  as in  the 

department,  City  of  New  York,  and  refers  you  to  the  follow- 
ing testimonials : 

Signed • 

Each   of  the  undersigned  respectfully  represents  to  the 

^-omiuissioners  of City  of  New  York,  that  he 

can  and  does  hereby  testify  that  he  knows  the  above  appli- 


Those  admitted  to  competition  for  the  superior  positions 
in  Schedule  D  shall  be  examined  in  writing  on  the  folIowiDg 
subjects : 

1.  The  technical  knowledge  required  for  the  position  to  be 
filled,  and  respecting  which  the  examination  is  held. 

2.  Experience  tending  to  qualify  the  applicant  for  that 
position. 

3.  Mathematics. 

4.  Writing  a  report  upon  an  assumed  state  of  facts. 

The  relative  weight  to  be  given  to  these  several  sehjects 
shall  be  as  follows : 

1.  Technical  knowledge 50 

2.  Experience 15 

3.  Mathematics 20 

4.  Report,  etc X5 

Total  of  weights lOO 


SCHEDULE  E. 

Kule  58. 

The  general  examination  for  admission  to  places  classified 
in  Schedule  E  shall  be  in  writing  and  on  the  following  sub- 
jects : 

1.  The  technical  knowledge  required  for  the  position  to  be 
filled. 

2.  Experience  tending  to  qualify  the  applicant  for  thfi^t 
position. 

The  relative  weight  given  to  the  subjects  shall  be  f%^ 
follows : 

Technical  knowledge ^ 

Experience '^ 

Total  of  weights .  3^ 

Applicants  for  positions  in  Schedule  E  must,  before  beii^^ 
admitted  to  examination,  present  satisfactory  evidence  tb^^ 
they  are  dulv  authorized  bv  the  laws  of  the  State  of  New  Yort 
to  practice  medicine  and  surgery. 
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SCHEDULE  F. 

Kule  59. 

The  positions  coming  under  Schedule  F  being  of  a  miscel- 
laneous character  and  the  qualifications  for  examination 
being  necessarily  varied,  Uie  subjects  of  examination  shall  be 
selected  by  the  Examining  Board,  but  shall  only  be  such  as 
will  fairly  test  the  qualifications  of  the  applicants  for  the 
positions  desired. 

PRISON  KEEPERS. 

Rule  OO. 

Applicants   for    the    position    of   Keeper  of   Prisons   and 

^  orkhouses  shall  not  receive  an  appointment  until  they  have 

'Successfully  passed  a  physical  examination  by  the  Medical 

Examiner.     The  physician    making   such  examination  shall 

answer  the  following  questions  in  writing  and  sign  his  name 

<'iiid  address  to  them  : 

Has  the  applicant  any  organic  disease  of  the  following 
organs,  and  if  so,  state  what  it  is? 

Lungs. 

Heart. 

Kidneys. 

Is  he  free  from  hernia  ? 

Is  he  free  from  varicose  veins? 

Is  his  sight  good  ? 

Is  his  hearing  good? 

Does  he  suffer  from  any  nervous  disease,  as  epilepsy  or 
P^i^alysis? 

Are  there  any  circumstances  connected  with  the  applicant's 
^^^Ith  or  strength  besides  what  are  stated  above  that  can,  in 
^^Tir  opinion,  tend  to  render  the  applicant  unfit  for  prison 
^^  X'vice  as  a  Keeper  ? 

If  so,  state  them. 

Certificate. 

The  following  certificate   must  be  given  in  such  cases  by 
^l^e  Examining  Physician  to  all  applicants  approved  by  him : 
I, ,  do  hereby  certify  that  1  have  ex- 
amined      ,  the  above  ap])licant,  and  having 


in  view  all  and  several  the  answers  to  the  above  questions,  I 
do  further  certify  that  I  find  him  physically  fit  for  the  prisoa 
service  of  the  State  of  New  York. 

(Signature) 

Dated  at this day  of ,  189. . . 


SCHEDULE  O. 

Rule  Ol. 

Schedule  G  shall  include  all  laborers  and  other  employees 
in  the  City  service  who  shall  not  be  subject  to  examination 
under  the  Civil  Service  rules,  or  be  especially  exempt  froca 
examination  by  said  rules  or  by  the  statutes  of  this  State. 

There  shall  be  appointed  by  the  Municipal  Commission, 
at  such  salary  as  they  may  fix,  a  Clerk  of  the  Municipal  Com- 
missioners of  The  City  of  New  York,  to  be  known  as  the 
Labor  Clerk. 

It  shall  be  the  duty  of  each  Department  of  the  City  Service 
to  report,  in  writing,  to  the  Secretary  of  the  Civil  Service 
Commissioners,  within  ten  days  after  a  written  request  from 
him  for  such  report,  the  names,  duties  and  salaries  of  all  em- 
ployees hereby  classified  in  Schedule  G,  who  shall,  at  the  date 
of  such  request,  be  in  the  service  of  such  department. 

Rule  62. 

All  persons  seeking  any  employment  classified  in  ScheduL^ 
G  shall  apply  for  registry  for  such  employment  to  the  Labo^ 
Clerk  of  the  Municipal  Commissioners,  who  shall  thereupo  ^■^ 
forthwith    deliver  to   the  applicant,   or  mail  to  him  at  tta--  ® 
address  given  by  him,  a  copy  of  these  rules  and  an  applicatic^  ^ 
blank  of  such  form  as  shall  be  prescribed  by  the  Municip  ^^^ 
Commissioners,  calling  for  the  name,  age,  residence  and  d^^^' 
zeuship  of  the  applicant,  his  previous  occupation,  and  servic^^' 
if  any,  in  the  Army  or  Navy  of  tlie  United  States  in  the  Ci^^'^ 
War,  and  the    date  of   his   discharge    therefrom,  and   prc^^^ 
thereof,  and  also  a  certificate  of  character  for  the  purpose     o^ 
signature  by  two  reputable  residents  of  New  York  City,  ot^Q 
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tion  in  a  labor  register  to  be  kept  by  the  Labor  Clerk.  This 
register  shall  subdivide  such  applicants  according  to  the  kind 
of  labor,  unskilled  or  special,  for  which  they  are  found  to  be 
qualified.  It  shall  state  the  name,  age,  residence,  citizenship 
and  previous  occupation  of  the  applicant,  the  kind  of  labor, 
unskilled  or  special,  for  which  he  is  qualified,  the  date  of  his 
application,  the  nature  of  his  service,  if  any,  in  the  Army  or 
Navy  of  the  United  States  in  the  Civil  War  and  of  his  dis- 
charge therefrom,  his  references  and  such  other  information 
with  reference  to  the  applicant  as  the  Municipal  Commis- 
sioners may  from  time  to  time  require. 

Whenever  any  list   of  eligible   persons,   prepared  under 
authority  of  this  rule,  shall  contain  the  names  of  honorably 
discharged  soldiers,  sailors  and  marines,  entitled  to  preference 
as  aforsaid,  any  reference  in  this  rule  to  the  persons  standinj^ 
highest  on  such  list  shall  be  deemed  to  indicate  those  stand^ — . 
ing  highest  of  those  entitled  to  preference  by  the  provision  ^ 
of  this  rule,  and  such  persons  shall  be  given  preference  o  ^ 
any  list  of  registered  applicants,  as  though  such  application-^ . 
had  been  filed  prior  to  those  of  any  persons  on  such  lists  a  ^^ 
entitled  to  the  preference  provided  by  this  section. 

No  person  shall  be  eligible  for  appointment  for  a  longer 
period  than  one  year  from  the  date  of  his  or  her  physical  ex- 
amination.    To  determine  continued  eligibility,  physical    ex- 
aminations of  those  already  registered  may  beheld  according^ 
to  the  needs  of  the  public   service.     When   such    re-examin- 
ation  is  to  be  held,  each  person  to  be  examined  shall  be  iiofci- 
fied  by  mail,  in  the  order  of  his  or  her  registration  number, 
to  report  upon  a  fixed  day  and  hour  for  examination.     TH^ 
names  of  all  those  who  do  not  report  for  said  examination 
and  the  names  of  all  who  are  found  not  qualified  as  the  resuT-  ^ 
of  said  examination  shall  be  stricken  from   the  eligible  \i»^' 
Tlie  name  of  each  person  qualified  shall  be  retained  upontL*  ^ 
registration  list  in  the  order  of  his  or  her  original  registration^' 

In  case  of  an  emergency,  the  appointing  officer  may  hi»^^ 
and  employ  temporarily  such  and  so  many  persons  as  shall  k-:^^ 
rendered  necessary  by  such  emergency,  forthwith  reportic^^ 
such  action,  with  the  full  particulars   thereof,   to  the  May 


41 

labors  and  exposures,  and  perform  the  duties  of  a and 

that  the  above  is  a  truthful  record  of  the  examination. 

(Signed)  

New  York 189 . . 

Rule  50. 

The  physical  examiner  shall  also  test  the  strength,  activity 
and  physical  capacity  of  the  applicant  by  suitable  examina- 
tion into  the  strength  of  his  lungs  and  the  strength  of  his 
back,  chest,  legs  and  arms.  These  tests  shall  be  submitted  to 
and  approved  by  the  Commission.  Such  examiner  shall 
report  in  writing  to  the  Board  of  Examiners  the  result  of  such 

examination. 

Rule  51. 

Applicants  for  positions  shall  then  be  submitted  for  fur- 
ther examination  as  to  general  qualifications. 

General  Qualifications. 

1.  General  character:  To  include  habits  and  reputation 
and  to  be  ascertained  in  such  a  manner  as  the  Examining 
Board  may  determine  with  the  aid  directed  by  Rule  48. 

2.  Experience :  Obtained  either  in  actual  service  as  a 
Police  Officer  (or  Fireman,  as  the  case  may  be),  or  in  other 
occupation  tending  to  qualify  for  such  service. 

3.  Obligatory  subjects: 

(a)  Spelling. 

(b)  Handwriting. 

(c)  Writing  down  from  memory  the  substance  of  matter 

orally  communicated. 

(d)  Arithmetic. 

(e)  Rules  and  regulations  relating  to  the  duties  of   the 

position  applied  for. 

(f)  In  the  case  of  applicants  for  positions  as  Policemen, 

questions  relating  to  City  government,  location  of 
streets,  public  buildings,  railroad  depots  and  other 
subjects  respecting  which  strangers  in  the  city 
naturally  fnquire.  In  the  case  of  applicants  for 
Firemen,  these  questions  should  be  directed  to  the 
location  of  streets  and  buildings. 
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L  certify  to  such  officer   the   names    of   persons   on   the 
stered  list  found  qualified  for  the  kind  of  labor  required, 
iog  as  to  each  name,  address   and  registration  number^ 
kind  of  labor,  unskilled  or  special,  for  which  he  has  been 
.ermined  to  be  qualified,  and  giving  such  other  information 
the  Municipal  Commission  may  direct.     In  making  such 
rtificates,  the  Labor  Clerk  shall  certify : 
First — Veterans  of  the  Army  or  Navy  of  the  United  States 
1  the  Civil  War,  who  are  residents  and  citizens  of  this  State. 
Second — Persons  not  veterans. 

If  there  be  no  sub-divisions  covering  the  kind  of  labor 
required,  or  if  the  names  in  such  sub-division  be  exhausted, 
the  Labor  Clerk  shall  certify  from  the  sub-division  covering 
unskilled  labor,  unless  the  officer  making  the  requisition  shall 
designate  some  other  sub-division  and  there  shall  be  names 
enough  therein  to  comply  with  the  requisition  ;  in  such  case 
the  certification  shall  be  made  from  such  sub-division. 

From  the  number  of  persons  so  certified,  the  officer  making 
the  requisition  shall  select  the  number  required  and  repor 
to  the  Labor  Clerk  within  twenty-four  hours  from  the  date  o^ 
appointment  the  names,  registration  numbers  and  residences 
of  the  persons  so  selected,  provided,  however,  that  whenev 
the  officer  shall  employ  a  smaller  number  than  called  for  i 
the  requisition,  he  shall  not  make  selection  therefor  from  tl — :^q 
whole  number  certified  to  him,  but  only  from  that  number   -^^f 
names  standing  first  upon  said  list  that  would  have  been  c^^  r. 
tified  to  him  had  the  requisition  stated  the  number  of  vact^  12. 
cies  actually  filled. 

Rule  05. 

The  name  of  any  person  shall  remain  upon  the  registeyerf 
list  for  appointment  not  longer  than  one  year  from   the  date 
on  which  it  is  entered  on  such   list,  except  after  re-examina- 
tion, as  provided  in  Regulation   63.     In  the  case  of  everj 
employee  the  department  of  the  City  service  employing  bim 
shall  forthwith  report  him  to  the  Labor  Clerk,  together  with 
the  names  and  numbers  of  the  persons  employed,  and  upou 
the  termination  of  the  employment  shall  report,  on  a  form  to 
be  prepared  and  furnished  by  the  Municipal   Commissioners 
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Promotion  of  Firemen  and  Policemen. 

Rule  54. 

Promotions  to  all  positions  included  in  Schedule  C  shall 
be  made  from  the  next  lower  grade  for  ascertained  merit, 
seniority  in  service  and  by  competitive  examination.  The 
subjects  of  such  examination  shall  be  as  follows : 

1.  Writing  from  dictation. 

2.  Handwriting. 

3.  Knowledge  of  the  rules  and  regulations. 

4.  Fines  and  penalties  last  three  years. 

5.  Arrests  for  last  twelve  months. 

6.  Veracity. 

7.  Habits  as  to  use  of  liquor. 

8.  Ability  and  energy. 

9.  Coolness  and  judgment  in  emergencies. 

10.  Deportment  toward  citizens. 

11.  Character  for  maintaining  discipline  among,  and  get- 
ting good  work  from  subordinates. 

12.  Physical  condition,  including  activity  and  endurance. 

13.  Knowledge  of   laws    and  ordinances   relating   to   his 
cluties. 

14.  General  knowledge  of  localities. 

15.  United  States  Infantry  tactics  and  manual  of  the  use 
of  the  club,  as  authorized  by  the  Department. 

16.  Fidelity  and  promptitude  in  the  performance  of  duty. 
In  examining  firemen  for  promotion,  numbers  5,  11  and  15 

shall  be  omitted. 

In  examining  officers  in  the  ^uniformed  force  of  the  Fire 
Department  for  all  grades  above  assistant  foreman,  numbers 
5  and  15  shall  be  omitted. 

The  standing  of  applicants  for  promotion  in  reference  to 
subjects  1,  2,  3,  12,  13  and  14  shall  be  determined  by  examina- 
tion. Their  standing  in  reference  to  subjects  4,  5,  6,  7,  8,  9, 
lOj  11,  15  and  16  shall  be  determined  by  the  records  of  the 
department  in  which  each  man's  conduct  and  actions  shall  be 
entered,  and  by  such  additional  satisfactory  information  as 
the  Municipal  Commission  or  Examining  Board  may  deem 
necessary  and  pertinent. 
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Duriog  tbe  period  of  probation  proTided  for  by  these  roles 
all  persons  admitted  on  snch  probation  to  positions  in  Sched- 
ule G  shall  pass  snch  portion  of  their  time  as  the  department 
shall  require  in  the  School  of  Instruction,  and  no  person  shall 
receive  an  appointment  to  a  position  in  either  department 
unless  at  the  end  of  the  period  of  probation  tbe  Instructor  of 
the  School  of  Instruction  shall  report  to  tbe  Commissioners 
that  such  applicant  is  competent  to  become  a  member  of  the 
force.  In  the  case  of  persons  applying  to  be  members  of  the 
Life  Saving  Corps  of  the  Fire  Department,  no  person  shall 
receive  snch  appointment  unless  at  the  expiration  of  such 
period  of  probation  the  Instructor  shall  report  to  the  Com- 
missioner of  the  Fire  Department  that  snch  applicant  is  com- 
petent to  become  a  member  of  the  Life  Saving  Corps. 


SCHEDULE  D. 

Kale  56. 

~  The  Board  of  Examiners  shall  examine  every  applicant 
eligible  under  these  rules  for  a  position  in  Schedule  D,  and 
shall  give  a  certificate  of  qualification  to  such  person  only 
when  satisfied : 

First — That  he  (or  she)  is  within  the  limits  of  age  pre- 
scribed for  the  situation  named. 

Second — That  he  (or  she)  is  free  from  any  physical  defect 
or  disease  likely  to  interfere  with  the  proper  discharge  of  his 
or  her  duties. 

Third — That  his  (or  her)  character  is  such  as  to  qualify 
him  (or  her)  for  such  employment ;  and 

Fourth — That  be  (or  she)  possesses  the  requisite  knowledge 
and  ability  to  enter  upon  the  discharge  of  'the  duties  of  such 
situation  or  employment. 

The  fourth  article  of  the  certificate  shall  be  determined  by 
the  Examining  Board  from  the  results  of  the  competitive  ex- 
amination of  the  different  persons  applying  for  the  position 
to  which  the  appointment  is  to  be  made.  The  examination 
shall  have  reference   to  the  special  qualifications,  expert  or 
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otberwise,  required  for  that  particular  position,  and  shall  be 
practical  in  its  character. 

Rule  6  7 -Part  I. 

The  general  examination  for  admission  to  the  subordinate 
places  in  Schedule  D  (being  Parti,  of  the  classification  hereto 
annexed)  shall  be  in  writing  and  on  the  following  subjects : 

1.  Handwriting  (as  shown  in  examination  papers). 

2.  Arithmetic,  viz. :  addition,  subtraction,  multiplication 
and  division. 

3.  Questions  relating  to  the  technical  knowledge  required 
for  the  position  sought  bj  the  applicant. 

4.  Experience  tending  to  qualify  him  for  that  position. 

In  addition  to  this,  the  health  and  physical  vigor  of  the 
applicant  shall  be  tested,  as  hereinafter  required. 

The  relative  weight  to  be  given  to  these  several  subjects 
in  making  up  the  average  standing  shall  be  as  follows : 

1.  Handwriting 1 

2.  Arithmetic 1 

3.  Technical  knowledge 6 

i.  Experience 2 

Total  of  weights 10 

Rule  67— Part  II. 

No  person  shall  be  admitted  as  a  competitor  for  appoint- 
ment to  any  of  the  superior  positions  in  Schedule  D  (being 
Part  II.  of  the  classification  hereto  annexed),  who  shall  not 
present  to  the  Examining  Board  satisfactory  evidence  that  he 
has  received  a  diploma  or  certificate  from  some  reputable  in- 
stitution showing  that  he  has  pursued  in  such  institution,  with 
credit  for  two  years,  a  course  of  study  adopted  to  qualify  him 
for  the  position  which  he  seeks,  or  for  which  his  appointment 
is  desired. 

He  may,  however,  produce  in  lieu  of  such  diploma  or  certi- 
ficate, certificates  from  one  or  more  professional  men  in  good 
standing,  to  the  effect  that  he  has  pursued  with  them  or  under 
their  direction,  and  with  credit  to  himself,  a  course  of  study 
similar  to  that  before  mentioned  for  the  last  three  years. 
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Dock  Builder, 

Driver, 

Dump    Boardman   (Depart- 
ment of  Street  Cleaning), 

Elevatorman, 

Flagger, 

Foreman's  Assistant, 

Foreman  of  Laborers, 

Gardener, 

Gas  Maker, 

Gas  Maker's  Assistant, 

Gronndmau, 

Harness  Maker, 

*Horseslioer, 

Hose  Repairer, 

Hose  Repairer's  Helper, 

Hospital    Helper    (Male   or 
Female), 

Hospital  Helper  (Mechanic) 

Hostler  (Department  of  Street 
Cleaning), 

*Housesmith, 

Laborer, 

Lighter  of  Markets, 

Lineman, 

Laundress, 

^Machinist, 

Machinist's  Apprentice, 

Machinist's  Helper, 

Mason, 

*Mechauic   (Department    of 
Street  Cleaning), 

Mechanic's  Helper  (Depart- 
ment of  Street  Cleaning), 

Mower, 

Oiler, 

*Paiuter  (Decorator), 

*Subject  to  trade  examinalion. 


*Painter  (  Grainer), 

*Painter  ( House), 

*Painter  ( Letterer), 

*Painter  ( Striper), 

Paver, 

*Pipe  Caulker, 

*Pipe  Fitter, 

*Plasterer, 

*Plumber, 

Plumber's  Apprentice, 

Rammer, 

Rigger, 

*Roofer, 

*Saw  Filer, 

Scowman, 

Seamstress, 

Ship  Caulker, 

Shoemaker, 

Sounder, 

Stableman, 

Steward  on  Tug, 

Stoker, 

*Stone  Cutter, 

Sweeper  (Department  of  Stn 

Cleaning), 
Switchman, 
Tailor, 
^Tapper, 

^Tapper's  Assistant, 
*Tinsmith, 
Toolman, 
Truckman, 
Upholsterer, 
*Varnisher, 

Waiter  ( Male  or  Female), 
Wheelwright, 
Woodworker. 
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Note — Reference  to  regulations  concerning  schedules: 

Schedule  A,  pages  7,  8. 
Schedule  B,  pages  33,  34. 
Schedule  C,  pages  35-44. 
Schedule  D,  pages  44,  45,  46. 
Schedule  E,  page  46. 
Schedule  F,  page  47. 
Schedule  G,  pages  48-54. 
Appendix  I,  page  55. 

COMMISSIONER  OF  ACCOUNTS. 

Schedule  A. 

Part  I. 

1  Chief  Clerk.  '  13  Examiners. 

2  Confidential  Stenographers.     3  Engineers. 

Schedule  B. 
-lerks.  Office  Boy  (or  Girl). 

Schedule  D. 

Part  I. 
Engineers. 

Schedule  F. 
'^^^Hographer  and  Typewriter.  Messenger. 

Schedule  G. 
Laborers  ( Appendix  I ). 

BOAED  OF  ALDERMEN. 

Schedule  A. 

Part  I. 
Clerk.  1  Sergeant-at-Arms. 

-Deputy  Clerk.  5  Assistant  Sergeants-at-Arms. 

Journal  Clerk. 

Schedule  B. 

"l^rks.  Engrossing  Clerk. 

Schedule  F. 

"^brarian.  Stenographer  and   Typewriter. 

I^asenger.  Doorman. 
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ARMORY  BOARD. 

Schedule  A. 

Part  I. 
1  Secretary. 

Schedule  B. 
Clerks.  Office  Boy  (or  Girl). 

Schedule  D. 

Part   II. 
Clerk  of  the  Work  (Inspector). 

Schedule  F. 

Stenographer  and  Typewriter.  Messenger. 
Janitor. 

BOARD  OF  ASSESSORS. 

Schedule  A. 
Part  I. 

Schedule  B. 

Map  Clerk. 
Record  Clerk. 

Schedule  D. 

Part  I. 
Draughtsman. 

Schedule  F. 
Stenographer  and  Typewriter.  Messenger. 

AQUEDUCT  COMMISSION. 

Schedule  A. 

Part  I. 

1  Confidential  Stenograpbei 
4  Division  Engineers. 

Schedule  B. 

Assistant  Secretary. 
Office  Boy  (or  Girl). 


1  Secretary. 

Chief  Clerk. 

Clerks. 

Accountant. 


1  Secretary. 

1  Auditor. 

1  Chief  Engineer. 

Chief  Clerk. 
Clerks. 
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Schedule  D. 

Part  I. 

endent  of  Dam  Con-    Engineer  Corps, 
on.                                   Axeman. 

phical  D  r  a  u  g 

;hts-     Cbainman. 
Bodman. 

sman. 

Leveler. 

r. 

Transitman. 

lan. 

t  Engineer. 

Part  II. 
Schedule  F. 

I. 

Janitor. 

I's  Assistant. 

Stenographer  and  Typewriter. 

(Appendix  I). 

Schedule  G. 

DEPARTMENT  OF  BRIDGES. 

Schedule  A. 

Part  I. 

y  Commissioner  of  1  Private    Secretary    to   Com- 

»orongli.  missioner. 

Engineers.  1  Cashier  in  main  oflSce. 

ting  Engineer.  1  Cashier  in  the  oflSce  of  the 

Engineer  and  Super-  New    York     and     Brooklyn 

ent     of     the     New  Bridge, 
nd  Brooklyn  Bridge. 

Schedule  B. 

erk.  Time  and  Auditing  Clerk. 

Bookkeeper. 

Schedule  D. 

Part  I. 
:  Corps.  Second  Grade — Chief  Engine- 

man. 
Draughtsman. 
Inspector  of  Bridges. 


Transitman.  Inspector  of  Iron. 

Electrical  Traction  Engineer.     Inspector  of  Masonry. 
First  Grade — E  ngineman     Inspector  of  Grading, 
(stationary). 

Part   II. 

Assistant  Engineer.  Besident  Engineer. 

Schedule  F. 

Stenographer  and  Typewriter.  Trainmaster. 

Train  Dispatcher. 


Ticketman. 

Assistant  Ticketman. 

Conductor. 

Storekeeper. 

Messenger. 

Watchman. 

Collector. 

Oateman. 

Platform  Man. 


Laborers  (Appendix  1). 


Master  Mechanic. 
Superintendent  of  Supplies. 
Foreman. 

Assistant  Foreman. 
Bridge  Keeper. 
Superintendent  of  Bridges. 
Superintendent  of  Electric 
Light. 


Schedule  G. 


BEOOKLYN  PUBLIC   LIBEAEY. 

Schedule  A. 

Part  I. 
1  Librarian.  1  Assistant  Librarian. 

Schedule  B. 

Chief  Clerk.  Bookkeeper. 

Clerk. 

Schedule  F. 

Librarian  in  charge  of  branch  Stenographer      and 

library.  writer. 

Assistan  t  Librarian  in  charge  Janitor-Engineer. 

of  branch  library.  Janitor. 
Junior    Asst.    Librarian    in 

charge  of  branch  library. 


Type- 
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and  to  this  Commission,  but  no  person  shall  be  so  hired  or 
employed  for  a  longer  period  than  three  days,  except  that  any 
person  registered  or  eligible  to  appointment  as  a  Driver,  or  as 
Sweeper  in  the  Department  of  Street  Cleaning,  may  be 
temporarily  employed  at  any  time  as  an  extra  Driver  or 
Sweeper  to  fill  the  place  of  a  Driver  or  Sweeper  who  is  sus- 
pended or  temporarily  absent  from  duty  from  any  cause. 

Where  the  labor  service  of  any  department  or  institution 
extends  to  separate  localities,  the  Municipal  Commission  may 
provide  separate  registration  lists  for  each  district  or  locality. 
There  shall  be  separate  lists  of  applicants  for  different  kinds 
of  labor  or  employment,  and  the  Municipal  Commission  may 
establish  separate  labor  lists  for  various  institutions  and  de- 
partments.    But  the  number  and  character  of  such  separate 
lists  for  institutions  and  departments  shall  be  stated  for  the 
information  of  applicants  in  the  printed  application    blank, 
^nd  any  person  seeking  employment  in  his  trade  who  is  duly 
qualified  under  these  rules  shall  be  registered  as  eligible  for 
appointment  on  any  or  all  of  such  lists  for  such  trade  as  he 
may  designate.     Preference  in  employment  from  such   lists 
shall  be  given  according  to  date  of  application. 

A  separate  register  shall  be  kept  for  the  positions  of 
Sweeper,  Driver  and  Dump-boardman  in  the  Department  of 
Street  Cleaning,  and  candidates  who  have  passed  the  physical 
examination  required  shall  be  registered  in  the  order  of  their 
applications  under  the  head  of  the  position  for  which  they 
apply. 

The  examinations  for  registry  shall  be  held  under  the 
direction  of  the  Municipal  Commissioners  as  often  as  the  City 
service  may  require. 

Rule  64. 

When  the  services  of  laborers  or  other  employees  included 
in  Schedule  G  are  required  in  any  department  of  the  City  ser- 
vice, the  oflScer  of  such  department  thereto  duly  authorized 
shall  make  a  written  requisition  upon  the  Labor  Clerk,  stat- 
ing the  number  of  persons  required  and  the  time  and  place  of 
employment.  Upon  receiving  such  requisition  the  Labor 
Clerk,  under   the   direction   of  the   Municipal   Commission, 
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shall  certify  to  such  oflScer  the  names  of  persons  on  the 
registered  list  found  qualified  for  the  kind  of  labor  required, 
stating  as  to  each  name,  address  and  registration  number^ 
the  kind  of  labor,  unskilled  or  special,  for  which  he  has  been 
determined  to  be  qualified,  and  giving  such  other  information 
as  the  Municipal  Commission  may  direct.  In  making  such 
certificates,  the  Labor  Clerk  shall  certify : 

First — Veterans  of  the  Army  or  Navy  of  the  United  States 
in  the  Civil  War,  who  are  residents  and  citizens  of  this  State. 

Second — Persons  not  veterans. 

If  there  be  no  sub-divisions  covering  the  kind  of  labor 
required,  or  if  the  names  in  such  sub-division  be  exhausted, 
the  Labor  Clerk  shall  certify  from  the  sub-division  covering 
unskilled  labor,  unless  the  officer  making  the  requisition  shall 
designate  some  other  sub-division  and  there  shall  be  names 
enough  therein  to  comply  with  the  requisition  ;  in  such  case 
the  certification  shall  be  made  from  such  sub-division. 

From  the  number  of  persons  so  certified,  the  officer  making 
the  requisition  shall  select  the  number  required  and  report 
to  the  Labor  Clerk  within  tweuty-four  hours  from  the  date  of 
appointment  the  names,  registration  numbers  and  residences 
of  the  persons  so  selected,  provided,  however,  that  whenever 
the  officer  shall  employ  a  smaller  number  than  called  for  in 
the  requisition,  he  shall  not  make  selection  therefor  from  the 
whole  number  certified  to  him,  but  only  from  that  number  of 
names  standing  first  upon  said  list  that  would  have  been  cer- 
tified to  him  had  the  requisition  stated  the  number  of  vacan- 
cies actually  filled. 

Rule  06. 

The  name  of  any  person  shall  remain  upon  the  registered- 
list  for  appointment  not  longer  than  one  year  from  the  date 
on  which  it  is  entered  on  such  list,  except  after  re-examina- 
tion, as  provided  in  Regulation  63.  In  the  case  of  every 
employee  the  department  of  the  City  service  employing  him 
shall  forthwith  report  him  to  the  Labor  Clerk,  together  with 
the  names  and  numbers  of  the  persons  employed,  and  upou 
the  termination  of  the  employment  shall  report,  on  a  form  to 
be  prepared  and  furnished  by  the  Municipal  Commissioners 
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Part   II. 
Nurse  (as  provided  in  Rule  6,  Part  4). 

Schedule  B. 

Property  Clerk. 
Executive  Clerk. 
General     Bookkeeper     and     Office  Boy  (or  Girl). 
Auditor. 

Schedule  D. 

Part  I. 


Clerks. 
Contract  Clerk. 


Apothecary. 
Assistant  Apothecary. 
Chemist. 

Engineman    (Stationary    or 
Marine). 


Mechanical  Engineer. 
Supervising  Engineer. 
Photographer  of  the  Unknown 
Dead. 


Schedule  E. 

Medical      Superintendent     of 

Hospital. 
Superintendent      of      Nurses' 

Training  Schools, 
of     Deputy      Superintendent      of 

Nurses'  Training  Schools. 


Visiting  Oculist. 
fliysician. 
Surgeon. 

Assistant  Physician. 
Examining      Physician 
Bellevue  Dispensary. 
Examiner  in  Lunacy. 

Schedule  F. 

Superintendent  of  Hospital,     Permanent  Visitor. 
Almshouse  or  Asylum  and     Matron. 
School.  Supervising  Nurse. 

I'eputy    Superintendent    of     Assistant  Supervising  Nurse. 
Hospital,    Almshouse     or     Head  Nurse. 

Nurse. 
^     ^  Superintendent  of  Stables, 

deputy   Superintendent    of     Manager,   Lodging    House    of 
^Qt  Door    Poor  Depart-        Homeless  Men,  and  Assist- 
ant. 
Captain  (Steamboat). 


* — J    — —  — 

Asylum  and  School. 
I'^i'chasing  Agent. 


»ient. 
J«iieral  Storekeeper. 


8^e   Superintendent   or     Chef. 


Kee 


per. 


Coxswain. 
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Superintendent    Drug    De-  Foreman. 

partment.  Foreman*s  Assistant. 

Superintendent    of    Dispen-  Janitor. 

sary  in  Bellevue  Hospital. 

Schedule  G. 
Laborers  (Appendix  I). 


DEPARTMENT  OF  CORRECTION. 

Schedule  A. 

Part  I. 

2  Deputy  Commissioners.  7  Wardens  (Prisons  or  Work- 

1  Secretary  to  Department.  houses). 

1  Private  Secretary.  35  employees  whose  compen- 

1  Private   Secretary   to    the  sation  does  not  exceed  $150 

Deputy  Commissioner   of  per  annum, 

the  boroughs  of  Brooklyn  5  employees  (domestics)  whose 

and  Queens.  compensation  does  not^ex* 

5  Chaplains.  ceed  120  per  month. 

Schedule  B. 

Clerks.  General  Bookkeeper  and  Audi- 

Oflfice  Boy  (or  Girl).  tor. 

Schedule  D. 

Part  I. 

Engineer  Corps.  Building  Inspector. 

Engineman    (Stationary  or    Apothecary. 

Marine).  Supervising  Engineer. 

Inspector  of  Meats.  Chief  of  Bertillon  System. 

Part  II. 

Assistant  Eugineor. 

Schedule  E 
Physician 
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APPENDIX  I. 

Classification  of  the  Civil  Service  of  The  City 

of  New  York. 

Schedule  A,  Part  I,  comprises  all  positions  which  are  not 
subject  to  examination. 

Schedule  A,  Part  II,  comprises  all  positions  which  are 
subject  to  non-competitive  examination. 

Schedule  B  comprises  all  positions  of  a  clerical  nature. 

Schedule  0  comprises  the  uniformed  forces  of  the  Police 
and  Fire  Departments,  except  the  position  of  Matron  in  the 
Police  Department. 

Schedule  D  comprises  all  positions  requiring  special  ex- 
pert knowledge,  and  which  are  not  included  in  Schedule  E. 

Schedule  E  comprises  all  positions  calling  for  medical 
service. 

Schedule  F  comprises  all  positions  of  a  miscellaneous 
character. 

Schedule  G  comprises  the  labor  service  as  follows: 

( Letters  of  recommendation  from  former  employers  must 
be  furnished  by  applicants  for  all  positions  other  than  com- 
mon laborer.) 


Assistant  to  Section  Fore- 
man (Department  of  Street 
Cleaning), 

Assistant  to  Stable  Foreman 
(Department  of  Street 
Cleaning), 

Baker, 

Barber, 

Basket  Maker, 

Battervman, 

Battery  man's  Assistant, 

*Blacksmith, 

Blacksmith's  Helper, 

Boat  Builder, 

Boatman, 

*Boilermaker, 

•  Subject  to  trade  examination. 


*Bricklayer, 

Bridge  Tender, 

Butcher, 

Cabin  Boy, 

Cabinetmaker, 

*Carpeuter  (House), 

Carpenter  (Ship), 

*Cement  Worker, 

Cleaner  (Male  or  Female), 

Cook  (Male), 

Cooper, 

Coppersmith, 

Coxswain, 

Cutter, 

Deckhand, 

Diver's  Tender, 


1  Clerk. 

1  Deputy  Clerk. 


Stenographer. 
Attendant. 


GO 

SCHEDUI^   G. 

Laborers   (Appendix  I). 

CITY  COUKT. 

Schedule  A. 

Part  I. 

1  Clerk  to  each  Justice. 

Schedule  B. 
Court  Clerks. 

Schedule  F. 

Interpreter. 
Custodian. 


CITY  MAGISTRATES'  COURT. 

Schedule  A. 

Part  I. 
1  Clerk  of  each  Court. 

Schedule  B. 
Assistant  Clerk. 


Stenographer. 
Interpreter. 


Schedule  F. 

Attendant. 


COURT  OF  GENERAL  SESSIONS. 

Schedule  A. 

1  Clerk.  1  Attendant  to  each  Jud 

1  Deputy  Clerk. 


Record  Clerk. 


Schedule  B. 

Assistant  Clerk. 


Schedule  F. 

Stenographer.  Attendant. 

Chief  Court  Attendant.  Warden  of  Grand  Jury. 

Interpreter. 


1  Clerk  for  each  Jastice. 
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THE  MUNICIPAL  COURT. 

Schedule  A. 

1  Clerk  for  each  District.  1  Deputy  Clerk   for  each  dis- 

trict in  the  Boroughs  of  Man- 
hattan, Brooklyn  and  The 
Bronx. 


Stenographer. 
Interpreter. 


Schedule  F. 

Attendant. 


i  Clerk. 


^sistant  Clerk. 


COURT  OF  SPECIAL  SESSIONS. 

Schedule  A. 

Part  L 

1  Deputy  Clerk. 

Schedule  B. 

Subpoena  Clerk. 

Schedule  F. 

» 

Messenger. 
Attendant. 


^^m-t  Stenographer 
J-nterpreter. 
^stenographer  and    T  y  p  e  - 
Writer. 


MUNICIPAL  CIVIL  SERVICE  COMMISSION. 

Schedule  A. 

10  Expert  Examiners. 


1  Secretary. 

^  Assistant  Secretary. 

^tief  Clerk. 
Clerks. 


Schedule  B. 

Labor  Clerk. 
Office  Boy  (or  Girl). 

Schedule  F. 

First  Grade — Examiner. 


^  ^^^phone  Operator, 
^tiographer    and   Type-     Sacond    Grade — Chief   Exam- 
'^riter. 


iner. 
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CORONERS. 
Schedule  A. 

Part  I. 
1  Chief  Clerk  in  each   Bor-     1   lleplevin    Clerk    in 
ough  Office.  Borough  Office. 

Schedule  B. 
Clerks.  Assistant  Clerk. 

Schedule  E. 
Physician. 

Schedule  F. 
Stenographer. 

THE  COUNCIL. 

Schedule  A. 

Part  I. 
1  Confidential  Stenographer     1  Chief  Clerk. 

to  the  President.  1  Journal  Clerk. 

1  Private   Secretary   to   the     1  Sergeant-at-Arms. 

President.  3  Assistant  Sergeants-at- 

Schedule  B 

Clerks.  Ordinance  Clerk. 

Engrossing  Clerk. 

Schedule  F. 

Stenographer.  Page. 

Doorman.  Messenger. 

Custodian  of  Records.  Librarian. 
Attendant. 

COLLEGE  OF  THE  CITY  OF  NEW  YORK. 

Schedule  A. 

Part  L 

1  Secretary  1  Private    Secretary   to 

deut. 
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Schedule  B. 
^Wks.  Assistant  to  Secretary, 

^gistrar. 

Schedule  F. 

A^^ditor.  Engineer. 

Stenographer  and  Typewriter.  Deputy  Librarian. 
Janitor-Engineer. 

Schedule  G. 

Laborers  (Appendix  I). 

NOEMAL  COLLEGE. 

Schedule  A 

Part  I. 
^^^etary.  1  Private    Secretary    to     the 

President 


Clerk 


Schedule  B. 


a. 


Schedule  D. 

Part  L 
^"Periiitendent  of  Repairs. 

Schedule  F. 

^^^grapher  and  Typewriter.     Au(?itor. 

^^itor-Engineer. 

Schedule  G. 

Laborers  (Appendix  I). 

DEPARTMENTS  OF  DOCKS  AND  FERRIES. 

Schedule  A. 

Part  I 
*-  Secretary.  1  Treasurer's  Clerk. 

Schedule  B. 

Chief  Clerk.  Copyist. 

Clerks.  Property  Clerk. 

Assistant  Secretary.  Office  Boy  (or  Girl). 
Timekeeper. 
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Transitman.  Inspector  of  IroD. 

Electrical  Traction  Engineer.     Inspector  of  Masonry. 
First  Grade — E  ngineman    Inspector  of  Grading, 
(stationary). 

Part   11. 

Assistant  Engineer.  Resident  Engineer. 

Schedule  F. 

Stenographer  and  Typewriter.  Trainmaster. 

Ticketman.  Train  Dispatcher. 

Assistant  Ticketman. 

Conductor. 

Storekeeper. 

Messenger. 

Watchman. 

Collector. 

Gateman. 

Platform  Man. 


Master  Mechanic. 
Snperintendent  of  Supplies. 
Foreman. 

Assistant  Foreman. 
Bridge  Keeper. 
Snperintendent  of  Bridges. 
Superintendent  of  Electric 
Light 


Schedule  G. 


Laborers  (Appendix  1). 


BEOOKLTN  PUBLIC  LIBRARY. 

Schedule  A. 

Part  I. 
1  Librarian.  1  Assistant  Librarian. 

Schedule  B. 

Chief  Clerk.  Bookkeeper. 

Clerk. 

Schedule  F. 

Librarian  in  charge  of  branch  Stenographer      and 
library.  writer. 

Assistant  Librarian  in  charge  Janitor-Engineer, 

of  branch  library.  Janitor. 

Junior    Asst.    Librarian    in 
charge  of  branch  library. 


Type- 
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Schedule  B. 
Clerk  and  Stenographer.  Clerks. 

Schedule  D. 


En|][ineer  Corps. 
Axeman. 
Chainman. 
Dranghtsman. 

Assistant  Engineer. 
Resident  Engineer. 

Stenographer  and  Typewriter.    Watchman. 
Messenger. 


Part  I. 

Bodman. 

Leveler. 

Transitman. 

Part  II. 

Principal  Assistant  Engineer. 

Schedule  F. 


laborers  (Appendix  I). 


Schedule  G. 


1 


DEPABTMENT  OF  EDUCATION. 

Schedule  A. 

Part  I. 
ecretary  to  the  Board  of     1  Executive  Officer. 


Eiducation. 

■1  Secretary  for   each   Bor- 

^^gh  School  Board. 
1 


rivate  Secretary  to  the 
^ity  Superintendent  of 
^cixools. 

-^I'ivate  Secretary  to  the 

"^^fough     Superintendent 

,  ^*  Schools  in  each  Borou^jh. 

.^^perintendent  of  School 

j^-*^  Gildings. 

^^Viperintendent  of  School 

ositions  in  the  Nautical 


^ 


^hool  as  follows: 
uperintendent. 


1  Senior  Instructor. 
1  Junior  Instructor. 

1  Sur^reon. 

2  Boatswains. 
1  Steward. 

1  Ship's  Cook. 

1  Carpenter. 

1  Fireman. 

1  Sail  maker. 

1  Quartermaster. 

1  Captain  of  Hold. 

3  Cabin  Stewards. 
1  Cabin  Boy. 

1  Wardroom  Steward. 
1  Wardroom  Boy. 
8  Seamen. 
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Schedule  B. 

Clerks.  Assistant  Supply  Clerk. 

Office  Boy  (or  Girl).  Bookkeeper. 

Chief  Supply  Clerk.  Library  Clerk. 

Schedule  D. 

Part  I. 

Engineer's  Assistant.  Deputy      Superintendent 
Chief  Inspector  of  Buildings        School  Buildings. 

and  Bepairs.  Sanitary  Inspector. 

Patrol  Building  Inspector.  Fuel  Inspector. 

Building  Inspector.  Draughtsman. 

Inspector   of    Heating    and  Assistant  Draughtsman. 

Ventilation. 

Schedule  E.  . 
Surgeon. 

Schedule  F. 

Deputy    Superintendent  of    Attendance  Officer. 

School  Supplies.  Weighmaster. 

Examiner  of  Claims.  Janitor-Engineer. 

Supervisor  of  Truancy.  Janitor. 

Examiner.  Messenger. 

Aijditor.  Keeper. 
Stenographer  and^Typewriter.     Orderly. 

Telephone  Operator.  Librarian,  and  Statistician. 

Schedule  G. 
Laborers  (Appendix  I). 

BOAED  OF  ESTIMATE  AND  APPORTIONMENT. 

Schedule  A. 

Part  L 
Chief  Clerk.  Confidential  Stenographer. 

Schedule  B. 
Clerks. 
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EXAMINING  BOAKD  OF  PLUMBERS. 

Schedule  B. 
Clerks. 

Schedule  F. 
Stenographer  and  Typewriter. 


FINANCE  DEPARTMENT. 
Schedule  A. 


^:» 


^puty  Comptrollers. 
Assistant   Deputy   Comp- 
troller. 
Auditors, 
special  Inspectors. 
C^oupon  Filers. 
Expert  Accountants,   ap- 
X^ointed  under  chapter  669 
of  the  Laws  of  1897. 
•O   Assistants  to  Expert  Ac- 
oountants,  appointed   un- 
der  chapter    669    of    the 
Xaws  of  1897. 
Private  Secretary, 
^ity  Paymaster, 
-'^eputy  City  Paymaster  in 
^ach  Borough, 
^hief  Clerk, 
^tock  and  Bond  Clerks, 
^^curity  Deposit  Clerk. 
Contract  Clerks. 
^^—  ollector  of  City  Revenues 
^nd     Superintendent      of 
^^arkets. 


1 
L 


Part  I. 

2  Assistant  Superintendents  of 
Markets. 

10  Bank  Messengers. 

1  Messenger  in  the  Paymaster's 
Office  and  Auditing  Bureau. 

1  Collector  of  Assessments  and 
Arrears. 

1  Deputy  Collector  of  Assess- 
ments and  Arrears  in  each 
Borough. 

1  Receiver  of  Taxes. 

2  Deputy  Receivers  of  Taxes  in 
each  Borough. 

14  Cashiers. 

7  Examiners  of  Accounts  of  In- 
stitutions. 

1  Deputy  Chamberlain. 
4  Warrant  Clerks  in  the  Office 

of  the  Chamberlain. 

2  Bank  Messengers  in  the  Office 
of  the  Chamberlain. 

1  Confidential  Stenographer  to 
the  Chamberlain. 


Deputy  Auditor. 
Disbursing  Clerk. 
Paymaster's  Clerk. 
Assistant  Cashier. 
Notification  Clerk. 
Assistant  Notification  Clerk. 
Custodian  Mortgages,  Titles, 

Bonds,  etc. 
Begister  of  Claims. 
Chief  Bookkeeper. 


Schedule  B. 

Assistant  Accountant. 

Clerk  of  Market. 

Assistant  Contract  Clerk. 

Clerks. 

Correspondence  Clerk. 

Keeper  of  Becords. 

Assistant  Keeper  of  Beco 

Chief  Clerk  to  the  Collect 
City  Bevenues,  and  Sup 
tendent  of  Markets. 

Law  Clerk. 


Bookkeeper. 

Chief  Clerk  in  each  Borough.  Office  Boy  (or  Girl.) 

Warrant  Clerk. 

Schedule  D. 


Engineer  Corps. 
Engineer. 

Engineer  on  Pavements  and 
Pavement  Work. 

Part  11. 


Part  I. 

Inspector. 
Inspector  of  Coal. 
Inspector  of  Provisions. 


Assistant  Engineer. 


Schedule  F. 

Assistant  Deputy  Collector     Examiner     of     Coupon 

of  Assessments  and  Arrears. 
Assistant    Deputy    Beceiver 

of  Taxes. 
Deputy    Collector    of    City 

Bevenues. 
Examiner  of  Trust  Account. 
Examiner  of  Interest. 
Examiner  of  Assessment. 
Examiner  of  Pay-roll. 

Schedule  G. 
Laborers  (Appendix  I). 


Claims. 
Examiner. 

Stenographer  and  Tyj 
Doorkeeper. 
Messenger. 
AVatchman. 
Special  Messenger  to 

of  Taxes. 
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FIRE  DEPARTMENT. 
Schedule  A. 
Part  I. 
1  Deputy  Commissioner.'  2  Fire  Marshals. 

1  Secretary.  1  Cashier  for  the  boroughs  of 

1  Private  Secretary    to  the         Manhattan,  The   Bronx   and 

Commissioner.  Richmond. 

^  Private   Secretary  to   the     1  Cashier  in  the   boroughs  of 
•     deputy  Commissioner  for         Brooklyn  and  Queens. 
^ie  boroughs  of  Brooklyn     1  Inspector  of  Combustibles. 
^Dd  Queens. 

Schedule  B. 

Assistant  Secretary.  General  Bookkeeper  and  Audi- 

S^cretary  of  the  Relief  Fund.  tor. 

^^ecutive  Clerk  of  Repairs  Clerks. 

^^     the  Building  Superin-  Badge   Insignia  and  Property 

^^rident      and     Tenement  Record  Clerk. 

II  onse  Permits.    •  Auditor. 

Examiners  of  Accounts.  Office  Boy  (or  Girl). 

BooUkeeper. 

Schedule  C. 

YiTHt    Grade  —  Uniformed  Fifth  Grade  —  Chief  of    Bat- 

■^iremen.  talion. 

Second  Grade— Engineer  of  Sixth  Grade— Deputy  Chief. 

^teamer.  Seventh  Grade— Chief, 

inird    Grade    —   Assistant  Chief  Instructor. 

^Qfeman.  Chief  of  Construction  and  Re- 
^^^rth  Grade — Foreman.  pairs  to  Apparatus. 

Schedule  D. 
Part  I. 
W  Surveyor.  Third  Grade  —  Superintendent 

Mechanical  Engineer.  of  Telegraph. 

Eiigineman    (Stationary     or     Assistant   Inspector   of    Com- 

Marine).  bustibles. 

Draughtsman.  Inspectors, 

first  Grade  —  Operator  and     First  Grade — Inspector  of  Fire 

Assistant.  Alarm  Boxes. 

Second  Grade  —  Chief  Oper-     Second  Grade — Chief  Inspect- 
aior.  or. 
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Part  11. 

Building  Superintendent.  Surveyor. 

Assistant  Building  Superin- 
tendent. 

Schedule  E. 
Medical  Officer. 

Schedule  F. 


Assistant  Fire  Marshal. 
Gonfidental  Examiner. 
Purchasing  Agent. 
Assistant  Storekeeper. 
Foreman's  Assistant. 
Foreman. 

BeceiTer  of  Suplies. 
Superintendent  of  Stables. 
Deputy    Superintendent    of    Oil  Collector. 
Stables. 

Schedule  G. 

Laborers  (Appendix  I). 


Stenographer  and  Type^ 

Storekeeper. 

Instrument  Maker. 

Janitor. 

Messenger. 

Weighmaster. 

Watchman. 

Stableman. 


HEALTH  DEPABTMENT. 


1  Secretary. 
1  Private  Secretary. 
1  Sanitary  Superintendent. 
1  Assistant  Sanitary  Super- 
intendent in  each  Borough. 

1  Confidental  Stenographer 
to  the  President. 

235  Minor  positions  in  the 
hospitals  for  contagious 
diseases,  as  follows : 

2  Boatmen. 

2  Captains. 
8  Cooks. 

3  Carpenters. 


Schedule  A. 

Pait  L 

6  Engineers. 
1  Elevator  Man. 
1  Errand  Boy. 

1  Fireman. 

2  Gardeners. 
60  Helpers. 
9  Laundresses. 
6  Laborers. 
40  Nurses. 
2  Watchmen. 
25  Orderlies. 
2  Storeroom  Girls. 
6  Sweepers. 
2  Seamstresses. 
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i  Chambermaids. 
2  Deck  Hands. 
7  Drivers. 


5  Ward  Maids. 
21  Ward  Helpers. 
8  Waitresses. 


Schedule  B. 

Bookkeeper. 

Clerks. 

Office  Boy  (or  Girl). 


Chief  Clerk. 
Assistant  Chief  Clerk. 
Law  Clerk. 
Complaint  Clerk. 

Schedule  D. 

Part  I. 

First  Grade — Assistant  Chem-    Inspector  of  Food. 
ist. 

Second  Grade — Chemist. 

Sanitary  Inspector  (Lay). 

Sanitary  Police, 
^^spector  of  Dumps, 
^^spector  of  Fish, 
^^ief  Inspector  of  Foods  and 

Offensive  Trades. 

Part  II. 
^^sistant  Director  of  Bacte-     Assistant  Bacteriologist. 


Inspector  of  Fruit. 
Inspector  of  Ice. 
Inspector  of  Meats. 
Inspector  of  Milk. 
Inspector  of  OflFensive  Trades, 
Eugineman    (Stationary    or 
Marine). 


iioloffical  Laboratory. 

D  V 


Burial  Permit  Clerk. 


Schedule  E. 


Begistrar  of  Records. 
Assistant  Registrar   of   Re- 
cords, 
iiesident  Physician. 
Assistant    Resident    Physi- 
cian. 
Ambulance  Surgeon. 
Matron. 
Diagnostician. 
Chief    Inspector    of   Conta- 
gious Diseases. 
Assistant  Chief  Inspector  of 
Contagious  Diseases. 


Chief  Medical  School  In- 
spector. 

Medical  School  Inspector. 

Chief  Marine  Inspector. 

Pathologist  and  Director  of 
Bacteriological  Laboratory,  j 

Assistant  Pathologist. 

Chief  Sanitary  Inspector. 

Sanitary  Inspector  (Medical). 

Medical  Inspector. 

Vaccinator. 

Veterinarian. 


Schedule  F. 


Stenographer  and  Type- 
writer. 

Telephone  Operator. 

Captain. 

Disinfector. 

Bacteriological  Laboratory 
Attendant. 


Messengers. 
Foreman. 

Assistant  Disinfector. 
Assistant  Foreman. 
Inspector  of  ^Mercantile  Estab- 
lishments. 
Life  Savers. 


Schedule  G. 
Laborers  (Appendix  I). 

DEPARTMENT  OP  HIGHWAYS. 

Schedule  A. 

Part  L 
1  Deputy   Commissioner  of    1  Consulting  Engineer. 

each  borough.  1  Chief  Engineer. 

1  Private  Secretary  to  Com-     7  Superintendents. 


.missioner. 

Chief  Clerk. 

Clerks. 

Bookkeeper. 


1  Cashier. 

Schedule  B. 

Timekeeper. 

Office  Boy  (or  Girl). 

Schedule  D. 

Part  I. 

Inspector  of  Electrical  Con- 
ductors. 

Inspector  of  Begulating,  Grad- 
ing and  Paving. 

Superintendent  of  Incum- 
brances. 


Engineering  Corps. 

Axeman. 

Chainraan. 

Rodman. 

Leveler. 

Transitman. 

Superintendent    of    Street     Inspector  of  Vaults  and  Areas. 

Opening  and  Paving.  Engineman  (Stationary). 

Inspector  of  Street  Openings.     Inspector  of  Bridges. 

Part  11. 
Engineering  Corps.  Topographical  Engineer. 

Assistant  Engineer. 
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Schedule  F. 

Inspector  of  Incumbrances.  Foreman  (Mechanic). 

Stenographer  and  Typewriter.  Assistant    Foreman     (Me- 

MesseDger.  chanic). 

Measurer.  Kockman. 
Watchman. 

Schedule  G. 

Laborers  (Appendix  I). 

COMMISSIONER  OF  JURORS. 

Schedule  B. 

CMef  Clerk.  Clerks. 

^orollment  Clerk.  Office  Boy  (or  Girl). 

Exempt  Clerk. 

Schedule   F. 

^^puty  Commissioner.  Canvasser, 

-^^^istant      Deputy     Commis-     Process  Server. 

^ioner. 
stenographer  and  Typewriter. 

LAW  DEPARTMENT. 

Schedule  A. 

Part  L 

75  Assistants   to   Corporation     1  Private  Secretary  to  Cor- 

Counsel.  poration  Counsel. 

1  Chief  Clerk.  Confidential  Atiendant. 

Schedule  B. 

Assistant  Chief  Clerk.  First    Grade  —  Junior    Law 

Peputy  Chief  Clerk.  Clerk. 

Register  Clerk.  Second  Grade — Senior  Law 

Process  Clerk.  Clerk. 

Clerks.  Office  Boy  (or  Girl). 

Copyist. 


Schedule  F. 

Examiner.  Messenger. 

Librarian.  Process  Server. 

Stenographer  and  Type-  Junior  Assistant  Corpora 

writer.  Counsel. 

MAYOR'S    OFFICE. 

Schedule  A. 
Part  I. 

1  Secretary.  1  Deputy  Chief  of  the  Bui 

2  Confidential  Clerks.  of  Licenses  in  each  boroi 
1  Chief  Clerk.  1  Cashier  in  each  borougL 
1  Confidential  Stenographer.  1  Warrant  and  Bond  Clerl 
1   Chief  of  the    Bureau    of      1  Confidential  Messenger. 

Licenses. 

Schedule  B. 

Clerks.  Office  Boy  (or^Girl). 

Schedule  F. 

Stenographer  and  Typewriter.  Sealer  of  Weightsj^and  M 
Messenger.  ures. 

Inspector    of   Weights    and     Inspector. 

Measures.  Licensed  Vehicle  Inspecto 

BUREAU  OF  MUNICIPAL  STATISTICS.^ 

Schedule  A. 
1  Chief  of  Bureau. 

Schedule  B. 
Clerks. 

Schedule  D. 

Part  L 
Draughtsman. 

Schedule  F. 

Stenographer  and  Typewriter.     Statistician. 
Compiler. 
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DEPARTMENT  OP  PUBLIC  BUILDINGS,  LIGHTING 

AND  SUPPLIES. 

Schedule  A. 

Part  I. 

1  Deputy  Commissioner  of    1  Consulting  Engineer  of  Light- 
ing and  Electricity. 
1  Consulting  Engineer  of  Pub- 
lic Buildings. 
1  Consulting  Architect. 


each  Borough. 

1  Secretary. 

1  Private  Secretary  to  Com- 
missioner. 


[  Chief  Clerk. 
Bookkeeper. 
Cierks. 


Schedule  B. 


Eeceiving  Clerk. 
Contract  Clerk. 


Schedule  D. 
Part  I. 


"^Perintendent  of  Lamps  and 
flighting. 

•"^Bpector    of     Lamps    and 
Oas. 

^^Bpector  of  Lighting,  Clean- 
ing and  Bepairs  of  Mar- 
kets. 

First  Grade — Assistant  In- 
spector of  Gas  Meters. 

iSecond  Grade — Inspector  of 
Gas  Meters. 

Third  Grade — A ssistant 
Superintendent  of  Gas 
Meters. 
Fourth  Grade — Superintend- 
ent of  Meter  Tests. 
I'irst  Grade — Assistant  In- 
spector of  Street  Open- 
ings. 


Second  Grade — Inspector  of 
Street  Openings.  Draughts- 
man. 

First  Grade — Inspector  of  Pub- 
lic Buildings. 

Second  Grade — Chief  Inspec- 
tor of  Public  Buildings. 

First  Grade — Inspector  of  Elec- 
trical Conductors  (interior 
and  exterior). 

Second  Grade — Chief  Inspec- 
tor of  Electrical  Conductors 
(interior  and  exterior). 

Third  Grade — Superintendent 
of  Electrical  Bureau. 

First  Grade — Engineman  (Sta- 
tionary). 

Second  Grade — Chief  Engine- 
man  (Stationary). 
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Part  II. 

Assistant  Engineer.  Second  Grade — Chief  Inspeo- 

Electrical  Engineer.  tor  of  Gas  Tests. 

First    Grade — Inspector    of 

Gas  Tests. 

Schedule  F. 

Superintendent   of    Repairs  Messenger, 

and  Supplies.  Matron. 

Stenographer     and     Type-  Watchman, 

writer.  Janitor. 

Bath    Attendant    (Male     or  Foreman,   Repairs    of    Build- 
Female),  iugs. 

Foreman  of  Public  Baths.  Telephone  Operator. 

Assistant  Foreman  of  Public 

Baths. 

Schedule  G. 

Laborers  (Appendix  I). 

DEPARTMENT  OF  PUBLIC  IMPROVEMENTS. 

Schedule  A. 

Part  I. 
1  Secretary.  1  Consulting  Engineer. 

1  Chief  Engineer.  1  Private  Secretary. 

Schedule  B. 

Clerks.  Clerk   in    Charge    of     Street 

Opening  Matters. 

Schedule  D. 
Part  I. 
Draughtsman.  Searcher. 

Part  II. 
Assistant  Engineer.  Surveyor. 

Schedule  F. 
Stenographer  and  Typewriter.     Messenger. 

Schedule  G. 
Laborers  (Appendix  I). 
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DEPARTMENT  OF  PARKS. 

Schedule  A. 

Part  I. 


1     Secretary     to     the     Park 

Board. 
1  Private  Secretary   to   each 

Commissioner. 
1  Landscape  Architect. 
1  Chief  Eus^ineer  for  the  Bor- 

oughs    of    Manhattan   and 

Bichmond. 


1  Chief  Engineer  for  the  Bor- 
ough of  The  Bronx. 

1  Chief  Engineer  for  the  Bor- 
oughs of  Brooklyn  and 
Queens. 

3  Superintendents  of   Parks. 

1  Superintendent  of  Parks, 
Boroughs  of  Brooklyn  and 
Queens. 


Schedule  B. 


Assistant  Secretary. 
Chief  Clerk. 
Clerks. 


Time  Keeper. 
Office  Boy  (or  girl). 


Schedule  D. 
Part  I. 


Engineer  Corps. 

Axeman. 

Chainman. 

Rodman. 

Leveler. 

Transitman. 

Computer. 

Draughtsman. 

Mechanical  Assistant. 

Mechanical  Engineer. 


Assistant  Engineer. 
Assistant    Engineer 

Draughtsman. 
Entomologist. 


First    Grade — Inspector    of 
Shops ;     Inspector      Pier 
Building. 
Second        Grade — Assistant 

General  Inspector. 
Third   Grade — General    In- 

spector. 
Engineman     (Stationary   or 
Marine). 


Part  II. 

Meteorologist, 
and     Engineer  of  Construction. 
Topographical  Engineer. 
Architect. 
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Schedule  F. 

Paymaster.  Purchasing  Agent. 

Superintendent    of    Supplies  Cottage  Attendant  (Female). 

and  Bepairs.  Foreman. 

Director  of  Menagerie.  Foreman's  Assistant. 

£eeper  of  Menagerie.  Janitor. 

Doorman.  Aquariist. 
Stenographer  and  Typewriter. 

Schedule  G. 
Laborers  (Appendix  I), 

POLICE  DEPARTMENT. 

Schedule  A. 

Part  L 

1  Chief  of  Police.  1  Treasurer's  Clerk. 

1  Deputy  Treasurer.  1  Complaint  Clerk. 

1  Property  Clerk,  1  Auditor. 

1  Private   Secretary   to   each  1  Superintendent  of  elections. 

Commissioner.  1  Chief  of  Branch  Bureau  of 

1  Confidential    Stenographer  Elections  in  each  borough 

to  President.  except  Manhattan. 

Schedule  B. 
Chief  Clerk.  Clerks. 

Schedule  C. 

Doorman.  Fourth  Grade — Captain. 

First  Grade— Patrolman.  Fifth  Grade — Inspector. 

Second  Grade — lloundsraan.  SixtJj  Grade — Deputy  Chief. 
Third  Grade — Sergeant. 

Schedule  D. 

Part  I. 
First  Grade — Operator.  Mechanical  Engineer. 

Second  Grade — Deputy  Su-     Engineman  (Marine). 

perintendent  of  Telegraph.     Clothing       and        Equipment 
Third  Grade — Superintend-         Clerk. 

ent  of  Telegraph. 
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Schedule  E. 
Surgeon. 

Schedule  F. 
StenograpLer      and      Type-     Matron. 


writer. 


Schedule  G. 
Laborers  (Appendix  I). 


PRESIDENT  OF  BOROUGH. 

Schedule  A. 

Part  I. 
1  Secretary  in  each  borough. 

Schedule  B. 
Clerks.  Office  Boy  (or  Girl). 

Schedule  F. 

Stenographer     and     Type-    Messenger. 

-writer.  Investigator  of  Complaints. 

RAPID  TRANSIT  COMMISSION. 

Schedule  A. 
Part  I. 
1  Secretary.  1  Chief  Engineer. 

Schedule  F. 
Messenger. 

DEPARTMENT  OF  SEWERS. 

Schedule  A. 

Part  I. 

1    Deputy  Commissioner  of     1  Secretary. 

each  Borough:  1  Cashier. 

1  Consulting  Engineer.  1  Private    Secretary   to    Com 

1  Chief  Engineer.  missioner. 
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Schedule  B. 

Chief  Clerk.  Office  Boy  (or  Girl). 

Bookkeeper.  Clerks. 

Timekeeper. 

Schedule  D. 

Part  I. 
Engineering  Corps.  Leveler. 

Axeman.  Transitman. 

Chainman.  Engineman  (Stationary). 

Bodman. 

Inspectors : 

Inspector    of    Sewer    Con-  Assistant    Superintendent    of 

struction.  Construction. 

Inspector  of  Sewer  Connec-  Inspector  of  Cement. 

tions.  Draughtsman    (Topographical 

Superintendent  of  Construe-  and  Mechanical). 

tion. 

Part  11. 

Engineering  Corps : 

Principal  Assistant  Engineer.    Assistant  Engineer. 

Schedule  F. 

Superintendent    of    Mainte-  Superintendent  of  Sewer  Dis- 
nance  and  Eepairs.  posal  Works  at   Far   Kock- 

Assistant  Superintendent  of        away. 

Maintenance  and  Eepairs.  Messenger. 

Stenographe        and      Type-  Telephone  Operator, 

writer.  Watchman. 

Schedule  G. 
Laborers  (Appendix  I). 

SINKING  FUND  COMMISSION. 

Schedule  A. 
Part  I. 
1  Clerk. 
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Schedule  F. 
Stenographer  and  Typewriter. 

Schedule  G. 
Laborers  (  Appendix  I ). 

DEPARTMENT  OF  STREET  CLEANING. 

Schedule  A. 

Part  L 

1  Deputy   Commissioner   of  1    Private    Secretary  "to''  the 

each  borough.  Deputy  Commissioner,  Bor- 

1  General  Superintendent.  ough  of  Brooklyn. 

1  Chief  Clerk.  1    Private    Secretary    to    the 

1  Private  Secretary  to  Com-  Deputy  Commissioner,  Bor- 

missioner.  ough  of  The  Bronx. 

Schedule  B. 
Clerks. 

Schedule  D. 

Part  I. 

Enginemau  (Stationary  or  Ma- 
rine). 

Schedule  E. 
Medical  Examiner. 

Schedule  F. 

Stenographer  and  Typewriter.  Assistant  Stable  Foreman. 
Assistant  Superintendent.         Telephone  Operator. 


Bookkeeper. 
Office  Boy  (or  Girl). 


Draughtsman. 


Superintendent  of  Stables. 
Superintendent  of  Final  Dis- 
position and  Assistant. 
Master  Mechanic. 
I>istrict  Superintendent. 
Stable  Foreman. 


Section  Foreman. 

Time  Collector. 

Tug  and  Scow  Inspector. 

Dump  Inspector. 

Assistant  Dump  Inspector. 

Pilot. 


Schedule  G. 
Laborers  (Appendix  I). 


Chief  Clerk. 

Clerks. 

Bookkeeper. 


BUREAU  OF  STREET  OPENINOa 

Schedule  B. 

Journal  Clerk. 

Law  Clerk. 

Office  Boy  (or  Girl). 

Schedule  D. 

Part  L 

Computer  and  Draughtsman. 

Schedule  F. 
Computer  of  Accounts.  Stenographer  and  Typewriter. 

Supervisor  of  Accounts.  Graphaphone  Operator. 

Searcher.  Messenger. 

Schedule  G. 
Laborers  (Appendix  L) 


DEPARTMENT  OF  TAXES  AND  ASSESSMENTS. 

Schedule  A. 

Part  L 
1  Assistant  to  each  Com  mis-     1  Private  Secretary   to 

sioner.  dent. 

1  Confidential  Stenographer     1  Chief  Clerk  in  each  Borough 

to  each  Commissioner.  Office. 


Accountant. 
Clerks. 


Schedule  B. 

Office  Boy  (or  Girl). 

Schedule  D. 

Part  I. 
Draughtsman. 

Part  IL 
Engineering  Corps.  Surveyor. 

Assistant  Surveyor. 

Schedule  F. 
Deputy  Commissioner.  Messenger. 

Stenographer   and    Type-     Searcher, 
writer. 
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Schedule  F. 

Inspector  of  Incumbrances.  Foreman  (Mechanic). 

Stenographer  and  Typewriter.  Assistant    Foreman     ( M  e  - 

Messenger.  chanic). 

Measurer.  Bockman. 
Watchman. 

Schedule  G. 

Laborers  (Appendix  I). 

COMMISSIONER  OF  JUEORS. 

Schedule  B. 

<3hief  Clerk.  Clerks. 

Eorollment  Clerk.  Office  Boy  (or  Girl). 

Exempt  Clerk. 

Schedule  F. 

^P^ty  Commissioner.  Canvasser, 

-^^sistant      Deputy     Commis-     Process  Server. 

sioner. 
Stenographer  and  Typewriter. 


LAW  DEPARTMENT. 

Schedule  A. 

Part  I. 

■5  Assistants   to   Corporation     1  Private  Secretary  to  Cor- 

Counsel.  poration  Counsel. 

X  Chief  Clerk.  '    Confidential  Attendant. 

Schedule  B. 

-Assistant  Chief  Clerk.  First    Grade  —  Junior    Law 

Deputy  Chief  Clerk.  Clerk. 

Hegister  Clerk.  Second  Grade — Senior  Law 

Process  Clerk.  Clerk. 

Clerks.  Office  Boy  (or  Girl). 


(Engineering  Corps.) 
ARsistant  Engineer 
Topographical  Engineer. 
Hydraulic  Engineer. 


Part  11. 

Mechanical  Engineer. 
Assistant     Superinten  dei 
Construction. 


Schedule  F. 


Assistant  Superintendent  of 
Conduits  and  Reservoirs. 

Stenographer  and  T  y  p  e  - 
writer. 

Foreman. 

Assistant  Foreman. 


Messenger. 

Measurer. 

Patrolman  on  Aqueduct. 

Bockman. 

Watchman. 

Keeper  on  the  Aqueduct 

Schedule  G. 
Laborers  (Appendix  I). 
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Schedule  F. 

Inspector  of  Incumbrances.  Foreman  (Mechanic). 

Stenographer  and  Typewriter.  Assistant    Foreman     ( M  e  - 
Messenger.  chanic). 

Measurer.  Bockman. 
Watchman. 

Schedule  G. 

Laborers  (Appendix  I). 

COMMISSIONER  OF  JURORS. 

Schedule  B. 

Chief  Clerk.  Clerks. 

Enrollment  Clerk.  Office  Boy  (or  Girl). 

Exempt  Clerk. 

Schedule   F. 

XJeputy  Commissioner.  Canvasser. 

Assistant      Deputy     Commis-     Process  Server. 

sioner. 
Stenographer  and  Typewriter. 

LAW  DEPARTMENT. 

Schedule  A. 

Part  I 

VS   Assistants   to    Corporation     1  Private  Secretary  to  Cor- 

Counsel.  poration  Counsel. 

1  Chief  Clerk.  Confidential  Attendant. 

Schedule  B. 

-Assistant  Chief  Clerk.  First    Grade  —  Junior    Law 

Deputy  Chief  Clerk.  Clerk. 

Register  Clerk.  Second  Grade — Senior  Law 

Process  Clerk.  Clerk. 

Clerks.  Office  Boy  (or  Girl). 

Copyist. 
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Schedule  F. 

Examiner.  Messenger. 

Librarian.  Process  Server. 

Stenographer  and  Type-  Junior  Assistant  Corporatl 

writer.  Counsel. 

MAYORS    OFFICE. 

Schedule  A. 
Part  I. 

1  Secretary.  1  Deputy  Chief  of  the  Bureau 

2  Confidential  Clerks.  of  Licenses  in  each  borougli . 
1  Chief  Clerk.                                 1  Cashier  in  each  borough. 

1  Confidential  Stenographer.       1  Warrant  and  Bond  Clerk. 
1   Chief  of  the    Bureau    of      1  Confidential  Messenger. 
Licenses. 

Schedule  B. 

Clerks.  Office  Boy  (or  Girl). 

Schedule  F. 

Stenographer  and  Typewriter.  Sealer  of  Weights^and  Meas^^ 
Messenger.  ures. 

Inspector    of   "Weights    and     Inspector. 

Measures.  Licensed  Vehicle  Inspector. 

BUREAU  OF  MUNICIPAL  STATISTICS.^ 

Schedule  A. 
1  Chief  of  Bureau. 

.  Schedule  B. 

Clerks. 

Schedule  D. 

Part  L 
Draughtsman. 

Schedule  F. 

Stenographer  and  Typewriter.     Statistician. 
Compiler. 


BULB. 

PAOB. 

45 

88 

87 

23,  2^,  27,  28 

9) 

15 

93 

CLERKS  — 

Subject*  in  ezaminationB  for 

Gnide  of  (Oioup  I) 

K«qaircd  rating 

WLLEC5E  OF  THE  CITY  OF  NEW  YORK— 

Clw«illcition  of  positions  in 88 

COMPEl^SATION- 

Appointing  power  shall  notify  Secretary  of 80-82  21,82 

Competitive  class 4  4 

<^3n>ETITlVE  EXAMINATION- 

^tiog of  percent.,  required  in »...  28  15 

C^.VOLTCT  OF  EXAMINATI0N8- 

^  *>e  free  from  interference  of  appointing  power  and  other  per- 
son*   14  12 

"^'  examinations  15  18 

®^»^I>LT.EG 62  48,51 

^^«»«iacAtIon  of  positions  in 68 

p^^^l'ION,  DEPARTMENT  OF— 
^*»iacation  of  positions  in 64 

Ql        '-'-'   THE— 

*»«iGc4tion  of  positions  in 63 

COURT     -^ 

^^^^^cation  of  positions  in ..  66 

^.^/r    C.MTY  MAGISTRATES'— 

_  ^****<l.cai Ion  of  positions  In ..  66 

^^^  '^  Of  general  sessions- 

***^acation  of  positiors  in  66 

COUHt   --V 

C\       ^F  SPECIAL  SESSIONS— 

**^lflcation  of  positions  in ,,  67 

^^  ^^*  '^"^  MUNICIPAL- 

^"^^Iflcation  of  positions  in 67 

^^^^  AND  FERRIES.  DEPARTMENT  OF— 

^^«*«*iflcation  of  position  Un 68 

^^T*  ftlVER  BRIDGE  COMMISSION- 

^UsBiflcalion  of  positions  in . .  70 

BDUCATION,  DEPARTMENT  OF— 

Claftfiflcation  of  positions  in . .  71 

Estimate  and  apportionment,  department  of- 

Claissiflcation  of  positions  in ..  72 

examinations- 

Time   to    l)c    occapied    in    one   session   shall    not    exceed    five 

hours 16  13 

Examiner    shall    ezerciee    diligence    to    secure     fairneEtj     and 

prevent  all  collusion  and  fraud  in 1  12 

Time  allowed  for  completing,  shall  be  announced  before  the 
flr»t  paper  is  given  out 

Time  for  obligatory  subjects  shall  be  confined  to  one  day 

Paper  used  in,  to  be  stamped , 

8tenographic  record  of,  when  oral 

General  subjects  of.  Schedule  B 

General  subjects  of,  Schedule  C 

General  subjects  of.  Schedule  D,  Part  I 

General  subjects  of,  Schedule  D,  Part  11 ^ 

General  subjects  of,  Schedule  £ 


17 

13 

17 

13 

1-J 

11 

13 

12 

4.-) 

83 

51 

41 

57 

45 

57 

45 

58 

46 

82 

Part   II. 

mistant  Engineer.  Second  Grade — Chief  In8i> 

lectrical  Engineer.  tor  of  Gas  Tests. 

irst    Grade — Inspector    of 

Gas  Tests. 

Schedule  F. 

Superintendent   of    Repairs  Messenger. 

and  Supplies.  Matron. 

Stenographer     and     Type-  Watchman. 

writer.  Janitor. 

Bath    Attendant    (Male     or  Foreman,   Repairs    of    Bail 

Female).  iiigs. 

Foreman  of  Public  Baths.  Telephone  Operator. 

Assistant  Foreman  of  Public 

Baths. 

Schedule  G. 

Laborers  (Appendix  I). 

DEPARTMENT  OF  PUBLIC  IMPROVEMENTS. 

Schedule  A. 

Part  I. 
1  Secretary.  1  Consulting  Engineer. 

1  Chief  Engineer.  1  Private  Secretary. 

Schedule  B. 

Clerks.  Clerk   in    Charge    of    S 

Opening  Matters. 

Schedule  D. 
Part  L 
Draughtsman.  Searcher. 

Part  II. 
Assistant  Engineer.  Surveyor. 

Schedule  F. 
Stenographer  and  Typewriter.     Messenger. 

Schedule  G. 
Laborers  (Appendix  I). 
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UW  DEPARTMENT- 

ClaniUcation  of  poeitions  In 

Coinnaia*j„n  to  have  power  to  revise 

Hew  made 

Atera^e  of,  ehall  be  taken  when  Examiners  disagree. 
^Pcrs  to  be  signed  by  Examiners 


Itaxi 


'unm  rating,  to  be  on  a  scale  of  100. 


^«ndwritinp 

^^0H^8  OFFICE- 

^^•ssiiicatiou  cf  positions  in 

^^^JCAL  OFFICER- 

**P'icant  for   must  present   evidence  of   authority  to  practice 
'^^etiicine  and  surgery 

^^^'AL  posrnoN8- 

**  **^*ni   for  must  present    evidence   of  authority  to  practice 
'^^^^Oicine  and  surgery 

*'*y  in  case  of  dismissal  for 

^.,^^'^AL  STATISTICAL  COMMISSION— 

-'^tiaj.ation  of  positions  in 

/^^>MPETITIVE  CLASS 


RULB. 


27 

19-83 
1» 
SI 
SO 

22,47 


41 


J^^^Mpetitive  examination- 

^^"'"t  ain  cases 


1.7^^^  COLLEOE— 

^^^1  dcation  of  positions  in 

*^^liiat<*  of  Training  Schools  for  Nurses  to  be  preferred  for 

^     appointment  to  position  of 

''  ^^iect8  of  examination  for  vSchednle  E) . : 

^  ^^OatORY  SUBJECTS— 

applicants  for  cierksbipt*  must  be  examined  in 

applicants!  must  complete  before  taking  up  nptioual  subjects 

Examination  in,  confined  to  one  day 

height  attached  to,  f n  Schedule  B 

Weight  attached  to,  Schedule  C 

OFFICE  BOYS- 

Maj  be  examined  for  Junior  Clerk 

Ma«t  be  actually  employed  as  such 

Must  be  le.^s  than  eighteen  years  

OFFICIAL  AUTUORITY- 

Shall  not  be  iiaed  to  coerce  political  action  of  any  perpon 

FFICIAL  ROSTER    

FFXCIAL  SUPERIOR- 
C;frtiflcate  of,  as  to  efficiency,  character  and  conduct  in  the  case  of 
promotion,  to  be  sent  to  Examining;  Board 

PTIONAL  SUBJECTS- 

Applicantri  for  clerkships  may  be  examined  in 

Appointments  under,  to  be  specially  noticed  in  publisihc.l  lint 

Applicants  must  complete  obligatory  subjects  before  tnkin:;  up  . . . 

ARKS,  DEPARTMENT  OF— 

Clas'flflcation  of  po:*itioDs  in 


4 

6,7,84 


6 
58 

45 
16 
17 
46 
51 

4 
4 
4 

44 

3*3 


88 

45 
20 
10 


PAQS. 

79 


17 
14,  15 
14 
14 
14 

i4,a'> 

80 


10 

10 

81 

80 
8 

7,8,84 
69 


8 
40 

88 
18 
13 
34 
4'i 

5 
4 
5 

33 
22 


29.80 
33 


83 


84 


Schedule  F. 


Paymaster. 

Superintendent    of    Supplies 

and  Bepairs. 
Director  of  Menagerie. 
£eeper  of  Menagerie. 
Doorman. 
Stenographer  and  Typewriter. 


Purchasing  Agent. 

Cottage  Attendant  (Femal 

Foreman. 

Foreman's  Assistant. 

Janitor. 

Aquariist. 


o- 


1  Chief  of  Police. 

1  Deputy  Treasurer. 

1  Property  Clerk. 

1  Private   Secretary   to  each 

Commissioner. 
1  Confidential     Stenographer 

to  President. 


Schedule  G. 
Laborers  (Appendix  I). 

POLICE  DEPARTMENT. 

Schedule  A. 

Part  L 

1  Treasurer's  Clerk. 

1  Complaint  Clerk. 

1  Auditor. 

1  Superintendent  of  Electio 

1  Chief  of  Branch  Bureau 
Elections  in  each  borou 
except  Manhattan. 


Chief  Clerk. 


Schedule  B. 
Clerks. 

Schedule  C. 


Doorman. 

First  Grade— Patrolman. 
Second  Grade — lloundsman. 
Third  Grade — Sergeant. 


Fourth  Grade — Captain. 
Fifth  Grade — Inspector. 
Sixth  Grade — Deputy  Chief. 


Schedule  D. 
Part  I. 


First  Grade — Operator. 

Second  Grade — Deputy  Su- 
perintendent of  Telegraph. 

Third  Grade — Superintend- 
ent of  Telegraph. 


Mechanical  Engineer. 
Engineman  (Marine). 
Clothing       and       Equipmexi^ 
Clerk. 


// 


Li 
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M^BTEB  OF  APPUCANTS—  RULb. 

To  be  kept  by  Secretary 8 

5^«galatioM 8 

^J^statembnts- 

^onditioM  of 43-65 

BRLIGIOUS  OPINION- 

^Prciiion  of,  not  called  for  In  any  examination 18 

*^0VAI_ 

'Ore  to  perfo  rm  political  seivice  shall  not  be  a  cauae  for.  i 44 

*  'ur«  to  contribute  to  a  political  fand  ehall  not  be  a  caase  for. . .  44 

^pointing  power  shall  notify  Secretary  of 81? 

*'P 'Minting  power  shall  notify  Secretary  in  ca«e  of  appointments. .  80 

^^'^^'iliDg  power  shall  notify  Secretary  of 82 

T^^'^ABY  AND  EXECUTIVE  OFFICER— 

r,,  /^""^erand  fix  dates  of  examinations 6 

ro   **"  <" » 

kf      ^**>^ify  vouchers  for  pay-rolls  and  other  expenses  to 8*4 

^^^  "  ^  Notify  applicants  to  appear  for  examination 8 

^   ^*^ pare  eligible  lists 28 

f^  ^  *-^Ut«  of  certificate  to  appointing  officer  by 29 

;  ^^5*^  Certify  persons  on  eligible  list 29 

,|^     *^^  of  appointments  to  be  given  to 80-32 

■^^    ^  «M.*nd  circular  letter  to  vouchers 25 

1^     *^^  notified  of  existence  of  vacancy 29 

Q>*^^* cations  for  appointment  to  be  furnished  by    8, 48,  62 

^^J^^flcate  of  grade  in  examinatioo  may  be  given  by  26 

^^'^rd  of  all  charges  shall  be  kept  by 22 

*^  Hs,  DEPARTMENT  OF— 

^^«iflcation  of  positions  in 

^^XG  fund  COMMISSION- 

^^«a*ificalicn  of  positions  In 

*^^C:iAL  POSITIONS- 

Appointments  to,  must  be  specially  noticed  in  published  list 29 

Howraied 22 

STHEET  CLEANING,  DEPARTMENT  OF— 

Classification  of  positions  in 

Temporary  appointments  may  be  made 63 

STREET  OPENING,  BUREAU  OF— 

Clas!<ification  of  positions  in 

JUBJECTS  OP  EXAMINATION— 

For  clerks  In  Schedule  B 4.'> 

Weight  given  in  Schedule  B,  for  obligatory 46 

To  be  markel  on  a  basis  of  100 per  cent,  as  a  maximum 20 

Examining  Board  to  have  discretionary  power  for  positions  classi- 
fied under  Schedule  F,  in r>9 

Minimum  rating  on,  to  be  announced  at  examination 17 

For  promotions  in  Schedule  C 51 


10 

4 


82,  88, 62,  58 

18 


83 
88 


21,28 


6 

6 

28 

10 

17 

80 

80 

81,83 

15,  16, 17 

80 

9,  10,  85,  48 

17 

14 


85 

60 
21 
11 


87 
54 


t;j* 


84 

14 

47 
18 
44 


% 
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BUBJECTB  OF  EXAMINATION,  contlniied—  bulb. 
XzcepCions  to,  for  promotions  from  Tarioiu  poritioni  in  Schednle 

O M 

To  be'of  •  practical  natore 14 

fiUROBON- 

Applicant  for«  moat  prefcnt  evidence  of  aathorlty  to  i»actice  medl- 

dnt  and  Boiseiy 9 

TAXES  AND  ASSESSMENTS,  DEPARTMENT  OF- 

daaalflcation  of  poaitionfl  in 

TECHNICAL  EDUCATION— 

Beqalred  to  be  ihown  hj  applicants  where  professional,  technical 

(»  expert  duties  are  reqoired 0 

TECHNICAL  KNOWLEDGE— 

Persons  cannot  he  placed  on  eligible  list  unless  receiving  75  per 

cent  in 28 

TEMPORARY  APPOINTMENTS— 

In  case  of  emergency 68 

When  Important'and  nrgent  in  accordance,  Rale  it^ 88 

In  absence  of  eligible  1  ist  after  examination 34 

WATER  SUPPLY,  DEPARTMENT  OF— 

Classiflearion  of  positions  in..... 
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issioner. 


Schedule  F. 
Stenographer  and  Typewriter. 

Schedule  G. 
Laborers  (  Appendix  I ). 

DEPABTMENT  OF  STREET  CLEANING. 

Schedule  A. 

Part  L 
I^eputy   Commissioner   of    1    Private    Secretary  "to"  the 
^ach  borough.  Deputy  Commissioner,  Bor- 

0%neral  Superintendent.  ough  of  Brooklyn, 

^hief  Clerk.  1    Private    Secretary    to    the 

-E^rivate  Secretary  to  Com-        Deputy  Commissioner,  Bor- 
ough of  The  Bronx. 

Schedule  B. 
Clerks. 

Schedule  D. 

Part  I. 

EDgineman  (Stationary  or  Ma- 
rine). 

Schedule  E. 
Medical  Examiner. 

Schedule  F. 

Xiographer  and  Typewriter.  Assistant  Stable  Foreman. 

Telephone  Operator. 
Section  Foreman. 
Time  Collector. 
Tug  and  Scow  Inspector. 
Dump  Inspector. 
Assistant  Dump  Inspector. 
Pilot. 


-^c>otkeeper. 

C^  Q5  ce  Boy  (or  Girl). 


ughtsman. 


Q^      distant  Superintendent. 
Qj^^^X^riiitendent  of  Stables. 
^jDerintendent  of  Final  Dis- 


-l^^  ,*HOsiti©n  and  Assistant, 
zl^^st^r  Mechanic. 

^^trict  Superintendent, 
^^^ble  Foreman. 


Schedule  G. 
Laborers  (Appendix  I). 


5.  The  "  city  service  "  shall  include  such  positions  in  *^fcbe 
service  of  any  city. 


6.  The  term  "appointing  officer  "  signifies  the  officer,  C€:i>in. 
mission,  board  or  body  having  the  power  of  appointmeat;  to 
subordinate  positions  in  any  office,  court,  department,  com- 
mission, board,  or  institution. 

§  3.  State  civil  service  commission. — The  governor  i^ 
authorized  to  appoint,  by  and  with  the  advice  and  conseut  ^^^ 
the  Senate,  three  persons,  not  more  than  two  of  whom  shfw^*^ 
be  adherents  of  the  same  political  party,  as  civil  service  coi 
missioners,  and  said  three  commissioners  shall  constitute  tl 
state  civil  service  commission.  Thev  shall  hold  no  oth( 
official  place  under  the  state  of  New  York.  The  govern( 
may  remove  any  commissioner,  and  any  vacancy  in  the  poj 
tion  of  commissioner  shall  be  so  filled  by  the  governor, 
and  with  the  advice  and  consent  of  the  senate,  as  to  confoi 
to  said  conditions  for  the  first  selection  of  commissionei 
The  three  commissioners  shall  each  receive  a  salarv  of  t^-i^^^""' 
thousand  dollars  a  year,  and  each  of  said  commissioners  sb;^fc*' JJ 
be  paid  his  necessary  traveling  expenses  incurred  in  the  d  i  s- 
charge  of  his  duty  as  a  commissioner. 

§  4.    Officers   and    employees   of    the    commission. — riio 
commission  may  elect  one  of  its  members  to  be  presid^i3  i, 
and   may  employ  a    chief  examiner,  a   secretary,  and   suoi 
other  officers,  clerks  and  examiners  as  it  may  deem  necessai*/ 
or  proper  to  carry  out   the    purposes  of  this   act,  and  sucrl 
employees  shall  hold  office  during   the   pleasure  of  the  coj 
mission.     The  chief  examiner  shall   be  entitled   to  receive 
salary  at   the   rate  of  three   thousand   six  hundred  dollars 
year,  and   he  shall  be  paid   his  necessary  traveling  expense 
incurred  in   the  discharge  of  his  duty.     The  secretary,  aa 
other  officers,  clerks  and  examiners  shall  receive  salaries 
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"6  fixed  bv  the  commission,  and  the  secretary  sliall  also  be 
Pftiil  his  necessary  traveling  expenses  incurred  in  the  dis- 
charge of    bis  duty.     The   commission    may  select   suitable 
persons  in  the  official  service  of  the  state  or  any  of  its  civil 
<livision8,  after  consulting   the   head   of   the   department  or 
<^ffice  iu  which  such  persons  serve,  to  act  as  examiners  under 
Its  direction.     Persons  so  select<3d  shall  be  entitled  to  com- 
pensation from  the  commission   for  their  necessary  expenses 
occasioned  by  the  service   actually  rendered,  in  addition  to 
^iie  regular  service  required  in  the  department  or  office  where 
^^^y  are   regularly  employed.     The  compensation  of  exam- 
^^©rs  shall  not  exceed  five  dollars  per  day,  except  in  the  case 
^^  special  and  expert  examiners  employed  in  the  preparation 
^^   questions  and  rating  of  candidates  ;    the  commission  shall  . 
^^^    expend  or  authorize  the  expenditure  of  moneys  for  any 
P^^pose  in  excess  of  the  sums  appropriated  therefor  by  law. 

§  5.  Rooms  and  accommodations. — It  shall  be  the  duty  of 

^ue  trustees  of  public  buildings  to  cause  suitable  and  conve- 

^^ent  rooms  and  accommodations  to  be  assigned  or  provided, 

^^^d  to  be  furnished,  heated  and   lighted,  at  the  capitol  in  the 

<^ity  of  Albany,  for  carrying  on   the  work   and   examinations 

^^    said    commission,    and  said    commission    may   order   the 

^^cessary  stationery,    postage    stamps,  an   official   seal   and 

^*'*ier  articles  to  be  supplied,  and  the  necessary  printing  to 

^    done   for   its  official  use.      It   shall   bo    the  duty  of  tlie 
oft? 

^^c^rs  of  the   state  of   New   York  or  of  any  civil   division 
il 

^^'Qof,  at  any  place  where  examinations  are  directed  by  the 

^xiaission  or  its  rules  to  be   held,  to  allow  the  reasonable 
^   of  public  buildings,  and  to  heat  and  light  the  same  for 
^^\ing  such  examinations,  and  in  all  i)roper  ways  to  facilitate 
^    same. 


§  6.  The  powers  and  duties  of  the  commission. — The  sti 
civil  service  commission  shall 

First.    Prescribe,  amend  and  enforce   suitable   rules  m^Mid 
regulations  for  carrying  into  eflfect  the  provisions  of  this  ^tct 
and  of  section  nine  of  article  five  of  the  constitution  of  Hm  ^ 
state  of  New  York,  as  herein  provided.     The  rules  prescribe^ 
by  the  state  and  municipal  commissions  pursuant  to  the  pn 
visions  of  this  act  shall  have  the  force  and  eflFect  of  law. 

Second.  Keep  minutes  of  its  own  proceedings  and  recor 
of  its  examinations  and  other  official  action. 

Third.  Make  investigations  concerning  and  report  upon  £k^-^i 
matters  touching  the  enforcement  and  effect  of  the  provisioi-_=i3S 
of  this  act  and  the  rules  and  regulations  prescribed  thereu 
der,  concerning  the  action  of  any  examiner  or  subordinate 
the  commission  and  any  person  in  the  public  service,  3ii 
respect  to  the  execution  of  this  act,  and  in  the  course  of  su  ^z^h 
investigations  each  commissioner  and  the  secretary  and  t  Itie 
chief  examiner  shall  have  power  to  administer  oaths. 

Fourth.  Have  power  to  subpoena  and  require  the  attei^d- 
ance  in  this  state  of  witnesses  and  the  production  thereby   oi 
books  and  papers  pertinent  to  the  investigation  and  inquiries 
hereby  authorized  and  to  examine   them    and   such  puWic 
records  as  it  shall  require  in   relation  to  any  mjitter  which   i* 
is  required   to   investigate.     And  for  the  purposes  of  the  ex- 
amination hereby  directed,   the  commission  possesses  all  tU© 
powers  conferred  by  the  legislative   law  upon  a  committee  c:>^ 
the  legislature  or  by  the  code  of  civil  procedure  upon  a  boaiT'^ 
or  committee,  and  may  invoke  the  power  of  any  court  of  recoK^  ^ 
in  the  state  to  compel  the  attendance  and  testifying  of  wi 
nesses  and  the   production  thereby  of  books  and  papers 
aforesaid. 
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^fth.  Make  an  annual  report  to  the  governor  for  transmis- 
Biou  to  the  legislature,  showing  its  own  action,  the  rules  and 
'^gulations  and  the  exceptions  thereto  in  force,  and  the  prac- 
"cal  effects  thereof  and  any  suggestions  it  may  approve  for 
tbe  more  eflFectual  accomplishment  of  the  purposes  of  this  act. 

Sixth.  Meet  in  Albany  at  least  once  in  each  calendar  month, 
except  the  month  of  August,  and  hold  such  other^meetings  as 
tlie  needs  of  the  public  service  may  require.  A  majority ]of 
*^©  members  of  the  conxmission  shall  constitute  a  quorum. 

§  7.  Duties  of  public  officers. — It  shall  be  the  duty  of  all 
oQicers  of  the  state  of  New  York  or  of  any  city  or  civil  division 
^^feof  to  conform  to  and  comply  with  and  to  aidjin]all  proper 
^^J8  in  carrying  into  effect  the  provisions  of  this  act,  and  the 
^^^s  and  regulations  prescribed  thereunder  and  any  modifi- 
cation thereof.     No  officer   or  officers  having  the  power  of 
appointment  or  employment  shall  select  or  appoint  any  per- 
soti  for  appointment,  employment,  promotion  or  reinstatement 
Except  in  accordance  with  the  provisions  of  this  act  [and  the 
^^les  and  regulations  prescribed   thereunder.      Any  [person 
^niployed  or  appointed  contrary  to  the  provisions  of  this  act 
^r  of  the  rules  and  regulations  established  thereunder,  shall 
"®  paid  by  the  officer  or  officers  so  employing  or  'appointing, 
^^  attempting  to  employ  or  appoint,  him,   the  compensation 
^ST^eed  upon  for  any  services  performed  under  such  appoint- 
^^^t  or  employment,  or  in  case  no  compensation  is  agreed 
P^ti,  the  actual  value  of  such  scirvieos,  and  any  expenses  in- 
^^'I'ed  in  connection  therewith,  and  shall  have  a  cause  of  action 
«-^^iUst  such  officer  or  officers  or  any  of  them  for  such  sum  or 
^'^sand  for  the  costs  of  the  action.     No  public  officer  shall 
^^imbursed  by  the  state  or  any  of  its  civil  divisions  for  any 
^^s  So  paid  or  recovered  in  any  such  action. 
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§  8.  Unclassified  service ;  classified  service. — The  ciriJ 
service  of  the  state  and  of  each  of  its  civil  divisions  and  cities 
shall  be  divided  into  the  unclassified  service  and  the  classi- 
fied service.  The  unclassified  service  shall  comprise  all 
elective  offices;  all  offices  filled  by  election  or  appoiDtmeut 
by  the  legislature  on  joint  ballot ;  all  persons  appointed  by 
name  in  any  statute  ;  all  legislative  officers  and  employees; 
all  offices  filled  by  appointment  by  the  governor,  either  upon 
or  without  confirmation  by  the  senate,  except  officers  and 
employees  in  the  executive  offices  ;  all  election  officers ;  the 
head  or  heads  of  any  department  of  the  government,  and  per- 
sons employed  in  or  who  seek  to  enter  the  public  service  as 
superintendents,  principals  or  teachers  in  a  public  school  or 
academy  or  in  a  state  normal  school  or  college.  The  classi- 
fied service  shall  comprise  all  positions  not  included  in  the 
unclassified  service.  All  appointments  or  employments  in 
the  classified  service  shall  be  for  a  probationary  term  not 
exceeding  the  time  fixed  in  the  rules. 

§  9.  Rules  for  the  classified  state  service. — Within  one 
month  after  the  passage  of  this  act,  the  commission  shall 
make  rules  for  the  classification  of  the  offices,  places  and 
employments  in  the  classified  service  of  the  state,  and  there- 
after from  time  to  time  rules  for  the  classification  of  the 
offices,  places  and  employments  in  such  other  civil  divisions 
thereof,  except  cities,  as  after  due  inquiry  by  the  commission 
shall  be  found  practicable,  and  for  appointments  and  promo- 
tions therein  and  examinations  therefor,  not  inconsistent 
with  the  constitution  and  the  provisions  of  this  act,  and  shall 
amend  the  same  from  time  to  time.  No  examination  or 
registration  shall  be  required  of  persons  to  be  employed  afl 
laborers  in  the  state  service.  Such  rules  and  any  modifica- 
tions thereof,   shall  take  effect  when  approved  by  the  gov- 
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enior.  Dq^  notice  of  the  contents  of  such  rules,  and  of  any 
modifications  thereof,  shall  be  given  by  mail  to  appointing 
officers  and  heads  of  departments  aflfected  thereby,  and  such 
rales  shall  be  printed  for  public  distribution.  Subject  to  the 
provisions  of  this  act  and  of  the  rules  established  there- 
'fider,  the  commission  shall  make  regulations  for  and  have 
mtrol  of  examinations  for  the  service  of  the  state  and  the 
vil  divisions  thereof,  except  cities,  and  shall  supervise  and 
eserve  the  records  of  the  same,  but  such  examinations 
all  be  held  at  least  once  a  year  in  each  of  the  following 
aces:  Albany,  Amsterdam,  Auburn,  Binghamton,  Buffalo, 
iinkirk,  Elmira,  Geneva,  Hornellsville,  Ithaca,  Jamestown, 
)lmstown,  Kingston,  Lockport,  Maloue,  Middletown,  New- 
irg,  Xew  York,  Ogdensburg,  Olean,  Oneonta,  Oswego, 
lattsburg,  Poughkeepsie,  Rochester,  Saratoga,  Syracuse, 
tica  and  Watertown ;  and  shall  cover  in  each  place  all 
Bees  and  positions  for  which  competitive  examinations  are 
quired,  except  such  examinations  as  require  special  tools, 
achinery,  appliances,  or  laboratory  facilities. 

§  10.  The  classified  city  service. — The  mayor  of  each  city 
this  state  shall  appoint  and  employ  suitable  persons  to 
escribe,  amend  and  enforce  rules  for  the  classification  of 
e  oflSces,  places  and  employments  in  the  classified  service 
such  city,  and  for  appointments  and  promotions  therein 
^I  examinations  therefor ;  and  for  the  registration  and 
Action  of  laborers  for  employment  therein,  not  inconsis- 
^t  with  the  constitution  and  tiio  provisions  of  this  act  and 
Ul  amend  the  same  from  time  to  timo.  Such  persons  shall 
nianicipal  civil  service  comuiissionors  and  shall  constitute 
i^municipal  civil  service  commission  of  such  city.  All 
pointments  or  designations  of  municipal  civil  service  com- 
ssioners  shall  be  made  in  such  manner  that  not  more  than 
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two  thirds  of  such  commissioners  in  any  city  shall  at  any 
time  be  adherents  of  the  same  political  party.  Such  rules, 
herein  prescribed  and  established  and  all  regulations  now 
existing  for  appointment  and  promotion  in  the  civil  service  of 
said  city  and  any  subsequent  modification  thereof,  whether 
prescribed  under  the  authority  of  a  general  law  or  of  any 
special  or  local  law;  shall  be  valid  and  take  or  contiuue'in 
effect  only  upon  the  approval  of  the  mayor  of  the  city  and'of 
the  state  civil  service  commission.  The  authority  by  tbis 
section  conferred  shall  not  be  so  exercised  as  to  take  ffrom 
any  policeman  or  fireman  any  right  or  benefit  conferred  by 
law,  or  existing  under  any  lawful  regulation  of  the  depart- 
ment in  which  he  serves.  All  examinations  herein  authorized 
shall  be  public,  and  all  rules  sliall  be  published,  and,  witbjall 
the  proceedings  and  papers  connected  with  said  examiua- 
tions,  shall  be  at  all  times  subject  to  the  inspection  ofjsaid 
state  commission  and  its  agents  ;  and  said  commission  sball 
set  forth  in  its  reports  the  character  and  practical  efleets  of 
such  examinations,  together  Avith  its  views  as  to  the  improve- 
ment and  extension  of  the  same,  and  also  copies  of  all  rules 
made  under  the  authority  hereby  conferred.  Subject  tu  the 
provisions  of  this  act  and  of  said  rules,  the  municipal  com- 
missicm  of  any  city  shall  make  regulations  for  and  have 
control  of  examinations  and  registration  for  the  service  of 
such  city  and  shall  supervise  and  preserve  the  records  of  the 
same.  In  case,  for  ajiy  reason,  the  mayor  of  any  city  within 
sixty  days  after  he  has  the  power  to  appoint,  fails  to  appoint 
such  municipal  commissioners,  the  state  commission  sball 
appoint  them  to  hold  office  until  the  expiration  of  the  term  ol 
the  mayor  then  in  otKce  and  their  successors  are  appointed 
and  qualify.  It  shall  be  the  duty  of  such  persons  to  prepare 
and  to  procure  the  approval  of  the  r'lles  herein  provided  for, 
and,  if  they  fail  to  do  so  within  sixty  days  after  their  appoint- 
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Dent,  the  state  commission  shall  forthwith  make  said  rules. 
t  shall  be  the  duty  of  such  persons  to  make  reports  from 
me  to  time  to  the  state  commission,  whenever  said  com- 
lission  may  request,  of  the  manner  in  which  this  law,  and 
le  rules  and  regulations  thereunder,  have  been  and  are 
iministered,  and  the  results  of  their  administration  in  such 
ity,  and  of  such  other  matters  as  said  commission  may  re- 
uiro,  and  annually  on  or  before  the  fifteenth  day  of  January, 
3  make  such  a  report  to  said  commission ;  and  it  shall  be  the 
luty  of  said  state  Commission  in  its  annual  report  to  set  out 
jitber  these  reports,  or  a  sufficient  abstract  or  summary 
hereof,  to  give  full  and  clear  information  as  to  their  contents. 
^  copy  of  the  roster  of  the  classified  civil  service  of  such 
-itj  shall  be  transmitted  to  the  state  commission  with  the 
innual  report  aforesaid,  and  shall  be  filed  in  the  office  of  said 
'Ommission  as  a  public  record.  The  mayor  may  at  any  time 
emove  any  municipal  civil  service  commissioner  appointed 
y  him.  Said  state  commission  may  also,  by  unanimous  vote 
f  the  three  commissioners,  with  the  written  approval  of  the 
overnor,  remove  any  municipal  civil  service  commissioner 
ppointed  or  employed  under  the  authority  of  this  section, 
^r  incompetence,  inefficiency,  neglect  of  duty  or  violation  of 
he  provisions  of  this  act,  or  of  the  rules  and  regulations  in 
ovce  thereunder,  or  of  any  of  thein,  specifying  in  writing  the 
>artieulai's  of  the  incompetency,  inefficiency,  neglect  of  duty 
>r  violation  charged,  and  filing  the  same  as  a  public  document 
n  the  office  of  the  city  clerk,  or  if  there  be  no  city  clerk,  in 
be  office  of  the  clerk  of  the  board  of  aldcjmon,  and  a  certified 
ranscript  thereof  in  the  office  of  the  state  civil  service  com- 
lissiou,  first  giving  him  an  opportunity  to  make  a  personal 
:planation  in  self-defense.  Said  state  conjniission  may  at  any 
ne,  by  unanimous  vote  of  the  three  commissioners,  amend  or 
scind  any  rule,  regulation  or  classification  prescribed  under 
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provisions   of    this   section,   provided    that   said  state  com* 
mission  shall  state  the  reasons  for  such  action  in  writing,  and 
file  the  same  and  a  certified  transcript  thereof  as  a  public 
document  as  hereinbefore  provided,  and  give  an  opportunity 
to  the   municipal   civil   service   commissioners  concerned  to 
make  a  personal  explanation  and  to  file  papers  in  opposition 
to  such  action.     Tlie  said  state  commission,  however,  sball 
not  take  such  action  upon  any   ground  other  than  that  the 
provisions  or  purposes  of  this  act  are  not  properly  or  suffi- 
ciently carried  out  by  such  rule,  re^jfulation  or  classification, 
nor  without  specifying  in  writing  and  detail  in  what  particular 
such  provisions  or  purposes  are  not  carried  out,  nor  sball  said 
state  commission  exempt  from  competitive  examination  any 
position,  or  place  or  employment  in  any  city  without  the  con- 
sent of  the  municipal  commission  of  such  city. 

§  11.  Classification. — The  offices  and  positions  in  the  classi- 
fied service  of  the  state  or  of  any  city  or  civil  division  thereof 
for  which  civil  service  rules  shall  be  established  pursuant  to 
this  act,  shall  be  arranged  in  four  classes  to  be  designated  as 
the]exempt  class,  the  competitive  class,  the  non-competitive 
class  and,  in  cities,  the  labor  class. 

§  12.  The  exempt  class. — The  following  positions  shall  be 
included  in  the  exempt  class  : 

1.  The  deputies  of  principal  executive  officers  authorized 
by     law  to  act  generally  for  and  in  place  of  their  principals; 

2.  One  secretary  of  each  officer,  board  and  commission 
authorized  by  law  to  appoint  a  secretary; 

3.  One  clerk,  and  one  deputy  clerk  if  authorized  by  law, of    1 
each  court,  and  one  clerk  of  each  elective  judicial  oflScer ; 

4.  In  the  state  service,  all  unskilled  laborers  and  such  skilled 
laborers  as^  are  not  included  in  the   competitive   class  or  the 
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Q-competitive  class ;  and  in  addibion  thereto  there  may  be 
laded  in  the  exempt  class  all  other  subordinate  offices  for 
!  filling  of  which  competitive  or  non-competitive  examina- 
a  may  be  found  to  be  not  practicable.  But  no  office  or 
>iaon  shall  be  deemed  to  be  in  the  exempt  class  unless  it 
specifically  named  in  such  class  in  the  rules,  and  the 
.sons  for  each  such  exemption  shall  be  stated  separately  in 
5  annual  reports  of  the  commission.  Not  more  than  one 
pointment  shall  be  made  to  or  under  the  title  of  any  ^uch 
ice  or  position,  unless  a  different  number  is  specifically 
intioned  in  such  rules.  ApJDointments  to  positions  in  the 
empt  class  may  be  made  without  examination. 

§  13.  The  competitive  class. — The  competitive  class  shall 
elude  all  positions  for  which  it  is  practicable  to  determine 
e  merit  and  fitness  of  applicants  by  competitive  examina- 
)D,  and  shall  include  all  positions  now  existing,  or  hereafter 
eated,  of  whatever  functions,  designations  or  compensation, 

each  and  every  branch  of  the  classified  service,  except 
ich  positions  as  are  in  the  exempt  class,  the  non-competi- 
ve  class  or  the  labor  class.     Appointments  shall  be  made  to 

employment  shall  be  given  in  all  positions  in  the  competi- 
ve  class  that  are  not  filled  by  promotion,  reinstatement, 
iinsfer  or  redaction  under  the  provisions  of  this  act  and  the 
lies  in  pursuance  thereof,  by  appointment  of  those  graded 
ghest  in  open  competitive  examinations  conducted  by  the 
ate  or  municipal  commission,  except  as  herein  otherwise 
ovided.  The  term  of  eligibility  shall  be  fixed  for  each 
igihle  list  at  not  less  than  one  nor  more  than  four  years. 
)pointment  shall  be  made  from  the  eligible  list  most  nearly 
propriate  for  the  group  in  which  the  position  to  be  filled  is 
ssified,  and  a  new  list  shall  be  created  for  a  stated  posi- 
1  or  group  of  positions  only  when  there  is   no  appropriate 
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SUBJECTS  OP  EXAMINATION,  continued—  bule. 
EzceptioDB  to,  for  promotions  from  various  positions  in  Schedule 

C 64 

To  be  of  a  practical  nature 14 

SURGEON- 

Applicant  for,  must  present  evidence  of  authority  to  practice  medi- 
cine and  surgery 0 

TAXES  AND  ASSESSMENTS,  DEPARTMENT  OF- 

Cla9Bification  of  positions  in 

TECHNICAL  EDUCATION— 

Required  to  be  shown  by  applicants  where  professional,  technical 

or  expert  duties  are  required 0 

TECHNICAL  KNOWLEDOE— 

Persons  cannot  be  placed  on  eligible  list  unless  receiving  75  per 

cent,  in 23 

TEMPORARY  APPOINTMENTS— 

In  case  of  emergency C8 

When  important'and  urgent  in  accordance,  Rule  29 83 

In  absence  of  eligible  lint  after  examination 31 

WATER  SUPPLY,  DEPARTMENT  OF— 

Classification  of  positions  in 
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Chap.    370. 


'■^    relation  to  the  civil  service  of  the  state  of  New  York  and 

the  cities  and  civil  divisions  thereof. 

■**^*'oame  a  law  April  19,  1899,  with  the  approval  of  the  Governor.    Passed,  a 

majority  being  present. 

The  People  of  the  State  of  New  York,  represented  in  Senate 
^*id  Assembly y  do  enact  as  follows  : 

Section  1.  Short  title. — This  chapter  shall  be  known  as 
"^he  civil  service  law. 

§  2.  Definitions. — When  used  in  this  chapter, 

1.  The  terra  "Commission"  or  "State  commission" 
means  the  State  Civil  Service  Commission. 

2.  The  term  "  municipal  commission  "  means  the  munici- 
pal civil  service  commission  of  a  city. 

3.  The  "  civil  service  "  of  the  state  of  New  York  or  any  of 
its  civil  divisions  or  cities  includes  all  offices  and  positions  of 
trust  or  employment  in  the  service  of  the  state  or  of  such 
civil  division  or  city,  except  such  offices  and  positions  in  the 
militia  and  the  military  departments  as  are  or  may  be  created 
under  the  provisions  of  article  eleven  of  the  constitution. 

4.  The  "  state  service  '*  shall  include  all  such  offices  and 
positions  in  the  service  of  the  state  or  of  any  of  its  civil  divi- 
sions except  a  city. 
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§  14.  Exceptions  from  competitive  examination.— Posi- 
tions in  the  competitive  class  may  be  filled  without  competi- 
tion as  follows  : 

1.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy 
in  any  position  in  the  competitive  class  and  there  is  no  list 
of  persons  eligible  for  appointment  after  competitive  exami- 
nation, the  appointing  officer  may  nominate  a  person  to  the 
state  or  municipal  commission  for  non-competitive  examina- 
tion, and  if  such  nominee  shall  be  certified  by  such 
commission  as  qualified  after  such  non -competitive  examina- 
tion, he  may  be  appointed  provisionally  to  fill  such  vacancy 
until  a  selection  and  appointment  can  be  made  after  com- 
petitive examination,  but  such  provisional  appointment  shall 
not  continue  for  a  longer  period  than  two  months  in  the  state 
service,  or  one  month  in  any  city,  nor  shall  successive  tem- 
porary appointments  be  made  to  the  same  position  under 
this  subdivision. 

2.  In  case  of  a  vacancy  in  a  position  in  the  competitive 
class  where  peculiar  and  exceptional  qualifications  of  » 
scientific,  professional  or  educational  character  are  required, 
and  upon  satisfactory  evidence  that  for  specified  reasons  com- 
petition in  such  special  case  is  impracticable  and  that  the 
position  can  be  best  filled  by  the  selection  of  some  designated 
person  of  high  and  recognized  attainments  in  such  qualities, 
the  state  or  municipal  commission  may  suspend  the  provisions 
of  the  rule  requiring  competition  in  such  case,  but  no  such 
suspension  shall  be  general  in  its  application  to  such  place, 
and  all  such  cases  of  suspension  shall  be  reported  in  the 
annual  reports  of  such  commissions  with  the  reasons  for  the 
same. 

3.  When  the  services  to  be  rendered  by  an  appointee  ifl 
the  state  service  are  for  a  temporary  period  not  to  exceed  one 
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month  and  the  need  of  such  service  is  important  and  urgent, 
the  appointing  officer  may  select  for  such  temporary  service 
any  person  on  the  proper  list  of  those  eligible  for  permanent 
appointment  without  regard  to  his  standing  on  such  list. 

§  15.  Promotion,  transfer,  reinstatement,  redaction. — Va- 
cancies in  positions  in  the  competitive  class  shall  be  filled,  so 
far  as  practicable,  by  promotion  from  among  persons  holding 
positions  in  a  lower  grade  in  the  department,  office  or  institu- 
tion in  which  the  vacancy  exists.  Promotion  shall  be  based 
upon  merit  and  competition  and  upon  the  superior  qualifica- 
tions of  the  person  promoted  as  shown  by  his  previous  service, 
due  weight  being  given  to  seniority.  For  the  purposes  of  this 
section  an  increase  in  the  salary  or  other  compensation  of  any 
person  holding  an  office  or  position  within  the  scope  of  the 
rules  in  force  hereunder  beyond  the  limit  fixed  for  the  grade 
in  which  such  office  or  position  is  classified,  shall  be  deemed 
&  promotion.  No  promotion,  transfer  or  reinstatement  shall 
he  made  from  a  position  in  one  class  to  a  position  in  another 
class  unless  the  same  be  specially  authorized  by  the  state  or 
naunicipal  commission,  nor  shall  a  person  be  promoted  or 
transferred  to  a  position  for  original  entrance  to  which  there 
^  required  by  this  act  or  the  rules  an  examination  involving 
^sential  tests  or  qualifications  different  from  or  higher  than 
those  required  for  original  entrance  to  the  position  held  by 
such  person,  unless  he  shall  have  passed  the  examination  or 
attained  a  place  upon  the  eligible  list  for  such  higher  position. 

§  16.  The  non-competitive  class. — The  non-competitive 
'lass  shall  include  such  positions  as  are  not  in  the  exemj^t 
'lass  or  the  labor  class  and  which  it  is  impracticable  to  in- 
*ude  in  the  competitive  class.  Appointments  to  positions  in 
^e  non-competitive  class  shall  be  made  after  such  non-cora- 
^titive  examination  as  is  prescribed  by  the  rules. 


If  14 
I  •L  Taii  acTT-ic^  uiiL  tiic***  :r  ditt  frrmi fwKtTii- — That 
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m;^f*Tii  trjxseki^  tLrr  •cafororia-er.tr  aii»i  effeet  of  tfce  pn>Tisi"--B> 
^>f  thiA  A^  acjri  tL-?:  nxle*  A&i  ns^TilAtioiLS  p»ret5eribeii  thene  'an- 
^t,  f^onetrTTAnq  iLe  actfoQ  of  aiiT  eiAoiiiier  or  sab^^rdinate-  ^f 
tfe^  /r/vfttCftiwoQ  aad  *nj  p^-r^on  in  the  public  serriee-^  i^ 
r*r<ip^/rt  to  the  eietrndon  of  tLis  act,  Jknd  in  the  course  of  siixch 
ihrfT%tiiis!k%iryu%  ea^c^h  commissioDer  an-1  the  secretary  and  It  he 
chii^f  eiaidiBer  »LaII  hare  power  to  administer  oath& 

Fourtli.  Hare  power  to  subpoena  and  require  the  atte  xi«i- 
ancf:  in  thiA  ntate  f>f  witnesses  and  the  prodaetion  thereby  ^^ 
b<xA<»  and  papers  [lertiuent  to  the  investigation  and  inqui*''^^ 
hereby  authorized  and  to  examioe   them    and    such  put^"^ 
rec>nl«  a<$  it  shall  require  in   relation  to  any  matter  whict^    ^' 
in  require^!   to  investigate.     And  for  the  purposes  of  the  ^^^" 
aminatiou  hereby  directed,  the  commission  possesses  all  fc"  "® 
power**  c^mferred  b\'  the  legislative   law  upon  a  committee      ^' 
the  legislature  or  by  the  code  of  civil  procedure  upon  a  bo^  ^^ 
or  c^immittee,  and  may  invoke  the  power  of  any  court  of  reco^^" 
in  the  state  to  compel  the  attendance  and  testifying  of  wi^^" 
neHHftH  and  the  production  thereby  of  books  and  papers  ^^ 
aforesaid. 
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and  the  salary  or  compensation  thereof,  and  to  report  from 
h'me  to  time  and  upon  the  date  of  oflScial  action  in  or  knowl- 
edge of  each  case,  any  separation  of  a  person  from  the 
ienice,  or  other  change  therein,  and  such  other  information 
« the  commission  may  require,  in  order  to  keep  the  roster 
lereinafter  mentioned.  The  commission  shall  keep  in  its 
>ffice  an  official  rosier  of  the  classilSed  civil  service  of  the 
itate  and  of  each  of  the  civil  divisions  thereof  for  which  rules 
lave  been  prescribed  pursuant  to  this  act,  except  cities,  and 
ihall  enter  thereon  the  name  of  each  and  every  person  who 
lag  been  appointed  to,  employed,  promoted  or  reinstated  in 
^j  position  in  such  service,  upon  such  evidence  as  it  may 
require  or  deem  satisfactory  that  such  person  was  appointed 
to,  promoted  or  reinstated  in  the  service  in  conformity  with 
the  provisions  of  law  and  the  rules  prescribed  pursuant  to 
this  act  The  official  roster  shall  show  opposite  or  in  connec- 
iion  with  each  name  the  date  of  appointment,  employment, 
promotion  or  reinstatement,  the  compensation  of  the  position, 
•he  date  of  commencement  of  service,  and  date  of  transfer  in 
>r  separation  from  service  by  dismissal,  resignation,  cancella- 
^on  of  appointment  or  death.  In  like  manner  the  municipal 
commission  of  each  city  shall  keep  in  its  office  an  official 
foster  of  the  classified  civil  service  of  such  city,  and  shall 
^Dter  thereon  the  name  of  each  and  every  person  who  has 
oeen  appointed  to,  employed,  promoted  or  reinstated  in  any 
position  in  such  service,  upon  such  evidence  as  it  may 
require  or  deem  satisfactory  that  such  person  was  appointed 
*o,  or  employed,  promoted  or  reinstated  in  the  service  in  con- 
^^ity  with  the  provisions  of  law  and  of  the  rules,  and  it 
*hall  be  the  duty  of  each  appointing  officer  of  such  city  to 
"^port  to  such  municipal  commission  in  like  manner  as  is 
hereinbefore  provided  for  reports  from  appointing  officers  to 
he  state  commission. 
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§  19.  Disbursing  officers. — It  shall  be   unlawful  for  the 
comptroller  or  other  fiscal  officer  of  the  state  or  any  city  or 
civil  division  thereof  for  which  civil  service  rules  have  been 
prescribed  pursuant   to  this  act,  to  draw,  sign  or  issue,  or 
authorize  the  drawing,  signing  or  issuing  of  any  warrant  on 
the  treasurer  or  other  disbursing  officer  of  the  state  or  such 
city  or  civil  division  thereof,  for  the  payment  of,  or  for  the 
treasurer  or  other  disbursing  officer  of  the  state  or  of  such 
city  or  civil  division  thereof,  to  pay  any  salary  or  compensa- 
tion to  any  officer,  clerk  or  other  person  in  the  classified  ser- 
vice of  the  state  or  of  such  city  or  civil  division  thereof,  unless 
an  estimate,  payroll  or  account  for  such  salary  or  compensa- 
tion, containing  the   names   of   the  persons  to  be  paid,  shall 
bear  the  certificate  of  the  state  civil  service  commission,  or  in 
case  of  the  service  of  a  city,  the  certificate  of  the  municipal 
civil  service  commission  of  such  city,  that  the  persons  named 
in  such  estimate,  payroll  or  account  have  been  appointed  or 
employed  or  promoted  in  pursuance  of  law  and  of  the  rales 
made  in  pursuance  of  law.     Any  officer,  clerk  or  other  person 
entitled  to  be  certified  by  said  commission,  or  either  of  them, 
to  the   comptroller,  treasurer  or  other  fiscal  or  disbursing 
officer  of  the   state   or  any  city  or  civil  division  thereof,  as 
having  been  appointed  or  employed  in  pursuance  of  law  and 
of  the  rules  made  in  pursuance  of  law,  and  refused  such  cer- 
tificate, may  maintain  a  proceeding  by  mandamus  to  compel 
such  commission  or  commissions   to   issue  such  certificate. 
Any  sums  paid  contrary  to  the  provisions  of  this  section  msj 
be  recovered  from  any  officer  or  officers  making  such  appoin** 
ment  in  contravention  of  the  provisions  of  law  and  of  th« 
rules  made  in   pursuance    of   law,  or  any  officer  signing  or 
countersigning,  or  authorizing  the  signing  or  countersigning 
of  any  warrant  for  the  payment   of   the  same,  and  from  the 
sureties  on  his  official  bond,  in  an  action  in  the  supreme  court 
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of  the  state,  maintained  by  a  citizen  resident  therein,  who  is 
assessed  for  and  is  liable  to  pay,  or  within  one  year  before 
the  commencement  of  the  action,  has  paid  a  tax  therein.  All 
moneys  recovered  in  any  action  brought  under  the  provisions 
of  this  section  roust,  when  collected,  be  paid  into  the  treasury 
of  the  state  or  such  civil  division  thereof,  except  that  the 
plaintiff  in  any  such  action  shall  be  entitled  to  receive  for  his 
own  use  the  taxable  costs  of  such  action. 

§  20.  Preferences  allowed  honorably  discharged  soldiers, 
sailors  and  marines. — In  every  public  department  and  upon 
all  public  works  of  the  state  of  New  York  and  of  the  cities, 
counties,  towns  and  villages  thereof,  honorably  discharged 
soldiers,  sailors  and  marines  from  the  army  and  navy  of  the 
United  States  in  the  late  civil  war,  who  are  citizens  and  resi- 
dents of  this  state,  shall  be  entitled  to  preference  in  appoint- 
ment and  promotion  without  regard  to  their  standing  on  any 
list  from  which  such  appointment  or  promotion  may  be  made, 
provided  their  qualifications  and  fitness  shall  have  been 
Mcertained  as  provided  in  this  act  and  the  rules  and  regu- 
lations in  pursuance  thereof;  and  the  persons  thus  preferred 
shall  not  be  disqualified  from  holding  any  position  in  the 
^i^il  service  on  account  of  his  age  or  by  reason  of  any 
physical  disability,  provided  such  age  or  disability  does  not 
'fiiider  him  incompetent  to  perform  the  duties  of  the  position 
applied  for.  Whenever  any  list  of  eligible  persons,  prepared 
^der  authoritv  of  this  act,  shall  contain  the  names  of  honor- 
*Wy  discharged  soldiers,  sailors  and  marines,  entitled  to 
preference  as  aforesaid,  an}'  reference  in  this  act  or  in  the 
^^les  and  regulations  in  pursuance  thereof  to  the  jiersons 
standing  highest  on  such  list,  shall  be  deemed  to  indicate 
those  standing  highest  of  those  entitled  to  preference  by  the 
provisions  of  this  section,  and  such  persons  shall  be  given 
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preference  on  any  list  of  registered  applicants  for  employ- 
ment in  the  labor  service,  in  accordance  with  the  date8][o{ 
their  several  applications,  as  though  such  applications  bad 
been  filed  prior  to  those  of  any  persons  on  such  listis  not 
entitled  to  the  preference  provided  by  this  section.    A  refusal 
to  allow  the  preference  provided  for  in  this  and  the  next  suc- 
ceeding section  to  any  honorably  discharged  soldier,  sailor 
or  marine,  or  a  reduction  of  his  compensation  intended  to 
bring  about  his  resignation,  shall  be  deemed  a  misdemeanor, 
and  such  honorably  discharged  soldier,  sailor  or  marine  shall 
have  a  right  of  action   therefor  in  any  court  of  competent 
jurisdiction  for  damages  and  also  a  remedy  by  mandamus  fox 
righting  the  wrong. 

§  21.  Power   of  removal    limited. — Every    person   who8« 
rights  may  be  in  any  way  prejudiced  contrary  to  any  of  ttie 
provisions  of  this  section  shall  be  entitled  to  a  writ  of  man- 
damus to  remedy  the  wrong.     No  person  holding  a  position 
by  appointment  or  employment  in  the  state  of  New  York  or 
in  the  several  cities,  counties,  towns  or  villages  thereof,  wio 
is  an, honorably  discharged  soldier,  sailor  or  marine,  having 
served  as  such  in  the  Union  army  or  navy  during  the  war  of 
the  rebellion,  and  who  is  an  honorably  discharged  soldier » 
sailor  or  marine,  having  served  as  such  in  the  army  or  navy 
of  the  United  States  during  the  Spanish-American  war,  or  i  ^ 
an  honorably  discharged  soldier,  sailor  or  marine  of  the  regi»-  " 
lar  army  or  navy  of  the  United  States,  or  who  shall  ha^^ 
served  the  term  required  by  law  in  the  volunteer  fire  depart?' 
ment  of  any  city,  town  or  village  in  the  state,  or  who  shit^^ 
have  been  a  member  thereof  at  the  time  of  disbandment  o/ 
said  volunteer  fire  department,  shall  be  removed  from  soci 
position  or  employment,  except  for  incompetency  or  miscon- 
duct shown  after  a  hearing,  upon  due  notice,  upon  stated 
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lent,  the  state  commission  shall  forthwith  make  said  rules. 
t  shall  be  the  duty  of  such  persons  to  make  reports  from 
ime  to  time  to  the  state  commission,  whenever  said  com- 
lission  may  request,  of  the  manner  in  which  this  law,  and 
he  rules  and  regulations  thereunder,  have  been  and  are 
drainistered,  and  the  results  of  their  administration  in  such 
ity,  and  of  such  other  matters  as  said  commission  may  re- 
uiro,  and  annually  on  or  before  the  fifteenth  day  of  January, 
0  make  such  a  report  to  said  commission ;  and  it  shall  be  the 
nij  of  said  state  Commission  in  its  annual  report  to  set  out 
dther  these  reports,  or  a  sufficient  abstract  or  summary 
hereof,  to  give  full  and  clear  information  as  to  their  contents. 
L  copy  of  the  roster  of  the  classified  civil  service  of  such 
ity  shall  be  transmitted  to  the  state  commission  with  the 
nnual. report  aforesaid,  and  shall  be  filed  in  the  office  of  said 
ommission  as  a  public  record.  The  mayor  may  at  any  time 
emove  any  municipal  civil  service  commissioner  appointed 
•T  him.  Said  state  commission  may  also,  by  unanimous  vote 
•f  the  three  commissioners,  with  the  written  approval  of  the 
iovernor,  remove  any  municipal  civil  service  commissioner 
•ppointed  or  employed  under  the  authority  of  this  section, 
or  incompetence,  inefficiency,  neglect  of  duty  or  violation  of 
he  provisions  of  this  act,  or  of  the  rules  and  regulations  in 
ovce  thereunder,  or  of  any  of  them,  specifying  in  writing  the 
•arkiculars  of  the  incompetency,  inefficiency,  neglect  of  duty 
r  violation  charged,  and  filing  the  same  as  a  public  document 
^  the  office  of  the  city  clerk,  or  if  there  be  no  city  clerk,  in 
^e  office  of  the  clerk  of  the  board  of  aldermen,  and  a  certified 
'"anscript  thereof  in  the  office  of  the  state  civil  service  com- 
Mission,  first  giving  him  an  opportunity  to  make  a  personal 
^planation  in  self-defense.  Said  state  commission  may  at  any 
Qie,  by  unanimous  vote  of  the  three  commissioners,  amend  or 
-scind  any  rule,  regulation  or  classification  prescribed  under 
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provisions  of  this  section,  provided  that  said  state  com- 
mission shall  state  the  reasons  for  such  action  in  writing,  and 
file  the  same  and  a  certified  transcript  thereof  as  a  public 
document  as  hereinbefore  provided,  and  give  an  opportnuitj 
to  the  manicipal  civil  service  commissioners  concerned  to 
make  a  personal  explanation  and  to  file  papers  in  opposition 
to  such  action.  The  said  state  commission*  however,  shall 
not  take  such  action  upon  any  ground  other  than  that  the 
provisions  or  purposes  of  this  act  are  not  properly  or  suffi- 
ciently carried  out  by  such  rule,  re<:^ulation  or  classification, 
nor  without  specifying  in  writing  and  detail  in  what  particular 
such  provisions  or  purposes  are  not  carried  out,  nor  sLall  said 
state  commission  exempt  from  competitive  examination  anj 
position,  or  place  or  employment  in  any  city  without  the  con- 
sent of  the  municipal  commission  of  such  city. 

§  11.  Classification. — The  offices  and  positions  in  the  classi- 
fied service  of  the  state  or  of  any  city  or  civil  division  thereof 
for  which  civil  service  rules  shall  be  established  pursuant  to 
this  act.  shall  be  arranged  in  four  classes  to  be  designated  as 
the^exempt  class,  the  competitive  class,  the  non-competitive 
class  and,  in  cities*  the  labor  class. 

§  12.  The  exempt  class. — ^The  following  positions  shall  be 
included  in  the  exempt  class : 

1.  The  deputies  of  principal  executive  officers  authorized 
by     law  to  act  generally  for  and  in  place  of  their  principals; 

2.  One  secretarv  of  each  officer,  board  and  commission 
authorized  by  law  to  appoint  a  secretary ; 

3.  One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of 
each  court,  and  one  clerk  of  each  elective  judicial  officer ; 

4.  In  the  state  service,  all  unskilled  laborers  and  such  skill^ 
laborers  as.  are  not  included  in  the  competitive   class  or  the 
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loo-competitive  class ;  and  in  addition  thereto  there  may  be 
ncluded  in  the  exempt  class  all  other  subordinate  offices  for 
be  filling  of  which  competitive  or  non-competitive  examina- 
ion  may  be  found  to  be  not  practicable.  But  no  office  or 
>osicion  shall  be  deemed  to  be  in  the  exempt  class  unless  it 
s  specifically  named  in  such  class  in  the  rules,  and  the 
easons  for  each  such  exemption  shall  be  stated  separately  in 
be  annual  reports  of  the  commission.  Not  more  than  one 
•ppointment  shall  be  made  to  or  under  the  title  of  any  puch 
ffice  or  position,  unless  a  different  number  is  specifically 
mentioned  in  such  rules.  Apjoointments  to  positions  in  the 
xempt  class  may  be  made  without  examination. 

§  13.  The  competitive  clas?^. — The  competitive  class  shall 
delude  all  positions  for  which  it  is  practicable  to  determine 
Ue  merit  and  fitness  of  applicants  by  competitive  examina- 
i^on,  and  shall  include  all  positions  now  existing,  or  hereafter 
I'eated,  of  whatever  functions,  designations  or  compensation, 
ci  each  and  every  branch  of  the  classified  service,  except 
Uch  positions  as  are  in  the  exempt  class,  the  non-competi- 
ive  class  or  the  labor  class.  Appointments  shall  be  made  to 
►r  employment  shall  be  given  in  all  positions  in  the  competi- 
ive  class  that  are  not  filled  by  promotion,  reinstatement, 
ransfer  or  reduction  under  the  provisions  of  this  act  and  the 
*ules  in  pursuance  thereof,  by  appointment  of  those  graded 
highest  in  open  competitive  examinations  conducted  by  the 
state  or  municipal  commission,  except  as  herein  otherwise 
provided.  The  term  of  eligibility  shall  be  fixed  for  each 
sligible  list  at  not  less  than  one  nor  more  than  four  years. 
Appointment  shall  be  made  from  the  eligible  list  most  nearly 
appropriate  for  the  group  in  which  the  position  to  be  filled  is 
^assified,  and  a  new  list  shall  be  created  for  a  stated  posi- 
on  or  group  of  positions  only  when  there  is  no  appropriate 
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list  existing  from  which  appoiDtment  may  be  made.  ^ 
person  shall  be  appointed  or  employed  under  any  title  n^ 
appropriate  to  the  duties  to  be  performed,  and  no  peraC' 
shall  be  transferred  to,  or  assigned  to  perform  the  duties  a 
any  position  subject  to  competitive  examination,  unless  l^- 
shall  have  previously  passed  an  open  competitive  examin- 
tion  equivalent  to  that  required  for  such  position,  or  unles= 
he  shall  have  served  with  fidelity  for  at  least  three  years  in 
similar  position.  Appointments  to  positions  in  the  stai 
service,  the  duties  of  which  are  confined  to  a  locality  outsid 
of  Albany  county,  shall,  so  far  as  practicable,  be  made  fro 
residents  of  the  judicial  district  including  such  locjilit}'.  Tl 
examinations  shall  be  public  and  shall  be  practical  in  the 
character  and  shall  relate  to  those  matters  which  will  fain- 
test the  relative  capacity  and  fitness  of  the  persons  examia  < 
to  discharge  the  duties  of  that  service  into  which  they  seek 
be  appointed.  Such  commissions  shall  prepare  lists  of  pi 
liminary  requirements  and  subjects  of  examination  for  t] 
several  positions  or  groups  of  positions  in  the  competiti^ 
class  and  shall  publish  its  rules  and  such  informatio: 
and  advertise  such  examinations  in  such  manner  as  the  db 
ture  of  the  examinations  may  require.  Each  of  such  commit 
sions  shall  require  intending  competitors  to  file  in  its  oflSce 
reasonable  length  of  time  before  the  date  of  any  examinatio* 
a  formal  application  in  which  the  applicant  shall  state  undei 
oath  : 

1.  His  full  name,  residence  and  postoffice  address. 

2.  His  age,  the  place  and  date  of  his  birth. 

3.  His   health    and    physical    capacity    for     the   public 
service. 
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4.  His  right  of  preference  by  reason  of  military  or  naval 
service. 

5.  His  business  or  employment,  and  residence  for  at  least 
the  previous  five  years. 

6.  Such  other  information  as  may  reasonably  be  required 
touching  the  applicant's  merit  and  fitness  for  the  public 
service. 

Blank  forms  for  such  applications  shall   be  furnished  by 
said  commissions  without  charge  to  all  persons  requesting 
the  same.     Such    commissions    may   require    in    connection 
^vitli  such  application  such  certificates  of  citizens,  physicians, 
public  officers  or  others  having  knowledge   of  the  applicant, 
as  the  good  of  the  service   may  require.     Sucli   commissions 
"^ay  refuse  to  examine  an  applicant,  or  after  examination  to 
<^^rtify  an  eligible,  who  is  found   to  lack  any  of  the  estab- 
lished  preliminary    requirements    for    the    examination   or  ^ 
position  for  which  he  applies  ;  or  who  is   physically  so  dis- 
^^led  as  to  be  rendered  unfit  for  his  performance    of   the 
^^ties  of  the  position  to  which  he  seeks  appointment ;  or  who 
^^  addicted  to  the  habitual  use  of  intoxicating  beverages  to 
^^cess ;  or  who  has  been  guilty  of  a  crime  or  of  infamous  or 
Notoriously  disgraceful  conduct ;  or  who  has  been  dismissed 
^otn  the   public  service  for  delinquency  or  misconduct ;  or 
^l^o  has  intentionally  made  a  false  statement  of  any  material 
^^t,  or  practiced,  or  attempted  to  practice,  any  deception  or 
**^vid  in  his  application,  in  his  examination,  or  in  securing 
*^^    eligibility  or  appointment.     When    the    position    to   be 

^" led  involves  fiduciary  responsibility,  the  appointing  officer, 

^  *iere  otherwise  permitted  by  law,  may  require  the  appointee 
^  burnish  a  bond  or  other  security  and  shall  notify  the  state 

^^  Diunicipal  commission  of  the  amount  and  necessary  details 

^hereof. 
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i  14.  Exceptions  from  comp«etitiTe  exmmiiuuioiL — ^Posi- 
tioas  in  the  eompedtiTe  cImss  mav  be  fillei  with  oat  compeii- 
tioo  as  follows  : 

L  Whenerer  there  are  argeot  reasons  for  filUng  a  Tacanej 
in  an  J  position  in  the  competitive  class  and  there  is  no  list 
of  persons  eligible  for  appointment  after  eompetitire  exami* 
nation,  the  ap]>ointing  officer  mav  nominate  a  person  to  the 
state  or  manicipal  commission  for  n>n-competitiTe  examina- 
tion,   and    if    sach    nominee    shall     be    certified    br    sncli 
commission  as  qcalified  after  sach  non-competitiTe  examina- 
tion, he  mav  be  appointed  provisionally  to  fill  such  vacancy 
notil  a  selection  and  appointmeut  can  be  male   after  can- 
petitive  examination,  bat  sach  provisional  appointment  shall 
not  continne  for  a  longer  period  than  two  months  in  thest^t^ 
service,  or  one  mouth  in  anv  citv.  nor  shall  successive  teas- 
porarj  appointments  be  made   to  the  same  position  nnde^ 
this  subdivision* 

2.  In  case  of  a  vacancy  in  a  position  in  the  competitir^ 
class   where    peculiar    and    exceptional   qualifications  of   ^ 
scientific,  professional  or  educational   character  are  required » 
and  upon  satisfactory  evidence  that  for  specified  reasons  coffB- 
petition  in  such  special  case  is  impracticable  and  that  th^ 
position  can  be  best  filled  by  the  selection  uf  some  designate  ^ 
person  of  high  and  recognized  attainments  in  such  qualitie^^ 
the  state  or  municipal  commission  may  suspend  the  provision^'* 
of  the  rule  requiring  competition  in   such  case,  but  no  sac 
suspension  shall  l>e  general  in  its  application  to  such  plac 
and   all   such  cases  of  suspension  shall  be  reported  in  th.  ^ 
annual  reports  of  such  commissions  with  the  reasons  for  th  ^ 
same. 

3.  When  the  services  to  be   rendered  by  an  appointee  i<^ 
the  state  service  are  for  a  temporary  period  not  to  exceed  on0 
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month  and  the  need  of  such  service  is  important  and  urgent, 
the  appointing  officer  may  select  for  such  temporary  service 
any  person  on  the  proper  list  of  those  eligible  for  permanent 
Appointment  without  regard  to  his  standing  on  such  list. 

§  15.  Promotion,  transfer,  reinstatement,  redaction. — Va- 
cancies in  positions  in  the  competitive  class  shall  be  filled,  so 
far  as  practicable,  by  promotion  from  among  persons  holding 
positions  in  a  lower  grade  in  the  department,  office  or  institu- 
tion in  which  the  vacancy  exists.  Promotion  shall  be  based 
npon  merit  and  competition  and  upon  the  superior  qualifica- 
tions of  the  person  promoted  as  shown  by  his  previous  service, 
due  weight  being  given  to  seniority.  For  the  purposes  of  this 
section  an  increase  in  the  salary  or  other  compensation  of  any 
person  holding  an  office  or  position  within  the  scope  of  the 
Joules  in  force  hereunder  beyond  tiie  limit  fixed  for  the  grade 
in  which  such  office  or  position  is  classified,  shall  be  deemed 
ft  promotion.  No  promotion,  transfer  or  reinstatement  shall 
be  made  from  a  position  in  one  class  to  a  position  in  another 
class  unless  the  same  be  specially  authorized  by  the  state  or 
''municipal  commission,  nor  shall  a  person  be  promoted  or 
^J'ansf erred  to  a  position  for  original  entrance  to  which  there 

• 

^  ^'equired  by  this  act  or  the  rules  an  examination  involving 

essential  tests  or  qualifications  different  from  or  higher  than 

^'^ose  required  for  original   entrance  to  the  position  held  by 

®^clj  person,  unless  he  shall  have  passed  the  examination  or 

^^''H.ined  a  place  upon  the  eligible  list  for  such  higher  position. 

§  16.  The   non-competitive    class. — The    non-competitive 

^Hs  shall  include  such  positions  as  are  not  in   the    exempt 

^^^3  or  the  labor  class  and  which  it  is  impracticable    to    in- 

^de  in  the  competitive  class.     Appointments  to  positions  in 

^^  non-competitive  class  shall  be  made  after  such   non-com- 

^^titive  examination  as  is  prescribed  by  the  rules. 


§  17.  The  labor  class  in  cities. — ^Tbe  labor  class  in  cities 
shall  include  unskilled  laborers  and  such  skilled  laborers  as 
are  not  included  in  the  competitive  class  or  the  non-competi- 
tive class.     Vacancies  in  the  labor  class  in  cities  shall  be  filled 
by  appointment  from  lists  of  applicants  registered  by  the 
municipal  commissions.      Preference    in   employment  from 
such  lists  shall  be  given  according  to  date   of   application. 
There  shall  be  separate  lists  of  applicants  for  different  kinlB 
of  labor  or  employment,  and  the  commissions  may  estabUsli 
separate  labor  lists  for  various  institutions  and  departmento- 
Where,  the   labor  service  of  any  department   or  institution 
extends  to  separate  localities,  the  commissions  may  proTide 
separate  registration  lists  for  each  district  or  locality.    Th^ 
commissions  shall  require  an  applicant  for  registration  foT 
the   labor  service   to  furnish  such   evidence   or   pass  snc^ 
examination  as  they  may  deem  proper  with  respect  to  his  ag^f 
residence,  physical  condition,  ability  to  labor,  skill,  capacity 
and  experience  in   the   trade   or  employment  for  which  li^ 
applies. 

§  18.  Official  roster;  reports  of  appointing  officers.— N^o 
person  shall  be  appointed  to  or  employed  in  any  position  in 
the  classified  service  of  the  state  or  of  any  city  or  civil  divi^ 
ion  thereof  for  which  rules  have  been  prescribed  pursuant  to 
the  provisions  of  this  act,  until  he  has  passed  an  examination 
or  is  shown  to  be  especially  exempted  from  such  examination 
in  conformity  with  such  rules  and  the  provisions  of  this  aci 
It  shall  be  the  duty  of  each  appointing  officer  of  the  state  or 
any  such  civil  division  thereof,  except  cities,  to  report  to  the 
state  civil  service  commission  forthwith  upon  such  appoint- 
ment or  employment  the  name  of  such  appointee  or  em* 
ployee,  the  title  and  character  of  his  office  or  employment, 
the  date  of  the  commencement  of  service  by  virtue  thereof 


aud  the  salary  or  compensation  thereof,  and   to  report  from 
time  to  time  and  upon  the  date  of  official  action  in  or  knowl- 
edge of  each   case,  any   separation   of   a   person   from    the 
senrice,  or  other  change  therein,  and  such  other  information 
as  the  commission  may  require,  in  order  to  keep  the  roster 
hereinafter  mentioned.     The   commission  shall   keep   in  its 
office  an  official  rosier  of  the  classified  civil  service  of  the 
state  and  of  each  of  the  civil  divisions  thereof  for  which  rules 
have  been  prescribed  pursuant  to  this  act,  except  cities,  and 
shall  enter  thereon  the  name  of  each  and  every  person  who 
has  been  appointed  to,  employed,  promoted  or  reinstated  in 
any  position  in  such  service,  upon  such  evidence  as  it  may 
require  or  deem  satisfactory  that  such  person  was  appointed 
to,  promoted  or  reinstated  in  the  service  in  conformity  with 
the  provisions  of  law  and  the  rules  prescribed  pursuant  to 
this  act.     The  official  roster  shall  show  opposite  or  in  connec- 
tion with  each  name  the  date  of  appointment,  employment, 
pi^omotion  or  reinstatement,  the  compensation  of  the  position, 
the  date  of  commencement  of  service,  and  date  of  transfer  in 
^^  separation  from  service  by  dismissal,  resignation,  cancella- 
tion of  appointment  or  death.     In  like  manner  the  municipal 
[      Commission   of  each  city  shall  keep  in  its   office  an  official 
Foster  of  the  classified  civil  service  of  such  city,  and  shall 
^nter  thereon   the  name   of  each  and  every  person  who  has 
been  appointed  to,  employed,  promoted  or  reinstated  in  any 
position  in   such  service,   upon    such    evidence   as   it    may 
I'equire  or  deem  satisfactory  that  such  person  was  appointed 
to,  or  employed,  promoted  or  reinstated  in  the  service  in  con- 
formity with  the  provisions   of  law  and  of  the  rules,  and  it 
shall  be  the  duty  of  each   appointing  officer  of  such  city  to 
report  to  such  municipal  commission  in  like  manner  as  is 
hereinbefore  provided  for  reports  from  appointing  officers  to 
the  state  commission. 
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i$  19.   Dcfthnrmni^  otBc^rs^ — Dr  abMH  be^  iml«iwfiiL  fioi  ^ 
eomptmWpr  or  otiiar  dseai  otSce^r  of  tlie  estate  or  any  (ntr  or 
civil  divimon  tliereof  for  \Thicii  L^ril  iiervica  rnle»  have  beeft 
pre«eniw*fl   pnrRiiantr  tn  tiiis  iict,  tn  <lrair,  ^agji  or  isBoe^or 
authorize  the  lirawiiif^  ^gniiu^  or  ifiBoiiiii^  of  any  warrant  «>a 
th«  OT»amirer  or  other  •li»i}iirsiii|^  «>lfii?erof  the  atatB  or3a*!h 
(siVy  or  iMvil  •livi»inu  diereot,  i.'or  the  payrn^itr  at  or  for  the 
twjwiirer  or  otiier  (liahnrsing  officer  of  the  ^^tate  or  of  snch 
city  or  mvil  «iiviHioa  thereof,  tn  pay  luxy  aahurr  or  compensak' 
fclnn  to  ^ny  otBi;er,  (?lerk  or  other  person  in  the  ohiamlieii  ser- 
vice of  the  ^f tace  or  of  .^nch  city  or  <n.vil « livuiian  thereof  unless 
arx  «^Jrtrimat»^,  payroll  «^r  aiscoant  for  such  aohury  or  eompens^- 
firm,  (wntaininf^  the   names   of  t^  persona  to  be  paiii,  sh^I 
hf>iivr  the  certnli(^l;e  of  the  :§taiae  crril  aervice  commissiua^  or  ixi 
(Muw  of  the  :^rvice  of  a  city,  the  certificate  of  the  municip^ 
mvil  :^rvi<^e  cnmmiaAioa  of  :KU!h  city,  that  the  persom*  name<l 
ia  j%iv*.h   eatimatft,  payroll  or  a*!connt  have  been  appointed  or 
iWrtplr*y<»i-l  or  promoted  in  popsnanee  of  law  and  of  the  rules 
marie  in  pnrsnanc^e  of  law.     Any  offiin^r^  clerk  or  other  person 
enttitlerl  to  be  certified  by  aaivl  ci>mmistaon,  or  either  of  them, 
to  the    (V>tnptfoIleT^  treaanrer  or  other  fiscal  or  disborsin^ 
officer  of  the   atate   or  any  city  or  civil  division  thereof,  as 
b^viftg  been  appointed  or  employed  in  porsnance  of  law  and 
<yf  ih^  rnlen  made  in  pnrsaance  of  law,  and  refused  snch  cer- 
tificate, may  maintain  a  proceeding  by  mandamus  to  compel 
nnch  commi5i«iion  or  commissions   to   issae  snch  certificate. 
Any  nnmn  paid  contrary  to  the  provisions  of  this  section  maj 
tie  recr>verfjd  from  any  officer  or  officers  making  snch  appoint- 
ment in  er>ntravention  of  the  provisions  of  law  and  of  the 
mien  ma^le  in   pnrsnance   of  law,  or  any  officer  signing  or 
coanterMignin^,  or  anthorizing  the  signing  or  conntersigning 
of  any  warrant  for  the  payment  of  the  same,  and  from  the 
»areties  on  his  official  bond,  in  an  action  in  the  supreme  coort 
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ot  the  state,  maiDtained  by  a  citizen  resident  therein,  who  is 
assessed  for  and  is  liable  to  pay,  or  within  one  year  before 
the  commencement  of  the  action,  has  paid  a  tax  therein.  All 
iiaoneys  recovered  in  any  action  brought  under  the  provisions 
^f  this  section  must,  when  collected,  be  paid  into  the  treasury 
of  the  state  or  such  civil  division  thereof,  except  that  the 
plaintiff  in  any  such  action  shall  be  entitled  to  receive  for  his 
Own  use  the  taxable  costs  of  such  action. 

§  20.  Preferences  allowed  honorably  discharged  soldiers, 
sailors  and  marines. — In  every  public  department  and  upon 
*I1  public  works  of  the  state  of  New  York  and  of  the  cities, 
counties,  towns   and   villages   thereof,  honorably  discharged 
Soldiers,  sailors  and  marines  from  the  army  and  navy  of  the 
United  States  in  the  late  civil  war,  who  are  citizens  and  resi- 
dents of  this  state,  shall  be  entitled  to  preference  in  appoint- 
tlient  and  promotion  without  regard  to  their  standing  on  any 
Ust  from  which  such  appointment  or  promotion  may  be  made, 
provided   their   qualifications    and   fitness   shall   have  been 
Ascertained  as  provided  in  this  act  and  the  rules  and  regu- 
lations in  pursuance  thereof;  and  the  persons  thus  preferred 
Bhall  not  be  disqualified  from  holding  any  position  in  the 
civil  service  on   account   of   his   age   or   by   reason   of  any 
physical  disability,  provided  such  age  or  disability  does  not 
render  him  incompetent  to  perform  the  duties  of  the  position 
applied  for.     Whenever  any  list  of  eligible  persons,  prepared 
under  authoritv  of  this  act,  shall  contain  the  names  of  honor- 
ably   discharged   soldiers,    sailors   and   marines,  entitled   to 
preference  as  aforesaid,  any  reference  in  this  act  or  in  the 
rules  and    regulations  in  pursuance    thereof  to   the   persons 
standing  highest  on  such   list,  shall  be   deemed  to  indicate 
those  standing  highest  of  those  entitled  to  preference  by  the 
provisions  of  this  section,  and  such  persons  shall  be  given 


preference  on  any  list  of  registered  applicants  for  employ- 
ment in  tlie  labor  service,  in  accordance  with  the  dates^of 
their  several  applications,  as  though  such  applications  had 
been  filed  prior  to  those  of  any  persons  on  such  lists  not 
entitled  to  the  preference  provided  by  this  section.  A  refusal 
to  allow  the  preference  provided  for  in  this  and  the  next  suc- 
ceeding section  to  any  honorably  discharged  soldier,  sailor 
or  marine,  or  a  reduction  of  his  compensation  intended 
bring  about  his  resignation,  shall  be  deemed  a  misdemeanor^ 
and  such  honorably  discharged  soldier,  sailor  or  marine  sha 
have  a  right  of  action  therefor  in  any  court  of  compete 
jurisdiction  for  damages  and  also  a  remedy  by  mandamus  f 
righting  the  wrong. 


§  21.  Power   of   removal    limited. — Every    person   who 
rights  may  be  in  any  way  prejudiced  contrary  to  any  of  t"fce 
provisions  of  this  section  shall  be  entitled  to  a  writ  of  ma.i]- 
damus  to  remedy  the  wrong.     No  person  holding  a  positioiL 
by  appointment  or  employment  in  the  state  of  New  York  ox- 
in  the  several  cities,  counties,  towns  or  villages  thereof,  wic^^ 
is  an. honorably  discharged  soldier,  sailor  or  marine,  havin 


served  as  such  in  the  Union  army  or  navy  during  the  war  o^    ** 
the  rebellion,  and  who  is  an  honorably  discharged  soldier, 
sailor  or  marine,  having  served  as  such  in  the  army  or  navy 
of  the  United  States  during  the  Spanish-American  war,  or  is 
an  honorably  discharged  soldier,  sailor  or  marine  of  the  regu- 
lar army  or  navy  of  the  United  States,  or  who  shall  have 
served  the  term  required  by  law  in  the  volunteer  fire  depart- 
ment of  any  city,  town  or  village  in  the   state,  or  who  shall 
have  been  a  member  thereof  at  the  time  of  disbandment  of 
said  volunteer  fire  department,  shall  be  removed  from  such, 
position  or  employment,  except  for  incompetency  or  miscon- 
duct shown  after  a  hearing,  upon  due  notice,  upon  state< 
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<^iiarge8  and  with  the  right  to  such  employee  or  appointee  to 
A  review  by  a  writ  of  certiorari.     In  cities  of  the  first  class,  if 
the  position  so  held  by  any  such  honorably  discharged  soldier, 
Sailor  or  marine,  or  volunteer  fireman  shall  become  unneces- 
sary or  be  abolished  for  reasons  of  economy  or  otherwise,  the 
said  honorably  discharged  soldier,  sailor  or  marine,  or  volun- 
^er  fireman  holding  the  same  shall  not  be  discharged  from 
lihe  public  service,  but  shall  be  transferred  to  any  branch 
of  the  said  service  for  duty  in  such  position  as  he  may  be 
fitted  to  fill,  receiving  the  same  compensation  therefor.     The 
burden  of  proving  incompetency  or  misconduct  shall  be  upon 
the  party  alleging  the  same.     Nothing  in  this  section  shall  be 
construed  to  apply  to  the  position  of  private  secretary  or 
deputy  of  any  oflScial  or  department,  or  to  any  other  person 
holding   a   strictly   confidential    relation    to   the   appointing 
oflBcer.     A  person  serving  under  a  probationary  or  provisional 
appointment  shall  not  be  deemed  to  be  holding  a  position 
^thin  the  meaning  of  this  section. 

§  22.  Misdemeanor  to  obstruct  right  of  examination  ;  false  . 
^^Presentation  ;   impersonation   in    examination. — Any   com- 
missioner, or  examiner,  or  any  other  person  who  shall  willfully 
•^     himself  or  in   co-operation  with  one   or   more  persons, 
^teat,  deceive  or   obstruct  any  person   in  respect  of  his  or 
^^  right  of  examination,  or   registration,  according  to  any 
^les  or  regulations  prescribed  pursuant  to  the   provisions  of 
^is  act,  or  who  shall  willfully  and  falsely  mark,  grade,  esti- 
^^»te  or  report  upon  the  examination  or  proper  standing  of 
^y  person  examined,  registered  or  certified,  pursuant  to  the 
^Tovisions  of  this  act,  or  aid  in  so  doing,  or  who  shall  willfully 
^^ake  any  false  representations   concerning  the  same,  or  con- 
^^rning  the  person  examined,  or  who  shall  willfully  furnish  to 
Hny  person  any  special  or  secret  information  for  the  purpose 
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of  either  improTing  or  injaring  the  prospects  or  chances  o{ 
any  person  so   examined,   registered  or  certified,   or  to  be 
examined,  registered  or  certified,  or  who  shall  personate  any 
other  person,  or  permit  or  aid  in  any  manner  any  other  person 
to  personate   him,  in  connection  with   any  examination  or 
registration,   or  application  or  request  to   be   examined  oi 
registered,  shall  for  each  offense  be  deemed  guilty  of  a  mis- 
demeanor. 

§  23.  Recommendations  for  appointment  or  promotion. — 
No  recommendation  or  question  under  the  authority  of  this 
act  shall  relate  to  the  political  opinions  or  affiliations  of  any 
person  whatever ;  and  no  appointment  or  selection  to  or  re- 
moval from  an  office  or  employment  within  the  scope  of  the 
rules  established  as  aforesaid,  shall  be  in  any  manner  affected 
or  influenced  by  such  opinions  or  affiliations.  No  person  in 
the  civil  service  of  the  state  or  of  any  city  or  civil  divisioE 
thereof,  is  for  that  reason  under  any  obligation  to  contribnie 
to  any  political  fund  or  to  render  any  political  service,  an<3 
no  person  shall  be  removed  or  otherwise  prejudiced  foi 
refusing  so  to  do.  No  person  in  the  said  civil  service  shal 
discbarge  or  promote  or  reduce,  or  in  any  manner  change 
the  official  rank  or  compensation  of  any  other  person  in  sai^ 
service,  or  promise  or  threaten  so  to  do  for  giving  or  with 
holding  or  neglecting  to  make  any  contribution  of  money  o: 
service  or  any  other  valuable  thing  for  any  political  purpose 
No  person  in  said  service  shall  use  his  official  authority  oi 
influence  to  coerce  the  political  action  of  any  person  or  body 
or  to  interfere  with  any  election. 

§  24.  Political  assessments  prohibited. — No  officer,  agent 
clerk  or  employee  under  the  government  of  the  state  of  Nev 
York  or  any  civil  division  or  city  thereof  shall,  directly  o 
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indirectly,  use  his  authority  or  official  influence  to  compel  or 
induce  any  other  officer,  clerk,  agent  or  employee  under  said 
government,  or  any  civil  division  or  city  theteof,  to  pay  or 
promise  to  pay  any  political  assessment,  subscription  or  con- 
tribution.    Every  said  officer,  agent,  clerk  or  employee  who 
may  have  charge  or  control   in   any  building,  office  or  room 
occupied  for  any  purpose  of  said  government,  or  any  said 
division  or  city  thereof,  is  hereby  authorized  to  prohibit  the 
entry  of  any  person,  and  he  shall  not  knowingly  permit  any 
person  to  enter  the  same  for  the  purpose  of  therein  making, 
collecting,  receiving  or  giving  notice   of  any  political  assess- 
ment, subscription  or  contribution ;  and  no  person  shall  enter 
<>i*  remain  in  any  said   office,  building  or  room,  or  send  or 
direct  any  letter  or  other  writing  thereto,  for  the  purpose  of 
giving  notice  of,  demanding  or  collecting  a  political  assess- 
ment, nor  shall  any  person  therein  give  notice  of,   demand, 
<^ollect  or  receive  any  such  assessment,  subscription  or   con- 
tribution ;  and  no  person  shall  prepare  or  make  out,  or  take 
^^J  part  in  preparing   or  making   out,  any  political  assess- 
ment, subscription  or  contribution   with  the  intent  that  the 
^nie  shall  be  sent  or  presented  to  or  collected  of  any  officer, 
^ent  or  employee,   subject   to    the   provisions   of  this  act, 
^^ider  the  goverment  of  the  state  of  New  York,  or  that  of 
*^y  civil   division  or  city  thereof,  and  no  person  shall  know- 
^^gly  send  or  present  any  political  assessment,  subscription 
^^  contribution  to  or  request  its  payment  of  any  said  officer, 
^S^nt  or  employee.     Any  person  who   shall  be  guilty  of  vio- 
^tiug  any  provision  of  this  section  shall  be  deemed  guilty  of 
^  misdemeanor. 

§  25.  Officers  or  candidates  not  to  promise  influence,  et 
^^tera;  '*  public  officer  "  and  "public  employee  "  defined. — 
Whoever,  while  holding  any  public  office,  or  in  nomination 


fofTf  or  wliile  seeldug  a  nomination  or  af^minlmenl  ioft  any 
pnblic  office,  shall  cormptly  nse  or  promise  to  nse,  whetto 
directlj  or  indirectlj,    anj    official  anthorhj  or   inflnenoe 
(whether  then  possessed  or  merely  anticipated)  in  the  wtj 
of  conferring  upon  anj  person ;  or  in  order  to  secnre  or  aid 
anj  person  in  seeming  anj  office  or  pnblic  emploTment,  or 
any    nomination,   confirmation,     promotion    or    increase  of 
salary,  npon  the   consideration  or  condition   that  the  vote 
or  political  influence  or  action   of  the  last-named  person,  or 
any  other,  shall  be  giren  or  used   in  behalf  of  any  candi- 
date, officer  or  party,  or  npon  any  other  corrupt  condition 
or  consideration,  shall  be  deemed  guilty  of  bribery  or  an  at- 
tempt at  bribery.    And  whoerer,  being  a   public   officer,  or 
haring  or  claiming  to  hare  anr  authority  or  influence  for  or 
affiecting  the  nomination,  public  employment,    confirmatioD, 
promotion,  removal  or  increase  or  decrease  of  salary  of  any 
public  officer,  shall  corruptly  use,  or  promise,  or  threaten  to 
use  any  such  authority  or  influence,  directly  or  indirectlv,  in 
order   to  coerce   or  persuade   the  Tote   or  political  action  of 
any  citizen  or   the   remoTal,  dischai^  or  promotion  of  anj 
officer  or  public  employee,  or  upon  any  other  corrupt  consid- 
eration, shall  also  be  guilty  of  bribery  or  of  an  attempt  ^^ 
bribery.     Every  person  found  guilty  of  such  bribery,  or  a<^ 
attempt  to  commit   the  same,  as   aforesaid,  shall,  upon  cocb>^ 
viction  thereof,  be  liable  to  be  punished  by  a  fine  of  not  lei 
than  one  hundred  doUars  nor  more  than  three  thousand  do 
lars,  or  to  be  imprisoned  not  less  than  ten   days   nor  morr^^ 
than  two  years,  or  to  both  said  fine  and  said  imprisonment  i^  - 
the  discretion  of  the   court     The  phrase   "  public   officer 
shall  be  held   to  include   all   public  officials  in   this  stat^ 
whether  paid  directly  or  indirectly  from  the  public  treasury? 
of  the  state,  or  from  that  of  any  civil  division  thereof,  or  If^ 
fees  or  otherwise ;  and  the  phrase  "  public  employee  "  shal' 
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^  held  to  include  every  person  not  being  an  officer  who  is 
paid  from  any  said  treasury. 

§  26.  Attendance  of  witnesses ;  fees. — Witnesses  and  officers 

sabpcena  and  secure  the  attendance  of  witnesses  before 

commission,  shall  be  entitled  to   the   same   fees   as  are 

llowed  witnesses  in  civil  cases  in  courts   of  record.     Such 

need  not  be  prepaid,  but  the  comptroller  shall  draw  his 

'^varrant  for  the  payment   of  the    amount  thereof,  when  the 

^ame  shall  have  been  certified  to   by   the   president   of  the 

oommission,  and  duly  proved  by  affidavit  or  otherwise  to  the 

satisfaction  of  the  said  comptroller ;  and   all   state,  county, 

town,  municipal  and  other  officers  and  their  deputies,  clerks, 

subordinates  and  employees  shall  afi'ord  the  said  board  all 

i^asonable  facilities  in  conducting  the  inquiries  specified  in 

this  act,  and  give  inspection  to  said  board  of  all  books,  papers 

and  documents  belonging,  or  in  any  way  appertaining  to  the 

i^spective   offices,  and   shall  also  produce  said   books  and 

papers,  and  shall  attend  and  testify  when  required  to  do  so 

bjr  said  commission. 

§  27.  Taxpayer's  action. — The  right  of  any   taxpayer   to 

^^g  an  action  to  restrain  the  payment  of  compensation  to 

*^y  person  appointed  to  or  holding  any   office,  or   place  or 

^^ployment  in  violation  of  any  of  the  provisions  of  this  act, 

®^a.ll  not  be  limited  or  denied  by  reason  of  the  fact  that  said 

^^ce,  or  place  or  employment  shall  have  been  classified  as, 

^^  determined  to  be,  not  subject  to  competitive  examination ; 

Provided,  however,  that  any  judgment  or  injunction  granted 

^  made  in  any  such  action  shall  be  prospective    only,  and 

^all  not  affect  payments  already  made  or  due   to  such   por- 

^^ns  by  the  proper  disbursing  officers,  in  accordance  with  the 

^Xvil  service  rules  in  force  at  the  time  of  such  payments. 

§  iJ8.  Saving  clause. — All  rules,  regulations  and  classifica- 
Mons  for  appointment  or  promotion  in  the  civil  service  of  the 
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or  any  city  or  civil  division  thereof,  not  inconsiste 

the  provisions  of  this  act,  established  with  the  approv 

le  governor  or  the  state  commission  under  authority  ( 


il 


11 


prior  to  the  passage  of  this   act,   shall   continue   in  fa 

3e  and  effect  until  annulled  or  amended  pursuant  to 

^visions  of  this  act ;  and  the  state  civil  service  commissio: 

s  and  the  municipal  civil  service  commissioners  of  any  cii- 

Dw  in  office,  appointed  or  designated  under  the  provisions 

AW  prior  to  the  passage  of  this  act,  shall  continue  in  offi. 

jntil  their  successors  are  appointed  and  qualify,  and  sh^l] 

have  the  same  tenure  and  all   the   powers   and  duties  whioSi 

they  would  have  if  appointed  under  the  provisions  of  this  ao^ 

All  merit  and  eligible  lists  of  persons  examined  prior   to  ttm.  « 

passage  of  this  act,  under  the  civil  service  rules  and  regal 

tions  in  force  at  the  time  of  such  examinations,  shall  be  co 

tinned  in  full  force  and  effect  as  if  formed  under  the  pr 

visions  of  this    act,   subject,   however,   to   such   reasonab 

regulation  and  revision  as  the  rules  shall  prescribe. 

§  29.  Bepeal. — Of  the    laws  enumerated  in   the  schedal 
hereto  annexed,  that  portion   specified   in  the  last  column 
repealed.     All  other  acts  or  parts  of  acts,  whether  genera 
special  or  local,  and   all  rules,  regulations  and  classificatio 
for  appointment  or  promotion  in  the  civil  service  of  the  state 
any  civil  division  thereof,  inconsistent  with  the  provisions 
this  act  are  hereby  repealed  ;  provided,  however,  that  any  ac< 
done   or  right   accruing,  accrued  or   acquired,    or   liability, 
penalty,  or  punishment  incurred  prior  to  the  passage    of  this 
act  shall  not  be  affected  or  impaired  ;  but  the   same    may  be 
asserted,  enforced,  prosecuted  or  inflicted  as  fully,  and  to  the 
same  extent,  as  if  the  several  acts  herein  referred  to  had  not 
been  amended  or  repealed. 

§  30.  When  to  take  effect — This  act  shall  take  effect  imme- 
diately. 
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..  Ali. 
..  All. 
..  All. 
..  All. 
..  All. 


State  of  New  York,  )       . 

Office  of  the  Secretary  of  State, )     '  ' 

I  have  compared  the  preceding  with  the  original  law  on 
^le  in  this  office,  and  do  hereby  certify  that  the  same  is  a 
oorrect  transcript  therefrom,  and  the  whole  of  said  original 
Iaw. 

Given  nnder  my  hand  and  the   Seal  of  office   of  the 
Secretary  of  State,  at  the  City  of  Albany,  this  21st 
[U  s.]      day  of  April,  in  the  year  one  thousand  eight  hun- 
dred and  ninety-nine. 

J.    B.    H.    MONGIN, 

Deputy  Secretary  of  State. 
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Municipal  Civil  Service  Commission 
OF  The  City  of  New  York, 

New  York,  January  12th,  1900. 

To  the  State  Civil  Service  Commission^  Albany,  N.  Y. : 

Gentlemen — The  Municipal  Civil  Service  Commission  of 
The  City  of  New  York,  in  accordance  with  the  provisions  of 
chapter  370  of  the  Laws  of  1899,  submits  this  report  of  the 
maimer  in  which  said  law,  and  rules  and  regulations  there- 
under, have  been  and  are  administered,  and  the  results  of 
their  administration  in  said  city. 

Increasing  demands  upon  the  eligible  lists  and  the  neces- 
sity for  almost  daily  examinations  required  an  addition  to  the 
force  of  examiners,  and  early  in  the  year  the  Commission 
appointed  six  examiners  from  the  eligible  list. 

The  records  for  1899  show  that  between  January  1  and 
April  19,  148  examinations  in  the  competitive  class,  physical 
and  mental,  were  held,  in  which  4,509  candidates  competed. 

During  the  interval  between  the  passage  of  the  present 
Civil  Service  Law  on  April  19, 1899,  and  the  adoption  of  rules 
on  July  11,  1899,  examinations  were  suspended,  and  consider- 
able inconvenience  resulted  to  the  city  departments  through 
the  inability  of  the  Commission  to  furnish  eligible  lists  in  all 
cases  where  vacancies  occurred ;  especially  was  this  the  case 
in  the  Department  of  Public  Charities,  where  changes  in  the 
personnel  of  the  employees  are  constantly  occurring,  due 
probably  to  the  low  rate  of  compensation  and  the  character 
of  the  employment 

After  the  promulgation  of  rules  in  July,  examinations  were 
resumed,  and   during   the  remainder  of   the   year  203  com- 
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petitive   examinations,   physical  and    mental,  were    held.    ^° 
which  8,124  candidates  competed.      During  the  same  peri^^ 
17   non-competitive   examinations   were    held,   in   which  ^* 
candidates  were  examined,  upon  the  nomination  of  appointii^^ 
officers,  in  the  absence  of  eligible  lists  and   for   provision  ^^^ 
appointment  for  one  month  under  section  14  of  the  law  an*  ^ 
under  Rule   34   of   the  Civil  Service  Rules,  making  the  tot**l 
number   of  examinations   for    the   year   368   and    the   tot-^*^ 
number  of  persons  examined  12,690. 

A  table,  appended  hereto,  shows  in  detail  the  numl>er  ai»  ^ 
nature  of  the  examinations,  the  number  of  candidates  exanc^*" 
ined  at  each  and  the  results  of  the  examinations. 

The  non-competitive  examinations  held  for  tempora^^^ 
appointment  above  referred  to,  were  necessary  because  of  ttr:*® 
emergency  arising  from  the  discharge  of  all  temporary  a; 
poiutees  on  August  10,  as  required  by  Rule  34,  and  also  b- 
cause  of  the  fact  that  the  Commission  was  unable  to  establii 
eligible  lists  for  all  positions  under  the  increased  demand  f- 
oxaminations.  Since  the  emergency  above  mentioned,  noi^  n- 
competitive  examinations  have  been  virtually  suspended. 


It  is  believed  that  the  examinations  have  been  practicr^sal 
in  their  character,  the  Commission  having  endeavored  to 
make  them  fair  tests  of  the  relative  capacity  and  fitness  of  t  3e 
applicants  for  the  various  branches  of  the  public  service,  -^fc-p- 
peals  of  candidates  from  the  decisions  of  the  examiners  h^i^  ve 
been  heard  and  considered  by  the  Commission,  and  in  so^toie 
instances  experts  have  been  employed  to  review  the  pap^^rs 
and  report  their  findings  thereon  as  an  aid  to  the  Commission 
in  passing  upon  such  appeals. 

The  rule  requiring  that  vacancies  in  the  higher  grades    he 
filled,  whenever  practicable,  by  the  promotion  of  persons  in  the 
lower  grades  before  resorting  to  the  eligible   lists   prepared 
for  original  appointment  has  been  strictly  observed. 

Transfer  from  the  exempt  class  to  the  competitive  class  Las 
not  been  authorized  in  any  case,  and  transfer  from  the  labor 
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class  to  the  competitive  class  has  been  allowed  in  two  in- 
stances only,  namely,  in  the  Department  of  Parks,  where  ten 
laborers,  who  had  been  performing  the  duties  of  keepers  of 
the  menagerie  for  periods  ranging  from  two  to  forty  years, 
were  permitted  to  be  transferred  to  the  last-named  position 
for  the  reason  that  such  position  was  classified  for  the  first 
time  on  September  14, 1899,  and  the  eflficient  discharge  of  the 
duties  by  the  ten  men  referred  to,  for  a  long  time  prior  to 
such  classification,  entitled  them  to  the  transfer  without  ex- 
amination.    The   other  instance  was  that  of  a  veteran  who 
held  the  position  of  driver  in  the  Fire  Department  and  was 
transferred   to   a    clerkship   under   section   21   of    the    law. 
Transfers  in  the  competitive  class  have  been  authorized  only 

• 

^^  pursuance  of  the  provisions  of  Rule  40,  and  when  such 
transfers  were  not  inconsistent  with  the  rules  governing  pro- 
motion. 

The  provision  of  section  19  of  the  Civil  Service  Law  requir- 
]^g  the  certificate  of  the  Commission,  that  all  persons  named 
^^    the  pay-rolls  have  been  appointed  or  employed  or  pro- 
moted in  pursuance  of  law  and  of  the  rules  made  in  pursu- 
*^ce  of  law,  has  in  some  instances  caused  considerable  embar- 
rassment, due  to  the  fact  that  a  technical  compliance  on  the 
P^Tt  of  the  Commission  with  the  requirement  was  impossible, 
^^,  for  example,  in  the  case  of  the  pay-rolls  of  the  assistant 
^*^^rks  and  others  in  the  magistrates'  courts,  appointed  during 
*^e  interregnum  between  the  passage  of  the  law  and  the  adop- 
^^cn  of  rules,  which  necessitated  a  division  of  the  rolls  into 
^>ro  parts,  one  bearing  the  names  of  those  appointed  in  the 
*^l)sence  of  rules,  which  this  Commission  declined  to  certify^ 
^nd  the  other  the  names  of  those  appointed  prior  to  the  enact- 
ment of  the  law. 

Also  in  the  Department  of  Public  Charities  and  in  the 
Department  of  Correction,  where  it  was  incumbent  upon  the 
officials  in  charge  to  appoint  during  said  interval  nurses  and 
orderlies  to  care  for  the  sick  in  the  hospitals  and  other  insti- 
tutions, and  keepers  to  guard  the  prisoners,  and  where  the 
eligible  lists  were  insuflicient  to  meet  the  demands  ;  in  these 
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cases  the  Commission  conld  not   attach   the   certificate  r^' 
quired,  and  some  of  the  appointees  have  been  compelled   "^ 
apply  to  the  courts  for  relief.     Cases  in  point  are  those  <^^ 
The  People  ex  rel.  William  J.   Chamberlain  va.  Charles  ^3- 
Knox  et  al,,  and  The  People  ex  reh  Albert  G.  Wilson  t^^- 
Charles  H.  Knox  et  aL,  decided  bj  the  Appellate  Division  o^ 
the    Supreme    Court,    First   Department,   at    the   November 
term.     In  the  Chamberlain  case,  the  Court  held  that  the  a  J>- 
pointment  of  the  relator  to  the  position  of  assistant  clerk  in 
the  magistrates'  court   during    the   interregnum    mentioned, 
and  in   the  absence  of  an  eligible  list,  was  invalid,  and  the 
order  of  the  Special  Term  directing  a  peremptory  writ  €>f 
mandamus  to  issue,  compelling  this  Commission  to  attach  its 
certificate  to  the  pay-roll  of  the  relator,  was  reversed  and  tlie 
writ  denied. 

In  the  Wilson  case,  the  Court  also  reversed  the  order  of 
the  Special  Term  directing  the  issuance  of  a  peremptory  writ 
of  mandamus  against  this  Commission,  on  the  ground  that 
the  certificate  was  unnecessary,  but  held  that  the  appoint- 
ment of  the  relator  was  valid,  being  a  reappointment  of  a 
person  originally  appointed  in  pursuance  of  the  Civil  Service 
Law  and  Rules  in  force  at  that  time,  the  eflFect  of  which  was  to 
continue  in  office  uninterruptedly  an  incumbent  who  had  ful- 
filled upon  his  original  appointment  every  condition  and 
requirement  constituting  the  test  of  merit  and  fitness  then 
required. 

Another  case  was  that  of  Police  Patrolman  John  K. 
Schelpp,  who  was  assigned  to  the  rank  of  roundsman  on  June 
1,  during  the  interregnum  mentioned.  The  Municipal  Com- 
mission declined  to  attach  the  certificate  to  the  pay-roll  bear- 
ing the  increased  salary,  and  the  officer  obtained  a  peremptory 
writ  of  mandamus  at  Special  Term  in  the  Second  Department 
of  the  Supreme  Court.  This  Commission  appealed  to  the 
Appellate  Division,  Second  Department,  from  the  order  direct- 
ing such  mandamus  to  issue,  and  the  appeal  has  been  argued, 
but  not  vet  decided. 


} 
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The  reqnirejnent  of  the  certificate  referred  to,  which  neces- 
sitates  the   certification   of   the   pay-rolls,  enables  the  Com- 
mission  to   determine   in   every  case   the   regularity  of  the 
employment  and  the  compliance  with  the  law   and   the   rules 
iii  respect  thereto.     The  certificate  of  the  appointing  oflicers 
required  by  Rule  32,  to  the  eflFect  that  the  persons  named  on 
the  pay-rolls  have  not  been  assigned  to  duties  not  appropriate 
to  their  position,  has  been  attached  to  all  pay-rolls,  vouchers 
and  accounts  before  the  same    have   been   approved   by  this 
Commission. 

During  the  year  1899  833,768  names  were  examined  and 
<*rtified  to  on  the  weekly  rolls ;  6,768  names  on  the  semi- 
Dionthly  rolls,  and  226,482  on  the  monthly  rolls,  making  a 
totel  for  the  year  of  1,067,018. 

The  Commission  is  required  by  the  Civil  Service  Law  to 
*6ep  an  official  roster  of  the  classified  civil  service  of  the  City 
^^d  to  transmit  a  copy  of  the  same  to  the  State  Commission, 
^Uh  this  report.  So  far  as  possible,  such  roster  has  been 
Prepared,  and  a  copy  thereof,  showing  the  names,  addresses. 
Positions  and  compensation  of  all  persons  in  the  classified 
^^rrioe,  is  transmitted  herewith.  The  number  of  persons  in 
*^^  classified  service  as  shown  by  the  roster  is  30,190. 

The  amendment  to  Rule  28,  made  by  the  State  Commis- 
si •  •  •        * 
^c>n  on  September  14, 1899,  granting  to  eligibles  the  privilege 

^*    restoration   to  the  list  after  declining  appointment,  has 

l^^oduced  very  satisfactory  results.     A  candidate  is  now  en- 

^Ijled   to   decline   an  appointment  without  losing  his  oppor- 

^Xinity  for  future  certification  and  appointment.     This  rule,  as 

^mended,  has   given  the  greatest  relief  wiiere  residence  in  a 

^ven  locality  has  been  a  necessary   qualification   and  where 

tilie  IAw  has  not  permitted  a  division  of  the  list  as  to  boroughs. 

The  number  of  those  appointed  from  eligible  lists  since 
the  adoption  of  rules,  July  11,  1899,  and  dismissed  during  the 
probationary  period,  is  eight. 

An  important  part  of  the  work  of  the  Commission  has  been 
performed  by  the  Labor  Bureau,  as  will  be  noticed  by  refer- 


ence  to  Table  No.  5,  appended  hereto ;  18,147  applicatiou  4 
were  received  and  filed,  and  13,557  persons  were  examine;- 
during  the  year. 

The  New  York  Trade  School,  in  the  Borough  of  Manlu^ 
tan,  and  the  Pratt  Institute,  in  the  Borough  of  Brooklyn,  h 
continued  to  conduct  the  technical  examinations   with  sa 
factory  results. 

The  examinations  for  the  various  trades  have  been  pr^<^/^ 
cal,  and  .have  undoubtedly  resulted  in  the  employment  oj 
capable  men  in  the  city  departments. 

The  following  tables  are  appended  hereto  and  form  a  part 
of  this  report : 

Table  No.  1 — Appointments,  etc.,  in  classified  service. 
"       '*    2 — Examinations. 

"    3 — Number  of  candidates  examined  1898,  1899. 
"    4 — Civil  list  and  verification  of  pay-rolls. 


« 


'*       "    5 — Statistics  of  Labor  Bureau. 

Respectfully  submitted, 


CHAS.  H.  KNOX,  President. 
WM.  N.  DYKMAN, 
ALEX.  T.  MASON, 

Com  77iissioners. 
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STATISTICAL  TABLES,  1899. 


Table    STo.    1. 

Appointments,  etc. 

-Appointments  from  eligible  lists 1,709 

Appointments,  Schedule  A  (exempt) 183 

^Appointments,  temporary  (  Rule  34) 217 

( App'ts,  temporary,  since  July  11,  1899,  31.) 

^''omotions 112 

^^^nsfers 41 

^signations 302 

/  ^^^^iiissals 652 

p^    ^simissals  since  July  11, 1899,  during  probation,  8.) 

■v-^      QSvaiiemencs  ...•    *•.••!« ............  /tmi\j 

p.  ^tirements 97 

^U.fch8 146 


Note — Persons  employed  in  exempted  minor  positions  in  the  Department 
_^,    Public  Charilies,   the  Department  of  Correction  and  in  the  contagious 
*^ase  hospitals  of  the  Health  Department  are  not  included  in  the  foregoing 
^^X>le. 

Number  of  Applications  filed  during  1899. 

Policemen 1,868 

Firemen 1,014 

Miscellaneous 12,655 

Tokal 16.137 
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Table  No.  9. 

Examinations  and  Appointments. 


ExAMnrATioxi*. 


Non- 
nxD. 


Apothecary  or  Assistant  Apothecary.  41 

Assistant  Accountant 330 

Assistant  Inspector  of  Combustibles.  36 

Assistant  Fire  Marshal 

Assistant  Civil  Engineer 

Assistant  En^'neer,  Highways  and  / 
Parks....: S 

Assistant  Engineer,  Bridges 20 

I 

Assistant  Engineer,  Docks 14 


58 
71 
26 


AStiKXT 


Assistant  Engineer,  Sewers 

Assistant  Engineer,  Water 

xVssi.slant  Secretary,  Park  Depart- 
ment   '. 

Attendant.  Council 

Attendant,  Court 


11 

9 

45 

47 

338 


Attendant,  Laboratory i  11 

Attendant,  Bacteriological  Labora-  )  i  -« 

tory \  ^^ 

Attendance  Officer 163 

Axeman •  149 

Bookkeeper  or  Accountant 206 

Clerk,  Senior  (Male) 424 

Clerk,  Optional,  Arithmetic  (Male).  28 

Clerk,  Optional,  Letter  Writing , 


Clerk,  Optional,  Penmanship  (Male) 

Clerk,  Optional,  Penmanship  (Fe-  }  \ 
male)  J 

Clerk,   Optional,    Manuscript  and 
Indexing  (Male) 


[ 


20 

46 

6 

26 


??f^"  Failbo  Passkd 


9 

78 
4 
9 

19 


11 
5 

82 
4 

•  •  • 

32 

71 

41 

219 


82 

252 ; 

32 

49 

52 

26 

20 

14 

11 
9 

34 

42 

256  i 
t 

13  , 
131  1 

78 
165 
205 

28 

20 

46 
6 

26 


20 
204 

28 

34 
8 
2 
1 
1 
2 
2 

23 
5 

37 
3 
4 

82 

49 
113 
122 

15 
2 

10 

•  •  • 

24 


12 
48 

4 
15 
44 
24 
19 
13 

9 


11 

37 

219 

4 

9 

49 

29 

52 

83 

13 

18 

36 

6 

2 


41 


3 


17 

0 


16 

n 
1 


6 
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EXA3IINATION8. 


Optional,  Manuscript  (Male). 
Optional,  Manuscript  (Fc-  ) ! 

■> fi 

Optional,  Indexing  (Male)..., 

Optional,  Indexing  (Female). 

Optional,  Stenography  and  } 
•e writing  (Male) J 

Optional,  Bookkeeping  (Male) 

:,  Senior,    Special    Optional  ) 

le) S 

;,    Senior,    Special  Optional  ( 

nale) f 

;,   Junior,    Special  Optional  j 

1^) f 

:,  Junior,    Special   Optional  ( 

iiale) f 

:.   Optional,  Senior,  Stenog   [ 

IV  (Male) f 

;,  Optional,  Senior,  Stenog-  ( 
iy  and  Typewriting  (Male). .  f 
I,  Optional,  Senior,  Stenog-  j 
ly  and  Typewriting  (Female)  f 
I,  Optional,  Junior,  Stenog-  [ 
ly  and  Tyi)ewriting  (Male). .  f 
;,  Optional,  Junior,  Stenog-  [ 
ly  and  Typewriting  (Female)  f 
:,    Optional,    Senior,    Type-  [ 

ing  (Female) . . .  ) 

,    Optional,    Junior,    Type-  [ 

ing  (Male) ) 

,    Optional,    Senior,   Book-  } 

)ing  (Male) \\ 

.    Optional,    Senior,   Book-  i 

>ing  (Female) j  I 

.  Optional,  Junior,  Book- [ 
►ing  (Male) ) 

Junior  (Male 

Junior  (Female) 


,  Optional,  Penmanship  (Male) 

Optional,      Penmanship  ) 
lale) f  I 

,  Optional,  Indexing  (Male). . 
.  Optional,  Indexing  (Female) 


Noti- 
fied. 


25 
6 

26 
6 

f^ 

17 

17 

15 

2 

1 

1 

i 

10 

1 
1 

:3 
1 
9 
4 
1 


235 


103 
36 
22 


52 


Ab!?ent 


85 
29 


22 


Exam- 
ined. 


25 

6 

26 

6  I 

17  ! 

16  i 

I 

15 


Failed  Paased 


Ap- 
point'd 


9  i 
4 

1  I 
150  I 

74 

36 

22 

52 

I 
22 


8 

2 

18 


8 

8 


1 

mi 
i 

10 

1  I 

! 
1      j 

3  i  . 


1 
1 
2 

8 


3 
3 


66 
9 

10 
3 

16 

16 


17 
4 

13 
2 
2 
9 
8 


2 


5 
2 


X  •  •  •  • 

^  •  «  •  • 

J        3 


i 

X 


6 

1 

1 

84 

65 

26 

19 

36 

6 


•   •   • 


1 
4 


f   •  •  • 


8 


1 
1 


1 
30 


'cclal  open  competitive. 
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EXAMINATIONft. 


«»":     A«BST 


♦Clerk,  Optional,  Manuscript  (Male). 

♦Clerk.       Optional,       Manuscript  ) 
(Female) f, 

Clerk,  Temporary  (Male  or  Female) 

Clerk,  Board  of  iVssessors. 

Clerk,  Assistant  Chief 

Clerk,  Assistant  Court  (Female) 

Clerk,  Assistant  C'ourt  (Male) 

Clerk,  Burial  Permit 

Clerk,  Building  Department 

Clerk,  Executive 

Clerk,  Law. '. , 

Clerk,  Library 

Clerk,  Ordinance 

Clerk,  Record 

Clerk,  Taxes  and  Assessment 

Chainman  or  Hodman 

Chemist 

Chief  of  Bertillon  System 

Custodian 

Deputy     Superintendent,     School  ) 
Supplies ) 

Deputy  Superintendent  of  Hospital . 


52 

38 
837 
108 

24 
1 

285  1 
I 

82 

89 

32 

39  ■ 

40  1 
72 

141 

179 

8 

5 

3(5 

20 

21 

259 

48 


District  Superintendent 

Disinfector 

Dock-master 148 

I 

Doorman,  Police 117 

Draughtsman,  Architectural 46 

Draughtsman,   Horticultural '         1 


31 

16 

5 

•  •   • 

123 


17 
5 
7 
2 
6 
9 

16 
45 


6 
76 

4 

69 
31 
14 


Exam- 
ined. 


52 
23  i 
806  ' 
87  ' 
19 
1 
159 
7 

65 

34 

25 

35 

34 

68 

125 

134 

6 

5 

32 
13 
15 
183 
44 
79 
86 
32 
1 


Failed  pAi*eED 


!•< 


18 
15 

141 

67 

11 

1 

188 
1 
49 
24 
14 
83 
19 
46 

106 

67 

5 
o 

19 

•  •   •   • 

4 

88 
14 
61 
46 
15 


34 

8 

165 

20 

s 


21 

6 

16 

10 

11 
o 

!5 

17 

19 

67 

I 

3 

13 

13 

11 

95 

30 

18 

40 

17 

I 
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Examinations. 


I    NOTI- 

riBJ). 


I^ra-xiffhtsman,   Mechanical •. . .  15 

l>r*Aughtsman,  Topographical 182 

Engineman,  Pile  Driver 29 

Engineman,  Steam  Roller 11 

Kxaminer.  C'ivil  Service 80 

Examiner,  City  Record 14 

Examiner,  Claims 107 

Fireman 987 

I 

Foreman,  Repairs  of  Public  Build- }  ^« 

in^ f!  ^^ 

Foreman.  Section,  Street  Cleaning. .  109 

Inspector,  Fi«h 80 

Inspector,  Food \  49 

Inspector.  Fruit 225 

Inspector,  Meat 165 

^'^SfK^cior,  Milk 89 

^'^^♦Pector.  Medical 192 

'^^Poctor,  Offensive  Trades ,  44 

'^'^tHictor,  Sanitary  (Lay) I  99 

^^I^ctor,  Repairs '  26 

^^iV^ctor,  Public  Buildings !  31 

^Pector.  Repairs  and  Supplies ' 

^Pector,  Regulating  and  Grading. 
^Hpector,  Conduits  and  lieservoirs . 

^^spcctor.  Masonry 

Itispector,  Masonry  and  Carpentry. . 


Absent 


88 

180 

20 

74 

132 


5 

29 

4 


Exam- 
ined. 

10 
153 


25 


FailediPassed 


7 


14 

3 

15 

248 

'  •  •  • 

60 
21 
16 
65 
50 
16 
U 
9 

30 
4 
4 

B       •      •       • 

122 
4 

20 
40 


11 
66 
11 
92 


16 
49 
59 
:^3 
160 
115 
78 
158 
35 
69 
22 
27 
88 
58 
16 
54 
92 


88 
10 

2 
17 

3 
16 


739  I     473 


11  I 

28  I 

44'! 

25 

82 

106 

39 


77 


23 
41 
17 
19 
51 
33 
12 
35 
52 


^  I 


Ap- 
pointed 


3 
65 
15 

9 

49 

8  , 

I 

76  I 

266 

5 
21 
15 

8 
78 

9 
^4 
81 
12 
28 

5 

8 
37 
25 

4 
19 
40 


3 

35 

15 

3 

6 

3 

10 

♦291 

1 


12 

1 
o 

'     •      • 

6 

4 

2 

7 

2 

3 
o 

21 


♦Theexcewin  the  number  of  appointmcnt8  to  the  position  of  Fireman  over  the  number  of 
<^ndidateH  ehown  to  have  parsed  tnc  examination  for  that  i>ofiition,  i8  owiiif;  to  the  fuct  ihut  a 
nomber  of  appointment?  were  made  from  an  eligible  list  of  Firemen  prepared  in  the  former 
Citj  of  Brooklyn  prior  to  consolidation. 


EXAmNATIONS. 


Inspector.  Sewer  Connections 

Inspector,  Sewer  Construction , 

Inspector,  Water  Meters 

Inspector,  Gas  Meters 

Inspector,  Lamps  and  Gas 

Inspector,  Fire  Alarm  Boxes 

Inspector,  Assistant  Dump 

Inspector,  Incumbrances 

Inspector,  Weights  and  Measures. . . 

Investigator,  Homeless  Men,  Char-  ) 
ities ) 

Investigator  of  Complaints 

Interpreter,  Hebrew 

Interpreter,  French 

Interpreter,  Italian 

Interpreter,  Spanish 

Interpreter,  German 

Janitor 


Janitress. 


Janitor,  Engineer 

Keeper,  Prisons  (Male). . . 
Keeper,  Prisons  (Female). 
Life  Saver 


Leveler 


Mate 


Matron 

Nurse  (Male) . . 
Nurse  (Female) 


NOTl- 
FIBD. 

18 

122 

221 

90 

158 

34 

71 

126 

114 

54 

109 

18 

14 

30 

8 

55 

115 

28 

101 

357 

1 

15 

66 

11 

71 


Absent 


EXAX- 
INED. 


75 


45 
89 
16 
40 

2 
20 
39 
29 
11 

6 


32 

5 

25 

124 

•  •  • 

3 
25 


5 


23 

2 

22 


76 
233 

1 

12 
41 

6 
48 

5 
53 


Failed  Passed 


Ap- 
point 


18 


1 1 


132 

74  ! 
118 

32 

51 

87 

85 

43  : 
103  I 

18  i 

I 

14 
30 
8 
55 
83 
23 


11  ' 
54  ! 
80  ! 
51 
69 
24 


07 


42 
34  ' 
2 

74  ' 


2 


2 

1 

5 

10  i 

2S  i 
13  I 

25  I 

i 

85  j 


15 


o 


17 


7  ! 

r 

23  I 
52  I 

23  j 
49' 

8 
24 
45 
51 
41 
29 
16 
12 
29 

3 
45 
55 
10 
51 
148 

1 


26 


81 


31 


11 

11 

11 

4 

1 


o 


$ 
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SuHDIlTIONB. 

Tfurse.  Head  (Male) 

S"ur»e.  Head  (Femftle) 

Nurse.  Trained  (Male) 

I*ur»e.  TiHined  (Female) 

Oftiee  Boy 

'^**Hee  Girl 

Om»:.rlj-,  Hoapltal  (Mak) 

'^«lerly,  Hospital  (Fcmak) 

Orclerly.  Prwon  (Male) 

*-**<i^rly.  Prison  (Female) 

^I  Collector 

^ag« 

^alrolman 

^Jii<ian 

ftlot 

I'rocess  Server 

Rockman  and  Blaster 

Sealer  of  Weights  and  Meaaures, . . . 

Sean^her 

SJIatiBtlcian 

Stenograplier  and  Ty  pen  riter  (Male). 
Stenographer  and  Typewriter  (Fe- ) 

Stenographer.  Court 

Storekeeper 

Surveyor,  Fire  Dcpartnienl 

SupervitiingEn^Deer 

Supervisor  of  Truancy. 


16 


E2L43fINATIONH. 


!    NOTI- 
!    FIED. 


Superintendent  Sewer  Disposal  ) 
Works ) 

Superintendent  of  Repairs  and  [ 
Supplies f 

Teacher.  General,  Charities,  Cor-  j 
rection f 

Teacher,  Band  Music 

Telephone  Operator  (Male) 

Telephone  Operator  (Female) 

Transitman  or  Computer ' 

Veterinarian 

Violation  Notice  Server '     132 

Watchman I    151 

Weighmaster ol 


Failed 


2 

5 
o 

3 

8 


5 


19 

8 

50 

46 

4 


Paswbd 


POnCT*D 


2 

10 

1 
17 
18 
32 
18 
58 
31 
87 


4 

1 

4 

10 


4 

8 

13 


Total 13,840:  3,269 


10,571  5,917  '  4,654 


1,384 


Promotions,  1899. 


Examinations. 


A88i<*tant  Director  Bacteriologi-  ) 
cal  Laboratory f 

Assistant  Engineer 

Assistant  Foreman 


Axeman 


Clerks 


f'hief  of  Cousfruction,  Fire. 


NoTiprai).    Absent. 

1 
16 


Chief  Inspector.  Electrical  Con-  ) 
ductors f 

Chief,  Fire  Department 

Chainman  and  Kodman 


Chief  of  Battalion 


Diver  

Deputy  Superintendent    School  \ 
Supplies ) 


1 

83 

I 

1 

1 

30 

65 

1 

1 


Exam- 
ined. 


1 

16 

2 

1 

83 

1 

1 

1 

30 

65 

1 

1 


Failed. 


o 


6 


5 
12 


PXfi^BD. 

1 
14 

2 

1 

77 
1 
1 
1 
25 
53 
1 
1 


17 


EXAMMSATtOS^. 


Deputy  Chief.  Police. 

Hydrographer 

Leveler 


Mt^ssenger 

Pilot 

Section    Foreman,   Department  ( 
of  Street  Cleaning. f 

Stenographer  and  Typewriter ' 

Steward ' 

Subpa?na  Clerk 

Superintendent  Out -door  Poor. . . 

Superintendent  Training  School.! 

I 
1 

Transitman , 


Notified  Aesbnt. 

A  •   •  •   • 

A  •   •   •   • 

11  ... 

^  «  •   •   • 

A  •    •    •    • 

18 

«>  ... 

<w           '  ...    * 


Typewriter 

Rodman 

Marine  Engineer. 


1 

I 

1  i 

16    ! 
o 

6 


281 


I 


Reinstatement,  1899. 


281 


Examinations. 

Clerks 

Draughtsman 

Inspector,  Carpentry,  Building. . . 

Measurer 

Orderly 


'NOTLFIED. 


3 


Absent. 


o 


IN  ED. 

Failed. 

PA9»Bn. 

1 

•  ■   •   • 

1 

1 

•   •   «   « 

1 

11 

5 

6 

•  •  •  • 

•m 

1 

•  •  •  • 

1 

18 

:       n 

mm 

•      •      •      • 

r> 

O 

•     •      •      • 

•> 

2 

•     •     •     • 

2 

1 

•     •     •     « 

1 

1 

■     •     •     • 

1 

16 

3 

18 

2 

•  •  •   • 

2 

6 

!       ^ 

8 

o 

o 

48 


28H 


Exam- 
ined. 

1 

\  Failed. 

Passed. 

8 

1 

1 

•    •    •    • 

1 

0 

o 

•     •     •     • 

1 

1           •   •   • 

1 

1 

•   •   •   • 

1 

8 

8 

5 
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Examinations  for  Temporary  Appointments  {Rule  34). 


Examinations. 


Apothecary 

Assistant  Fire  Marshal 

Assistant  Secretary,  Park  Department 

Clerk,  Receiving 

Clerk,  Department  of  Buildings 

Chief  of  Bertillon  System 

Draughtsman,  Horticultural 

Deputy  Superintendent,  Hospital 

District  Superintendent,  Street  Cleaning 

Engineman 

Examiner,  City  Record 

Foreman,  Section,  Department  of  Street  Cleaning. 

Inspector,  Tug  and  Scow,  Street  Cleaning 

Inspector  of  Heating  and  Ventilation 


EZAM- 

nCBD. 


1 

9 
1 
1 
1 
2 
1 
1 


Failkd. 


Pa»8ED. 


1 

3 

18 

5 

1 


6 


1 
3 

1 
1 


2 

1 
1 


1 
3 
11 
4 
1 


50 


19 


31 


Competitive. 

Number  of  persons  notified  for  examination 13,840 

Number  of  persons  failed  to  appear  for  examination  3,269 

Number  of  persons  examined  competitively 10,571 

Number  of  persons  who  failed  to  pass 5,917 

Number  of  persons  who  passed 4,654 

Promotion, 

Number  of  persons  examined 281 

Number  of  persons  who  failed  to  pass 43 

Number  of  persons  who  passed 238 
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lievistafement. 

K^nmber  of  persons  examined 8 

dumber  of  persons  who  failed  to  pass 3 

dumber  of  persons  who  passed 5 

Summary. 

dumber  of  persons  whose  examinations  (competitive) 

were  completed  . .      10,571 

Nnmber  of  persons  whose  examinations  for  promo- 
tion were  completed 238 

Number  of  persons  whose  examinations  for  reinstate- 
ment were  completed 8 

Number  of  persons  whose  examinations  for  temporary 

appointment  were  completed 50 

Total 10,867 

Of  the  examinations  held,  one  hundred  and  forty  represent 
different  kinds  of  employment. 

In  examinations  of  a  technical  or  professional  character, 
experts  upon  each  subject  were  consulted. 

Number  of  persons  examined  physically  for  the  posi- 
tion of  Patrolman 1,853 

Number  of  persons  examined  physically  for  the  posi- 
tion of  Doorman,  Police  Department 117 

Number  of  persons  examined  physically  for  Fireman, 

Fire  Department 987 

Number  of  persons  examined  physically  for  Keepers, 

Department  of  Correction 358 

Total  3,315 


Examinationa  held  during  1899  which  are  noxo  under  process  of 

being  roted : 

Assistant  Accountant. 
Apothecary. 
Attendance  Officer. 
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Typewriter. 

Examiner  of  Dependent  Children. 

Police  Matron. 

Temporary  Clerk. 

Chief  of  Bertillon  System. 

Disinfector. 

Coroner's  Physician. 

Inspector  of  Electrical  Conductors. 

Surgeon,  Fire  Department 

Law  Clerk. 

Mechanical  Draughtsman. 

Building  Inspector  of  Iron  and  SteeL 

Engine  man. 

Xurse. 

Inspector  of  Heating  and  Ventilation. 

Inspector  of  Elevators. 

Inspector  of  Plumbing,  Light  and  Ventilation. 

Promotions. 

Promotion  to  Assistant  Engineman,  Department  of  Bridges. 

Promotion  to  Examiner,  Department  of  Finance. 

Promotion  to  Fourth  Grade  Clerk,  Borough  President, 
Brooklyn. 

Promotion  to  Watchman,  Department  of  Water  Sapply. 

Promotion  to  Inspector  of  General  Kepairs,  Department 
of  Education. 

Promotion  to  Fifth  Grade  .Clerk,  Fire  Department. 

Promotion  to  Assistant  Engineer,  Department  of  Sewers. 

Promotion  to  Janitor,  Department  of  Education. 

Promotion  to  Third  Grade  Clerk,  Department  of  Water 
Supply. 

Promotion  to  Junior  Clerk,  Department  of  Health. 

Promotion  to  Assistant  Foreman,  Fire  Department. 

Promotion  to  Foreman,  Fire  Department. 

Promotion  to  Engineer  of  Steamer,  Fire  Department. 

Promotion  to  Inspector,  Police  DepartmenL 

Promotion  to  Captain,  Police  Department 

Promotion  to  Sergeant,  Police  Department. 


21 

Appointments  made  during  1899  from  eligible  lists  prepared 
pursuant  to  section  1536  of  the  New  York  Charter  of  persons 
whose  positions  were  abolished  or  made  unnecessary  by  con- 
solidation : 

Assistant  Court  Clerk 2 

Assistant  Fire  Marshal 1 

Assistant  Deputy  Receiver  of  Taxes 1 

Assistant  Engineer  (Civil) 2 

Clerk   40 

Chainman  . ,   3 

Engineman  (Steam  Eoller) 1 

Inspector  (Medical) 1 

Inspector,  Sanitary  (Lay) 3 

Inspector,  Regulating,  Grading  and  Paving 13 

Inspector  of  Meters  and  Water  Consumption 2 

Inspector  of  Plumbing 1 

Inspector  of  Sewers .  3 

lieveler 1 

Messenger 2 

Oil  Collector 2 

Stenographer  and  Typewriter 1 

Stenographer,  Court 1 

Sealer  of  Weights  and  Measures 1 

Searcher 1 

Transitman 1 

Total 81 


Appointments  made  during     1899   to   positions  from  eligible 
lists  prepared  previous  to  1899,  and  not  recorded  in  the 
fwegoing  tables : 

Attendant,  Bath  (Male) 54 

(Female) 26 

Cottage 2 

Recreation  Pier  (Female) 9 

Sookbinder 2 


«  4<  44  l€ 

ft4 


9^ 

Bailding  Inspector  of  Carpentry 12 

*^    Iron  and'steel 1 

Clerk  rFemale » 1 

"             "       Op.  snb.  Typewriting. '2 

Junior  Qlale)    Op.  snb.  Bookkeeping. 3 

*•     Typewriting. 3 

(Female)"       "             " 4 

Collector,  Department  Docks.. 1 

Disinfector,  Assistant 1 

Engineman 28 

Engineer,  Dynamo 2 

"          Marine...   2 

Inspector,  Fuel 1 

Elevator 1 

Pipe  Laying. 1 

Masonry,  Building  Department 10 

Electrical  Conductors 12 

Plumbing,  Light  and  Yentilation 14 

Regulating,  Grading  and  Paving. 1 

Matron,  Police 25 

Medical  Examiner,  Civil  Service  Commission. 1 

Messenger 6 

"         Building  Department. 7 

Steward,  Charities. 1 

Typewriter,  Female 11 

Total 244 


4* 

•  ( 

•  ( 
k4 

•  ( 
4( 


Summary. 

Appointments  during  1899  from  list  formed  pursuant 

to  section  1536  of  the  New  York  Charter. SI 

From  all  other  lists 1,628 

Total 1,709 


28 


Table  No.  3. 

Comparison  of  Number  of  Candidates  Examined. 


1899. 


January 

February 

March 

April 

May 

June 

July 

August 

September 

October 

November 

December 

Total 


The  absence  of  examinations  during  the  months  of  May 
and  June  and  the  small  number  of  persons  examined  during 
July  as  compared  with  other  months  is  owing  to  the  suspen- 
sion of  examinations  after  the  passage  of  chapter  370,  Laws 
of  1899,  on  April  19,  until  the  establishment  of  rules  there- 
under on  July  11, 1899,  when  examinations  were  resumed. 


i* 


(i 
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TaMe  ^o.  4. 

New  York  Citt  Citil  List. 

TaUe  j»hoirmg  the  namh^r  of  nartkes  »ippe>irihg  npon  the  poy-rofU 

of    the    stvrrrj    depnrimtnt^    which    are    rerijied  •»*    to 
rompfinnce  irith  the  Cir3  Serr-iee  Loia^ : 

Depanment.  Xomber  of  Xaune«. 

Department  of  Street  Cleaning 5,064 

•'           ••  Finance 473 

•*  Baildings 373 

Aqaednct  Commission. ...    106 

Department  of  Taxes  and  Assessments. 190 

*•  Law 174 

•  Parks. 1.366 

'•  Water  Supply 1,406 

Board  of  Public  Improvements. 201 

Department  of  Bridges 750 

East  Biver  Bridge  Commission. .  .    28 

Department  of  Health 884 

"           ••  Public  Charities 1,745 

•"           '•  Correction 376 

*'  *'  Education   (teachers,  principals   and 

superintendents  not  included' 944 

''  Public  Buildings,  Lighting  and  Sup- 
plies   S12 

'-  Sewers 793 

*'           '*  Docks  and  Ferries ...  1.054 

''  Fire    2,796 

"Highways 2,346 

'•  Police 7,642 

City  Clerk's  Office 16 

"Court ...  36 

Court  of  General  Sessions 72 

"  Special         "         19 

Courts,  municipal 159 

"        city  magistrates. 115 

Board  of  .\ldermen 23 

'•       "  Assessors IS 


(< 


•» 


cc 
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Department.  Number  of  Names. 

Council 17 

Office  of  President  of  Borough 19 

Mayor's  Office 47 

Armory  Board 2 

Board  of  Estimate  and  Apportionment 2 

City  Eecord 19 

Board  of  Coroners 54 

Brooklyn  Disciplinary  Training  School 23 

Change  of  Grade  Damage  Commission 6 

Municipal  Civil  Service  Commission 57 

Bureau  of  Municipal  Statistics 13 

Commii^ioner  of  Jurors 35 

Commissioners  of  Accounts 76 

Bapid  Transit  Commission 2 

Examining  Board  of  Plumbers 6 

Brooklyn  Public  Library 33 

Total 30,190 

Verification  of  Pay-Eolls. 

Number  of  names  verified  weekly 573,708 

semi-monthly 6,768 

monthly 226,482 


((  it  C(  (C 


Total 807,018 

To  the  number  of  names  verified  weekly  (11,034),  there 
should  be  added  5,000,  which  represents  employees  laid  off 
daring  the  winter  months,  owing  to  suspension  of  work. 
This  would  approximate  16,000  names  verified  weekly,  which, 
added  to  the  other  names  verified  yearly,  represents  an  annual 
total  of  over  1,000,000. 
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Table  No.  S. 

Labob  Bubeau. 

N  amber  of  applications  filed  dnring  the  year 18,147 

Number  of  applicants  cited  for  physical  examination  13,557 
Number  of  applicants  failed  to  appear  for  physical 

examination 3,478 

Number   of   applicants   rejected    in  physical  exam- 
ination   511 

Number   of   applicants   accepted  in  physical  exam- 
ination   9,568 

Number  of  applications  withdrawn 266 

Number  of  applicants  examined 10.079 

Number  of  applicants  examined  in  trades 737 

Number  of  applicants  rejected  in  trades  examinations  263 

Number  of  applicants  accepted  in  trades  examinations  474 

Number   of  appointments  in    Department  of 

Street  Cleaning 2,176 

Number  of  appointments  in  other  Departments   1,144 

Total 3,320 


Number  of  appointments,  temporary 217 

Number  of  appointments  exempt   (Department   of 

Charities) 1,444 

Number  of  changes  in  title 1,236 

Number  of  transfers 136 

Number   of  reinstatements,     Department    of 

Street  Cleaning •  164 

Number    of    reinstatements,    Department    of 

Charities  and  Correction 25 

Number  of  reinstatements,  other  Departments      838 

Total 1,027 
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Number     of     resignations,     Department    of 

Street  Cleaning 199 

K  umber  of  resignations,  Charities  and  Cor- 
rection        335 

Number  of  resignations,  other  Departments. .       204 


Total. 


Number  of  dismissals  and  suspensions  with- 
out prejudice,  Department  of  Street 
Cleaning 

Number  of  dismissals  without  prejudice,  other 
Departments 


Number  of  dismissals  for  cause,  Department 
of  Street  Cleaning 

Number  of  dismissals  for  cause,  Department 
of  Charities  and  Correction .• . 

Number  of  dismissals  for  cause,  other  Depart- 
ments  


Total 


400 


739 


618 


29 


738 


1,139 


656 
1,795 


Number  of  Deaths. 


96 


Trade  Examinations. 


Ilorseshoer. 


Blacksmith 
Bricklayer. . 
Carpenter. . 
Housesmith, 


Machinist 


TlTUIE. 


Passed. 


Failed. 


6 
38 
65 
71 
14 
13 


1 
25 

3 
70 

4 
33 


PaiDter. 


Pipe  Fitter  . . 
Pipe  Caulker. 
Pliimber 


Saw  Filer, 


StODc  Cutter, 
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Title. 


Tapper 

Tinsmith  and  Roofer, 


Varnisher. 


Plasterer. 


Total 


Passed. 


19 
42 
36 


34 
o 

25 
16 
21 


474 


Failed. 


40 

6 

18 

36 
o 

5 
•> 
9 


5 


263 


Appointments. 


Batterjmeu 

Batteryman's  Assistant 

Blacksmiths 

Blacksmith's  Helpei-s. 

Boatmen 

Bricklayers 

Bridge  Tenders   

Butcher       

Cabin  Boy 

Capenters,  House 

Carpenter,  Ship 

Cleaners  (Male)   

Cleaners  (Female) .... 

Cooks  (Male) 

Cooks  (Female)   

Deckhands  

Divers  


2 

1 

» 

27 

16 

2 

8 

1 

1 

26 

1 

90 

64 

9 

12 

32 

2 
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Dock  Builders 

Drivers,  Miscellaneous 

Drivers,  Department  of  Street  Cleaning 

Dump  Boardmen,  Department  of  Street  Cleaning. 

Elevatlbr  Men 

Flaggers 

Foremen ... 

Foremen's  Assistants 

Gardeners 

Groundmen 

Harness  Makers 

Hose  Bepairer's  Helper 

Hospital  Helper  (Male) 

Hostlers,  Department  of  Street  Cleaning 

Laborers 

Laundresses 

Laundrymen 

Linemen     

Machinists 

Machinists'  Apprentices 

Machinists'  Helpers 

Masons 

Mechanics'  Helpers,  Department  of  Street  Cleaning 

Mowers 

Oiler 

Painters 

Pavers , 

Pipe  Caulkers 

Pipe  Fitter 

Plumbers 

Plumber's  Apprentice 

Kiggers 

Scowmen. 

Seamstresses 

Section  Foremen,  Assistants  to 

Sounders 

Stablemen 

Stable  Foreman,  Assistants  to 


17 

31 

570 

2 

6 

7 

47 

21 

34 

2 

4 

1 

1 

15 

358 

8 

2 

2 

4 

2 

12 

11 

13 

5 

1 

11 

13 

6 

1 

13 

1 

3 

3 

22 

108 

43 

7 

7 


30 

» 

Steward  on  Tug 1 

Stokers 7»* 

Stone  Cutter 1 

Sweepers  (D.  S.  C.) 1,448 

Tailor •  1 

Tinsmith 1 

Toolmen 42 

Upholsterers 2 

Varnisher 1 

Waitresses 16 

Water  Meter  Repairer 1 

Wheelwright 1 

Horses  and  Carts 7 

Teams  and  Wagons 8 

Total 3,320 
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Hnnicipal  divil  ^ePVice  dommi^^ion 
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Municipal  Civil  Service  Commission 


REPORT    FOR    THE   YEAR    i900. 


Municipal  Civil  Service  CoMifissioN  of 
The   City  op  New    York, 
New  York,  January  12, 1901. 

To  the  State  Civil  Service  Commission^  Albany,  N.  Y. : 

Gentlemen — In  compliance  with  the  provisions  of  chapter 
370  of  the  Laws  of  1899,  the  Municipal  Civil  Service  Commis- 
sion of  The  City  of  New  York  submits  this  report  of  the  man- 
ner in  which  said  law  and  the  rules  and  regulations  there- 
under have  been  and  are  administered  and  the  results  of  their 
iidministration  in  said  *citv. 

During  the  year  1900,  380  examinations,  physical  and 
mental,  were  held  in  the  competitive  class,  in  which  11,248 
•candidates  competed.  Five  non-competitive  examinations 
were  held  in  which  5  persons  were  examined  for  provisional 
Appointment  for  one  month,  pursuant  to  Civil  Service  Rule 
34,  upon  the  nomination  of  appointing  officers  in  the  absence 
of  appropriate  eligible  lists,  and  six  (6)  non-competitive 
•examinations  were  held  for  reinstatement,  under  the  provi- 
sions of  Bule  43,  in  which  six  (6)  candidates  were  examined, 
^his  shows  a  total  of  391  examinations  and  a  total  of  11,260 
persons  examined. 

The  character  and  results  of  such  examinations  are  given 
in  detail  in  tables  hereto  appended. 

In  carrying  into  effect  the  requirement  of  the  law  and 
rules  as  to  filling  vacancies  in  the  higher  grades  of  the  service 
by  the  promotion,  wherever  practicable,  of  persons  occupying 
places  in  the  lower  grades,  the  Commission  has  prepared 
special  blank  forms  to  be  filled  by  appointing  officers  when- 
ever requisition  is  made,  giving  the  necessary  data  concerning 
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Typewriter. 

Examiner  of  Dependent  Children. 

Police  Matron. 

Temporary  Clerk. 

Chief  of  Bertillon  System. 

Disinfector. 

Coroner's  Physician. 

Inspector  of  Electrical  Conductors. 

Surgeon,  Fire  Department. 

Law  Clerk. 

Mechanical  Draughtsman. 

Building  Inspector  of  Iron  and  Steel. 

Engineman. 

Nurse. 

Inspector  of  Heating  and  Ventilation. 

Inspector  of  Elevators. 

Inspector  of  Plumbing,  Light  and  Ventilation. 

Promotions. 

Promotion  to  Assistant  Engineman,  Department  of  Bridges. 

Promotion  to  Examiner,  Department  of  Finance. 

Promotion  to  Fourth  Grade  Clerk,  Borough  President, 
Brooklyn. 

Promotion  to  Watchman,  Department  of  Water  Supply. 

Promotion  to  Inspector  of  General  liepairs,  Department 
of  Education. 

Promotion  to  Fifth  Grade  .Clerk,  Fire  Department. 

Promotion  to  Assistant  Engineer,  Department  of  Sewers. 

Promotion  to  Janitor,  Department  of  Education. 

Promotion  to  Third  Grade  Clerk,  Department  of  Water 
Supply. 

Promotion  to  Junior  Clerk,  Department  of  Health. 

Promotion  to  Assistant  Foreman,  Fire  Department. 

Promotion  to  Foreman,  Fire  Department. 

Promotion  to  Engineer  of  Steamer,  Fire  Department. 

Promotion  to  Inspector,  Police  Department. 

Promotion  to  Captain,  Police  Department. 

Promotion  to  Sergeant,  Police  Department. 
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Appointments  made  during  1899  from  eligible  lists  prepared 
pursuant  to  section  1536  of  the  New  York  Charter  of  persons 
whose  positions  were  abolished  or  made  unnecessary  by  con- 
solidation : 

Assistant  Court  Clerk 2 

Assistant  Fire  Marshal. 1 

Assistant  Deputy  Receiver  of  Taxes 1 

Assistant  Engineer  (Civil) 2 

Clerk   40 

Chainman 3 

Engineman  (Steam  Roller) , 1 

Inspector  (Medical) 1 

Inspector,  Sanitary  (Lay) 3 

Inspector,  Regulating,  Grading  and  Paving 13 

Inspector  of  Meters  and  Water  Consumption 2 

Inspector  of  Plumbing 1 

Inspector  of  Sewers 3 

LeTeler 1 

Messenger 2 

Oil  Collector 2 

Stenographer  and  Typewriter 1 

Stenographer,  Court 1 

Sealer  of  Weights  and  Measures 1 

Searcher 1 

Transitman 1 

Total 81 


Appointments  made  during     1899    to   positions  from  eligible 
li^ts  prepared  previous  to  1899,  and  not   recorded  m   the 
foregoing  taUes  : 

Attendant,  Bath  (Male) 54 

(Female) 26 

Cottage 2 

Recreation  Pier  (Female) 9 

Bookbinder 2 


it 
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Building  Inspector  of  Carpentry 12 

"                 ''         "    Iron  and  Steel 1 

Clerk  (Female) 1 

**            "       Op.  sub.  Typewriting 2 

"     Junior  (Male)    Op.  sub.  Bookkeeping 3 

''     Typewriting 3 

"       (Female)  "       "        '     "            4 

Collector,  Department  Docks 1 

Disinfector,  Assistant 1 

Engineman 28 

Engineer,  Dynamo 2 

"          Marine 2 

Inspector,  Fuel 1 

"         Elevator 1 

Pipe  Laying 1 

Masonry,  Building  Department 10 

Electrical  Conductors 12 

Plumbing,  Light  and  Ventilation 14 

Regulating,  Grading  and  Paving 1 

Matron,  Police 25 

•  Medical  Examiner,  Civil  Service  Commission 1 

Messenger 6 

"        Building  Department 7 

Steward,  Charities 1 

Typewriter,  Female 11 

Total 244 

Summary, 

Appointments  during  1899  from  list  formed  pursuant 

to  section  1536  of  the  New  York  Charter 81 

From  all  other  lists 1,628 

Total 1,709 


it 
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Table  No.  3. 

Comparison  of  Number  of  Candidates  Examined. 


January. . 
February 
March. . . 


April 
Mav. 


June 


July 

August.. . 
September 
October  . . 


^November 
I>ecember 


Total. 


12,690 


The  absence  of  examinations  duriog  the  months  of  May 
and  June  and  the  small  number  of  persons  examined  during 
July  as  compared  with  other  months  is  owing  to  the  suspen- 
sion of  examinations  after  the  passage  of  chapter  370,  Laws 
of  1899,  on  April  19,  until  the  establishment  of  rules  there- 
nnder  on  July  11,  1899,  when  examinations  were  resumed. 
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Table  No.  4,  ciyil  list  and  verification  of  pay-rollfi. 
Table  No.  5,  statistics  and  Labor  Boreao. 
Boles  and  Classification. 
Civil  Service  Law  and  Amendments. 

BespectfoUj  submitted, 

Cha&  H.  Knox,     1 

Alex.  T.  Mason,    J 


TaMe  ^a.  1. 

AFPoisTifEsm*  Etc. 

Appointments  from  eligiUe  lists 1.197 

Appointments  from  eligible  lists,  section  1588.  New  York  Charter. ...  5 

Appointments,  Schedule  A  (exempt) 131 

Appointments,  Schedule  A  (exemptX  minor  positions  in  the  Depart- 
ments of  Charities,  Correction,  Health  and  Education 8,388 

Appointments,  temporary  (Rule  34) 8 

Appointments,  temporary  (Rule  88) 886 

Promotions 871 

Transfers »1 

Resignations. 388 

Resignations,  minor  positions  in  the  Departments  of  Charities,  Cor- 
rection, Health  and  Education 777 

Dismissals 183 

Dismissals  during  probationary  period 31 

Dismissals  without  prejudice  and  restored  to '^preferred"  eligible 

Kst 152 

Dismissals,  minor  positions  in  the  Departments  of  Charities,  Correc- 
tion, Health  and  Education 1,387 

Reinstatements 309 

Retirements 80 

Deaths 170 

Applications  Rbcviykd. 

Fireman 1,885 

Patrol  man 1 .  750 

Miscellaneous 9,553 


Talkie  No.  9  ''  A." 

Examinations  Held  in  1900. 


AcconntanC,  Anti-Toxin 

Apothecaiy 

A0«i8tant  Cashier 

Aasiatant  Cbemist 

Aflsistant  Engineer,  Grade  A 

Aseletant  Engineer,  Grade  B 

Asaietant  Engineer,  Grade  C 

Attendant,  Cottage 

Attendant,  Recreation  Pier,  Female 

Attendant,  Recreation  Pier,  Male 

Axeman 

Bookbinder .' 

Cement  Teeter 

Chief  Bertillon  System 

Clerk,  Senior,  Male 

Clerk,  Female 

Clerk,  Law  

Clerk,  Street  Openings. 

Clerk,  Taxes  and  Assessments 

Clerk,  Temporary 

Computer  of  Accounts,  Law  Department. . . . 
Custodian  of  Mortgages,  Titles,  Bonds,  etc. 

Deputy  Collector,  City  Revenue 

Dock  Master 

Draughtsman,  Ornamental 

Draughtsman,  Topographical 

Examiner,  Charitable  Institution 

Examiner,  Dependent  Children 

Examiner,  Finance  Department 

Examiner,  Law  Department 

Inspector,  Building,  Masonry  and  Carpentry 
Inspector,  Iron  and  Steel,  Rapid  Transit... 


i 

I 

• 

< 

a 
t 

a 
H 

1 

17 

« 

14 

18 

14 

1 

18 

8. 

75 

9 

66 

87 

15 

1 

14 

9 

164 

41 

128 

51 

41 

•  • 

41 

14 

48 

1 

47 

9 

90 

18 

72 

18 

801 

68 

141 

97 

156 

46 

110 

60 

146 

64 

92 

41 

84 

8 

26 

8 

67 

20 

47 

26 

10 

4 

6 

1 

900 

188 

62 

45 

157 

46 

111 

86 

M 

21 

78 

60 

159 

67 

92 

84 

197 

48 

154 

127 

867 

42 

225 

184 

108 

29 

79 

62 

78 

80 

48 

48 

Si 

11 

71 

51 

164 

46 

118 

86 

16 

9 

7 

8 

46 

14 

82 

18 

75 

6 

69 

29 

126 

28 

98 

84 

186 

46 

140 

69 

62 

5 

67 

83 

186 

47 

80 

68 

48 

15 

28 

19 

1 

10 
29 

6 
72 
27 
88 
64 
44 
50 
51 
18 
22 

5 
17 
75 
23 

8 

i 
27 

91 

17 

5 

20 
82 

4 
19 
40 
64 
71 
24 
21 

9 


1 
< 


1 
8 
2 

•  • 

21 
18 
5 
7 
2 
5 
12 
8 
8 
1 


91 


2 

10 

14 

7 


1 

7 
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Table  No.  S. 

Labor  Bureau. 

Number  of  applications  filed  during  the  year 18,147 

Number  of  applicants  cited  for  physical  examination  13,557 
Number  of  applicants  failed  to  appear  for  physical 

examination 3,478 

Number   of   applicants   rejected    in  physical  exam- 
ination   511 

Number   of  applicants   accepted  in  physical  exam- 
ination   9,568 

Number  of  applications  withdrawn 266 

Number  of  applicants  examined..    . 10,079 

Number  of  applicants  examined  in  trades 737 

Number  of  applicants  rejected  in  trades  examinations  263 

Number  of  applicants  accepted  in  trades  examinations  474 

Number   of  appointments  in    Department  of 

Street  Cleaning 2,176 

Number  of  appointments  in  other  Departments   1,144 

Total 3,320 


Number  of  appointments,  temporary 217 

Number  of  appointments   exempt   (Department   of 

Charities) 1,444 

Number  of  changes  in  title 1,236 

Number  of  transfers 135 

Number   of  reinstatements,     Department    of 

Street   Cleaning •  164 

Number    of    reinstatements,    Department    of 

Charities  and  Correction 25 

Number  of  reinstatements,  other  Departments      838 

Total 1,027 
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Number     of     resignations,     Department    of 

Street   Cleaning 199 

Number  of  resignations,  Charities  and  Cor- 
rection        335 

Number  of  resignations,  other  Departments . .       204 

Total 738 

Number  of  dismissals  and  suspensions  with- 
out prejudice,  Department  of  Street 
Cleaning 400 

Number  of  dismissals  without  prejudice,  other 

Departments 739 

1,139 
Number  of  dismissals  for  cause,  Department 

of  Street  Cleaning 9 

Number  of  dismissals  for  cause.  Department 

of  Charities  and  Correction .• .       618 

Number  of  dismissals  for  cause,  other  Depart- 
ments          29 

656 

Total 1,795 

Number  of  Deaths 96 


Trade  Examinations. 


TiTUB.  PAfiiSED.  Failed. 


Horseshoer 0  1 

Blacksmith 38  25 

Bricklayer 65  8 

Carpenter I  71  70 

Housesmith I  14  4 

3Iach  i  n  i8t ,  13  !            88 
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Title. 


Passed. 


Failed. 


Painter 

Pipe  Fitter  . . 
Pipe  Caulker. 

Plumber 

Saw  Filer 

Stone  Cutter. 


Tapper 

Tinsmith  and  Roofer, 


Varnisher. 


Plasterer. 


77 
19 
42 
36 

■  •  •  « 

34 
2 
25 
16 
21 


40 
6 
18 
86 
2 
5 
5 
9 


r> 


Total 


474 


268 


Appointments. 


Batterymen 

Batteryman's  Assistant 

Blacksmiths 

Blacksmith's  Helpers. 

Boatmen 

Bricklayers 

Bridge  Tenders   

Butcher  .    

Cabin  Boy 

Capenters,  House 

Carpenter,  Ship 

Cleaners  (Male)   

Cleaners  (Female). .  . . 

Cooks  (Male) 

Cooks  (Female)   , 

Deckhands 

Divers 


2 

1 

5 

•27 

16 

2 

8 

1 

1 

26 

1 

90 

64 

9 

12 

32 

2 


2 
2 
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Dock  Builders 17 

Drivers,  Miscellaneous 31 

Drivers,  Department  of  Street  Cleaning 570 

Dump  Boardmen,  Department  of  Street  Cleaning.    .  2 

£levaft)r  Men 6 

Flaggers 7 

Foremen 47 

Foremen's  Assistants 21 

Gardeners 34 

Groundmen  ....    2 

Harness  Makers 4 

Hose  Repairer's  Helper 1 

Hospital  Helper  (Male) 1 

Hostlers,  Department  of  Street  Cleaning 15 

Laborers 358 

Laundresses 8 

Laundrymeu 

Linemen     

Machinists 4 

Machinists*  Apprentices 2 

Machinists'  Helpers 12 

Masons 11 

Mechanics'  Helpers,  Department  of  Street  Cleaning.  13 

Mowers 5 

Oiler 1 

Painters 11 

Pavers 13 

Pipe  Caulkers 6 

Pipe  Fitter   1 

Plumbers 13 

Plumber's  Apprentice 1 

Riggers 3 

Scowmen 3 

Seamstresses 22 

Section  Foremen,  Assistants  to 108 

Sounders 43 

Stablemen 7 

Stable  Foreman,  Assistants  to 7 


30 

« 

Steward  on  Tug 1 

Stokers 79* 

Stone  Cutter 1 

Sweepers  (  D.  S.  C.) 1,448 

Tailor •  1 

Tinsmith 1 

Toolmen 42 

Upholsterers 3 

Varnisher 1 

Waitresses 16 

Water  Meter  Bepairer 1 

Wheelwright   1 

Horses  and  Carts 7 

Teams  and  Wagons 8 

Total 3,320 
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Municipal  Civil  Service  Commission 


REPORT    FOR    THE   YEAR    1900. 


Municipal  Civil  Sebyice  Commission  of 
The   City  op  New    York, 
New  York,  January  12, 1901. 

To  the  State  Civil  Sei'vice  Commission,  Albany,  N.  Y. : 

Gentlemen — In  compliance  with  the  provisions  of  chapter 
370  of  the  Laws  of  1899,  the  Municipal  Civil  Service  Commis- 
sion of  The  City  of  New  York  submits  this  report  of  the  man- 
ner in  which  said  law  and  the  rules  and  regulations  there- 
under have  been  and  are  administered  and  the  results  of  their 
Administration  in  saidjcity. 

During  the  year  1900,  880  examinations,  physical  and 
mental,  were  held  in  the  competitive  class,  in  which  11,248 
■candidates  competed.  Five  non-competitive  examinations 
were  held  in  which  5  persons  were  examined  for  provisional 
Appointment  for  one  month,  pursuant  to  Civil  Service  Rule 
34,  upon  the  nomination  of  appointing  officers  in  the  absence 
of  appropriate  eligible  lists,  and  six  (6)  non-competitive 
examinations  were  held  for  reinstatement,  under  the  provi- 
sions of  Bule  43,  in  which  six  (6)  candidates  were  examined. 
"This  shows  a  total  of  391  examinations  and  a  total  of  11,260 
persons  examined. 

The  character  and  results  of  such  examinations  are  given 
in  detail  in  tables  hereto  appended. 

In  carrying  into  effect  the  requirement  of  the  law  and 
rules  as  to  filling  vacancies  in  the  higher  grades  of  the  service 
by  the  promotion,  wherever  practicable,  of  persons  occupying 
places  in  the  lower  grades,  the  Commission  has  prepared 
special  blank  forms  to  be  filled  by  appointing  officers  when- 
ever requisition  is  made,  giving  the  necessary  data  concerning 
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Snpwrvisior  of  Trrumcy I 

8to^»^k*»f^rM»^ 2 

^^fmocniphiY  and  Typewriter U§ 

.SffttifUJriim. 1 

Section  Pormuii I 

Searcher,  Tax  Deportment 4 

Tnpnerophirml  Dmn^tmum 9 

TraiMiniMii M 

Telephone  Operator,  Pemaie 1 

Violaflon  N'otl«*e  ?ierver I 

VH-erhuirimn 5 

Warchman V) 

W<!rUchnM8ter Z 

Torai «tt 
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A<wri<wraiit  gngliignwa,  DgpgTiBent  qf  BrUfa;«^. . .  4 

Rxamifwr,  Depntounxt  of  Ttnance. lO 

Ponrtta  Grarl^  n«rb.  Batdiu^  Pmident  of  Bronklrn  i 

iDop^rtnr  Oim»l  Bepsin.  Ditpmxtaaaa  at  Ednca-  >  ^ 

rioo r  ■' 

Plfth  Grade  Clerk,  P!r&  D^pstnunt. :i 

Aflpfstanl  Engineer,  Deiwrtment  of  Seven. 4 

Janitor.  Department  if  EdneatioB. 58 

Tblni  Gtwle  Clerk,  Dvpartment  of  Water  ^^oppiy. .  1 

Junior  Clerk,  Depamnent  of  Health.. 1 

AAiiiitant  Foreman,  P!re  DepartaeBC  tm 

Forvmian,  Pire  Department l-iS 

Engineer  dt<>amer,  Fire  Department 148 

Innpeetor,  Police  Department 9 

Captain,  Police  Departments  173 

Sergeant,  PoHce  Department. $m 

fnnpect'vr,  Onlerllea,  Cbarttfea 9 

Jnaior  Clerk,  HigliWAyt 1 

Damp  Inapector,  Street  Cleaning  DepartBwat 10 

Toul   Ul» 
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Table  No.  3. 

CoMPABiBON  OF  Number  of  Candidates  Examined. 


jAnnary. 
Febmary.. 

March 

April 

Umj 

June 

July 

Angast  ... 
September. 
October. . . . 
NoTember.. 
December.. 


2 

1 
604 

1408 
486 

2,144 
612 
451 

1,654 
668 

1,100 

1,254 


Total. 


10,168 


1,118 

806 

1,824 

1,176 


117 
1,838 
1,888 
1,825 
2,276 
1,299 


«,uu« 

881 

951 

1 

1,067 

1,536 

81 

400 

'     698 

1 

460 

905 

1,192 

1,792 

12,692 


11,265 


Table  IVo.  4. 

New  York  City  Civil  List. 

Table  Showing  the  Nvmber  of  Names  Appearing  upon  the  Pay-rolls  of  the 
Several  Departments,  which  are  VeHfied  as  to  Compliance  with  the  Civil 
Service  Laws, 


DSPABTMINT. 


AccottBto^  CommlBeioners  of 

^Wernuiq^  Board  of 

'"^act  CommisBion 

"^"^o^  Board 

"^^^ors,  Board  of 

^^^«  CknnmieBioB,  East  River 

^^•e,  Department  of 

^*ng»*  Department  of 

^'^*^Vlyn  Diaclpllnary  Training  School 

^"*oklyn  Public  Library 

^JttlM,  Department  of 

I   ^^^Tsctlon,  Department  of % 


NuMBEB  OF  Nam  SB. 


Monthly. 


n 

28 

89 

2 

19 

28 

282 

880 

81 

87 

1,904 

875 


Weekly. 


287 


Sbmi- 
Monthly. 


Total. 


77 

28 

89 

2 

19 

23 

569 

380 

81 

87 

1,904 

876 
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Veripication  op  Pat-rolls. 

Number  of  Dames  verified  monthly 284,600 

Number  of  names  verified  weekly 587,132 

Number  of  names  verified  semi-monthly 4,008 


X- 


Total 825,740 

To  the  number  of  names  verified  weekly  there  should  be  added 
5,000,  which  represents  employees  laid  off  during  the  winter 
months,  owing  to  suspension  of  work.  This  would  approxi- 
mate 20,000  names  verified  weekly,  which,  added  to  the  other 
names  verified  yearly,  represents  an  annual  total  of 845,740 


Table  Hio.  5. 

Labor  Bureau. 

Number  of  applications  filed  during  the  year 18,635 

Number  of  applicants  cited  for  physical  examination 5,484 

Number  of  applicants  failed  to  appear  for  physical  examination 1,570 

dumber  of  applicants  rejected  in  physical  examination 89 

Number  of  applicants  accepted  in  physical  examination 8,775 

Kumber  of  applications  withdrawn 78 

Number  of  applicants  examined 3,864 

dumber  of  applicants  notified  for  re-examination 262 

Number  of  applicants  accepted  in  re-examination 195 

Number  of  applicants  failed  to  appear  for  re-examination 67 

Number  of  applicants  cited  for  trades  examination 65 

Number  of  applicants  examined  in  trades  examination 61 

Number  of  applicants  rejected  in  trades  examination 38 

Number  of  applicants  accepted  in  trades  examination 23 

Number  of  applicants  failed  to  appear  for  trades  examination 4 

Number  of  appointments  in  Department  of  Street  Cleaning.         888 
Number  of  appointments  in  other  Departments 1,368 

Total 2, 251 

Number  of  appointments,  emergency 221 

dumber  of  appointments,  temporary 182 

Number  of  appointments,  exempt  (Departments  of  Charities  and  Cor- 
rection)   1,§59 

Number  of  changes  in  title 360 

Number  of  transfers 52 

Number  of  reinstatements.  Department  of  Street  Cleaning 469 

Number  of  reinstatements,  other  Departments 446 

Total 915 


8 

Table  No.  4,  civil  list  and  verification  of  pay-rolls. 
Table  No.  5,  statistics  and  Labor  Bureau. 
Bules  and  Classification. 
Civil  Service  Law  and  Amendments. 

BespectfuUj  submitted, 
Chas.  H.  Knox, 

Wm.  N.  Dykman,'  ^Commissioners. 
Alex.  T.  Mason, 


Table  ]¥o.  1. 

Appointments,  Etc. 

Appointments  from  eligible  lists l,lVt 

Appointments  from  eligible  lists,  section  1586,  New  York  Charter. ...  5 

Appointments,  Schedule  A  (exempt) 131 

Appointments,  Schedule  A  (exempt),  minor  positions  in  the  Depart- 
ments of  Charities,  Correction,  Health  and  Education 2,388    ^ 

Appointments,  temporary  (Rule  84) 

Appointments,  temporary  (Rule  88) 

Promotions 

Transfers 

Resignations 

Resignations,  minor  positions  in  the  Departments  of  Charities,  Cor- 
rection, Health  and  Education 7 

Dismissals 

Dismissals  during  probationary  period 

Dismissals  without  prejudice  and  restored  to  '  *  preferred ''  eligible 
list 

Dismissals,  minor  positions  in  the  Departments  of  Charities,  Correc- 
tion, Health  and  -Education 1,' 

Reinstatements 

Retirements ^ 

Deaths , 3^^l 

Applications  Received. 

Fireman I  ,eSS 

Patrolman IJSO 

Miscellaneous 9./W 
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Appointmbntb. 


Bakera 21 

^eiymen 2 

Bstteiymens' Assistaiito 1 

^ksmiths 5 

Blackmith's  Helpers 9 

Boatmen .^ 14 

^klayere 4 

Bjidge-tcDderg 18 

^binec-maker 1 

^^"TJentere  (House) 18 

(Ship) 7 

^eaners  (Male) 69 

*•     (Female) 60 

Cooks(Male) 16 

••     (Female) 8 

^Xiwains. •«....  6 

I>eckhand8 19 

l>Wer. 1 

lever's  Tender 1 

I>ockbuilders 88 

layers  (Miscellaneous) 21 

Drivers  (Department  of  Street 

Cleaning) 556 

Damp  Boardmen 15 

SJevatorman 1 

Flaggers 8 

Foremen 25 

Foremens'  Assistants 8 

Gardeners. 85 

Gasmakers'  Assistants........  25 

Groundman  .    1 

Hamessmakers 4 

Hose  Repairers 5 

Hose  Repairers'  Helper 1 

Hospital  Helpers  (Male) 104 

(Female) 72 

Hostlers 16 

Housesmitb 1 

Laborers. 878 

Linemen 5 


Machinists 

Machinists'  Apprentices 

Machinists'  Helpers 

Masons 

Mechanics'  Helpers. 

Mowers 

Oilefs 

Painters. 

Pavers 

Pipe  Caulkers 

PipeFitters 

{^lumbers 

Plumbers'  Apprentices 

Rammers 

Riggers 

Scowmen , 

Seamstresses. 

Section  Foremen,  Assistants  to, 
Department  of  Street 
Cleaning 

Ship  Caulkers 

Sounders ....'.': 

(Marine) 

Stablemen 

Stable  Foremen,  Assistants  to, 
Department  of  Street 
Cleaning 

Stokers 

Sweepers,  Department  of  Street 
Cleaning 

Tappers'  Assistant 

Tinsmiths f 

Toolmen 

Waiters 

Waitresses 

Wheelwrights 

Woodworkers 


2 
8 

14 
2 

16 

17 
6 

11 
9 

11 
1 
5 
7 
8 
4 
8 
4 


18 

4 

4 

68 

10 


6 

71 

252 
1 
8 
47 
4 
8 
8 
6 


Total 


2,251 


10 


Iiiepector  of  Making  Pipe 

Inspector  of  Hasonrj 

Inspector  of  OffensiTe  Trades 

Inspector  of  Regalating,  Grading  and  Paving 

Inspector  of  School  Supplies 

Inspector  of  Sewers  and  Sewer  Constractlon 

Janitor 

Janitor-Engineer 

Keeper  of  Menagerie 

Measurer 

Mechanical  Engineer 

Messenger  

Nurse 

Oculist 

Office  Boy .  

Orderly.  Hospital 

Physician,  Coroner's 

Physician,  Resident 

Stable  Foreman 

Steam  Engineer,  Marine 

Steel  Chemist  

Stenographer  and  Typewriter,  (Male) 

Teacher,  Charities 

Telephone  Operator 

Typewriter 

Mechanical  Draughtsman 

Mechanical  Draughtsman,  Structural 

Tax  Commissioner,  Deputy 

Trained  Nurse  

Total  


T 


o 


49 

871 

105 

186 
7« 

168 

2J5 

966 
26 
67 
94 

702 

17 

6 

126 
47 
55 
24 

161 

45 

4 

iOi 
17 
76 
80 
18 
IS 
96 
19 

6,274 


a 
S 

< 


26 
47 
19 
50 
18 
80 
76 
80 
2 
16 
11 
274 
11 

27 
12 
11 
11 
52 
17 

1 
49 

2 
22 
25 

4 

*  • 

2] 


1,871 


a 
B 


224 

88 

86 

66 

78 
189 
186 

88 

51 

488 

6 

6 
98 
86 
44 
18 
109 
28 

8 
58 
15 
64 
55 

9 
13 
75 
19 

4,408 


17 
116 
64 
66 
29 
44 
62 
88 
18 
28 

4 
116 

6 

8 
85 

4 
86 

•  • 

88 
4 
1 

11 
6 

« 

7 

5 

1 

88 


8,186 


m 

I 


6 
109 
88 
30 
87 
84 
77 
10$ 
10 
83 

9 
813 

1 

4 
68 
81 
18 
18 
71 
84 

8 
48 

9 
47 
48 

4 
18 
48 
19 

8.8i: 


-2 

c 

1 

1 

88 

1 

3 

13 
1 
8 

•  • 

1 
1 
1 


16 


1 
10 

8 
18 
1 
4 
8 
II 

830 


11 


Table  No.  3  ''B." 
Pbomotiok  Examinations  Held  1900. 


Apothecary 

Architectim]  Dnogbtsman 

Aflftistant  Caaliler 

AMlstant  Court  Clerk 

Asflistant  Dock  Soperinteodent 

AjMdvtsiit  Dump  Inspector 

AMistant  Sn^eer 

Asiistiint  Warrant  Clerk 

Auditor 

Axeman 

Attendant,  Bacteriological  Laboratory 

Bandmaster 

Bookkeeper 

Chief  Inspector 

Chainman  and  Rodman 

Clerk 

Depoty  Chief,  Fire  Department 

Deputy  Aaditor,  Finance 

Chief  Draughtsman,  Bridges 

I>epiity  Saperintendent  of  Nurses*  Training  School. 

I>cpaty  Superintendent  of  School  Buildings 

Deputy  Superintendent  of  School  Supplies 

Deputy  Tax  Conunissioner 

Eogineer 

Kngiaeer,  Marine 

Sngineman,  Water  Supply 

Sxamlner,  Finance 

Examiner,  Claims 

General  Superintendent  of  Hospitals 

Inspector,  Building  Department 

Inspector  of  Cement 


O 


1 

18 
1 
2 

1 

18 
9 
5 
8 
6 
1 
1 

10 
4 

14 
!44 
7 
4 
1 
2 
4 
8 
2 
2 
8 

20 
2 
5 
1 
1 
1 


1 
1 
2 


c 
S 


1 

18  I 

1  I 

2  : 

1  ' 

18  I 

8    i 
4 

1     I 

6 

1  i 

10 

4     ' 
14     I 

14-;* 

7    ' 

4 

1 

2  I 
4 

8  : 

2  I 
2 
8 
20 
2 
5 
1 
1 
1 


I 
& 


6 


5 
5 
1 

3 


3 

3 
10 


14 


1 

I 


1 

1 

< 


1 

7 
1 
2 
1 

18 
8 
3 
1 
3 


< 

4 

1 

2 

8 

3 

2 
o 

3 
6 
2 
6 
1 
1 
1 


1 
6 

•  • 

2 

1 
8 
2 


1 

1 

1 

1 

7 

8 

4 

•  • 

11 

6 

23 

78 

2 
1 
1 
2 

2 
2 
2 
2 
6 
1 
8 
1 
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Inspector,  Finance 

Inspector  of  Iron  and  Steel , 

Inspector  of  Masonry 

Inspector  of  Masonry  and  Carpentry. 

Inspector  of  Paintinf^ 

Inspector  of  Repairs  and  Supplies. . . . 

Janitor-Engineer 

Janitress,  Edacation 

Keeper  of  Pipe  Yard , 

Keeper  of  Aqaedact 

Leveler 

Librarian 

Master  Mechanic , 

Medical  Examiner , 

Medical  Inspector , 

Messenger. 

Night  Care-Takcr 

Plan  Examiner,  Buildings 

Section  Foreman,  Street  Cleaning. . . . 

Stenographer  and  Typewriter , 

Telephone  Operator 

Transitman , 

Typewriter,  Pablic  Improvements 

Veterinary  Sargeon 


s 

o 


8 
8 
1 

40 
1 
7 

(W 
1 
1 
1 

88 

84 
1 
4 

66 
4 
1 
1 

83 

80 
7 
7 
4 
8 


I 


4 

1 


•8 


H 

8 

2 

1 

40 


% 


06 


88 

S4 


88 
80 
7 
7 
4 
8 


11 


45 


16 
7 


88 

1 


66 


8 
8 
1 

80 
1 
8 

88 
1 
1 
1 

88 

17 
1 
4 

88 
8 
1 
1 

17 

80 
7 
6 
4 
8 


1 

1. 

a 


1 
1 


t 
1 

19 
9 
1 
I 
5 
4 
1 
1 

17 
16 

6 
4 

8 


Total 


6M 


11 


688 


848 


440 


819 


Tabl«  Wo.  3  "C." 

RKDwrATEHBST  ExunNATioNB  Hkld  in  1000. 


j 

! 

1 

1 

1 

Axemcii 



■ 

10 

4 

8 

— 

Table  No.  3  "  D." 

NoN'CoxpETETiTi  Tehtobakt  Appointmbstb,  Rin,E  34. 


ApottwcUT 

CIilerofB«nUloii8TMaD 

CnatadUo  MortgisM,  TIUm.  Bond*.  «t 


DemV  CoDecM  Clt;  Br 

Tdtkl 


Table  No.  9  "E." 
CoMPETinvK. 

Namber  of  penoos  ootifled  for  examination 8,881 

Nomber  of  penoDB  failed  toappenr  for  examitutlion 2,601 

Number  of  persons  exaniiucii  couiiM^lilivtly 6,880 

Number  of  peraoDS  wbo  failed  to  pass S.SOT 

Namber  of  peiaoni  wbo  pawed 8,128 


u 

Promotion. 

Number  of  persons  examined 1,506 

Number  of  persons  who  failed  to  pass 402 

Number  of  persons  who  passed 1.106 

Reinstatement. 

Number  of  persons  examined , 10 

Number  of  persons  who  failed  to  pass 2 

Number  of  persons  who  passed    8 

Summary. 

Number  of  persons  whose  examinations  (competitive)  were  completed       6»830 

Number  of  persons  whose  examinations  for  promotion  were  com- 
pleted        1,508 

Number  of  persons  whose  examinations  for  reinstatement  were  com- 
pleted    10 

Number  of  persons  whose  examinations  for  temporary  appointment 

were  completed 5 

Total 7,853 


In  examinations  of  a  technical  or  professional  character,  experts  upon  each 
subject  were  consulted. 

Number  of  persons  examined  physically  for  the  position  of  Patrolman       1,849 
Number  of  persons  examined  physically  for  the  position  of  Doorman, 

Police  Department 124 

Number  of  persons  examined  physically  for  Fireman,  Fire  Depart- 
ment   584 

ToUl 2,007 


Table  No.  3  ''  F." 

Examinations  Held  in  1900  Which  are  Now  in  Process  op  Being 

Rated. 
Court  Stenographer. 
Fireman. 

Lay  Sanitary  Inspector. 
Patrolman. 
Weighmaster. 


15 

Promotion  Examinations  Held  in  1900  Which  are  Now  in  Procbbs 

OF  Being  Rated. 

To  AssiBtant  Engineers,  Department  of  Bridges. 
To  Fourth  Grade  Clerk,  Department  of  Education. 
To  Junior  Clerk.  Law  Department. 

To  Third  Grade  Janitor,  Department  of  Public  Buildings,  Lighting  and 
Supplies. 

To  Rodman,  Department  of  Parks. 


*•  ci  w 


Table  ]¥o.  3  '« a. 

Examinations  Held  in  1899  Rated  in  1900. 


•2 

Absent. 

i 

a 

a 

H 

H 

i 

•mm 

• 
Pk4 

• 

s 
1 

< 

AftsifftAnt  Ac4omit«iYt . 

196 
9 
23 
6 
141 
94 
122 
72 
12 
126 
89 
667 
21 
28 
109 
94 
17 
83 
55 
534 
109 

69 
2 
8 
1 
62 
21 
25 
9 
8 
28 
22 
268 
6 
4 
SO 
22 
8 
6 
11 
40 
26 

187 

7 

20 

5 

89 

78 

97 

68 

9 

98 

67 

899 
16 
24 
89 
72 
14 
27 
44 

491 
83 

81 
8 
5 
4 

57 
50 
66 
87 
8 
84 
10 

290 

4 

10 

41 

62 

6 

5 

26 

220 
17 

56 

4 

16 

1 
82 
28 
81 
26 

6 
64 
57 
109 
12 
14 
48 
20 

8 

22 

18 

274 

66 

14 

Apothecary ^.^        .... 

8 

AtimdAnc^  Officer 

5 

Cbief  Bertillon  System 

Clerir*  Amifftiint Court. .........  ...  ,  , 

1 

Clerk.  Law 

Clerk,  Temporary 

81 

IHBinfector  and  Assiatant  Diainfector 

Dranghtaman,  Mechanical 

•  ■ 

6 

examiner  of  Dependent  Children 

Inspector  of  Electrical  Condacton 

7 

Pireman 

116 

Inspector  of  Baildinsa,  Iron  and  Steel 

8 

Inspector,  Heating  and  Ventilation 

Inspector,  Plumbing,  Light  and  Ventilation 

Medical  Officer,  Fire  Department 

8 

8 

jilorse 

2 

Orderly,  Hospital 

19 

• 

Physician,  Coroners* 

Police  Matron 

Steam  Engineman 

17 

Total 

2,567 

680 

1,987 

1,021 

906 

285 

16 

Table  No.  3  •'  K." 

Appointments  Made  During  1900  from  Elioibijc  Lists  Prkparkd 
Pursuant  to  Section  1536  of  the  New  Tore  Charter,  of  Pebsons 
WHOSE  Positions   were   Abolished    or    Made    Unnbcessart    bt 

Consolidation. 

Assistant  Court  Clerk 

Assistant  Engineer 

Axeman 

Transitman 

Truancy  OflScer 


Total 


Promotions  Made  During  1900  to  Positions  from  Eligible  Lists 
Prepared  Previous  to  1900  and  not  Recorded  m  the  Fobbgoibg 
Tables. 

Assistant  Director,  Bacteriological  Laboratory 1 

Assistant  Engineer 7 

Chief  of  Battalion 7 

Clerk....: 

Chief  Inspector  of  Electrical  Conduits. 

Chainman  and  Rodman 

District  Superintendent 

Draughtsman 

Stenographer,  5th  Grade 

Transitman 

Typewriter 


Total, 


Table  No.  3  ''  I." 

Appointments  Made  during  1900  to  Positions  from  Eligible  Li&*n 
Prepared  Preyious  to  1900,  and  not  Recorded  in  the  Foreoocxco 
Tables. 

Attendance  OflScer 7 

Architectural  Draughtsman 1 

Assistant  Fire  Marshal ^ 

Assistant  Inspector  of  Combustibles  ...  1 

Axeman 27 

Assistant  Engineer 4 

Assistant  Engineer,  Bridges • 

Assistant  Engineer,  Sewers J 

Assistant  Engineer,  Water  Rupply  and  Aqueduct  Commission ^ 

Assistant  Engineer,  Highways.  Parks,  etc ^ 

Building  Inspector,  Masonry  and  Carpentry 17 


17 

Bath  AtteDdant 4 

Bookkeeper  or  Accountant 11 

Court  Attendant 16 

Clerk,  Building  Department 6 

Chainman  and  Rodman 84 

Clerk.  Male 25 

Clerk,  Optional  Subject  Bookkeeping 2 

Clerk,  Taxes  and  Assessments 5 

Clerk  (Female),  Typewriting 1 

Clerk  (Female),  Stenography  and  Typewriting 2 

Court  Stenographer 2 

Copyist,  Law  Department 1 

I>eputy  Superintendent  School  Supplies 1 

Dock  Master 13 

District  Superintendent * 10 

Executive  Clerk 2 

Examiner,  City  Record 1 

Eraminer  of  Claims 29 

Hospital  Orderly,  Female 4 

Hospital  Orderly,  Male 14 

Inspector,  Puhlic  Buildings 1 

^pector  of  Water  Meters 15 

*        Investigator 2 

[       Inspector,  Repairs  and  Supplies 8 

Interpreter 1 

Investigator  of  Complaints 1 

Inspector  of  Repairs 1 

I'^spector  of  Incumbrances 7 

'laniior  6 

Junior  Clerk 29 

'I^'iitress  (Cottage  Attendant) 3 

'^^liitor  Engineer 4 

^<;eper 13 

^▼eler 12 

I^i^e  Save  r 4 

^w  Cnerk 1 

^eat  Inspector 2 

^tTon 8 

Mechanical  Draughtsman 1 

Medical  Inspector : 19 

^'I  Collector 1 

Office  Boy. 5 

^^ess  Server 6 

^^^yaician 9 

^^Hce  Doorman 19 

^^trohnan 108 

^<^cord  Clerk 1 


18 

Supervisor  of  Truancy 1 

Storekeeper 2 

Stenographer  and  Typewriter 18 

Statistician 1 

Section  Foreman 1 

Searcher,  Tax  Department 4 

Topographical  Draughtsman 6 

Transitman 14 

Telephone  Operator,  Female 1 

Violation  Notice  Server 1 

Veterinarian 5 

Watchman 10 

Weighmaster 8 

Total fl03 


Promotion  Examinations  held  in  1899,  Rated  in  1900. 


o 
2 


5 


-8 

i 

i9 


•g 


Asaietiiiit  EDgineman,  Department  of  Bridget 

Examiner,  Department  of  Finance 

Fourth  Grade  Clerk,  Boroogh  President  of  Brooklyn 

Inspector  General  Repairs,  Department  of  Educa-  ( 
tion J 


Fifth  Grade  Clerk,  Fire  Department 

Assistant  Engineer,  Dei)artment  of  Sewers 

Janitor,  Department  of  Edacation 

Third  Grade  Clerk,  Department  of  Water  Supply. 

Junior  Clerk,  Department  of  Health 

Assistant  Foreman,  Fire  Department  

Foreman,  Fire  Department 

Engineer  Stt^amer,  Fire  Department 

Inspector,  Police  Department 

Captain,  Police  Department 

Sergeant,  Police  Department 

Inspector,  Orderlies,  Charities , 

Junior  Clerk,  Ellghwaye 

Dump  Inspector,  Street  Cleaning  Department 


4 
10 

1 

8 

2 

6 
58    I 

1    I 

1 
(J73 
148 
148 

8 
178 
278 

tt 

1    " 
10 


11 


4 

10 

1 

8 

2 

6 

68 

1 

1 

673 

148 

182 

8 

178 

878 

9 

1 

10 


2 

m   ■ 

1 
2 

•  • 

90 


214 
88 
11 
1 
67 
54 
8 


I 

a 
1 

< 


s 

«  * 

8 

4 

1 

1 

2 

1 

1 

6 

4 

88 

£0 

1 

1 

1 

1 

450 

» 

110 

4S 

121 

tt 

2 

1 

116 

11 

284 

•  • 

6 

i 

1 

I 

8 

e    i 

ToUl    1,519 


11 


,508       402    I  1,106  I  tH 
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Table  "So.  3. 

Comparison  of  Number  of  Candidates  Examined. 


January 

February.. 

Marcb 

AprU 

May 

Jane 

jQly 

AagOBt    ... 

September. 

October. .  . 

Norember.. 

December.. 


1898. 


2 

1 
604 

1,198 
486 

2,144 
612 
451 

1,6M 
668 

1,100 

1,254 


1899. 


1900. 


Total. 


10,168 


1,118 

1,882 

896 

881 

1,824 

031 

1,176 

1,067 

1,536 

81 

117 

400 

1,888 

608 

1,333 

460 

1,825 

905 

2,276 

1,192 

l,2dO 

1.702 

12,602 

11.265 

Table  IVo.  4. 

New  York  City  Civil  List. 

Table  Shoucing  the  Number  of  Names  Appearing  upon  the  Pay-rolls  of  the 
SerercU  Departments,  which  are  VtnJUii  as  to  Compliance  with  the  Cicil 
Sertiee  Laws. 


Depabtvxnt. 


Number  of  Nameh. 


i  Monthly. 


Accounts,  Commiesioners  of. 

AldermaQ,  Board  of 

Aqueduct  Gomraission , 

Annoiy  Board 

■^"eMOfn,  Board  of 

^'^e  Commiflsion,  East  River 

*Wgw,  Department  of 

*"^Wing»,  Department  of 

^'^klyn  Diaciplinary  Training  School 

^klyn  Pnblic  Libfory 

^^tiea.  Department  of. 

^'^^ttectfon.  Department  of 


Weekly. 


It' 

23 

80 

«   i 

19  '■ 

1 

23   , 

2^' 

3-^0 

31   i 

1 

37 

1,904   ' 

875   ' 

Semi- 
monthly. 


2H7 


Total. 


77 

23 

89 

2 

19 

28 

560 

380 

31 

37 

1,904 

875 


u 

of  ike  examiuatioDy  aod  who  shall  be  certified  to  have  hf  ^^^ 
in  SQch  service  for  the  said  term  bv  the  Director  of  the  Ne  **w 
York  Public  Librarv. 

Competitive  examination  for  the  position  of  Attendant  in 

the  Public  School  Beading  Boom  shall  be  limited  to  Atten^cDd- 
ants,  Assistant  Attendants  and  Apprentices  who  have  be        on 
in  the  service  of  the  Xew  York  Pablic  Library  for  the  peri        od 
of  six  months  next  preceding  such  examination  and  who  sh   ^^1/ 
be  certified  by  the  Director  in  charge  of  the  New  York  Pub     Jie 
Librarv  to  have  been  in  snch  service  for  snch  time. 

Competitive  examinations  for  the  positions  above  uauk^  ^'d 
shall  be  conducted  according  to  the  rule  for  promoti  <ia 
examination. 

Role  7. 

Vacancies  in  positions  clii'sifieJ  iu  Schedules  B,  C,  D,     E 
and  F,  not  filled  by  promotion,  shall  be  filled  by  appoint m^'O.'^ 
of  those  graded  highest  in  open  competitive  examinatioi^s* 
and  for  no  such  position  shall  any  non-comj^titive  exarait^**' 
tion  be  allowed,  except  in  accordance  with  the  provisions      *-^^ 
Bules  6  and  31. 

APPLICATIONS. 

Rule  H. 

Applicants  must  file  applications  for  positions  iucludei       ^^ 
Schedule  A,  Part  XL,  B,  C,  D.  E  and  F,  which  must  be  in  «::  *^^ 
handwriting  of  the  applicant  and  addressed  to  the  •'  Secret^^*   ^f 
of  the  Municipal  Civil  Service  Commission,  Xew  York  Cit^^^' 
showing : 

First — His   full  name,  residence  and  post-office  addr^"^^^' 
age,  the  place  and  date  of  birth,  health  and  physical  capacr^  ^-^ 
for  the  public  service,  right  of  preference  by  reason  of  mi^^" 
tary  or  naval  service,  residence  and  business  or  employm^^^^ 
for  at  least  the  previous  five  years,  and  such  other  informati<^^ 
as  may  reasonably  be  required  by  regulation. 

Second — A  statement  whether  such  application  is  limited 
to  any  particular  office  or  offices  in  the  service. 
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V 


Vebification  of  Pay-rolls. 

S^umber  of  names  verified  monthly 284,600 

S'umber  of  names  verified  weekly 587,182 

N^umber  of  names  verified  semi-monthly 4,008 

Total 825,740 

To  the  number  of  names  verified  weekly  there  should  be  added 
5,000,  which  represents  employees  laid  ofif  during  the  winter 
months,  owing  to  suspension  of  work.  This  would  approxi- 
mate 20,000  names  verified  weekly,  which,  added  to  the  other 
names  verified  yearly,  represents  an  annual  total  of 845,740 


Table  IVo.  5. 

Labob  Bubeau. 

dumber  of  applications  filed  during  the  year 13,685 

Kumber  of  applicants  cited  for  physical  examination 5,484 

dumber  of  applicants  failed  to  appear  for  physical  examination 1,570 

Number  of  applicants  rejected  in  physical  examination 89 

Number  of  applicants  accepted  in  physical  examination 8,775 

Nmnber  of  applications  withdrawn 78 

Niunber  of  applicants  examined 8,864 

dumber  of  applicants  notified  for  re-examination 262 

Number  of  applicants  accepted  in  reexamination 195 

Number  of  applicants  failed  to  appear  for  re-examinaiion 67 

Number  of  applicants  cited  for  trades  examination 65 

Number  of  applicants  examined  in  trades  examination 61 

Number  of  applicants  rejected  in  trades  examination 88 

Number  of  applicants  accepted  in  trades  examination 28 

Number  of  applicants  failed  to  appear  for  trades  examination 4 


Number  of  appointments  in  Department  of  Street  Cleaning.  888 

Number  of  appointments  in  other  Departments 1,368 

Total 2, 251 


Number  of  appointments,  emergency 221 

Jfiunber  of  appointments,  temporary 132 

Number  of  appointments,  exempt  (Departments  of  Charities  and  Cor- 
rection)   1,859 

Number  of  changes  in  title 360 

Number  of  transfers 52 


Number  of  reinstatements.  Department  of  Street  Cleaning 469 

Number  of  reinstatements,  other  Departments 446 

Total 915 


A^  h^ik  fA  tiu&  Stite  of  Sew^  ToEk  to 


S^wjibi— If  tb&  poBtios  to  be  fikd  \»  dat  of 

Bftdb^kiC  of  Scrknees,  or  its  eqvKvmlesI;  imm. 

daif  mithfjfmd  bj  law  Uj  confer  irt  <iie|UgiL,    If 

to  !»(  filkd  be  tkat  of  Apotbecxrj  or  I>nfpi 

ettftt  m  duly  registered  aeeoriing  to  Jmm^  aad  tkat  asr 

jilfttfitorr  vbqm^menza  bare  be«a  cosp&d  vitk. 

Third — If  the  pcsinoD  to  be  filled  k  iKat  of  ftssistaBt  to 

Ibe  CorporafioB  Coiuuel,  tbal  ibe  appiica&l  or  propowd  a^^^p- 
p<fjftto&  M  a  ngnlarlj  admitted  member  €kf  Ike  bar  of  tfc  "Ite 
State  of  5ew  TotL 

Iiii  po^tio&s  where  tbe  duties  are  proieaskmaL  ttthmt^^^ 
or  hxpertf  the  candidates  will  be  required  to  skew  wkat  pr"*^ 
lisaiDarr  training  or  teehnieal  education  tkej  Lave  udergos»« 
to  qnalifj  them  for  sack  situation,  bef<»e  tkej  can  be  ad- 
mitted to  examination. 

Sale  lO. 

TJefeetire  applications  shall  be  suspended  and  applicants 
notifies!  to  amend  the  same.  WhencTer  it  appears  bj  the 
application  or  other  satisiactorj  eridence  that  the  applicant 
is  not  within  the  prescribed  limits  of  age  or  otherwise  not 
qualified  under  the  rules,  the  application  shaU  be  rejected. 

Sale  11. 

Erery  false  statement  knowingly  made  by  anj  person  in 
his  application  for  examination,  and  eTerr  oonniranee  by  him 
at  any  false  statement  made  in  any  certificate  which  may  ac- 
company his  application,  shall  be  regarded  as  good  cause  for 
the  removal  or  discharge  of  such  person. 

Bole  12. 

Applicants  shall  be  admitted  to  examination  upon  the 
production  of  the  official  notification  to  appear  for  that  pur- 
pose. Each  applicant  shaU  receive  a  number,  which  shall  be 
indorsed  upon  his  notification  when  produced,  and  the  notifi- 
cation so  indorsed  shall  be  sealed  in  an  envelope.    Each 


applicant  shall  sign  his  examination  papers  with  his  number, 
omitting  his  name,  and  the  envelope  shall  not  be  opened  until 
all  the  examination  papers  have  been  received  and  the  mark- 
ings and  gradings  made. 

All  paper  upon  which  examinations  are  to  be  written  shall 
be  furnished  to  the  applicants  by  the  Examining  Board  and 
shall  bear  some  suitable  official  indorsement,  stamp  or  mark 
for  the  purpose  of  identifying  the  same. 

Rule  13. 

The  Municipal  Commission  may  refuse  to  examine  an  ap- 
plicant, or,  after  examination,  to  certify  an  eligible  who  is 
found  to  lack  any  of  the  established  preliminary  requirements 
for  the  examination  or  position  for  which  he  applies ;  or  who 
is  physically  so  disabled  as  to  be  rendered  unfit  for  the  per- 
formance of  the  duties  of  the  position  to  which  he  seeks 
appointment ;  or  who  is  addicted  to  the  habitual  use  of  intoxi- 
cating beverages  to  excess ;  or  who  has  been  guilty  of  a  crime 
or  of  infamous  or  notoriously  disgraceful  conduct ;  or  who  has 
been  dismissed  from  the  public  service  for  delinquency  or 
misconduct,  or  who  has  intentionally  made  a  false  statement 
of  any  material  fact,  or  practiced  or  attempted  to  practice  any 
deception  or  fraud  in  his  application,  in  his  examination,  or 
in  securing  his  eligibility  or  appointment,  or  whose  character 
npon  investigation  and  report  shall  be  found  not  to  be  satis- 
factory to  the  Examining  Board. 

No  person  who  has  entered  any  examination  for  a  position 

in  the  classified  service  and  who  has  failed  therein  shall  be 

admitted  within  nine  months  from  the  date  thereof  to  a  new 

examination  for  the  same  or  a  similar  position. 

• 

Rule  14. 

The  actual  conduct  of  every  examination  shall  be  under  the 
responsible  direction  of  the  Board  of  Examiners,  or  of  its 
designated  members,  free  from  the  interference  or  participa- 
tion or  influences  of  the  appointing  officer,  or  of  any  person 
other  than  the  Municipal  Commissioners,  examiners  or  ex- 
perts directly  employed  by  the  Municipal  Commission. 


MUNICIPAL 
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LEE  PHILLIPS,  Secretary. 

JOHN   H.  MCCOOEY,  Assistant  Secretary. 
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^UKIGlPAIt  GlVIIt  SE1(VIGE  tlUltES 


OF 


The  City  of  New  York. 


Rule  1. 

Appointments  and  promotions  in  the  Civil  Service  of  The 
City  of  New  York  shall  be  made  according  to  merit  and  fit- 
ness, to  be  ascertained,  so  far  as  practicable,  by  examinations 
which,  so  far  as  practicable,  shall  be  competitive. 

Rule  2. 

No  oflBicer  or  officers  having  the  power  of  appointment  or 
employment  shall  select  or  appoint  any  person  for  appoint- 
ment, employment,  promotion,  transfer,  or  reinstatement, 
except  in  accordance  with  the  provisions  of  the  Civil  Service 
Law  and  the  mles  and  regulations  prescribed  thereunder. 

No  person  shall  be  appointed  or  employed  under  any  title 
not  appropriate  to  the  duties  to  be  performed,  and  no  person 
shall  be  transferred  to,  or  assigned  to  perform  the  duties  of 
any  position  subject  to  competitive  examination,  except  in 
accordance  with  Bule  40. 

The  violation  of  any  of  the  provisions  of  the  Civil  Service 
IjaWy  or  of  these  rules,  by  any  person  in  the  Civil  Service  of 
the  City,  shall  be  considered  a  good  cause  for  the  dismissal  of 
snch  person  from  the  service. 
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Certifier's  Statement. 

This  sheet  should  he  promptly  returned^  as  a  faihire  to  retnrn 
it  will  he  regarded  cw  a  refusal  to  certify  to  the  character  or  com  " 
petence  of  the  applicant. 

1.  How  long  have  you  known  the  applicant? 

2.  Has  he  (or  she)  ever  been  employed  by  you,  and  if  sC^ 

when  and  how  long  ? 

(a) 

If  he  (or  she)  has  ceased  to  work  for  you,  why  did  he  (o  ^ 
she)  leave  ? 

(b) 
What  was  the  nature  of* the  work  done  by  him  (or  her)? 

Was  his  (or  her)  work  satisfactory  ? 

(d) 
If  not,  in  what  respect  was  it  deficient  ?• 

3.  What  is  his  (or  her)  present  occupation  ?     State  upo^K 
whose  information  you  answer. 

4.  In  what  other  occupations  has  he  (or  she)  been  employed 
State  upon  whose  information  you  answer. 

5.  What  is  his  (or  her)  character  as  to 

(a)  Honesty  ? 

(b)  Trustworthiness  ? 

(c)  Habits  as  to  the  use  of  intoxicants  ? 

6.  Other  things  being  satisfactory,  would  you,  with  your^ 
knowledge  of  his  (or  her)  capacity,  condition  of  health,  char- 
acter, associates  and  habits,  employ  him  (or  her)  in  your  own 
private  business,  had  you  occasion  for  such  services  as  he  (or 
she)  desires  to  render  the  City  ? 

7.  Are  you  willing  to  allow  your  answers  to  the   foregoing 

to  be  published  ? 

Name 

Occupation 

Address 

No  person  concerning  whom  recommendations  are  required 
shall  be  appointed  to  any  position  for  which  an  examination 
is  necessary,  unless  satisfactory  answers  are  returned  to  these 


questions  by  at  least  two  of  the  persons  who  have  given  such 
recommendations,  or  unless  a  satisfactory  report  of  their  an- 
swers shall  have  been  made  by  the  Character  Examiner. 

Rule  26. 

The  secretary  may  give  a  certificate  to  any  person  examined, 
except  under  Schedule  G,  stating  the  grade  which  such  person 
attained,  and  the  proficiency  in  the  several  subjects  shown  by 
the  markings. 

APPEALS-REVISION. 

Rule  27. 

Complaints  of  injustice  or  unfairness  on  the  part  of  any 
examiner  or  Examining  Board,  or  of  any  one  acting  under  the 
Mixnicipal  Commission,  shall  be  considered  by  such  Municipal 
yc^namission,  which  shall  have  the  right  to  revise  the  marking 
and  grading  on  the  papers,  or  order  a  new  examination,  or 
®*l^€rwise  act  as  substantial  justice  in  the  premises  may 
^^^nire. 

ELIGIBLE  LIST. 

Rule  28. 

Eligible  lists  shall  bo  prepared  by  the  secretary  from  time 
^^  time,  as  the  needs  of  the  service  require,  for  the  different 
positions  and  grades  in  Schedules  B,  C,  D,  E  and  F.     Upon 
^^h  eligible  list  shall  be  placed  only  such  persons  as  have 
^Qen  found  by  the  Examining  Board  to  be  duly  qualified  for 
the  position  for  which  such  eligible  list  is  prepared.     The 
candidates  shall  be  placed  upon  the  eligible  list  in  the  order 
shown  by  the  respective  percentages  of  their  aggregate  mark- 
ings upon  their  examinations,  and  when  candidates  have  been 
honorably  discharged  from  the  military  or  naval  service  of 
the  United  States  in  the  Civil  War,  that  fact  shall  be  indicated 
upon  said  list,  and  such  candidates'  names  shall  be  placed  at 
the  head  of  the  eligible  list  in  the  order  shown  by  their  res- 
pective percentage3.     Where  an  examination  for  any  position 
or  grade  takes  place  before  the  eligible  list  for  that  position 
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or  grade  is  exhaasted,  a  new  eligible  list  shall  be  prepared 
after  snch  examination,  to  take  the  place  of  the  former  eligible  SL  vj 
list.     The  persons  upon  the  former  eligible  list  who  have  not   ^.j; 
been  examined  for  the  new  eligible  list  shall,  unless  a  period 
of  one  year  from  the  date  of  the  original  entry  of  their  nameB 
on  the  former  list  has  elapsed,  be  placed  respectively  npot^ 
the  new  eligible  list  in  the  position  to  which  the  percentage^ 
of  their  aggregate  markings  npon  their  former  examination^ 
would  entitle  them  if  such  markings  had  instead  been  giTeX^ 
them  upon  the  new  examination. 

When  two  or  more  eligibles  on  a  register  have  the  sam^a 
arerage  percentage,  preference  in  certification  shall  be  deter*— 
mined  by  the  order  in  which  their  applications  were  filed,  bcu  ^ 
neither  priority  in  the  date  of  application  nor  of  examination^ 
shall  give  any  other  advantage  in  position  on  the  registers  (^  ^ 
eligibles. 

In  examinations  for  promotion,  when  twoor  moreeligible^^c 
on  a  register  have  the  same  average  percentage,  preference  im:^ 
certification  shall  be  determined  by  seniority  in  service. 

The  term  of  an  eligible  list  is  fixed  at  not  less  than  on^^ 
year  or  more  than  four  years  from  the  date  of  the  establisb-  ' 
ment  of  snch  list  An  eligible  list,  which  has  been  in  forc^^^ 
for  a  period  of  one  year  shall  terminate,  provided  that  a  ne 
examination  has  been  held  and  a  new  list  prepared  for  th 
same  position.  Persons  whose  names  appear  npon  any  sn 
eligible  list  shall  be  notified  by  mail  when  a  new  examinatior:^^^ 
is  to  be  held  for  the  same  position,  and  informed  that  thei  --^^ 
eligibility  will  cease  upon  the  establishment  of  the  ne 
eligible  list  as  the  result  of  the  new  examination. 

No  person  whose  name  is  upon  an  eligible  list  may  waiv« 
his  right  to  certification  or  appointment  except  for  any  one  o 
the  following  reasons,  stated  in  writing  to  the  appointin 
officer  and  to  the  Municipal  Commission : 

(1)  Besidence  in  a  borough  other  than  that  in  which  th 
duties  of  the  position  offered  are  to  be  performed. 

(2)  Insufficiency  of  the  salary  attaching  to  the  position 
offered ;  or 

(3)  Temporary  inability,  physical  or  otherwise,  to  accept 
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SCHEDULE  A— PART  I. 


Rule  O. 


A^ppointments  to  positions  iu  Schedule  A,  Part  I.,  may  be 

made   without  examination,  but  the  appointing  officer  shall 

file  with  the  secretary,  within  five  days  after  making  any  such 

appointment,  a  formal  notification  thereof,  setting  forth  the 

iwl  txame  and  address  of  the  appointee,  the  date  of  his  birth, 

'^®- position  to -which  he  is  appointed,  the  date  of  appoint- 

^®^t,  salary,  length  of  his  residence  in  the  City  of  New  York, 

^*tai^3  of  previous  employment,  whether  he  has  ever  been  in 

^^cial  service  before,  and  if  so,  when  and  where,  name  of 

P^^Bon  in  whose  place  appointed  and  such  other  statistical 

T^^^'iymekiion  as  the  Municipal  Commission  may  deem  proper 

.   ^    X*egistration.     The  foregoing  provisions  shall  not  apply 

^I^e  case  of  appointments  to  the  minor  positions  in  con- 

.^Sious  disease  hospitals,  Department  of  Health;   positions 

"klie  Nautical  Training  School,  Department  of  Education  ; 

^itresses,  laundresses,  cooks,  and  950  employees  in  the  De- 

^^^'tment  of  Charities ;  35  employees  and  5  domestics  in  the 

^Jiartment  of  Correction,  as  specified  in  Schedule  A,  Part  I., 

*   "tie  aforesaid  departments. 

^o  office  or  position  shall  be  deemed  to  be  in  the  exempt 
*^S8  unless  it  is  specifically  named  in  Schedule  A,  Part  I.,  of 
*^^  classification  of  positions. 

Ifot  more  than  one  appointment  shall  be  made  to  or  under 

*^^  title  of  any  such  office  or  position  unless  a  different  num- 

^^^  is  specifically  mentioned  in  the  classification  of  positions. 


SCHEDULE  A— PART  II. 


Appointments  to  positions  in  Schedule  A,  Fart  II.,  may  be 
^'^e  after  non-competitive  examination. 
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Exceptions  From  Competitive  Examinatioxk.^ 

Appointments  to  positions  in  Schedule  B,  C,  D,  E  an^     j^ 
may  be  made  without  competitive  examination,  as  follows  ; 

First — To  positions  in  the  competitive  class  where  pecuh' 
and  exceptional  qualifications  of  a  scientific,  professionai 
educational  character  are  required  upon  satisfactory  eviden< 
that  for  specified  reasons  competition  in  such  special  case   ^ 
impracticable  and  that  the  position  can  be  best  filled  bj  tbe 
selection  of  some  designated  person  of  high  and  recognize  ^ 
attainments  in  such  qualities,  and  where  the  Municipal  Cozfi- 
mission,  with  the  approval  of  the  State  Civil  Service  Cotxi- 
mission,  has  suspended  the  rules  requiring  competition,  bxat 
no  such  suspension  shall  be  general  in  its  application  to  snc^l^ 
place,  and  all  such  cases  of  suspension  shall  be  reported  ^^^ 
the  State  Civil  Service  Commission  in  the  annual  report  ma^i® 
to  them,  with  the  reasons  for  the  same. 

Second — Whenever  there  are  urgent  reasons  for  filling  * 
vacancy  in  any  position  in  the  competitive  class  and  there  '^ 
no  list  of  persons  eligible  for  appointment  after  competiti"^® 
examination  and  then  only  in  accordance  with  the  provisic^^^^ 
of  Bule  34. 

Third — To  the  position  of  trained  nurse,  when  the  app>li' 
cants  are  graduates  of  any  of  the  following-named  nur^^® 
training   schools:      Training  School   of  Bellevue   Hospit>dl» 
Metropolitan  Training  School,  Training  School  of  the  CJitj 
Hospital,  Training  School  of  the  Kings  County  Hospital — tJx^ 
names  of  such  applicants  may,  upon  their  own   applicat>io» 
and  upon  presenting  proper  diploma,  be  placed  upon  the  »!>• 
propriate  eligible  list  with  a  grading  of  100,  without  furth^' 
examination,  unless  required  by  tlie  Municipal  Commission, 
and  shall  be  certified  in  response  to  requisitions  in  the  ordor 
of  the  date  of  filing  application. 

Fourth — To  the  position  of  Junior  Assistant  in  the  Publi<J 
Library,  Borough  of  Brooklyn,  and  in  the  Queens  Boroug"!^ 
Library,  when  the  applicant  shall  have  passed  at  least  si^ 
months  in  the  regular  service  of  either  of  said  libraries 
apprentices    and    without     compensation,    and    shall    hai 
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certificate  of  the  secretary  shall,  in  all  cases,  state  the  relative 
standing  of  each  of  the  persons  certified. 

The  appointing  oflficer  shall  thereupon  fill  said  vacancy  or 

vacancies  by  the  appointment  of  one  or  more  of  the  persons 

80  certified.     Until  an  appointment  has  been  made  from  said 

cerfcification  or  until  said  certification  has  been  canceled,  no 

fleir  certification  shall  be  made  to  fill  said  vacant  position  or 

positions.     In  all  cases  the  vacancies  shall  be  so  filled  within 

fifteen  days  after  the  receipt  by  the  appointing  officer  of  the 

Faroes  certified  by  the  secretary,  and  the  secretary  shall  be 

Botiified  within  twenty -four  hours  by  the  appointing  power  of 

tlio    appointments  or   promotions  so  made.     No  certification 

5ho.ll  be  in  force  for  a  longer  period  than  fifteen  days. 

When  a  requisition  is  made  to  fill  a  position  for  which  no 
^l^gible  list  exists,  the  secretary  shall,  after  a  conference  with 
th^  Chief  Examiner,  make  certification  from  the  eligible  list 
D^Ost  nearly  appropriate  for  the  group  in  wliich  the  position 
^  be  filled  is  classified,  and  wherein  the  qualifications 
^^xnanded  have  been  determined  by  examination. 

If  the  appointing  officer  shall  signify  that  attainment  in 
^^^c  or  more  of  the  optional  subjects  is  essential,  the  secretary 
^*A  ^11  certify  the  names  of  the  three  persons  whose  standing 
^^^  the  eligible  list  for  the  denoted  special  subject  is  the 
"-ighest.  The  Examining  Board  may,  at  any  time,  hold  a 
^'^mpetitive  examination  to  fill  a  vacancy  in  a  position  of  this 
"^iiid  if,  in  their  judgment,  there  is  no  appropriate  eligible  list 
^*"^m  which  to  fill  the  vacant  position. 

No  person  on  an  eligible  list  shall  be  certified  more  than 

^Viree  times  to  the  same  appointing  officer  for  the  same  bureau 

^T  institution,  except  at  the  request  of  said  appointing  officer, 

Unless  the  person  so  certified  is  a  veteran,  in  which  case  his 

^ame  shall  continue  to  be  certified  so  long  as  it  remains  on 

t.lie  eligible  list  under  these  rules. 

Whenever  the  appointing  officer  who  shall  have  made  a 
I'equisition  to  fill  a  certain  number  of  vacancies  shall  ^appoint  or 
promote  to  office  a  number  smaller  than  that  of  the  vacancies 
named  by  him,  he  shall  not  make  selection  from  the  whole 
number  certified  to  him,  but  only  from  that  number  of  names 
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standiDg  highest  upon  the  list  that  woald  have  been  certified 
to  him  had  the  requisition  stated  the  number  of  vacancies 
which  he  actually  filled. 

All  positions  filled  by  appointment  based  on  optional  sub- 
jects shall  be  specifically  noticed  in  the  published  list  of 
appointments  in  the  official  register. 

If  the  appointing  officer  shall  certify  that  a  person  named 
in  a  certification  has  declined  to  accept  a  position  offered,  the 
secretary  may  certify  the  name  of  the  person  standing  next 
highest  upon  the  eligible  list  to  those  already  certified. 

If  a  person  who  is  not  entitled  to  certification  is  certified 
and  appointed,  his  appointment  shall  be  immediately  reyoked 
by  the  appointing  officer  upon  notification  by  the  Municipal 
Commission. 

KiUe  30. 

Notice  shall  within  twenty-four  hours  be  given  in  writing 
by  the  appointing  officer  to  the  secretary,  of  the  person  or 
persons  appointed,  giving  the  application  number,  name,  ad* 
dress,  position,  salary  and  date  of  appointment,  and  such 
other  information  as  the  Municipal  Commission  may  require^ 
and  a  record  of  the  same  shall  be  kept  by  said  secretary. 

Rule  31. 

Notice  of  all  appointments  made  under  these  rules  shall 
be  forwarded  by  the  secretary  of  the  Commission  within  five 
days  to  the  City  Record  for  publication. 

Rule  32. 

The  Commission  shall  keep  in  its  office  an  official  roster 
of  the  classified  service  of  the  City  of  New  York,  and  shall 
enter  thereon  the  name  of  each  and  every  person  who  has 
been  appointed  to,  employed,  promoted  or  reinstated  in  any 
position  in  such  service  upon  such  evidence  as  it  may  require 
or  deem  satisfactory  that  such  person  was  appointed  to,  or 
employed,  promoted  or  reinstated  in  the  service  in  conformity 
with  the  provisions  of  law  and  of  these  rules.  The  official 
roster  shall  show  opposite,  or  in  connection  with  each  name^ 
the  date  of  appointment,  employment,  promotion  or  reinstate* 
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Third — The  certificate  of  four  reputable  persons  of  The 

^^y  of  New  York,  that  they  have  been  personally  acquainted 

^^th  the  applicant  for  at  least  one  year,  and  believe  him  to  be 

^^  good  moral  character,  of  temperate  and  industrious  habits 

^'^d  in  all  respects  fit  for  the  service  he  wishes  to  enter,  and 

that  each  of  them  is  willing  that  such  certificate  should  be 

Published  for  public  information,  and  will,  upon  request,  give 

sucli  further  information  concerning  the  applicant  as  he  may 

possess. 

^^ourth — The  foregoing  application  shall  be  verified  by  the 
<^atl^  of  the  applicant.  • 

'XTbe  requirements   as   to   citizenship   and   certificates   of 

^^i«i.x*acter,   in  case  of  persons  applying  for  positions   under 

^*>^  «?dules  E  and  F,  and  the  requirements  as  to  citizenship  in 

^^^^   of  persons  applying  for  positions  under   Schedule   D, 

■^  ^^^^  be  modified  or  dispensed  with  in  the  discretion  of  the 

.  ^*^*^mission.     All  applications  for  examination  shall  be  filed 

"fe  he  office  of  the  secretary  a  reasonable  length  of  time  be- 

I      ^^^  the  date  of  examination,  and  all  applications  and  other 

.      ^^  :mks  shall  be  kept  at  his  (office,  and  shall  be   procurable 

^^  re  only. 

Kegisters  of  all  applicants  shall  be  kept  by  the  Secretary 
the  Municipal  Commission.  When  the  applicants  on  a 
^ister  are  in  excess  of  such  number  as  can  be  conveniently 
^mined  on  the  same  day,  the  applicants  shall  be  notified  to 
pear  in  their  order  on  the  register.  Whenever  the  demands 
■^  the  service  may  require,  the  Secretary  shall  notify  the 
^plicants  of  record,  or  such  number  as  can  conveniently  be 
^^amined,  to  appear  for  examination,  giving  place,  date  and 
^our  for  such  examination. 

Kiile  O. 

Applicants  for  the  following  positions  must,  before  being 
admitted  to  examination,  or  before  being  ap])oiuted,  2)resent 
Satisfactory  evidence  as  to  the  following  facts : 

First — If  the  position  to  be  filled  be  that  of  Physician, 
Surgeon,  Medical  Ofiicer,  Inspector  of  Vaccination  or  Medical 
Sanitary  Inspector — that  the  applicant  is  duly  authorized  by 


the  laws  of  the  State  of  New  York  to  practice  medicine 
surgery.  ^ 


Second — If  the  position  to  be  filled  be  that  of  Chemist  ^'^^f 
Analyzer,   that    the   applicant  has  received    the   degree    o^^^^ 


Bachelor  of  Sciences,  or  its  equivalent,  from  some  institution  ^^^^^ 
duly  authorized  by  law  to  confer  such  degree.     If  the  position  \^ 

to  be  filled  be  that  of  Apothecary  or  Druggist,  that  the  appli- 
cant is  duly  registered  according  to  law,  and  that  any  other 
statutory  requirements  have  been  complied  with. 

Third — If  the  position  to  be  filled  is  that  of  assistant  to  ^ 

the  Corporation  Counsel,  that  the  applicant  or  proposed  ap-  *•' 

pointee  is  a  regularly  admitted  member  of  the  bar  of  the  G 

State  of  New  York. 

In  positions  where  the  duties  are  professional,  technical  X4 

or  expert,  the  candidates  will  be  required  to  show  what  pre-        «»^ 
liminary  training  or  technical  education  they  have  undergone 
to  qualify  them  for  such  situation,  before  they  can  be  ad- 
mitted to  examination. 

Rule  lO. 

Defective  applications  shall  be  suspended  and  applicanta^^^^ 
notified  to  amend  the  same.     Whenever  it  appears   by  thc^^^-^ 
application  or  other  satisfactory  evidence  that  the  applicant ^c^-,22t 
is  not  within  the  prescribed  limits  of  age  or  otherwise  no'^d^^ot 
qualified  under  the  rules,  the  application  shall  be  rejected. 

Kule  11. 

Every  false  statement  knowingly  made  by  any  person  v  M:     \n 
his  applicatioD  for  examination,  and  every  connivance  by  hicv  ^£iq 
at  any  false  statement  made  in  any  certificate  which  may  nr-  mr\z 
company  his  application,  shall  be  regarded  as  good  cause  fc^^or 
the  removal  or  discharge  of  such  person. 

Rule  12. 

Applicants  shall  be  admitted  to  examination  upon  t 
production  of  the  official  notification  to  appear  for  that  p 
pose.     Eacli  applicant  shall  receive  a  number,  which  shall 
indorsed  upon  his  notification  when  produced,  and  the  not: 
cation  so  indorsed  shall  be  sealed  in  an   envelope.    E 


37 

applicant  shall  sign  his  examination  papers  with  his  number, 
<>Qxitting  his  name,  and  the  envelope  shall  not  be  opened  until 
^1  the  examination  papers  have  been  received  and  the  mark- 
^gB  and  gradings  made. 

All  paper  upon  which  examinations  are  to  be  written  shall 
^  iumished  to  the  applicants  by  the  Examining  Board  and 
*^^11  bear  some  suitable  official  indorsement,  stamp  or  mark 
^^  the  purpose  of  identifying  the  same. 

Rule  13. 

The  Municipal  Commission  may  refuse  to  examine  an  ap- 
j^-'-icant,  or,  after  examination,  to  certify  an  eligible  who  is 
.^^'^nd  to  lack  any  of  the  established  preliminary  requirements 
.^^>*  the  examination  or  position  for  which  he  applies ;  or  who 
-j,^    physically  so  disabled  as  to  be  rendered  unfit  for  the  per- 
formance of  the  duties  of  the  position  to  which   he   seeks 
^pointment ;  or  who  is  addicted  to  the  habitual  use  of  intoxi- 
^'^ting  beverages  to  excess ;  or  who  has  been  guilty  of  a  crime 
r  of  infamous  or  notoriously  disgraceful  conduct ;  or  who  has 
een  dismissed  from  the  public  service  for  delinquency  or 
^^isconduct,  or  who  has  intentionally  made  a  false  statement 
^^f  any  material  fact,  or  practiced  or  attempted  to  practice  any 
deception  or  fraud  in  his  application,  in  his  examination,  or 
^n  securing  his  eligibility  or  appointment,  or  whose  character 
Xipon  investigation  and  report  shall  be  found  not  to  be  satis- 
factory to  the  Examining  Board. 

No  person  who  has  entered  any  examination  for  a  position 
5n  the  classified  service  and  who  has  failed  therein  shall  be 
admitted  within  nine  mouths  from  the  date  thereof  to  a  new 
examination  for  the  same  or  a  similar  position. 

• 

Rule  14. 

The  actual  conduct  of  every  examination  shall  be  under  the 
responsible  direction  of  the  Board  of  Examiners,  or  of  its 
designated  members,  free  from  the  interference  or  participa- 
tion or  influences  of  the  appointing  officer,  or  of  any  person 
other  than  the  Municipal  Commissioners,  examiners  or  ex- 
perts directly  employed  by  the  Municipal  Commission. 
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The  MuDicipal  Commission  shall  have  power  to  author^, 
or  to  order  the  employment  of  an  expert  to  assist  any  Bo^^r-</ 
of  Examiners,  whether  in  a  special  case  or  in  connectic:^^ 
with  the  examinations  for  any  special  grade,  position  or  offic-^^' 

Each  examiner  shall  exercise  all  due  diligence  to  secn^^® 
fairness  and  prevent  all  collusion  and  fraud  in  the  examin^^' 
ticm.     All  examinations  shall  relate  to  such  matters  as  wi-    ^ 
fairly  test  the  relative  capacity  and  fitness  of  the  persons  63 
amined  to  discharge  the  duties  of  that  service  to  which  the^ 
seek  to  be  appointed.     Excepting  as  these  rules  otherwif 
provide,  the  Board  of  Examiners  may,  in  the  examination 
give  such  relative  importance  to  the  different  subjects  or  ma^  -ot- 
ters of  examinations  as  to  them  may  seem  fit. 

Rule  15. 

All  examinations  shall  be  in  writing,  except  such  as  ref-  ~er 
to  expertness  or  physical  qualities,  and  except  as  here    z^b 
otherwise  provided. 

Whenever  an  oral  examination  shall  be  prescribed  as  pc^j^ 
of  any  scheme  of  examination,  a  stenographic  record  of  sz^cb 
oral  questions  and  answers  shall  be  made,  and  the  trauscrip^ 
thereof  shall  be  preserved  with  the  examination  papers  of 
the  candidate. 

Rule  lO. 


i~- 


The  sheets  of  questions  shall  be  numbered  and  shall  be 
given  out  in  the  order  of  their  numbers,  each,  after  the  first, 
being  given  only  when  the  competitor  has  returned  to  the 
examiners  the  last  sheet  given  to  him.  In  general,  no  exami- 
nation shall  extend  beyond  five  hours  without  intermission, 
and  no  questions  given  out  at  any  session,  to  any  candidate, 
shall  be  allowed  to  be  answered  at  another  session.  Each 
candidate  must  complete  his  examination  on  the  obligatorj 
subjects  before  taking  up  any  of  the  optional  subjects.  |   --^ 

Kiile  17. 

The  time  allowed  for  completing  the  examination  shall  be     ■  i- 
announced  before  the  first  paper  is  given  out.  ■  rifi 
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I'or  the  obligatory  subjects  the  examination  shall  be  con- 
^^^d  to  a  single  day. 

-At  or  before  the  commencement  of  every  examination,  the 
^^ight  to  be  given  every  subject  included  in  the  examination, 
^^<3the  minimum,  if  any,  allowable  upon  each  subject,  shall 
^^  announced  to  the  applicants.  The  appointing  officer  shall 
®^^^te  to  the  Municipal  Commission,  upon  its  request,  the  gen- 
^^^1  qualifications  or  attainments,  physical  or  mental,  or  both, 
^Ixich  he  deems  necessary  or  proper  in  the  position  for  which 
*^  eligible  list  is  to  be  formed. 

Rule  18. 

No  question  in  any  examination  or  proceeding  by  or  under 
^x^ese  rules  shall  relate  to  political  or  religious  opinions  or 
^fifiliations,  and  no  appointment  or  selection  to  or  removal 
^^om  an  office  or  employment  within  the  scope  of  these  rules 

^lall  be  in  any  manner  affected  or  influenced  by  such  opinions 

^>r  affiliations. 

MARKING-. 

Rule  19. 

The  examination  papers  shall  be  reviewed  by  each  exam- 
iner separately,  except  where  otherwise  directed  by  the  Mu- 
nicipal Commission,  and  in  any  case  of  disagreement,  the 
average  of  the  markings  made  on  any  question  or  paper  by 
all  shall  be  the  flnal  marking  on  such  question  or  paper,  sub- 
ject to  the  rule  as  to  revision  (Rule  27). 

Rule  20. 

In  all  examinations  each  subject  shall  be  marked  upon  a 
scale  of  100,  which  number  represents  the  maximum  possible 
attainment 

Rule  21. 

Every  paper  in  any  examination  not  formally  certified  by 
the  examiners  shall  be  signed  with  his  initials  in  ink  by  each 
examiner  who  has  reviewed  and  marked  it. 
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Bale  22. 

Handwriting  shall  be  judged,  first,  by  its  legibility  (as  to 
the  ease  with  which  it  can  be  read) ;  second,  from  its  appear- 
ance as  to  correctness  of  form  and  finish  and  regularity  0/ 
letters  ;  and,  third,  by  general  evidence  of  care  in  executioii. 
The  markings  shall  be  based  on  these  three  general  charac- 
teristics, but  the  standard  of  perfection  in  each  examination 
shall  be  fixed  by  the  position  to  be  filled.     It  shall  be  highest 
for  clerks  and  lower  for  other  positions.    In  case  no  applicaoi 
seems  to  be  entitled  to  a  grade  of  100  in  the  scale  adopted,  be 
shall  not  be  so  graded  ;  the  marking  shall  be  only  according 
to  merit.     In  writing  from  dictation  or  copying  from  man<^' 
script,  the  omission,  repetition  or  substitution  of  words,  tbi-  ^ 
erasures,  blots,  or  other  evidences  of  carelessness,  shall,  prc:^^* 
portionately  to  their  number,  reduce  the  marking  below  lO"^'* 
Words  may  be  specially  dictated  for  spelling,  and   the  wor^    ^ 
shall  be  marked  with  reference  to  the  ratio  the  misspelled  "^^ 
words  bear  to  the  whole  number. 

Kule  23. 

No  applicant  for  the  position  of  senior  clerk,  third  grad^^  -®> 
who  receives  in  the  ascertained  average  less  than  80  per  cen^^  *•» 
or  for  any  other  position  less  than  70  per  cent.,  shall  be  placL-  —  ^^ 
upon  the  eligible  list. 

No  candidate  for  positions  requiring  technical  or  profe  "bs* 
sional  knowledge  receiving  less  than  75  per  cent,  on  the  tec — fi- 
nical or  special  subjects  shall  be  placed  upon  the  eligible  li       ^t 

No  applicant  for  the  position  of  fireman  or  policeman  w      Jio 
receives  on  the  mental  examination  an  average  of  less  than        70 
per  cent,  and  on  the  physical  qualifications  less  than  70  ^i^er 
cent,  shall  be  placed  upon  the  eligible  list. 

No  applicant  receiving  0  in  any  one  subject  shall  be  placi^ed 
upon  the  eligible  list 

In  the  case  of  all  graded  positions,  candidates  who  s^^k 
promotion  shall  be  required  to  obtain  80  per  cent  up  to  Sfc-nd 
including  second  grade,  and  85  per  cent  in  all  higher  gradl^s» 
and  in  the  case  of  all  grades  of  the  uniformed  forces  of  tJie 
Fire  and  Police  Departments,  70  per  cent 


*  ^^ 
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Kule  24. 


The  general  character  of  the  applicant,  including  habits 

i  reputation,  is  to  be  ascertained  in  such  manner  as  the 

^mining  Board  may  determine. 

The  burden  of  proof  of  good  character  shall,  in  all  cases, 

apon  the  applicant,  who  may  be  required  to  furnish  evi- 

ce  thereof,  additional  to  the  certificates  required  in  the 

>lication. 

Rule  25. 

When  a  candidate  shall  have  been  examined,  a  circular 
ar,  in  the  following  form,  shall  be  sent  by  the  secretary  to 
sons  who  have  given  recommendation  upon  his  application 
er,  unless  a  satisfactory  report  of  their  answers  shall  have 
n  made  by  the  Examiner  of  Character : 

Municipal  Civil  Service  Commission. 

New  York 190    . 

Sir  :  Appended  to  the  application  of. . 

a  position  in  the  Municipal  Service  as  a 

^our  general  certificate  of  his  (or  her)  good  character  and 
)its. 

In  addition  to  this,  it  is  necessary  before  he  (or  she)  can 
appointed,  that  satisfactory  information  regarding  his  (or 
')  character,  habits  and  associates,  be  received  directly  from 
(or  her)  certifiers. 

I  therefore  respectfully  request  you  to  answer  the  follow- 
questions  in  writing  after  each,  to  sign  your  name,  give 
t  occupation  and  address  at  the  foot,  and  return  the  papers 
ae  at  your  earliest  convenience. 

Very  respectfully  yours, 

Secretary. 


Certifier's  Statement. 

This  sheet  should  be  promptly  returned^  as  a  failure  to  rdm 
it  will  be  regarded  as  a  refusal  to  certify  to  the  character  or  co 
petence  of  the  applicant. 

1.  How  long  have  you  known  the  applicant? 

2.  Has  he  (or  she)  ever  been  employed  by  you,  and  if 
when  and  how  long  ? 

(a) 
If  he  (or  she)  has  ceased  to  work  for  you,  why  did  he  ( 
she)  leave  ? 

(b) 
What  was  the  nature  of*  the  work  done  by  him  (or  her)  ? 

(c) 
Was  his  (or  her)  work  satisfactory  7 

If  not,  in  what  respect  was  it  deficient  ?* 

3.  What  is  his  (or  her)  present  occupation?     State  n 
whose  information  you  answer. 

4.  In  what  other  occupations  has  he  (or  she)  been  employed  i 
State  upon  whose  information  you  answer. 

6.  What  is  his  (or  her)  character  as  to 

(a)  Honesty  ? 

(b)  Trustworthiness  ? 

(c)  Habits  as  to  the  use  of  intoxicants  ? 

6.  Other  things  being  satisfactory,  would  you,  with  joor 
know^ledge  of  his  (or  her)  capacity,  condition  of  health,  char- 
acter, associates  and  habits,  employ  him  (or  her)  in  your  own 
private  business,  had  you  occasion  for  such  services  as  he  {oi^ 
she)  desires  to  render  the  City  ? 

7.  Are  you  willing  to  allow  your  answers  to  the  foregoing 

to  be  published  ? 

Name 

Occupation .    

Address 

No  person  concerning  whom  recommendations  are  required 
shall  be  appointed  to  any  position  for  which  an  examination 
is  necessary,  unless  satisfactory  answers  are  returned  to  these 
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question^  by  at  least  two  of  the  persons  who  have  given  such 
recomm^  :K)dations,  or  unless  a  satisfactory  report  of  their  an- 
swers 80^^12  have  been  made  by  the  Character  Examiner. 

Rule  20. 

■■^he  Secretary  may  give  a  certificate  to  any  person  examined, 
except  'd.nder  Schedule  G,  stating  the  grade  which  such  person 
attained  ,  and  the  proficiency  in  the  several  subjects  shown  by 
the  ina.x-:kings. 

APPEALS-REVISION. 

Rule  27. 

^^'^^plaints  of  injustice  or  unfairness  on  the  part  of  any 

eiamxxxer  or  Examining  Board,  or  of  any  one  acting  under  the 

Munitiijpi^l  Commission,  shall  be  considered  by  such  Municipal 

Comtxiission,  which  shall  have  the  right  to  revise  the  marking 

and  ^>ading  on  the  papers,  or  order  a  new  examination,  or 

oinei'^jgQ  ^^^   g^   substantial   justice   in   the   premises   may 

require. 

ELIGIBLE   LIST. 

Rule  28. 

"Elligiblo  lists  shall  bo  prepared  by  the  secretary  from  time 
^  ^ixne,  as  the  needs  of  the  service  require,  for  the  different 
P^^itions  and  grades  in  Schedules  B,  C,  D,  E  and  F.     Upon 
^^h  eligible  list  shall  be  placed  only  such  persons  as  have 
^^en  found  by  the  Examining  Board  to  be  duly  qualified  for 
^he  position  for  which  such   eligible  list  is  prepared.     The 
Candidates  shall  be  placed  upon  the  eligible  list  in  the  order 
^hown  by  the  respective  percentages  of  their  aggregate  mark- 
ings upon  their  examinations,  and  when  candidates  have  been 
lonorably  discharged  from   the  military  or  naval  service  of 
the  United  States  in  the  Civil  War,  that  fact  shall  be  indicated 
upon  said  list,  and  such  candidates'  names  shall  be  placed  at 
the  head  of-the  eligible  list  in  the  order  shown  by  their  res- 
pective percentage^.     Where  an  examination  for  any  position 
or  grade  takes  place  before  the  eligible  list  for  that  position 
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or  grade  is  exhausted,  a  new  eligible  list  shall  be  prepared 
after  such  examination,  to  take  the  place  of  the  former  eligible 
list.  The  persons  upon  the  former  eligible  list  who  have  not 
been  examined  for  the  new  eligible  list  shall,  unless  a  period 
of  one  jear  from  the  date  of  the  original  entry  of  their  names 
on  the  former  list  has  elapsed,  be  placed  respectively  upon 
the  new  eligible  list  in  the  position  to  which  the  percentages 
of  their  aggregate  markings  upon  their  former  examinations 
would  entitle  them  if  such  markings  had  instead  been  giren 
them  upon  the  new  examination. 

When  two  or  more  eligibles  on  a  register  have  the  same 
average  percentage,  preference  in  certification  shall  be  deter- 
mined by  the  order  in  which  their  applications  were  filed,  bat 
neither  priority  in  the  date  of  application  nor  of  examination 
shall  give  any  other  advantage  in  position  on  the  registers  of 
eligibles. 

In  examinations  for  promotion,  when  two  or  more  eligibles 
on  a  register  have  the  same  average  percentage,  preference  in 
certification  shall  be  determined  by  seniority  in  service. 

The  term  of  an  eligible  list  is  fixed  at  not  less  than  one 
year  or  more  than  four  years  from  the  date  of  the  establish- 
ment of  such  list.  An  eligible  list,  which  has  been  in  force 
for  a  period  of  one  year  shall  terminate,  provided  that  a  new 
examination  has  been  held  and  a  new  list  prepared  for  the 
same  position.  Persons  whose  names  appear  upon  any  sach 
eligible  list  shall  be  notified  by  mail  when  a  new  examination 
is  to  be  lield  for  the  same  position,  and  informed  that  their 
eligibility  will  cease  upon  the  establishment  of  the  new 
eligible  list  as  the  result  of  the  new  examination. 

No  person  whose  name  is  upon  an  eligible  list  may  waive 
his  right  to  certification  or  appointment  except  for  any  one  of 
the  following  reasons,  stated  in  writing  to  the  appointing 
officer  and  to  the  Municipal  Commission  : 

(1)  Eesidence  in  a  borouo;h  other  than  that  in  which  the 
duties  of  the  position  offered  are  to  be  performed. 

(2)  Insufficiency  of  the  salary  attaching  to  the  position 
oflFered ;  or 

(3)  Temporary  inability,  physical  or  otherwise,  to  accept 
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cli£LYged  soldier,  sailor  or  marine,  haviug  served  as  such  in 
th^    Union  Army  or  Navy  during  the  War  of  the  Rebellion, 
and  who  is  an  honorably  discharged  soldier,  sailor  or  marine, 
ha.^ving  served  as  such  in  the  Army  or  Navy  of  the  United 
St^^tes  during  the  Spanish-American  War,  or  is  an  honorably 
discharged  soldier,  sailor  or  marine  of  the  regular  Army  or 
Ntfc^y  of  the  United  States,  or  who  shall  have  served  the  term 
required  by  law  in  the  volunteer  fire  department  of  any  city, 
to^wn  or  village  in  the  state,  or  who  shall  have  been  a  member 
thereof  at  the  time  of  disbandmeut  of  said  volunteer  fire  de- 
partment, shall  be  removed  from  such  position  or  employ- 
^Gut,  eiLcept  for  incompetency  or  misconduct  shown  after  a 
hearing,  upon   due   notice,   upon   stated    charges   and   with 
^«e  right  to  such  employee  or  appointee  to  a  review  by  a  writ 
^f  certiorari.     If  the  position  so  held  by  any  such  honorably 
discharged  soldier,  sailor  or  marine,  or  volunteer  fireman  shall 
"^come  unnecessary  or  be  abolished  for  reasons  of  economy 
^^  otherwise,  the  said  honorably  discharged  soldier,  sailor  or 
^^I'ine,  or  volunteer  fireman  holding  the  same  shall  not  be 
^iscliargod  from  the  public  service,  but  shall  be  transferred 
^Hy  branch  of  the  said  service  for  duty  in  such  position  as 
^^     ^ay  be  fitted  to  fill,   receiving  the  same  compensation 
^^^efor.     Nothing  in  this  section  shall  be  construed  to  apply 
^  ^he  position  of  private  secretary  or  deputy  of  any  official 
^  clepartment,  or  to  any  other  person  holding  a  strictly  con- 
^^•^utial  relation  to  the  appointing  officer.     A  person  serving 
^^cler  a  probationary  or  provisional  appointment  shall  not  be 
^^emed  to  be  holding  a  position  within  the  meaning  of  this 
^^etion. 

REINSTATEMENT. 

Kule  43. 

Any  person  employed  in  any  position  in  the  service  of  the 
City  of  New  York  who  shall  be  certified  to  the  Commission 
\)j  the  proper  authorities  to  have  left  such  service  without 
fault  or  delinquency  on  his  part,  and  to  have  performed  the 
duties  of  such  employment  creditably,  may  be  re-employed  in 
the  service  of  the  City  in  the  same  position  in  the  same  de- 
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pleted  prior  to  April  19,  1899,  iu  which  the  papers  had  oot 
been  completely  rated  or  the  results  had  not  been  completelj 
tabulated  or  entered,  shall  become  eligible  lists  in  full  force 
from  the  date  of  the  promulgation  of  these  rules  or  from  the 
date  of  the  subsequent  completion  of  such  lists. 


CERTIFICATION  AND  APPOINTMENT. 

Rule  20. 

"Whenever  a  vacancy  shall  occur  within  any  grade  of  any 
class  in  Schedules  B,  C,  D,  E,  F  or  G,  which,  in  the  opinion  of 
the  appointing  officer,  the  business  of  the  City  requires  to  be 
filled,  he  shall  forthwith  notify  the  secretary  of  the  vacancy 
and  state  whether  the  same  is  to  be  filled  by  appointment  or 
by  promotion  or  by  reinstatement,  and  the  title  of  the  posi- 
tion, the  duties  to  be  performed,  the  number  of  vacancies  to 
be  filled  and  compensation  to  be  paid.     If  the  position  to  be 
filled  is  a  clerkship,  the  appointing  officer  shall  state  whethex 
it  is  a  minor  clerkship  or  whether  any  of  the  special  qualifi* 
cations  denoted  by  the  optional  subjects  are  required,  and   ^' 
so,  which. 

Appointment  shall  be  made  to  or  employment  shall 
given  in  all  positions  in  the  competitive  and  labor  class 
that  are  not  filled  by  promotion,  reinstatement,  transfer  ^^^ 
reduction,  under  the  provisions  of  the  Civil  Service  Law  a*-*^ 
these  rules,  by  appointment  from  among  those  standi  «=3g 
highest  upon  the  eligible  list  prepared  by  the  Municip>^^ 
Commission,  except  as  otherwise  provided  in  the  Civil  Servi^^ 
Law. 

The  secretary  shall  thereupon,  as  soon  as  practicabi^, 
certify  to  the  appointing  officer  for  appointment,  or  forprona^ 
tion,  or  for  reinstatement,  from  the  eligible  list  most  near/r 
appropriate  to  such  position  as  it  may  then  exist,  the  namesof 
the  three  persons  standing  highest  on  such  eligible  list,  indicat- 
ing such  of  them,  if  any,  as  are  honorably  discharged  soldiers, 
sailors  or  marines  of  the  army  or  navy  of  the  United  States  iu 
the  late  Civil  War,  citizens  and  residents  of  this  State.    The 
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^uy  political  service,  and  no  person  shall  be  removed  or  other- 
wise prejudiced  for  refusing  to  do  so. 

Ho  person  in  said  service  shall  use  his  official  authority 
or  influence  to  coerce  the  political  action  of  any  person  or 
body;  or  shall  dismiss  or  cause  to  be  dismissed,  or  make  any 
attempt  to  procure  the  dismissal  of,  or  in  any  manner  change 
tlie  official  rank  or  compensation  of  any  person  in  such  service 
bt=5cau8e  of  his  political  or  religious  opinions  or  affiliations. 


SCHEDULE   B. 

CLERICAL  POSITIONS. 

Rule  45. 

The  general  examination  for  admission   to   positions  in 
Sohedule  B  shall  be  in  writing  and  on  the  following  subjects  : 

1.  Handwriting. 

2.  Writing  from  Dictation. 

3.  English  Spelling. 

4.  Arithmetic. 

6.  Making  a  condensed  summary  of  a  document  or  letter- 
'^^'riting  or  both. 
Optional : 

6.  Copying  from  manuscript  and  indexing. 

7.  Arithmetic,  applied,  viz. :  practical  problems  in  propor- 
"tion,  percentage,  interest,  discount  and  average. 

8.  Letter-writing  on  subjects  connected  with  New  York 
City  affairs ;  grammatical  correctness  and  brevity  of  expres- 
sion will  be  considered. 

9.  Bookkeeping. 

10.  Expert  Penmanship. 

11.  Typewriting. 

12.  Stenography. 

Every  applicant  must  be  examined  in  the  five  obligatory 
subjects,  and  may  be  examined  further  in  such  of  the  optional 
subjects  as  he  may  select. 


'iCR: 
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Rule  40. 

The  relative  weiglifc  given  to  the  several  obligatory  sub- 
jects in  making  up  the  average  standing  in  Schedule  B  shall 
be  as  follows : 

1.  Handwriting 30 

2.  Writing  from  Dictation  15 

3.  English  Spelling 15 

4.  Arithmetic  20 

5.  Making  a  summary,  or  letter-writing 20 

Total  of  weights 100 

Rule  47. 

The  process  of  ascertaining  the  absolute  standing  of  each 
competitor  shall  be  as  follows  : 

Municipal  Civil  Service  Commission. 
liesidts  of  Examination  of  Adam  Roberts, 

(Date.) 


Subjects. 


Standing 

ON 

Subject. 


1.  Handwriting , 

t.  Writing  from  Dictation , 

3.  English  Spelling 

4.  Arithmetic  

5.  Making  a  Sammary . . . . , 


Total  product. 


83 
90 
68 
7« 
70 


Divide  Product  by  Sam  of  Weighla. 
General  average  standing 


tt.  Letter  Writing. 


WnoHT 

GrVBN  TO 

Subject. 


80 
15 
15 
90 
90 


Pbodcct 
OF  Standing 

AND 

Wbioht. 


S,49J 
1,850 
l.OiO 
l,4i0 
1,400 


r,700 


100 


ti 


S5 


The  standing  in  each  of  the  optional  subjects  in  which  any 
competitor  is  examined  shall  be  marked  on  a  scale  of  100  and 
shall  be  recorded  in  the  preceding  form  as  there  shown.    A 
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similar  form  shall  be  used  in  stating  the  result  of  examination 
for  appointment  to  position  under  Schedule  A,  Part  IL,  C,  D, 
E  and  F. 

At  competitive  examinations  held  for  the  position  of  Clerk, 
a  separate  eligible  list  will  be  made  up  having  handwriting  as 
its  basis,  and  where  a  requisition  is  made  calling  for  good 
handwriting  rather  than  proficiency  in  the  other  required  sub- 
jects, certification  will  be  made  from  such  eligible  list.  Public 
notice  of  this  rule  will  be  given  before  each  examination. 


SCHEDULE  C. 

FIREMEN  ATSTD  PATROLMEN. 

Rule  48. 

All  applications  for  appointment  to  any  position  in  Sched- 
ule C  shall  be  made  upon  blanks  furnished  by  the  Secretary 
of  the  Municipal  Civil  Service  Commission  and  Examining 
Board,  and  the  same  shall  be  filed  in  the  office  of  the  said 
secretary.  For  all  positions  in  said  schedule,  except  for 
Matron  and  Doorman  in  the  Police  Department,  the  first  of 
said  blanks  to  be  presented  by  the  applicant  in  person,  shall 
be  substantially  as  follows : 

City  of  New  York 190 . . 

To  the  Municipal  Civil  Service  Commissioners  of  The  City  of 
New  York: 

The  undersigned  states  that  he  is years  of  age,  re- 
spectfully asks  appointment  as in  the 

Department,  City  of  New  York,  and  refers  you  to  the  follow- 
ing testimonials : 

Signed 

Each  of  the  undersigned  respectfully  represents  to  the 

Commissioners  of City  of  New  York,  that  he 

can  and  does  hereby  testify  that  he  knows  the  above  [appli- 


Kule  33. 

When  the  services  to  be  rendered  by  an  appointee  are  loi 
a  temporary  period,  not  to  exceed  three  months,  and  the  ne( 
of  such  service  is  important  and  urgent,  the  appointing  office x* 
may  appoint  from  the  appropriate  eligible  list,  in  accordance 
with  the  second  paragraph  of  Rule  29,  any  person  willing 
accept  such  temporary  appointment,  but  the  acceptance 
declination  of  any  such  temporary  appointment  shall  not  di 
prive  the  appointee  of  his  right  to  future  certification  for  pemr- 
manent  appointment,  nor  shall  said  appointee  be  entitled  "fc-o 
the  privileges  conferred  by  the  provisions  of  the  rules  rela-  t- 
ing  to  promotion,  transfer,  and  reinstatement. 

Successive  temporary  appointments  shall  not  be  made  ^o 
the  same  position  under  this  rule. 

In  the  following  offices,  when  extra  clerks  are  requir^^cl 
for  temporary  employment  and  a  sufficient  number  of  can  ^lii- 
dates  on  the  eligible  list  after  due  certifications  will  not  ^ato- 
cept  such  temporary  employment,  clerks  may  be  employ^^J 
without  examination  during  the  periods  specified  respective"!  jr  ; 
provided,  however,  that  persons  appointed  from  the  eligiT^Ifl 
lists  shall  be  preferred  for  retention  in  the  office  in  case  tM^s^e 
number  of  employees  is  reduced. 

In  the  office  of  the  Receiver  of  Taxes,  Department  ^^f 
Finance,  during  the  busy  season,  for  the  collection  of  taia^— ^> 
for  a  period  not  exceeding  four  months,  between  September  ^ 
and  January  1. 

In  the  office  of  the  Superintendent  of  Elections,  Polic:::^ 
Department,  daring  the  season  when  extra  clerks  are  rcquii 
for  purposes  of  registration,  for  a  period  not  exceeding  fori 
days. 

In  the  office  of  the  Collector  of  Assessments  and  Arrear— ^^> 
for  a  period  not  exceeding  four  months,  between  August  I^^ 
and  December  15. 

In  the  office  of   the  Registrar  of  Water  Rates,  Depar'^ 
ment  of  Water  Supply,   for  a  period  not   exceeding  three 
months,  between  May  1  and  August  ]. 

But  no  temporary  appointments  shall  be  made  to  any  of 
the  above-mentioned  clerkships  unless  within  four  months 
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prior  to  sack  appointment  a  special  competitive  examination 
for  temporary  clerkships  has  been  held. 

Upon  the  termination  of  the  employment  of  any  person 
employed  as  the  result  of  an  examination  pursuant  to  the 
provision^  of  this  rule  in  any  of  the  departments  named,  the 
Dame  of  said  person  shall  be  restored  to  the  eligible  list  in 
the  order  of  his  original  standing  for  future  certification  for 
temporary  employment  as  clerk,  but  no  other  right  is  con- 
ferred by  this  rule  upon  such  person. 

Rule  34. 

Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in 
^^^y  position  in  the  competitive  class,  and  there  is  no  list  of 
persons  eligible  for  appointment  after  competitive  examina- 
tion, the  appointing  officer  may  nominate  a  person  to  the 
M^unicipal  Commission  for  non-competitive  examination,  and 
^f  such  nominee  shall  be  certified  by  such  Commission  as 
9^alified  after  such  non-competitive  examination,  he  may  be 
appointed  provisionally  to  fill  such  vacancy  until  a  selection 
'^^d  appointment  can  be  made  after  competitive  examination, 
"^^t  such  provisional  appointment  shall  not  continue  for  a 
^^Hger  period  than  one  month,  nor  shall  any  provisional  ap- 
P^iritraent  in  force  at  the  time  of  the  adoption  and  promulga- 
^lori  of  these  rules  continue  for  a  longer  period  than  one 
^onth,  nor  shall  successive  temporary  appointments  be  made 
^^  the  same  position  under  this  rule. 

PROBATION. 

Rule  35. 

Every  original  appointment  to  or  employment  in  any  posi- 
tion in  the  competitive  class  shall  be  made  for  a  probationary 
term  of  three  months,  and  an  appointing  or  nominating  officer 
in  notifying  a  person  certified  to  him  for  appointment  or  em- 
ployment shall  specify  the  same  as  for  a  probationary  term 
only ;  and  if  th^  conduct,  capacity  and  fitness  of  the  probationer 
are  satisfactory  to  the  appointing  officer,  his  retention  in  the 
service,  siter  the  end  of  such  term,  shall  be  equivalent  to  his 
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5 

5. 

5. 

6. 

6. 

5 

6. 

5. 

5. 

5. 

5. 

6 

6. 

6. 


Height. 


Ctbcl'mference 
OP  Chest. 


Feet. 


Inches. 


6J'^ 
7.. 


71^ 


-A 


8 
8^ 
9 
9Ji 
10.. 

11.. 
113^ 


Inches. 


Weight. 


Pounds. 


0>i 
1... 


86.. 

36.., 

36.., 

86.. 

86.. 

36... 

86... 

36... 

86... 

86... 

86,., 

86... 

88M 


I  •. 


.136 
.188 
.140 
.145 
.150 
.155 
.160 
165 
.170 
.175 
.180 
185 
.190 
.195 


Affidavit  to  be  signed  and  sworn  to  by  applicant 

City  and  County  of  New  York,  ss. : 

I being  duly  sworn,  depose  and 

say,  that  I   have  returned  true  answers  to  the  inquiries  of 

touching  my  personal  and  family  health, 

history,  habits  and  antecedents,  and  that  I  am  the  person 
described  in  the  above  record  of  examination. 


Sworn   to  before  me  this  \ 

190..  \ 


. . .  day  of 


Notary  Public  (or  Commissioner  of  Deeds). 


Certificate  of  Medical  and  Physical  Examiners. 

We  hereby  certify  that  we  have  this  day  carefully  and 
thoroughly  examined,  in  accordance  with  the  above  instruc- 
tions     and  find  that  he  is sound  in  limb  and 

body,  is able-bodied of  a  robust  constitution,  has 

good   eyesight,  and good  hearing,   and    in    our 

opinion    is physically qualified    to    sustain     Ihe 
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labors  and  exposures,  and  perform  the  duties  of  a and 

that  the  above  is  a  truthful  record  of  the  examination. 

(Signed)  

New  York 190.. 

Rule  50. 

The  physical  examiner  shall  also  test  the  strength,  activity 
and  physical  capacity  of  the  applicant  by  suitable  examina- 
tion into  the  strength  of  his  lungs  and  the  strength  of  his 
back,  chest,  legs  and  arms.  These  tests  shall  be  submitted  to 
and  approved  by  the  Commission.  Such  examiner  shall 
report  in  writing  to  the  Board  of  Examiners  the  result  of  such 

examination. 

Rule  51. 

Applicants  for  positions  shall  then  be  submitted  for  fur- 
ther examination  as  to  general  qualifications. 

General  Qualifications. 

1.  General  character :  To  include  habits  and  reputation 
and  to  be  ascertained  in  such  a  manner  as  the  Examining 
Board  may  determine  with  the  aid  directed  by  Rule  48. 

2.  Experience :  Obtained  either  in  actual  service  as  a 
Police  Officer  (or  Fireman,  as  the  case  may  be),  or  in  other 
occupation  tending  to  qualify  for  such  service. 

3.  Obligatory  subjects: 

(a)  Spelling. 

(b)  Handwriting. 

(c)  Writing  down  from  memory  the  substance  of  matter 

orally  communicated. 

(d)  Arithmetic. 

(e)  Rules  and  regulations  relating  to  the  duties  of  the 

position  appliea  for. 

(f)  In  the  case  of  applicants  for  positions  as  Policemen, 

questions  relating  to  City  government,  location  of 
streets,  public  buildings,  railroad  depots  and  other 
subjects  respecting  which  strangers  in  the  city 
naturally  inquire.  In  the  case  of  applicants  for 
Firemen,  these  questions  should  be  directed  to  the 
location  of  streets  and  buildings. 


Examiner  shall  prescribe  such  tests  as  to  him  may  seem  beg  ^t 
calculated  to  determine  the  relative  merit  and  fitness  of  th^^s 
persons  entitled  to  enter  the  promotion  examination. 

The  appointing  oflScer  shall  notify  the  Municipal  Commis—    . 
sion  of  any  vacancy  in  a  position  in  his  office  to  be  filled  b^^^ 
promotion,  and  thereupon,  after  consultation  with  the  appoin^^ 
ing  officer,  the  Municipal  Commission  shall  direct  a  compet^^. 
tive  examination  of  those  entitled  to  enter  the  same  under  th  -^ 
provisions  of  this  rule,  and  shall  publish  the  same  by  notic^^a, 
giving  date  and   place,  posted   conspicubusly  in   the   offic^^e 
where  sucli  vacancy  exists,  and  sent  by  mail  to  those  eligib^Se 
for  such  examination. 

No  person  shall  be  promoted  from  any  position  in  Scb^  ^. 
ule  G  to   any  position  classified  as  subject  to  competiti.  ^^e 
examination,  unless  such  person  shall   have  served  the  citj 
creditably  for  a  period  of  three  years  in  the  department     in 
which  he  is  employed,  and  then  only  when  the  promotion,     is      j 
in  accordance  with  these  rules,  and  is  in  the  direct  line     of 
duty  and  according  to  grade,  and  the  person  named  sli.^ 
pass  an  examination  of  the  same  character  as  required   for 
original  appointment  to  said  position. 

It  shall  be  the  duty  of  the  officer  or  officers  constituting 
the  appointing  power  in  the  department  in  which  a  vacancy 
exists  to   make  and  forward  to  the  Municipal  Commission 
their  joint  or  several  certificates  as  to  the  efficiency,  charactet 
and  conduct  of  every  person  in  such  inferior  grade  who  d^' 
sires  to  become  an  applicant  for  such  promotion  and  a  cof^^ 
of  the  record  of  said  person  in  the  department  to  which  lm>  ® 
belongs.     The  examining  body  shall  have  the  right  to  ciu^* 
upon  the  appointing  officer  for  further  information  upon  an*     J 
of  the  matters  before  them. 

In  the  uniformed  force  of  the  Department  of  Street  Cleac^^^^' 
ing,  in  the  Borough  of  Queens,  the  Borough  of  Brooklyn  an    -^ 
the    Borough   of   Richmond,    persons   holding   positions 
places  of  Dump  Boardman,  Hostler,  Sweeper,  Driver,  AssisI 
ant  to  Section  Foreman,  or  Assistant  to  Stable  Foreman,  wh       ^ 
have  been  employed  in  the  Department  of  Street  Cleaning  L     ^ 
any  of  the  aforesaid  boroughs  for  a  period  of  one  year,  shh^' 
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Promotion  of  Firemen  and  Policemen. 

Rule  54. 

Promotions  to  all  positions  included  in  Schedule  C  shall 
be  made  from  the  next  lower  grade  for  ascertained  merit, 
seniority  in  service  and  by  competitive  examination.  The 
subjects  of  such  examination  shall  be  as  follows : 

1.  Writing  a  letter  in  form  of  a  report  or  communication 
relative  to  the  duties  as  oflScer. 

2.  Handwriting. 

3.  Knowledge  of  rules  and  regulations. 

4.  Fines  and  penalties  last  three  years. 

5.  Arrests  for  last  twelve  months. 

6.  Veracity. 

7.  Habits  as  to  use  of  liquor. 

8.  Ability  and  energy. 

9.  Coolness  and  judgment  in  emergencies. 
10..  Deportment  toward  citizens. 

11.  Character  for  maintaining  discipline  among,  and  get- 
ting good  work  from,  subordinates. 

12.  Physical  condition,  including  activity  and  endurance. 

13.  Knowledge  of  laws  and  ordinances  relating  to  his 
duties. 

14.  General  knowledge  of  localities. 

15.  United  States  Infantry  tactics  and  manual  of  the  use 
of  the  club,  as  authorized  by  the  Department. 

16.  Fidelity  and  promptitude  in  the  performance  of  duty. 

17.  Conspicuous  acts  of  bravery. 

In  examining  firemen  for  promotion,  numbers  5,  11  and  15 
iBhall  be  omitted. 

In  examining  officers  in  the  uniformed  force  of  the  Fire 
Department  for  all  grades  above  Assistant  Foreman,  numbers 
6  and  15  shall  be  omitted. 

The  standing  of  applicants  for  promotion  in  reference  to 
subjects  1,  2,  3,  12,  13  and  14  shall  be  determined  by  examina- 
tion. Their  standing  in  reference  to  subjects  4,  5,  6,  7,  8,  9, 
10,  11,  15,  16  and  17  sluiU  be  determined  by  the  records  of  the 
department  in  which  each  man's  actions  and  conduct  shall  be 
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The  relative  weight  given   to  the  several  obligatory  sub- 
jects^iu  making  np  the  average  standings  will  be  as  follows: 

(a)  Spelling 1 

(b)  Handwriting 1 

(c)  Writing  from  memory 1 

(d)  Arithmetic 1 

(e)  Bules  and  regulations  relating  to  duties  of  position ...     4 

(f)  City  information  (or  knowledge  of  buildings,  etc.) 2 

Total  weights 10 

Rule  52. 

lii  making  np  the  general  average  of  the  standing  of  appli- 
cants for  positions  in  Schedule  0,  except  for  Matron  and 
Doorman  in  the  Police  Department,  the  relative  value  of  the 
subject  shall  be  as  follows : 

Physical  qualifications i 

Experience 1 

Obligatory  subjects 5 

Total  of  values 10 

The  general  average  shall  be  ascertained  by  multiplyiog 
the  ascertained  average  standing  of  the  applicant  in  each 
qualification  by  the  valUe  attached  thereto  and  dividing  the 
united  products  by  10. 

No  person  whose  standing  on  the  average  of   obligatory 

subjects  is   less  than  70  per  cent,  or  whose  standing  on 

physical  qualifications  is  less  than  70  per  cent,  or  whose 

ascertained  average  on  all  is  below  70,  shall  be  placed  upon 

the  eligible  list 

Rule  53. 

Under  the  head  of  *'  Rules  and  Regulations,"  the  examiners 
shall  endeavor  to  test  the  natural  or  acquired  fitness  of  the 
applicants  for  their  work.  They  shall  be  given  a  reasonable 
time  before  the  examination  a  copy  of  selected  rules  and 
regulations  covering  the  more  important  branches  of  their 
future  duty. 
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Promotion  of  Firemen  and  Policemen. 

Rule  54. 

Promotions  to  all  positions  included  in  Schedule  C  shall 
be  made  from  the  next  lower  grade  for  ascertained  merit, 
seniority  in  service  and  by  competitive  examination.  The 
subjects  of  such  examination  shall  be  as  follows : 

1    Writing  a  letter  in  form  of  a  report  or  communication 
relative  to  the  duties  as  oflScer. 

2.  Uandwnting. 

3.  Knowledge  of  rules  and  regulations. 

4.  Fines  and  penalties  last  three  years. 

5.  Arrests  for  last  twelve  months. 

6.  Veracity. 

7.  Habits  as  to  use  of  liquor. 

8.  Ability  and  energy. 

9.  Coolness  and  judgment  in  emergencies. 
10. .  Deportment  toward  citizens. 

11.  Character  for  maintaining  discipline  among,  and  get- 
ting good  work  from,  subordinates. 

12.  Physical  condition,  including  activity  and  endurance. 

13.  Knowledge  of  laws  and  ordinances  relating  to  his 
duties. 

14.  General  knowledge  of  localities. 

15.  United  States  Infantry  tactics  and  manual  of  the  use 
of  the  club,  as  authorized  by  the  Department. 

16.  Fidelity  and  promptitude  in  the  performance  of  duty. 

17.  Conspicuous  acts  of  bravery. 

In  examining  firemen  for  promotion,  numbers  5,  11  and  15 
Qhall  be  omitted. 

In  examining  officers  in  the  uniformed  force  of  the  Fire 
Department  for  all  grades  above  Assistant  Foreman,  numbers 
6  and  15  shall  be  omitted. 

The  standing  of  applicants  for  promotion  in  reference  to 
subjects  1,  2,  3,  12,  13  and  14  shall  be  determined  by  examina- 
tion. Their  standing  in  reference  to  subjects  4,  5,  6,  7,  8,  9, 
10,  11,  15,  16  and  17  shall  be  determined  by  the  records  of  the 
department  in  which  each  man's  actions  and  conduct  shall  be 
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The  relative  weight  given   to  the  several  obligatory  sub- 
jects^iu  making  np  the  average  standings  will  be  as  follows: 

(a)  Spelling 1 

(b)  Handwriting 1 

(c)  Writing  from  memory 1 

(d)  Arithmetic 1 

(e)  Bules  and  regulations  relating  to  duties  of  position ...     4 

(f)  City  information  (or  knowledge  of  buildings,  etc.) 2 

Total  weights 10 

Rule  52. 

lii  making  up  the  general  average  of  the  standing  of  appli- 
cants for  positions  in  Schedule  0,  except  for  Matron  and 
Doorman  in  the  Police  Department,  the  relative  value  of  the 
subject  shall  be  as  follows : 

Physical  quiilifications i 

Experience 1 

Obligatory  subjects 5 

Total  of  values 10 

The  general  average  shall  be  ascertained  by  multiplying 
the  ascertained  average  standing  of  the  applicant  in  each 
qualification  by  the  valUe  attached  thereto  and  dividing  the 
united  products  by  10. 

No  person  whose  standing  on  the  average  of  obligatory 

subjects  is  less  than  70  per  cent,  or  whose  standing  on 

physical  qualifications  is  less  tban  70  per  cent.,  or  whose 

ascertained  average  on  all  is  below  70,  shall  be  placed  upon 

the  eligible  list. 

Rule  53. 

Under  the  head  of  *'  Kules  and  Regulations,"  the  examiners 
shall  endeavor  to  test  the  natural  or  acquired  fitness  of  the 
applicants  for  their  work.  They  shall  be  given  a  reasonable 
time  before  the  examination  a  copy  of  selected  rules  and 
regulations  covering  the  more  important  branches  of  their 
future  dntv. 
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^^y  political  service,  and  no  person  shall  be  removed  or  other- 
wise prejudiced  for  refusing  to  do  so. 

^o  person  in  said  service  shall  use  his  official  authority 
or  influence  to  coerce  the  political  action  of  any  person  or 
hocly ;  or  shall  dismiss  or  cause  to  be  dismissed,  or  make  any 
attempt  to  procure  the  dismissal  of,  or  in  any  manner  change 
tUe  official  rank  or  compensation  of  any  person  in  such  service 
b^^cause  of  his  political  or  religious  opinions  or  affiliations. 


SCHEDULE   B. 

CLERICAL  POSITIONS. 

Rule  45. 

The  general  examination  for  admission   to   positions  in 
^^hedule  B  shall  be  in  writing  and  on  the  following  subjects  : 

1.  Handwriting. 

2-  Writing  from  Dictation. 

3.  English  Spelling. 

4.  Arithmetic. 

5.  Making  a  condensed  summary  of  a  document  or  letter- 
^^'iting  or  both. 

Optional : 

6.  Copying  from  manuscript  and  indexing. 

7.  Arithmetic,  applied,  viz.  :  practical  problems  in  propor- 
**^c>ii,  percentage,  interest,  discount  and  average. 

8.  Letter-writing  on  subjects  connected  with  New  York 
^ityaflFairs;  grammatical  correctness  and  brevity  of  expres- 
^icin  will  be  considered. 

9.  Bookkeeping. 

10.  Expert  Penmanship. 

11.  Typewriting. 

12.  Stenography. 

Every  applicant  must  be  examined  in  the  five  obligatory 
®^l>jects,  and  may  be  examined  further  in  such  of  the  optional 
*^  Injects  as  he  may  select. 
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Kule  40. 

The  relative  weight  given  to  the  several  obligatory  sxzA- 
jects  in  making  up  the  average  standing  in  Schedule  B  ski/i/i 
l)e  as  follows : 

1.  Handwriting SO 

2.  Writing  from  Dictation   15 

3.  English  Spelling 15 

4.  Arithmetic  20 

5.  Making  a  summary,  or  letter- writing 20 


Total  of  weights. 


lOO 


Rule  47. 

The  process  of  ascertaining  the  absolute  standing  of  each 
competitor  shall  be  as  follows  : 

Municipal  Civil  Service  Commission. 
Results  of  Exainination  of  Adam  Roberts. 

(Date.) 


Subjects. 


Standing 

ON 

Subject  . 


1.  Handwriting , 

'i.  Writing  from  Dictation 
8.  English  Spelling 

4.  Arithmetic  

5.  Making  a  Summary.... 


83 
90 
68 
74 
70 


Total  product. 


Divide  Product  by  Sum  of  Weights. 
General  average  standing 


tt.  Letter  Writing. 


Weight 
Given  to 
Subject. 


Pbodcct 

OF    STAVDOifi 

Wbwht. 


80 
15 
15 
90 
20 


1,0^ 
1,400 


7,W0 


100 


It 


Si 


The  standing  in  each  of  the  optional  subjects  in  which  any 
competitor  is  examined  shall  be  marked  on  a  scale  of  100  and 
shall  be  recorded  in  the  preceding  form  as  there  shown.    A 


Bicoilar  form  shall  be  used  in  stating  the  result  of  examination 
fo*"  appointment  to  position  under  Schedule  A,  Part  IL,  C,  D, 
E  a-ndR 

At  competitive  examinations  held  for  the  position  of  Clerk, 
*  Separate  eligible  list  will  be  made  up  having  handwriting  as 
1^  basis,  and  where  a  requisition  is  made  calling  for  good 
"^iidwriting  rather  than  proficiency  in  the  other  required  sub- 
i*^cts,  certification  will  be  made  from  such  eligible  list.  Public 
^^otice  of  this  rule  will  be  given  before  each  examination. 


SCHEDULE  C. 

FIREMEN  AND  PATROLMEN. 

Rule  48. 

All  applications  for  appointment  to  any  position  in  Sched- 
ule C  shall  be  made  upon  blanks  furnished  by  the  Secretary 
of  the  Municipal  Civil  Service  Commission  and  Examining 
Board,  and  the  same  shall  be  filed  in  the  office  of  the  said 
secretary.  For  all  positions  in  said  schedule,  except  for 
IVIatron  and  Doorman  in  the  Police  Department,  the  first  of 
said  blanks  to  be  presented  by  the  applicant  in  person,  shall 
be  substantially  as  follows : 

City  of  New  York 190 . . 

To  the  Municipal  Civil  Service  Commissioners  of  The  City  of 
New  York; 

The  undersigned  states  that  he  is years  of  age,  re- 
spectfully asks  appointment  as in  the 

Department,  City  of  New  York,  and  refers  you  to  the  follow- 
ing testimonials : 

Signed 

Each  of  the  undersigned  respectfully  represents  to  the 

Commissioners  of City  of  New  York,  that  he 

can  and  does  hereby  testify  that  he  knows  the  above  [appli- 
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cant  personally,  and  that  he  is  a  mati  of  good  moral  character, 
of  sober  and  industrious  habits,  that  he  has  never  known 
him  to  be  guilty  or  convicted  of  any  criminal  act  or  disorderly 
conduct,  and  each  of  the  undersigned  further  says  that  he  is 
not  a  keeper  of  a  liquor  saloon ;  that  he  consents  that  this 
certificate  may  be  made  public,  and  is  willing  to  furnish  any 
other  information  respecting   the   applicant   which   he  mav 
possess. 

Name Residence 

The  second,  which  must  be  filled   out  and  signed  in  tbe 
presence  of  the  Secretary  or  of  a  Clerk  of  the  Municipal  Civil 
Service  Commission,  who  shall  also  sign  as  witness,  shall  b^ 
as  follows : 


(N  B. — Tbis  statement  of  applicant  must  be  filled  out  and  signed  ioti 
presence  of  the  Secretary  or  of  a  Clerk  of  the  Civil  Service  Commission,  wl 
shall  also  sign  as  witness.) 

City  of  New  York 190  ... 

Statement  of 

Where  were  you  born  ? 

In  what  year  ? Month  ?   Day  ? * 

Where  do  you  live  ?     (street  and  number) - 

How  long  have  you  lived  in  New  York  City  V 

If  not  born  in  the  United  States,  liave  you  been  naturalizeS:^^" 

When? Where?   

Are  you  married  ? or  single  ? or  widower  ? .  . . 

What  family  have  you  ?   

Have  you  been  complained  of,  indicted  for  or  convicted  ^^ 
anv  criminal  oflFense  ? Where  ? 

What  is  your  regular  occupation  ? 

What  has  been  the  nature  of  your  occupation  for  the  last  fi^^^e 
years? -- 

Have  you  ever  been  a  policeman  (or  fireman,  as  the  case  ii»  ^J 
be)  ? If  so,  where  ? and  when  ? -    •  • 

Have  you  paid  or  promised  to  pay,  or  given  any  money  ^^ 
other  consideration  to  any  person,  directly  or  indirecfcl^* 
for  any  aid  or  influence  toward  procuring  your  appoL'^^*" 
ment? -     •' 
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3-  Mathematics 20 

4.  Report,  etc 15 

Total  of  weights 100 


SCHEDULE  E. 

Ktile  58. 

The  general  examination  for  admission  to  places  classified 
in  Schedule  E  shall  be  in  writing  and  on  the  following  sub- 
jects : 

1.  The  technical  knowledge  required  for  the  position  to  be 
fiUed. 

2.  Experience  tending  to  qualify  the  applicant  for  that 
position. 

The  relative  weight  given  to  the  subjects  shall  be  as 
follows : 

Technical  knowledge 6 

Experience 4 

Total  of  weights 2? 

Applicants  for  positions  in  Schedule  E  must,  before  being 
admitted  to  examination,  present  satisfactory  evidence  that 
they  are  duly  authorized  by  the  laws  of  the  State  of  New  York 
to  practice  medicine  and  surgery. 


SCHEDULE  F. 

Kule  59. 

The  positions  coming  under  Schedule  F  being  of  a  miscel- 
laneous character  and  the  qualifications  for  examination 
being  necessarily  varied,  the  subjects  of  examination  shall  be 
selected  by  the  Examining  Board,  but  shall  only  be  such  as 
will  fairly  test  the  qualifications  of  tlie  applicants  for  the 
positions  desired. 
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Height. 


Feet. 


Inches. 


ClBCUMFEREKCE 

OP  Chkst. 


Inches. 


Weight. 


Pounds. 


5 

6. 

5. 

5, 

5. 

5 

6. 

5, 

6. 

5. 

5. 

6 

6. 

6. 


7.., 
8... 
9... 

10... 

11... 


0}4 
1... 


36... 

36... 

36... 

36.. 

36.. 

36... 

86... 

36... 

36... 

36... 

36... 

36... 

36J^. 

361^. 


....136 
....1» 
....140 
. . . .145 
. . . .150 
. . .  .155 
....160 
....165 
. . . .170 
.  ..175 
. . . .180 
....185 
....100 
195 


Affidavit  to  be  signed  and  sworn  to  by  applicant. 

City  and  County  of  New  York,  ss. : 

I being  duly  sworn,  depose  and 

say,  that   I   have  returned  true  answers  to  the  inquiries  of 

touching  my  personal  and  family  health, 

history,  habits  and  antecedents,  and  that  I  am   the  person 
described  in  the  above  record  of  examination. 


Sworn   to  before  me  this  | 

190..  (■ 


. . .  day  of 


Notary  Public  (or  Commissioner  of  Deeds). 


Certificate  of  Medical  and  Physical 

We  hereby  certify  that  we  have  this  day  carefully  and 
thoroughly  examined,  in  accordance  with  the  above  instruc- 
tions     and  find  that  he  is sound  in  limb  and 

body,  is able-bodied of  a  robust  constitution,  has 

good   eyesight,   and good   hearing,    and    in    oar 

opinion    is physically qualified    to    sustain     Ihe 
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labors  and  exposures,  and  perform  the  duties  of  a and 

that  the  above  is  a  truthful  record  of  the  examination. 

(Signed)  

New  York 190.. 

Rule  50. 

The  physical  examiner  shall  also  test  the  strength,  activity 

and  physical  capacity  of  the  applicant  by  suitable  oxamina- 

tion  into  the  strength  of  his  lungs  and   the  strength  of  his 

back,  chest,  legs  and  arms.     These  tests  shall  be  submitted  to 

and   approved    by   the    Commission.     Such    examiner   shall 

report  in  writing  to  the  Board  of  Examiners  the  result  of  such 

examination. 

Rule  51. 

Applicants  for  positions  shall  then  be  submitted  for  fur- 
ther examination  as  to  general  qualifications. 

General  Qualifications. 

1.  General  character :  To  include  habits  and  reputation 
and  to  be  ascertained  in  such  a  manner  as  the  Examining 
Soard  may  determine  with  the  aid  directed  by  Rule  48. 

2.  Experience :  Obtained  either  in  actual  service  as  a 
Police  Officer  (or  Fireman,  as  the  case  may  be),  or  in  other 
occupation  tending  to  qualify  for  such  service. 

3.  Obligatory  subjects: 

(a)  Spelling. 

(b)  Handwriting. 

(c)  Writing  down  from  memory  the   substance  of  matter 

orally  communicated. 

(d)  Arithmetic. 

(e)  Bules  and  regulations  relating  to  the  duties  of   the 

position  applied  for. 

(f)  In  the  case  of  applicants  for  positions  as  Policemen, 

questions  relating  to  City  government,  location  of 
streets,  public  buildings,  r;iilroad  depots  and  other 
subjects  respecting  which  strangers  in  the  city 
naturally  inquire.  In  tlje  case  of  applicants  for 
Firemen,  these  questions  should  be  directed  to  the 
location  of  streets  and  buildings. 
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The  relative  weight  given  to  the  several  obligatory  sub- 
jects^iu  making  np  the  average  standings  will  be  as  follows: 

(a)  Spelling 1 

(b)  Handwriting 1 

(c)  Writing  from  memory 1 

(d)  Arithmetic 1 

(e)  Bules  and  regulations  relating  to  duties  of  position ...     4 

(f)  City  information  (or  knowledge  of  buildings,  etc.) 2 

Total  weights 10 

Rule  52. 

In  making  up  the  general  average  of  the  standing  of  appli- 
cants for  positions  in  Schedule  C,  except  for  Matron  and 
Doorman  in  the  Police  Department,  the  relative  valae  of  the 
subject  shall  be  as  follows  : 

Physical  qualifications 4 

Experience 1 

Obligatory  subjects 5 

Total  of  values 10 

The  general  average  shall  be  ascertained  by  multiplying 
the  ascertained  average  standing  of  the  applicant  in  each 
qualification  by  the  valile  attached  thereto  and  dividing  the 
united  products  by  10. 

No  person  whose  standing  on  the  average  of  obligatory 
subjects  is  less  than  70  per  cent,  or  whose  standing  on 
physical  qualifications  is  less  than  70  per  cent.,  or  whose 
ascertained  average  on  all  is  below  70,  shall  be  placed  upon 
the  eligible  list. 

Rule  53. 

Under  the  head  of  '^  liules  and  Begulations,"  the  examiners 
shall  endeavor  to  test  the  natural  or  acquired  fitness  of  the 
applicants  for  their  work.  They  shall  be  given  a  reasonable 
time  before  the  examination  a  copy  of  selected  rules  and 
regulations  covering  the  more  important  branches  of  their 
future  (lutv. 
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Promotion  of  Firemen  and 

Rule  54. 

Promotions  to  all  positions  included  in  Schedule  C  shall 
be  made  from  the  next  lower  grade  for  ascertained  merit, 
seniority  in  seryice  and  by  competitive  examination.  The 
subjects  of  such  examination  shall  be  as  follows : 

1    Writing  a  letter  in  form  of  a  report  or  communication 
relative  to  the  duties  as  officer. 

2.  Handwriting. 

3.  Knowledge  of  rules  and  regulations. 

4.  Fines  and  penalties  last  three  years. 

5.  Arrests  for  last  twelve  months. 

6.  Veracity. 

7.  Habits  as  to  use  of  liquor. 

8.  Ability  and  energy. 

9.  Coolness  and  judgment  in  emergencies. 
10. .  Deportment  toward  citizens. 

11.  Character  for  maintaining  discipline  among,  and  get- 
ting good  work  from,  subordinates. 

12.  Physical  condition,  including  activity  and  endurance. 

13.  Elnowledge  of  laws  and  ordinances  relating  to  his 
duties. 

14.  General  knowledge  of  localities. 

15.  United  States  Infantry  tactics  and  manual  of  the  use 
of  the  club,  as  authorized  by  the  Department. 

16.  Fidelity  and  promptitude  in  the  performance  of  duty. 

17.  Conspicuous  acts  of  bravery. 

In  examining  firemen  for  promotion,  numbers  5,  11  and  15 
shall  be  omitted. 

In  examining  officers  in  the  uniformed  force  of  the  Fire 
Department  for  all  grades  above  Assistant  Foreman,  numbers 
5  and  15  shall  be  omitted. 

The  standing  of  applicants  for  promotion  in  reference  to 
subjects  1,  2,  3,  12,  13  and  14  shall  be  (leterinined  by  examina- 
tion. Their  standing  in  reference  to  subjects  4,  5,  6,  7,  8,  9, 
10,  11,  15,  16  and  17  shull  be  tleterniinod  by  the  records  of  the 
department  in  which  each  man's  tirtions  and  conduct  shall  be 
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entered,  and  by  such  additional  satisfactory  information  as 
the  Municipal  Commission  or  Examining  Board  may  deem 
necessary  and  pertinent. 

No  fireman  or  patrolman  shall  be  eligible  for  examination 
for  promotion  who  has  not  reached  the  rank  of  first  grade  in 
his  respective  position,  as  defined  by  chapter  378  of  the  Laws 
of  1897. 

Whenever  positions  in  Schedule  C,  for  which  promotion 
is  sought,  call  for  special  or  technical  knowledge  not  covered 
by  the  above  requirements,  the  Examining  Board  may  fix 
such  subjects  as  they  deem  appropriate  and  necessary,  and 
such  subjects  shall  conform  as  far  as  practicable  to  those 
fixed  in  examinations  set  for  similar  positions  in  other 
schedules. 

In  any  examination  for  promotion  to  the  grade  of  Assistant 
Foreman  in  the  Fire  Department,  candidates  who  have  served 
in  the  position  of  Engineer  of  Steamer,  or  who  hold  a  place 
upon  the  eligible  list  for  Engineer  of  Steamer,  shall  be  given 
special  consideration  in  rating. 

Rule  &^, 

During  the  period  of  probation  provided  for  by  these  rules 
all  persons  admitted  on  such  probation  to  positions  in  Sched- 
ule C  shall  pass  such  portion  of  their  time  as  the  department 
shall  require  in  the  School  of  Instruction,  and  no  person  shall 
receive  an  appointment  to  a  position  in  either  department 
unless  at  the  end  of  the  period  of  probation  the  Instructor  of 
the  School  of  Instruction  shall  report  to  the  Commissioners 
that  such  applicant  is  competent  to  become  a  member  of  the 
force.  In  the  case  of  persons  applying  to  be  members  of  the 
Life  Saving  Corps  of  the  Fire  Department,  no  person  shall 
receive  such  appointment  unless  at  the  expiration  of  such 
period  of  probation  the  Instructor  shall  report  to  the  Com- 
missioner of  the  Fire  Department  that  such  applicant  is  com- 
petent to  become  a  member  of  the  Life  Saving  Corps. 
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SCHEDULE  D. 

Kiile  56. 

The  Board  of  Examiners  shall  examine  every  applicant 
eligible  under  these  rules  for  a  position  in  Schedule  D,  and 
shall  give  a  certificate  of  qualification  to  such  person  only 
when  satisfied : 

First — That  he  (or  she)  is  within  the  limits  of  age  pre- 
scribed for  the  situation  named. 

Second — That  he  (or  she)  is  free  from  any  physical  defect 
or  disease  likely  to  interfere  with  the  proper  discharge  of  his 
(or  her)  duties. 

Third — That  his  (or  her)  character  is  such  as  to  qualify 
him  (or  her)  for  such  employment ;  and 

Fourth — That  he  (or  she)  possesses  the  requisite  knowledge 
and  ability  to  enter  upon  the  discharge  of  the  duties  of  such 
situation  or  employment. 

The  fourth  article  of  the  certificate  shall  be  determined  by 
the  Examining  Board  from  the  results  of  the  competitive  ex- 
amination of  the  different  persons  applying  for  the  position 
to  which  the  appointment  is  to  be  made.  The  examination 
shall  have  reference  to  the  special  qualifications,  expert  or 
otherwise,  required  for  that  particular  position,  and  shall  be 
practical  in  its  character. 

Rule  5 7 -Part  1. 

The  general  examination  for  admission  to  the  subordinate 
places  in  Schedule  D  (being  Parti,  of  the  classification  hereto 
annexed)  shall  be  in  writing  and  on  the  following  subjects  : 

1.  Handwriting  (as  shown  in  examination  papers). 

2.  Arithmetic,  viz. :  addition,  subtraction,  multiplication 
and  division. 

3.  Questions  relating  to  the  technical  knowledge  required 
for  the  position  sought  by  the  applicant. 

4.  Experience  tending  to  qualify  him  for  that  position. 

In  addition  to  this,  the  healtli  and  physical  vigor  of  the 
applicant  shall  be  tested,  as  hereinafter  required. 
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The  relative  weight  to  be  given  to  these  several  subjects 
in  making  up  the  average  standing  shall  be  as  follows : 

1.  Handwriting I 

2.  Arithmetic 1 

3.  Technical  knowledge 6 

4.  Experience 2 

Total  of  weights 10 

Rule  57—Part  II. 

No  person  shall  be  admitted  as  a  competitor  for  appoint- 
ment to  any  of  the  superior  positions  in  Schedule  D  (being 
Part  11.  of  the  classification  hereto  annexed),  who  sliall  not 
present  to  the  Examining  Board  satisfactory  evidence  that  he 
has  received  a  diploma  or  certificate  from  some  reputable  in- 
stitution showing  that  he  has  pursued  in  such  institution,  with 
credit  for  two  years,  a  course  of  study  adapted  to  qualify  him 
for  the  position  which  he  seeks,  or  for  which  his  appointment 
is  desired. 

He  may,  however,  produce  in  lieu  of  such  diploma  or  certi- 
ficate, certificates  from  one  or  more  professional  men  in  good 
standing,  to  the  effect  that  he  has  pursued  with  them  or  under 
their  direction,  and  with  credit  to  himself,  a  course  of  study 
similar  to  that  before  mentioned  for  the  last  three  years. 

Those  admitted  to  competition  for  the  superior  positions 
in  Schedule  D  shall  be  examined  in  writing  on  the  following 
subjects : 

1.  The  technical  knowledge  required  for  the  position  to  be 
filled,  and  respecting  which  the  examination  is  held. 

2.  Experience  tendiflg  to  qualify  the  applicant  for  that 
position. 

3.  Mathematics. 

4.  Writing  a  report  upon  an  assumed  state  of  facts. 

The  relative  weight  to  be  given  to  these  several  sebjects 
shall  be  as  follows  : 

1.  Teclniical  knowledge 50 

2.  Ex]^<-i ionce 15 
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3.  Mathematics 20 

4.  Report,  etc 15 

Total  of  weights 100 


SCHEDULE  E. 

Kule  58. 

The  general  examination  for  admission  to  places  classified 
in  Schedule  E  shall  be  in  writing  and  on  the  following  sub- 
jects : 

1.  The  technical  knowledge  required  for  the  position  to  be 
filled. 

2.  Experience  tending  to  qualify  the  applicant  for  that 
position. 

The  relative  weight  given  to  the  subjects  shall  be  as 
follows : 

Technical  knowledge 6 

Experience 4 

Total  of  weights 10 

Applicants  for  positions  in  Schedule  E  must,  before  being 
admitted  to  examination,  present  satisfactory  evidence  that 
they  are  duly  authorized  by  the  laws  of  the  State  of  Xew  York 
to  practice  medicine  and  surgery. 


SCHEDULE  F. 

Kule  59. 

The  positions  coming  under  Schedule  F  being  of  a  miscel- 
laneous character  and  the  qualifications  for  examination 
being  necessarily  varied,  the  subjects  of  examination  shall  bo 
selected  by  the  Examining  l^oard,  but  shall  only  be  such  as 
will  fairly  test  the  qualifications  of  the  applicants  for  the 
positions  desired. 
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PRISON  KEEPERS. 

Rule  OO. 

Applicants  for  the  position  of  Keeper  of  Prisons  and 
Workhouses  shall  not  receive  an  appointment  until  they  have 
successfully  passed  a  physical  examination  by  the  Medical 
Examiner.  Th^  physician  making  such  examination  shall 
answer  the  following  questions  in  writing  and  sign  his  name 
and  address  to  them  : 

Has  the  applicant  any  organic  disease  of  the  following 
organs,  and  if  so,  state  what  it  is? 

Lungs. 

Heart. 

Kidneys. 

Is  he  free  from  hernia  ? 

Is  he  free  from  varicose  veins? 

Is  his  sight  good  ? 

Is  his  hearing  good? 

Does  he  suffer  from  any  nervous  disease,  as  epilepsy  or 
paralysis  ? 

Are  there  any  circumstances  connected  with  the  applicant's 
health  or  strength  besides  what  are  stated  above,  that  can,  in 
your  opinion,  tend  to  render  the  applicant  unfit  for  prison 
service  as  a  Keeper  ? 

If  so,  state  them. 

Certificate. 

The  following  certificate  must  be  given  in  such  cases  by 
the  Examining  Physician  to  all  applicants  approved  by  him : 

I, ,  do  hereby  certify  that  1  have  ex- 
amined   ,  the  above  applicant,  and  haying 

in  view  all  and  several  the  answers  to  the  above  questions,  I 
do  further  certify  that  I  find  him  physically  fit  for  the  prison 
service  of  the  State  of  New  York. 

(Signature) * 

Dated  at this ....  day  of ,  190 .  . . 
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SCHEDULE  O. 

Rule  Ol. 

Schedule  G  shall  include  all  laborers  and  other  employees 
in  the  City  service  who  shall  not  be  subject  to  examination 
under  the  Civil  Service  rules,  or  be  especially  exempt  from 
examination  by  said  rules  or  by  the  statutes  of  this  State. 

There  shall  be  appointed  by  the  Municipal  Commission, 
at  such  salary  as  they  may  fix,  a  Clerk  of  the  Municipal  Com- 
missioners of  The  City  of  New  York,  to  be  known  as  the 
Labor  Clerk. 

It  shall  be  the  duty  of  each  Department  of  the  City  Service 
to  report,  in  writing)  to  the  Secretary  of  the  Civil  Service 
Commissioners,  within  ten  days  after  a  written  request  from 
him  for  such  report,  the  names,  duties  and  salaries  of  all  em- 
ployees hereby  classified  in  Schedule  G,  who  shall,  at  the  date 
of  such  request,  be  in  the  service  of  such  department. 

Rule  02. 

All  persons  seeking  any  employment  classified  in  Schedule 
G  shall  apply  for  registry  for  such  employment  to  the  Labor 
Clerk  of  the  Municipal  Commissioners,  who  shall  thereupon 
forthwith  deliver  to  the  applicant,  or  mail  to  him  at  the 
address  given  by  him,  a  copy  of  these  rules  and  an  application 
blank  of  such  form  as  shall  be  prescribed  by  the  Municipal 
Commissioners,  calling  for  the  name,  age,  residence  and  citi- 
zenship of  the  applicant,  his  previous  occupation,  and  service, 
if  any,  in  the  Army  or  Navy  of  the  United  States  in  the  Civil 
War,  and  the  date  of  his  discharge  therefrom,  and  proof 
thereof,  and  also  a  certificate  of  character  for  the  purpose  of 
signature  by  two  reputable  residents  of  New  York  City,  one 
of  whom  is  or  shall  have  been  an  employer  of  the  applicant, 
vouching  for  his  sobriety,  trustworthiness,  industry  and  capa- 
city for  the  labor  and  employment  for  which  he  seeks  to  be 
registered. 

Upon  receiving  such  application  duly  filled  out  and  signed 
by  the  applicant  with  his  name  or  mark  together  with  such 
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Schedule  D. 

Part  I. 
Superintendent  of  Dam  Con-     Engineer  Corps. 

straction.  Axeman. 

Topographical  Draughts-    Chainman. 


man. 
Draughtsman. 
Inspector. 
Engineman. 


Bod  man. 

Leveler. 

Transitman. 

Part  II. 
Assistant  Engineer. 

Schedule  F. 

Foreman.  Janitor. 

Foreman's  Assistant  Stenographer  and  Typewriter. 

Purve3'or. 

Schedule  G. 

Laborers  (Appendix  I.). 

DEPARTMENT  OF  BRIDGES. 

Schedule  A. 

Part  I. 
1  Deputy  Commissioner   of    1  Private    Secretary    to    Com- 


each  borough. 

2  Chief  Engineers. 

1  Consulting  Engineer. 

1  Chief  Engineer  and  Super- 
intendent of  the  New 
York  and  Brooklyn  Bridge. 

Schedule  B. 


missioner. 
1  Cashier  in  main  ofSce. 
1  Cashier  in  the  office  of  the 

New    York     and     Brooklyn 

Bridge. 


Chief  Clerk. 
Clerks. 


Engineer  Corps. 
Axeman. 
Rodman. 
Leveler. 


Time  and  Auditing  Clerk, 
Bookkeeper. 

Schedule  D. 

Part  L 

Second  Grade — Chief  Engine* 

man. 
Draughtsman. 
Inspector  of  Bridges. 
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TransitmaiL  Inspector  of  Iron. 

Electrical  Traction  Engineer.     Inspector  of  Masonry. 
First  Grade — E  ngineman    Inspector  of  Grading, 
(stationary). 

Part   II. 

Assistant  Engineer.  Eesident  Engineer. 

Schedule  F. 

Stenographer  and  Typewriter.  Trainmaster. 

Train  Dispatcher. 


Ticketman. 

Assistant  Ticketman. 

Conductor. 

Storekeeper. 

Messenger. 

Watchman. 

Collector. 

Gateman. 

Platform  Man. 


Master  Mechanic. 
Superintendent  of  Supplies. 
Foreman. 

Assistant  Foreman. 
Bridge  Keeper. 
Superintendent  of  Bridges. 
Superintendent  of  Electric 
Light. 


Schedule  G. 
Laborers  (Appendix  I.). 


BROOKLYN  PUBLIC  LIBRARY. 

Schedule  A. 

Part  I. 
1  Librarian.  1  Assistant  Librarian. 

Schedule  B. 

Chief  Clerk.  Bookkeeper. 

Clerk. 

Schedule  F. 

liibrarian  in  charge  of  branch  Stenographer      and 

library.  writer. 

Assistant  Librarian  in  charge  Janitor-Engineer. 

of  branch  library.  Janitor. 

Junior  Assistant  Librarian  in 
charge  of  branch  library. 


Type- 
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Sweeper  to  fill  the  place  of  a  Driver  or  Sweeper  who  is  sus- 
pended or  temporarily  absent  from  duty  from  any  cause. 

Where  the  labor  service  of  any  department  or  institution 
extends  to  separate  localities,  the  Municipal  Commission  may 
provide  separate  registration  lists  for  each  district  or  locality. 
There  shall  be  separate  lists  of  applicants  for  diflferent  kinds 
of  labor  or  employment,  and  the  Municipal  Commission  may 
establish  separate  labor  lists  for  various  institutions  and  de- 
partments. But  the  number  and  character  of  such  separate 
lists  for  institutions  and  departments  shall  be  stated  for  the 
information  of  applicants  in  the  printed  application  blank, 
and  any  person  seeking  employment  in  his  trade  who  is  duly 
qualified  under  these  rules  shall  be  registered  as  eligible  for 
appointment  on  any  or  all  of  such  lists  for  such  trade  as  he 
may  designate.  Preference  in  employment  from  such  lists 
shall  be  given  according  to  date  of  application. 

A  separate  register  shall  be  kept  for  the  positions  of 
Sweeper,  Driver  and  Dump  Boardman  in  the  Department  of 
Street  Cleaning,  and  candidates  who  have  passed  the  physical 
examination  required  shall  be  registered  in  the  order  of  their 
applications  under  the  head  of  the  position  for  which  they 
apply. 

The  examinations  for  registry  shall  be  held  under  the 
direction  of  the  Municipal  Commissioners  as  often  as  the  City 
service  may  require. 

Rule  64. 

When  the  services  of  laborers  or  other  employees  included 
in  Schedule  G  are  required  in  any  department  of  the  City  ser- 
vice, the  officer  of  such  department  thereto  duly  authorized 
shall  make  a  written  requisition  upon  the  Labor  Clerk,  stat- 
ing the  number  of  persons  required  and  the  time  and  place  of 
employment.  Upon  receiving  such  requisition  the  Labor 
Clerk,  under  the  direction  of  the  Municipal  Commission, 
shall  certify  to  such  officer  the  names  of  persons  on  the 
registered  list  found  qualified  for  the  kind  of  labor  required, 
stating  as  to  each  name,  address  and  registration  number, 
the  kind  of  labor,  unskilled  or  special,  for  which  he  has  been 
determined  tp  be  qualified,  and  giving  such  other  information 
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as  the  Municipal  Commission  may  direct.     In  making  such 
certificates,  the  Labor  Clerk  shall  certify : 

First — Veterans  of  the  Army  or  Navy  of  the  United  States 
in  the  Civil  War,  who  are  residents  and  citizens  of  this  State. 

Second — Persons  not  veterans. 

If  there  be  no  sub-divisions  covering  the  kind  of  labor 
required,  or  if  the  names  in  such  sub-division  be  exhausted, 
the  Labor  Clerk  shall  certify  from  the  sub-division  covering 
unskilled  labor,  unless  the  officer  making  the  requisition  shall 
designate  some  other  sub-division  and  there  shall  be  names 
enough  therein  to  comply  with  the  requisition  ;  in  such  case 
the  certification  shall  be  made  from  such  sub-division. 

From  the  number  of  persons  so  certified,  the  officer  making 
the  requisition  shall  select  the  number  required  and  report 
to  the  Labor  Clerk  within  twenty-four  hours  from  the  date  of 
appointment  the  names,  registration  numbers  and  residences 
of  the  persons  so  selected,  provided,  however,  that  whenever 
the  officer  shall  employ  a  smaller  number  than  called  for  in 
the  requisition,  he  shall  not  make  selection  therefor  from  the 
whole  number  certified  to  him,  but  only  from  that  number  of 
names  standing  first  upon  said  list  that  would  have  been  cer- 
tified to  him  had  the  requisition  stated  the  number  of  vacan- 
cies actually  filled. 

Rule  65. 

The  name  of  any  person  shall  remain  upon  the  registered 
list  for  appointment  not  longer  than  one  year  from  the  date 
on  which  it  is  entered  on  such  list,  except  after  re-examina* 
tion,  as  provided  in  Rule  63.  In  the  case  of  every  em- 
ployee the  department  of  the  City  service  employing  him 
shall  forthwith  report  him  to  the  Labor  Clerk,  together  with 
the  names  and  numbers  of  the  persons  employed,  and  upon 
the  termination  of  the  employment  shall  report,  on  a  form  to 
be  prepared  and  furnished  by  the  Municipal  Commissioners 
for  that  purpose,  the  date  of  such  termination  and  the  reason 
therefor,  and  the  substance  of  such  report  shall  be  entered 
upon  the  registry  against  the  name  of  such  employee.  No 
employee  whose  employment  is  terminated  for  the  reason  of 
failure  to  work,  incompetence,  or  physical  or  moral  disqualifi- 
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cations,  shall  be  restored  to  the  registry  or  be  again  eligibl 
for  registration  until  the  expiration  of  a  period  of  six  mont 
from  the  date  of  such  termination,  and  then  only  upon  fu 


nishing  to  the  Examiners  satisfactory  excuse  for  his  failui — ^ 
to   work   and    satisfactory   evidence    that    incompetence   ot 
physical  or  moral  disqualification  for   the  employment  for 
which  he  seeks  to  be  registered  does  not  exist. 


REINSTATEMENT. 

Any  person  employed  in  any  position  classified  in  Schedule 
G  who  shall  be  certified  to  the  Municipal  Commission  by  the 
proper  authorities  to  have  left  such  service  without  fault  or 
delinquency  on  his  part,  and  to  have  performed  the  duties  of 
such  employment  creditably,  may  be  re-employed  in  the  same 
position  in  the  borough  of  which  he  is  a  resident,  within  one 
year  next  following  his  leaving  the  service.  If  such  employ- 
ment was  after  due  certification  for  the  same  under  these 
rules,  or  under  statutes  in  force  at  the  time  the  examinations 
were  held,  such  persons  may  be  re-employed  without  further 
examination.  If  it  was  not  subject  to  these  rules,  or  to  such 
statu^tes,  such  person  may  be  re-employed  upon  passing  an 
examination  pursuant  to  these  rules. 

Rule  66. 

In  case  there  are  no  eligible  lists  existing  from  which 
appointments  may  be  made  to  any  position  in  Schedule  G,  if 
requisition  is  made  by  an  appointing  oflicer,  the  Labor  Clerk 
shall  certify  the  fact  to  the  officer  making  the  requisition,  who 
shall  then  select  such  employees  as  may  be  immediately 
required  under  these  rules. 

Laborers  so  employed  shall  not  be  retained  for  a  longer 
period  than  one  week,  unless  they  shall  present  themselves 
at  the  Municipal  Civil  Service  Labor  Office  for  registration  in 
the  manner  and  under  the  conditions  prescribed  for  those 
seeking  employment,  as  set  forth  in  the  special  rules  in  rela- 
tion to  the  employment  of  laborers. 
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TRANSFERS. 

Rule  67. 

No  transfer  from  one  position  in  Schedule  G  to  another 
position  in  the  same  schedule  shall  be  allowed,  unless  the 
persons  to  be  transferred  shall  have  served  at  least  one  year 
in  the  position  from  which  the  transfer  is  to  be  made,  and 
then  only  upon  passing  an  examination  equivalent  to  that  re- 
quired for  the  position  to  which  he  is  to  be  transferred. 

No  person  shall  be  appointed  or  employed  under  any 
title  not  appropriate  to  the  duties  to  be  performed. 

No  Laborer  or  other  employee  whose  employment  is  classi- 
fied in  Schedule  G  shall  be  detailed  to  perform  the  duties 
appertaining  to  any  position,  or  be  appointed  or  promoted  to 
any  position  classified  in  either  of  the  other  schedules,  except 
upon  the  conditions  prescribed  in  the  Civil  Service  Bules  for 
appointment  or  promotion  to  such  position,  but  in  the  De- 
partment of  Street  Cleaning^during  the  winter  season,  mem- 
bers of  the  uniformed  force  may  be  detailed  for  clerical  or 
other  duty  in  the  snow  and  ice  office. 


8i 

APPENDIX  I. 

Classification  of  the  Civil  Service  of  The  Citzz 

of  New  York. 

Schedale  A,  Part  L,  comprises  all  positions  which  are  il.  ^ 
subject  to  examination. 

Schedale  A,  Part  IL,  comprises  all  positions  which  sl,^ 
subject  to  non-competitive  examination. 

Schedule  B  comprises  all  positions  of  a  clerical  nature. 

Schedule  C  comprises  the  uniformed  forces  of  the  Police 
and  Fire  Departments. 

Schedule  D  comprises  all  positions  requiring  special  ex- 
pert knowledge,  and  which  are  not  included  in  Schedale  E. 

Schedule  E^  comprises  all  positions  calling  for  medical 
service. 

Schedule  F  comprises  all  positions  of  a  miscellaneous 
character. 

Schedule  G  comprises  the  labor  service,  as  follows: 

( Letters  of  recommendation  from  former  employers  must 
be  furnished  by  applicants  for  all  positions  other  than  com- 
mon laborer.) 

Assistant   to   Section   Fore-    *Bricklayer, 
man  (Department  of  Street    Bridge  Tender, 
Cleaning),  Butcher, 

Assistant  to  Stable  Foreman    Cabin  Boy, 

(Department      of      Street    Cabinetmaker, 

Cleaning),  *Carpenter  (House), 

Baker,  Carpenter  (Ship), 

Barber,  *Cement  Worker, 

Basket  Maker,  Cleaner  (Male  or  Female), 

Batteryman,  Cook  (Male), 

Batteryman's  Assistant,  Cooper, 

*Blacksmith,  Coppersmith, 

Blacksmith's  Helper,  Coxswain, 

Boat  Builder,  Cutter, 

Boatman,  Deckhand,* 

♦Boilermaker,  Diver, 

*  Subject  to  trade  ezaminatioD. 
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ider, 
ler, 

irdman   (Depart- 
5  tree t  Cleaning), 
,n, 

Assistant, 

*Painter  (Qrainer), 
*Painter  (House), 
*Painter  ( Letterer), 
*Painter  ( Striper), 
Paver, 

*Pipe  Caulker, 
*Pipe  Fitter, 
*Plasterer, 

f  Laborers, 

*Plumber, 

> 

Plumber's  Apprentice, 
Eammer, 

's  Assistant, 

Eigger, 
*Eoofer, 

aker, 

*Saw  Filer, 

^r, 

Scowman, 

irer. 

Seamstress, 

irer's  Helper, 
Belper    (Male   or 

Ship  Caulker, 

Shoemaker, 

Sounder, 

[elper  (Mechanic) 
epartment  of  Street 

Stableman, 
Steward  on  Tug, 
Stoker, 

th, 

*Stone  Cutter, 

Markets, 

Sweeper  (Department  of  Stre 
Cleaning), 

Switchman, 

» 

Tailor, 

8  Apprentice, 
s  Helper, 

*Tapper, 

^Tapper's  Assistant, 
*Tinsmith, 
Toolman, 

(Department    of 
leaning), 

i  Helper  (Depart- 
Street  Cleaning), 

Truckman, 

Upholsterer, 

*Varnisher, 

Waiter  ( Male  or  Female), 

Wheelwright, 

Woodworker. 

Decorator), 

t  to  trade  exaraination. 


^'» — lirf*ff»*'*  V,  Ti^rrsJaQ'jmk  ^:«r.i!-3nbr  «c»w2tj» : 

ScL^ale  A.  pages  7,  8l 
fynhft^lnhb  E,  pages  33,  3L 
Scbedck  C,  pag€«  3->-44- 
Schedule  D«  p^es  44,  io,  46L 
Scbednle  E,  page  46. 
Scfaedale  F.  page  47. 
Schedule  G.  pages  48-^ 
Appewlix  L  page  55. 

COMMISSIOXEBS  OF  AC(X)t:STS. 

Schedule  A. 

Part  L 

1  Chief  Clerk.  13  Examiners. 

2  Confidential  Stenographers.     3  Engineers. 

Schedule  6. 
Clerks.  Office  Boy  {or  Girl). 

Schedule  D. 

Part  I. 
Engineers. 

Schedule  F. 
Stenographer  and  Typewriter.  Messenger. 

Schedule  G. 
Laborers  ( Appendix  I ). 

BOARD  OF  ALDERMEN. 

Schedule  A. 

Part  L 

1  Clerk.  1  Sergeant-at-Arms. 

1  Deputy  Clerk.  5  Assistant  Sergeants-at-Arms. 

1  Journal  Clerk. 

Schedule  B. 

Clerks.  Engrossing  Clerk. 

Schedule  F. 

Librarian.  Stenographer  and  Typewriter. 

Messenger.  Doorman. 
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Clerks. 


AEMOKY  BOARD. 

Schedule  A. 

Part  I. 
1  Secretary. 

Schedule  B. 

Office  Boy  (or  Girl). 

Schedule  D. 

Part   II. 
Clerk  of  the  Work  (Inspector). 

Schedule  F. 

Stenographer  and  Typewriter.  Messenger. 

Janitor. 

BOAED  OF  ASSESSORS. 

Schedule  A. 

Part  I. 
1  Secretary. 
Schedule  B. 

Map  Clerk. 
Record  Clerk. 


Chief  Clerk. 

Clerks. 

Accountant. 


Schedule  D. 

Part  I. 

Draughtsman. 

Schedule  F. 

Stenographer  and  Typewriter.  Messenger. 

AQUEDUCT  COMMISSION. 


1  Secretary. 

1  Auditor. 

1  Chief  Engineer. 

Chief  Clerk. 
Clerks. 


Schedule  A. 

Part  I. 

1  Confidential  Stenographer. 
4  Division  Engineers. 

Schedule  B. 

Assistant  Secretary. 
Office  Boy  (or  Girl). 
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Schedule  D. 

Part  L 
Saperintenrlent  of  Dam  Con-    Engineer  Corps. 

gtraction.  Axeman. 

Topographical  Draughts-    Chai nman. 


man. 
Draaghtsraan. 
Inspector. 
Engineman. 


Boclman. 

Leveler. 

Transitman. 

Part  II. 
Assistant  Engineer. 

Schedule  F. 

Foreman.  Janitor. 

Foreman's  Assistant.  Stenographer  and  Typewriter. 

Purveyor. 

Schedule  G. 

Laborers  (Appendix  I.). 

DEPARTMENT  OF  BRIDGES. 

Schedule  A. 

Part  I. 
1   Deputy  Commissioner   of     1  Private    Secretary    to    Com- 
missioner. 
I  Cashier  in  main  office. 
1  Cashier  in  the  office  of  the 
New    York     and     Brooklyn 
Bridge. 


each  borough. 

2  Chief  Engineers. 

1  Consulting  Engineer. 

1  Chief  Engineer  and  Super- 
intendent of  the  New 
York  and  Brooklyn  Bridge. 

Schedule  B. 


Chief  Clerk. 
Clerks. 


Engineer  Corps. 
Axeman. 
Rodman. 
Leveler. 


Time  and  Auditing  Clerk. 
Bookkeeper. 

Schedule  D. 

Part  I. 

Second  Grade — Chief  Engine- 
man. 
Draughtsman. 
Inspector  of  Bridges. 
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Transitman.  Inspector  of  Iron. 

Electrical  Traction  Engineer.     Inspector  of  Masonry. 
First  Grade — ^E  ngineman    Inspector  of  Grading, 
(stationary). 

Part   11. 

Assistant  Engineer.  Besident  Engineer. 

Schedule  F. 

Stenographer  and  Typewriter.  Trainmaster. 

Train  Dispatcher. 


Ticketman. 

Assistant  Ticketman. 

Conductor. 

Storekeeper. 

Messenger. 

"Watchman. 

Collector. 

Oateman. 

Platform  Man. 


Master  Mechanic. 
Superintendent  of  Supplies. 
Foreman. 

Assistant  Foreman. 
Bridge  Keeper. 
Superintendent  of  Bridges. 
Superintendent  of  Electric 
Light. 


Schedule  G. 
Laborers  (Appendix  I.). 


BEOOKLYN  PUBLIC  LIBRARY. 

Schedule  A. 

Part  I. 
1  Librarian.  1  Assistant  Librarian. 

Schedule  B. 

Chief  Clerk.  Bookkeeper. 

Clerk. 

Schedule  F. 

Librarian  in  charge  of  branch  Stenographer      and 

library.  writer. 

Assistant  Librarian  in  charge  Janitor-Engineer. 

of  branch  library.  Janitor. 

Junior  Assistant  Librarian  in 
charge  of  branch  library. 


Type- 


90 

Schedule  G. 
Laborers  (Appendix  I.). 

DEPAETMENT  OF  BUILDINGS. 

Schedule  A. 
Part  I. 

1  Secretary  to  the  Board  of    6  Superintendents    of     Baild- 

Buildings.  iugs. 

1  Private  Secretary  to  each 

Commissioner. 

Schedule  B. 

Clerks.  Chief  Clerk. 

Office  Boy  (or  Girl). 

Schedule  D. 

Part  I. 
Building  Inspector  of  Plumb-     Building     Inspector     of     Iron 

ing,  Light  and  Ventilation.         and  Steel  Construction. 
Building  Inspector  of   Ma-    Inspector    to   Supervise    Ele- 

sonry  and  Carpentry.  vators  (Machinists). 

Schedule  F. 

Stenographer   and   Type-    Server  of  Violation  Notices. 

writer.  Watchman. 

Messenger. 

Schedule  G. 

Laborers  (Appendix  I.). 

BROOKLYN  DISCIPLINARY  TRAINING  SCHOOL 

FOR    BOYS. 

Schedule  A. 

Part  L 
1  Superintendent. 

Schedule  B. 

Part  I. 
Clerks. 
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Schedule  D. 

Part  I. 

Engineman  (Stationary). 

Schedule  E. 

Physician. 

Schedule  F. 

Keeper. 

Teacher. 

House  Mother. 

Instructor  in  Military  Tactics. 

Instractor  in  Manual  Train-     Stenographer  and  Typewriter. 

ing. 

Placing  Out  Agent. 

Caretaker. 

Woman  Principal. 

Schedule  G. 

Laborers  (Appendix  I.). 

CHANGE  OF  GRADE   COMMISSION. 

Schedule  B. 
Clerks. 

Schedule  F. 
Stenographer  and  Typewriter. 

DEPARTMENT  OF   PUBLIC    CHARITIES. 

Schedule  A. 

Part  L 

1  Secretary  to  Department.  23     Waitresses,    whose     com- 

1  Private  Secretary.  pensation   does   not    exceed 

1    Superintendent    of    Out-  $20  per  month. 

Door  Poor.  IG   Laundresses,  whose    coni- 
1  General  Medical  Inspector.  pensation   does   not  exceed 
6  Chaplains.  $20  per  month. 
460  Pupil  Nurses  of  Train-  20  Cooks  (female),  whose  com- 
ing School,  whose  compen-  pensation   does    not   exceed 
sation  does  not  exceed  $180  $20  per  month, 
per  annum.  950    employees,    whose    com- 
26   Head    Pupil    Nurses   of  pensation   does    not   exceed 
Training     School,    whose  $150  per  annum, 
compensation  does  not  ex- 
ceed $360  per  annum. 
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Clerks. 

Contract  Clerk. 
General     Bookkeeper 
Auditor. 


Part  n. 
Nurse  (as  provided  in  Eule  6,  Part  4). 

Schedule  B. 

Property  Clerk. 
Executive  Clerk, 
and    Office  Boy  (or  Girl). 


Apothecary. 
Assistant  Apothecary. 
Chemist. 

Engineman    (Stationary    or 
Marine). 

SCHEDQLE  E. 


Schedule  D. 

Part  I. 

Mechanical  Engineer. 
Supervising  Engineer. 
Photographer  of  the  Unknown 
Dead. 


General  Medical  Superinten- 
dent of  Hospitals. 

Medical  Superintendent  of 
Hospital. 

Superintendent  of  Nurses' 
Training  Schools. 

Deputy  Superintendent  of 
Nurses'  Training  Schools. 


Visiting  Oculist. 

Physician. 

Surgeon. 

Assistant  Physician. 

Examining  Physician  of 
Bellevue  Dispensary. 

Examiner  in  Lunacy. 

Examiner  of  Charitable  In- 
stitutions (Medical). 

Schedule  F. 

Superintendent  of  Hospital,     Hospital  Orderly. 
Almshouse  or  Asylum  and 
School. 

Deputy  Superintendent  of 
Hospital,  Almshouse  or 
Asylum  and  School. 

Purchasing  Agent. 

Deputy  Superintendent  of 
Out  Door  Poor  Depart- 
ment. 

General  Storekeeper. 


Inspector  of  Orderlies. 

Superintendent  Drug  Depart- 
ment. 

Superintendent  of  Dispensary 
in  Bellevue  Hospital. 

Permanent  Visitor. 

Matron. 

Supervising  Nurse. 

Assistant  Supervising  Nurse. 

Head  Nurse. 
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Morgue    Saperintendent  or  Narse. 

Keeper.  Superintendent  of  Stables. 

Examiner      of      Dependent  Manager,   Lodging    Hoase   of 

Children.  Homeless  Men,  and  Assist- 

Steward.  ant. 

Stenographer     and     Type-  Captain  (Steamboat). 

writer.  Chef. 

Watchman.  Coxswain. 

Examiner  of  Charitable  In-  Foreman. 

stitntions  (Lay).  Foreman's  Assistant. 

Orderly.  Janitor. 

Schedule  G. 
Laborers  (Appendix  L). 

DEPARTMENT  OF  CORRECTION. 

Schedule  A. 
Part  I. 

2  Deputy  Commissioners.  8  Wardens  (Prisons  or  Work- 

1  Secretary  to  Department.  houses). 

1  Private  Secretary,  35  employees  whose  compen- 

1  Private  Secretary  to    the  sation  does  not  exceed  $150 

Deputy  Commissioner  of  per  annum, 

the  boroughs  of  Brooklyn  5  employees  (domestics)  whose 

and  Queens.  compensation  does  not  ex- 

5  Chaplains.  ceed  $20  per^month. 

Schedule  B. 

Clerks.  General  Bookkeeper  and  Audi- 

Office  Boy  (or  Girl).  tor. 

Schedule  D. 

Part  I. 

Engineer  Corps.  Building  Inspector. 

Engineman    (Stationary  or    Apothecary. 

Marine).  Supervising  Engineer. 

Inspector  of  Meats.  Chief  of  Bertillon  System. 
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Part  IT 

AsmattAat  Fngfngigr, 

ScHmrLEE 

PhTsician. 

Schedule  F. 

Par^^hAATik^  Agent. 

Captain. 

Ai^ifttftRi  Skorek 

eeper 

PUot 

D^pnlj  Warden- 

Foreman. 

O^iMTftl  StTFTftkeeper. 

Assistant  Foreman. 

Htefi/>grapfaer 

and 

Type-    Housekeeper. 

writer. 

Janitor. 

Matron* 

Master  Mechanic. 

Nnr*M?, 

Watchman. 

'R^ji\fHT  (Male  or 

Female).         Messenger. 

Orrlerlj  /'Male  oi 

'  Female).        Mate. 

Chef, 

Schedule  G. 

Laborers  (Appendix  L). 

CITY  CLERK 

Schedule  A. 

Part  L 

1  City  Clerk. 

1  Deputy  Clerk   in  each   bor- 

1 CaHliier. 

ough. 
Schedule  B. 

CIorkH. 

Commissioner  of  Deeds  Clerk. 

Schedule  F. 
Librarian.  Stenographer  and  Typewriter. 

SUPERVISOR  OF  THE  CITY  RECORD, 

Schedule  A. 

Part  I. 
1  Supervisor. 

Schedule  B. 
CUerks.  Office  Boy  (or  Girl). 
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Schedule  P. 
Deputy  Supervisor  and  Ex-    Storekeeper. 

P^rt.  Messenger. 

Deputy  Supervisor  and  Ac-    Bookbinder. 

countant  Janitor. 

Examiner  of  the  City  Becord.     Stenographer. 

Schedule  G. 
Laborers  (Appendix  I.). 

CITY  COURT. 

Schedule  A. 

Part  I. 
1  Clerk.  1  Clerk's  Attendant. 

1  Deputy  Clerk. 

Schedule  B. 

Court  Clerks. 

Schedule  F. 

Stenographer.  Interpreter. 

Attendant.  Custodian. 

CITY  MAGISTRATES'  COURT. 
Schedule  A. 

Part  I. 

1  Clerk  of  each  Court. 

Schedule  B. 
Assistant  Clerk. 

Schedule  F. 

Stenographer.  Attendant. 

Interpreter. 

COURT  OP  GENERAL  SESSIONS. 

Schedule  A. 

1  Clerk.  1  Attendant  to  each  Judge. 

1  Deputy  Clerk. 
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Schedule  B. 
Becord  Clerk.  Assistant  Clerk. 

Schedule  F. 

Stenographer.  Attendant. 

Chief  Court  Attendant.  Warden  of  Grand  Jury. 

Interpreter. 

THE  MUNICIPAL  COUBT. 

Schedule  A. 

1  Clerk  for  each  District.  1  Deputy  Clerk   for   each  dis- 

1  Clerk  for  each  Justice.  trict  in  the  boroughs  of  Man- 

hattan, Brooklyn    and    The 
Bronx. 

Schedule  F. 

Stenographer.  Attendant 

Interpreter. 

COUBT  OF  SPECIAL  SESSIONS. 

Schedule  A. 

Part  L 
1  Clerk.  1  Deputy  Clerk  of  the  Second 

1   Deputy  Clerk  of  the  First        Division. 
Division. 

Schedule  B. 

Assistant  Clerk.  .Subpoena  Clerk. 

Schedule  F. 

Court  Stenographer.  Messenger. 

Interpreter.  Attendant. 

Stenographer  and    T  y  p  e  - 
writer. 

MUNICIPAL  CIVIL  SEBVICE  COMMISSION. 

Schedule  A. 

1  Secretary.  10  Expert  Examiners. 

1  Assistant  Secretary. 
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Schedule  B. 

Chief  Clerk.  Labor  Clerk. 

Clerks.  Office  Boy  (or  Girl). 

Schedule  F. 

Telephone  Operator.  First  Grade — Examiner. 

Stenographer   and   Type-     Second    Grade — Chief   Exam- 
writer,  iner. 

CORONERS. 

Schedule  A. 

Part  I. 

1   Chief  Clerk  in  each   Bor-     1   Replevin    Clerk    in    each 
ough  Office.  Borough  Office. 

Schedule  B. 
Clerks.  Assistant  Clerk. 

Schedule  E. 
Physician. 

Schedule  F. 
Stenographer. 

THE  COUNCIL. 

Schedule  A. 

Part  I. 

1  Confidential  Stenographer     1  Chief  Clerk. 

to  the  President.  1  Journal  Clerk. 

1  Private   Secretary   to   the     1  Sergeant-at-Arms. 

President.  3  Assistant  Sergeants-at-Arms. 

1  Auctioneer's  Process  Server. 

Schedule  B. 

Clerks.  Ordinance  Clerk. 

Engrossing  ClerL 
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Schedule  F. 
Stenographer.  P^ge. 

Doorman.  Messenger. 

Cnstodian  of  Becords.  Librarian. 

Attendant 

COLLEGE  OF  THE  CITY  OF  NEW  YORK 

Schedule  A. 

PartL 

1  Assistant  Secretary.  1  Private   Secretary  to  Pre 

dent. 

Schedule  B. 

Clerks.  Assistant  to  Secretary. 

Begistrar. 

Schedule  F. 

Auditor.  Engineer. 

Stenographer  and  Typewriter.  Deputy  Librarian. 
Janitor-Engineer. 

Schedule  G. 

Laborers  (Appendix  I.). 

NOBMAL  COLLEGE. 

Schedule  A 

Part  I. 
1  Secretary.  1  Private    Secretary    to    the 

President 

Schedule  B. 
Clerks. 

Schedule  D. 

Part  L 
Superintendent  of  Bepairs. 

Schedule  F. 
Stenographer  and  Typewriter.     Auditor. 
Janitor-Engineer. 
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1   Secretary. 


Schedule  G. 
Laborers  (Appendix  I.). 

DEPAETMENTS  OF  DOCKS  AND  FERRIES. 

Schedule  A. 

PartL 

1  Treasurer's  Clerk. 

Schedule  B. 

Copyist. 
Property  Clerk. 
Office  Boy  (or  Girl). 


Chief  Clerk. 

Clerks. 

Assistant  Secretary. 

Timekeeper. 


Inspector  of  Bnilding. 
Inspector  of  Dredging. 
Inspector  of  Lumber. 
Draughtsman. 
Engineman    (Stationary    or 

Marine). 
Engineer  Corps. 


Engineer  Corps. 
Engineer-in-Chief. 
Assistant  Engineer. 
First  Assistant  Engineer. 


Schedule  D. 

Part  I. 

Trausitman. 

Axeman. 

Chainman. 

Rodman. 

Leveler. 

Computer. 

Mechanical  Engineer. 

Part  II. 

Hydrographer. 
Surveyor. 
Assistant  Surveyor. 


Schedule  F. 

Stenographer  and  Typewriter.  Pilot. 

Searcher  Water  Grants.  Collector. 

Superintendent  of  Repairs.  Doorman. 

Superintendent  of  Sections.  Janitor. 

Superintendent  of  Machinery.  Keeper. 

Assistant  Dock    Superinten-  Messenger. 

dent.  Roundsman. 

Captain  of  Derrick.  Watchman. 
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Captain  Pile  Driver.  We  ighmaster. 

Dock  Superintendent.  Becreation  Pier  Attendant^.. 

Dockmaster.  Stationary  Custodian  and  I^ 

Dockmaster's  Assistant.  senger. 

Schedule  G. 
Laborers  (Appendix  I.). 

EAST  EIVER  BRIDGE  COMMISSION. 

Schedule  A. 

Part  I. 
1  Chief  Engineer.  1  Chief  Clerk. 

Schedule  B. 
Clerk  and  Stenographer.  Clerks. 

Schedule  D. 

Part  I. 

Engineer  Corps.  Bodman. 

Axeman.  Leveler. 

Chainman.  Transitman. 

Draughtsman. 

Part  II. 

Assistant  Engineer.  Principal  Assistant  Engineer. 

Besident  Engineer. 

Schedule  F. 

Stenographer  and  Typewriter.    Watchman. 

Messenger. 

Schedule  G. 

Laborers  (Appendix  I.). 

DEPABTMENT  OF  EDUCATION. 

Schedule  A. 

Part  I. 

1  Secretary  to  the  Board  of      1  Secretary  for  each    Bor- 
Education.  ough  School  Board. 
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1  Private  Secretary  to  the 
City  Superintendent  of 
Schools. 

1  Private  Secretary  to  the 
Borough  Superintendent 
of  Schools  in  each  Bor- 
ough. 

1  Superintendent  of  School 
Buildings. 

1  Superintendent  of  School 
Supplies. 

1  Bank  Messenger. 

1  Treasurer. 

1  Deputy  Treasurer. 
29  Positions  in  the  Nautical 
School  as  follows: 

1  Superintendent. 


Clerks. 

Office  Boy  (or  Girl). 

Chief  Supply  Clerk. 


1  Executive  Officer. 
1  Senior  Instructor. 
1  Junior  Instructor. 
1  Surgeon. 
1  Boatswain. 
1  Steward. 
1  Ship's  Cook. 
1  Carpenter. 
1  Fireman. 
1  Sailmaker. 
3  Quartermasters. 
1  Captain  of  Hold. 
1  Cabin  Steward. 
1  Cabin  Boy. 
1  Wardroom  Steward. 
1  Wardroom  Boy. 
10  Seamen. 

Schedule  B. 

Assistant  Supply  Clerk. 
Bookkeeper. 
Library  Clerk. 


Schedule  D. 

Part  I. 

Deputy      Superintendent 

School  Buildings. 
Sanitary  Inspector. 
Fuel  Inspector. 
Draughtsman. 
Assistant  Draughtsman. 


Engineer's  Assistant. 

Chief  Inspector  of  Buildings 

and  Repairs. 

Patrol  Building  Inspector. 

Building  Inspector. 

Inspector   of    Heating    and 

Ventilation. 

Schedule  E. 

Surgeon. 

Schedule  F. 

Deputy    Superintendent    of  Examiner  of  Claims. 

School  Supplies.  Supervisor  of  Truancy. 

Inspector    of    School    Sup-  Examiner. 

plies.  Auditor. 


of 
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Stenographer  and  Typewriter.     Orderly. 

Telephone  Operator.  Librarian  and  Statistician. 

Attendance  Officer.  Paymaster. 

Weighmaster.  Deputy  Paymaster. 

Janitqr-Engineer.  Librarian  in  charge  of  Pub 

Janitor.  School  Beading  Boom. 

Matron.  Attendant    in    Public    Scho<^ 

Messenger.  Beading  Boom. 

Keeper. 

Schedule  G. 

Laborers  (Appendix  L). 

BOABD  OP  ESTIMATE  AND  APPOBTIONMENT. 

Schedule  A. 

Part  I. 
Chief  Clerk.  Confidential  Stenographer. 

Schedule  B. 
Clerks. 

EXAMINING  BOABD  OF  PLUMBEBS. 

Schedule  B. 
Clerks. 

Schedule  F. 
Stenographer  and  Typewriter. 

BOABD    OF    ELECTIONS    OF    THE    CITY    OF   NEW 

YOBK. 

Schedule  A. 

Part  L 
6. Chief  Clerks  for  Board  and     2     Secretaries     to     Commi^^" 

Boroughs.  sioners. 

6  Deputy    Chief  Clerks   for     2  Stenographers. 

Board  and  Boroughs.  6  Clerks  to  Board. 


'O 


16  Clerks  for  the  Boroughs. 
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FINANCE  DEPARTMENT. 
Schedule  A. 


PartL 


y  Comptrollers, 
ant  Deputy   Comp- 

•  • 

tors. 

.1  Inspectors, 
n  Filers. 

rt   Accountants,  ap- 
)d  under  chapter  669 
Laws  of  1897. 
tants  to  Expert  Ac- 
\nts,  appointed   un- 
hapter    669    of    the 
of  1897. 
e  Secretary. 
Paymaster. 

y  City  Paymaster  in 
jorough. 
Clerk. 

and  Bond  Clerks, 
ty  Deposit  Clerk, 
ict  Clerks. 

tor  of  City  Revenues 
Superintendent  of 
)ts. 


2  Assistant  Superintendents  of 
Markets. 

10  Bank  Messengers. 

1  Messenger  in  the  Paymaster's 
Office  and  Auditing  Bureau. 

1  Collector  of  Assessments  and 
Arrears. 

1  Deputy  Collector  of  Assess- 
ments and  Arrears  in  each 
borough. 

1  Receiver  of  Taxes. 

2  Deputy  Receivers  of  Taxes  in 
each  borough. 

14  Cashiers. 

7  Examiners  of  Accounts  of  In- 
stitutions. 

1  Deputy  Chamberlain. 

4  Warrant  Clerks  in  the  Office 
of  the  Chamberlain. 

2  Bank  Messengers  in  the  Office 

of  the  Chamberlain. 
1  Examiner  of  Endorsements 
and  Coupons  in  the  Office  of 
the  Chamberlain. 


Schedule  B. 

Auditor. 

ing  Clerk. 

lier's  Clerk. 

it  Cashier. 

tion  Clerk. 

t  Notification  Clerk. 

m  Mortgages,  Titles, 


Register  of  Claims. 

Chief  Bookkeeper. 

Bookkeeper. 

Chief  Clerk  in  each  borough. 

Warrant  Clerk. 

Assistant  Accountant. 

Clerk  of  Market 


'9 


etc. 


Assistant  Contract  Clerk. 


I 


(.88^8ta»\  City     !:,-asenget. 

^  r^^\^l  lot  t\^« 


-Assistant  Secretaiy. 

Secretary  of  the  Relief  Fund. 

^Executive  Clerk  of  Repairs 
to  the  Building  Superin- 
tendent and  Tenement 
llouse  Permits. 

Examiners  of  Accounts. 

Bookkeeper. 

Schedule  C. 


Schedule  B. 

General  Bookkeeper  and  Audi- 
tor. 

Clei'ks. 

Badge   Insignia  and  Property 
Record  Clerk. 

Auditor. 
.  Office  Boy  (or  Girl). 


Pirst     Grade  —  Uniformed 

Firemen. 
Second  Grade — Engineer  of 

Steamer. 
Third    Grade   —   Assistant 

Foreman. 
Fourth  Grade — Foreman. 


Fifth  Grade  —  Chief  of  Bat- 
talion. 

Sixth  Grade — Deputy  Chief. 

Seventh  Grade — Chief. 

Chief  Instructor. 

Chief  of  Construction  and  Re- 
pairs to  Apparatus. 


Schedule  D. 
Part  I. 


Oil  Surveyor. 

Mechanical  Engineer. 

Engineman  (Stationary  or 
Marine). 

Draughtsman. 

First  Grade  —  Operator  and 
Assistant. 

Second  Grade  —  Chief  Oper- 
ator. 


Third  Grade  —  Superintendent 
of  Telegraph. 

Assistant  Inspector  of  Com- 
bustibles. 

Inspectors. 

First  Grade — Inspector  of  Fire 
Alarm  Boxes. 

Second  Grade — Chief  Inspect- 


or. 


Part  II. 

Building  Superintendent.  Surveyor. 

Assistant  Building  Superin- 
tendent. 

Schedule  E. 
Medical  Officer. 
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Schedule  F. 


Assistant  Fire  Marshal. 
Gonfidental  Examiner. 
Purchasing  Agent. 
Assistant  Storekeeper. 
Foreman's  Assistant. 
Foreman. 

Receiver  of  Supplies. 
Superintendent  of  Stables. 
Deputy    Superintendent    of 
Stables. 


Stenographer  and  Typewritei 

Storekeeper. 

Instrument  Maker. 

Janitor. 

Messenger. 

Weighmaster. 

Watchman. 

Stableman. 

Oil  Collector. 


Schedule  G. 
Laborers  (Appendix  I.). 


HEALTH  DEPARTMENT. 


1  Secretary. 

1  Private  Secretary. 

1  Sanitary  Superintendent. 

1  Assistant  Sanitary  Super- 
intendent in  each  borough. 

1  Confidental  Stenographer 
to  the  President. 

1  Custodian  of  Records. 
275  Minor  positions  in   the 

hospitals    for     contagious 
diseases,  as  follows : 

2  Boatmen. 

2  Captains. 

3  Carpenters. 


Schedule  A. 

Part  I. 

75  Domestics. 
2  Deck  Hands. 
6  Drivers. 
6  Engineers. 
1  Elevator  Man. 

1  Errand  Boy. 
15  Firemen. 

2  Gardeners. 
70  Helpers. 
10  Laborers. 
45  Nurses. 
5  Watchmen. 
30  Orderlies. 


Chief  Clerk. 
Assistant  Chief  Clerk. 
Law  Clerk. 
Complaint  Clerk. 


Schedule  B. 

Bookkeeper. 

Clerks. 

Office  Boy  (or  Girl). 

Antitoxin  Accountant. 
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Schedule  D. 

Part  I. 

ade — Assistant  Chem-    Inspector  of  Food. 


Grade — Chemist. 

7  Inspector  (Lay). 

7  Police. 

Dr  of  Dumps. 

3r  of  Fish. 

spector  of  Foods  and 

5ive  Trades. 


Inspector  of  Fruit. 
Inspector  of  Ice. 
Inspector  of  Meats. 
Inspector  of  Milk. 
Inspector  of  OflFensive  Trades. 
Engineman    (Stationary    or 
Marine). 


Part  II. 

it  Director  of  Bacte-     Assistant  Bacteriologist. 
;ical  Laboratory.  Burial  Permit  Clerk. 

Schedule  E. 


ir  of  Records. 

at  Registrar   of  Re- 

• 

t  Physician. 

it     Resident    Physi- 

nce  Surgeon. 

itician. 

[nspector    of  Conta- 

Diseases. 

it  Chief  Inspector  of 

gious  Diseases. 


Chief  Medical  School  In- 
spector. 

Medical  School  Inspector. 

Chief  Marine  Inspector. 

Pathologist  and  Director  of 
Bacteriological  Laboratory. 

Assistant  Pathologist. 

Chief  Sanitary  Inspector. 

Sanitary  Inspector  (Medical). 

Medical  Inspector. 

Vaccinator. 

Veterinarian. 


Schedule  F. 


apher      and      Type- 
>ne  Operator. 

• 

jtor. 

^logical    Laboratory 

dant. 


Messengers. 
Foreman. 

Assistant  Disinfector. 
Assistant  Foreman. 
Inspector  of  Mercantile  Estab- 
lishments. 
Life  Savers. 
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Schedule  G. 
Laborers  (Appendix  I.). 

DEPARTMENT  OP  HIGHWAYS. 

Schedule  A. 

Part  I. 

1  Deputy   Commissioner  of  1  Chief  Engineer. 

each  borough.  7  Superintendents. 

1  Private  Secretary  to  Com-  1     Cashier    acting    as     Chief 

missioner.  Cashier  of  the  Department 

1  Consulting  Engineer. 

Schedule  B. 

Chief  Clerk.  Timekeeper. 

Clerks.  Office  Boy  (or  Girl). 

Bookkeeper. 

Schedule  D. 

Part  J. 
Engineering  Corps.  Inspector  of   Electrical  Con- 
Axeman,  ductors. 
Chainman.  Inspector  of  Begulating,  Grad- 
Bodman.  ing  and  Paving. 
Leveler.  Superintendent    of  I  n  c  n  m  - 
Transitman.  brances. 
Superintendent    of   Street  Inspector  of  Vaults  and  Areas. 

Opening  and  Paving.  Engineman  (Stationary). 

Inspector  of  Street  Openings.  Inspector  of  Bridges. 

Part  II. 
Engineering  Corps.  Topographical  Engineer. 

Assistant  Engineer. 

Schedule  F. 

Inspector  of  Incumbrances.  Foreman  (Mechanic). 

Stenographer  and  Typewriter.  Assistant     Foreman     ( M  e  - 

Messenger.  chanic). 

Measurer.  Bookman. 
Watchman. 
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Schedule  G. 
Laborers  (Appendix  I.). 

COMMISSIONER  OF  JUEOES. 

Schedule  B. 

Chief  Clerk.  Clerks. 

Enrollment  Clerk.  Ofl&ce  Boy  (or  Girl). 

Exempt  Clerk. 

Schedule  F. 

Deputy  Commissioner.  Canvasser. 

Assistant      Deputy     Commis-    Process  Server. 

sioner. 
Stenographer  and  Typewriter. 

LAW  DEPARTMENT. 

Schedule  A. 

Part  I. 

75  Assistants  to   Corporation  1  Confidential  Attendant  for 

Counsel.  Borough  of  Manhattan. 

1  Chief  Clerk.  1  Confidential  Attendant  for 

1    Private    Secretary    to    Cor-  Borough  of  Brooklyn, 
poration  Counsel. 

Schedule  B. 

Assistant  Chief  Clerk.  First    Grade  —  Junior    Law 

Deputy  Chief  Clerk.  Clerk. 

Segister  Clerk.  Second  Grade — Senior  Law 

Process  Clerk.  Clerk. 

Clerks.  Office  Boy  (or  Girl). 

Copyist. 

Schedule  F. 

Examiner.  Messenger. 

liibrarian.  Process  Server. 

Stenographer  and  Type-  Junior  Assistant  Corporation 

writer.  Counsel. 
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MAYORS   OFFICE. 
Schedule  A. 

Part  I. 

1  Secretary.  1  Deputy  Chief  of  the  Bnre^ 

2  Confidential  Clerks.  of  Licenses  in  each  boron^ 
1  Chief  Clerk.                                 1  Cashier  in  each  borough. 

1  Confidential  Stenographer.       1  Warrant  and  Bond  Clerk.  - 

1   Chief  of  the    Bareau    of      1  Confidential  Messenger. 

Licenses. 

Schedule  B. 

Clerks.  Office  Boy  (or  Girl). 

Schedule  F. 

Stenographer  and  Typewriter.  Sealer  of  Weights  and  Me^^ 
Messenger.  ares. 

Inspector    of  Weights    and    Inspector. 

Measures.  Licensed  Vehicle  Inspector  ~ 

BUREAU  OF  MUNICIPAL  STATISTICS. 

Schedule  A. 
1  Chief  of  Bureau. 

Schedule  B. 
Clerks. 

Schedule  D. 

Part  L 
Draughtsman. 

Schedule  F. 

Stenographer  and  Typewriter.     Statistician.    . 
Compiler. 

MUNICIPAL   COUET   COMMISSION. 

Schedule  A. 

Part  I. 
1  Clerk. 

Schedule  B. 
Assistant  Clerk. 


Ill 

Schedule  F. 
Stenographer  and  Typewriter. 


;tment  of  public  buildings,  lighting 

and  supplies. 

Schedule  A. 

Part  I. 
ty  Commissioner  of    1  Consulting  Engineer  of  Light- 
3orongh.  ing  and  Electricity, 

ary.  1  Consulting  Engineer  of  Pub- 

le  Secretary  to  Com-        lie  Buildings. 
)ner.  1  Consulting  Architect. 

Schedule  B. 
erk.  Receiving  Clerk. 

3per.  Contract  Clerk. 

Schedule  D. 

Part  L 
tendent  of  Lamps  and    Second    Grade — Inspector    of 
ing. 
3r     of 


Lamps    and 


)r  of  Lighting,  Clean- 
nd  Repairs  of  Mar- 

rrade — Assistant   In- 

:>T  of  Gas  Meters. 

Grade — Inspector  of 

leters. 

Grade — ^A  ssistant 

intendent     of     Gas 

•s. 

Jrade— Superintend- 

'  Meter  Tests. 

kade — Assistant   In- 

)r    of    Street   Open- 


Street  Openings.  Draughts- 
man. 

First  Grade — Inspector  of  Pub- 
lic Buildings. 

Second  Grade — Chief  Inspec- 
tor of  Public  Buildings. 

First  Grade — Inspector  of  Elec- 
trical Conductors  (interior 
and  exterior). 

Second  Grade — Chief  Inspec- 
tor of  Electrical  Conductors 
(interior  and  exterior). 

Third  Grade — Superintendent 
of  Electrical  Bureau. 

First  Grade — Engineman  (Sta- 
tionary). 

Second  Grade — Chief  Engine- 
man  (Stationary). 
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Part  II. 
Assistant  Engineer.  First  Grade — Inspector  of  C^ 

Electrical  Engineer.  Tests. 

Engineer  of  Gas  and   Elec-    Second  Grade — Chief  Insp^^ 
tricity.  tor  of  Gas  Tests. 

Schedule  F. 

Superintendent   of    Repairs  Messenger, 

and  Supplies.  Matron. 

Stenographer     and     Type-  Watchman, 

writer.  Janitor. 

Bath    Attendant    (Male     or  Foreman,   Repairs    of    Builds- 
Female).  iDgs. 

Foreman  of  Public  Baths.  Telephone  Operator. 

Assistant  Foreman  of  Public 

Baths. 

Schedule  G. 

Laborers  (Appendix  I.). 

DEPARTMENT  OF  PUBLIC  IMPROVEMENTS. 

Schedule  A. 

Part  I. 
1  Secretary.  1  Consulting  Engineer. 

1  Chief  Engineer.  1  Private  Secretary. 

Schedule  B. 
Clerks.  Clerk   in   Charge    ofj  Street 

Opening  Matters. 

Schedule  D. 
Part  L 
Draughtsman.  Searcher. 

Part  II. 
Assistant  Engineer.  Surveyor. 

Schedule  F. 
Stenographer  and  Typewriter,     Messenger. 

Schedule  G. 
Laborers  (Appendix  I.), 
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DEPAETMENT  OP  PARKS. 

Schedule  A. 

Part  I. 
1  Secretary  to  the  Park  Board.     1  Chief  Engineer  for  the  bor- 


1 
1 


Oonfidential  Stenographer 
to  the  President  of  the 
^ark  Board. 

^Private  Secretary   to  each 
Commissioner. 

Xjandscape  Architect. 

Chief  Engineer  for  the  bor- 
oughs of  Manhattan  and 
Richmond. 

Chief  Engineer  for  the  Bor- 
ough of  The  Bronx. 


oughs     of     Brooklyn    and 

Queens. 
2  Superintendents  of   Parks, 

boroughs  of  Manhattan  and 

Bichmond. 
1  Superintendent    of    Parks, 

boroughs  of  Brooklyn  and 

Queens. 
1    Superintendent  of    Parks, 

Borough  of  The  Bronx. 


-Assistant  Secretary. 
CJtief  Clerk, 
^lerks. 


Engineer  Corps. 

A^xeman. 

^hainman. 

X#eveler. 
I^ransitman. 
Computer. 
X>raughtsman. 
Mechanical  Assistant. 
Mechanical  Engineer. 

Assistant  Engineer. 
Assistant    Engineer 

Draughtsman. 
Entomologist 


Schedule  B. 

Time  Keeper. 
Office  Boy  (or  Girl). 

Schedule  D. 

Part  I. 

First    Grade — Inspector    of 
Shops ;     Inspector      Pier 
Building. 
Second       Grade — Assistant 

General  Inspector. 
Third   Grade — General    In- 
spector. 
Engineman     (Stationary   or 
Marine). 

Part  11. 

Meteorologist 
and    Engineer  of  Construction. 
Topographical  Engineer. 
Architect 


lU 

Schedule  F. 

Paymaster.  Parchasing  Agent. 

Superintendent    of    Supplies  Cottage  Attendant  (Female). 

and  Bepairs.  Foreman. 

Director  of  Menagerie.  Foreman's  Assistant. 

Keeper  of  Menagerie.  Janitor. 

Doorman.  Aquariist 
Stenographer  and  Typewriter. 

Schedule  G. 
Laborers  (Appendix  I.). 

POLICE  DEPARTMENT. 

Schedule  A. 

Part  I. 

1  Chief  of  Police.  1  Treasurer's  Clerk. 

1  Deputy  Treasurer.  1  Complaint  Clerk. 

1  Property  Clerk.  1  Auditor. 

1  Private   Secretary   to   each  1  Superintendent  of  Elections. 

Commissioner.  1  Chief  of  Branch  Bureau  of 

1  Confidential    Stenographer  Elections  in  each  borough 

to  President.  except  Manhattan. 

,   Schedule  B. 
Chief  Clerk.  Clerks. 

Schedule  C. 

Doorman.  Fourth  Grade — Captain. 

First  Grade — Patrolman.  Fifth  Grade — Inspector. 

Second  Grade — lioundsman.  Sixth  Grade — Deputy  Chiet 
Third  Grade — Sergeant. 

Schedule  D. 

Part  I. 
First  Grade — Operator.  Mechanical  Engineer. 

Second  Grade — Deputy  Su-    Engineman  (Marine). 

perintendent  of  Telegraph.     Clothing       and       JBquipment 
Third  Grade — Superintend-        Clerk, 

ent  of  Telegraph. 
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Schedule  K 
Surgeon. 

Schedule  F. 

Stenographer     and     Type-     Matron, 
writer. 

Schedule  G. 
Laborers  (Appendix  L). 

PRESIDENT  OF  BOROUGH. 

Schedule  A. 

Part  I. 
1  Secretary  in  each  borough. 

Schedule  B. 
Clerks.  Office  Boy  (or  Girl). 

Schedule  F. 

Stenographer     and     Type-    Investigator  of  Complaints. 

writer.  Doorman. 

Messenger. 

QUEENS  BOROUGH  LIBRARY. 

Schedule  A. 

Part  I. 
1  Librarian. 

Schedule  F. 

Assistant  Librarian.  Junior  Assistant  Librarian  in 

Liibrarian     in     charge      of         charge  of  branch  library. 

branch  library.  Janitor. 

Assistant  Librarian  in  charge 

of  branch  library. 
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RAPID  TRANSIT  COMMISSION. 

Schedule  A. 

Part  I. 

1  Secretary.  1    Private    Secretary    to   the 

1  Chief  Engineer.  Chief  Engineer. 

1  Deputy  Chief  Engineer.  1  Auditor. 

6  Division  Engineers.  1  Skilled  Photographe  r. 

8  General  Inspectors. 

Schedule  B. 

Office  Boy  (or  Girl). 


Clerks. 
Accountants. 


Axeman. 
Rodman. 
Leveler. 
Transitman. 
Inspector  of  Steel. 


Schedule  D. 

Part  L 

Cement  Tester. 
Draughtsman. 
Chief  Draughtsman. 
Ornamental    Iron      Draughts- 
man. 


Inspector  of  Steel  Erection.      Steel  Chemist. 
Inspector  of  Masonry. 

Part  II. 
Assistant  Engineer.  Senior  Assistant  Engineer. 


Messenger. 


Schedule  F. 

Stenographer  and  Typewriter. 


DEPARTMENT  OF  SEWERS. 

Schedule  A. 

Part  I. 

1  Deputy  Commissioner  of  1  Secretary. 

each  Borough.  1  Cashier. 

1  Consulting  Engineer.  1  Private   Secretary    to    Com- 

1  Chief  Engineer.  missioner. 
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Schedule  B. 

^^ief  Clerk.  Office  Boy  (or  Girl). 

*^Ookkeeper.  Clerks. 

•X^imekeeper. 

Schedule  D. 

Part  L 
EDgineering  Corps.  Leveler. 

Axeman.  TransitmaD. 

Cbainman.  Engineman  (Stationary). 

Rodman. 

Inspectors : 

Inspector    of    Sewer    Con-  Assistant    Superintendent    of 

structiou.  Construction. 

Inspector  of  Sewer  Connec-  Inspector  of  Cement. 

tions.  Draughtsman  (Topographical, 

Superintendent  of  Construe-  Architectural    or    Mechan- 

tion.  ical). 

Part  11. 
Engineering  Corps : 
Principal  Assistant  Engineer.    Assistant  Engineer. 

Schedule  F. 

Superintendent    of   Mainte-  Superintendent  of  Sewer  Dis- 
nance  and  Repairs.  posal  Works  at  Far  Bock- 
Assistant  Superintendent  of  away. 

Maintenance  and  Repairs.  Messenger. 

Stenographer     and     Type-  Telephone  Operator, 

writer.  Watchman. 

Schedule  G. 
Laborers  (Appendix  L). 

SINKING  FUND  COMMISSION. 

Schedule  A. 

Part  I. 
1  Clerk. 
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Schedule  F. 
Stenographer  and  Typewriter. 

Schedule  O. 
Laborers  ( Appendix  L). 

DEPARTMENT  OF  STREET  CLEANING. 

Schedule  A. 

Part  L 
1  Deputy  Commissioner   of    1    Private    Secretary   to    th^ 


each  borough. 

1  General  Superintendent. 

1  Chief  Clerk. 

1  Private  Secretary  to  Com- 
missioner. 


Deputy  Commissioner,  Bor-^ 
ough  of  Brooklyn. 
1    Private    Secretary    to   the 
Deputy  Commissioner,  Bor- 
ough of  The  Bronx. 


Bookkeeper. 
Office  Boy  (or  Girl). 


Schedule  B. 
Clerks. 

Schedule  D. 

Part  L 

Engineman  (Stationary  or  Ma- 
rine). 

Schedule  E. 
Medical  Examiner. 

Schedule  F. 
Stenographer  and  Typewriter.  Assistant  Stable  Foreman. 


Draughtsman. 


Assistant  Superintendent. 
Superintendent  of  Stables. 
Superintendent  of  Final  Dis- 
position and  Assistant. 
Master  Mechanic. 
District  Superintendent 
Stable  Foreman. 


Telephone  Operator. 

Section  Foreman. 

Time  Collector. 

Tug  and  Scow  Inspector. 

Dump  Inspector. 

Assistant  Dump  Inspector. 

Pilot 


Schedule  G. 
Laborers  (Appendix  I.). 
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BUREAU  OF  STREET  OPENINOa 

Schedule  B. 
3f  Clerk.  Journal  Clerk. 

*ks.  Law  Clerk. 

>kkeeper.  Office  Boy  (or  Girl). 

Schedule  D. 

Part  I. 

Computer  and  Draughtsman. 

Schedule  F. 
^ouiputer  of  Accounts.  Stenographer  and  Typewriter. 

Supervisor  of  Accounts.  Graphophone  Operator. 

Bearcher.  Messenger. 

Schedule  G. 
Laborers  (Appendix  I.). 

DEPARTMENT  OF  TAXES  AND  ASSESSMENTS. 

Schedule  A. 

Part  I. 
1  Asf^istant  to  each  Commis-    1  Private  Secretary   to  Presi- 

sioner.  dent. 

1   Confidential  Stenographer     1  Chief  Clerk  in  each  Borough 

to  each  Commissioner.  Office. 

Schedule  B. 
Accountant.  Office  Boy  (or  Girl). 

Clerks. 

Schedule  D. 
Part  I. 

Draughtsman. 

Part  II. 
ESngineering  Corps.  Surveyor. 

Assistant  Sorreyor. 

Schedule  F. 
Deputy  Commissioner.  Messenger. 

Stenographer  and    Type-     Searcher. 
writer. 
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DEPARTMENT  OF  WATER  SUPPLY. 

SOHEDULB  A. 


Part 

L  Deputy  Commissioner   of    1 

each  borough. 
1  Secretary.  1 

1  Consulting  Engineer. 
1  Chief  Engineer.  1 

1  Cashier  in  each  borough. 
1  Private    Stenographer    to 

Commissioner.  1 

1  Private  Secretary  to  Deputy 

Commissioner,  Borough  of 

Brooklyn. 
1   Water    Register    of    the 

boroughs    of    Manhattan 

and  The  Bronx. 


Water     Register      of     the 
Borough  of  Brooklyn. 
Superintendent  of  Conduits 
and  Reservoirs. 
Assistant  Superintendent  of 
Conduits     and     Reservoirs, 
Borough  of  Brooklyn. 
Superintendent  of  the  Bureau 
of    Repairs  to   Distributiou 
and  Complaints. 


Schedule  B. 


Chief  Clerk. 

Clerks. 

Bookkeeper. 


Timekeeper. 

Office  Boy  (or  Girl). 


Schedule  D. 
Part  I. 


(Inspectors) — First  Grade  : 

Assistant  Inspector  of  Con- 
duits and  Reservoirs. 

Inspector  of  Conduits  and 
Reservoirs. 

Inspector  of  Making  Pipes. 

Inspector  of  Making  Hy- 
drants. 

Inspector  of  Masonry. 

Inspector  of  Laying  Pipes. 

Inspector  of  Construction. 

Inspector    of     Meters    and 
Water  Consumption. 


Second  Grade: 

Assistant  General  Inspector. 
(Engineering  Corps.) 

Axeman. 

Chainman. 

Rodman. 

Leveler. 

Transitman. 

Draughtsman,  Topographical 
and  Mechanical. 

Engineman. 

Chemist. 
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PartIL 

(Engineeriiig  Corps.)  Mechanical  Engineer. 

ABsistant  Engineer  Assistant    Superintendent    of 

Topographical  Engineer.  Construction. 

Hydraulic  Engineer. 

Schedule  F. 

Assistant  Superintendent  of  Messenger. 

Conduits  and  Beseryoirs.  Measurer. 

Stenographer    and    Type-  Patrolman  on  Aqueduct. 

writer.  Bookman. 

Foreman.  Watchman. 

Assistant  Foreman.  Keeper  on  the  Aqueduct. 

Schedule  G. 
Laborers  (Appendix  I.). 
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INDEX  TO   RULES  AND  CLASSIFI- 
CATION. 


ACCOUNTS,  COMMI8SIONBRS  OF—  BUU.  ri0 

ClaMiflcation  of  pofiition  in 


ACT. 


■  • 


AGE— 

Candidates  must  be  not  less  than  eighteen  years 4 

ALDERMEN,  BOARD  OP— 

Classification  of  positions  in . . 


APPEALS 27 


.^«S 


APPENDIX  I M.  ® 


APPLICANT8- 

To  be  notified  of  examination 8 

To  refuse  admittance  to  examinations 18 
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Chap.    370. 


In  relation  to  the  civil  service  of  the  state  of  New  Yorkar"'^ 
the  cities  and  civil  divisions  thereof. 

Became  a  law  April  19,  1899,  with  the  approval  of  the  Governor.    Passed, 

majority  being  present. 

The  People  of  the  State  of  New  York,  represented  in  Sena^^'^^ 
and  Assembly,  do  enact  as  follows  : 

Section  1.  Short  title. — This  chapter  shall  be  known  ^^-s 
the  civil  service  law. 

§  2.  Definitions. — When  used  in  this  chapter, 

1.  The    term    "  Commission "    or    "  State    commission 
means  the  State  Civil  Service  Commission. 

2.  The  term  "  municipal  commission  "  means  the  muni 
pal  civil  service  commission  of  a  city. 

3.  The  "  civil  service  "  of  the  state  of  New  York  or  any 
its  civil  divisions  or  cities  includes  all  offices  and  positions 
trust  or  employment  in  the  service  of  the  state  or  of  su 
civil  division  or  city,  except  such  offices  and  positions  in  t 
militia  and  the  military  departments  as  are  or  may  be 
under  the  provisions  of  article  eleven  of  the  constitution. 

4.  The  "  state  service  "  shall  include  all  such  offices  t 
positions  in  the  service  of  the  state  or  of  any  of  its  civil  di 
sions  except  a  city. 

5.  The  '^  city  service  "  shall  include  such  positions  in 
service  of  any  city. 

6.  The  term  "appointing  officer  "  signifies  the  officer,  c« 
mission,  board  or  body  having  the  power  of  appointment     ^o 
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subordinate  p98itions  in  any  office,  court,  department,  com- 
mission, board,  or  institution. 

§  3.  State  civil  service  commission. — The  governor  is 
authorized  to  appoint,  by  and  with  the  advice  and  consent  of 
the  Senate,  three  persons,  not  more  than  two  of  whom  shall 
be  adherents  of  the  same  political  party,  as  civil  service  com- 
missioners, and  said  three  commissioners  shall  constitute  the 
state  civil  service  commission.  They  shall  hold  no  other 
official  place  under  the  state  of  New  York.  The  governor 
may  remove  any  commissioner,  and  any  vacancy  in  the  posi- 
tion of  commissioner  shall  be  so  filled  by  the  governor,  by 
and  with  the  advice  and  consent  of  the  senate,  as  to  conform 
to  said  condition^  for  the  first  selection  of  commissioners. 
The  three  commissioners  shall  each  receive  a  salary  of  two 
thousand  dollars  a  year,  and  each  of  said  commissioners  shall 
be  paid  his  necessary  traveling  expenses  incurred  in  the  dis- 
charge of  his  duty  as  a  commissioner. 

§  4.  Officers  and  employees  of  the  commission. — The 
commission  may  elect  one  of  its  members  to  be  president, 
and  may  employ  a  chief  examiner,  a  secretary,  and  such 
other  officers,  clerks  and  examiners  as  it  may  deem  necessary 
or  proper  to  carry  out  the  purposes  of  this  act,  and  such 
employees  shall  hold  office  during  the  pleasure  of  the  com- 
mission. The  chief  examiner  shall  be  entitled  to  receive  a 
salary  at  the  rate  of  three  thousand  six  hundred  dollars  a 
year,  and  he  shall  be  paid  his  necessary  traveling  expenses 
incurred  in  the  discharge  of  his  duty.  The  secretary,  and 
other  officers,  clerks  and  examiners  shall  receive  salaries  to 
be  fixed  bv  the  commission,  and  the  seeretarv  shall  also  be 
paid  his  necessary  traveling  expenses  incurred  in  the  dis- 
charge of  his  duty.  The  commission  may  select  suitable 
persons  in  the  official  service  of  the  state  or  any  of  its  civil 
divisions,  after  consulting  the  head  of  the  department  or 
office  in  which  such  persons  serve,  to  act  as  examiners  under 
its  direction.  Persons  so  selected  shall  be  entitled  to  com- 
pensation from  the  commission  for  their  necessary  expenses 
occasioned  by  the  service  actually  rendered,  in  addition  to 
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the  regalar  service  required  in  the  department  or  office  whexe 
they  are  regalarly  employed.  The  compensation  of  ex&in- 
iners  shall  not  exceed  five  dollars  per  day,  except  in  the  es.se 
of  special  and  expert  examiners  employed  in  the  preparation 
of  questions  and  rating  of  candidates  ;  the  commission  sh^ll 
not  expend  or  authorize  the  expenditure  of  moneys  for  azifty 
purpose  in  excess  of  the  sums  appropriated  therefor  by  la\i^- 

§  5.  Rooms  and  accommodations. — It  shall  be  the  duty    ^ 
the  trustees  of  public  buildings  to  cause  suitable  and  conv 
nient  rooms  and  accommodations  to  be  assigned  or  provide 
and  to  be  furnished,  heated  and   lighted,  at  the  capitol  in  tE:^^^® 
city  of  Albany,  for  carrying  on   the  work   and   examinsLiioc:^^^^ 
of  said   commission,   and  said    commission   may    order  tk::^^^^, 
necessary  stationery,   postage   stamps,  an   official   seal  an  -^^^ 
other  articles  to  be  supplied,  and  the  necessary  printing  i^^^^ 
be  done  for   its  official  use.      It   shall   be   the  duty  of  th-^^  ^® 
officers  of  the   state  of   New   York  or  of  any  civil   divisio:  ^^^ 
thereof,  at  any  place  where  examinations  are  directed  by  th  -^  -^® 
commission  or  its  rules  to  be  held,  to  allow  the  reasonabl  ^  *^ 
use  of  public  buildings,  and  to  heat  and  light  the  same  fo^^=^*^ 
holding  such  examinations,  and  in  all  proper  ways  to  facilitatiiiiS^  ^ 
the  same. 

§  6.  The  powers  and  duties  of  the  commission. — The  staP"  -— ^ 
civil  service  commission  shall 


First.  Prescribe,  amend  and  enforce  suitable  rules  am-^Mid 
regulations  for  carrying  into  effect  the  provisions  of  this  a-^«act 
and  of  section  nine  of  article  five  of  the  constitution  of  tS^  ^he 
state  of  New  York,  as  herein  provided.  The  rules  prescrib  ^^ed 
by  the  state  and  municipal  commissions  pursuant  to  the  pca^o- 
visions  of  this  act  shall  have  the  force  and  effect  of  law. 

Second.  Keep  minutes  of  its  own  proceedings  and  reco^r"cfr 
of  its  examinations  and  other  official  action. 

Third.  Make  investigations  concerning  and  report  upon  JsUl 
matters  touching  the  enforcement  and  effect  of  the  provisions 
of  this  act  and  the  rules  and  regulations  prescribed  theremz- 
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der,  concerning  the  action  of  any  examiner  or  subordinate  of 
the  commission  and  any  person  in  the  public  service,  in 
respect  to  the  execution  of  this  act,  and  in  the  course  of  such 
investigations  each  commissioner  and  the  secretary  and  the 
chief  examiner  shall  have  power  to  administer  oaths. 

Tourth.  Have  power  to  subpoena  and  require  the  attend- 
ance in  this  state  of  witnesses  and  the  production  thereby  of 
books  and  papers  pertinent  to  the  investigation  and  inquiries 
hereby  authorized  and  to  examine  them  and  such  public 
records  as  it  shall  require  in  relation  to  any  matter  which  it 
^  required  to  investigate.  And  for  the  purposes  of  the  ex- 
AQaination  hereby  directed,  the  commission  possesses  all  the 
powers  conferred  by  the  legislative  law  upon  a  committee  of 
legislature  or  by  the  code  of  civil  procedure  upon  a  board 

^^  Committee,  and  may  invoke  the  power  of  any  court  of  record 
^  tlie  state  to  compel  the  attendance  and  testifying  of  wit- 
®Baes  and  the  production  thereby  of  books  and  papers  as 

^'^^^said. 

^t*ifth.  Make  an  annual  report  to  the  governor  for  transmis- 
to  the  legislature,  showing  its  owir  action,  the  rules  and 
?^Xilations  and  the  exceptions  thereto  in  force,  and  the  prac- 
/^^il  effects  thereof  and  any  suggestions  it  may  approve  for 
^•^  more  effectual  accomplishment  of  the  purposes  of  this  act. 


Sixth.  Meet  in  Albany  at  least  once  in  each  calendar  month, 
^^pt  the  month  of  August,  and  hold  such  other  meetings  as 
^^  needs  of  the  public  service  may  require.  A  majority  of 
^-^^  members  of  the  commission  shall  constitute  a  quorum. 

§  7.  Duties  of  public  officers. — It  shall  be  the  duty  of  all 
cers  of  the  state  of  New  York  or  of  any  city  or  civil  division 
'hereof  to  conform  to  and  comply  with  and  to  aid  in  all  proper 
^ays  in  carrying  into  effect  the  provisions  of  this  act,  and  the 
^^les  and  regulations  prescribed  thereunder  and  any  modifi- 
cation thereof.  No  officer  or  officers  having  the  power  of 
Appointment  or  employment  shall  select  or  appoint  any  per- 
son for  appointment,  employment,  promotion  or  reinstatement 
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except  in  accordance  with  the  proyisions  of  this  act  and  the 
rules  and  regalations  prescribed  thereander.  Any  person 
employed  or  appointed  contrary  to  the  provisions  of  this  act 
or  of  the  rales  and  regalations  established  thereander,  shall 
be  paid  by  the  officer  or  officers  so  employing  or  appointing, 
or  attempting  to  employ  or  appoint,  him,  the  compensation 
agreed  apon  for  any  services  performed  under  such  appoint- 
ment or  employment,  or  in  case  no  compensation  is  agreed 
upon,  the  actual  value  of  such  services,  and  any  expenses  in- 
curred in  connection  therewith,  and  shall  have  a  cause  of  action 
against  such  officer  or  officers  or  any  of  them  for  such  sum  or 
sums  and  for  the  costs  of  the  action.  No  public  officer  shall 
be  reimbursed  by  the  state  or  any  of  its  civil  divisions  for  any 
sums  so  paid  or  recovered  in  any  such  action. 

§  8.  Unclassified  service ;    classified  service. — The    civil 
service  of  the  state  and  of  each  of  its  civil  divisions  and  cities  ^sk  «s 
shall  be  divided  into  the  unclassified  service  and  the  classi —  Si- 
fied    service.     The   uDolassified   service   shall    comprise  allM^  Ml 
elective  offices;  all  offices  filled  by  election  or  appointment^^  t 
by  the  legislature  on  joint  ballot ;  all  persons  appointed  b; 
name  in  any  statute  ;  all  legislative  officers  and  employees 
all  offices  filled  by  appointment  by  the  governor,  either  upoiM 
or  without  confirmation  by  the  senate,  except  officers  andL 
employees  in  the  executive  offices  ;  all  election  officers  ;  th9 
head  or  heads  of  any  department  of  the  government,  and  per-        f  T 
sons  employed  in  or  who  seek  to  enter  the  public  service  as 
superintendents,  principals  or  teachers  in  a  public  school  or 
academy  or  in  a  state  normal  school  or  college.     The  classi. 
fied  service  shall  comprise  all  positions  not  included  in  the 
unclassified  service.      All  appointments  or  employments  in 
the  classified  service  shall   be  for  a  probationary  term   not 
exceeding  the  time  fixed  in  the  rules. 

§  9.  Rules  for  the  classified  state  service. — Within  one 
month  after  the  passage  of  this  act,  the  commission  shall 
make  rules  for  the  classification  of  the  offices,  places  and 
employments  in  the  classified  service  of  the  state,  and  there- 
after from  time  to  time  rules  for  the  classification  of  the 
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offices,  places  and  emplojmeDts  in  such  other  civil  divisions 
thereof,  except  cities,  as  after  due  inquiry  by  the  commission 
}hall  be  fonnd  practicable,  and  for  appointments  and  promo- 
lons  therein  and  examinations  therefor,  not  inconsistent 
^ith  the  constitution  and  the  provisions  of  this  act,  and  shall 
%mend  the  same  from  time  to  time.  Ko  examination  or 
registration  shall  be  required  of  persons  to  be  employed  as 
laborers  in  the  state  service.  Such  rules  and  any  modifica- 
tions thereof,  shall  take  effect  when  approved  by  the  gov- 
ernor. Due  notice  of  the  contents  of  such  rules,  and  of  any 
modifications  thereof,  shall  be  given  by  mail  to  appointing 
officers  and  heads  of  departments  affected  thereby,  and  such 
*ules  shall  be  printed  for  public  distribution.  Subject  to  the 
)rovisions  of  this  act  and  of  the  rules  established  there- 
mder,  the  commission  shall  make  regulations  for  and  have 
onirol  of  examinations  for  the  service  of  the  state  and  the 
ivil  divisions  thereof,  except  cities,  and  shall  supervise  and 
^reserve  the  records  of  the  same,  but  such  examinations 
hall  be  held  at  least  once  a  year  in  each  of  the  following 
>lace8 :  Albany,  Amsterdam,  Auburn,  Binghamton,  Buffalo, 
3ankirk,  Elmira,  Gteneva,  Hornellsville,  Ithaca,  Jamestown, 
Fobnstown,  Kingston,  Lockport,  Malone,  Middletown,  New- 
jurg.  New  York,  Ogdensburg,  Olean,  Oneonta,  Oswego, 
Plattsburg,  Poughkeepsie,  Rochester,  Saratoga,  Syracuse, 
CJtica  and  Watertown ;  and  shall  cover  in  each  place  all 
Dffices  and  positions  for  which  competitive  examinations  are 
required,  except  such  examinations  as  require  special  tools, 
machinery,  appliances,  or  laboratory  facilities. 

§  10.  The  classified  city  service. — The  mayor  of  each  city 
in  this  state  shall  appoint  and  employ  suitable  persons  to 
prescribe,  amend  and  enforce  rules  for  the  classification  of 
the  offices,  places  and  employments  in  the  classified  service 
of  such  city,  and  for  appointments  and  promotions  therein 
and  examinations  therefor ;  and  for  the  registration  and 
selection  of  laborers  for  employment  therein,  not  inconsis- 
tent with  the  constitution  and  the  provisions  of  this  act  and 
shall  amend  the  same  from  time  to  time.     Such  persons  shall 
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be  municipal  civil  service  commissioDers  and  shall  constitnte 
the  municipal   civil  service  commission  of  such   city.     All 
appointments  or  designations  of  municipal  civil  service  com- 
missioners shall  be  made  in  such  manner  that  not  more  than 
two-thirds  of  such  commissioners  in  any  city  shall   at  any 
time  be  adherents  of  the  same  political  party.     Such  rules 
herein  prescribed  and  established  and   all   regulations   now 
existing  for  appointment  and  promotion  in  the  civil  service  of 
said  city  and  any  subsequent  modification  thereof,  whether 
prescribed  under  the  authority  of  a  general  law   or   of  any 
special  or  local  law,  shall  be  valid  and  take  or  continue  in 
effect  only  upon  the  approval  of  the  mayor  of  the  city  and  ot^  ^z>l 
the  state   civil  service  commission.     The  authority  by  this^i^^s 
section  conferred  shall  not  be  so  exercised  as  to  take 
any  policeman  or  fireman  any  right  or  benefit  conferred  b; 
law,  or  existing  under  any  lawful  regulation  of  the  depart-^^^r't- 
ment  in  which  he  serves.    All  examinations  herein  authorized  ^BBd 
shall  be  public,  and  all  rules  ahall  be  published,  and,  with  aLff^^Eil] 
the  proceedings  and  papers  connected  with  said  examinai^fc  na- 
tions, shall  be  at  all  times  subject  to  the  inspection  of  sai^^c^id 
state  commission  and  its  agents  ;  and  said  commission  shaT^^H^al] 
set  forth  in  its  reports  the  character  and  practical  effects  c^     of 
such  examinations,  together  with  its  views  as  to  the  improve  ^"ve* 
ment  and  extension  of  the  same,  and  also  copies  of  all  rul»»'^es 
made  under  the  authority  hereby  conferred.     Subject  to  tbF  ^he 
provisions  of  this  act  and  of  said  rules,  the  municipal  coi^cr  m- 
mission  of  any   city  shall   make   regulations  for  and   ha^^^ve 
control  of  examinations  and  registration  for  the  service  of 

such  city  and  shall  supervise  and  preserve  the  records  of  '-     ^he 
same.    In  case,  for  any  reason,  the  mayor  of  any  city  wilfa^BiD 
sixty  days  after  he  has  the  power  to  appoint,  fails  to  appo—   int 
such  municipal  commissioners,  the   state  commission  nh^al] 
appoint  them  to  hold  office  until  the  expiration  of  the  tericiB  of 
the  mayor  then  in  office  and  their  successors  are  appoin  ^ed 
and  qualify.     It  shall  be  the  duty  of  such  persons  to  prepare 
and  to  procure  the  approval  of  the  rules  herein  provided  for, 
and,  if  they  fail  to  do  so  within  sixty  days  after  their  appoini* 
ment,  the  state  commission  shall  forthwith  make  said  rolea 
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[t  shall  be  the  duty  of  such  persons  to  mak«  reports  from 
ime  to  time  to  the  state  commission,  whenever  said  com- 
lission  may  request,  of  the  manner  in  which  this  law,  and 
be  rales  and  regulations  thereunder,  have  been  and  are 
dministered,  and  the  results  of  their  administration  in  such 
itj,  and  of  such  other  matters  as  said  commission  may  re- 
aire,  and  annually  on  or  before  the  fifteenth  day  of  January, 
3  make  such  a  report  to  said  commission ;  and  it  shall  be  the 
nty  of  said  state  commission  in  its  annual  report  to  set  out 
ither  these  reports,  or  a  sufficient  abstract  or  summary 
hereof,  to  give  full  and  clear  information  as  to  their  contents. 
^  copy  of  the  roster  of  the  classified  civil  service  of  such 
'ily  shall  be  transmitted  to  the  state  commission  with  the 
^nnnal  report  aforesaid,  and  shall  be  filed  in  the  office  of  said 
commission  as  a  public  record.  The  mayor  may  at  any  time 
remove  any  municipal  civil  service  commissioner  appointed 
by  bim.  Said  stale  commission  may  also,  by  unanimous  vote 
^f  the  three  commissioners,  with  the  written  approval  of  the 
governor,  remove  any  municipal  civil  service  commissioner 
appointed  or  employed  under  the  authority  of  this  section, 
^^  incompetence,  inefficiency,  neglect  of  duty  or  violation  of 
^®  provisions  of  this  act,  or  of  the  rules  and  regulations  in 
^^ce  thereunder,  or  of  any  of  them,  specifying  in  writing  the 
^^ticulars  of  the  incompetency,  inefficiency,  neglect  of  duty 
'  violation  charged,  and  filing  the  same  as  a  public  document 
^  the  office  of  the  city-  clerk,  or  if  there  be  no  city  clerk,  in 
^^  office  of  the  clerk  of  the  board  of  aldermen,  and  a  certified 
^^nscript  thereof  in  the  office  of  the  state  civil  service  com- 
mission, first  giving  him  an  opportunity  to  make  a  personal 
•Xplanation  in  self-defense.  Said  state  commission  may  at  any 
ime,  by  unanimous  vote  of  the  three  commissioners,  amend  or 
escind  any  rule,  regulation  or  classification  prescribed  under 
)rovisions  of  this  section,  provided  that  said  state  com- 
lission  shall  state  the  reasons  for  such  action  in  writing,  and 
le  the  same  and  a  certified  transcript  thereof  as  a  public 
ocument  as  hereinbefore  provided,  and  give  an  opportunity 
■)  the  municipal  civil  service  commissioners  concerned  to 
lake  a  personal  explanation  and  to  file  papers  in  opposition 
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to  such  action.  The  said  state  commission,  however,  8hai3- 
not  take  such  action  upon  any  ground  other  than  that  th^ 
provisions  or  purposes  of  this  act  are  not  properly  or  snf^ 
ciently  carried  out  by  such  rule,  regulation  or  classificatioii^ 
nor  without  specifying  in  writing  and  detail  in  what  particulai^ 
such  provisions  or  purposes  are  not  carried  out,  nor  shall  sai^ 
state  commission  exempt  from  competitive  examination  an — 
position,  or  place  or  employment  in  any  city  without  the  coizzz 
sent  of  the  municipal  commission  of  such  city. 

§  11.  Classification. — The  offices  and  positions  in  the  clas&x- 
fied  service  of  the  state  or  of  any  city  or  civil  division  thereo/ 
for  which  civil  service  rules  shall  be  established  pursuant  'to 
this  act,  shall  be  arranged  in  four  classes  to  be  designated  as 
the  exempt  class,  the  competitive  class,  the  non-competitive 
class  and,  in  cities,  the  labor  class. 

§  12.  The  exempt  class. — ^The  following  positions  shall  be 
included  in  the  exempt  class  : 

1.  The  deputies  of  principal  executive  officers  authorized 
by  law  to  act  generally  for  and  in  place  of  their  principals; 

2.  One   secretary  of  each   officer,  board  and  commission 
authorized  by  law  to  appoint  a  secretary ; 

3.  One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of 
each  court,  and  one  clerk  of  each  elective  judicial  officer ; 

4.  In  the  state  service,  all  unskilled  laborers  and  such  skilled 
laborers  as  are  not  included  in  the  competitive  class  or  the 
non-competitive  class ;  and  in  addition  thereto  there  may  be 
included  in  the  exempt  class  all  other  subordinate  offices  for 
the  filling  of  which  competitive  or  non-competitive  exaroin** 
tiou  may  be  found  to  be  not  practicable.  But  no  office  or 
position  shall  be  deemed  to  be  in  the  exempt  class  unless  it 
is  specifically  named  in  such  class  in  the  rules,  and  the 
reasons  for  each  such  exemption  shall  be  stated  separately  in 
the  annual  reports  of  the  commission.  Not  more  than  one 
appointment  shall  be  made  to  or  under  the  title  of  any  snob 
office  or  position,  unless  a  different  number  is  specifically 
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mentioned  in  such  rules.    Appointments  to  positions  in  the 
exempt  class  may  be  made  without  examination. 

§  13.  The  competitive  class. — The  competitive  class  shall 
cslude  all  positions  for  which  it  is  practicable  to  determine 
«  merit  and  fitness  of  applicants  by  competitive  examina- 
tion, and  shall  include  all  positions  now  existing,  or  hereafter 
c:f*«ated,  of  whatever  functions,  designations  or  compensation^ 
in    each  and  every  branch   of  the  classified  service,  except 
&  IX  eh  positions  as  are  in  the  exempt  class,  the  non-competi- 
tx  ^ve  class  or  the  labor  class.     Appointments  shall  be  made  to 
o^MT  employment  shall  be  given  in  all  positions  in  the  competi- 
ti^ve  class  that  are  not  filled  by  promotion,  reinstatement, 
iar^nsfer  or  reduction  under  the  provisions  of  this  act  and  the 
rxxles  in  pursuance  thereof,  by  appointment  of  those  graded 
h^xghest  in  open  competitive  examinations  conducted  by  the 
atiaate  or  municipal  commission,  except  as  herein  otherwise 
px^ovided.     The   term  of  eligibility  shall  be  fixed  for  each 
eligible  list  at  not  less  than  one  nor  more  than  four  years. 
'Appointment  shall  be  made  from  the  eligible  list  most  nearly 
appropriate  for  the  group  in  which  the  position  to  be  filled  is 
^l^sified,  and  a  new  list  shall   be   created  for  a  stat-ed  posi- 
tion or  group  of  positions  only  when  there  is  no  appropriate 
^^st  existing  from  which  appointment  may  be   made.     No 
P^iBon  shall   be  appointed  or  employed  under  any  title  not 
appropriate   to  the   duties   to  be  performed,  and  no  person 
^hall  be  transferred  to,  or  assigned  to  perform  the  duties  of, 
*^y  position  subject  to  competitive  examination,  unless  he 
^*^^11  have  previously  passed  an  open  competitive  examina- 
^^H  equivalent  to  that  required  for  such  position,  or  unless 
^^  shall  have  served  with  fidelity  for  at  least  three  years  in  a 
^^JJailar   position^      Appointments  to   positions   in  the   state 
®^^^vice,  the  duties  of  which  are  confined  to  a  locality  outside 
^*  Albany  county,  shall,  so  far  as  practicable,  be  made  from 
^^^idents  of  the  judicial  district  including  such  locaIit3%    The 
Examinations  shall  be  public  and  shall  be  practical  in  their 
^^aracter  and  shall  relate  to  those  matters  which  will  fairly 
^Bt  the  relative  capacity  and  fitness  of  the  persons  examined 
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to  discharge  the  duties  of  that  service  into  which  they  seek  io 
be  appointed.     Such  commissions  shall  prepare  lists  of  pre* 
liminarj  requirements  and  subjects  of  examination  for  tho 
several  positions  or  groups  of  positions  in  the  competitir^ 
class    and    shall    publish   its  rules   and  such    information-) 
and  advertise  such  examinations  in  such  manner  as  the  110^ 
ture  of  the  examinations  may  require.     Each  of  such  commi^i^ 
sions  shall  require  intending  competitors  to  file  in  its  office    ^ 
reasonable  length  of  time  before  the  date  of  any  examinatioKX, 
a  formal  application  in  which  the  applicant  shall  state  und^x 
oath : 

1.  His  full  name,  residence  and  postoffice  address. 

2.  His  age,  the  place  and  date  of  his  birth. 

3.  His  health  and  physical  capacity  for  the  public 
service. 

4.  His  right  of  preference  by  reason  of  military  or  nar&l 
service. 

5.  His  business  or  employment,  and  residence  for  at  lea^'i* 
the  previous  five  years. 

6.  Such  other  information  as  may  reasonably  be  require^ 
touching  the  applicant's  merit  and  fitness  for  the  publi.^ 
service. 

Blank  forms  for  such  applications  shall  be  furnished  by 
said  commissions  without  charge  to  all  persons  requesting 
the  same.  Such  commissions  may  require  in  connection 
with  such  application  such  certificates  of  citizens,  physiciftns, 
public  officers  or  others  having  knowledge  of  the  applicant, 
as  the  good  of  the  service  may  require.  Such  commissions 
may  refuse  to  examine  an  applicant,  or  after  examination  to 
certify  an  eligible,  who  is  found  to  lack  any  of  the  estab- 
lished preliminary  requirements  for  the  examination  or 
position  for  which  he  applies  ;  or  who  is  physically  so  dis- 
abled as  to  be  rendered  unfit  for  his  performance  of  the 
duties  of  the  position  to  which  he  seeks  appointment ;  or  who 
is  addicted  to  the  habitual  use  of  intoxicating  beverages  to 
excess ;  or  who  has  been  guilty  of  a  crime  or  of  infamous  or 
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notoriously  disgraceful  conduct ;  or  who  has  been  dismissed 
from  the  public  service  for  delinquency  or  misconduct ;  or 
who  has  intentionally  made  a  false  statement  of  any  material 
fact,  or  practiced,  or  attempted  to  practice,  any  deception  or 
fraud  in  his  application,  in  his  examination,  or  in  securing 
ills  eligibility  or  appointment.  When  the  position  to  be 
filled  involves  fiduciary  responsibility,  the  appointing  oflScer, 
where  otherwise  permitted  by  law,  may  require  the  appointee 
to  furnish  a  bond  or  other  security  and  shall  notify  the  state 
or  municipal  commission  of  the  amount  and  necessary  details 
thereof. 

§  14.  Exceptions  from  competitive  examination. — Posi- 
tions in  the  competitive  class  may  be  filled  without  competi- 
tion as  follows  : 

1.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy 
in  any  position  in  the  competitive  class  and  there  is  no  list 
of  persons  eligible  for  appointment  after  competitive  exami- 
nation, the  appointing  officer  may  nominate  a  person  to  the 
state  or  municipal  commission  for  non-competitive  examina- 
tion, and  if  such  nominee  shall  be  certified  by  such 
commission  as  qualified  after  such  non -competitive  examina- 
tion, he  may  be  appointed  provisionally  to  fill  such  vacancy 
until  a  selection  and  appointment  can  be  made  after  com- 
petitive examination,  but  such  provisional  appointment  shall 
not  continue  for  a  longer  period  than  two  months  in  the  state 
service,  or  one  month  in  any  city,  nor  shall  successive  tem- 
porary appointments  be  made  to  the  same  position  under 
this  subdivision. 

2.  In  case  of  a  vacancy  in  a  position  in  the  competitive 
class  where  peculiar  and  exceptional  qualifications  of  a 
scientific,  professional  or  educational  character  are  required, 
and  upon  satisfactory  evidence  that  for  specified  reasons  com- 
petition in  such  special  case  is  impracticable  and  that  the 
position  can  be  best  filled  by  the  selection  of  some  designated 
person  of  high  and  recognized  attainments  in  such  qualities, 
the  state  or  municipal  commission  may  suspend  the  provisions 
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of  the  rule  reqairing  competition  in  such  case,  bat  no  sach 
suspension  shall  be  general  in  its  application  to  such  plaoe, 
and  all   such  cases  of  suspension  shall  be  reported  in  the    l"^ 
annual  reports  of  such  commissions  with  the  reasons  for  the     |  .17 
same. 

3.  When  the  services  to  be   rendered  by  an  appointee  in 
the  state  service  are  for  a  temporary  period  not  to  exceed  one 
month  and  the  need  of  such  service  is  important  and  urgent, 
the  appointing  officer  may  select  for  such  temporary  serried 
any  person  on  the  proper  list  of  those  eligible  for  permanen*' 
appointment  without  regard  to  his  standing  on  such  list. 

§  15.  Promotion,  transfer,  reinstatement,  reduction. — Va^^ 
cancies  in  positions  in  the  competitive  class  shall  be  filled, 
far  as  practicable,  by  promotion  from  among  persons  holdinf 
positions  in  a  lower  grade  in  the  department,  office  or  insiitn* 
tion  in  which  the  vacancy  exists.     Promotion  shall  be  bi 
upon  merit  and  competition  and  upon  the  superior  qualifica- 
tions of  the  person  promoted  as  shown  by  his  previous  service, 
due  weightbeing  given  to  seniority.     For  the  purposes  of 
section  an  increase  in  the  salary  or  other  compensation  of  ani 
person  holding  an  office  or  position  within  the  scope  of  th^»   e 

rules  in  force  hereunder  beyond  the  limit  fixed  for  the  grad  ie 

in  which  such  office  or  position  is  classified,  shall  be  deeme    ^=(1 
a  promotion.     No  promotion,  transfer  or  reinstatement  qhf        fl 
be  made  from  a  position  in  one  class  to  a  position  in  anoth^^^r 
class  unless  the  same  be  specially  authorized  by  the  state  ^l^-jf 
municipal  commission,  nor  shall  a  person  be   promoted  ^kdf 
transferred  to  a  position  for  original  entrance  to  which  the  '^e 
is  required  by  this  act  or  the  rules  an  examination  involvi:^dg 
essential  tests  or  qualifications  diiferent  from  or  higher  th^iQ 
those  required  for  original  entrance  [to  the  position  held  Tby 
such  person,  unless  he  shall  have  passed  the  examination    or 
attained  a  place  upon  the  eligible  list  for  such  higher  position 

§  16.  The  non-competitive  class. — The  non-competitive 
class  shall  include  such  positions  as  are  not  in  the  exempt 
class  or  the  labor  class   and   which  it  is  impracticable  to 
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indade  in  the  oompetitive  class.    Appointments  to  positions 
.  in  the  non-competitive  class  shall  be  made  after  snch  non- 
competitive examination  as  is  prescribed  by  the  rnles. 

§  17.  The  labor  class  in  cities. — The  labor  class  in  cities 

shall  include  unskilled  laborers  and  such  skilled  laborers  as 

are  not  included  in  the  competitive  class  or  the  Don-competi- 

ti^e  class.     Vacancies  in  the  labor  class  in  cities  shall  be  filled 

l>y  appointment  from  lists  of  applicants  registered  by  the 

municipal  commissions.      Preference   in    employment   from 

STich  lists  shall  be  given  according  to  date    of   application. 

here  shall  be  separate  lists  of  applicants  for  different  kinds 

labor  or  employment,  and  the  commissions  may  establish 

separate  labor  lists  for  various  institutions  and  departments. 

"Where  the  labor  service  of  any  department   or  institution 

eiKtends  to  separate  localities,  the  commissions  may  provide 

separate  registration  lists  for  each  district  or  locality.     The 

oommissions  shall  require  an  applicant  for  registration  for 

■fclie  labor  service  to  furnish  such   evidence   or .  pass   such 

examination  as  they  may  deem  proper  with  respect  to  his  age, 

x'esidence,  physical  condition,  ability  to  labor,  skill,  capacity 

and  experience  in  the   trade   or  employment  for  which  he 

applies. 

§  18.  Official  roster;  reports  of  appointing  officers. — No 
Person  shall  be  appointed  to  or  employed  in  any  position  in 
^6  classified  service  of  the  state  or  of  any  city  or  civil  divis- 
*^ii  thereof  for  which  rules  have  been  prescribed  pursuant  to 
*^o  provisions  of  this  act,  until  he  has  passed  an  examination 
P^^  is  shown  to  be  especially  exempted  from  such  examination 
^^  conformity  with  such  rules  and  the  provisions  of  this  act. 
•*-'  shall  be  the  duty  of  each  appointing  officer  of  the  state  or 
^^y  such  civil  division  thereof,  except  cities,  to  report  to  the 
^*'^te  civil  service  commission  forthwith  upon  such  appoint- 
ment or  employment  the  name  of  such  appointee  or  em- 
ployee, the  title  and  character  of  his  office  or  employment, 
^*^B  date  of  the  commencement  of  service  by  virtue  thereof 
^d  the  salary  or  compensation  thereof,  and  to  report  from 
^iiQe  to  time  and  upon  the  date  of  official  action  in  or  knowl- 
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edge  of  each  case,  any  separation  of  a  person  from  the 
service,  or  other  change  therein,  and  such  other  information 
as  the  commission  may  require,  in  order  to  keep  the  roster 
hereinafter  mentioned.     The   commission  shall   keep  in  its 
office  an  official  roster  of  the  classified  civil  service  of  the 
state  and  of  each  of  the  civil  divisions  thereof  for  which  rules 
have  been  prescribed  pursuant  to  this  act,  except  cities,  and 
shall  enter  thereon  the  name  of  each  and  every  person  who 
has  been  appointed  to,  employed,  promoted  or  reinstated  in 
any  position  in  such  service,  upon  such  evidence  as  it  maj 
require  or  deem  satisfactory  that  such  person  was  appointed 
to,  promoted  or  reinstated  in  the  service  in  conformity  with 
the  provisions  of  law  and  the  rules  prescribed  pursuant  to 
this  act.     The  official  roster  shall  show  opposite  or  in  connec- 
tion with  each  name  the  date  of  appointment,  employment, 
promotion  or  reinstatement,  the  compensation  of  the  position, 
the  date  of  commencement  of  service,  and  date  of  transfer  in 
or  separation  from  service  by  dismissal,  resignation,  cancella- 
tion of  appointment  or  death.     In  like  manner  the  municipal 
commission   of  each   city  shall  keep  in  its   office  an  oflBcial 
roster  of  the  classified  civil  service  of  such  city,  and  shall 
enter  thereon   the  name   of  each  and  every  person  who  has 
been  appointed  to,  employed,  promoted  or  reinstated  in  any 
position   in   such  service,   upon    such    evidence   as  it   maj 
require  or  deem  satisfactory  that  such  person  was  appointed 
to,  or  employed,  promoted  or  reinstated  in  the  service  in  con- 
formity with  the  provisions   of  law  and  of  the  rules,  and  it 
shall  be  the  duty  of   each   appointing  officer  of  such  city  to 
report  to   such  municipal  commission  in  like  manner  as  is 
hereinbefore  pro^dded  for  reports  from  appointing  officers  to 
the  state  commission. 

§  19.  Disbursing  officers. — It  shall  be  unlawful  for  the 
comptroller  or  other  fiscal  officer  of  the  state  or  any  city  or 
civil  division  thereof  for  which  civil  service  rules  have  been 
prescribed  pursuant  to  this  act,  to  draw,  sign  or  issue,  or 
authorize  the  drawing,  signing  or  issuing  of  any  warrant  on 
the  treasurer  or  other  disbursing  officer  of  the  state  or  such 


145 

:  civil  diyision  thereof,  for  the  payment  of,  or  for  the 
rer  or  other  disbursing  officer  of  the  state  or  of  such 
r  civil  diyision  thereof,  to  pay  any  salary  or  compensa- 
)  any  officer,,  clerk  or  other  person  in  the  classified  ser- 
f  the  state  or  of  such  city  or  civil  division  thereof,  unless 
imate,  payroll  or  account  for  such  salary  or  compensa- 
:ontaining  the  names  of  the  persons  to  be  paid,  shall 
he  certificate  of  the  state  civil  service  commission,  or  in 
if  the  service  of  a  city,  the  certificate  of  the  municipal 
ervice  commission  of  such  city,  that  the  persons  named 
h  estimate,  payroll  or  account  have  been  appointed  or 
yed  or  promoted  in  pursuance  of  law  and  of  the  rules 
in  pursuance  of  law.  Any  officer,  clerk  or  other  person 
id  to  be  certified  by  said  commission,  or  either  of  them, 
!   comptroller,  treasurer  or  other  fiscal  or  disbursing 

of  the  state  or  any  city  or  civil  division  thereof,  as 
I  been  appointed  or  employed  in  pursuance  of  law  and 
rules  made  in  pursuance  of  law,  and  refused  such  cer- 
3,  may  maintain  a  proceeding  by  mandamus  to  compel 
3ommission  or  commissions  to  issue  such  certificate, 
ums  paid  contrary  to  the  provisions  of  this  section  may 
overed  from  any  officer  or  officers  making  such  appoint- 
in  contravention  of  the  provisions  of  law  and  of  the 
made  in  pursuance  of  law,  or  any  officer  signing  or 
jrsigning,  or  authorizing  the  signing  or  countersigning 

warrant  for  the  payment  of  the  same,  and  from  the 
js  on  his  official  bond,  in  an  action  in  the  supreme  court 
state,  maintained  by  a  citizen  resident  therein,  who  is 
ed  for  and  is  liable  to  pay,  or  within  one  year  before 
mmencement  of  the  action,  has  paid  a  tax  therein.  All 
s  recovered  in  any  action  brought  under  the  provisions 
I  section  must,  when  collected,  be  paid  into  the  treasury 

state  or  such  civil  division  thereof,  except  that  the 
.ff  in  any  such  action  shall  be  entitled  to  receive  for  his 
3e  the  taxable  costs  of  such  action. 

0.  Preferences  allowed  honorably  discharged  soldiers, 
;  and  marines. — In  every  public  department  and  upon 
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all  public  works  of  the  state  of  New  York  and  of  the  cities, 
counties,  towns  and   villages   thereof,  honorably  discharged 
soldiers,  sailors  and  marines  from  the  army  and  navy  of  the 
United  States  in  the  late  civil  war,  who  are  citizens  and  resi- 
dents of  this  state,  shall  be  entitled  to  preference  in  appoint- 
ment and  promotion  without  regard  to  their  standing  on  any 
list  from  which  such  appointment  or  promotion  may  be  made, 
provided   their  qualifications    and   fitness   shall   have  been 
ascertained  as  provided  in  this  act  and  the  rules  and  regn- 
lations  in  pursuauce  thereof;  and  the  persons  thus  preferred 
shall  not  be  disqualified  from  holding  any  position  in  the 
civil  service  on   account  of  his   age   or   by   reason   of  any 
physical  disability,  provided  such  age  or  disability  does  not 
render  him  incompetent  to  perform  the  duties  of  the  positioo 
applied  for.     Whenever  any  list  of  eligible  persons,  prepared 
under  authority  of  this  act,  shall  contain  the  names  of  honor- 
ably  discharged   soldiers,   sailors   and   marines,  entitled  to 
preference  as  aforesaid,  any  reference  in  this  act  or  in  the 
rules  and   regulations  in  pursuance   thereof  to    the   persons 
standing  highest  on  such  list,  shall  be  deemed  to  indicate 
those  standing  highest  of  those  entitled  to  preference  by  the 
provisions  of  this  section,  and  such  persons  shall  be  given 
preference  on  any  list  of  registered  applicants  for  employ- 
ment in  the  labor  service,  in  accordance  with  the  dates  of 
their  several  applications,  as  though  such  applications  had 
been  filed  prior  to  those  of  any  persons  on  such  lists  not 
entitled  to  the  preference  provided  by  this  section.     A  refusal 
to  allow  the  preference  provided  for  in  this  and  the  next  suc- 
ceeding section  to  any  honorably  discharged  soldier,  sailor 
or  marine,  or  a  reduction  of  his  compensation  intended  to 
bring  about  his  resignation,  shall  be  deemed  a  misdemeanor, 
and  such  honorably  discharged  soldier,  sailor  or  marine  shall 
have  a  right  of  action   therefor  in  any  court  of  competent 
jurisdiction  for  damages  and  also  a  remedy  by  mandamus  for 
righting  the  wrong. 

§  21.  Power  of  removal    limited. — Every    person  whose 
rights  may  be  in  any  way  prejudiced  contrary  to  any  of  the 
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ovisioDs  of  this  section  shall  be  entitled  to  a  writ  of  man- 
nibs  to  remedy  the  wrong.     No  person  holding  a  position 

appointment  or  employment  in  the  state  of  New  York  or 
the  several  cities,  counties,  towns  or  villages  thereof,  who 
an  honorably  discharged  soldier,  sailor  or  marine,  having 
rved  as  such  in  the  Union  army  or  navy  during  the  war  of 
e  rebellion,  and  who  is  an  honorably  discharged  soldier, 
ilor  or  marine,  having  served  as  such  in  the  army  or  navy 
the  United  States  during  the  Spanish-American  war,  or  is 

honorably  discharged  soldier,  sailor  or  marine  of  the  regu- 
•  army  or  navy  of  the  United  States,  or  who  shall  have 
rved  the  term  required  by  law  in  the  volunteer  fire  depart- 
int  of  any  city,  town  or  village  in  the  state,  or  who  shall 
ve  been  a  member  thereof  at  the  time  of  disbaudment  of 
id  volunteer  fire  department,  shall  be  removed  from  such 
sition  or  employment,  except  for  incompetency  or  miscon- 
ct  shown  after  a  hearing,  upon  due  notice,  upon  stated 
arges  and  with  the  right  to  such  employee  or  appointee  to 
eview  by  a  writ  of  certiorari.  In  cities  of  the  first  class,  if 
3  position  so  held  by  any  such  honorably  discharged  soldier, 
ilor  or  marine,  or  volunteer  fireman  shall  become  unneces- 
ry  or  be  abolished  for  reasons  of  economy  or  otherwise,  the 
d  honorably  discharged  soldier,  sailor  or  marine,  or  volun- 
T  fireman  holding  the  same  shall  not  be  dischargciH  from 
3  public  service,  but  shall  be  transferred  to  any  branch 
the  said  service  for  duty  in  such  position  as  he  may  be 
ed  to  fill,  receiving  the  same  compensation  therefor.  The 
rden  of  proving  incompetency  or  misconduct  shall  be  upon 
)  party  alleging  the  same.  Nothing  in  this  section  shall  be 
istrued  to  apply  to  the  position  of  private  secretary  or 
Duty  of  any  official  or  department,  or  to  any  other  person 
ding  a  strictly  confidential  relation  to  the  appointing 
cer.  A  person  serving  under  a  probationary  or  provisional 
>ointment  shall  not  be  deemed  to  be  holding  a  position 
bin  the  meaning  of  this  section. 

§  22.  Misdemeanor  to  obstruct  right  of  examination  ;  false 
resentation ;  impersonation   in    examination. — Any   com- 
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missiouer,  or  examiner,  or  any  other  person  who  shall  willfnlly 
by  himself  or  in   co-operation  with  one   or   more   perfons, 
defeat,  deceive  or  obstruct  any  person  in  respect  of  his  or 
her  right  of  examination,  or  registration,  according  to  anj 
rules  or  regulations  prescribed  pursuant  to  the   provisions  of 
this  act,  or  who  shall  willfully  and  falsely  mark,  grade,  esti- 
mate or  report  upon  the  examination  or  proper  standing  of 
any  person  examined,  registered  or  certified,  pursuant  to  thd 
provisions  of  this  act,  or  aid  in  so  doing,  or  who  shall  willfullf 
make  any  false  representations  concerning  the  same,  or  con- 
cerning the  person  examined,  or  who  shall  willfully  furnish  to 
any  person  any  special  or  secret  information  for  the  purpose 
of  either  improving  or  injuring  the  prospects  or  chances  of 
any  person  so   examined,   registered  or  certified,    or  to  be 
examined,  registered  or  certified,  or  who  shall  personate  any 
other  person,  or  permit  or  aid  in  any  manner  any  other  persoa 
to  personate    him;  in  connection  with   any   examination  or 
registration,   or  application   ot  request   to   be   examined  or 
registered,  shall  for  each  offense  be  deemed  guilty  of  a  mis- 
demeanor. 

§  23.  Eecommendations  for  appointment  or  promotion. — 
No  recommendation   or  question  under  the  authority  of  this 
act  shall  relate  to  the  political  opinions  or  affiliations  of  any 
person  whatever  ;   and  no  appointment  or  selection  to  or  re- 
moval from  an  office  or  employment  within  the  scope  of  the 
rules  established  as  aforesaid,  shall  be  in  any  manner  affected 
or  influenced  by  such  opinions  or  affiliations.     No  person  in 
the  civil  service  of  the  state  or  of  any  city  or  civil   division 
thereof,  is  for  that  reason  under  any  obligation  to  contribute 
to  any  political   fund  or  to  render  any  political  service,  and 
no  person  shall   be    removed   or   otherwise    prejudiced   for 
refusing  so  to  do.     No  person   in  the  said  civil  service  shall 
discharge  or  promote  or  reduce,  or  in  any  manner  change 
the  official  rank  or  compensation  of  any  other  person  in  said 
service,  or  promise  or  threaten  so  to  do   for  giving  or  with- 
holding or  neglecting  to  make  any  contribution  of  money  or 
service  or  any  other  valuable  thing  for  any  political  purpose. 
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No  person  in  said  service  shall  use  his  official  authority  or 
influence  to  coerce  the  political  action  of  any  person  or  body, 
or  to  interfere  with  any  election. 

§  24.  Political  assessments  prohibited. — No  officer,  agent, 
clerk  or  employee  under  the  government  of  the  state  of  New 
York  or  any  civil  division  or  city  thereof  shall,  directly  or 
indirectly,  use  his  authority  or  official  influence  to  compel  or 
mdtice  any  other  officer,  clerk,  agent  or  employee  under  said 
government,  or  any  civil  division  or  city  thereof,  to  pay  or 
promise  to  pay  any  political  assessment,  subscription  or  con- 
tribution.     Every  said  officer,  agent,  clerk  or  employee  who 
^ay  have  charge  or  control   in   any  building,  office  or  room 
occupied  for  any  purpose  of  said  government,  or  any  said 
division  or  city  thereof,  is  hereby  authorized  to  prohibit  the 
^utry  of  any  person,  and  he  shall  not  knowingly  permit  any 
person  to  enter  the  same  for  the  purpose  of  therein  making, 
Collecting,  receiving  or  giving  notice   of  any  political  assess- 
ment, subscription  or  contribution ;  and  no  person  shall  enter 
^^    remain  in  any  said   office,  building  or  room,  or  send  or 
direct  any  letter  or  other  writing  thereto,  for  the  purpose  of 
Saving  notice  of,  demanding  or  collecting  a  political  assess- 
ment, nor  shall  any  person  therein  give  notice  of,   demand, 
^llect  or  receive  any  such  assessment,  subscription  or   con- 
Wbution ;  and  no  person  shall  prepare  or  make  out,  or  take 
^y  part  in  preparing   or  making  out,  any  political  assess- 
ment, subscription  or  contribution   with  the  intent  that  the 
®^Dae  shall  be  sent  or  presented  to  or  collected  of  any  officer, 
^ent  or  employee,   subject  to    the  provisions   of  this  act, 
^^der  the  goverment  of  the  state  of  New  York,  or  that  of 
^^y  civil   division  or  city  thereof,  and  no  person  shall  know- 
^^ly  send  or  present  any  political  assessment,  subscription 
^^^  contribution  to  or  request  its  payment  of  any  said  officer, 
^ent  or  employee.    Any  person  who   shall  be  guilty  of  vio- 
lating any  provision  of  this  section  shall  be  deemed  guilty  of 
^  misdemeanor. 

§  25.  Officers  or  candidates  not  to  promise  influence,  et 
cetera  ;  **  public  officer  "  and  "public  employee  "  defined. — 
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WfaoeTer,  while  holding  anv  •  public  office,  or  in  nomination 
for,  or  while  seeking  a  nomination  or  appointment  for  any 
pnblic  office,  shall  cormptly  use  or  promise  to  use,  whethei 
directly  or  indirectly,  any  official  authority  or  iiifliii  iirm  ^  ,y 
(whether  then  possessed  or  merely  anticipated)  in  the  wa^^  ^j 
of  conferring  npon  any  person ;  or  in  order  to  secure  or  ai^E^.j 
any  person  in  securing  any  office  or  public  employment,  OK^^i^r 
any  nomination,  confirmation,  promotion  or  increase  or^^^f 
salary,  upon  the  consideration  or  condition  that  the  vol 
or  political  influence  or  action  of  the  last-named  person,  o 
any  other,  shall  be  given  or  used  in  behalf  of  any  can< 
date,  officer  or  party,  or  upon  any  other  corrupt  conditio^c^Dn 
or  consideration,  shall  be  deemed  guilty  of  bribery  or  an  a 
tempt  at  bribery.  And  whoever,  being  a  public  officer, 
having  or  claiming  to  have  any  authority  or  influence  for 
afl'ecting  the  nomination,  public  employment,  confirmati< 
promotion,  removal  or  increase  or  decrease  of  salary  of  ai 
public  officer,  shall  corruptly  use,  or  promise,  or  threaten 
use  any  such  authority  or  influence,  directly  or  indirectly, 
order  to  coerce  or  persuade  the  vote  or  political  action 
any  citizen  or  the  removal,  discharge  or  promotion  of 
officer  or  public  employee,  or  upon  any  other  corrupt  con^  :5d- 
eration,  shall  also  be  guilty  of  bribery  or  of  an  attempt  at 
bribery.  Every  person  found  guilty  of  such  bribery,  or  an 
attempt  to  commit  the  same,  as  aforesaid,  shall,  upon  aon- 
victiou  thereof,  be  liable  to  be  punished  by  a  fine  of  not  l^ss 
than  one  hundred  dollars  nor  more  than  three  thousand  dol- 
lars, or  to  be  imprisoned  not  less  than  ten  days  nor  m^ore 
than  two  years,  or  to  both  said  fine  and  said  imprisonmeat  in 
the  discretion  of  the  court  The  phrase  "public  officer" 
shall  be  held  to  include  all  public  officials  in  this  state, 
whether  paid  directly  or  indirectly  from  the  public  treasury 
of  the  state,  or  from  that  of  any  civil  division  thereof,  or  by 
fees  or  otherwise  ;  and  the  phrase  "  public  employee  "  shall 
be  held  to  include  every  person  not  being  an  officer  who  is 
paid  from  any  said  treasury. 
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§  26.  Attendance  of  witnesses ;  fees. — Witnessed  and  officers 
io  subpoena  and  secure  the  attendance  of  witnesses  before 
laid  commission,  shall  be  entitled  to  the  same  fees  as  are 
kllowed  witnesses  in  civil  cases  in  courts  of  record.  Such 
ees  need  not  be  prepaid,  but  the  comptroller  shall  draw  his 
varrant  for  the  payment  of  the  amount  thereof,  when  the 
lame  shall  have  been  certified  to  by  the  president  of  the 
commission,  and  duly  proved  by  affidavit  or  otherwise  to  the 
latisfaction  of  the  said  comptroller ;  and  all  state,  county, 
;own,  municipal  and  other  officers  and*  their  deputies,  clerks, 
subordinates  and  employees  shall  afford  the  said  board  all 
reasonable  facilities  in  conducting  the  inquiries  specified  in 
bhis  act,  and  give  inspection  to  said  board  of  all  books,  papers 
and  documents  belonging,  or  in  any  way  appertaining  to  the 
respective  offices,  and  shall  also  produce  said  books  and 
papers,  and  shall  attend  and  testify  when  required  to  do  so 
by  said  commission. 

§  27.  Taxpayer's  action. — The  right  of  any  taxpayer  to 
bring  an  action  to  restrain  the  payment  of  compensation  to 
ciny  person  appointed  to  or  holding  any  office,  or  place  or 
employment  in  violation  of  any  of  the  provisions  of  this  act, 
Bhall  not  be  limited  or  denied  by  reason  of  the  fact  that  said 
office,  or  place  or  employment  shall  have  been  classified  as, 
or  determined  to  be,  not  subject  to  competitive  examination ; 
provided,  however,  that  any  judgment  or  injunction  granted 
or  made  in  any  such  action  shall  be  prospective  only,  and 
shall  not  affect  payments  already  made  or  due  to  such  per- 
sons by  the  proper  disbursing  officers,  in  accordance  with  the 
civil  service  rules  in  force  at  the  time  of  such  payments. 

§  28.  Saving  clause. — All  rules,  regulations  and  classifica- 
tions for  appointment  or  promotion  in  the  civil  service  of  the 
state  or  any  city  or  civil  division  thereof,  not  inconsistent 
with  the  provisions  of  this  act,  established  with  the  approval 
of  the  governor  or  the  state  commission  under  authority  of 
law  prior  to  the  passage  of  this  act,  shall  continue  in  full 
force  and  effect  until  annulled  or  amended  pursuant  to  the 
provisions  of  this  act ;  and  the  state  civil  service  commission- 
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erft  and  the  uanicipal  civil  serrice  commiasioiieis  of  mnr  city, 
now  in  office,  appointed  or  designated  under  the  proTisions  of 
law  prior  to  the  passage  of  this  set,  shall  continoe  in  office 
until  their  successors  are  app4>inted  and  qualifj,  and  shalL^EU 
hare  the  same  tenore  and  all  the  powers  and  duties  whi< 
they  wonld  have  if  appointed  onder  the  provisions  of  this 
All  merit  and  eligible  lists  of  persons  examined  prior  to  thc^»  ^e 
passage  of  this  act,  onder  the  civil  service  roles  and  regola-^^^n- 
tions  in  force  at  the  time  of  soch  examinations,  shall  be  con-^mz^- 
tinned  in  foil  force  and  effect  as  if  formed  onder  the  pro^zz^-o- 
visions  of  this  act,  sobject,  however,  to  soch  reasonabl^^C^le 
regolation  and  revision  as  the  roles  shall  prescribe. 


§  29.  BepeaL — Of  the    laws  enomerated  in  the  schedoF^sale 
hereto  annexed,  that  portion  specified   in  the  last  column  r         is 
repealed.     All  other  acts  or  parts  of  acts,  whether  generw   ■    ij, 
special  or  local,  and   all  rules,  regulations  and  classificatioi^Ki  us 
for  appointment  or  promotion  in  the  civil  service  of  the  state  ^-Oi* 
any  civil  division  thereof,  inconsistent  with  the  provisions  -^/ 
this  act  are  hereby  repealed  ;  provided,  however,  that  any  a^  ^/ 
done   or  right  accruing,  accrued  or  acquired,   or   liability, 
penalty,  or  punishment  incurred  prior  to  the  passage   of  th^is 
act  shall  not  be  affected  or  impaired  ;  but  the  same   may  be       1^^^ 
asserted,  enforced,  prosecuted  or  inflicted  as  fully,  and  to  the 
same  extent,  as  if  the  several  acts  herein  referred  to  had  not 
been  amended  or  repealed. 

§  30.  When  to  take  effect — This  act  shall  take  effect  imme- 
diately. 
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SCHEDULE  OF  LAWS  EEPEALED. 


L«aws  of. 

Chapter. 

Sections. 

-looo  , . 

354 

All. 

1884  

312 

All. 

1884  

357 

All. 

1884 

410 

All. 

1886 

29 

All. 

1887  

464 

All. 

1888  

119 

All. 

1890  

67 

All 

1892  

•   «         •••••••     \J   fl       •••     •      •• 

All. 

1894  

681 

All. 

1894  

716  

All. 

1894  

717 

All. 

lo«75 

344 

All. 

1896  

821 

All. 

1897  

428 

.  .   •  .  •  •    t  .  ^^Xl« 

loyo  

184 

All. 

1898  

186 

All. 

State  of  New  York,  ) 

Office  of  the  Secretary  of  State,  f  ^^'  ' 

I  have  compared  the  preceding  with  the  original  law  on 
file  iu  this  office,  and  do  hereby  certify  that  the  same  is  a 
correct  transcript  therefrom,  and  the  whole  of  said  original 
law. 

Given  under  my  hand  and  the   Seal  of  office   of  the 
Secretary  of  State,  at  the  City  of  Albany,  this  21st 
[L.  s.]      day  of  April,  in  the  year  one  thousand  eight  hun- 
dred and  ninety-nine. 

J.    B.    H.    MONGIN, 

Deputy  Secretary  of  State. 


\ 
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Chap.  60. 


To  amend  chapter  three  hundred  and  seventy  of  the  la 
of  eighteen  hundred  and  ninety-nine,  entitled,  **l 
act  in  relation  to  the  civil  service  of  the  state  of  N 
York  and  the  cities  and  civil  divisions  thereof." 

Became  a  law  iMarch  1,  1900,  with  the  approval  of  the  Governor. 

three-fifths  being  present. 

The  People  of  the  State  of  Neio  York,  represented  in  Ser^^r^m.^ 
and  Assembly f  do  enact  as/ollotcs: 


Section  1.  Section  three  of  chapter  three  hundred  arn-d 
seventy  of  the  laws  of  eighteen   hundred   and   ninety-niim«, 
entitled  *'  An  act  in  relation  to  the  civil  service  of  the  sta  <^ 
of  New  York  and  the  cities  and  civil  divisions  thereof,"   :^s 
hereby  amended  so  as  to  read  as  follows : 


a 


§  3.  State    civil    service    commission. — The    governor  i 
authorized  to  appoint,  by  and  with  the  advice  and  consent  o^^^ 
the  senate,  three  persons,  not  more  than  two  of  whom  shall  b^^ 
adherents  of  the  same  political  party,  as  civil  service  commis-- 
sioners,  and  said  three  commissioners  shall   constitute  the^^ 
state  civil  service  commission.     They  shall   hold  no  othei<^ 
official  place  under  the  state  of  New  York.     The  governor<^ 
may   remove   any   commissioner,   and   any   vacancy   in    the 
position  of  commissioner  shall  be  so  filled  by  the  governor, 
by   and  with    the   advice   and   consent  of   the  senate,  as  t( 
conform  to  said  conditions  for  the  first  selection  of  commis- 
sioners.    The  three  commissioners  shall  each  receive  a  salarv*^""^^^ 
of  three   thousand  dollars  a  year,  and  each  of  said  commis-— ^ 
sioners  shall  be  paid  his  necessary  traveling  expenses  incurre<^ 
in  the  discharge  of  his  duty  as  a  commissioner. 
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State  of  New  York,          ) 
QBce  of  the  Secretary  of  State,  f 

I  have  compared  the  preceding  with  the  original  law  on 

« in  this  office,  and  do  hereby  certify  that  the  same  is  a 

>  Tract  transcript  therefrom  and  of  the  whole  of  said  original 

John  T.  McDonough, 

Secretary  of  State. 

Chap.  195. 


''o  amend  chapter  three  hundred  and  seventy  of  the  laws 
of  eighteen  hundred  and  ninety-nine,  in  relation  to 
the  civil  service,  by  making  it  a  chapter  of  the 
general  laws. 

'^came  a  law  March  22,  1900,  with  the  approval  of  the  €k)vernor.     Passed,  a 

majority  being  present. 

The  People  of  the  State  of  Neio  Yorh,  represented  in  Senate 
ncl  Assembly,  do  enact  as  folloivs  : 

Section  1.  This  title  of  chapter  three  hundred  and  seventy 
f  the  laws  of  eighteen  hundred  and  ninety-nine,  entitled  "  An 
ct  in  relation  to  the  civil  service  of  the  state  of  New  York, 
nd  the  cities  and  civil  divisions  thereof,"  is  hereby  amended 
3  read  "An  act  in  relation  to  the  civil  service  of  the  state  of 
Tew  York  and  the  cities  and  civil  divisions  thereof,  consti- 
uting  chapter  three  of  the  general  laws." 

§  2.  Such  chapter  is  hereby  amended  by  inserting  irame- 
iately  after  the  enacting  clause  and  before  the  first  section 
he  following : 

Chapter  III.  of  the  General  Laws. 

THE  CIVIL  service  LAW. 

iection   1.  Short  title. 
2.  Definitions. 
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Section   3.  State  civil  service  commission. 

4.  OflScers  and  employees  of  the  commission. 

5.  Booms  and  accommodations. 

6.  The  powers  and  duties  of  the  commission. 

7.  Duties  of  public  officers. 

8.  Unclassified  service  ;  classified  service. 

9.  Bules  for  the  classified  state  service. 

10.  The  classified  city  service. 

11.  Classification. 

12.  The  exempt  class. 

13.  The  competitive  class. 

14.  Exceptions  from  competitive  examination. 

15.  Promotion,  transfer,  reinstatement,  reduction. 

16.  The  non-competitive  class. 

17.  The  labor  class  in  cities. 

18.  Official  roster ;  reports  of  appointing  officers. 

19.  Disbursing  officers. 

20.  Preferencesallowed  honorably  discharged  soldiers, 

sailors  and  marines. 

21.  Power  of  removal  limited. 

22.  Misdemeanor  to  obstruct  right  of  examination; 

false  representation  ;  impersonation  in  exami- 
nation. 

23.  Becommendations  for  appointment  or  promotion. 

24.  Political  assessments  prohibited. 

25.  Officers  or  candidates  not  to  promise  influence,  et 

cetera ;  '*  public  officer  "  and  "  public  employee" 
defined. 

26.  Attendance  of  witnesses  ;  fees. 

27.  Taxpayer's  action. 

28.  Saving  clause. 

29.  llepeal. 

30.  When  to  take  effect 

§  3.  This  act  shall  take  effect  immediately. 


State  of  New  York,  | 

Office  of  the  Secretary  of  State,  \ 

I  have  compared  the  preceding  with  the  original  law  on 
file  in  this  office,  and  do  hereby  certify  that  the  same  is  a 
correct  transcript  therefrom  and  of  the  whole  of  said  original 

.w. 

John  T.  McDonouoh, 

Secretary  of  State. 


Chap.  675. 


o  amend  chapter  three  hundred  and  seventy  of  the  laws 
of  eighteen  hundred  and  ninety-nine,  entitled,  ^*  An 
act  in  relation  to  the  civil  service  of  the  state  of  New 
York  and  the  cities  and  civil  divisions  thereof." 

^^eeame  a  law  April  25,  1900,  with  the  approval  of  the  Governor.     Passed, 

three-fifths  being  present. 

The  People  of  the  State  of  New   York,  represented  in  Senate 
and  Assembly t  do  enact  asfolloius  : 

Section  1.  Section  ten  of  chapter  three  hundred  and 
seventy  of  the  laws  of  eighteen  hundred  and  ninety-nine,  en- 
titled "  An  act  in  relation  to  the  civil  service  of  the  state  of 
New  York  and  the  cities  and  civil  divisions  thereof/'  is  here- 
by amended  so  as  to  read  as  follows  : 

§  10.  The  classified  city  service. — The  mayor  of  each  city 
in  this  state  shall  appoint  and  employ  suitable  persons  to 
prescribe,  amend  and  enforce  rules  for  the  classification  of  the 
offices,  places  and  employments  in  the  classified  service  of 
such  city,  and  for  appointments  and  promotions  therein  and 
examinations  therefor ;  and  for  the  registration  and  selection 
of  laborers  for  employment  therein,  not  inconsistent  with  the 
constitution  and  the  provisions  of  this  act,  and  shall  amend 
the  same  from  time  to  time.  Such  persons  shall  be  municipal 
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ciTil  service  commissioners  and  shall  oonstitate  the  mnnici] 
civil  service  commission  of  such  city.     All  appointments 
designations  of  municipal  civil  service  commissioners  shall 
made  in  snch  manner  that  not  more  than  two-thirds  of  si 
commissioners  in  any  city  shall  at  any  time  be  adherents 
the  same  political  party.     Snch  rales  herein  prescribed 
established,  and  all  regulations  now  existing  for  appointm^xit 
and  promotion  in  the  civil  service  of  said  city,  and  any  szm> 
sequent  modification  thereof,  whether  prescribed  under  tb 
authority  of  a  general  law  or  of  any  special  or  local  law,  sha7^ 
be  valid  and  take  or  continue  in  effect  only  upon  the  approval 
of  the  mayor  of  the  city  and  of  the  state  civil  service  commis- 
sion.    The  authority  by  this  section  conferred  shall  not  be 
so  exercised  as  to  take  from  any  policeman  or  fireman  any 
right  or  benefit  conferred  by  law,  or  existing  under  any  law- 
ful regulation  of  the  department  in  which  he  serves.     All  ex- 
aminations herein  authorized  shall  be  public,  and  all  rules 
shall  be  published,  and,  with  all  the  proceedings  and  papers 
connected  with  said  examinations,  shall  be  at  all  times  sub- 
ject to  the  inspection  of  said  state  commission  and  its  agents ; 
and  said  commission  shall  set  forth  in  its  report  the  character 
and  practical  effects  of  such  examinations,  together  with  its 
views  as  to  the  improvement  and  extension  of  the  same,  and 
also  copies  of  all  rules  made  under  the  authority  hereby  con- 
ferred.    Subject  to  the  provisions  of  this  act  and  of  said 
rules,  the  muuicipal  commission  of  any  city  shall  make  regu- 
lations for  and  have  control  of  examinations  and  registrations 
for  the  service  of  such  city,  and  shall  supervise  and  preserve 
the  records  of  the  same.      In  case,  for  any  reason,  the  mayor 
of   any   city   within   sixiy  days   after   he   has   the  power  to 
appoint,  fails  to  appoint  such   municipal  commissioners,  the 
state  comniissiou  shall  appoint  them  to  hold  office  until  the 
expiration  of  the  term  of  the  mayor  then  in  office  and  their 
successors  are  appointed  and  qualify.       It  shall  be  the  duty 
of  such  persons  to  prepare  and  to  procure  the  approval  of  the 
rules  herein  provided  for,  and,  if  they  fail  to  do  so  within  sixty 
days   after  their  appointment,  the  state  commission   shall 
forthwith  make  said  rules.     It  shall  be  the  duty  of  such  per- 
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ODs  to  make  reports  from  time  to  time  to  the  state  commis- 
ion,  wiienever  said  commission  may  request,  of  the  manner 
n  which  this  law,  and  the  rules  and  regulations  thereunder, 
lave  been  and  are  administered,  and  the  results  of  their  ad- 
ministration in  such  city,  and  of  such  other  matters  as  said 
touimission   may   require,   and   annually   on   or   before  the 
if  teenth  day  of  January,  to  make  such  a  report  to  said  com- 
Ddission  ;  and  it  shall  be  the  duty  of  said  state  commission  in 
is  annual  report  to  set  out  either  these  reports,  or  a  suflScient 
ibstiact  or  summary  thereof,  to  give  full  and  clear  informa- 
bion  as  to  their  contents.      A  copy  of  the  roster  of  the  classi- 
fied civil  service  of  such  city  shall  be  transmitted  to  the  state 
commission  with  the  annual  report  aforesaid,  and  shall  be 
filed  in  the  office  of  said  commission  as  a  public  record.    The 
mayor  may  at  any  time  remove  any  municipal  civil  service 
<5ommissioner  appointed  by  him.     Said  state  commission  haay 
^Iso,  by  unanimous  vote  of  the  three  commissioners,  with  the 
Avritten  approval  of  the  governor,  remove  any  municipal  civil 
service   commissioner    appointed    or    employed    under    the 
authority    of    this   section,    for    incompetence,   inefficiency, 
neglect  of  duty  or  violation  of  the  provisions  of  this  act,  or  of 
the  rules  and  regulations  in  force  thereunder,or  of  any  of  them, 
specifying  in  writing  the  particulars  of  the  incompeteucj'',  ineffi- 
ciency, neglect  of  duty  or  violation  charged,  and  jSling  the  same 
as  a  public  document  in  the  office  of  the  city  clerk,  or  if  there 
be  no  city  clerk,  in  the  office  of  the  clerk  of  the  board  of  alder- 
men, and  a  certified  transcript  thereof  in  the  office  of  the  state 
civil  service  commission,  first  giving  him  an  opportunity  to 
make  a  personal  explanation  in  self-defense.     Whenever   a 
municipal  civil  service  commissioner  has  been  removed  by 
the  unanimous  vote  of  the  three  state  commissioners,  with 
the    written   approval   of    the   governor,   or    whenever    any 
municipal  commissioner  shall  resign  or  be  removed  by  the 
mayor  pending  an  investigation  by  the  state  commission  of 
the  administration  of  the  civil  service  of  the  city  in  which 
such  person  is  a  municipal  commissioner,  or  whenever  any 
municipal  commissioner  shall  resign  or  be  removed  by  the 
mayor  pending  a  hearing  by  the  state  commission  of  charges 
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Whoever,  while  holding  any  •  public  oflSce,  or  in  nomination 
for,  or  while  seeking  a  nomination  or  appointment  for  any 
public  oflSce,  shall  corruptly  nse  or  promise  to  use,  whether 
directly  or  indirectly,    any    official   authority  or    influence 
(whether  then  possessed  or  merely  anticipated)   in  the  way 
of  conferring  upon  any  person ;  or  in  order  to  secure  or  aid 
any  person  in  securing  any  office  or  public  employment,  or 
any    nomination,   confirmation,     promotion    or    increase  of 
salary,   upon  the   consideration  or  condition   that  the  vote 
or  political  influence  or  action   of  the  last-named  person,  or 
any  other,   shall  be   given  or  used   in  behalf  of  any  candi- 
date, officer  or  party,  or  upon  any  other  corrupt  condition 
or  consideration,  shall  be  deemed  guilty  of  bribery  or  an  at- 
tempt at  bribery.     And  whoever,  being  a  public   officer,  or 
having  or  claiming  to  have  any  authority  or  inflaence  for  or 
affecting  the   nomination,  public  employment,   confirmation, 
promotion,  removal  or  increase  or  decrease  of  salary  of  any 
public  officer,  shall   corruptly  use,  or  promise,  or  threaten  to 
use  any  such  authority  or   influence,  directly  or  indirectly,  in 
order  to  coerce   or  persuade   the  vote  or  political  action  of 
any  citizen  or   the   removal,  discharge  or  promotion  of  any 
officer  or  public  employee,  or  upon  any  other  corrupt  consid- 
eration, shall  also  be  guilty   of  bribery  or  of  an  attempt  at 
bribery.     Every  person  found  guilty  of  such  bribery,  or  an 
attempt   to  commit   the  same,  as   aforesaid,  shall,  upon  con- 
viction thereof,  be  liable  to  be  punished  by  a  fine  of  not  less 
than  one  hundred  dollars  nor  more  than  three  thousand  dol- 
lars, or  to  be  imprisoned  not  less  than  ten   days   nor  more 
than  two  years,  or  to  both  said  fine  and  said  imprisonment  in 
the  discretion  of  the   court     The  phrase   "public  officer" 
shall  be  held   to   include   all   public  officials  in   this  state, 
whether  paid  directly  or  indirectly  from  the  public  treasury 
of  the  state,  or  from  that  of  any  civil  division  thereof,  or  by 
fees  or  otherwise  ;  and  the  phrase  "  public  employee  '*  shall 
be  held  to  include  every  person  not  being  an  officer  who  is 
paid  from  any  said  treasury. 


§  26.  Attendance  of  witnesses ;  fees. — Witnessed  and  officers 
to  subpoena  and  secure  the  attendance  of  witnesses  before 
said  commission,  shall  be  entitled  to  the  same  fees  as  are 
allowed  witnesses  in  civil  cases  in  courts  of  record.  Such 
fees  need  not  be  prepaid,  but  the  comptroller  shall  draw  his 
warrant  for  the  payment  of  the  amount  thereof,  when  the 
same  shall  have  been  certified  to  by  the  president  of  the 
commission,  and  duly  proved  by  affidavit  or  otherwise  to  the 
satisfaction  of  the  said  comptroller ;  and  all  state,  county, 
town,  municipal  and  other  officers  and  their  deputies,  clerks, 
subordinates  and  employees  shall  afford  the  said  board  all 
reasonable  facilities  in  conducting  the  inquiries  specified  in 
this  act,  and  give  inspection  to  said  board  of  all  books,  papers 
and  documents  belonging,  or  in  any  way  appertaining  to  the 
respective  offices,  and  shall  also  produce  said  books  and 
papers,  and  shall  attend  and  testify  when  required  to  do  so 
by  said  commission. 

§  27.  Taxpayer's  action. — The  right  of  any  taxpayer   to 
bring  an  action  to  restrain  the  payment  of  compensation  to 
any  person  appointed  to  or  holding  any   office,  or   place  or 
employment  in  violation  of  any  of  the  provisions  of  this  act, 
shall  not  be  limited  or  denied  by  reason  of  the  fact  that  said 
office,  or  place  or  employment  shall   have  been  classified  as, 
or  determined  to  be,  not  subject  to   competitive  examination  ; 
provided,  however,  that  any  judgment  or  injunction  granted 
or  made  in  any  such  action   shall  be  prospective   only,  and 
shall  not  affect  payments  already  made  or  due  to  such   per- 
sons by  the  proper  disbursing  officers,  in  accordance  with  the 
civil  service  rules  in  force  at  the  time  of  such  payments. 

§  28.  Saving  clause. — All  rules,  regulations  and  classifica- 
tions for  appointment  or  promotion  in  the  civil  service  of  the 
state  or  any  city  or  civil  division  thereof,  not  inconsistent 
with  the  provisions  of  this  act,  established  with  the  approval 
of  the  governor  or  the  state  commission  under  authority  of 
law  prior  to  the  passage  of  this  act,  shall  continue  in  full 
force  and  effect  until  annulled  or  amended  pursuant  to  the 
provisions  of  this  act ;  and  the  state  civil  service  commission- 
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ers  and  the  municipal  civil  service  commissioners  of  any  city, 
now  in  ofSce,  appointed  or  designated  under  the  provisions  of 
law  prior  to  the  passage  of  this  act,  shall  continue  in  office 
until  their  successors  are  appointed  and  qualify,  and  shall 
have  the  same  tenure  and  all  the  powers  and  duties  which 
they  would  have  if  appointed  under  the  provisions  of  this  act 
All  merit  and  eligible  lists  of  persons  examined  prior  to  the 
passage  of  this  act,  under  the  civil  service  rules  and  regula- 
tions in  force  at  the  time  of  such  examinations,  shall  be  con- 
tinued in  full  force  and  effect  as  if  formed  under  the  pro- 
visions of  this  act,  subject,  however,  to  such  reasonable 
regulation  and  revision  as  the  rules  shall  prescribe. 

§  29.  Bepeal. — Of  the  laws  enumerated  in  the  schedule 
hereto  annexed,  that  portion  specified  in  the  last  column  is 
repealed.  All  other  acts  or  parts  of  acts,  whether  general. 
special  or  local,  and  all  rules,  regulations  and  classifications 
for  appointment  or  promotion  in  the  civil  service  of  the  state  or 
any  civil  division  thereof,  inconsistent  with  the  provisions  of 
this  act  are  hereby  repealed ;  provided,  however,  that  any  act 
done  or  right  accruing,  accrued  or  acquired,  or  liability, 
penalty,  or  punishment  incurred  prior  to  the  passage  of  this 
act  shall  not  be  affected  or  impaired  ;  but  the  same  may  be 
asserted,  enforced,  prosecuted  or  inflicted  as  fully,  and  to  the 
same  extent,  as  if  the  several  acts  herein  referred  to  had  not 
been. amended  or  repealed. 

§  30.  When  to  take  effect— This  act  shall  take  effect  imme- 
diatelv. 


Xkw  York,  December  31,  1901. 
To  the  State  Civil  Service  Commission,  Albany,  New  Yorh: 

Gentlemen — Pursuant  to  the  requirements  of  chapter  370 
of  the  Laws  of  1899,  the  Municipal  Civil  Service  Commission 
of  the  City  of  New  York  subraita  tiiis  report  of  the  manner  in 
which  said  law  and  the  rules  and  regulations  thereunder  have 
been  administered  in  said  city. 

Since  January  1,  1901,  there  have  been  170  exaniinationSy 
physical  and  mental,  in  the  competitive  class,  in  which  10,430 
candidates  competed;  1  non-competitive  examination,  in  w^hich 
one  person  was  examined  under  Rule  34,  for  provisional  appointr 
ment  for  one  month,  upon  the  nomination  of  appointing  officers^ 
where  no  appropriate  eligible  list  existed;  4  non-competitive 
examinations  for  reinstatement,  in  which  4  candidates  were 
examined  imder  the  provisions  of  Rule  43,  and  182  examinations 
for  promotion,  in  which  1,362  candidates  were  examined,  making 
a  total  of  357  examinations  held  and  a  total  of  11,797  persons 
examined  during  the  year. 

Details  of  the  foregoing  examinations,  showing  the  nature 
and  results  of  the  same,  are  given  in  tables  hereto  appended. 

The  Commission  has  strictly  enforced  the  provisions  of  the 
law  in  respect  to  filling  vacancies  in  the  higher  grades  by  pro- 
motion of  those  in  the  lower  grades,  wherever  practicable,  before 
resorting  to  the  eligible  list  for  original  appointment. 

Due  consideration  has  been  given  by  the  Commission  to  com- 
plaints and  appeals  of  candidates,  and  every  effort  has  been  made 
to  secure  justice  to  all. 

The  rules  requiring  competition  were  suspended  in  only  ond 
instance,  namely,  in  the  employment  of  a  number  of  Inspectors 
of  Steel  Construction  by  the  Board  of  Rapid  Transit  Railroad 
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Chap.  OO. 


To  amend  chapter  three  hundred  and  seventy  of thejaws 
of  eighteen  hundred  and  ninety-nine*  entitled/'lAn 
act  in  relation  to  the  civil  service  of  the  state  oif  New 
York  and  the  cities  and  civil  divisions  thereof.'' 

Became  a  law  March  1,  1900,  with  the  approval  of  the  Governor.    Passed, 

three-fifths  being  present. 

Tlie  People  of  the  State  of  Nexo  York,  represented  in  Senate 
and  Assembly,  do  enact  as  follows: 

Section  1.  Section  three  of  chapter  three  hundred  and 
seventy  of  the  laws  of  eighteen  hundred  and  ninety-nine, 
entitled  "  An  act  in  relation  to  the  civil  service  of  the  state 
of  New  York  and  the  cities  and  civil  divisions  thereof,"  is 
hereby  amended  so  as  to  read  as  follows : 

§  3.  State  civil  service  commission. — The  governor  is 
authorized  to  appoint,  by  and  with  the  advice  and  consent  of 
the  senate,  three  persons,  not  more  than  two  of  whom  shall  be 
adherents  of  the  same  political  party,  as  civil  service  commis- 
sioners, and  said  three  commissioners  shall  constitute  the 
state  civil  service  commission.  They  shall  hold  no  other 
official  place  under  the  state  of  New  York.  The  governor 
may  remove  any  commissioner,  and  any  vacancy  in  the 
position  of  commissioner  shall  be  so  filled  by  the  governor, 
by   and  with    the    advice   and   consent  of   the  senate,  as  to 

■ 

conform  to  said  conditions  for  the  first  selection  of  commis- 
sioners.    The  three  commissioners  shall  each  receive  a  salary 

• 

of  three  thousand  dollars  a  year,  and   each  of  said  commis- 
sioners shall  be  paid  his  necessary  traveling  expenses  incurred 

in  the  discharge  of  his  duty  as  a  commissioner. 


the  consent  of  the  Honorable  liolx^rt  A.  Van  Wyck,  Alayor,  the 
transfer  of  John  F.  Scully  from  the  poe^ition  of  Confidential 
Messenger  in  the  office  of  the  Mayor,  in  the  exempt  chis^s,  to  that 
of  Attendant  in  the  Court  of  General  Sessions,  in  the  competitive 
class,  was  allowed,  it  appearing  that  Mr.  Scully  had  s(m*vlh1  for 
eight  years  as  Attendant  in  the  City  Court,  to  w4iich  phice  he 
Avas  appointed  after  a  Civil  Service  examination;  that  tho  duties 
of  Attendant  in  the  City  Court  were  similar  to  those  of  Attendant 
in  the  Greneral  Sessions,  the  attendants  in  both  courts  being 
appointed  from  the  same  eligible  lists  as  a  result  of  the  same 
examination,  and  that  on  January  1,  1898,  Mr.  Scully  liad  been 
transferred  to  the  exempted  position  of  Messenger  in  the  Mayor's 
office,  where  he  had  since  served  with  credit 

The  transfer  of  Mrs.  Ida  Clarke  from  Bath  Attendant  in 
the  Department  of  Public  Buildings,  Lighting  and  Supplies,  a 
position  in  the  second  grade  of  compensation  in  the  competitive 
class,  to  Police  Matron  in  the  Police  Department,  a  ])osition  in 
the  tliird  grade  in  the  same  class,  the  compensation  lx>ing  fixed 
by  law  at  $1,000  per  annum,  was  allowed  at  the  request  of  the 
Police  Commissioner,  her  name  appearing  upon  the  eligible  list 
for  the  position  to  which  tlie  transfer  was  desired. 

All  other  transfers  allowed  by  the  Commission  were  gi'aiited 
under  the  provisions  of  Rule  40,  authoi'izing  transfers  within 
the  competitive  class  and  within  the  same  grade  of  compensation. 

A  number  of  amendments  to  the  rules  and  classification  were 
made  during  the  year;  the  changes  made  in  Itules  3S  and  54 
relating  to  the  promotion  in  tlie  uniformed  forces  of  the  Police 
and  Fire  Departments  being  the  most  important. 

As  a  result  of  an  investigation  hold  by  the  State  Commission^ 
the  eligible  list  prepared  for  promotion  to  Captain  of  Police  was 
canceled  and  sot  aside  by  the  Municipal  Commission,  it  a]>})ear- 
ing  from  such  investigation  that  the  Examining  Board  novc^r  had 
before  it  the  certificates  of  the  Police  Commissioners  as  to  the 
efficiency,  character  and  conduct  of  the  candidate  for  [)r(>motion 
intende<l  bv  the  Civil  Service  Rules,  and  that  there f(^ro  the  test 
of  actual  service  had  never  l>een  applied  to  the  candidntr-,  and 
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Section   3.  State  civil  service  commission. 

i.  OfScers  and  employees  of  the  commission. 

5.  Booms  and  accommodations. 

6.  The  powers  and  duties  of  the  commission. 

7.  Duties  of  public  officers. 

8.  Unclassified  service  ;  classified  service. 

9.  Bules  for  the  chissified  state  service. 

10.  The  classified  city  service. 

11.  Classification. 

12.  The  exempt  class. 

13.  The  competitive  class. 

14.  Exceptions  from  competitive  examination. 

15.  Promotion,  transfer,  reinstatement,  reduction. 

16.  The  non-competitive  class. 

17.  The  labor  class  in  cities. 

18.  Official  roster ;  reports  of  appointing  officers. 

19.  Disbursing  officers. 

20.  Preferencesallowed  honorably  discharged  soldiers, 

sailors  and  marines. 

21.  Power  of  removal  limited. 

22.  Misdemeanor  to  obstruct  right  of  examinations- 

false   representation  ;  impersonation  in  exami- 
nation. 

23.  Recommendations  for  appointment  or  proinotioD. 

24.  Political  assessments  prohibited. 

25.  Officers  or  candidates  not  to  promise  influence,  et 

cetera ;  *'  public  officer  "  and  "  public  employee" 
defined. 

26.  Attendance  of  witnesses  ;  fees. 

27.  Taxpayer's  action. 

28.  Saving  clause. 

29.  llepeal. 

30.  When  to  take  effect. 

§  3.  This  act  shall  take  effect  immediately. 


State  of  New  York,  ) 

OflSce  of  the  Secretary  of  State,  J 


I  have  compared  the  preceding  with  the  original  law  on 
^*-^  in  this  office,  and  do  hereby  certify  that  the  same  is  a 
'*^:^rect  transcript  therefrom  and  of  the  whole  of  said  original 

John  T.  McDonouoh, 

Secretary  of  State. 


Chap.  675. 


o  amend  chapter  three  hundred  and  seventy  of  the  laws 
of  eighteen  hundred  and  ninety-nine,  entitled, ''  An 
act  in  relation  to  the  civil  service  of  the  state  of  New 
York  and  the  cities  and  civil  divisions  thereof." 

iBeeame  a  law  April  25,  1900,  with  the  approval  of  the  Governor.     Pas^^ed, 

three-fifths  being  present. 

The  People  of  the  State  of  New   York,  represented  in  Senate 
txnd  Assembly,  do  enact  as  follows  : 

Section  1.  Section  ten  of  chapter  three  hundred  and 
seventy  of  the  laws  of  eighteen  hundred  and  ninety-nine,  en- 
titled "  An  act  in  relation  to  the  civil  service  of  the  state  of 
New  York  and  the  cities  and  civil  divisions  thereof,"  is  here- 
by amended  so  as  to  read  as  follows  : 

§  10.  The  classified  city  service. — The  mayor  of  each  city 
in  this  state  shall  appoint  and  employ  suitable  persons  to 
prescribe,  amend  and  enforce  rules  for  the  classification  of  the 
offices,  places  and  employments  in  the  classified  service  of 
such  city,  and  for  appointments  and  promotions  therein  and 
examinations  therefor ;  and  for  the  registration  and  selection 
of  laborers  for  employment  therein,  not  inconsistent  with  the 
constitution  and  the  provisions  of  this  act,  and  shall  amend 
the  same  from  time  to  time.  Such  persons  shall  be  municipal 
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ar.^i  Ifril. 


fti^en^;  CHARLES  H.  KXOX. 

^fti^;  \nLLIAM  y.  DYKMAX. 

(iiifpted)  ALEXASlJER  T.  ITASOX, 

Coram  i^oyners. 


Table  Vo.  I. 

Appoi.vtme.vts.  etc. 


ApfKiinfrrK^nfrt  from  digihk-  liAts 1,352 

\\*\fif\u\u\*i\\n  frrmi  digible  liste,  section  1536,  New 

Y/FTk  (;fiartr?r 2 

Ai>|K»inffiir!tnt.H,  S/^if/lulo  "  A  "  ^exempt) 151 

AppoiritrrunitH,  Kdirfilulr?  "A  "  rc?xonipt),  minor  posi- 
tiofiH  in  thii  \U'\)i\r\mi'\\\^  of  C'liHritios,  Corrections, 

llf'nitli  rind    VA\m\\\(m 2,796 

AppoinlnicuilH,  toni|M>rarv  HJnle  34) 1 

ApfMHnlnioniM,  t<»nii»orHrv  f  Rnlo  3.S) 499 

Prornolionn 487 

'IViiimforH 180 

Il4«<<i^iati<>nH 300 


9 

Eesignatioiis,  minor  positious  in  tlu?«  l)opartiiient<  of 

Charities,  Correction,  Health  and  Education 933 

Dismissals 199 

Dismissals  during  probationary  perioil 4 

Dismissals  witliout  prejudice  and  restored  to  **  pre- 
ferred "  eligible  list 190 

Dismissals,  minor  positions  in  tlio   Departments  of 

Charities,  Correction,  Health  and  Education 1,793 

Ileinstatomonts 201 

Ketirements 135 

Deaths 221 

Application's  liccricetL 

Fireman    1,580 

l^ar^^lnlan 3,109 

Miscellaneous 7,585 

Total 12,274: 


Table  No.  «  "A." 

ExAMiXATioxs  Held  in  1901, 


EXAVIifATIONS. 


Assistant  Bacteriologist — 

Second  Grade 

Third  Grade 

Assistant  Engineer  Department  j 
of  Public  Buildings,  Light-  > 
ing  and  Supplies \ 

Assistant  Engineer,  Rapid  Transit 

Attendants,  Bath. 

Axeman 
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preferred  against  such  municipal  commissioner,  the  state 
commission  and  not  the  mayor  of  such  city  shall  have  power 
to  appoint  persons  to  fill  such  vacancies,  and  such  persons  so 
appointed  by  the  state  commission  shall  hold  office  as  muni- 
cipal civil  service  commissioners  of  such  city  until  the  expira- 
tion of  the  term  of  the  mayor  then  in  office  and  until  their 
successors  are  appointed  and  qualify.  Said  state  commission 
may  at  any  time,  by  unanimous  vote  of  the  three  commission- 
ers, amend  or  rescind  any  rule,  regulation  or  classification 
prescribed  under  provisions  of  this  section,  provided  that 
said  state  commission  shall  state  the  reasons  for  such  action 
in  writing,  and  file  the  same  and  a  certified  transcript  thereof 
as  a  public  document  as  hereinbefore  provided,  and  give  an 
opportunity  to  the  municipal  service  commissioners  concerned 
to  make  a  personal  explanation  and  to  file  papers  in  opposi- 
tion to  such  action.  The  said  state  commission,  however, 
shall  not  take  such  action  upon  any  ground  other  than  that 
the  provisions  or  purposes  of  this  act  are  not  properly  or  suffi- 
ciently carried  out  by  such  rule,  regulation  or  classification, 
nor  without  specifying  in  writing  and  detail  in  what  particu- 
lar such  provisions  or  purposes  are  not  carried  out,  nor  shall 
said  state  commission  exempt  from  competitive  examination 
any  position,  or  place  or  employment  in  any  city  without  the 
consent  of  the  municipal  commission  of  such  city. 
§  2.  This  act  shall  take  eflfect  immediately. 

State  of  New  York,  ) 

Office  of  the  Secretary  of  State.  \ 

I  have  compared  the  preceding  with  the  original  law  on 
file  in  this  office,  and  do  hereby  certify  that  the  same  is  a 
correct  transcript  therefrom  and  of  the  whole  of  said  original 
law. 

John  T.  McDonough, 

Secretary  of  State. 
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]Xkw  York,  December  31,  1901. 
To  the  State  Civil  Service  Commission,  Albany,  Xew  York: 

Gentlemen — Pursuant  to  the  reiiuirements  of  chapter  370 
of  the  Laws  of  1899,  the  Municipal  Civil  Service  Commission 
of  the  City  of  New  York  submits  tiiis  report  of  the  manner  in 
which  said  law  and  the  rules  and  regulations  thereunder  have 
been  administered  in  said  city. 

Since  January  1,  1901,  tliere  have  been  170  examinations^ 
physical  and  mental,  in  tlie  competitive  class,  in  which  10,430 
candidates  competed ;  1  non-competitive  examination,  in  which 
one  person  was  examined  under  Rule  34,  for  provisional  appoint- 
ment for  one  month,  upon  the  nomination  of  appointing  officers^ 
where  no  appropriate  eligible  list  existed;  4  non-competitive 
examinations  for  reinstatement,  in  which  4  candidates  were 
examined  under  the  provisions  of  Rule  43,  and  182  examinations 
for  promotion,  in  whicli  1,362  candidates  were  examined,  making 
a  total  of  357  examinations  held  and  a  total  of  11,797  i>ersons 
examined  during  the  year. 

Deitails  of  the  foregoing  examinations,  showing  the  nature 
and  results  of  the  same,  are  given  in  tables  hereto  appended. 

The  Commission  has  strictly  enforced  the  provisions  of  the 
law  in  respect  to  filling  vacancies  in  the  higher  grades  by  pro- 
motion of  those  in  the  lower  grades,  wherever  practicable,  before 
resorting  to  the  eligible  list  for  original  appointment. 

Due  consideration  has  been  given  by  the  Commission  to  com- 
plaints and  appeals  of  candidates,  and  every  effort  has  been  made 
to  secure  justice  to  all. 

The  rules  requiring  competition  were  suspended  in  only  one 
instance,  namely,  in  the  employment  of  a  number  of  Inspectors 
of  Steel  Construction  by  the  Board  of  Rapid  Transit  Railroad 


Couiiiiisjjioiiers  to  inspect  the  coustructioii  of  steel  in  the  shops 
and  uiilU  at  various  cities  without  the  State  of  New  York,  it 
appearing  to  the  satisfaction  of  the  Commission  that  the  position 
was  one  rei^uiring  peculiar  and  exceptional  qualifications  of  a 
scientific  and  professional  character,  and  that,  after  a  competitive 
examination,  only  one  person  was  willing  to  accept  the  employ- 
ment, and,  therefore,  competition  was  not  practicable.  In  lieu 
of  the  examination,  the  Rapid  Transit  Railroad  Commissioners 
were  required  to  furnish  to  the  Mimicipal  Commission  certifi- 
cates as  to  the  attainments  of  tlie  appointees  in  the  qualifications 
required.' 

The  suspension  cxf  the  rules  above  mentioned  received  the 
approval  of  the  State  Civil  Service  Commission. 

Transfers  from  the  exempt  to  the  competitive  class  were 
allowed  as  follows: 

t  Upon  the  recjuest  of  the  Comptroller,  dated  April  8,  1901, 
the  transfer  of  Eugene  F.  McLaughlin  from  the  position  of 
Cashier  in  the  Bureau  for  the  Collection  of  Assessments  and 
Arrears  in  the  exempt  class  to  tliat  of  Assistant  Deputy  Collector 
of  Assessments  and  Arrears  in  tlie  same  bureau  in  the  Finance 
Dej)artment  in  the  competitive  class  was  allowed,  it  being  shown 
to  the  satisfaction  of  the  Commission  that  tlie  duties  of  the  two 
positions  were,  in  many  respects,  similar;  that  the  experience 
gained  by  Mr.  McLaughlin  during  six  years  of  service  as  Cashier 
in  said  bureau  particularly  qualified  him  for  the  dischaxg©  of  the 
duties  of  Assistant  Deputy  Collector,  and  it  being  further  shown 
that  the  Comptroller  regarded  the  transfer  as  one  that  \vould 
greatly  subserve  the  public  interests. 

The  Brooklvn  Public  Librarv  was  authorized  to  transfer 
Mrs.  Mary  E.  Cragie  from  the  position  of  Assistant  Librarian 
in  the  exempt  class  to  that  of  Assistant  Librarian  in  charge  of 
branch  library  in  the  competitive  class,  on  the  ground  of  her 
long  and  efficient  service  in  the  library  and  her  special  knowl- 
edge of  the  work. 

Upon  the  request  of  the  City  Judge,  the  Recorder  and  the 
Judges  of  the  Court  of  General  Sessions  of  the  Peace,  and  with 


the  consent  of  the  Honorable  Iiolx}rt  A.  Van  Wvck,  flavor,  the 
transfer  of  John  F.  Scully  from  tlio  ixxsition  of  Contideutial 
^lessengcr  in  tlic  office  of  tlie  Mayor,  in  the  exempt  clas^vS,  to  that 
of  Attendant  in  the  Court  of  General  Sessions,  in  the  comiM-titive 
class,  was  allo\\Ted,  it  appearing  that  Mr.  Scully  bad  i^ervcnl  for 
eight  years  as  Attendant  in  the  City  Court,  to  which  plaw  he 
was  appointed  after  a  Civil  Service  examination;  that  tht!-  duties 
of  Attendant  in  the  City  Court  were  similar  to  those  of  Attendant 
in  the  General  Sessions,  the  attendants  in  both  courts  l)eing 
appointed  from  the  same  eligible  lists  as  a  result  of  the  same 
examination,  and  that  on  January  1,  1898,  Mr.  Scully  had  been 
transferred  to  the  exempted  position  of  Messenger  in  the  flayer's 
office,  wdiere  he  had  since  served  with  credit 

The  transfer  of  Mrs.  Ida  Clarke  from  Bath  Attendant  in 
the  Department  of  Public  Buildings,  Lighting  and  Supplies,  a 
position  in  the  second  grade  of  compensation  in  the  com])etitive 
class,  to  Police  Matron  in  the  Police  Department,  a  position  in 
the  third  grade  in  the  same  class,  the  compensation  IxMug  fixed 
by  law  at  $1,000  per  annum,  was  allowed  at  the  request  of  the 
Police  Commissioner,  her  name  appearing  upon  the  eligible  list 
for  the  position  to  which  tlie  transfer  was  desired. 

All  other  transfers  allowed  by  tlie  Commission  were  granted 
under  tlie  provisions  of  Rule  40,  authorizing  transfers  within 
the  competitive  class  and  within  the  same  grade  of  compensation. 

A  number  of  amendments  to  the  rules  and  classification  were 
made  during  the  year;  the  changes  made  in  Kules  .*5S  and  54 
relating  to  the  promotion  in  the  uniformed  forces  of  the  Police 
and  Fire  Departments  being  the  mo«t  important. 

As  a  result  of  an  investigation  held  by  the  State  Commission, 
the  eligible  list  prepared  for  promotion  to  Ca]>tain  of  l^»lic•e  was 
canceled  and  set  aside  by  the  Municipal  Commission,  it  ap|>ear- 
ing  from  such  investigation  that  the  Examining  Board  nevcM*  had 
before  it  the  certificates  of  the  Police  (\>mmissi<mers  as  to  the 
efficiency,  character  and  conduct  of  tlu*  candidate  for  |>r(>motion 
intended  bv  the  Civil  Service  Bules,  and  that  therefore^  the  test 
of  actual  service  had  never  been  ap])lier]  to  the  candiihito-,  and 


their  fitness  for  proinotion  had  never  been  ascertained  in  tlie 
manner  provided  by  the  law  and  rules. 

An  application  made  by  Sergeant  Early  for  a  peremptory 
writ  of  mandamus  to  compel  the  Municipal  Commission  to  certify 
his  name  as  eligible  for  promotion  to  the  rank  of  Captain  of 
Police,  notwithsitanding  the  action  above  recited,  cancelling  the 
list,  was  denied  by  Mr.  Justice  Herrick  at  a  Special  Tenn  of  the 
Supreme  Court. 

Hereafter,  under  the  revised  charter,  the  Municipal  Commis- 
sion itself  will  have  power  to  make  investigations  concerning 
all  matters  touching  the  enforcement  and  effect  of  the  provisions 
of  the  Civil  Service  Law  in  so  far  as  it  applies  to  the  City  of 
New  York,  a  po\ver  which  it  has  not  heretofore  enjoyed,  and  the 
al)3euee  of  which  power  has  made  investigations  possible  only 
through  the  co-oi)eration  of  the  State  Commission. 

The  Commission  transmits  with  this  report,  as  required  by 
eeotion  10,  of  the  Civil  Service  Law,  a  copy  of  the  official  roster 
of  the  classified  civil  service  of  the  City  of  New  York,  which, 
at  the  date  of  this  report,  comprised  32,812  employees. 

The  provision  of  law  as  to  the  certification  of  pay-rolls  by 
the  Conmiission,  w^hile  carrying  with  it  a  great  amount  of  respon- 
sibility and  much  attention  to  detail,  has  continued  most  effective 
in  maintaining  a  strict  observance  of  the  Civil  Service  require- 
ments in  respect  to  public  employment 

During  the  year  just  closed  the  Commission  verified  the  pay- 
rolls of  32,812  persons  as  to  regularity  of  employm«it,  and  this 
involved  the  examination  and  comparison  of  898,324  names,  as 
follows 


c  • 


TTpon  weekly  rolls 645,352 

"     semi-monthly  rolls 7,080 

''     monthly  rolls 245,892 


The  refusal  of  the  Commission  to  attach  its  certificate  to 
rolls  in  cases  where  tlie  regularity  of  the  employment  was  ques- 
tioned has  occasioned  many  applications  to  the  courts. 


Ill  the  ease  of  the  PeN>ple  ex  rel.  Learv  vs.  Knox,  IGG  N.  Y., 
44,  it  was  held  that  loeal  acts  giving  the  head  of  the  Police 
I>epartnient  power  to  promote  officers  for  bravery  without  civil 
service  examination,  were  not  affected  by  the  Civil  Service  Law. 

In  the  matter  of  Allaire  vs,  Knox,  62  App.  Div.,  29,  aifRrmed 
witliout  opinion  by  the  Cooirt  of  Appeals,  168  N.  Y.,  held,  that  a 
veteran  has  no  preference  for  appointment  or  remedy  by  man- 
damus to  enforce  the  same  until  he  secures  a  place  on  the  eligible 
list.  The  Court  will  not  review  by  mandamus  the  rejection  of 
a  veteran  in  a  competitive  examination. 

People  ex  rel,  Ludholtz  vs.  Knox,  68  App.  Div.,  541,  affirmed 
without  opinion  by  the  Court  of  Appeals,  167  N.  Y.,  620:'  In 
tliis  ease  the  Court  decided  that  an  employee's  grade  in  Civil 
Service  Eule  37  is  fixed  by  the  position  he  holds  and  not  by  the 
compensation  given.  If  Lis  compensation  is  less  than  tlie  mini- 
mum amount  fixed  for  his  grade  by  the  Civil  Service  Rules,  the 
head  of  the  department  may  raise  his  compensation  to  the  maxi- 
mum amonnt  fixed  for  his  position,  and  the  same  is  not  a  promo- 
tion, which  must  be  preceded  by  an  examination. 

The  validity  of  the  grading  of  positions  in  the  competitive 
class  according  to  the  fixed  limit  of  compensation  in  Group  4 
of  Rule  37,  in  reference  to  requiring  examinations  for  promotion. 
in  passing  beyond,  the  limits  of  the  grades  established  by  such 
group,  has  been  questioned,  and  in  the  eases  of  Shields  vs.  Knox, 
and  Kneeshaw  vs.  Knox,  at  Special  Term  of  the  Supreme  Court, 
it  was  held  that  an  examination  ^vas  not  required. 

1^0  attempt  has  been  made  by  the  Commission  to  amend  the 
rules  to  conform  to  the  recent  decisions  of  the  Courts.  As 
numerous  changes  in  the  rules  and  classifications  will  probably 
be  necessary  under  the  revised  charter  of  the  City,  the  Commis- 
sion has  preferred  to  leave  the  matter  to  its  successors. 

The  Municipal  Commission  had  aided  the  District  Attorney 
of  the  county  in  the  prosecution  of  persons  charged  with  violation 
of  the  Civil  Service  Law  and  Rules,  or  with  criminal  offenses 
under  the  penal  code.     As  the  n^nlt  of  such  prosecutions  three 


8 

ccttivictions  Iiavo  been  had,  and  several  charges  are  still  pending 
in  the  criminal  courts. 

The  appended  tables  will  sliow  that  the  Labor  Bureau  of  the 
Commission  has  received  and  filed  during  the  year  8,835  appli- 
cations for  Schedule  G  positions,  and  that  5,034  examinatdonfi 
were  had,  and  that  the  nimiber  of  appointments  was  2,331.  The 
following  tables  are  appended  to  this  report: 

Table  Jfo.  1 — Appointments,  etc.,  in  classified  service. 
"     2 — Examinations  and  appointments. 
"     3 — Comparison   of   candidates    examined    in    1900 
and  1901. 
4 — Civil  list  and  verification  of  pay-rolls. 
5 — Stiitistics  and  Labor  Bureau. 

Respectfully  submitted, 

(Signed)  CHAEJLES  H.  KNOX, 

(Signed)  WILLIAM  K  DYKMAN, 

(Signed)  AIvEXANDER  T.  MASOX, 

Commissioners. 
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Table  No.  1. 

Appointments,  etc. 


Apjx>intjnout{>  from  eligible  lists 1,352 

Appointments  from  eligible  lists,  section  1536,  N'ow 

York  Charter 2 

Appointments,  Sdiedulo  ^^  A  "  (exempt) 151 

Appointments,  Schedule  '*  A  "  (exempt),  minor  posi- 
tions in  the  Department*^  of  Chnritias,  Corrections, 

Health  and  Education 2,796 

Appointments,  teinj>orarv  (Rule  154) 1 

Appointments,  tenipc^rarv  (Rule  *3.T) 499 

Promotions 487 

Transfers 180 

Resignations 300 


9 

Kesigiiations,  minor  positi<>iis  in  the  Depart  mentis  of 

Charities,  Correction,  Health  and  Education 933 

Dismissals 199 

Dismissals  during  probationary  pori(xl 4: 

Dismissals  witliout  prejudice  and  restored  to  "  pre- 
ferred ''  eligible  list 190 

Dismissals,   minor  positions  in  the  l)epartinent«5   of 

Charities,  Correction,  Health  ajid  Education 1,793 

Iloinstatements 201 

Ketirements 135 

Deaths 221 

.1  p plica i ions  Iif*rr ired. 

Fireman   1,580 

Patrolman 3,109 

IXriscellaneons 7,585 

Total 12,274: 


Table  Xo.  «  "A." 
Examinations  Hkld  in  1901. 


EXAXINATIONS. 


Assistant  Bacteriologist — 
Second  Grade 


Third  Grade 

Assistant  Engineer  Department  i 
of  Public  Buildings,  Light-  [ 
ing  and  Supplies ) 

Assistant  Engineer,  Rapid  Transit 

Attendants,  Bath. 

Axeman 


• 

• 
a 

9) 

o 

JO 

jz; 

< 

26 

13 

26 

18 

59 

44 

76 

18 

300 

118 

267 

47 

a 
S 

a 


13 

8 

13 

52 

177 

215 


• 

> 

V 

-g 

•5 

g 

1 

^ 

5 

8 

•  • 

1 

7 

•  • 

4 

9 

2 

42 

10 

6 

63 

114 

5 

124 

91 

6 

•d 

a 

1 

Ok 


3 

1 
2 

ft: 
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Examinations, 


Cbainman  and  Hodman 

Draughtsman,  Bridge 

Topographical  Draughtsman 

Engineer's    Assistant,  Depart-  ) 
ment  of  Education ) 

Fireman 

Ilydrographer 

Inspector.  Iron  and  Steel 

Inspector,  Licenses 

Interpreter 

Junior  Assistant,  Architectural ) 
Draughtsman f 

Junior  Clerk 

Medical  Inspector. 

Nurse 

Head  Nurse 

Supervising  Nurse 

Orderly,  Hospital 

Police  Doorman 

Record  Clerk 

Steam  Engineer,  Dynamo 

Stenographer  and  Typewriter 
(Female) 

8ui>erintendent  of  Dam  Con- 
Rtructiou 


1 

• 
a 

1 

< 

186 

49 

41 

■  • 

42 

2 

28 

8 

8,175 

1,208 

7 

4 

44 

8 

140 

26 

144 

70 

16 

4 

1,140 

471 

443 

149 

18 

1 

38 

18 

7 

•  • 

67 

14 

382 

120 

1 

a  • 

16 

9 

722 

298 

1 

17 

1 

1 

180 

81 

89 

18 

1,972 

8 

81 

103 

62 

10 

642 

291 

16 

18 

6 

50 

262 

1 

7 

422 

16 


65 
21 
11 
10 
1,527 

•  • 

24 

69 

25 

8 

211 

101 

6 

1 

1 

17 
189 


J3 


e 
1 


1 

95 

10 


65 

7 

10 

10 

28 

1 

8 

2 

445 

8 

7 

84 

87 


481 
190 


12 


27 
8 


12 
5 
88 
73 
1 
6 
827 
6 


I 


82 

5 

24 

•  ■ 

77 


1 
51 


10  '     1         6 


8 
1  .     .. 

I 

8  i     18 
.21 


7,422  ;  2.708 


4,6<)3    2,631  !  1,972 


2 

7         2 
2 

111     257 
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.     Table  No.  3  ''  B/^ 

Promotion  Examinations  Held  ix  1901. 


EXAMTXATIOKB. 


Apothecary 

Assistant  Court  Clerk 


Assistant  Engineer 

Assistant  Topographical  Engineer 
Attendance  OflScer 


Attendant,  Laboratory. . 

Bookkeeper 

Ohainmnn  and  Rodman. 
Chemist 


Chief  Court  Attendant. 


Clerks. 


Computer  of  Acrcounts 

Deputy  Court  Clerk,  City  Court. 

Deputy    Superintendent    of  \ 
School  Buildings \ 

Di«infector 


Draughtsmnn 

Chief  Draughtsman 

Mechanical  Draughtsman 

Dynamo  Engineer     

Engineman 

Entomologist 


Examiner  City  Record 

Examiner,  Civil  Service  Com  \  \ 
mission f  I 

Examiner,  Claims,  Department  [  | 
of  Education C  i 


O 
55. 


1 

4 

26 
2 

15 
1 
5 

87 
1 
1 
183 
6 
1 
1 
1 

14 

4 
o 


1         i 

I 
1 

17 


c 

a 


1 

4 
25 


15 


86 

1 

1 

188 

6 

1 

1 

1 

14 

4 
*> 


I 


Em 


1 

8 


12 


6 


4 
1 
1 
1 
6 


11 

1 

I 

1 

16  i    11 


1 

m 
m 


8 

17 


10 


24 


1 
127 
6 
1 
1 
1 
10 
8 
1 


5 


1 
5 
1 
1 
1 
5  i     1 


J 


o 

a 
< 


8 
12 


8 

•  • 

8 

20 

•  • 

1 
72 
6 
1 
1 

•  • 

10 
1 
1 
1 
4 
1 


1 
1 


EziMIHATtOHf . 


Hyrtrogmpher 

Inspector,  Fire  Alarm  Telegraph. 

Inspector,  Orderlies 

Inspector,  Pipe  Laying 

Investigalor  of  Complaiois 

Janitor  and  Janitresa 

Jacilor-Engincer    Dcparlmeni  , 


I,ftw  Clerks 

LcTcler 

Librarian 

Librarian  in  Cbarge 

Library  Attendant 

Marine  Engineman 

Mecbanical  Assistant,  Meteoro- 

logiral  Oliservatory 

Messenger 

Pb  vaiciftii 

Principal  AasistanI  Engiaecr... 

Regislrar  of  Hiicords 

KetideDt  Kogiueer 

Sec(i(.D  Foreman,  8 r reel  Cleaning 

Slnblc  Ftircinon 

Steam  Eniiincmnn 

Slenograpber 

Stcnograpbcr  ami  Typewriti' 


I 


SupcriDlcndeDt      of     Bellevue  I 

Hospital.. j 

SupcriDtvudent     of     HoBpltal,  { 

Kin,-  ■" 


8u{>enutendent  of  Final  Dispo-  j 
sitiou,  Streel  Cleaniog f 

SuperiDlendeot    of    K  1  n  g  a  I 
Cour--  " — ■- *■ 


CountT  Atmahouse. 

Superintendent   of    Stablei 

;t  CleaniDg 

SiiperrisiD)^  Nurse 

Teacher,    Brooklyn    Disciplii 

ary  Training  Scliool 

Telegraph  Operator 

Telephone  Operator . 

Timekeeper,  Higfawaja 

TraDsilmsn 

Typewriter 

Watcliioan 

Tntal 


Table  No.  a  "<'." 

Ukexstatkmext  Examixatto.ns  Hkmi  in  mOl. 


Assistant  Ca*hier 

Jan  it  or- Engineer 

Enirinecr  of  Steamer,  Fire  Dcpaitn 


\ 

2 

- 

1 

■s 

1 

1 

1 

1! 

4 

— 

, 

1 

3 

Table  No.  9  "  D.» 

Non-competitive  Temporaby  Appointments  (Ri:i.e  34). 


1 

1 

1 

i 

e  1  J  ' 

• 

1 

Table  No.  3  »  E." 

Competitive. 

Number  of  persons  notified  for  oxammation 

Number  of  persona  failed  to  appear  for  examination .  . 

Number  of  persons  wlio  withdrew,  ,, 

Number  of  persons  examined  competitively 

Number  of  persons  who  failed  to  pass 

Niiinbor  of  perscms  who  paaeed 

Promotion. 

Number  of  persona  examined 

Number  of  persons  who  failed  to  pass 

Number  of  persons  who  passed 

Reinstate  mfnt. 

Numlter  of  persons  examined 

Number  of  ])eraons  who  failed  to  pass 

NuiuIkt  of  ])fTPons  who  passefl 

Summary. 

Number  of  porsous  mIios©  esanii nations  (competitive) 
were  eomplefed 


7,422 
2,70S 
111 
4,603 
2,631 
1,972 


306 
410 


15 

X umber  of  persons  wlioee  examinations  for  promotion 

were  completed 716 

[Number  of  persons  whose  examinations  for  reinstate- 
ment were  completed 8 

Number  of  persons  wlioee  examinations  for  temporary 

appointment  were  completed 1 

Total 5,323 

In  examinations  of  a  teohnioal  or  professional  char- 
acter, experts  upon  each  subject  were  consulted. 
Niunber    of   persons   examined   physically    for    the 

position  of  Patrolman 656 

Number   of   persons   examined   physically    for    tlie 

position  of  Roundsman,  Police  Department 1,733 

Number   of   persons   examined   physically    for    the 

position  of  Oaptain,  Police  Department 234 

Number   of   persons   examined   physically    for    the 

position  of  Fireman,  Fire  Department 2,264 


r 


■• 


Total 4,886 


Table  No.  «  '^  F." 

Examinations  Held  in  1901  which  are  now  in  Process  of 

Being  Rated. 
Watchman. 
Inspector  of  Masonry. 
Nurse. 

Promotion  exammaii<yiis  held  in  1901  which  are  now  in  process 

of  being  rated: 

To  Captain  of  Police. 

To  Third,  Fourth  and  Fifth  Grade  Sten(^*aphor  and  Type* 
writer,  Municipal  Civil  KSorvice  rommission  and  BorougH 
Presidents^  offices. 


16 


To  Tliird  Grade  Clerk,  Highways. 

To  Sixth  Grade  Clerk,  Docks. 

To  Junior  Clerk,  Highways. 

To  Third  Grade  Inspector  of  Water  Meters, 

To  Assistant  Fire  Marshal. 


Table  No.  «  '' «." 

Examinations  Held  ix  1900,  Kated  ix  1901. 


Examination. 


Court  Stenographer 81 

Fireman I  2,166 

Lay  Sanitary  Inspector i     168 

Patrolman,  held  in  1899,  1900  r  «  R^ry 
and  1901.     Rated  in  1901 ..  f    ^•^^' 

Weighmaster 85 


Total 


8,047 


< 

22 

•2 

H 

i 

a 
& 

48 

12 

885 

1,280 

1,069 

62 

106 

42 

2,281 

3,261 

2,r>64 

12 

71 

48 
3,735 

3,262 

4,766 

86     11 


211 
64 

697 
23 

1,081 


203 
8 

5     400 
2         4 


19     618 


Table  No.  «  ^^H." 

'Appointments  Made  DuRixa  1901  from  Eligible  Lists 
Prepared  Pursuant  to  Section  153G  of  the  NtTw  York 
Charter  of  Persons  -whose  Positions  Were  Abolished 
OR  Made  Unnecessary  by  Consolidation. 

Stenograj)lior  and  Typewriter 1 

Draii«-htsnian    1 

1V»tal 2 

*'  — ^— ^— — ^_^— 
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l^ronwfions  made  during  1001  to  positions  from  eligible  lists 
prepared  previous  to  11)01  and  nvt  recorded  in  the  fore- 
going tables: 

Assistant  Cashier,  Fourth  Grade 1 

Assir^tant  J)uinp  Inspfx?tor 3 

Assistant  Foreinaii,  Firo  Department 4'2 

Axeman   3 

Bookkei^per 2 

Captain,  Police  Department 3 

Chainman  and  Kochnan 3 

Cliief  <»f  Battalion,  Firo  Departjnent 2 

Clerk,  J  unior 5 

Clerk U 

Clerk,  Warrant 1 

En^rint^r  of  Steamer,  Firo  Department 42 

Foreman,  Fire  Department '2S 

Engineer,  P'ifth  Grade  Asst 1 

InsjK'etor,  ifedical 20 

IiisjKK'tor  of  Repairs  and  Supplies,  Fcmrth  Grade*.  ...  1 

Janit(.r  Engineer 9 

Junior  Assistant  Librarian 1 

Librarian  in  Charge,  Seecmd  Grade 4 

U'os^enger 1 

Sergeant,  Police  Dt^partment 59 

Supervisor  of  Accounts 1 

Telephone  Operator,  Second  Grade 2 


• 


248 


18 
Table  No.  «  "  I." 

APPOlJSTJMEiSTS  A1.U>E  DuKlNG  1901  TO  FoSlT10^•S  FROM  ELIGI- 
BLE Lists  Pkepaeed  Previous  to  lUOl  aad  not 
Kecokded  in  the  Fokegoino  Tables. 

Apothecary 1 

Assistant  Architoctiiral  Draughteman ;  . .  3 

Assistant  Eiiginoor,  Grade  A,  Rapid  Transit  Commis- 
sion    15 

Assistant  Engineer,  Grade  B,  Rapid  Transit  Coni- 

uiission   7 

Assistant  Engineer,  Grade  C,  Rapid   Transit  Com- 
mission     2 

Axeman 35 

Bath  Attendant  (male) 1 

* 

Bookbinder 2 

Building  Inspector  of  Masonry  and  Carpentry 11 

Burial  Permit  Clerk 1 

Cement  Tester 3 

Chainman  and  Rodman 4 

Clerk 11 

Clerk,  Department  of  Buildings 1 

Clerk,  female .1 

(^h^rk,  Street  Openings 1 

Clerk,  Taxes  and  Assessments 4 

Computer  of  Accounts 6 

Coroner's  Phvsician 1 

Cottage  Attendant 7 

Court  Attendant 6 

Court  Stenographer 1 

Deputy  Supc^rintendent  of  Hospitals 1 

Deputy  Tax  Commissioner 1 

Dockmaster 5 

Examiner  of  Claims 2 

Examiner  of  Dependent  Children 1 

Executive  Clerk 1 
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Fireman 2 

Fish  Inspector 2 

Hospital  Orderly 1 

Hospital  Orderly  (male) 8 

Hospital  Orderly  (female) 1 

Inspector  of  Inciunbrances 4 

Inspector  of  Iron  and  Steel,  Rapid  Transit  Commission  2 

Inspector  of  Making  Pipe S 

Inspector  of  Masonry 55 

Inspector  of  Plumbing,  Light  and  Ventilation ^ 

Inspector  of  Regulating  and  Grading 17 

Inspector  of  Sewer  Construction 14 

Interpreter,  Hebrew 1 

Investigator  of  Complaints 1 

Janitor   1^ 

Janitor-Engineer   25 

Junior  Assistant  Librarian 5 

Junior  Clerk 10 

Keeper 12 

Law  Clerk 1 

Leveler 2 

Marine  Engineer 4 

Measurer ^ 

Meat  Inspector *        2 

Mechanical  Draughtsman d 

Mechanical  Engineer,  L.  I.  W.  S 1 

Medical  Inspector 16 

Milk  Inspector 1 

Office  Boy 20 

Office  Girl 1 

Ornamental  Iron  Draughtsman 1 

Phvsician 1 

Police  Matron 3 

Recreation  Pier  Attendant  (female) 18 

Recreation  Pier  Attendant  (male) 34 

Resident  Physician 2 


20. 

yeiirelier   

Steam  Engineer 

Stenographer  and  Typewriter  (female) 
Stom)grapher  and  Typewriter  (male)  .  . 

Teacher  (male) 

Telophone  Operator  (female) 

Tclephoiio  Operator  (male) 

Topogi-aphical  Draughtsman 

Transitman 

Typewriter  (female) 

Typewriter  (male) 

Watchman 

Total 


3 

12 

2 

2 
1 
2 

o 

•» 

4 
1 
5 
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Pr()in<)iioivEx(imhnaii(ms  Held  in  1900,  Rated  in  1901. 


Examinations. 


S 

-a  ;  ■ 

o  i  ^ 

if:  ■  < 


Fourth  Grade  Clerk,  Department  of  Edu- ) 
catioD f 


3 ; 


JaDi'tor-Engineer,  Department  of  Education   51 

2 
4 


Law  Department — Junior  Clerk 

Third   Grade  Janifor,  Public   Buildings, 
Lighting  and  Supplies 


Total 


60 


6 

OS 


a 

51 
2 
4 


1 

& 

s 

1 

•     • 

! 

3 

29 

22 

•   • 

2 

60     33     27 


B 
I 


2 
2 


31 


Table  So.  3. 

COMPARISOX   OF   XUMBEU  OF  CaXDIDATES    ExAMINKI). 


January  . . 
February  . 

March 

April 

May 

June 

July 

August 

September 
October.  . 
November 
December . 


1898. 


2 
1 

604 
1,192 

486 
2,144 

612 

451 
1,6.54 

668 
1,100 
1,254 


1809. 

1,113 

896 

1.324 

1,176 


Total 10,168 


•  •   •  • 

117 
1,333 
1.333 
1,825 
2,276 

1,299  ; 

12,692 


1900. 


1.332 

881 

951 

1,067 

1,566 

81 

400 

698 

460 

905 

1,192 

1,792 


11,265 


1901. 

721 

673 

340 

616 

1,262 

1,436 

1,786 

269 

707 

966 

3,532 

643 

11,797 
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Table   No.  4. 

New  Yokk  City  Givii,  List. 

Table  showing  the  number  of  names  appearm<j  upon  the  pay- 
rolls  of  the  several  deparimeiiis  which  are  verified  as  to 
coinpliance  with  the  CivU  Servi-ce  Laws: 


DlPARTMINT. 


AccounU,  CommissioDers  of 

Aqueduct  Commission 

Armory  Board 

Assessors,  Board  of.  

Bridge  Commissioo,  East  River. . . 
Bridges,  Department  of 

Buildings,  Department  of 

Brooklyn  Disciplinary  Training  | 
School J 

Brooklyn  and  Queens  Public  [ 
Libraries ) 

Charities,  Department  of 

Correction,  Department  of 

City  Court 

City  Magistrate's  Court 

City  Clerk's  Office 

City  Record 


Civil  Service  Commission 


College  City  of  Now  York. 
Coroners.  Board  of 


Court  of  Special  SeJ^sions, 


Monthly. 


71 

68 

2 

18 
19 

825 

870 
28 

118 
2,070 

S90 
48 

109 
16 
28 
49 
14 
54 
36 


NUMBSB  OF  NA1IB8 


Weekly. 


Semi- 
Monthly. 


41 


886 


Total. 


71 

loe 

2 
18 
19 

661 

879 
28 

118 
2,070 

890 
48 

109 
16 
28 
49 
14 
54 
86 


98 


lyKPARTVENT. 


Court  of  Qeneral  Sessiout. 


Courts.  Municipal 

Change  of  Grade  Damage  Com 
missioners    


NnuBKB  OF  Names. 


I 


Docks  and  Ferries,  Department  of  j 
Education,  Department  of 

Elections,  Board  of 

Estimate    and     Apportionment,  ) 
Board  of J 

Examining  Board  of  Plumbers  . . 

Pinance  Department 

Fire  Department 

Health  Department { 

I 
I 

Highways,  Department  of ! 

j 
Jurors,  Commissioners  of 

I 
Law  Department 

Mayor's  Office 

Municipal  Court  Commission 

Municipal  Statistics,  Bureau  of — 

Normal  College 

Parks,  Department  of 

Police  Department 

Preaidents  of  Boroughs 

Public  Buildings,  Lighting  and  / 
Supplies,  Department  of f 

Public  Improvements,  Board  of . . . 

Rapid  Transit  Commission 

Sewers,  Department  of 


Monthly. 


78 

167 

6 

161 

956 

41 

2 

4 

541 

2,879 

1,019 

261 

30 

184 

41 

1 

7 

10 

86 

7,979 

21 

539 

160 

201 

266 


Weekly. 


1/288 
70 


2,442 


l.UI 


267 
20 
78 

598 


Remi- 
Monthly. 


295 


Total. 


78 

167 

6 

1,899 

1,026 

41 

2 

4 

541 

2,879 

1,019 

2,708 

80 

184 

41 

1 

7 

10 

1,441 

7,979 

21 

806 

180 

274 

859 
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NUXBKB  OF  NAMn. 


DlPARTXBMT. 


Street  CleaniDg,  Department  of . . . 

Taxes'  and  Assessments,  Depart-  } 
ment  of ) 

Water  Supply,  Department  of 


Monthly. 

247 
174 
664 


Total 20,491 


Weekly.         Monthly. 


4,887 


098 


12.026 


295 


Total. 

5.084 

174 

1.652 

a2,8U 


Verification  of  Pay-rolls. 


Xumber  of  iiaines  veriticxl  moiithlv.  . 

Xiimlx>r  of  naiiievS  verified  weeklv .  .  . 

« 

Nuiiil>er    of    names    verified     seiiii- 
iiioiitlilv 


20,491x12=^ 
12,020  xr» 2^ 

295  X  24  = 


Total 


To  tlio  number  of  names  verifie<l  Aveeklv  there  slioiild 
be  added  5,000,  whicli  represents  employees  laid  off 
during  the  winter  niontlis,  owing  to  suspension  of 
work.  This  would  approximate  20,000  names  veri- 
fied weekly,  which,  added  to  the  other  names  verified 
yearly,  represents  an  annual  total  of 


245,S92 
i>25,:352 

T,0>0 

S7S,:;24 


M>S,:)i'4 


ruy 


ruble  No.  9. 

Labor  Bureau. 

XuiiilK*r  of  apj)licati<nis  filed  during  the  ye^ir 

XumlKM'  of  applicants  cited  for  physical  examination. 

Xninhcr  <:f  n|)pli(*aiits  failed  t<»  ai)pear  for  ])hysical 

examination 


S,0i»4 


:5,000 


S5 

Number  of  applicants  rejected  in  physical  examination  90 

I^nmber  of  applicants  accepted  in  physical  examination  4,944 

Number  of  applications  withdrawn 94 

Number  of  applicants  examined 5,034 

Number  of  applicants  cited  for  trades  examination.  . .  631 
Number  of  applicants  examined  in  trades  examination  551 
Number  of  applicants  rejected  in  trades  examination .  144 
Nmnber  of  applicants  accepted  in  trades  examination.  407 
Number  of  applicants  failed  to  appear  for  trades  exam- 
ination    80 

Number  of  appointments,  Department  of  Street  Clean- 
ing    1,077 

Number  of  appointments  in  other  departments 1,254 

Total 2,331 

Number  of  temporary  appointments 62 

Number  of  changes  of  title 707 

Number  of  transfers 62 

Number   of    reinstatements.    Department    of    Street 

Cleaning 1,992 

Number  of  reinstatements,  other  departments 315 

Total 2,307 

Number  of  resignations.  Department  of  Street  Clean- 
ing    335 

Nimfiber  of  resignations.  Department  of  Charities.  ...  104 

Number  of  resignations,  other  departments 235 

Total 674 


36 

Xumber  of  dismissals  and  suspenBions  without  preju- 
dice, Department  of  Street  Cleaning 2,018 

Xumber  of  dismissals  and  suspensions  without  preju- 
dice, other  departments 424 

Total , 2,437 

Xuiubor  of  dismissals  for  cause,  Department  of  Street 

Cleaning 358 

Xuuiber    of    dismissals    for    cause.    Department    of 

Charities 15 

Xumber  of  dismissals  for  cause,  other  departments. .  .  35 


Total 

408 

• 

]ff umber  of  deaths 

259 

Trade  Examinations. 

TiTLl. 

NOTIFISD. 

Pamid. 

Failbd. 

FiJLBD 

TO 
KmAM. 

Plumbers 

67 
80 
100 
86 
16 
46 
61 
18 
46 
87 
26 

86 
42 
86 
14 
18 
16 
81 
18 
87 
81 
19 

15 

26 

5 

15 

•  • 

25 
22 

•  • 
5 
1 
1 

7 

Painters 

12 

Painters  on  Brooklyn  Bridge 

Blacksmith 

10 
7 

Saw  Filer 

2 

Machinist 

5 

Carpenter 

8 

Horseshoer 

Pipe  Fitter 

8 

Bricklayer 

6 

Roofer 

5 

27 


Tiixs. 


TiDsmith 


Tapper 

Tappers'  Assistant. 
Housesmith 


Pipe  Caulker. 
"Varnisher . . . 


Total 


NoTiraco. 


29 
18 

8 
21 
40 

5 


681 


Pabsbi>. 

1 

t 

! 
Failvd.  i 

11 

6 

5 

8 

6 

8 

16 

4 

31 

7 

i 

1 

407 

144 

Faiuid 

TO 

Afpbab. 


18 


1 

2 


80 


Appointments. 


Baker. 

Barber 

Batter;>Tnan 

Battervinan's  Assistant 

Blacksmith 

Blacksmith's  Helper.  . 

Boat  Builder 

ZBoatman 

iBricklaver 

bridge  Tender 

Oabin  Boy 

Oarpeater  (house) .... 
Caprpenter  (ship) ..... 

Cleanier  (male) 

Cleaner  (female) 

Cook  (male) 

Cook  (female) 

Coxswain   

Cutter 

Deckhand 


1 
1 
2 
5 
4 
6 
1 
7 
4 

16 
1 
9 
3 

25 

30 
9 

11 
2 
1 
8 


Dockbuilder 20 

Driver,  D.  S.  C 616 

Dimip   Boardman,    D. 

S.  0 11 

Elevator  Man 4 

Flagger   90 

Foreman's  Assistant.  .  17 

Foreman  of  Laborers..  14 

G-ardenter 18 

Gas  Maker's  Assistant .  16 

Qroimdman 2 

Harness  Maker 11 

Hose  Eepairer 1 

Hose  Repairer's  Helper  1 
Hotppital  Helper  (  male)  49 
Hospital    Helper    (fe- 
male) . ., 57 

Hospital  Helper   (me- 
chanic)     2 

Hostler,  D.  S.  C 27 


i 


28 


H  oiisesmith 

Laborer 

Lineman 

Laundress   

Lanndrymian 

Machinist 

Machinist's  Helper. . . 

Mason 

Mechanic's  Helper,  D. 

S.  C 

Mower 

Oiler 

Painter  (house) 

Paver 

Pipe  Caulker 

Pipe  Fitter 

Plumber 

Plimiber's  Apprentice. 

Eammer 

Rigger 

Roofer 

N^umber  of  certificates 


2 
513 
7 
2 
3 
1 
10 
7 

6 

37 

5 

66 

15 

4 

2 

2 

2 

2 

4 

2 

made. 


Saw  Filer 1 

ScowTuan 17 

Seamstress 2 

Ship  Caulker 6 

Sounder 32 

Stableman 10 

Stoker 60 

Stone  Outteir 4 

Sweeper,  D.S.  O 373 

Switchman 1 

Tapper 1 

Tapper's  Assistant ....   *        2 

Tinsmith 1 

Toolman 1 

Truckman 20 

Waitress 5 

Wheehvright 2 

Woodworker 1 


Total 2,331 


634 


/^  l^£^ 


MUNICIPAL 

Civil  Service  Commission 


OF 


THE  CITY  OF  NEW  YORK. 


RULES  AND  CLASSIFICATION, 

As  Adopted  July  11,  1899, 
with  Amendments  to  July  11,  1902. 


COMMISSIONERS: 

WILLIS  L.  OGDEN,  THEODORE  M.  BANTA, 

WILLIAM  N.  DYKMAN,  NELSON  S.  SPENCER, 

ALEXANDER  T.  MASON,  WILLIAM  A.  PERRINE, 

CORNELIUS  VANDERBILT. 


S.  WILLIAM  BRISCOE,  Seaetary. 


PRI8S  OF 

THE  J.    W.    PRATT  Ca 

NEW  YORK 


Municipal  Civil  Service  Rules 


OF 


The  City  of  New  York. 


Rule  1. 

Appointments  and  promotions  in  the  Civil  Service  of  The  City 
ol  Xew  York  shall  be  made  according  to  the  merit  and  fitness,  to  be 
ascertained,  so  far  as  practicable,  by  examinations  which,  so  far 
as  practicable,  shall  be  competitive. 

Rule  2. 

No  officer  or  officers  having  the  power  of  appointment  or  em- 
ployment shall  select  or  appoint  any  person  for  appointment,  em- 
ployment, promotion,  transfer,  or  reinstatement,  except  in  accord- 
ance with  the  provisions  of  the  Civil  Service  Law  and  the  rules  and 
regulations  prescribed  thereunder. 

No  person  shall  be  appointed  or  employed  under  any  title  not 
appropriate  to  the  duties  to  be  performed,  and  no  person  shall 
be  transferred  to  or  assigned  to  perform  the  duties  of  any  position 
subject  to  competitive  examination,  except  in  accordance  with 
Rule  40. 

The  violation  of  any  of  the  provisions  of  the  Civil  Service  Law, 
or  of  these  rules,  by  any  person  in  the  Civil  Service  of  the  City, 
shall  be  considered  a  good  cause  for  the  dismissal  of  such  person 
from  the  service. 

Rule  3. 

The  Municipal  Civil  Service  Commission  shall  have  authority 
to  prescribe  such  regulations  in  pursuance  of  and  for  the  execution 
Of  the  provisions  of  these  rules  and  of  the  Civil  Service  Law,  as 
may  not  be  inconsistent  therewith,  and  may  prescribe  blank  forms 


for  all  applications,  certificates,  reports,  records  and  returns  re- 
quired under  these  rules  and  the  regulations  made  in  pursuance 
thereof.  The  Commissioners  shall  from  their  number  choose  a 
president  to  act  during  their  pleasure,  and  they  may  from  time  to 
time  appoint  committees  from  their  own  number. 

Rule  4. 

CLASSIFICATION. 

The  offices  and  positions  in  the  classified  service  of  the  City 
shall  be  arranged  in  four  divisions,  to  be  known  respectively  as  the 
Exempt  Class,  the  Competitive  Class,  the  Non-Competitive  Qass 
and  the  Labor  Class. 

THE  EXEMPT  CLASS. 

The  exempt  class  shall  include  the  deputies  of  principal  execu- 
tive officers  authorized  by  law  to  act  generally  for  and  in  place  of 
their  principals,  one  secretary  of  each  officer,  board  or  commission 
authorized  by  law  to  appoint  a  secretary,  one  clerk  and  one  deputy 
clerk  of  each  court,  if  authorized  by  law,  one  clerk  of  each  elective 
judicial  officer,  and  such  other  subordinate  offices  or  positions  as 
may  be  placed  in  said  class,  in  the  manner  prescribed  by  the  Civil 
Service  Law,  for  the  reason  that  the  filling  of  such  offices  or  posi- 
tions through  competitive  or  non-competitive  examination  is  found 
to  be  not  practicable.  Such  offices  and  positions  shall  comprise 
Schedule  A,  as  fixed  by  Rule  68. 

THE  COMPETITIVE  CLASS. 

The  competitive  class  shall  include  all  offices  or  positions  now 
existing  or  hereafter  created,  of  whatever  function,  designation  or 
compensation,  except  such  as  are  specifically  designated  as  in  the 
exempt  class,  the  non-competitive  class  or  the  labor  class. 

The  offices  and  positions  in  the  competitive  class  shall  be  classi- 
fied in  four  schedules,  to  be  known  as  Schedules  B,  C,  D  and  E, 
respectively,  as  fixed  by  Rule  68. 

Schedules  B,  C  and  D  shall  contain  those  offices  or  positions 
that  are  graded,  and  vacancies  in  the  higher  grades  of  which  shall 
be  filled,  wherever  practicable,  through  promotion.  Schedule  E 
shall  contain  those  offices  or  positions  of  a  special  character,  which 
it  is  not  practicable  to  fill  through  promotion  and  vacancies  in  which 


may  be  filled  by  original  appointment,  in  the  manner  provided  by 
these  rules. 

The  classification  of  all  offices  or  positions  in  the  competitive 
class,  and  the  character  of  the  examinations  held  therefor,  shall  be 
governed  solely  by  the  respective  duties  and  functions  of  such  offices 
or  positions. 

An  office  or  position  in  the  competitive  class  the  title  of  which 
is  not  specifically  included  in  the  classification  shall,  for  purposes 
of  examination  or  promotion,  be  deemed  to  be  in  the  schedule  the 
general  description  of  which,  in  the  judgment  of  the  Municipal 
Commission,  most  nearly  covers  the  duties  to  be  performed. 

THE  NON-COMPETITIVE  CLASS. 

The  offices  and  positions  in  the  non-competitive  class  shall  be 
those  which  it  is  not  practicable  to  include  in  the  competitive  class, 
and  which  are  not  in  the  exempt  class  or  in  the  labor  class.  Such 
offices  and  positions  shall  comprise  Schedule  F,  as  fixed  by  Rule  68. 

THE  LABOR  CLASS. 

The  labor  class  shall  comprise  Schedule  G,  and  shall  include  the 
positions  and  employments  designated  as  in  such  schedule,  as  fixed 
by  Rule  68. 

Rule  5. 

For  the  purpose  of  ascertaining  the  qualifications  of  persons 
seeking  or  named  for  positions  in  the  competitive  class,  there  shall 
be  a  Board  of  Examiners,  to  be  composed  of  a  Chief  Examiner,  who 
shall  be  appointed  by  the  Municipal  Commission,  and  as  many  Ex- 
aminers appointed  or  employed  by  said  Commission,  as  it  may 
deem  necessary.  No  person  shall  be  appointed  or  employed  as  an 
examiner  for  positions  in  the  competitive  class  who  is  a  public 
officer  or  who  is  employed  in  any  other  department  of  the  municipal 
government. 

There  shall  be  a  Chief  Examiner,  who  shall  devote  his  whole 
time  to  the  business  of  his  office,  who  shall  preside  at  meetings  of 
the  Board  of  Examiners,  and  have  the  general  supervision  of  the 
work  of  the  examiners.  The  rate  of  compensation  of  the  officers 
mentioned  in  this  rule  shall  be  fixed  by  the  Municipal  Commission- 
ers, who  will  employ  assistants,  procure  suitable  offices  and  incur 
such  other  expenses  as  may  be  required  for  the  efficient  perform- 


ance  of  the  duties  imposed  upon  them  by  the  laws  of  the  State  of 
New  York. 

It  shall  be  the  dutv  of  such  Board  of  Examiners,  bv  such  of  its 
members  as  the  Chief  Examiner  shall  designate,  to  conduct  all  ex- 
aminations called  for  under  these  rules,  except  as  herein  otherwise 
provided,  and  to  ascertain  the  fitness  of  candidates  for  the  service 
of  the  City  with  regard  to  character,  knowledge  and  ability  for  the 
branch  of  the  service  into  which  thev  seek  to  enter,  and  to  de- 
tcrmine  the  relative  excellence  or  standing  of  the  persons  examined 
and  to  certify  the  same  as  herein  prescribed. 

The  examination  of  all  candidates  for  the  position  of  examiner 
under  this  commission  shall  be  conducted  by  the  Municipal  Com- 
missioners or  by  experts  appointed  by  them. 

The  Municipal  Commissioners  shall  employ  a  secretary,  who 
shall  keep  minutes  of  all  proceedings  and  all  necessary  records  of 
the  examination,  standing  and  certification  of  applicants,  and  a 
complete  record  of  all  persons  employed  in  the  several  departments 
to  which  these  rules  apply,  and  of  all  appointments,  promotions, 
dismissals,  resignations  and  other  changes  of  any  kind  therein. 
The  secretary  shall  have  the  general  executive  charge  of  the  Civil 
Service  office,  shall  assign  the  clerks  and  employes  to  their  respec- 
tive positions  and  superintend  them  in  the  discharge  of  their  re- 
spective duties  and  shall  be  secretary  of  the  Examining  Board. 
The  secretarv  shall,  after  conference  with  the  Chief  Examiner, 
order  and  ^^  the  dates  of  examinations,  shall  see  that  they  are 
properly  and  efficiently  advertised,  and  shall  indicate  to  the  Chief 
Examiner  which  examination  shall  be  first  rated  and  otherwise  ex- 
pedited, to  the  end  that  eligible  lists  which  are  most  needed  shall  be 
first  prepared. 

Rule  6. 

APPOINTMF.NTS  IN  THE  EXEMPT  CLASS. 

Appointments  to  oflfices  or  positions  in  the  exempt  class  may  be 
made  without  examination,  but  the  appointing  officer  shall  file  with 
the  Secretary  of  the  Municipal  Civil  Service  Commission,  within 
^\^  days  after  making  any  such  appointment,  a  formal  notification 
thereof,  setting  forth  the  full  name  and  address  of  the  appointee,  the 
date  of  his  birth,  the  position  to  which  he  is  appointed,  the  date  oi 
appointment,  salary,  length  of  residence  in  The  City  of  New  Yor^. 


lis  qualifications  for  the  office  or  ])osition  to  be  filled,  the  nature 
)f  his  employment  during  the  five  years  immediately  previous 
nd  such  other  detailed  information  as  the  Commission  may  deem 
)roper  for  registration. 

Xo  office  or  position  shall  be  deemed  to  be  in  the  exempt  class 
unless  it  is  specifically  named  in  Schedule  A  of  the  classification,  as 
fixed  by  Rule  68.  Xot  more  than  one  appointment  shall  be  made 
to  or  under  the  title  of  any  such  oflicc  or  position,  unless  a  difler- 
tnt  number  is  specifically  mentioned  in  the  classification. 

Rule  7. 

APPOINTMENTS  IN  THE  COMPETITIVE  CLASS. 

Vacancies  in  the  competitive  class  not  filled  by  promotion  shall 
^  filled  by  appointments  from  among  those  graded  highest  in  open 
ompetitive  examinations,  excepting  as  follows: 

1.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in 
ny  position  in  the  competitive  class,  and  there  is  no  appropriate  list 
»f  persons  eligible  after  competitive  examination,  the  appointing 
►  fiPicer  may  nominate  a  person  to  the  Commission  for  non-com- 
»'etitive  examination,  and  if  such  nominee  shall  be  certified  as  quali- 
ied  after  such  non-competitive  examination,  he  may  be  appointed 
)rovisionally  to  fill  such  vacancy  imtil  a  selection  and  appointment 
:an  be  made  after  competitive  examination ;  but  such  provisional 
ippointment  shall  not  continue  for  more  than  ten  days  after  notice 
:o  the  appointing  ofiicer  that  an  eligible  list  for  such  position  has 
3een  prepared,  or  for  a  longer  period  in  any  case  than  two  months, 
nor  shall  successive  provisional  appointments  be  made  to  the  same 
position  under  this  provision. 

2.  Where  there  is  a  vacancy  of  an  emergency  character  in  a 
position  in  the  competitive  class,  and  it  is  not  practicable  either  to 
'Secure  a  person  by  certification  from  an  eligible  list,  or  to  conduct 
^  non-competitive  examination,  in  the  absence  of  such  a  list,  in  time 
o  meet  such  emergency,  an  appointment  may  be  made  without  cer- 
ification  or  examination,  subject  to  the  approval  of  the  Commis- 
ion  and  for  a  period  not  exceeding  one  week,  but  successive  ap- 
ointments  shall  not  be  made  under  this  provision. 

3.  Where  there  is  a  vacancy  in  any  position  in  the  competitive 
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class  demanding  peculiar  and  exceptional  qualifications  of  a  scien- 
tific, professional  or  educational  character,  and  upon  satisfactory 
evidence  that  for  specified  reasons  competition  in  such  special  case 
is  not  practicable,  and  that  the  position  can  best  be  filled  by  the 
selection  of  some  designated  person  of  high  and- recognized  attain- 
ments in  such  qualities, the  Commission  may*  [with  the  approval  of 
the  State  Civil  Service  Commission]  suspend  the  provisions  of  the 
rule  requiring  competition  in  such  case;  but  no  such  suspension 
shall  be  general  in  its  application  to  such  position,  and  all  such 
cases  of  suspension  shall  be  set  forth  by  the  Commission,  with  the 
reasons  therefor,  in  its  annual  report. 

(4.) 


Appointments  may  also  be  made  without  competitive  examina- 
tion as  follows : 

5.  To  the  position  of  trained  nurse,  when  the  applicants  are 
graduates  of  any  of  the  following-named  nurses'  training  schools: 
Training  School  of  Bellevue  Hospital,  Metropolitan  Training 
School,  Training  School  of  the  City  Hospital,  Training  School  of 
the  Kings  County  Hospital — the  names  of  such  applicants  may, 
upon  their  own  application  and  upon  presenting  proper  diploma,  be 
placed  upon  the  appropriate  eligible  list  with  a  grading  of  ia\ 
without  further  examination,  unless  required  by  the  Municipal 
Commission,  and  shall  be  certified  in  response  to  requisitions  in  the 
order  of  the  date  of  filing  application. 

6.  To  the  position  of  Junior  Assistant  in  the  Public  Library, 
Borough  of  Brooklyn,  and  in  the  Queens  Borough  Library, 
when  the  applicant  shall  have  passed  at  least  six  months  in  the 
regular  service  of  either  of  said  libraries  as  apprentices  and  without 

*(NoTE  — See  §14,  Art.  2,  Chap.  370.  Laws  1899.) 


'mpensation,  and  shall  have  received  from  such  library  a  certificate 
■  diploma,  setting  forth  that  they  have  served  in  the  manner  indi- 
Lted,  and  that  they  are  diil^'  qualified  for  permanent  services  in 
ich  library  as  Junior  Assistants,  and  the  names  of  such  persons 
lay,  upon  the  application  of  such  persons,  and  upon  presentation 
I  said  certificate  or  diploma,  be  placed  upon  the  appropriate  eligible 
St  with  a  grading  of  lOO,  and  without  further  examination,  unless 
iquired  by  the  Municipal  Civil  Service  Commission,  and  shall  be 
irtified  in  response  to  the  requisition  of  the  said  libraries  in  the 
"der  of  the  date  of  the  filing  of  their  applications. 

Whenever  the  Public  Library,  Brooklyn,  or  the  Queens  Borough 
ibrary,  has  been  or  hereafter  shall  be  extended  into  any  part  of  the 
rritory  of  The  City  of  New  York,  in  which  now  or  hereafter  there 
lall  be  a  library  incorporated  under  the  laws  of  the  State  of  New 
^rk,  or  existing  and  used  as  a  free  public  library,  all  such  em- 
^yees  of  such  library  who  shall  be  in  the  service  thereof  at  the 
fie  of  the  action  taken  by  the  Public  Library,  Brooklyn,  or  by  the 
leens  Borough  Library,  for  the  purpose  of  assuming  jurisdiction 
er  such  library,  shall  be  considered  to  have  been  classified  in 
-ordance  with  the  positions  assigned  to  them  in  the  service  of  the 
»blic  Library,  Brooklyn,  or  of  the  Queens  Borough  Library,  as 
the  date  of  the  original  classification  of  the  employees  of  that 
rary,  and  shall  be  certified  in  accordance  with  such  positions, 
thout  examination,  unless  required  by  the  Municipal  Civil  Ser- 
-e  Commission,  immediately  upon  the  requisition  of  the  Public 
brary,  Brooklyn,  or  of  the  Queens  Borough  Library,  provided 
it  the  library  making  requisition  shall  certify  that  they  are  quali- 
i  for  the  duties  of  their  respective  positions;  and  that  they  have 
'  a  period  of  not  less  than  six  months  immediately  preceding  the 
te  of  the  assumption  of  such  jurisdiction,  been  continuously  in 

-  employ  of  the  library  affiliated  to  the  Brooklyn  Public  Library, 
Cioklyn,  or  to  the  Queens  Borough  Library,  and  continually  in 

pay  as  an  employ^,  during  the  said    period,  at  a   salary   not 
terially  less  than  that  accorded  to  them  as  members  of  the  staff  of 

-  Brooklyn  Library,  Brooklyn,  or  the  Queens  Borough  Library. 

7.     To  the  position  of  Librarian  in  charge  of  Public  School 

-ading  Room,  and  to  the  position  of  attendant  in  Public  School 

^ading  Room. 

Competitive  examination  for  the  position  of  Librarian  in  charge 

Public  School  Readino:  Room  shall  be  limited  to  Librarian  and 
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Attendants  in  the  New  York  Public  Library  who  have  been  in  such 
service  for  one  year  prior  to  the  date  of  the  examination,  and  who 
shall  be  certified  to  have  been  in  such  service  for  the  said  term  by 
the  Director  of  the  New  York  Public  Library. 

Competitive  examination  for  the  position  of  Attendant  in  the 
Public  School  Reading  Room  shall  be  limited  to  Attendants,  Assist- 
ant Attendants  and  Apprentices  who  have  been  in  the  service  of  the 
New  York  Public  Library  for  the  period  of  six  months  next  pre- 
ceding such  examination  and  who  shall  be  certified  by  the  Director 
in  charge  of  the  New  York  Public  Library  to  have  been  in  such 
service  for  such  time. 

Competitive  examinations  for  the  positions  above  named  shall 
be  conducted  according  to  the  rule  for  promotion  examination. 

8.  Where  a  person  is  to  be  appointed  for  service  outside  The 
City  of  New  York  who  is  a  resident  of  the  locality  in  which  such 
service  is  to  be  performed,  and  when  appointments  for  such  semce 
from  eligible  lists  of  persons  examined  under  these  rules  is  found 
to  be  not  practicable;  but  no  appointment  shall  be  so  made  without 
authorization  by  the  Municipal  Commission  and  the  reasons  therefor 
shall  be  set  forth,  in  each  case,  in  the  Commission's  annual  report. 

Kule  8. 

APPLICATIONS. 

Applicants  must  file  applications  for  positions  included  in  Sched- 
ules B,  C,  D  and  E,  which  must  be  in  the  handwriting  of  the  appli- 
cant and  addressed  to  the  "Secretary  of  the  Municipal  Civil  Senice 
Commission,  New  York  City,"  showing: 

First — His  full  name,  residence  and  post-office  address,  age,  th^ 
place  and  date  of  birth,  health  and  physical  capacity  for  the  public 
service,  right  of  preference  by  reason  of  military  or  naval  service, 
residence  and  business  or  employment  for  at  least  the  previous 
i^\e  years,  and  such  other  information  as  may  reasonably  be  re- 
quired by  regulation. 

Second — A  statement  whether  such  application  is  limited  to  any 
particular  office  or  offices  in  the  service. 

Third — The  certificate  of  four  reputable  persons  of  The  City  o\ 
New- York,  that  they  have  been  personally  acquainted  with  the  ap- 
plicant for  at  least  one  year,  and  believe  him  to  be  of  good  moral 
character,  of  temperate  and  industrious  habits  and  in  all  respects 
fit  for  the  service  he  wishes  to  enter,  and  that  each  of  them  is  \nt 
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ing  that  such  certificate  should  be  published  for  public  information, 
and  will  upon  request,  give  such  further  information  concerning 
the  applicant  as  he  may  possess. 

l^^ourth — The  foregoing  application  shall  be  verified  by  the  oaih 
of  the  applicant. 

The  requirements  as  to  citizenship  and  certificates  of  character, 
m  case  of  persons  applying  for  positions  under  Schedule  E,  and 
the  requirements  as  to  citizenship  in  case  of  persons  applying  for 
positions  under  Schedule  D,  may  be  modified  or  dispensed  with  in 
the  discretion  of  the  commission.  All  applications  for  examination 
shall  be  filed  in  the  office  of  the  Secretary  a  reasonable  length  of 
time  before  the  date  of  examination,  and  all  applications  and  other 
blanks  shall  be  kept  at  his  office,  and  shall  be  proctirable  there  only. 

Registers  of  all  applicants  shall  be  kept  by  the  Secretary  of  the 
Municipal  Commission.  When  the  applicants  on  a  register  are  in 
excess  of  such  number  as  can  be  conveniently  examined  on  the 
same  day,  the  applicants  shall  be  notified  to  appear  in  their  order 
on  the  register.  Whenever  the  demands  of  the  service  may  re- 
qtiire,  the  Secretary  shall  notify  the  applicants  of  record,  or  such 
number  as  can  conveniently  be  examined,  to  appear  for  examiYia- 
tiun,  giving  place,  date  and  hour  for  such  examination. 

Rule  9. 

Applicants  for  the  following  positions  must,  before  being  ad- 
mitted to  examination,  or  before  being  appointed,  present  satisfac- 
tory evidence  as  to  the  following  facts : 

First — If  the  position  to  be  filled  be  that  of  Physician,  Surgeon, 
iledical  Officer,  Inspector  of  Vaccination  or  Medical  Sanitary  In- 
spector— that  the  applicant  is  duly  authorized  by  the  laws  of  the 
State  of  New  York  to  practice  medicine  and  surgery. 

Second — If  the  position  to  be  filled  be  that  of  Chemist  or  An- 
alyzer, that  the  applicant  has  received  the  degree  of  Bachelor  of 
Sciences,  or  its  equivalent,  from  some  institution  duly  authorized 
bv  law  to  confer  such  degree.  If  the  position  to  be  filled  be  that  of 
Apothecary  or  Druggist,  that  the  applicant  is  duly  registered  ac- 
cording to  law,  and  that  any  other  statutory  requirements  have 
been  complied  with. 

7hir(i — If  the  position  to  be  filled  is  that  of  assistant  to  the 
Corporation  Counsel,  that  the  applicant  or  proposed  appointee  is 
a  regularly  admitted  member  of  the  bar  of  the  State  of  New  York. 
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In  positions  where  the  duties  are  professional,  technical  or  ex- 
pert, the  candidates  will  be  required  to  show  what  preliminary 
training  or  technical  education  they  have  undergone  to  qualify 
them  for  such  situation,  before  they  can  be  admitted  to  examina- 
tion. 

Rule   lO. 

Defective  applications  shall  be  suspended  and  applicants  noti- 
fied to  amend  the  same.  Whenever  it  appears  by  the  applicatioii 
or  other  satisfactory  evidence  that  the  applicant  is  not  within  the 
prescribed  limits  of  age  or  otherwise  not  qualified  under  the  rules, 
the  application  shall  be  rejected. 

Rule  11. 

Every  false  statement  knowingly  made  by  any  person  in  his  ap- 
plication for  examination,  and  every  connivance  by  him  at  any 
false  statement  made  in  any  certificate  which  may  accompany  his 
application,  shall  be  regarded  as  good  cause  for  the  removal  or  dis- 
charge of  such  person. 

Rul9  12. 

Applicants  shall  be  admitted  to  examination  upon  the  produc- 
tion of  the  official  notification  to  appear  for  that  purpose.  Each 
applicant  shall  receive  a  number,  which  shall  be  indorsed  upon  his 
notification  when  produced,  and  the  notification  so  indorsed  shall 
be  sealed  in  an  envelope.  Each  applicant  shall  sign  his  examina- 
tion papers  with  his  number,  omitting  his  name,  and  the  envelope 
shall  not  be  opened  until  all  the  examination  papers  have  been  re- 
ceived and  the  markings  and  gradings  made. 

All  papers  upon  which  examinations  are  to  be  written  shall  be 
furnished  to  the  applicants  by  the  Examining  Board  and  shall  bear 
some  suitable  official  indorsement,  stamp  or  mark  for  the  purpose 
of  identifying  the  same. 

Rule   13. 

The  Municipal  Commission  may  refuse  to  examine  an  appli- 
cant, or,  after  examination,  to  certify  an  eligible  who  is  found  to 
lack  any  of  the  established  preliminary  requirements  for  the  ex- 
amination or  position  for  which  he  applies ;  or  who  is  physically  so 
disabled  as  to  be  rendered  unfit  for  the  performance  of  the  duties 
of  the  position  to  which  he  seeks  appointment ;  or  who  is  addicted 
to  the  habitual  use  of  intoxicating  beverages  to  excess ;  or  who  has 
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been  guilty  of  a  crime  or  of  infamous  or  notoriously  disgraceful 
conduct ;  or  who  has  been  dismissed  from  the  public  service  for  de- 
linquency or  misconduct,  or  who  has  intentionally  made  a  false 
statement  of  any  material  fact,  or  practiced  or  attempted  to  prac- 
tice any  deception  or  fraud  in  his  application,  in  his  examination, 
or  in  securing  his  eligibility  or  appointment,  or  whose  character 
upon  investigation  and  report  shall  be  found  not  to  be  satisfactory 
to  the  Examining  Board. 

No  person  who  has  entered  any  examination  for  a  position  in 
the  classified  service  and  who  has  failed  therein  shall  be  admitted 
within  nine  months  from  the  date  thereof  to  a  new  examination  for 
the  same  or  a  similar  position. 

Rule  14. 

The  actual  conduct  of  every  examination  shall  be  under  the  re- 
sponsible direction  of  the  Board  of  Examiners,  or  of  its  designated 
members,  free  from  the  interference  or  participation  or  influences 
of  the  appointing  officer,  or  of  any  person  other  than  the  Municipal 
Commissioners,  examiners  or  experts  directly  employed  by  the 
Municipal  Commission.  ' 

The  Municipal  Commission  shall  have  power  to  authorize  or  to 
order  the  employment  of  an  expert  to  assist  any  Board  of  Ex- 
aminers, whether  in  a  special  case  or  in  connection  with  the  ex- 
aminations for  any  special  grade,  position  or  office. 

Each  examiner  shall  exercise  all  due  diligence  to  secure  fairness 
and  prevent  all  collusion  and  fraud  in  the  examination.  All  ex- 
aminations shall  relate  to  such  matters  as  will  fairly  test  the  rela- 
tive capacity  and  fitness  of  the  persons  examined  to  discharge  the 
duties  of  that  service  to  which  they  seek  to  be  appointed.  Except- 
ing as  these  rules  otherwise  provide,  the  Board  of  Examiners  may, 
in  the  examinations,  give  such  relative  importance  to  the  different 
subjects  or  matters  of  examinations  as  to  them  may  seem  fit. 

Rule  15. 

All  examinations  shall  be  in  writing,  except  such  as  refer  to 
expertness  or  physical  qualities,  and  except  as  herein  otherwise 

provided. 

Whenever  an  oral  examination  shall  be  prescribed  as  part  of 
any  scheme  of  examination,  a  stenographic  record  of  such  oral 
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questions  and  answers  shall  be  made,  and  the  transcript  thereoi 
shall  be  preserved  with  the  examination  papers  of  the  candidate. 

Rule   16. 

The  sheets  of  questions  shall  be  numbered  and  shall  be  given 
out  in  the  order  of  their  numbers,  each,  after  the  first,  being  given 
only  when  the  competitor  has  returned  to  the  examiners  the  last 
sheet  given  to  him.  In  general,  no  examination  shall  extend  be- 
yond five  hours  without  intermission,  and  no  questions  given  out 
at  anv  session,  to  anv  candidate,  shall  be  allowed  to  be  answered 
at  another  session.  Each  candidate  must  complete  his  examina- 
tion on  the  obligatory  subects  before  taking  up  any  of  the  optional 
subjects. 

Rule  17. 

The  time  allowed  for  completing  the  examination  shall  be  an- 
nounced before  the  first  paper  is  given  out. 

For  the  obligatory  subjects  the  examination  shall  be  confined 
to  a  single  day. 

At  or  before  the  commencement  of  everv  examination,  the 
weight  to  be  given  every  subject  included  in  the  examination,  and 
the  minimum,  if  any,  allowable  upon  each  subject,  shall  be  an- 
nounced to  the  applicants.  The  appointing  officer  shall  state  to  the 
Municipal  Commission,  upon  its  request,  the  general  qualifications 
or  attainments,  physical  or  mental,  or  both,  which  he  deems  neces- 
sary or  proper  in  the  position  for  which  an  eligible  list  is  to  be 
formed. 

Rule  18. 

No  question  in  any  examination  or  proceeding  by  or  under 
these  rules  shall  relate  to  political  or  religious  opinions  or  affili^- 
tions,  and  no  appointment  or  selection  to  or  removal  from  an  oi- 
fice  or  employment  within  the  scope  of  these  rules  shall  be  in  any 
manner  affected  or  influenced  by  such  opinions  or  affiliations. 

Rule  10. 

MARKING. 

The  examination  papers  shall  be  reviewed  by  each  examiner 
separately,  except  where  otherwise  directed  by  the  Municipal  Com- 
mission, and  in  any  case  of  disagreement,  the  average  of  the  mark- 
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ing^s  made  on  any  (juestion  or  paper  by  all  shall  be  the  final  mark- 
ing- on  such  question  or  paper,  subject  to  the  rule  as  to  revision 
(Rule  27). 

Rule  20. 

In  all  examinations  each  subject  shall  be  marked  upon  a  scale 
01  100,  which  number  represents  the  maximum  possible  attainment. 

Rule  31. 

Every  paper  in  any  examination  not  formally  certified  by  the 
examiners  shall  be  signed  with  his  initials  in  ink  by  each  examiner 
who  has  reviewed  and  marked  it. 

Rule  22. 

Handwriting  shall  be  judged,  first,  by  its  legibility  (as  to  the 
ease  with  which  it  can  be  read) ;  second,  from  its  appearance  as  to 
correctness  of  form  and  finish  and  regularity  of  letters ;  and,  third, 
by  general  evidence  of  care  in  execution.     The  markings  shall  be 
based  on  these  three  general  characteristics,  but  the  standard  of 
perfection  in  each  examination  shall  be  fixed  by  the  position  to  be 
filled.     It  shall  be  highest  for  clerks  and  lower  for  other  positions. 
In  case  no  applicant  seems  to  be  entitled  to  a  grade  of  .100  in  the 
scale  adopted,  he  shall  not  be  so  graded ;  the  marking  shall  be  only 
according  to  merit.     In  writing  from  dictation  or  copying  from 
manuscript,  the  omission,  repetition  or  substitution  of  words,  the 
erasures,  blots  or  other  evidences  of  carelessness,  shall,  proportion- 
ately to  their  number,  reduce  the  marking  below  100.    Words  may 
be  specially  dictated  for  spelling,  and  the  work  shall  be  marked 
with  reference  to  the  ratio  the  misspelled  words  bear  to  the  whole 
number. 

Rule  23. 

No  applicant  for  the  position  of  senior  clerk,  third  grade,  who 
receives  in  the  ascertained  average  less  than  80  per  cent.,  or  for 
any  other  position  less  than  70  per  cent.,  shall  be  placed  upon  the 
eligible  list. 

Xo  candidate  for  positions  requiring  technical  or  professional 
knowledge  receiving  less  than  75  per  cent,  on  the  technical  or 
special  subjects  shall  be  placed  upon  the  eligible  list. 

No  applicant  for  the  position  of  fireman  or  policeman  who  re- 
ceives on  the  mental  examination  an  average  of  less  than  70  per 
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cent.,  and  on  the  physical  qualifications  less  than  70  per  cent.,  shall  . 
be  placed  upon  the  eligible  list. 

No  applicant  receiving  o  in  any  one  subject  shall  be  placedj 
upon  the  eligible  list. 

In  the  case  of  all  graded  positions,  candidates  who  seek  pro- 
motion shall  be  required  to  obtain  80  per  cent,  up  to  and  including 
second  grade,  and  85  per  cent,  in  all  higher  grades,  and  in  the  cas- 
of  all  grades  of  the  uniformed  forces  of  the  Fire  and  Police  Depart:::; 
ments,  70  per  cent. 

Rule  24. 

The  general  character  of  the  applicant,  including  habits  a^-^, 
reputation,  is  to  be  ascertained  in  such  manner  as  the  Examinix^a 
Board  may  determine. 

The  burden  of  proof  of  good  character  shall,  in  all  cases,  bs 
upon  the  applicant,  who  may  be  required  to  furnish  evidence  there- 
of, additional  to  the  certificates  required  in  the  application. 

Rule  25. 

When  a  candidate  shall  have  been  examined,  a  circular  letter, 
in  the  following  form,  shall  be  sent  by  the  secretary  to  persons  who 
have  given  recommendation  upon  his  application  paper,  unless  a 
satisfactory  report  of  their  answers  shall  have  been  made  by  the 
Examiner  of  Character : 

MUNICIPAL  CIVIL  SERVICE  COMMISSION. 
To New  York 190  . 

Sir :     Appended  to  the  application  of 

for  a  position  in  the  Municipal  Service  as  a 

is  your  general  certificate  of  his  (or  her)  good  character  and  habits. 

In  addition  to  this,  it  is  necessary  before  he  (or  she)  can  be  ap- 
pointed that  satisfactory  information  regarding  his  (or  her)  char- 
acter, habits  and  associates,  be  received  directly  from  his  (or  her) 
certifiers. 

I  therefore  respectfully  request  you  to  answer  the  following 
questions  in  writing  after  each,  to  sign  your  name,  give  your  occu- 
pation and  address  at  the  foot,  and  return  the  papers  to  me  at  your 
earliest  convenience. 

Very  respectfully  yours, 

Secretar)'. 
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CERTIFIER'S   STATEMENT. 

This  sheet  should  be  promptly  returned^  us  a  failure  to  return  it  will 
be  regarded  as  a  refusal  to  certify  to  the  character  or  competence  of  the 
applicant, 

1.  How  long  have  you  known  the  applicant? 

2.  Has  he  (or  she)  ever  been  employed  by  you,  and  if  so,  when 
and  how  long  ? 

(a) 
If  he  (or  she)  has  ceased  to  work  for  you,  why  did  he  (or  she) 
leave  ? 

(b) 
What  was  the  nature  of  tJie  work  done  by  him  (or  her)  ? 

(c) 
Was  his  (or  her)  work  satisfactory? 

(d) 
If  not,  in  what  respect  was  it  deficient  ? 

3.  What  is  his  (or  her)  present  occupation?  State  upon  whose 
information  you  answer. 

4.  In  what  other  occupations  has  he  (or  she)  been  employed  ? 
State  upon  whose  information  you  answer. 

5.  What  is  his  (or  her)  character  as  to 

(a)  Honesty? 

(b)  Trustworthiness  ? 

(c)  Habits  as  to  the  use  of  intoxicants? 

6.  Other  things  being  satisfactory,  would  you,  with  your  knowl- 
edge of  his  (or  her)  capacity,  condition  of  health,  character,  asso- 
ciates and  habits,  employ  him  (or  her)  in  your  own  private  business, 
had  you  occasion  for  such  services  as  he  (or  she)  desires  to  render 
the  City  ? 

7.  Are  you  willing  to  allow  your  answers  to  the  foregoing  to 
be  published  ? 

Name   

Occupation 

Address    

No  person  concerning  whom  recommendations  are  required 
shall  be  appointed  to  any  position  for  which  an  examination  is 
necessary,  unless  satisfactory  answers  are  returned  to  these  ques- 
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tions  by  at  least  two  of  the  persons  who  have  given  such  recom- 
mendations, or  iniless  a  satisfactory  report  of  their  answers  shall 
have  been  made  by  the  Character  Examiner. 

Rule  20. 

The  secretary  may  give  a  certificate  to  any  person  examined 
except  under  Schedule  G,  stating  the  grade  which  such  person  at 
tained,  and  the  proficiency  in  the  several  subjects  shown  by  th  . 
markings. 

Rule  27. 

APPEALS-REVISION. 

Complaints  of  injustice  or  unfairness  on  the  part  of  any  ex- 
aminer or  Examining  Board,  or  of  any  one  acting  under  the  Mu- 
nicipal Commission,  shall  be  considered  by  such  Municipal  Com- 
mission, which  shall  have  the  right  to  revise  the  marking  and  grad- 
ing on  the  papers,  or  order  a  new  examination,  or  otherwise  act 
as  substantial  justice  in  the  premises  may  require. 

Rule  28. 

ELIGIBLE  LISTS. 

Examinations  for  positions  or  grades  in  the  competitive  class 
shall  be  set  by  the  Secretary,  after  conference  with  the  Chief  Ex- 
aminer, and  eligible  lists  prepared,  as  the  needs  of  the  service 
require. 

No  examination  shall  be  held  under  any  title  not  specifically 
designated  by  Rule  68  as  in  the  competitive  class,  unless  it  is  shown 
to  the  satisfaction  of  the  Commission  that  the  qualifications  required 
in  the  position  or  positions  to  be  filled  have  not  been  ascertained  by 
the  examination  held  under  anv  classified  title.  The  Commission 
may,  in  such  a  case,  authorize  a  special  competitive  examination, 
under  these  rules,  in  order  to  establish  an  appropriate  eligible  list, 
and  the  reasons  therefor  shall  be  stated  in  the  minutes. 

All  examinations  for  original  appointment  to  positions  in 
Schedules  B  or  D  shall,  unless  otherwise  specified,  be«for  the  lowest 
grade  of  such  position,  providing  th2it  by  direction  of  the  Commis- 
sion an  open  competitive  examination  may  at  any  time  be  held  to 
secure  eligibles  for  a  specified  grade  of  any  such  position,  which  it 
is  not  practicable  to  fill  under  the  rules  governing  promotion. 

Upon  each  eligible  list  shall  be  placed  Ihe  names  of  only  such 
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persons  as  have  been  found  by  the  Examining  Board  to  be  duly 
qualified  for  the  position  for  which  such  list  is  prepared.  The 
names  of  candidates  shall  be  placed  upon  such  list  in  the  order 
shown  by  the  respective  percentages  of  their  aggregate  markings 
upon  their  examinations,  except  that  the  names  of  candidates  who 
have  been  honorably  discharged  from  the  military  or  naval  service 
of  the  United  States  in  the  Civil  War  shall  be  placed  at  the  head 
of  such  list,  in  the  order  shown  by  their  respective  percentages. 

When  two  or  more  cligibles  on  a  register  have  the  same  aver- 
age percentage,  preference  in  certification  shall  be  determined  by 
the  order  in  which  their  applications  were  filed,  but  neither  priority 
in  the  date  of  application  nor  of  examination  shall  give  any  other 
advantage  in  position  on  the  registers  of  eligibles. 

In  examinations  for  promotion,  when  two  or  more  eligibles  on 
a  register  have  the  same  average  percentage,  preference  in  certifi- 
cation shall  be  determined  bv  senioritv  in  service. 

The  term  of  an  eligible  list  is  fixed  at  not  less  than  one  year  or 
more  than  four  vears  from  the  date  of  the  establishment  of  such 
list.  An  eligible  list  which  has  been  in  force  for  a  period  of  one 
year  shall  terminate,  provided  that  a  new  examination  has  been 
held  and  a  new  list  prepared  for  the  same  position.  Persons  .whose 
names  ap])car  upon  any  such  eligible  list  shall  be  notified  by  mail 
when  a  new  examination  is  to  be  held  for  the  same  position,  and 
informed  that  their  eligibility  will  cease  upon  the  establishment  of 
the  new  eligible  list  as  the  result  of  the  new  examination. 

Xo  person  whose  name  is  upon  an  eligible  list  may  waive  his 
right  to  certification  or  appointment  except  for  any  one  of  the  fol- 
lowing reasons,  stated  in  writing  to  the  appointing  officer  and  to 
the  Mimicipal  Commission : 

(i)  Residence  in  a  borough  other  than  that  in  which  the  duties 
of  the  position  offered  are  to  be  performed. 

(2)  Insufficiency  of  the  salary  attaching  to  the  position  of- 
fered ;  or 

(3)  Temporary  mahility,  ])hysical  or  otherwise,  to  accept  the 
position  offered,  the  proof  of  which  shall  be  accepted  by  the  Mu- 
nicipal Commission.  The  Commission  shall  enter  upon  its  minutes 
the  reasons  for  its  action  in  each  such  case,  and  the  waiver  shall 
not  continue  in  effect  for  a  longer  period  than  thirty  days  from  the 
date  of  certification. 
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The  name  of  any  eligible  who  shall  decline  certification  or  ap- 
pointment for  any  reason  other  than  those  above  specified  shall  be 
stricken  from  the  list. 

Whenever  an  eligible  certified  for  appointment  shall  fail  to  ac- 
cept an  offer  of  appointment  sent  to  him  by  mail  at  his  post-office 
address  within  four  business  days  next  succeeding  the  mailing  of 
such  offer  of  appointment,  he  shall  be  deemed  to  have  declined 
such  appointment. 

An  eligible  who  has  declined  an  appointment  on  the  ground  of 
the  insufficiency  of  the  salary  offered  shall  not  thereafter  be  certi- 
fied for  a  position  at  the  same  or  any  less  salary.  Whenever  one  or 
more  eligibles  shall  have  declined  any  appointment  offered,  and  an 
eligible  whose  relative  standing  is  lower  shall  have  been  appointed 
to  the  position,  the  salary  or  compensation  of  such  appointee  shall 
not  be  increased  within  a  period  of  one  year  after  his  appointment, 
beyond  that  offered  to  the  person  so  declining. 

If  the  appointment  shall  be  made  of  any  person  other  than  one 
of  the  three  standing  highest  on  the  eligible  list  the  appointing  of- 
ficer shall  forward  to  the  Commission,  with  the  notice  of  appoint- 
ment, copies  of  all  correspondence  to  and  from  the  persons  declin- 
ing such  appointment. 

No  person,  while  on  the  eligible  list  for  any  position,  shall  be 
allowed  to  take  his  or  her  name  off  said  list  for  the  purpose  of 
entering  another  examination  to  increase  his  or  her  rating,  except 
at  the  end  of  nine  months  from  the  date  of  the  eligible  list,  without 
the  consent  of  the  Commission. 

All  eligible  lists  completed  and  in  force  at  the  date  of  the  adop- 
tion of  this  rule  are  hereby  continued  in  force  for  the  balance  of  the 
period  of  eligibility  originally  attaching  to  such  lists,  and  shall  re- 
main in  force  until  such  time  as  other  lists  may  be  formed  for  the 
same  position  or  grade,  in  the  manner  provided  by  these  rules. 

Rule  29. 

CERTIFICATION  AND  APPOINTMENT. 

Whenever  a  vacancy  shall  occur  within  any  grade  of  any  class 
in  Schedules  B,  C,  D,  E  or  G,  which,  in  the  opinion  of  the  appoint- 
ing officer,  the  business  of  the  City  requires  to  be  filled,  he  shall 
forthwith  notify  the  secretary  of  the  vacancy  and  state  whether  the 
same  is  to  be  filled  by  appointment  or  by  promotion  or  by  rein- 
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Statement,  and  the  title  of  the  position,  the  duties  to  be  performed, 
the  number  of  vacancies  to  be  filled  and  compensation  to  be  paid. 
If  the  position  to  be  filled  is  a  clerkship,  the  appointing  officer  shall 
state  whether  it  is  a  minor  clerkship  or  whether  any  of  the  special 
qualifications  denoted  by  the  optional  subjects  are  required,  and  if 
so,  which. 

Appointment  shall  be  made  to  or  employment  shall  be  given  in 
all  positions  in  the  competitive  and  labor  classes  that  are  not  filled 
by  promotion,  reinstatement,  transfer  or  reduction,  under  the  pro- 
visions of  the  Civil  Service  Law  and  these  rules,  by  appointment 
from  among  those  standing  highest  upon  the  eligible  list  prepared 
by  the  Municipal  Commission,  except  as  otherwise  provided  in  the 

Civil  Service  Law. 

The  secretary  shall  thereupon,  as  soon  as  practicable,  certify  to 
the  appointing  officer  for  appointment,  or  for  promotion,  or  for  re- 
instatement, from  the  eligible  list  most  nearly  appropriate  to  such 
position  as  it  may  then  exist,  the  names  of  the  three  persons  stand- 
ing highest  on  such  eligible  list,  indicating  such  of  them,  if  any,  as 
are  honorably  discharged  soldiers,  sailors  or  marines  of  the  army 
or  navy  of  the  United  States  in  the  late  Civil  War,  citizens  and  resi- 
dents of  this  State.  The  certificate  of  the  secretary  shall,  in  all 
cases,  state  the  relative  standing  of  each  of  the  persons  certified. 

The  appointing  officer  shall  thereupon  fill  said  vacancy  or 
vacancies  by  the  appointment  of  one  or  more  of  the  persons  so 
certified.  Until  an  appointment  has  been  made  from  said  certifica- 
tion or  until  said  certification  has  been  canceled,  no  new  certifica- 
tion shall  be  made  to  fill  said  vacant  position  or  positions.  In  all 
cases  the  vacancies  shall  be  so  filled  within  fifteen  days  after  the 
receipt  by  the  appointing  officer  of  the  names  certified  by  the  sec- 
retary, and  the  secretary  shall  be  notified  within  twenty-four  hours 
by  the  appointing  power  of  the  appointments  or  promotions  so 
made.  No  certification  shall  be  in  force  for  a  longer  period  than 
fifteen  days. 

When  a  requisition  is  made  to  fill  a  position  for  which  no  eligi- 
ble list  exists,  the  secretary  shall,  after  a  conference  with  the  Chiet 
Examiner,  make  certification  from  the  eligible  list  most  nearly 
appropriate  for  the  group  in  which  the  position  to  be  filled  is  classi- 
fied, and  wherein  the  qualifications  demanded  have  been  de- 
termined by  examination. 

If  the  appointing  officer  shall  signify  that  attainment  in  one  or 
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more  of  the  optional  subjects  is  essential,  the  secretary  shall  certify 
the  names  of  the  three  persons  whose  standing  on  the  eligible  list 
for  the  denoted  special  subject  is  the  highest.  The  Examining 
Board  may,  at  any  time,  hold  a  competitive  examination  to  fill  a 
vacancy  in  a  position  of  this  kind  if,  in  their  judgment,  there  is  no 
appropriate  eligible  list  from  which  to  fill  the  vacant  position. 

Xo  person  on  an  eligible  list  shall  be  certified  more  than  three 
times  to  the  same  appointing  officer  for  the  same  bureau  or  insti- 
tution, except  at  the  request  of  said  appointing  officer,  unless  the 
person  so  certified  is  a  veteran,  in  which  case  his  name  shall  con- 
tinue to  be  certified  so  long  as  it  remains  on  the  eligible  list  under 
these  rules. 

Whenever  the  appointing  officer  who  shall  have  made  a  requisi- 
tion to  fill  a  certain  number  of  vacancies  shall  appoint  or  promote 
to  office  a  number  smaller  than  that  of  the  vacancies  named  bv  him, 
he  shall  not  make  selection  from  the  whole  mmiber  certified  to  him, 
but  only  from  that  number  of  names  standing  highest  upon  the 
list  that  would  have  been  certified  to  him  had  the  requisition  stated 
the  number  of  vacancies  which  he  actually  filled. 

All  positions  filled  by  appointment  based  on  optional  subjects 
shall  be  specifically  noticed  in  the  published  Hst  of  appointments  in 
the  official  register. 

If  the  appointing  officer  shall  certify  that  a  person  named  in  a 
certification  has  declined  to  accept  a  position  offered,  the  secretary 
may  certify  the  name  of  the  person  standing  next  highest  upon  the 
eligible  list  to  those  already  certified. 

If  a  person  who  is  not  entitled  to  certification  is  certified  and 
appointed,  his  appointment  shall  be  immediately  revoked  by  the 
appointing  officer  upon  notification  by  the  Municipal  Commission. 

Rule  30. 

Notice  shall  within  twenty-four  hours  be  given  in  writing  by  the 
appointing  officer  to  the  secretary,  of  the  person  or  persons  ap- 
pointed, giving  the  application  number,  name,  address,  position, 
salary  and  date  of  appointment,  and  such  other  information  as  the 
Municipal  Commission  may  require,  and  a  record  of  the  same  shall 
be  kept  by  said  secretary. 

Rule  31. 

Notice  of  all  appointments  made  under  these  rules  shall  be  for- 
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warded  by  the  secretary  of  the  Commission  within  five  days  to  the 
City  Record  for  pubhcation. 

Rule  32. 

The  Commission  shall  keep  in  its  office  an  official  roster  of  the 
classified  service  of  the  City  of  New  York,  and  shall  enter  thereon 
the  name  of  each  and  every  person  who  has  been  appointed  to,  em- 
ployed, promoted  or  reinstated  in  any  position  in  such  service  upon 
such  evidence  as  it  may  require  or  deem  satisfactory  that  such  per- 
son was  appointed  to,  or  employed,  promoted  or  reinstated  in  the 
service  in  conformity  with  the  provisions  of  law  and  of  these  rules. 
1  he  official  roster  shall  show  opposite,  or  in  connection  with  each 
name,  the  date  of  appointment,  employment,  promotion  or  rein- 
statement, and  the  office  in  which  and  the  compensation  of  the  posi- 
tion, date  of  commencement  of  service,  and  the  date  of  transfer  in 
or  separation  from  the  service  by  dismissal,  resignation,  cancella- 
tion of  appointment,  or  death. 

Within  five  days  from  the  date  of  any  transfer,  promotion,  sus- 
pension, resignation,  death  or  removal  of  any  person  holding  a  po- 
sition in  the  service  of  the  City,  notice  thereof  shall  be  given  in 
writing  by  the  appointing  officer  to  the  secretary,  who  shall  keep  a 
record  of  the  same. 

Appointing  officers  of  any  department,  office,  bureau  or  insti- 
tution whose  employes  are  paid  direct  from  the  treasury  of  the 
City,  shall  furnish  the  ^Municipal  Commission  w^ith  pay-rolls  show- 
ing the  names  of  the  persons  to  be  paid,  residence,  title  of  position 
held  or  kind  of  service  performed  by  each  person,  the  rate  and 
amount  of  compensation  to  which  he  is  entitled  and  the  period  for 
which  he  is  paid,  and  shall  certify  that  the  persons  named  therein 
arc  employed  solely  in  the  performance  of  the  appropriate  duties 
of  the  positions  and  employments  indicated,  and  have  not  been  as- 
signed to  perform  duties  appertaining  to  any  other  title. 

Upon  satisfactory  evidence  that,  with  intent  to  evade  the  pro- 
visions of  law  and  of  these  rules,  any  person  appointed  to  or  em- 
ployed in  any  position  in  the  classified  service  has  been  assigned  to 
perform  duties  other  than  those  for  which  he  was  examined  and 
certified,  or  under  any  title  not  appropriate  to  the  duties  to  be  per- 
formed, the  Conmiission  will  refuse  the  certification  required  by 
Section  19  of  the  Civil  Service  Law,  and  remove  the  name  from  the 
official  roster. 
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The  certification  of  pay-rolls  by  the  Municipal  Civil  Service 
Commission,  required  by  Section  19  of  the  Civil  Service  Law,  may 
be  made  by  the  secretary  or  the  assistant  secretary  of  the  Mu- 
nicipal Commission  on  behalf  of  the  Commission,  and  the  Mu- 
nicipal Commission  for  such  purpose  may  by  resolution  authorize 
its  secretary  and  assistant  secretary  or  either  of  them  to  make  such 
certification. 

The  Commission  may  by  resolution  authorize  a  change  in  the 
title  of  any  person  holding  a  classified  office  or  position,  as  borne 
on  the  payroll  of  the  department,  office,  bureau  or  institution  in 
which  such  person  is  employed,  provided  that  such  change  is  not  in- 
consistent with  the  rules  governing  transfer  or  promotion. 

Rule  33. 

When  the  services  to  be  rendered  by  an  appointee  are  for  a 
temporary  period,  not  to  exceed  three  months,  and  the  need  of 
such  service  is  important  and  urgent,  the  appointing  officer  may 
appoint  from  the  appropriate  eligible  list,  in  accordance  with  the 
second  paragraph  of  Rule  29,  any  person  willing  to  accept  such 
temporary  appointment,  but  the  acceptance  or  declination  of  any 
such  temporary  appointment  shall  not  deprive  the  appointee  of  his 
light  to  future  certification  for  permanent  appointment,  nor  shall 
said  appointee  be  entitled  to  the  privileges  conferred  by  the  pro- 
visions of  the  rules  relating  to  promotion,  transfer,  and  reinstate- 
ment. 

Successive  temporary  appointments  shall  not  be  made  to  the 
same  position  under  this  rule. 

In  the  following  offices,  when  extra  clerks  are  required  for 
temporary  employment  and  a  sufficient  number  of  candidates  on 
the  eligible  list  after  due  certifications  will  not  accept  such  tempo- 
rary employment,  clerks  may  be  employed  without  examination 
during  the  periods  specified  respectively ;  provided,  however,  that 
persons  appointed  from  the  eligible  lists  shall  be  preferred  for  re- 
tention in  the  office  in  case  the  number  of  employees  is  reduced. 

In  the  office  of  the  Receiver  of  Taxes,  Department  of  Finance, 
during  the  busy  season,  for  the  collection  of  taxes,  for  a  period  not 
exceeding  four  months,  between  September  i  and  January  i. 

In  the  office  of  the  Superintendent  of  Elections,  Police  Depart- 
ment, during  the  season  when  extra  clerks  are  required  for  pur- 
poses of  registration,  for  a  period  not  exceeding  forty  days. 
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In  the  office  of  the  Collector  of  Assessments  and  Arrears,  for 
a  period  not  exceeding  four  months,  between  August  15  and  De- 
cember 15. 

In  the  office  of  the  Registrar  of  Water  Rates,  Department  of 
Water  Supply,  for  a  period  not  exceeding  three  months,  between 
May  I  and  August  i. 

But  no  temporary  appointments  shall  be  made  to  any  of  the 
above-mentioned  clerkships  unless  within  four  months  prior  to 
such  appointment  a  special  competitive  examination  for  tempo- 
rary clerkships  has  been  held. 

Upon  the  termination  of  the  employment  of  any  person  em- 
ployed as  the  result  of  an  examination  pursuant  to  the  provisions 
of  this  rule  in  any  of  the  departments  named,  the  name  of  said  per- 
son shall  be  restored  to  the  eligible  list  in  the  order  of  his  original 
standing  for  future  certification  for  temporary  employment  as 
clerk,  but  no  other  right  is  conferred  by  this  rule  upon  such  person. 

Rule  34.  (Repealed.) 

Rule  35. 

PROBATION. 

Every  original  appointment  to  or  employment  in  any  position 
in  the  competitive  class  shall  be  made  for  a  probationary  term  of 
three  months,  except  in  Schedule  C,  where  the  term  shall  be  for  one 
month,  and  an  appointing  or  nominating  officer  in  notifying  a  per- 
son certified  to  him  for  appointment  or  employment  shall  specify 
the  same  as  for  a,  probationary  term  only ;  and  if  the  conduct, 
capacity  and  fitness  of  the  probationer  are  satisfactory  to  the  ap- 
pointing officer,  his  retention  in  the  service,  after  the  end  of  such 
term,  shall  be  equivalent  to  his  permanent  appointment,  but  if  his 
conduct,  capacity  or  fitness  be  not  satisfactory,  he  may  be  dis- 
charged at  the  end  of  such  term,  without  regard  to  the  provisions 
of  Rule  42  limiting  the  power  of  removal. 

Whenever  two  or  more  persons  appointed  from  the  same  eligi- 
ble list  are  serving  as  probationers  in  the  same  department,  and 
there  is  necessity  for  reduction  of  the  force  of  such  department  af- 
fecting such  persons,  they  shall  be  preferred  for  retention  in  the 
order  of  their  original  standing  upon  such  list. 

Every  officer  under  whom  any  probationer  shall  serve  during 
any  part  of  his  probation  shall  carefully  observe  the  quality  and 
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value  of  the  services  rendered  by  such  probationer,  and  his  conduct, 
and  if  so  required  shall  report  in  writing  to  the  proper  appointing 
officer  the  facts  observed  by  him,  showing  the  character  and  quali- 
fications of  such  probationer,  and  of  the  services  rendered  by  him, 
and  such  reports  shall  be  preserved  on  file. 

Rule  30. 

PROMOTION. 

Promotion  from  the  lower  grades  to  the  higher  shall  be  on  the 
basis  of  ascertained  merit,  seniority  of  service  and  examination,  as 
hereinafter  provided. 

Rule  37. 

THE  GRADED  SCHEDULES. 

For  purposes  of  orderly  arrangement  and  of  regulated  promo- 
tion the  offices  and  positions  in  Schedules  B,  C  and  D  of  the  compe- 
titive class  shall  be  divided  into  grades,  based  upon  the  relative 
character  of  the  duties  performed  and  the  rates  of  annual  compensa- 
tion.   Such  grades  shall  be,  until  otherwise  established,  as  follows: 

SCHEDULE  B. 
Junior  Clerks  or  Othkrs. 

Grade  L  Office  Boy  (or  girl).  Annual  compensation  not  exceeding 
$300. 

Grade    IL    Junior  Clerks  or  others.    Annual  compensation  of  $480. 

Grade  IIL    Junior  Clerks  or  others.     Annual   compensation  of  $540. 

Grade  IV.    Junior   Clerks  or  others.     Annual   compensation   of  $600. 
Clerks  or  Others. 

Grade      L     Offices  or  positions  having  an  annual  compensation  of  $750. 

Grade    IL     Offices  or  positions  having  an  annual  compensation  of  $900. 

Grade  III.    Offices  or  positions  having  an  annual  compensation  of  $1,050. 

Grade  IV.    Offices  or  positions  having  an  annual  compensation  of  $1,200. 

Grade    V.    Offices  or  positions  having  an  annual  compensation  of  $1,350. 

Grade  VI.    Offices  or  positions  having  an  annual  compensation  of  $1,500. 

Grade  VII.  Offices  or  positions  having  an  annual  compensation  of  $i,65a 

Grade  VIII.  Offices  or  positions  having  an  annual  compensation  of  $1,800. 

Grade  IX.    Offices  or  positions  having  an  annual  compensation  of  $1,950. 

Grade    X.    Offices  or  positions  having  an  annual  compensation  of  $2,100 

Grade  XL    Offices  or  positions  having  an  annual  compensation  of  $2.25a 

Grade  XIL  Offices  or  positions  having  an  annual  compensation  of  $2^00. 
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Grade  XIII.  Offices  or  positions  having  an  annual  compensation  of  $2,550. 
Grade  XIV.  Offices  or  positions  having  an  annual  compensation  of  $2,700. 

Grade  XV.  Offices  or  positions  having  an  annual  compensation  of  $2,850. 
Grade  XVI.  Offices  or  positions  having  an  annual  compensation  of  $3,000 
>r  over. 

SCHEDULE  C. 

'')LicE  Department. 

Grade      I.     Patrolman. 
Grade    II. 
Grade  III. 


Grade  IV. 
Grade    V. 


Roundsman. 
Sergeant. 
Detective  Sergeant. 
Captain. 
Inspector. 


IRE  Department. 

Grade      I.     Fireman. 

Grade     II. 
Grade  III. 

Grade  IV. 

Grade    V. 


Engineer  of  Steamer. 
Assistant  Foreman. 

Foreman. 

Battalion  Chief. 

Chief  of  Construction  and  Repairs  to  Apparatus. 

Chief  Instructor. 
Grade  VI.     Deputy  Chief. 
Grade  VII.  Chief. 
iREET  Cleaning  Department. 

Grade      I.    Assistant  Dump  Inspector. 

Assistant  Stable  Foreman. 
Grade    II.    Dump  Inspector. 

Time  Collector. 

Section  Foreman. 

Stable  Foreman. 
Grade  III.     Assistant  Superintendent  of  Final  Disposition. 
Grade  IV.    District  Superintendent. 

Superintendent  of  Final  Disposition. 

Assistant  Superintendent. 

Superintendent. 

SCHEDULE  D. 
Offices  or  positions  having  an  annual  compensation  of  $750 


Grade    V. 
Grade  VI. 


Grade      I. 
r  less. 

Grade    II. 
Grade  III. 


Offices  or  positions  having  an  annual  compensation  of     $900. 
Offices  or  positions  having  an  annual  compensation  of  $1,050. 
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Grade  IV.  Offices  or  positions  having  an  annual  compensation  of  $i.2oa 
Grade  V.  Offices  or  positions  having  an  annual  compensation  of  $1,350. 
Grade  VI.  Offices  or  positions  having  an  annual  compensation  of  $i,5oa 
Grade  VII.  Offices  or  positions  having  an  annual  compensation  of  $i,^5a 
Grade  VIII.  Offices  or  positions  having  an  annual  compensation  of  $1^. 
Grade  IX.  Offices  or  positions  having  an  annual  compensation  of  $1,950. 
Grade  X.  Offices  or  positions  having  an  annual  compensation  of  $2, too. 
Grade  XI.  Offices  or  positions  having  an  annual  compensation  of  $2,250. 
Grade  XII.  Offices  or  positions  having  an  annual  compensation  of  $2,400. 
Grade  XIII.  Offices  or  positions  having  an  annual  compensation  of  $2,550. 
Grade  XIV.  Offices  or  positions  having  an  annual  compensation  of  $2,700. 
Grade  XV.  Offices  or  positions  having  an  annual  compensation  of  $2,050. 
Grade  XVI.  Offices  or  positions  having  an  annual  compensation  of  $3,000 
or  over. 

For  purposes  of  promotion,  a  position  in  either  Schedule  B  or 
D,  the  annual  compensation  of  which  is  different  from  that  specified 
for  any  grade  of  the  aforesaid  schedules,  shall  be  deemed  as  of  the 
grade  of  such  schedule  the  salary  of  which  is  next  lower. 

When  a  person  permanently  occupying  an  office  or  position  in 
either  of  said  schedules  is  paid  at  a  weekly  or  at  a  per  diem  rate,  the 
grading  of  such  office  or  position  shall  be  according  to  the  corres- 
ponding annual  rate,  computed  on  a  basis  of  52  weeks  or  of  304 
working  days  to  a  year. 

An  increase  in  salary  or  other  compensation  of  any  person  hold- 
ing an  office  or  position  within  the  scope  of  this  rule  beyond  the 
rate  fixed  for  the  grade  in  which  such  office  or  position  is  classified, 
shall  be  deemed  a  promotion. 

Kule  38. 

Whenever  a  vacancy  is  to  be  filled  in  any  position  in  Schedules 
B,  C  or  D,  above  the  lowest  grade,  and  there  is  no  appro- 
priate or  adequate  eligible  list  for  promotion,  the  Municipal  Com- 
mission shall  forthwith  arrange  to  hold  a  competitive  examination 
for  promotion,  limited  to  those  persons  who  have  served  with  fidelity 
for  six  months  in  the  next  lower  grade,  or  for  one  year  in  the  second 
lower  grade,  except  as  provided  in  Rule  54.  On  the  request  of  an 
appointing  officer  the  Commission  may  admit  to  such  examination 
persons  holding  positions  in  three  or  more  grades,  providing  such 
persons  shall  have  served  with  fidelity  for  a  period  equivalent  to 
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service  of  six  months  for  each  of  such  grades,  the  reasons  for  such 
request  to  be  set  forth,  in  each  case,  in  detail. 

No  promotion  shall  be  made  from  a  position  in  one  class  to  a 
position  in  another  class  unless  the  same  be  specially  authorized 
by  the  Municipal  Commission ;  but  a  person  employed  in  any  classi- 
fied position  shall  be  admissible  to  the  open  competitive  examination 
prescribed  for  original  entrance  to  any  other  position. 

The  test  of  actual  service  being  the  main  factor  for  fitness  in 
promotion,  there  shall  be  kept  in  every  office  continuous  and  com- 
parative records  of  the  efficiency,  punctuality,  attention  and  general 
good  conduct  of  all  persons  employed  therein.  Such  records  shall 
at  all  times  be  open  to  inspection  to  the  Municipal  Commission  for 
the  purpose  of  verification,  or  otherwise,  and  if  the  same  shall  have 
been  regularly  and  properly  kept,  they  shall  constitute  one  of  the 
elements  in  such  promotion  examination,  with  such  relative  weight 
as  shall  be  assigned  to  them  by  the  Examining  Board,  subject  to 
the  approval  of  the  Municipal  Commission.  If  such  records  have 
not  been  regularly  and  properly  kept  the  Chief  Examiner  shall  pre- 
scribe such  tests  as  to  him  may  seem  best  calculated  to  determine 
the  relative  merit  and  fitness  of  persons  entitled  to  enter  the  promo- 
tion examination,  subject  to  the  approval  of  the  Municipal  Commis- 
sion. 

On  receiving  the  notification  of  an  appointing  officer  that  a 
vacancy  exists  which  is  to  be  filled  by  promotion,  the  Municipal 
Commission,  after  consultation  with  such  officer,  shall  set  the  earliest 
date  practicable  for  the  examination  required  under  this  rule  and 
shall  publish  the  same,  by  notice,  posted  conspicuously  in  the  depart- 
ment, office  or  institution  in  which  such  vacancy  exists  and  com- 
municated to  those  eligible  for  such  examination. 

No  person  shall  be  promoted  from  any  position  in  Schedule 
G  to  any  position  classified  as  subject  to  competitive  examination, 
unless  such  person  shall  have  served  the  City  creditably  for  a  period 
of  three  years  in  the  department  in  w^hich  he  is  employed,  and  then 
only  when  the  promotion  is  in  accordance  with  these  rules,  and  is 
in  the  direct  line  of  duty  and  according  to  grade,  and  the  person 
named  shall  pass  an  examination  of  the  same  character  as  required 
for  original  appointment  to  said  position. 

It  shall  be  the  duty  of  the  officer  or  officers  constituting  the 
appointing  power  in  the  department  in  which  a  vacancy  exists  to 
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Ninake  and  forward  to  the  Municipal  Commission  a  certified  copy  of 
the  record  of  the  Department,  showing  the  efficiency,  character  and 
conduct  of  every  person  in  such  inferior  grade  who  desires  to  be- 
come an  appHcant  for  such  promotion.  The  Municipal  Commission 
shall  not  be  bound  to  accept  such  certified  copies  as  final,  but  may 
in  their  discretion  call  for  the  original  records  instead.  The  Muni- 
cipal Commission  or  Examining  Board  shall  have  the  right  to  call 
upon  the  appointing  officer  for  further  infonnation  upon  any  of  the 
matters  before  them. 

Whenever  there  are  less  than  three  persons  eligible  for  promo- 
tion to  fill  a  vacancy  and  willing  to  compete  therefor,  or  whenever 
an  appointing  officer  wishes  to  promote  uniformly  all  persons  in  a 
particular  grade  entitled  to  compete,  the  person  or  persons  nomin- 
ated by  him  may  be  promoted  to  the  next  higher  grade,  upon  a 
certificate  of  the  facts  and  on  passing  a  non-competitive  examina- 
tion, approved  by  the  Commission. 

Rule  30. 

Examiners  of  persons  named  for  promotion  shall  personally 
question  them  concerning  their  office  work  and  its  purposes,  in 
order  to  ascertain  if  they  have  a  general  and  intelligent  knowledge 
of  the  business  in  the  department  in  which  they  are  employed,  and 
may  require  the  persons  examined  to  give  a  written  description  of 
the  w^ork  done  bv  them  and  its  relation  to  the  duties  of  others. 

Rule  40. 

TRANSFER. 

A  person  who  has  received  a  permanent  appointment  to  any  po- 
sition in  the  competitive  class  may  be  transferred  without  examina- 
tion to  a  position  in  the  same  class,  in  any  other  office,  provided 
that  for  original  entrance  to  the  position  proposed  to  be  filled  by 
transfer  there  is  not  required  by  these  rules,  in  the  opinion  of  the 
Municipal  Commission,  an  examination  involving  essential  tests  or 
qualifications  different  from  or  higher  than  those  involved  in  the 
examination  for  original  entrance  to  the  position  held  by  the  per- 
son proposed  to  be  transferred,  or  provided  he  shall  have  served 
the  City  with  fidelity  for  at  least  three  years  in  a  similar  position ; 
but  this  restriction  shall  not  apply  in  case  the  name  of  such  person 
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shall  be  upon  the  eligible  list  for  the  position  to  which  he  is  pro- 
posed to  be  transferred. 

Xo  transfer  shall  be  made  from  any  position  in  the  unclassified 
service  to  any  position  in  the  classified  service,  nor  from  any  po- 
sition in  one  class  to  any  position  in  another  class,  nor  from  any 
position  in  any  grade  in  the  competitive  class  to  any  different  grade 
in  that  class  unless  the  same  shall  be  specially  authorized  by  the 
Municipal  Commission,  and  such  authorization  shall  be  reported, 
with  the  reasons  therefor,  in  the  annual  report  to  the  State  Civil 
Service  Commission. 

Upon  the  written  request  of  an  appointing  officer  stating  the 
essential  facts  in  regard  to  any  proposed  transfer,  the  Commission 
will,  if  such  transfer  be  in  accordance  with  law  and  the  provisions 
of  these  rules,  issue  its  certificate  of  that  fact  to  such  officer. 

All  transfers  herein  authorized  shall  be  made  only  after  the 
issuance  of  such  certificate. 

Rule  41. 

DISMISSAL. 

No  person  dismissed  from  the  service  for  delinquency  or  mis- 
conduct shall  be  eligible  to  appointment  in  any  capacity  in  any  de- 
I^artment  of  the  Municii)al  service  within  two  years. 

ICiile  42. 

To  secure  compliance  with  the  provisions  of  the  Civil  Service 
Law  prohibiting  removals  because  of  political  ojMnions  or  affiha- 
lions,  no  removal  of  any  ])erson  in  the  classified  service  of  the  City 
of  New  York  shall  be  valid  unless  and  until  a  statement  of  the 
causes  of  such  removal  shall  be  filed  with  the  Municipal  Conimis- 
^jion  and  a  copy  of  the  same  furnished  to  the  person  sought  to  be 
removed  and  until  such  person  has  beeen  afforded  an  opportunity 
to  present  an  explanation  in  writing. 

No  person  holding  a  position  by  appointment  or  employment  in 
the  City  of  New  York,  who  is  an  honorably  discharged  soldier,  sail- 
or or  marine  having  served  as  such  in  the  Union  Army  or  Navy 
during  the  War  of  the  Rebellion,  and  who  is  an  honorably  dis- 
charged soldier,  sailor  or  marine,  having  served  as  such  in  the  Army 
or  Navy  of  the  United  States  during  the  Spanish-American  War,  or 
is  an  honorably  discharged  soldier,  sailor  or  marine  of  the  regular 
Armv  or  Navv  of  the  United  States,  or  who  shall  have  served  the 
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term  required  by  law  in  the  volunteer  fire  department  of  any  city, 
town  or  village  in  the  state,  or  who  shall  have  been  a  member  there- 
of at  the  time  of  disbandment  of  said  volunteer  fire  department,  shall 
be  removed  from  such  position  or  employment,  except  for  incompe- 
tency or  misconduct  shown  after  a  hearing,  upon  due  notice,  upon 
stated  charges  and  with  the  right  to  such  employee  or  appointee  to 
a  review  by  a  writ  of  certiorari.  If  the  position  so  held  by  any  such 
honorably  discharged  soldier,  sailor  or  marine,  or  volunteer  fire- 
man shall  become  unnecessary  or  be  abolished  for  reasons  of  econ- 
omy or  otherwise,  the  said  honorably  discharged  soldier,  sailor  or 
marine,  or  volunteer  fireman  holding  the  same  shall  not  be  dis- 
charged from  the  public  service,  but  shall  be  transferred  to  any 
branch  of  the  said  service  for  duty  in  such  position  as  he  may  be 
fitted  to  fill,  receiving  the  same  compensation  therefor.  Nothing  in 
this  section  shall  be  construed  to  apply  to  the  position  of  private 
secretary  or  deputy  of  any  official  or  department,  or  to  any  other 
person  holding  a  strictly  confidential  relation  to  the  appointing 
officer.  A  person  serving  under  a  probationary  or  provisional  ap- 
pointment shall  not  be  deemed  to  be  holding  a  position  within  the 
meaning  of  this  section. 

Rule  43. 

REINSTATEMENT. 

Any  person  employed  in  any  position  in  the  service  of  the  City 
ot  New  York  who  shall  be  certified  to  the  Commission  by  the 
proper  authorities  to  have  left  such  service  without  fault  or  de- 
linquency on  his  part,  and  to  have  performed  the  duties  of  such  em- 
ployment creditably,  may  be  re-employed  in  the  service  of  the  City 
in  the  same  position  in  the  same  department  within  one  year  next 
following  his  leaving  the  service.    If  such  employment  was  after 
due  certification  for  the  same,  under  these  rules,  or  under  the  Civil 
Service  statutes  in  force  at  the  time  the  examinations  were  held,  or 
if  such  persons  shall  have  passed  the  examination  or  attained  a 
place  upon  the  eligible  list  for  such  position,  such  person  may  be 
re-employed  without  further  examination.     If  it  was  not  subject  to 
these  rules  or  to  such  statutes,  such  person  may  be  re-employed 
upon  passing  an  examination  pursuant  to  these  rules.    If  several 
persons  are  so  certified  they  shall  be  placed  on  a  separate  eligible 
list,  pursuant  to  these  rules. 

Whenever  in  any  department  or  institution  an  office  or  position 
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is  abolished,  or  whenever  the  number  of  positions  of  a  certain  char- 
acter is  reduced,  the  person  or  persons  legally  holding  the  office,  or 
filling  the  position,  shall  be  entitled  to  reappointment  to  or  rein- 
statement in  the  said  position  or  office  if  it  is  thereafter  within  one 
year  re-established  under  the  same  or  any  other  designation. 

But  any  person  employed  in  the  train  service  of  the  New  York 
and  Brooklyn  Bridge  in  July,  1898,  whose  services  were  discon- 
tinued through  the  transfer  of  the  train  service  from  the  authority 
of  the  City  to  that  of  the  Elevated  Railroad  Companies  may  be  re- 
instated in  the  service  of  the  City  in  the  same  or  a  similar  position 
and  grade  in  any  Department  within  three  years,  without  further 
examination,  provided,  that  the  names  of  all  such  persons  shall  be 
placed  on  appropriate  eligible  lists  in  the  order  of  their  length  of 
City  service,  the  one  with  longest  service  being  placed  at  the  head, 
and  such  persons  to  be  certified  in  regular  order  from  such  lists  to 
vacancies  in  such  positions  as  they  are  entitled  to  fill.  Any  rein- 
statement herein  authorized  shall  be  made  onlv  after  the  certificate 
of  the  Municipal  Civil  Service  Commission,  that  the  reinstatement 
has  been  made  in  accordance  with  this  rule. 

Rule  44. 

No  person  in  the  public  service  is  for  that  reason  under  any  ob- 
ligation to  contribute  to  any  political  fund,  or  to  render  any  po- 
litical service,  and  no  person  shall  be  removed  or  otherwise  preju- 
diced for  refusing  to  do  so. 

No  person  in  said  service  shall  use  his  official  authority  or  in- 
fluence to  coerce  the  political  action  of  any  person  or  body ;  or  shall 
dismiss  or  cause  to  be  dismissed,  or  make  any  attempt  to  procure 
the  dismissal  of,  or  in  any  manner  change  the  official  rank  or  com- 
pensation of  any  person  in  such  service  because  of  his  political  or 
religious  opinions  or  affiliations. 


SCHEDULE  B. 

Rule  45. 

CLERICAL  POSITIONS. 

The  general  examination  for  admission  to  positions  in  Schedule 
B  shall  be  in  writing  and  on  the  following  subjects : 

I.  Handwriting. 
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2.  Writing  from  Dictation. 

3.  English  Spelling. 

4.  Arithmetic. 

5.  Making  a  condensed  summary  of  a  document  or  letter-writ- 
ing or  both. 

Optional : 

6.  Copying  from  manuscript  and  indexing. 

7.  Arithmetic,  applied,  viz.:  practical  problems  in  proportion, 
percentage,  interest,  discount  and  average. 

8.  Letter-writing  on  subjects  connected  with  New  York  City 
affairs ;  grammatical  correctness  and  brevity  of  expression  will  be 
considered. 

9.  Bookkeeping. 

10.  Expert  Penmanship. 

11.  Typewriting. 

12.  Stenography. 

Every  applicant  must  be  examined  in  the  five  obligatory  sub- 
jects, and  niay  be  examined  further  in  such  of  the  optional  subjects 
as  he  may  select. 

The  provisions  of  this  rule,  or  the  provisions  of  Rules  46  and 
47  may  be  waived  and  the  subjects  and  the  weights  attaching  there- 
to may  be  fixed  by  the  Examining  Board,  in  its  discretion,  in  the 
case  of  any  position  in  Schedule  B,  except  that  of  Clerk ;  but  the 
subjects  and  the  weights  in  examinations  for  positions  in  any  sched- 
ule shall  be  specified  in  the  advance  advertisement  thereof. 

Rule  46. 

The  relative  weight  given  to  the  several  obligatory  subjects  in 
making  up  the  average  standing  in  Schedule  B  shall  be  as  follows : 

1.  Handwriting , 30 

2.  Writing  from  Dictation 15 

3.  English  Spelling 15 

4.  Arithmetic 20 

5.  Making  a  summary,  or  letter-writing 20 

Total  of  weights 100 

Rule  47. 

The  process  of  ascertaining  the  absolute  standing  of  each  com- 
petitor shall  be  as  follows : 
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Result  of  Examination  of  Adam  Roberts  (Date), 


Subjects. 


1.  Handwriting..^ 

2.  Writing  from  Dictation. 

3.  English  Spelling 

4.  Arithmetic  

6.  Malcing  a  Summary 


Total  product. 


Divide  products  by  Sum  of  Weights 
General  average  standing 


6.    Letter  Writing 


Standing 

ON 
SUBJKCT. 

WSIOHT 
GlTKN  TO 

Subject. 

88 

30 

90 

15 

68 

t5 

72 

SO 

70 

80 

•  • 

100 

•  • 

•  • 

•  • 

•  • 

Product 
or  STANDura 

AMD 
WSIQBT. 


8,490 
1,800 
1,090 
1,410 
1,400 


7.700 


77 


The  standing  in  each  of  the  optional  subjects  in  which  any  com- 
petitor is  examined  shall  be  marked  on  a  scale  of  lOO  and  shall  be 
recorded  in  the  preceding  form  as  there  shown.  A  similar  form 
shall  be  used  in  stating  the  result  of  examination  for  appointment 
to  positions  under  Schedules  C,  D  and  E. 

At  competitive  examinations  held  for  the  position  of  Clerk,  a 
separate  eligible  list  will  be  made  up  having  handwriting  as  its 
basis,  and  where  a  requisition  is  made  calling  for  good  handwriting 
rather  than  proficiency  in  the  other  required  subjects,  certification 
will  be  made  from  such  eligible  list.  Public  notice  of  this  rule  will 
be  given  before  each  examination. 


SCHEDULE  C. 

Rule  48. 

FIREMEN  AND  PATROLMEN. 

All  applications  for  appointment  to  any  position  in  Schedule  C 
shall  be  made  upon  blanks  furnished  by  the  Secretary  of  the  Mu- 
nicipal Civil  Service  Commission  and  Examining  Board,  and  the 
same  shall  be  filed  in  the  office  of  the  said  secretary.  For  all  po- 
sitions in  said  schedule,  except  for  Matron  and  Doorman  in  the  Po- 
lice Department,  the  first  of  said  blanks  to  be  presented  by  the  ap- 
plicant in  person,  shall  be  substantially  as  follows: 
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City  of  New  York 190  . 

To  the  Municipal  Civil  Sennce  Commissoners  of 
The  City  of  New    Yotk: 

The  undersigned  states  that  he  is years  of  age,  respect- 
fully asks  appointment  as in  the Department,  City 

of  New  York,  and  refers  you  to  the  following  testimonials: 

Signed 

Each  of  the  undersigned  respectfully  represents  to  the  Commis- 
sioners of City  of  New  York,  that  he  can  and  does 

hereby  testify  that  he  knows  the  above  applicant  personally,  and 
that  he  is  a  man  of  good  moral  character,  of  sober  and  industrious 
habits,  that  he  has  never  known  him  to  be  guilty  or  convicted  of 
any  criminal  act  or  disorderly  conduct,  and  each  of  the  undersigned 
further  says  that  he  is  not  a  keeper  of  a  liquor  saloon ;  that  he  con- 
sents that  this  certificate  may  be  made  public,  and  is  willing  to  fur- 
nish any  other  information  respecting  the  applicant  which  he  may 
possess. 
Name Residence 

The  second,  which  must  be  filled  out  and  signed  in  the  presence 
of  the  Secretary  or  of  a  Clerk  of  the  Municipal  Civil  Service  Com- 
mission, who  shall  also  sign  as  witness,  shall  be  as  follows : 

(N.  B.— This  statement  of  applicant  must  be  filled  out  and  slgmed  in 
the  presence  of  the  Secretary  or  of  a  Clerk  of  the  Civil  Service  Commis- 
sion, who  shall  also  sign  as  witness.) 

City  of  New  York 190  . . 

Statement  of 

Where  were  vou  born  ? 

In  what  year? Month? Day? 

Where  do  you  live  ?  (street  and  number) 

How  long  have  you  lived  in  New  York  City  ? 

If  not  born  in  the  United  States,  have  you  been  naturalized? — 

When? Where? 

Are  you  married? or  single? or  widower? 

What  family  have  you  ? 

Have  you  been  complained  of,  indicted  for  or  convicted  of  any 

criminal  offense? Where? 

What  is  your  regular  occupation  ? 

What  has  been  the  nature  of  your  occupation  for  the  last  five 


years  ^ 


Have  you  ever  been  a  policeman  (or  fireman,  as  the  case  may  be)? 
If  so,  where  ? and  when  ? 


Have  you  paid  or  promised  to  pay,  or  given  any  money  or  other 
consideration  to  any  person,  directly  or  indirectly,  for  any  aid  or 
influence  toward  procuring  your  appointment? 

*Have  you  ever  been  in  the  Army  or  Navy  of  the  United  States  ? 
If  so,  when? In  what  capacity? 

Witness 

Signature  of  Applicant. 

Sworn  to  before  me,  this 

....  day  of 190 .. .  

Signature  of  officer  administering  oath. 


*If  the  applicant  has  been  in  the  military  or  naval  service  of  the  United 
States  he  should  furnish  the  name  and  address  of  one  or  more  of  his  sur- 
viving officers  If  practicable.  In  any  case  he  shall  give  satisfactory  evi- 
<lence  of  honorable  discharge. 

Rule  49. 

Every  applicant  for  position  in  Schedule  C,  except  for  Matron 
and  Doorman  in  the  Police  Department,  shall  present  to  the  Ex- 
amining Board  a  statement  in  reference  to  his  physical  qualifica- 
tions, in  which  he  shall  answer  in  writing  the  following  questions : 

APPLICANT'S  STATEMENT. 

Name   

Date  of  birth 

Occupation 

Have  you  any  disease  now  ? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die  ? 

Have  you  ever  had  fits  ? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  in  the  head  or  spine  ? 

Are  you  subject  to  piles  ? 

Have  you  ever  been  vaccinated  ? 

Have  you  ever  had  rheumatism  ? 

Applicant. 

The  medical  and  physical  examiners  of  the  Civil  Service  Boards 
shall  examine  the  applicant  in  reference  to  the  matters  designated 
in  the  following  schedule,  and  fill  up  and  certify  the  same  in  ac- 
cordance with  the  results  of  such  examination. 
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Height. 


Circumference 
OP  Chest. 


Feet. 


5 

5. 

5 

5. 

5 

5. 

5. 

5. 

6. 

5. 

5 

6. 

6. 

6. 


Inches. 


7  ., 

8  ... 

10  ., 

11... 

11  Ji 


iDches. 


OH 


86... 
86... 
86... 
86... 
86... 
86... 
86... 
86... 
86... 
86... 
86... 
86... 
86^. 
86^. 


Weight. 


Poundg. 


.186 
.188 
.140 
.145 
150 
.155 
M 
.165 
.170 
175 
.180 
.185 
.190 

.m 


Affidavit  to  be  signed  and  sworn  to  by  applicant. 

City  and  County  of  New  York,  ss. : 

I being  duly  sworn,  depose  and  say, 

that  I  have  returned  true  answers  to  the  inquiries  of 

touching  my  personal  and  family  health,  history,  habits  and  ante- 
cedents, and  that  I  am  the  person  described  in  the  above  record  of 
examination. 


Sworn  to  before  me  this 
. .  .day  of 190. . 

Notary  Public  (or  Commissioner  of  Deeds). 

CERTIFICATE  OF  MEDICAL  AND  PHYSICAL  EXAMINERS. 

We  hereby  certify  that  we  have  this  day  carefully  and  thor- 
oughly examined,  in  accordance  with  the  above  instructions 

and  find  that  he  is sound  in  limb  and  body,  is 

able-bodied of  a  robust  constitution,  has good  eye- 
sight, and good  hearing,  and  in  our  opinion  is physi- 
cally  qualified  to  sustain  the  labors  and  exposures,  and  per- 
form the  duties  of  a and  that  the  above  is  a  truthful  record 

o^  the  examination. 

(Signed)  

New  York, 190. . 


Rule  50. 

The  physical  examiner  shall  also  test  the  strength,  activity  and 
physical  capacity  of  the  applicant  by  suitable  examination  into  the 
strength  of  his  lungs  and  the  strength  of  his  back,  chest,  legs  and 
arms.  These  tests  shall  be  submitted  to  and  approved  by  the  Com* 
mission.  Such  examiner  shall  report  in  writing  to  the  Board  of 
Examiners  the  result  of  such  examination. 

Rule  51. 

Applicants  for  positions  shall  then  be  submitted  for  further  ex- 
amination as  to  general  qualifications. 

Except  that  the  provisions  of  this  rule  or  the  provisions  of 
I\ules  52  to  55,  inclusive,  shall  not  apply  to  candidates  for  positions 
in  the  Street  Cleaning  Department. 

GENERAL   QUALIFICATIOxNS. 

1.  General  character:  To  include  habits  and  reputation  and  to 
be  ascertained  in  such  a  manner  as  the  Examining  Board  may  der 
termine  with  the  aid  directed  by  Rule  48. 

2.  Experience:  Obtained  either  in  actual  service  as  a  Police 
Officer  (or  Fireman,  as  the  case  may  be),  or  in  other  occupation 
lending  to  quaHfy  for  such  service. 

3.  Obligatory  subjects. 

(a)  Spelling. 

(b)  Handwriting. 

(c)  Writing  down  from  memory  the  substance  of  matter  orally 

communicated. 

(d)  Arithmetic. 

(e)  Rules  and  regulations  relating  to  the  duties  of  the  position 

applied  for. 

(f)  In  the  case  of  applicants  for  positions  as  Policemen,  ques- 

tions relating  to  City  government,  location  of  streets, 
public  buildings,  railroad  depots  and  other  subjects  re- 
specting which  strangers  in  the  city  naturally  inquire. 
In  the  case  of  applicants  for  Firemen,  these  questions 
should  be  directed  to  the  location  of  streets  and  buildings. 
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The  relative  weight  given  to  the  several  obligatory  subjects  in 
making  up  the  average  standings  will  be  as  follows : 

(a)  Spelling 2 

(b)  Handwriting  i 

(c)  Writing  from  memory i 

(d)  Arithmetic i 

(e)  Rules  and  regulations  relating  to  duties  of  position 2 

(f)  City  information  (or  knowledge  of  buildings,  etc.) 3 

Total  weights 10 

Rule  52. 

In  making  up  the  generar average  of  the  standing  of  applicants 
for  positions  in  Schedule  C,  except  for  Matron  and  Doorman  in  the 
Police  Department,  the  relative  value  of  the  subject  shall  be  as 
follows : 

Physical  qualifications 4 

Experience i 

Obligatory  subjects 5 

Total  of  values 10 

The  general  average  shall  be  ascertained  by  multiplying  the 
ascertained  average  standing  of  the  applicant  in  each  qualification 
by  the  value  attached  thereto  and  dividing  the  united  products 
bv  10. 

No  person  whose  standing  on  the  average  of  obligatory  sub- 
jects is  less  than  70  per  cent.,  or  whose  standing  on  physical  qualifi- 
cations is  less  than  70  per  cent.,  or  whose  ascertained  average  on 
all  is  below  70,  shall  be  placed  upon  the  eligible  list. 

Rule  53. 

Under  the  head  of  "Rules  and  Regulations,"  the  examiners  shall 
endeavor  to  test  the  natural  or  acquired  fitness  of  the  applicants 
for  their  work.  They  shall  be  given  a  reasonable  time  before  the 
examination  a  copy  of  selected  rules  and  regulations  covering  the 
more  important  branches  of  their  future  duty. 
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Rule  54. 

PROMOTION  OF  FIREMEN  AND  POLICEMEN. 

Promotions  to  all  positions  included  in  Schedule  C  shall  be 
made  from  the  next  lower  grade  for  ascertained  merit,  seniority  in 
service  and  by  competitive  examination. 

The  relative  weights  to  be  given  to  the  different  elements 
shall  be : 

Twenty-five  per  cent,  to  the  competitive  mental  examination. 

Fifty  per  cent,  to  the  permanent  records  of  previous  service,  in- 
cluding efficiency,  character  and  conduct. 

Twenty-five  per  cent,  to  seniority  in  rank. 

No  person  shall  be  placed  upon  the  eligible  list  who  has  not 
attained  at  least  70  per  cent,  in  each  of  these  subjects. 

No  person  shall  be  admitted  to  further  examination  unless  he 
shall  have  previously  passed  the  proper  medical  and.  physical  tests. 

The  subjects  of  competitive  mental  examination  shall  be  as 
follows : 

(i)  Writing  a  report  to  a  superior  officer. 

(2)  Questions  upon  subjects  connected  with  the  city  govern- 
ment and  the  administration,  organization  and  discipline  of  the 
Police  or  the  Fire  Departments. 

(3)  General  knowledge  of  localities. 
(4).  Handwriting. 

(5)  Knowledge  of  rules  and  regulations. 

(6)  Knowledge  of  laws  and  ordinances  relating  to  his  duties. 

Each  candidate  shall  be  rated  for  efficiency,  character  and  con- 
duct as  shown  by  his  previous  service  upon  the  permanent  and  con- 
tinuous records  of  the  Department  in  which  each  man's  actions  and 
conduct  shall  be  entered.  Special  consideration  in  rating  shall  be 
allowed  for  conspicuous  acts  of  bravery. 

In  any  examination  for  promotion  to  the  grade  of  Assistant 
Foreman  in  the  Fire  Department,  candidates  who  have  served  in 
the  position  of  Engineer  of  Steamer,  or  who  hold  a  place  upon  the 
eligible  list  for  Engineer  of  Steamer,  shall  be  given  special  con- 
sideration in  rating. 

In  rating  for  seniority  70  per  cent,  shall  be  allowed  for  three 
years'  service  in  the  grade.  An  additional  2  per  cent,  shall  be  al- 
lowed for  each  of  the  next  five  years'  service  (after  the  first  two 
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years)  in  the  grade,  and  an  additional  i  per  cent,  for  each  of  the 
next  twenty  years'  service  in  the  grade  after  the  first  seven  years. 

No  Fireman  or  Patrolman  shall  be  eligible  for  examination  for 
promotion  who  has  not  reached  the  rank  of  first  grade  in  his  re- 
spective position,  as  defined  by  chapter  378  of  the  Laws  of  1897. 

Whenever  positions  in  Schedule  C,  for  which  promotion  is 
sought,  call  for  special  or  technical  knowledge,  not  covered  by  the 
above  requirements,  the  Examining  Board  may,  subject  to  the  ap- 
proval of  the  Municipal  Commission,  fix  such  subjects  as  they 
deem  appropriate  and  necessary,  and  such  subjects  shall  conform 
as  far  as  practicable  to  those  fixed  in  examinations  set  for  similar 
positions  in  other  schedules. 

Rule  55. 

During  the  period  of  probation  provided  for  by  these  rules 
all  persons  admitted  on  such  probation  to  positions  in  Schedule  C 
shall  pass  such  portion  of  their  time  as  the  department  shall  re- 
quire in  the  School  of  Instruction,  and  no  person  shall  receive  an 
appointment  to  a  position  in  either  department  unless  at  the  end 
of  the  period  of  probation  the  Instructor  of  the  School  of  Instruc- 
tion shall  report  to  the  Commissioners  that  such  applicant  is 
competent  to  become  a  member  of  the  force.  In  the  case  of  per- 
sons applying  to  be  members  of  the  Life  Saving  Corps  of  the  Fire 
Department,  no  person  shall  receive  such  appointment  unless  at 
the  expiration  of  such  period  of  probation  the  Instructor  shall 
report  to  the  Commissioner  of  the  Fire  Department  that  such  ap- 
plicant is  competent  to  become  a  member  of  the  Life  Saving 
Corps. 


SCHEDULE  D. 

Rule  56. 

The  general  examination  for  admission  to  offices  or  positions 
in  Schedule  D  shall  be  in  writing.  The  subjects  of  examination 
and  the  weights  attached  thereto  shall  be  set  in  each  case  by  the 
Examining  Board.  No  person  shall  be  admitted  as  a  competitor 
for  appointment  to  any  position  in  Schedule  D  requiring  technical 
or  professional  qualifications  who  shall  not  present  satisfactory 
evidence  that  he  has  received  a  diploma  or  certificate  from  some 
reputable  educational  institution,  showing  that  he  has  pursued  in 
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such  institution  with  credit  for  two  years  a  course  of  study  adapted 
to  qualify  him  for  the  position  he  seeks  or  fpr  which  his  appoint- 
ment is  desired.  He  may,  however,  produce,  in  lieu  of  such 
diploma  or  certificate,  certificates  from  one  or  more  profea3ional 
men  of  good  standing  to  the  effect  that  he  has  pursued  with  them 
or  under  their  direction  and  with  credit  to  himself  a  course  of 
study  similar  to  that  before  mentioned  covering  a  period  of  three 
years.  The  Examining  Board  may  require  candidates  for  any  po- 
sition classified  in  Schedule  D  to  present  satisfactory  evidence 
or  to  pass  a  preliminary  physical  examination  showing  that  they 
are  free  from  any  physical  defect  or  disease  likely  to  interfere  with 
the  proper  discharge  of  the  duties  of  the  position  sought. 

Rule  57.   (Repealed.) 


SCHEDULE  E. 

Rule  58. 

The  positions  coming  under  Schedule  E  being  of  a  miscella- 
neous character  and  the  qualifications  for  examination  being 
necessarily  varied,  the  subjects  of  examination  shall  be  selected 
by  the  Examining  Board,  but  shall  only  be  such  as  will  fairly  test 
the  qualifications  of  the  applicants  for  the  positions  desired. 

Rule  59. 

APPOINTMENTS  IN  THE  NON-COMPETITIVE  CLASS. 

t 

Vacancies  in  positions  in  the  non-competitive  class  may  be  filled 
by  the  appointment  of  such  persons  as  upon  proper  non-competitive 
examination  shall  be  certified  as  qualified  to  discharge  the  duties  of 
such,  positions  by  a  designated  Board  of  Examiners.  The  head  of 
any  department  or  institution  in  which  a  vacancy  or  vacancies  may 
occur  in  this  class  may  nominate  for  examination  a  person  for 
each  vacancy,  but  in  any  institution  where  a  number  of  persons  are 
employed  in  the  same  class  of  work  the  appointing  officer  may  nom- 
inate for  examination  more  than  one  person,  in  order  to  provide  a 
list  of  qualified  persons  from  which  an  immediate  selection  may  be 
made  in  case  of  vacancy.  Such  nomination  may  be  made  to  the 
Commission  or  directly  to  the  Examiners  as  the  Commission  may 
by  regulation  prescribe. 
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The  Municipal  Commission  may  at  any  time  appoint  and  com- 
mission a  board  of  examiners  for  positions  of  this  class  who  may 
be  officers  or  employees  of  the  department  or  institution  in  which 
such  positions  exist.  Such  examiners  shall  transmit  to  the  Com- 
mission monthly  a  statement  of  the  results  of  the  examinations  con- 
ducted by  them,  with  the  names  of  persons  examined  or  appointed 
and  such  other  information  as  the  Commission  may  require. 

Examinations  for  positions  in  the  non-competitive  class  shall  be 
such  as  shall  show  ( i )  that  the  applicant  is  free  from  any  physical 
defect  or  disease  likely  to  interfere  with  the  discharge  of  his  duties, 
(2)  that  his  general  character  is  satisfactory  and  (3)  that  he 
possesses  the  requisite  knowledge  and  ability  or  that  he  is  qualified 
by  experience  to  discharge  his  duties  efficiently  and  intelligently. 

To  preserve  a  uniform  standard  in  qualifications  for  like  posi- 
tions and  employments  in  different  institutions  the  Commission, 
after  consultation  with  the  appointing  officers  concerned,  may  at  any 
time,  by  regulation  prescribe  uniform  limitations  and  tests,  for  the 
government  of  the  examiners. 

Rule  60. 

PRISON  KEEPERS 

Applicants  for  the  position  of  Keeper  of  Prisons  and  Work- 
houses shall  not  receive  an  appointment  until  they  have  success- 
fully passed  a  physical  examination  by  the  Medical  Examiner. 
The  physician  making  such  examination  shall  answer  the  following 
questions  in  writing  and  sign  his  name  and  address  to  them : 

Has  the  applicant  any  organic  disease  of  the  following  organs, 
and  if  so,  state  what  it  is  ? 

Lungs. 

Heart. 

Kidneys. 

Is  he  free  from  hernia? 

Is  he  free  from  varicose  veins? 

Is  his  sight  good? 

Is  his  hearing  good? 

Does  he  suffer  from  any  nervous  disease,  as  epilepsy  or 
paralysis  ? 

Are  there  any  circumstances  connected  with  the  applicant's 
health  or  strength  besides  what  arc  stated  above  that  can,  in  your 
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opinion,  tend  to  render  the  applicant  unfit  for  prison  service  as  a 
Keeper? 

If  so,  state  them. 

CERTIFICATE. 

The  following  certificate  must  be  given  in  such  cases  by  the 
Examining  Physician  to  all  applicants  approved  by  him : 

I, ,  do  hereby  certify  that  I  have  eix- 

amined ,  the  above  appHcant,  and  having 

in  view  all  and  several  the  answers  to  the  above  questions,  I  do 
further  certify  that  I  find  him  physically  fit  for  the  prison  service 
of  the  State  of  New  York. 

(Signature) ; 

Dated  at this. .  .day  of ,  190. . . 


SCHEDULE  G. 

Rule  61. 

Schedule  G  shall  include  all  laborers  and  other  employees  in 
the  City  service  who  shall  not  be  subject  to  examination  under  the 
Civil  Service  rules,  or  be  especially  exempt  from  examination  by 
said  rules  or  by  the  statutes  of  this  State. 

There  shall  be  appointed  by  the  Municipal  Commission,  at  such 
salary  as  they  may  fix,  a  clerk  of  the  Municipal  Commissioners 
of  The  City  of  New  York,  to  be  known  as  the  Labor  Clerk. 

It  shall  be  the  duty  of  each  Department  of  the  City  Service 
to  report,  in  writing,  to  the  Secretary  of  the  Civil  Service  Com- 
missioners, within  ten  days  after  a  written  request  from  him  for 
such  report,  the  names,  duties  and  salaries  of  all  employees  hereby 
classified  in  Schedule  G,  who  shall,  at  the  date  of  such  request, 
be  in  the  service  qf  such  department. 

Rule  63. 

All  persons  seeking  any  employment  classified  in  Schedule  G 
shall  apply  for  registry  for  such  employment  to  the  Labor  Clerk 
of  the  Municipal  Commissioners,  who  shall  thereupon  forthwith 
deliver  to  the  applicant,  or  mail  to  him  at  the  address  given  by 
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him,  a  copy  of  these  rules  and  an  application  blank  of  such  fona 
as  shall  be  prescribed  by  the  Municipal  Commissioners,  calling 
for  the  name,  age,  residence  and  citizenship  of  the  applicant,  his 
previous  occupation,  and  service,  if  any,  in  the  Army  or  Navy  of 
the  United  States  in  the  Civil  War,  and  the  date  of  his  discharge 
therefrom,  and  proof  thereof,  and  also  a  certificate  of  character 
for  the  purpose  of  signature  by  two  reputable  residents  of  New 
York  City,  one  of  whom  is  or  shall  have  been  an  employer  of  the 
applicant,  vouching  lor  his  sobriety,  trustworthiness,  industry  and 
capacity  for  the  labor  and  employment  for  which  he  seeks  to  be 
registered. 

Upon  receiving  such  application  duly  filled  out  and  signed  by 
the  applicant  with  his  name  or  mark,  together  with  such  certificate 
of  character  dulv  filled  out  and  executed,  the  Labor  Clerk  shall 
cause  a  number  to  be  affixed  to  the  application,  showing  the  order 
of  its  receipt,  and  thereafter  shall  enter  the  same  in  an  application 
book  in  such  order,  and  shall  cause  a  written  notice  to  be  sent  or 
given  to  the  applicant,  stating  the  time  and  place  of  his  examina- 
tion for  registry,  fixed  by  the  Municipal  Commissioners  as  herein- 
after provided,  at  which  tinse  and  place  such  examiner  or  exam- 
iners as  may  be  selected  by  the  Municipal  Commissioners  shall, 
in  such  manner  as  the  said  Municipal  Commissioners  shall  pre- 
scribe, make  inquiry  regarding  age,  residence,  citizenship,  char- 
acter, previous  occupation,  military  or  naval  service  in  the  Civil 
War,  of  the  applicant,  and  ascertain  and  determine,  by  examina- 
tion into  his  capacity  for  labor  and  his  habits  as  to  industry  and 
sobriety,  whether  he  is  qualified  for  the  employment  sought,  and 
shall  endorse  a  statement  of  the  determination  in  that  regard,  and 
the  reasons  for  it,  upon  his  application,  which  shall  thereupon  be 
placed  on  file  in  order  of  registration  as  hereinafter  stated.  Any 
wilfully  false  statement  or  fraudulent  conduct  on  the  part  of  the 
applicant  shall  disqualify  him  for  registration. 

An  applicant  who  fails  to  report  for  physical  examination  or 
who  changes  his  (or  her)  paper  after  filing  the  same,  shall  lose  the 
registration  number  and  shall  be  required  to  make  a  new  ap- 
plication. 

For  any  service  other  than  that  of  common  laborer,  candidates 
will  be  required  to  produce  a  certificate  from  some  competent 
person  or  persons,  of  his  ability  to  do  the  special  kind  of  work 
for  which  he  desires  to  be  certified. 
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Rule  63. 

All  applicants  determined  to  be  qualified  for  the  employment 
sought  shall  be  registered  in  the  order  of  their  application  in  a 
labor  register  to  be  kept  by  the  Labor  Clerk.  This  register  shall 
subdivide  such  applicants  according  to  the  kind  of  labor,  unskilled 
or  special,  for  which  they  are  found  to  be  qualified.  It  shall  state 
the  name,  age,  residence,  citizenship  and  previous  occupation  of 
the  applicant,  the  kind  of  labor,  unskilled  or  special,  for  which 
he  is  qualified,  the  date  of  his  application,  the  nature  of  his  service, 
if  any,  in  the  Army  or  Navy  of  the  United  States  in  the  Civil  War 
and  of  his  discharge  therefrom,  his  references  and  such  other  in- 
formation with  reference  to  the  applicant  as  the  Municipal  Com- 
missioners may  from  time  to  time  require. 

Whenever  any  list  of  eligible  persons,  prepared  under  authority 
of  this  rule,  shall  contain  the  names  of  honorably  discharged 
soldiers,  sailors  and  marines,  entitled  to  preference  as  aforesaid, 
any  reference  in  this  rule  to  the  persons  standing  highest  on  such 
list  shall  be  deemed  to  indicate  those  standing  highest  of  those 
entitled  to  preference  by  the  provisions  of  this  rule,  and  such 
persons  shall  be  given  preference  on  any  list  of  registered  appli- 
cants, as  though  such  applications  had  been  filed  prior  to  those 
of  any  persons  on  such  lists  not  entitled  to  the  preference  pro- 
vided by  this  section. 

No  person  shall  be  eligible  for  appointment  for  a  longer  period 
than  one  year  from  the  date  of  his  or  her  physical  examination. 
To  determine  continued  eligibility,  physical  examinations  of  those 
already  registered  may  be  held  according  to  the  needs  of  the 
public  service.  When  such  re-examination  is  to  be  held,  each 
person  to  be  examined  shall  be  notified  by  mail,  in  the  order  of 
his  or  her  registration  number,  to  report  upon  a  fixed  day  and 
hour  for  examination.  The  names  of  all  those  who  do  not  report 
for  said  examination  and  the  names  of  all  who  are  found  not  quali- 
fied as  the  result  of  said  examination  shall  be  stricken  from  the 
eligible  list.  The  name  of  each  person  qualified  shall  be  retained 
upon  the  registration  list  in  the  order  of  his  or  her  original  regis- 
tration. 

In  case  of  an  emergency,  the  appointing  oflicer  may  hire  and 
employ  temporarily  such  and  so  many  persons  as  shall  be  rendered 
necessary  by  such  emergency,  forthwith  reporting  such  action, 
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with  the  full  particulars  thereof,  to  the  Mayor  and  to  this  Com- 
mission, but  no  person  shall  be  so  hired  or  employed  for  a  longer 
period  than  three   days,   except  that  any  person  registered  or 
eligible  to  appointment  as  a  Driver,  or  as  Sweeper  in  the  De- 
partment of  Street  Cleaning,  may  be  temporarily  employed  at  any 
time  as  an  extra  Driver  or  Sweeper  to  fill  the  place  of  a  Driver 
or  Sweeper  who  is  suspended  or  temporarily  absent  from  duly 
from  any  cause. 

Where  the  labor  service  of  any  department  or  institution  ex- 
tends to  separate  localities,  the  Municipal  Commission  may  pro- 
vide separate  registration  lists  for  each  district  or  locality.    There 
shall  be  separate  lists  of  applicants  for  different  kinds  of  labor    or 
employment,  and  the  Municipal  Commission  may  establish  sep- 
arate labor  lists  for  various  institutions  and  departments.     But 
the  number  and  character  of  such  separate  lists  for  institutions   and 
departments  shall  be  stated  for  the  information  of  applicants  in 
the  printed  application  blank,  and  any  person  seeking  employ- 
ment in  his  trade  who  is  duly  qualified  under  these  rules  shall  6e 
registered  as  eligible  for  appointment  on  any  or  all  of  such  lists 
for  such  trade  as  he  may  designate.     Preference  in  employment 
from  such  lists  shall  be  given  according  to  date  of  application. 

A  separate  register  shall  be  kept  for  the  positions  of  Sweeper, 
Driver  and  Dump  Boardman  in  the  Department  of  Street  Qean- 
ing,  and  candidates  who  have  passed  the  physical  examination 
required   shall  be  registered  in  the   order  of  their  applications* 
under  the  head  of  the  position  for  which  they  apply. 

The  examinations  for  registry  shall  be  held  under  the  direction 
pf  the  Municipal  Commissioners  as  often  as  the  City  service  may 
require. 

Rule  64. 

When  the  services  of  laborers  or  other  employees  included  in 
Schedule  G  are  required  in  any  department  of  the  City  service, 
the  officer  of  such  department  thereto  duly  authorized  shall  make 
a  written  requisition  upon  the  Labor  Clerk,  stating  the  number 
of  persons  required  and  the  time  and  place  of  employment.  Upon 
receiving  such  requisition  the  Labor  Clerk,  under  the  direction 
of  the  Municipal  Commission,  shall  certify  to  such  officer  the 
names  of  persons  on  the  registered  list  found  qualified  for  the 
kind   of  labor  required,   stating  as  to   each   name,  address  and 
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registration  number,  the  kind  of  labor,  unskilled  or  special,  for 
which  he  has  been  determined  to  be  qualified,  and  giving  such 
other  information  as  the  Municipal  Commission  may  direct.  In 
making  such  certificates,  the  Labor  Clerk  shall  certify: 

First — Veterans'  of  the  Army  or  Navy  of  the  United  States 
in  the  Civil  War,  who  are  residents  and  citizens  of  this  State. 
Second — Persons  not  veterans. 

If  there  be  no  sub-divisions  covering  the  kind  of  labor  required, 
or  if  the  names  in  such  sub-division  be  exhausted,  the  Labor  Clerk 
Siliall  certify  from  the  sub-division  covering  unskilled  labor,  unless 
the  officer  making  the  requisition  shall  designate  some  other  sub- 
rii vision  and  there  shall  be  names  enough  therein  to  comply  with 
t:he  requisition;  in  such  case  the  certification  shall  be  made  from 
such  sub-division. 

From  the  number  of  persons  so  certified,  the  officer  making 
Xhc  requisition  shall  select  the  number  required  and  report  to  the 
Labor  Qerk  within  twenty-four  hours  from  the  date  of  appoint- 
ment the  names,  registration  numbers  and  residences  of  the  per- 
sons so  selected,  provided,  however,  that  whenever  the  officer 
shall  employ  a  smaller  number  than  called  for  in  the  requisition, 
he  shall  not  inake  selection  therefor  from  the  whole  number  certi- 
fied to  hihi,  but  only  from  that  number  of  names  standing  first 
upon  said  list  that  would  have  been  certified  to  him  had  the 
requisition  stated  the  number  of  vacancies  actually  filled. 

Rule  65. 

The  name  of  any  person  shajl  remain  upon  the  registered  list* 
^or  appointment  not  longer  than  one  year  from  the  date  on  which 
it  is  entered  on  such  list,  except  after  re-examination,  as  provided 
in  Rule  63.     In  the  case  of  every  employee  the  department  of  the 
Cit3'   service   employing  him   shall  forthwith  report  him  to  the 
Labor  Clerk,  together  with  the  names  and  numbers  of  the  persons 
employed,  and  upon  the  termination  of  the  employment  shall  re- 
port, on  a  form  to  be  prepared  and  furnished  by  the  Municipal 
Commissioners  for  that  purpose,  the  date  of  such  termination  and 
the  reason  therefor,  and  the  substance  of  such  report  shall  be 
entered  upon  the  registry  against  the  name  of  such  employee. 
No  employee  whose  employment  is  terminated  for  the  reason  of 
failure  to  work,  incompetence,  or  physical  or  moral  disqualifica- 
tions, shall  be  restored  to  the  registry  or  be  again  eligible  for  regis- 
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tration  until  the  expiration  of  a  period  of  six  months  from  the  date 
of  such  termination,  and  then  only  upon  furnishing  to  the  Examin- 
ers satisfactory  excuse  for  his  failure  to  work  and  satisfactory  evi- 
dence that  incompetence  or  physical  or  moral  disqualification  for 
the  employment  for  which  he  seeks  to  be  registered  does  not  exist. 

REINSTATEMENT. 

Any  person  employed  in  any  position  classified  in  Schedule  G 
who  shall  be  certified  to  the  Municipal  Commission  by  the  proper 
authorities  to  have  left  such  service  without  fault  or  delinquency  on 
his  part,  and  to  have  performed  the  duties  of  such  employment 
creditably,  may  be  re-employed  in  the  same  position  in  the  borough 
of  which  he  is  a  resident,  within  one  year  next  following  his  leav- 
ing the  service.  If  such  employment  was  after  due  certification 
for  the  same  under  these  rules,  or  under  statutes  in  force  at  the 
time  the  examinations  were  held,  such  persons  may  be  re-employed 
without  further  examination.  If  it  was  not  subject  to  these  rules, 
or  to  such  statutes,  such  person  may  be  re-employed  upon  passing 
an  examination  pursuant  to  these  rules. 

Bale  66. 

In  case  there  are  no  eligible  lists  existing  from  which  appoint- 
ments may  be  made  to  any  position  in  Schedule  G,  if  requisition 
is  made  by  an  appointing  officer,  the  Labor  Clerk  shall  certify 
the  fact  to  the  officer  making  the  requisition,  who  shall  then  select 
such  employees  as  may  be  immediately  required  under  these  rules. 

Laborers  so  employed  shall  not  be  retained  for  a  longer  period 
than  one  week,  unless  they  shall  present  themselves  at  the  Munici- 
pal Civil  Service  Labor  Office  for  registration  in  the  manner  and 
under  the  conditions  prescribed  for  those  seeking  employment,  as 
set  forth  in  the  special  rules  in  relation  to  the  employment  of 
laborers. 

Rule  67. 

TRANSFERS. 

No  transfer  from  one  position  in  Schedule  G  to  another  posi- 
tion in  the  same  schedule  shall  be  allowed,  unless  the  persons  to 
be  transferred  shall  have  served  at  least  one  year  in  the  position 
from  which  the  transfer  is  to  be  made,  and  then  only  upon  pass- 
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ing  an  examination  equivalent  to  that  required  for  the  position 
to  which  he  is  to  be  transferred. 

No  person  shall  be  appointed  or  employed  under  any  title  not 
appropriate  to  the  duties  to  be  performed. 

No  Laborer  or  other  employee  whose  employment  is  classified 
in  Schedule  G  shall  be  detailed  to  perform  the  duties  appertaining 
to  any  position,  or  be  appointed  or  promoted  to  any  position 
classified  in  either  of  the  other  schedules,  except  upon  the  condi- 
tions prescribed  in  the  Civil  Service  Rules  for  appointment  or 
promotion  to  such  position,  but  in  the  Department  of  Street  Clean- 
ing, during  the  winter  season,  members  of  the  uniformed  force 
may  be  detailed  for  clerical  or  other  duty  in  the  snow  and  ice 
office. 


Schedule  A,— Including  the  following  positions  in  the  departmi 
spectively  named : 


COMMISSIONERS  OF  ACCOUNTS. 

Chief  Accountant.  Chief  Engineer. 

Chief  Oerk.  2  Examining  Engineers. 

16  Examiners  of  Accounts.  2  Stenographers  to   Cominis! 

8    Chief  Examiners  of  Accounts.  8  ExamioinjK  Inspectors. 


ARMORY  BOARD. 
Secretary  of  the  Board. 


BOARD  OF  ASSESSORS. 
Secretary  of  the  Board. 


AQUEDUCT  COMMISSION. 


Stenographer  to  the  President 
4  Division  Eneineers. 
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BELLEVUE  AND  ALLIED  HOSPITALS. 
Secretary  to  the  President. 


BROOKLYN  PUBLIC  LIBRARY. 
Librarian.  Assistant  Librarian, 


BROOKLYN  DISCIPLINARY  TRAINING  SCHOOL. 
Superintendent  3  Chaplains. 


DEPARTMENT  OF  PUBLIC  CHARITIES. 

Deputy  Commissioner.  Supt.   of   Out-Door   Poor — Manhat- 
Second  Deputy  Commissioner.  tan  and  Bronx. 
Secretary  of  the  Department.  Supt.    of    Out-Door    Poor — Brook- 
Secretary  to  the  Commissioner.  lyn  and  Queens. 
Secretary    to    the     Second     Deputy  Supt.     of     Out-Door     Poor— Rich- 
Commissioner,  mond. 
General  Inspector.  7  Chaplains. 


DEPARTMENT  OF  CORRECTION. 

Deputy  Commissioner.  7  Wardens  (Prisons  or  Workhouse). 

Secretary  of  the  Department.  5  Chaplains. 

Secretary  to  the  Commissioner. 


BOARD  OF  CITY  RECORD. 
Supervisor  of  the  *'City  Record." 


CITY  COURT. 

Clerk.  Clerk's  Attendant. 

Deputy  Clerk. 
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CITY  MAGISTRATES'  COURT. 
Clerk,  of  each  Court 


COURT  OF  GENERAL  SESSIONS. 

Qerk.  Attendant  to  each  Judge. 

Deputy  Clerks. 


THE  MUNICIPAL  COURT. 

Qerk  to  each  District  Deputy   Qerk   for   each   District   in 

the  Boroughs  of  Manhattan, 
Brooklyn,  The  Bronx,  and  the 
First  District  of  Queens. 

Qerk  to  each  Justice.  Assistant   Court   Qerk. 


COURT  OF  SPECIAL  SESSIONS. 

Qerk.  Deputy  Clerk  of  the  First  Division. 

Clerk   of   the    Court    for   Brooklyn,       Deputy  Clerk  of  the  Second  Division. 

Queens  and   Richmond,   Second 

Division. 


MUNICIPAL  CIVIL  SERVICE  COMMISSION. 

Secretary  of  the  Commission.  Assistant  Secretary. 

lo  Expert  Examiners. 


CORONERS. 

Chief  Clerk  in  each  Borough  office. «      Replevin    Clerk    in    each    Borough 

office. 


COLLEGE  OF  THE  CITY  OF  NEW  YORK. 
Assistant  Secretary.  Secretary  to  the  President 


NORMAL  COLLEGE. 


Secretary  of  the  College. 
Secretary  to  the  President 


Bellringer. 


DEPARTMENT  OF  DOCKS  AND  FERRIES. 


Deputy  Commissioner. 
Secretary  of  the  Department 
Secretary  to  the  Commissioner. 


Chief  Engineer. 
Cashier. 


BOARD  OF  EXAMINERS. 


Clerk  to  the  Board. 


BOARD  OF  EDUCATION. 


Secretary  of  the  Board  of  Education.      Supt  of  School  Buildings. 
Secretary  to  the  City  Superintendent.        Supt.  of  School  Supplies. 


BOARD  OF  ESTIMATE  AND  APPORTIONMENT 


CThief  Qerk. 
Stenographer  to  the  Board. 


Chief  Engineer. 


BOARD  OF  ELECTIONS  OF  THE  CITY  OF  NEW  YORK. 

6   Chief   Qerks    for     Board     and  2  Secretaries  to  Commissioners. 

Boroughs.  2  Stenographers  to  Commissioners. 

6  Deputy   Chief  Clerks   for   Board  6  Clerks  to  Board. 

and  Boroughs.  16  Clerks  for  the  Boroughs. 


FINANCE    DEPARTMENT 


2  Deputy  Comptrollers. 

Assistant  Deputy  Comptroller. 
14  Auditors  of  Accounts. 
2  Deputy  Auditors  of  Accounts. 
18  Examining  Inspectors. 
7  Expert  Accountants. 

Secretary  to  the  Comptroller. 

City  Paymaster. 
7  Deputy  City  Paymasters. 

Chief  Stock  and  Bond  Clerk. 
7  Stock  and  Bond  Clerks. 

Security  Deposit  Clerk. 


Collector  of  City   Revenues  and 
Superintendent  of  Markets. 

Clerk  to  the  Comptroller. 

Deputy   Collector    of    City    Reve- 
nues. 

Deputy  Supt  of  Markets. 
10  Bank  Messengers. 

Messenger    in    the     Paymaster's 
ofRce   and   Auditing   Bureau. 

Collector     of    Assessments     and 
Arrears. 
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Finance  Department. — Continued. 


Deputy   Collector  of  Assessments 
and  Arrears  in  each  Borough. 
Receiver  of  Taxes. 
2  Deputy    Receivers    of    Taxes    in 
each  Borough. 
29  Cashiers. 

Appraiser  of  Real  Estate. 
Supervising    Accountant  and   Sta- 
tistician. 
7  Examiners    of   Accounts   of   In- 
stitutions. 


Deputy  Chamberlain. 
4  Warrant  Qerks  in  the  office  of 

the  Chamberlain. 
2  Bank  Messengers  in  the  office  of 
the  Chamberlain. 
Examiner   of   Endorsements  and 
Coupons  in  the  office  of  the 
Chamberlain. 
Stenographer  to  the  Receiver  of 
Taxes. 


FIRE  DEPARTMENT. 


Deputy  Commissioner — Brooklyn  and 
Queens. 

Secretary  of  the  Department. 

Secretary  to  the  Commissioner. 

Secretary  to  the  Deputy  Commis- 
sioner. 


Secretary  of  the  Relief  Fund 
Cashier — Manhattan,  Richmond  and 

The   Bronx. 
Cashier — Brooklyn  and  Queens. 
Inspector  of  Combustibles. 


HEALTH  DEPARTMENT. 


Secretary  of  the  Department. 
Secretary  to  the  President 
Sanitary  Engineer. 


Sanitary  Superintendent 
Assistant     Sanitary     Superintendent 
in  each  Borough. 


LAW  DEPARTMENT. 

65  Assistants  to  the  Corporation  Attendant      to      the      Corporation 

Counsel.  Counsel. 

Chief   Clerk.  Attendant    to    the    First    Assistant 

Secretary  to  the  Corporation  Counsel.  Corporation  Counsel, Brooklyn. 


MAYOR'S  OFFICE. 


Secretary  to  the  Mayor. 
Assistant  Secretary. 
Chief  Clerk  and   Bond  and  War- 
rant Qerk. 
3  Executive  Clerks. 

Executive  SienograpYvet. 


Chief  of  the  Bureau  of  Licenses. 

Deputy  Chief  of  the  Bureau  of  Li- 
censes, Manhattan  and  the  Bronx. 

Deputy  Chief  of  the  Bureau  of  Li- 
censes, Brooklyn. 
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DEPARTMENT  OF  PARKS. 


Secretary  of  the  Park  Board. 
Secretary  to  each  Commissioner. 
Stenographer  to  the  Commissioner  for 
Manhattan  and   Richmond. 

Stenographer    to    the    Commissioner 
for  Brooklyn  and  Queens. 
Chief    Engineer  —  Brooklyn    and 
Queens. 
Superintendents    of    Parks    —    Man- 
hattan and  Richmond. 


2  Assistant  Superintendents  of  Parks 

— Manhattan  and  Richmond. 
Landscape  Architect 
Chief  Engineer — Manhattan  and  Rich- 
mond. 
Chief  Engineer — The  Bronx. 

Superintendent  of  Parks — Brooklyn 

and  Queens. 
Superintendent    of    Parks   —   The 
Bronx. 


POLICE  DEPARTMENT. 


2  Deputy  Commissioners. 
Secretary  to  the  Commissioner. 
Secretary   to   each   Deputy    Com- 
missioner. 
Stenographer  to  the  Commissioner. 
Stenographer     to     each     Deputy 
Commissioner. 


Cashier  and  Bookkeeper. 
Complaint  Clerk. 
Property  Clerk. 
Asst.  Property  Clerk. 
Auditor  of  Accounts. 


OFFICE  OF  THE  BOROUGH  PRESIDENT  IN  EACH  BOROUGH. 


Secretary  of  the  Borough. 
Stenographer  to  the  President. 


Executive  Clerk. 

Secretary  to  the  President,  Brooklyn. 


BUREAU  OF  BUILDINGS  IN  EACH  BOROUGH. 


Superintendent  of  Buildings. 
Asst  Supt  of  Buildings. 
Secretary   to   the    Superintendent. 


Consulting  Architect 
Chief  Inspector. 
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BUREAU  OF  PUBLIC  WORKS  IN  EACH  BOROUGH. 


dommissioner  of  Public  Works. 
Asst     Commissioner     of     Public 

Works. 
Secretary    to    the     Commissioner     of 

Public  Works. 
Superintendent   of   Highways. 
Superintendent  of   Sewers. 
Cashier,  Bureau  of  Highways. 


Superintendent  of  Public  Buildings 
and  Offices. 

Superintendent  of  Street  Qeaning  its 
Queens   and   in   Richmond. 

Consulting  Engineer  of  Public  Build- 
ings — Manhattan. 

Chief  Engineer  of  Sewers,  Manhattan. 

Chief  Engineer  of  Highways,  Manhat- 
tan. 


QUEENS  BOROUGH  LIBRARY. 


Librarian. 


RAPID  TRANSIT  COMMISSION. 


Secretary  of  the  Commission. 
Chief  Engineer. 
Principal  Assistant  Engineer. 
6  Division  Engineers. 


3  General   Inspectors. 
Secretary  to  the  Chief  Engineer. 
Auditor  of  Accounts. 
Photographer. 


SINKING  FUND  COMMISSION. 


Clerk  of  the  Commission. 


DEPARTMENT  OF  STREET  CLEANING. 


Deputy   Commissioner. 


Secretary  to  the  Commissioner. 


DEPARTMENT  OF  TAXES  AND  ASSESSMENTS. 

Assistant  to  each  Commissioner.  Secretary  to  the  President 

Stenographer  to  each  Commissioner.       Chief  Clerk  in  each  Borough. 


TENEMENT  HOUSE  DEPARTMENT. 


2  Deputy  Commissioners. 
Superintendent — Brooklyn. 
Superintendent — The  Bronx. 
Secretary    to    the    Commissioner. 


Stenographer  to  each  Deputy  Com- 
missioner. 
3  Chief  Inspectors. 
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DEPARTMENT  OF  WATER  SUPPLY,  GAS  AND  ELECTRICITY. 


Deputy  Commissioner  in  each  Bor- 
ough. 

Secretary  of  the  Department 

Secretary  to  the  Commissioner. 

Stenographer  to  the  Commissioner. 

Stenographer  to  the  Deputy  Commis- 
sioner, Borough  of  Brooklyn. 

Water  Register — Manhattan. 

Water  Register — Brooklyn. 

Water  Register — The  Bronx. 

Chief  Engineer  of  Water  Supply — 
Manhattan. 


Chief   Engineer   of  Water   Supply — 
Brooklyn. 

Chief  Engineer  of  Surface  Construc- 
tion. 

Consulting  Engineer  of  Water  Sup- 
ply. 

Consulting  Engineer  in  the  Electri- 
cal Bureau. 

Cashier—  Manhattan. 
Cashier — Brooklyn. 


The  classification  of  any  office  or  position  or  the  change  of  title  of  any 
office  or  position  in  Schedule  A,  becoming  effective  through  the  adoption  of  this 
rule  at  the  time  of  such  adoption,  shall  in  no  case  be  deemed  to  permit  a  new 
appointment  to  such  office  or  position,  except  where  a  vacancy  exists  or  may 
hereafter  be  created  with  authority  of  law  ;  nor  shall  such  classification  or 
change  of  title  be  deemed  to  transfer  to  the  competitive  class  any  office  or 
position  classified  prior  to  the  adoption  of  this  rule  as  exempt 


IL    THE  COMPETITIVE  CLASS. 

Schedule  B. — Including  all  positions,  the  duties  or  functions  of  which  are 
of  a  clerical  character,  in  the  following  subdivisions,  graded  as  provided  in 

Rule  37: 


Subdivision  I. — Clerks. 


Assistant  Secretary. 

Chief  Clerk. 

Clerk. 

Junior  Clerk. 

Law  Qerk. 

Assistant  Court  Clerk. 

Medical  Qerk. 

Financial  Qerk. 

Collection  Clerk  or  Agent 

Office  Boy  (or  Girl). 
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Subdivision  II. — Accountants. 

•    Auditor. 
Examiner. 
Accountant 
Chief  Bookkeeper. 
Bookkeeper. 

Subdivision  III.— Stenographers. 

Court  Stenographer. 
Law  Stenographer. 
Stenographer  and   Typewriter. 
Typewriting   Copyist. 

Subdivision  IV. — Statisticians. 

Registrar  of  Records. 
Assistant  Registrar  of  Records. 
Statistician. 
Statistical  Clerk. 


Schedule  C. — Including  positions  in  the  uniformed  forces  of  the  Dcp 
ments  of  Police,  Fire  and  Street  Cleaning,  graded  a^  provided  in  Rule  3; 

Subdivision  I. — Police  Department. 

Patrolman. 

Roundsman. 

Sergeant 

Detective  Sergeant 

Captain. 

Inspector. 

Subdivision  II. — Fire  Department. 

Fireman. 

Engineer  of  Steamer. 
Assistant  Foreman. 
Foreman. 
Battalion  Chief. 
Fire  Marshal. 

Chief  of  Construction  and   Repairs  to  Apparatus. 
Chief  Instructor. 
Deputy  Chief. 
Chief. 


63 

)ivisioN  III. — Street  Cleaning  Department. 

Assistant  Dump  Inspector. 

Assistant  Stable  Foreman. 

Dump  Inspector. 

Time  Collector. 

Section  Foreman. 

Stable  Foreman. 

Assistant    Superintendent    of    Final    Disposition. 

District  Superintendent 

Superintendent  of  Final  Disposition. 

Assistant  Superintendent. 

Superintendent 


Schedule  D. — Including  positions,  the  duties  or  functions  of  which  are 
in  expert,  technical  or  professional  character,  in  the  following  sub- 
iions,  and  graded  as  provided  in  Rule  37: 


)ivisioN  I. — Civil  Engineering. 

Principal  Assistant  Engineer. 

Assistant  Engineer. 

Transitman  and  Computer. 

Surveyor. 

Leveler. 

Chainman  or  Rodman. 

Axeman. 

Topographical  Draughtsman. 

Structural   Steel  Draughtsman. 


DIVISION  II. — Inspection  of  Public  Work. 

Inspector  of 

(i)  Regulating,     Grading     and    Paving. 

(2)  Pipe     Laying,      Pipes     and  Hydrants. 

(3)  Meters     and     Water     Consumption. 

(4)  Sewer   Construction. 

(5)  Sewer  Connections. 

(6)  Masonry  Construction. 

(7)  Iron    and    Steel    Construction. 
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(8)  Cement  Tests. 

(9)  Dock  and  Pier  Building. 
Superintendent     of     Conduits     and     Reservoirs. 
Superintendent    of   Docks. 

Superintendent    of    Construction    or    Repairs. 


Subdivision  III. — Inspection  of  Bun  dings. 

Inspector  of 

(i)  Carpentry  and  Masonry. 

(2)  Iron    and    Steel    Construction. 

(3)  Plumbing. 

(4)  Light  and   Ventilation. 

(5)  Tenements. 
Lay  Sanitary  Inspector. 


Subdivision  IV. — Mechanical  Engineering. 

Mechanical   Engineer. 
Mechanical   Draughtsman. 
Inspector  of  Boilers. 


Subdivision  V.— Electrical. 

Electrical  Engineer  or  Electrician. 

Inspector  of  Electric  Lighting  and  Conductors. 

Dynamo  Engineman. 


Subdivision  VI.— Architectural. 

Deputy    Superintendent    of    School  Buildings. 
Architect — ^permanently  employed. 
Architectural  Draughtsman. 
Plan  Examiner. 


Subdivision  VII. — Medical. 


General  Medical  Superintendent. 
Superintendent  of  Hospital. 
Deputy  Medical  Superintendent. 
Medical  Inspector. 
Examining  Physician. 
Hospital  Physician. 
Examiner  in  Lunacy. 
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Subdivision  VIII. — Laboratory  Work. 

Pathologist 
Bacteriologist 
Chemist 
Apothecary. 
Laboratory  Assistant 


Subdivision  IX. — Hospital  Service— Lay. 

Superintendent  of  Hospital  or  Asylum. 

Superintendent  of  Training  School. 

Deputy   Superintendent  of  Hospital  or  Asylum. 

Superintendent  of  Nurses. 

Matron. 

Steward. 

Nurse. 

Orderly. 


General. 


Head  of  a  technical  bureau. 


Schedule  £. — Including  positions  of  a  general  or  miscellaneous  charac- 
ter, as  follows: 

Advertising  Expert 

Assistant  Fire  Marshal. 

Attendant. 

Court  Attendant 

Attendance  Officer. 

Bookbinder. 

Bridge  Keeper. 

Cataloguer. 

Coroner's  Physician. 

Computer  of  Assessments. 

Disinfector. 

Dockmaster. 

Deputy  Commissioner  of  Taxes  and  Assessments. 

Deputy  Supervisor  of  the  "City  Record." 
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Exvninen: 

(l)  Chief  Examiner,  Civil  SerTJce  CommiMioa. 
(3)  Qvil  Service  Exkminer. 

(3)  Eikmlner,  Lmw  Department. 

(4)  Examiner,    Board  of   Education. 

(5)  Examiner,    Board   of    Gty  Record. 

(6)  Medical  Examiner. 

(7)  Examiner      of      Charitable  Institutioas. 
HflEinemen: 

(i)  Superviioi7  Engineman. 
(3}  Stationaiy  En^neman. 
<3)  Pile  Driving  En^eman. 

(4)  Marine  Enginemin. 

(5)  Automobile  En^eman. 

Head  Garctcner. 
Interpreter. 
Inspecior  -of 

(1)  Lamps  and   Gas. 

(2)  Elevators. 

(3)  Incumbrances. 

(4)  Combustibles. 

(5)  Fire  Alarm  Boxes. 

(6)  Foods. 

(7)  Fuel 

(8)  Weights  uid  Measures. 

(9)  Supplies. 
(10)  Lumber. 

General  Inspector. 

Janitor. 

Janitoi^Eng^neman. 

Junior  Assistant  Corporation  Counsd. 

Keepers: 

(i)  Prison  Keeper. 

(3)  Keeper  of  Menagerie. 

(3)  Keeper  on  Aqueduct, 

(4>  Bridge  Keeper. 
Librarian — Law  Department 

Matron. 

Measurer. 

Messenger. 

Oil  Surveyor. 

Pilot 

Police  Surgeon. 

Police  Doorman. 


67 


Police  Matron. 
Process  Server. 
Purchasing  Agent. 
Reception  Agent 
Searcher. 
Steward. 

Superintendent  of: 
(i)  Incumbrances. 

(2)  Public  Baths  and   Comfort  Stations. 

(3)  Supplies  and  Repairs. 

Deputy    Superintendent    of    School  Supplies. 

Supervisor  of  Complaints. 

Teacher. 

Telephone  Switchboard  Operator. 

Telegraph  Operator. 

Veterinarian. 

Visitor — ^Department  of  Public  Char  ities. 

Watchman. 


THE  NON-COMPETITIVE  CLASS. 

Schedule  F. — Including  the   following   positions   in   the   Departments 
respectively  named : 


Departments  op  Public  Charities,  Correction,  and  Bellevue  and 

Alued  Hospitals. 


Superintendent,   New   York    Training 

School  for  Nurses. 
Asst.  Superintendent,  New  York  Train 

ing  School  for  Nurses, 
Head     Pupil     Nurse     of     Training 

School. 
Pupil   Nurse  of  Training  School. 
Barber. 

Basket  Maker. 
Butcher. 
Cook — ^Female. 
Cook — Male. 
Cutter. 


Hospital  Helper. 

Hospital  Helper — Mechanic. 

Laundress. 

Orderlies,  whose  compensation  does 
not  exceed  $240  per  annum. 

Seamstress. 

Stoker. 

Shoemaker. 

Tailor. 

Waitress. 

Minor  employees,  of  whatever  desig- 
nation, whose  compensation  does 
not  exceed  $150  per  annum. 
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Health  Department. 

Minor  positions  in  the  hospitals  for  contagious  diseases,  as  follows 

Boatman.  Fireman. 

Carpenter.  Gardener. 

Captain.  Helper. 

Domestic  Hospital  Qerk. 

Deck-hand.  Laborer. 

Driver.  .  Nurse. 

Engineer.  Orderly. 

Elevator  Man.  Watchman. 
Errand  Boy. 


Board  of  Education. 
Positions  in  the  Nautical  School  as  follows: 

Superintendent.  Sailmaker. 

Executive  OflScer.  Ship's  Cook. 

Boatswain.  Steward. 

Cabin  Boy.  Surgeon. 

Cabin  Steward.  Fireman. 

Captain  of  Hold.  Seamen. 

Carpenter.  Wardroom   Boy. 

Instructor.  Wardroom  Steward. 
Quartermaster. 


THE  LABOR  CLASS. 
Schedule  G. — Including  positions  subject  to  registration,  as  follows 

Batteryman.  Cabin  Boy. 

Batteryman's   Assistant  Cabinetmaker. 

^Blacksmith.  Cable  Splicer. 

Boatman.  *Carpenter    (House). 

Boilermaker.  Carpenter  (Ship). 

♦Bricklayer.  Cement  Worker. 

Bridge  Mechanic  Qeaner  (Male  or  Female). 

Bridge  Tender.  Deckhand. 

^Subject  to  Trade  Examination. 


69 


The  Labor  Class. — Continued. 

Diver. 

Diver's  Tender. 

Dockbuilder. 

Driver,  miscellaneous. 

Driver,  D.  S.  C 

Dump  Boardman,  D.  S.  C 

Elevatorman. 

Flagger. 

Foreman  of  Mechanics. 

Foreman  of  Laborers. 

Foreman's  Assistant 

Gardener's  Assistant. 

Hamessmaker. 

Horseshoer. 

Hose  Repairer. 

Hostler,  D.  S.  C 
♦Housesmith. 

Laborer. 

Lighter  of  Markets, 

Lineman. 
♦Machinist 

Machinist's  Apprentice. 

Mason. 

Marine  Sounder. 
♦Mechanic,  D.   S.  C 

Mechanic's  Helper. 

Mower. 

Oiler. 


♦Painter  (Decorator). 
♦Painter  (Grainer). 
♦Painter  (House). 
♦Painter  (Letterer). 
♦Painter  (Striper). 

Paver. 

♦Pipe  Caulker. 
♦Pipefitter. 
♦Plasterer. 
♦Plumber. 

Plumber's  Apprentice. 

Rammer. 

Rigger. 
♦Saw  Filer. 

Scowman. 

Ship  (^auiker. 

Stableman. 

Steward  on  Tug. 

Stoker. 

Stonecutter. 

Sweeper,  D.  S.  C 
♦Tapper. 

♦Tapper's  Assistant 
♦Tinsmith  and  Roofer. 

Upholsterer. 
♦Vamisher. 

Wheelwright 

Wireraan. 


•Subject  to  Trade  Examination. 
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INDEX  TO  RULES  AND  CLASSIFICATION. 


ACCOUNTS,  COMMISSIONERS  OF—  Rule. 

Classification  of  position  in 

AGE— 

For  Firemen  and  for  Patrolmen 4 

Prescribed  limits  for  age 10 

APPEALS   27 

APPLICANTS— 

To  be  notified  of  examination , 8 

To  refuse  admittance  to  examinations 13 

List  of  general  qualifications  required  of,  in  Schedule  C  51 

Register  of,  kept  by  Secretary 8 

Notification  in  order  of,  name  on  register 8 

APPLICATION  BLANKS— 

Form  of 8-48-62  ' 

To  be  filed  with  the  Secretary 8-48 

Penalty  for  false  statements  in 10-11-13 

Grounds  for  rejection  of 10 

Procurable  only  of  Secretary 8 

appointments- 
How  made 29 

Probation    35 

Temporary  33-34-63 

Exempt  from  examination 6 

After  non-competitive  examination 68 

APPOINTING  OFFICER— 

Shall  make  appointments  proportionate  to  number  of 

persons   certified 29-64 

Discrimination  shall  not  be  made  by,  on  the  ground 

of  political  or  religious  opinion 18-44 

Promotions  by,  shall  be  made  from  persons  in  lower 

grades   36-38 

Shall  appoint  from  persons  certified  by  Secretary  of 

Civil  Service 29 

Shall  notify  Secretary  of  appointments,  etc.,  in  writ- 
ing, within  24  hours 30-64 

of  rejection  of  persons  after  probation 32 

of  transfers 32 

of  resignations 32 

of  removals 32 

of  dates  of  any  and  all  changes 32 

of  compensation  of  appointees 30-32 

APPOINTING  POWER— 

To  state  general  qualifications  to  the  Commission  upon 

request    17 

To  send  certificate  to  Civil  Service  Commission  as  to 
eflSciency,  character  and  conduct  in  the  case  of  pro- 
motion    38 
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APPOINTING  POWER— Contiiiued.  Rule.  Pi«e. 

Additional    statements  as  to  fitness  for  promotion  may 

be  sent  to  Civil  Service  Commission  by 38  28 

Record  of  persons  recommended  for  promotion  to  be 

sent  to  Examining:  Board  by 38  28 

AQUEDUCT  COMMISSION— 

Classification  of  positions  in 54 

ARMORY  BOARD— 

Classification  of  positions  in ..  M 

ASSESSORS.  BOARD  OF— 

Classification  of  positions  in ..  M 

BELLEVUB  AND  ALLIED  HOSPITALS— 

Classification  of  positions  In ..  55 

BRIDGES,  DEPARTMENT  OF— 

Classification  of  positions  in 54 

BROOKLYN  DISCIPLINARY  TRAINING  SCHOOL  FOR 
BOYS— 
Classification  of  positions  in ..  55 

BROOKLYN  PUBLIC  LIBRARY— 

Classification  of  positions  in ..  55 

BUILDINGS.  BUREAU  OF— 

Classification  of  positions  in ..  59 

Certification  and  appointment 29  20 

CIRCULAR  LETTER— 

Secretary  to  send  to  vouchers,  form  of 25  16 

Satisfactory  answers  to,  necessary 25  16 

CITIZENSHIP— 

A  necessary  qualification 8  10 

May  be  modified  in  certain  cases,  Schedules  D,  E  and  F  8  10 

CITY  RECORD,  SUPERVISOR  OF  THE— 

Classification  of  positions  in ..  55 

CITY  RECORD— 

Appointments  to  be  published  in 31  23 

CIVIL  SERVICE  COMMISSION— 

Classification  of  positions  in ..  66 

To  prescribe  regrulatlons  in  pursuance  of  rules  of 8  3 

Participation  of,  in  examinations 14  13 

General  qualifications  to  be  furnished  to,  by  appoint- 
ing officer 17  J4 

Tests  in  physical  examination.  Schedule  C,  to  be  ap- 
proved by 60  41 

Experts  may  be  employed  by 14  13 

President,  how  appointed 3  S 

To  conduct  examinations  of  Civil  Service  Examiners..  6  ,  5 
Complaints  of  injustice  or  unfairness  on  the  part  of 
an  Examiner  or  Examining  Board,  shall  be  consid- 
ered  by 27  18 

Shall  have  power  to  revise  ratings 27  IS 

Shall  have  power  to  order  a  new  examination 27  IS 

CLASSIFICATION  4-68  4,64 
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CLERKS- 

Subjects  In  examinations  for 45  83 

Grade    of 37  28 

Required  ratinfir 28  88 

COLLEGE  OP  THE  CITY  OF  NEW  YORK— 

Classification  of  positions  in 66 

COMPENSATION— 

Appolntingr  power  shall  notify  Secretary  of 80-32  22.  23 

Competitive  class 4  4 

COMPETITIVE  CLASS— 

Definition  of 4  4 

Classification  of 68  Q 

Appointments    In 7  7 

Service  outside  city 7  10 

COMPETITIVE  EXAMINATION— 

Rating:  of  per  cent.,  required  in 28  15 

CONDUCT  OF  EXAMINATIONS— 

To  be  free  from  interference  of  appointiner  power  and 

other  persons 14  18 

Oral  examinations 15  18 

SCHEDULE  G 62  47,68 

CORONERS— 

Classification  of  positions  in ..  56 

CORRECTION,  DEPARTMENT  OF— 

Classification  of  positions  in ..  56 

COURT,  CITY— 

Classification  of  positions  in ..  LS 

COURT,  CITY  MAGISTRATES'— 

Classification  of  positions  in ..  56 

COURT  OF  GENERAL  SESSIONS— 

Classification  of  positions  in ..  56 

COURT  OF  SPECIAL  SESSIONS— 

Classification  of  positions  in ..  56 

COURT,  THE  MUNICIPALr- 

Classification  of  positions  in ..  56 

DOCKS  AND  FERRIES,  DEPARTMENT  OF— 

Classification  of  positions  in ..  57 

EDUCATION,  DEPARTMENT  OF— 

Classification  of  positions  in ..  57 

EUglble  lists 28  20 

ELECTIONS,  BOARD  OF— 

Classification  of  positions  in ..  57 
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Rule. 
ESTIMATE  AND  APPORTIONMENT,  BOARD  OF— 

Classlflcation  of  positions  In 

EXAMINATIONS- 

Under  any  title  specifically  designated 28 

Under  certain  condition  for  special  qualifications 28 

Time  to  be  occupied  In  one  session  shall  not  exceed 

five  hours 16 

Examiner  shall  exercise  dlllfirence  to  secure  fairness 

and  prevent  all  collusion  and  fraud  in 14 

Time  allowed  for  completing,  shall  be  announced  be- 
fore the  first  paper  is  given  out 17 

Time  for  obligatory  subjects  shall  be  confined  to  one 

day  17 

Paper  used  In,  to  be  stamped 12 

Stenographic  record  of,  when  oral 13 

General  subjects  of,  Schedule  B.... 45 

General  subjects  of.  Schedule  C 51 

General  subjects  of,  Schedule  D 16 

General  subjects  of.  Schedule  E 68 

Non-competitive  Schedule  F 68 

Weights  to  subjects  in  Schedule  B 46 

Weights  to  subjects  in  Schedule  C 52 

Weight  attached  to  subjects  in  Schedule  D 56 

Weight  attached  to  subjects  in  Schedule  E 58 

Political  or  religious  opinions  not  to  be  disclosed  in....  18 

Examining  Board  may  hold,  in  special  subjects 29 

General  subjects  in 14 

Examiners  shall  sign  papers  in,  with  initials  in  ink....  21 

Subjects  of,  for  Clerks 45 

Subjects  of,  to  be  marked  on  a  basis  of  100  as  a  maxi- 
mum     20 

Conduct  of,  to  be  free  from  interference  of  appointing 

power  14 

Weight  in  each  subject  to  be  announced  at  beginning  of  17 

As  applied  to  Schedule  G 63 

EXAMINERS,  BOARD  OF— 

Clmsslficatlon  of  posltioDB  In 

Discretion  in  fixing  weights  attached  to  subjects  of  ex- 
amination     14,  38,  56,  58 

Duties  of 5 

How  appointed 5 

Composition  of 5 

Compensation  of 5 

Conduct  of  examination  to  be  under  direction  of 5, 14 

Natural  or  acquired  fitness  of  applicants  for  appoint- 
ment to  be  tested  by 5,  53 

Members  may  not  be  taken  from  departments 5 

Persons  named  for  promotion  shall  be  personally  ques- 
tioned concerning  their  oflQce  work  by 39 

A  written  description  of  work  performed  by  persons 

recommended  for  promotion  may  be  required  by....  39 
Commission  shall  consider  complaints  of  injustice  or 

unfairness  on  the  part  of 27 

Examination  papers  shall  be  reviewed  by 19 

To  determine  means  of  ascertaining  character 24 

Examination  of  candidates  for  position  in 5 

Exempt  class 4 
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Under  Schedule  A 4,6,68 

EXPERTS— 

May  participate  in  examinations 14 

Commission  may  employ 14 

Ezamlnlnsr  Board  to  be  aided  by,  when  necessary 14 

FINANCE  DEPARTMENT— 

Classiflcation  of  positions  in 

^IRE  DEPARTMENT— 

Classification  of  positions  in 

Life  Saving:  Corps 56 

GRADES— 

According  to  salary  and  rank 37 

HEALTH,  DEPARTMENT  OF— 

Classiflcation  of  positions  in 

LABOR  CLASS— 

Classification  of  positions  in 4 

LAW  DEPARTMENT— 

Classiflcation  of  positions  In 

MARKING— 

Commission  to  have  power  to  revise 27 

How  made 19-23 

Averagre  of,  shall  be  taken  when  Examiners  disagree..  19 

Papers  to  be  sigrned  by  Examiners 21 

Maximum  rating:,  to  be  on  a  scale  of  100 20 

Handwriting:    22, 47 

MAYOR'S  OFFICE— 

Classiflcation  of  positions  in 

MEDICAL  OFFICER— 

Applicant  for  must  present  evidence  of  authority  to 

practice  medicine  and  surgery 9 

MEDICAL  POSITIONS- 

Applicant  for  must  present  evidence  of  authority  to 

to  practice  medicine  and  surgery 9 

MISCONDUCT— 

Penalty  In  case  of  dismissal  for 41 

NON-COMPETITIVE    CLASS 4-68 

NON-COMPETITIVE  EXAMINATION— 

In  certain  cases. 4-7-59-68 

NORMAL  COLLEGE— 

Classiflcation  of  positions  in 

NURSE— 

Graduates  of  Training  Schools  for  Nurses  to  be  pre- 
ferred for  appointment  to  position  of 7 

Subjects  of  examination  for  (Schedule  E) 58 
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4-7-45-67 

57 


7 
46 


76 


OBLIGATORY  SUBJECTS— 

Applicants  for  clerkships  must  be  examined  in 

Applicants  must  complete  before  taking  up  optional 

subjects    

Examination  in,  confined  to  one  day 

Weight  attached  to,  in  Schedule  B 

Weight  attached  to.  Schedule  C 

OFFICE  BOYS— 

May  be  examined  for  Junior  Clerk 


OFFICIAL.  AUTHORITY— 

Shall  not  be  used  to  coerce  political  action  of  any  per- 
son   


OFFICIAL   ROSTER. 


OFFICIAL  SUPERIOR— 

Certificate  of,  as  to  efficiency,  character  and  conduct  in 
the  case  of  promotion,  to  be  sent  to  Examining 
Board  

OPTIONAL  SUBJECTS— 

Applicants  for  clerkships  may  be  examined  in 

Appointments  under,  to  be  specially  noticed  in  pub- 
lished  list 

Applicants  must  complete  obligatory  subjects  before 
taking   up 

PARKS,  DEPARTMENT  OF— 

Classification  of  positions  In 
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44 
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29 
16 
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14 
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33 

41 


83 

23 
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33 
20 
14 
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PHYSICIAN— 

Applicant  for  must  present  evidence  of  authority  to 
practice  medicine  and  surgery 


9 


11 


POLICE— 

Application  blank  for 

Required  rating — , 

Classification  of  positions  in. 


48 

35 

23-52 

15-42 

•  • 

^ 

PRESIDENT  OFFICE  OF  BOROUGH— 
Classification  of  position  in 


58 


PRISON  KEEPERS— 
Physical  examination. 


60 


46 


PROBATION— 
Term   of 


35 


PROMOTIONS— 

Fitness  for,    how  determined 36-37-38 

Promotions    1-28 

Required  rating  for 23 


26-28 

8-19 

13 


PUBLIC  CHARITIES,  DEPARTMENT  OF— 
Classification  of  positions  in , 


56 
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16 
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16 
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PUBLIC  WORKS.  BUREAU  OP— 

Classlflcatlon  of  positions  in €0 

QUALIFICATIONS— 

Weight  attached  to,  in  Schedule  C 52  42 

Physical,  Fireman,   Police 49  87 

QUEENS  BOROUGH  LIBRARY— 

Classification  of  positions  in ..  60 

QUESTIONS— 

Sheets  of,  shall  be  numbered 

Shall  be  given  out  consecutively 

Must  be  answered  at  session  when  given  out 

RAPID  TRANSIT  COMMISSION— 

Classification  of  positions  in ..  60 

RATING— 

Persons  receiving'  less  than  75  per  cent,  on  technical  or 
professional  knowledge  cannot  be  placed  on  eligible 

list    23  IS 

To  be  made  on  the  basis  of  100  per  cent,  as  a  maximum         20  15 

In  promotions,  in  Uniformed  Force,  in  Fire  and  Police 

Departments,  70  per  cent,  required 23  15 

In  promotion  up  to  and  including  2d  grade  80  per  cent. .  23  16 

In  promotion  in  all  higher  grades  86  per  cent 23  15 

Minimum  of,  to  be  announced  at  commencement  of  ex- 
amination     17  14 

Minimum  general,  of  70  per  cent,  required  in  competi- 
tive examination 23  16 

In  certain  cases,  80  per  cent 23  15 

Commission  to  have  power  to  revise 27  16 

Average  of,  shall  be  taken  when  examiners  disagree....  19  14 

Priority  of  application  and  seniority  in  service 28  18 

RECORD- 

In  recommendations  for  promotion,  appointing  power 

shall  send  copy  of,  to  Examining  Board 38  28 

REGISTER  OF  APPLICANTS— 

To  be  kept  by  Secretary 8  10 

Regulations    3  3 

REINSTATEMENTS— 

Conditions  of 43-65  32-51 

RELIGIOUS  OPINION— 

Expression  of,  not  called  for  in  any  examination 18  18 

REMOVAL— 

Failure   to    perform    political   service   shall    not   be   a 

cause  for 44  83 

Failure  to  contribute  to  a  political  fund  shall  not  be  a 

cause  for 44  83 

Appointing  power  shall  notify  Secretary  of 32  23 


78 

RESIDENCE-  ^""-  "^ 
Appoixitingr  power  shall  notify  Secretary  in  case  of  ap- 
pointments            30  22 

RBSIONATION8— 

Appolntingr  power  shall  notify  Secretary  of 32  £3 

SECRETARY  AND  EXECUTIVE  OFFICER— 

To  order  and  fix  dates  of  examinations 5  5 

Duties  of 5  5 

To  certify  vouchers  for  pay-rolls  and  other  expenses. .  32  23 

Must  notify  applicants  to  appear  for  examination 8  10 

To  prepare  eligible  lists 28  IS 

Contents  of  certificate  to  appointing  ofllcer  by 29  £0 

Must  certify  persons  on  eligible  list 29  20 

Notice  of  appointments  to  be  given  to 80-32  22*23 

Shall  send  circular  letter  to  vouchers 25  16 

To  be  notified  of  existence  of  vacancy 29  20 

Applications  for  appointment  to  be  furnished  by S,  4S,  62  10-35-47 

Certificate  of  grade  in  examination  may  be  given  by..  26  18 

Record  of  all  charges  shall  be  kept  by 22  15 

SINKING  FUND  COMMISSION— 

Classification  of  positions  in 60 

SPECIAL  POSITION— 

Appointments   to,   must  be   specially  noticed  In  pub- 
lished  list 29  SO 

spelling- 
How  rated 22  15 

STREET  CLEANING,  DEPARTMENT  OF— 

Classification  of  positions  In 60 

Temporary  appointments  may  be  made 63  78 

SUBJECTS  OF  EXAMINATION— 

For  clerks  in  Schedule  B , 45  83 

Weight  given  In  Schedule  B,  for  obligatory 46  M 

To  be  marked  on  a  basis  of  100  per  cent,  as  a  maximum  20  16 
Examining    Board    to    have    discretionary   power    for 

positions  classified  under  Schedules  D  and  E  in —  59  45 

Minimum  rating  on,  to  be  announced  at  examination. .  17  14 

For  promotions  in  Schedule  C 64  43 

Exceptions  to,  for  promotions  from  various  positions 

in  Schedule  C 64  43 

To  be  of  a  practical  nature 14  13 

SURGEON— 

Applicant  for,  must  present  evidence  of  authority  to 

practice  medicine  and  surgery 9  U 

TAXES  AND  ASSESSMENTS.  DEPARTMENT  OF— 

Classification  of  positions  in ..  €0 

TECHNICAL  EDUCATION— 

Required   to   be   shown   by   applicants   where   profes- 
sional, technical  or  expert  duties  are  required 9  11 
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TECHNICAL.  KNOWLEDGE— 

Persons  cannot  be  plax;ed  on  eligrible  list  unless  receiv- 

InfiT  75  per  cent,  in 23  15 

TEMPORARY  APPOINTMENTS— 

In  case  of  emergency 7-63  7-49 

When  important  and  urgent  in  accordance,  Rule  29 33  24 

In  absence  of  eligible  list  after  examination  for  60  days  7  7 

TENEMENT  HOUSE  DEPARTMENT— 

Classification  of  positions  in ,.  ..  €1 

TRANSFERS- 
HOW  made 40-67  30-52 

WATER  SUPPLY.  GAS  AND  ELECTRICITY.  DEPARTMENT  OF— 

Classification  of  positions  in ..  81 
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Municipal    Civil    Service    Commission. 

Report  for  the  Year  1902. 


New  York,  January  12,  1903. 

To  the  State  Civil  Service  Commission,  Albany,  New  York: 

Gentlemen — In  compliance  with  the  provisions  of  the  Civil  Service 
Law  (chapter  370  of  the  Laws  of  1899)  the  Municipal  Commission  of  The 
City  of  New  York  submits  its  report  of  the  manner  in  which  such  law  and 
rules  and  regulations  established  thereunder  have  been  and  are  adminis- 
tered and  the  results  of  their  administration  in  said  City. 

On  January  i,  1902,  the  Mayor  appointed  as  members  of  the  Municipal 
Civil  Service  Commission: 

WILLIS  L.  OGDEN, 

WILLIAM   N.   DYKMAN, 

ALEXANDER  T.  MASON, 

THEODORE  M.  BANTA, 

WILLIAM  A.   PERRINE, 

NELSON  S.  SPENCER, 

CORNELIUS  VANDERBILT. 

They  were  the  first  of  the  appointees  of  the  new  administration  of  the 
Municipal  Government  sworn  into  office  and  this  \vas  done  because  the 
instant  action  of  the  Commission  was  necessary  to  the  proper  organization 
of  certain  departments  of  the  City  newly  created  under  the  revised  Charter. 

The  Municipal  Civil  Service  Commission  held  its  first  meeting  on 
January  i,  1902,  Mr.  Willis  L.  Ogden  being  chosen  as  President.  The 
resignation  of  Mr.  Lee  Phillips,  as  Secretary,  was  received  and  accepted 
and  Mr.  George  McAneny  was  appointed  to  fill  the  vacancy. 


Mr.  George  McAneny,  owing  to  ill  health,  was  forced  to  resign  his 
position  as  Secretary  on  June  9,  1902. 

Mr.  S.  William  Briscoe,  the  Chief  Clerk  of  the  Commission,  was  trans- 
ferred to  the  position  of  Secretary. 

We  append  hereto  a  table  giving  the  names,  occupations,  dates  of  ap- 
pointment and  salaries  of  the  Civil  Service  Commissioners.  In  this  same 
table  also  we  furnish  the  names,  titles  or  positions,  dates  of  appointment 
and  salaries  of  the  employees  of  the  Commission. 

At  the  first  meeting  of  the  Commission  resolutions  were  passed  amend- 
ing the  classification  of  positions  to  accord  with  the  provisions  of  the  re- 
vised Charter.  Many  of  the  City  Departments  were  new  and  therefore 
necessarily  without  subordinate  employees,  and  as  the  offices  were  new 
it  became  the  function  of  the  Civil  Service  Commission  to  supply  eligible 
lists  from  which  selections  could  be  made  to  fill  these  vacancies. 

Upon  an  examination  of  the  eligible  lists  in  force  as  the  result  of  ex- 
aminations held  prior  to  1902,  it  was  found  that  many  of  them  were  either 
practically  exhausted  or  else  had  been  in  force  for  such  a  length  of  time 
that  they  were  substantially  useless.  As  a  result  it  became  necessary  to 
hold  examinations  for  many  of  the  positions  included  in  the  Competitive 
Class. 

A  list  was  made  of  all  eligible  lists  in  force  and  sent  to  all  the  depart- 
ments with  a  circular  letter  requesting  the  head  of  the  department  to  advise 
the  Commission  as  to  what  examinations  would  be  required  by  his  depart- 
ment. This  was  done  in  order  that  the  Commission  might  know  what  ex- 
aminations were  most  needed  and  should  be  first  prepared.  Numerous  re- 
quests were  received  from  the  various  departments  and  every  eflFort  was 
made  to  meet  the  needs  promptly.  In  many  cases,  however,  delay  was  un- 
avoidable owing  to  the  initial  delay  of  fifteen  days  in  advertising  the  exam- 
ination and  for  the  further  reasons  that  examinations  cannot  all  be  held  on 
one  day  and  the  dates  of  holding  them  must  be  distributed  in  such  manner 
as  to  satisfy  first  the  more  pressing  demands.  It  is  frequently  the  case  that 
an  examination  will  bt  sclicduled  for  every  day  for  a  month  in  advance. 
To  hold  examinations  more  frequently  would  require  a  large  addition  to 
the  examining  force.     The  number  of  applications  has  also  been  very  nu- 


merous.  In  the  judgment  of  the  Commission  it  was  better  that  a  depart- 
ment should  suffer  a  temporary  inconvenience  than  that  the  work  should 
be  ill  done.  By  referring  to  Tables  No.  2  and  3  of  this  report  it  will  be  observed 
that  the  time  of  the  Commission  has  been  taxed  to  its  fullest  extent,  and 
on  the  average  an  examination  has  been  held  every  day  in  the  month,  and 
in  some  cases  two  or  more  examinations  have  been  held  on  the  same  day. 

During  the  year  53  meetings  have  been  held.  Regularly  weekly  meet- 
ings have  been  held  throughout  the  year  on  fixed  days  of  the  week.  For 
the  purpose  of  facilitating  the  business  of  the  Commission  the  following 
committees  were  appointed : 

Law  Committee, 

Committee  on  Transfers, 

Committee  on  Reinstatements, 

Ubor  Committee, 

Payroll  Committee, 

Committee  on  Temporary  Appointments, 

Committee  on  Non-Competitive  Examinations, 

Committee  on  Appeals, 

Committee  on  Examinations. 

The  Committees  consider  all  matters  relative  to  their  respective  duties 
and  make  reports  and  recommendations  to  the  Commission. 

An  examination  of  the  records  showed  that  there  were  on  file  thousands 
of  applications  to  enter  examinations  which  might  never  take  place,  and 
these  unnecessarilv  encumbered  the  files  and  records.  The  svstem  of  re- 
ceiving  applications  for  any  and  all  positions  was  abolished  and  a  regulation 
established  providing  for  the  filing  of  applications  only  for  such  examina- 
tions as  were  scheduled  to  take  place.  This  new  system  of  filing  applications 
has  considerably  reduced  the  labor  and  expense  connected  with  their  receipt. 

A  regulation  has  betn  established  governing  the  system  of  advertising 
examinations  which  provides  as  follows: 

''Public  notice  zvill  be  given  of  all  competitive  examinations  at  least 
tivo  weeks  in  advance  of  the  date  upon  which  the  receipt  of  applications  for 
any  scheduled  examination  zcill  close. 


"Persons  desiring  application  blanks  may  obtain  the  same  by  applying 
to  the  office  of  the  Commission,  either  in  person  or  in  writing,  stating  in 
each  case  the  position  or  positions  for  which  they  wish  to  apply. 

"All  notices  of  examination  7cill  be  posted  and  advertised.  Such 
notices  will  state  the  scope  of  the  examination,  but  for  more  general  in- 
formation  application  should  be  made  at  the  office  of  the  Commission." 

Notices  of  all  examinations  are  posted  in  the  offices  of  the  Commission, 
the  City  Hall,  Manhattan,  the  Borough  Hall,  Brooklyn,  and  the  Municipal 
Building,  Brooklyn,  and  published  in  the  "City  Record''  and  sent  to  all  the 
daily  papers.  Examinations  of  a  scientific  or  technical  character  are  pub- 
lished in  the  technical  journals  devoted  to  that  particular  trade  or  profes- 
sion for  which  the  particular  examination  is  held.  It  has  been  found  that 
through  this  efficient  system  of  advertising  the  number  of  applicants  has 
largely  increased,  thus  affording  a  wider  scope  of  selection  and  obtaining 
for  the  City  a  higher  and  more  intelligent  class  of  competitors. 

A  plan  has  also  been  put  into  operation  of  holding  examinations  at 
fixed  periods  of  the  year,  so  far  as  practicable,  for  the  purpose  of  providing 
adequate  lists  in  advance  of  the  actual  needs  and  also  to  give  the  public  the 
satisfaction  of  knowing  in  advance  when  to  expect  an  examination  for  cer- 
tain positions.  Under  the  previous  system  of  holding  of  examinations  in 
which  the  number  of  candidates  was  in  excess  of  the  capacity  of  the  exam- 
ination room,  the  practice  was  to  examine  only  such  number  at  one  time  as 
could  be  conveniently  accommodated  and  to  prepare  a  list  as  a  result  of 
an  examination  held  on  several  days.  This  practice  necessitated  the 
preparation  and  rating  of  new  sets  of  examination  papers  for  each  section 
with  inevitable  great  delay  in  the  establishment  of  eligible  lists.  This  Com- 
mission has  held  very  important  examinations  at  which  there  were  examined 
at  one  time  and  on  the  same  day  as  many  as  2,000  candidates.  The  prac- 
tice of  conducting  examinations  in  sections  has  been  substantially  abolished 
and  the  system  of  examining  all  candidates  for  a  stated  position  at  the  same 
time  and  on  the  same  day  has  been  substituted  in  its  stead. 

Owing  to  the  larger  number  of  applicants  for  examination  and  to  in- 
crease the  efficiency  of  the  service  it  became  necessar}'  to  employ  additional 
examiners  who  would  (jive  their  whole  time  to  the  work  of  the  Commission 


and  also  to  reduce  the  number  of  examiners  on  the  ''session"  basis  (who 
are  paid  $io  per  session  of  seven  hours)  and  place  them  upon  a  salaried 
basis.     While  the  employment  of  examiners  at  the  "session"  rate  has  not 
been  wholly  abolished,  it  has  been  curtailed,  as  will  be  seen  by  Table  No.  24 
of   this  report.     In  1902  approximately  $20,000  was  appropriated  for  the 
employment  of  examiners  at  the  "session"  rate,  while  for  the  year  1903 
$7,500  was  asked  for  the  employment  of  "session"  examiners,  and  request 
was  made  for  authority  to  employ  one  additional  examiner  at  $3,000,  three 
at  $2,400  and  two  at  $1,200.    The  examiners  who  were  formerly  employed 
undtr  the  "session"  basis  were  given  the  opportunity  of  accepting  employ- 
ment under  the  salary  basis  at  $2,400  or  continuing  on  the  "session"  basis 
and  receiving  such  employment  as  might  be  assigned  to  them  from  time  to 
time  as  the  needs  of  the  service  required.    Four  of  the  examiners  accepted 
the  offer  of  employment  on  the  salary  basis,  but  the  other  candidates  de- 
clined, preferring  to  continue  employment  under  the  "session"  basis  for  the 
reason  that  they  had  outside  employment  which  they  could  not  afford  to 
abandon.    The  rating  of  papers  by  examiners  who  can  give  their  entire  time 
to  the  work  of  the  Commission  has  produced  most  satisfactory  results. 

A  regulation  has  been  adopted  that  in  all  examinations  where  a  candi- 
date fails  to  pass  on  his  technical  or  principal  paper  his  remaining  papers 
are  not  rated,  saving  much  unnecessary  labor  and  cost. 

Under  the  improvements  made  and  contemplated  the  Commission  feels 
assured  that  the  preparation  of  efficient  eligible  lists  will  be  more  quickly 
established.  During  the  year  1902  examinations  were  held  for  TJ  different 
positions  for  original  appointment  in  the  Competitive  Class.  15,980  candi- 
dates have  been  examined  for  various  positions.  This  includes  the  rating 
during  1902  of  papers  of  candidates  who  participated  in  examinations  held 
prior  to  that  date.  3,364  persons  were  examined  physically.  Of  this  num- 
ber 1,639  were  examined  physically  for  Patrolman  but  failed  to  pass  tHe 
examination  and  therefore  did  not  enter  the  mental  examination. 

Appended  to  this  report  is  a  statistical  table.  No.  9,  showing  the  number 
of  persons  applying,  number  of  applicants  absent,  withdrawn,  failed,  passed 
and  appointed  as  a  result  of  examinations  and  lists  established  during  1902. 
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Other  tables  appended  will  show  the  examinations  held  during  1902, 
which  are  now  in  the  process  of  being  rated  and  of  appointments  made  dur- 
ing 1902  from  eligible  lists  established  prior  to  that  date  and  also  from  lists 
established  of  suspended  employees  pursuant  to  section  1543  of  the  New 
York  Charter. 

We  also  append  a  table  showing  the  character  of  the  examination,  the 
number  of  candidates,  the  date  of  examination,  the  date  of  the  issuance  of 
the  list  and  the  interval  between  these  two  dates. 

When  we  entered  upon  our  duties  there  were  in  the  classification  482 
different  titles  calling  for  separate  examinations.  With  the  co-operation 
of  the  Mayor  and  the  Board  of  Estimate  and  Apportionment  a  complete  re- 
classification of  the  grading  of  the  employees  of  the  City  departments  was 
made,  eliminating  a  separate  classification  for  each  department  excepting 
for  positions  included  in  the  Exempt  Class  and  reducing  the  number  of  titles 
to  253,  and,  what  is  more  important,  requiring  an  equal  salary  for  equal  ser- 
vices. The  rules  governing  increases  in  salary  beyond  the  limit  fixed  for 
the  grade  were  also  revised,  thus  offering  a  more  favorable  scheme  for 
regulating  examinations  for  promotion  according  to  the  length  of  service 
in  the  City.  This  was  a  labor  which  extended  over  a  period  of  two  months 
and  occupied  the  entire  attention  of  the  Commission  beyond  that  which  was 
demanded  for  routine  administrative  work.  It  was  accomplished  only  after 
consultation  with  the  other  departments  in  the  City  and  the  holding  of  pub- 
lic hearings.    This  revised  classification  became  operative  on  May  10,  1902. 

We  have  inaugurated  a  system  of  classifying  offices  in  the  Exempt 
Class  or  as  non-competitive  only  after  advertisement  and  notice  to  the  per- 
sons in  the  service  affected  and  public  hearing,  at  which  time  the  arg^uments 
for  and  against  such  amendment  are  stenographically  reported.  A  transcript 
is  made  of  the  public  hearing  and  forwarded  to  the  Mayor  and  your  Honor- 
able Body  in  cast  favorable  action  is  taken  by  the  Commission.  The  law 
governing  promotions  has  been  rigidly  enforced,  but  it  is  at  least  open  to 
discussion  whether  the  law  as  at  present  framed  tends  to  the  efficiency  of 
the  service  or  the  merit  system. 

The  Commission  has  under  consideration  a  plan  to  improve  the  record 
of  efficiency  in  use  in  promotion  examinations.     It  cannot  be  inaugurated 


at  once,  as  its  success  depends  upon  the  general  co-operation  of  every  de- 
partment in  the  City.  The  Commission  has  no  power  to  compel  the  obser- 
vance of  the  suggestion  in  this  respect  by  any  department.  No  such  record 
^wiU  be  valuable  unless  it  be  continuous,  and  it  is  far  from  being  a  simple 
matter  to  devise  a  form  which  will  not  be  so  cumbrous  as  to  be  unworkable. 
The  scheme  can  be  put  into  successful  operation  only  after  careful  con- 
sultation with  the  heads  of  departments. 

Whenever  non-competitive  examinations  have  been  held  under  the  last 
paragraph  of  Rule  38,  the  Commission  has  required  the  department  to  for- 
ward to  it  for  approval  questions  given  in  the  examination  and  the  answers 
^    thereto,  and  such  papers  were  referred  to  the  Board  of  Examiners  for 
?   examination  and  report  before  being  considered  by  the  Commission  and  the 

t  recommendation  of  the  Board  of  Examiners  was  invariably  adopted.  The 
holding  of  examinations  of  this  character  under  the  jurisdiction  of  the  City 
•  departments  has  been  virtually  abandoned,  and  all  such  examinations  are 
1  now  conducted  by  the  Board  of  Examiners  of  the  Commission. 

f  In  order  to  carry  out  the  provisions  of  the  rules  governing  promotion 

Iin  accordance  with  the  grades  established  under  Rule  37  on  May  10,  1902, 
all  examinations  have  been  held  for  specific  grades.  The  Commission  takes 
this  opportunity  to  inform  you,  however,  that  under  the  opinion  of  the 
Corporation  Counsel,  rendered  December  18,  1902,  a  copy  of  which  is  hereto 
annexed,  the  grades  as  fixed  by  Rule  37  on  May  10,  1902,  can  be  applied 
only  in  the  case  of  increase  of  salaries  of  persons  appointed  as  a  result  of 
examinations  held  on  or  subsequent  to  that  date.  Appended  hereto  is  a 
table  showing  the  results  of  all  promotion  examinations. 

In  the  case  of  a  transfer  from  one  class  to  another  or  from  one  grade 
in  the  Competitive  Class  to  another  grade  in  the  same  class,  the  reasons  for 
the  transfer  have  been  set  forth  in  the  minutes  and  were,  with  but  two  ex- 
ceptions, for  the  reason  that  the  person  to  be  transferred  had  passed  an  ex- 
amination or  held  a  place  upon  the  eligible  list  in  force  for  the  position  to 
which  a  transfer  was  to  be  made.  The  two  exceptions  above  referred  to 
were  the  transfer  of  a  person  holding  the  position  of  Mason  (Labor  Class) 
to  the  position  of  Inspector  of  Masonry  (Competitive  Class).  The  person 
transferred  was  a  veteran  of  the  Civil  War  and  the  transfer  was  made  pur- 
suant to  the  provisions  of  section  21  of  the  Civil  Service  I^w.     The  other 


before  used.  A  bare  statement  of  facts  can  do  Hltle  to  convey  t 
the  enormous  amount  of  labor  expended  in  consideration  of  t 
An  examination  of  the  table  hereto  attached  showing  the  ] 
action  of  tht  Committee  on  Appeals  will  give  a  more  definiti 
work  performed.  In  order  to  regulate  the  making  of  appeals  i 
regulation  has  been  establi.shed ; 

"No  candidate  for  a  position  for  which  a  physical  exam 
quired  who  is  rejected  or  tcho  fails  to  appear  on  the  date  set,  i 
examined  within  nine  months,  unless  by  order  of  the  Comntis. 
didate  asking  a  nc2v  examination  shall  be  required  to  submit 
mission  an  affidavit  stating  the  reasons  for  which  such  examine 
and  if  such  reasons  be  that  the  candidate's  physical  disability 
ary,  the  affidavit  must  be  accompanied  by  a  physician's  certift 
explicitly  that  the  disability  has  been  wholly  remedied. 

"A  candidate  who  has  been  notified  of  the  result  of  his 
may,  upon  personal  application  to  the  Chief  Examiner  or  otha 
authorised  by  the  Commission,  and  on  presentation  of  his  notit 
to  see  his  papers  and  the  ratings  thereon. 

"No  appeal  from  the  ratings  of  Examiners  will  be  cons 
the  grounds  on  which  it  is  based  are  stated  specifically  and  in 
ing,  and  unless  it  is  presented  within  fifteen  days  after  the  appli 
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thus  his  relative  standing  on  the  list  has  also  been  raised,  but  no  such 
?al  has  been  granted  unless  it  was  shown  either  that  an  error  had  been 
le  in  the  computation  of  the  figures  or  that  the  candidate  had  not  re- 
zed  a  rating  on  the  subject  to  which  he  was  entitled.  For  example: 
lere  a  department  has  failed  to  furnish  the  Commission  with  a  full 
ord  of  the  candidate. 

The  Commission  has  been  engaged  in  only  one  litigation,  viz. :  The 
se  of  Solomon  Goldenkranz  vs.  The  Municipal  Civil  Service  Commis- 
in  to  have  placed  in  the  Exempt  Class  the  position  of  *'i  Clerk  to  eacli 
Toner"  in  the  Borough  of  Manhattan. 

Appointments  made  under  Rule  7  (former  Rule  34),  providing  for 
nporar}'  employment,  are  referred  to  in  Table  No.  15  of  this  report.  All 
nporary  appointments  made  under  Paragraph  i  to  competitive  positions 
the  absence  of  an  eligible  list  have  been  immediately  followed  by  com- 
titive  examination  for  the  position  to  which  temporary  appointment  was 
ade.  No  appointment  has  been  allowed  unless  such  person  showed  that 
t  was  qualified  to  fill  the  position  as  a  result  of  the  competitive  examination 
emporary  appointments  made,  in  cases  of  emergency  under  Paragraph  2 
ve  not  been  frequent,  but  where  the  application  of  this  rule  has  been  ap- 
ed the  Commission  has  not  issued  its  approval  unless  it  was  satisfied 
at  the  emergency  actually  existed.  No  appointments  have  been  made 
der  the  provisions  of  Paragraph  3,  Rule  7.  The  provisions  of  Paragraph 
authorizing  the  employment  of  persons  in  private  service  at  a  compensa- 
n  not  exceeding  $250  per  annum  has  afforded  much  relief  to  the  City 
partments  where  it  has  not  been  practicable  to  obtain  a  person  to  perform 
!  work  required  from  the  eligible  list  in  force,  but  the  Commission  has 
d  frequent  requests  for  authority  to  make  appointments  under  this  sec- 
n,  but  in  no  case  has  the  Commission  given  such  authority  unless  it  was 
isfied  that  the  provisions  of  this  paragraph  had  been  fully  complied  with. 
>pointments  made  under  Paragraphs  5,  6  and  7  arc  shown  in  a  table  in 
»  appendix.  Five  appointments  have  been  authorized  under  Paragraph 
(former  Rule  6,  Schedule  **A,"  Part  II.),  and  in  these  cases  when  an 
pointment  was  found  impracticable  for  such  service  of  a  persort  from  an 
giblc  list  (after  examination).  The  persons  appointed  residing  in  the 
ality  (Pittsburgh)  where  the  work  of  inspection  was  to  be  performed. 
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The  Gjinmission  has  estabiLshed  a  set  of  regniations  pursuant  to 
provisions  of  Rale  3  for  die  more  elective  execndon  oi  die  Cbnl  Sei 
Rules.  Wi  are  preparins^  and  ^*-ill  shortly  have  readv  far  distribt 
a  rrianual  and  sample  examinatioa  questions  ror  the  histraction  and 
of  applicant.^,  and  similar  in  many  respects  to  that  issued  by  die  S 
Qvil  Service  Commission  and  bv  the  United  Scares  Civil  Service  Conn 
sion.  We  ha^'e  inaugurated  a  system  of  issuing-  circular  letters  to  candid 
for  positions  for  which  there  are  a  large  number  of  applications^  snct 
Patrolman  or  Fireman,  giving  them  explicit  information  as  to  the  diara 
of  the  examinauons  and  the  qualificadons  required,  and  warning  tl 
against  persons  who  may  attempt  to  swindle  them  by  the  sale  of  private 
formation.  A  new  form  of  application  is  prescribed,  a  copy  of  whid 
hereto  appended.  All  applicadons  are  carefully  verified  and  any  ques 
raised  as  to  the  character  of  the  applicant  is  investigated  before  the  cai 
date  is  admitted  to  examinadon. 

A  Civil  Roster  has  been  kept  by  the  Commission  containing  the  nai 
of  all  persons  employed  in  the  ser^-ice  under  jurisdicdon  of  the  Civil  5 
vice  Rules  and  included  in  the  Exempt  Class,  the  Compedtive  Qass  j 
the  Labor  Class,  and  of  all  changes  in  the  service  of  the  departments  of 
City.  The  Commission  has  not  attempted  to  keep  a  roster  or  to  make  J 
record  of  changes  occurring  of  persons  holding  posidons  included  in 
Non-Competitive  Qass  for  the  reason  that  the  changes  in  this  class 
so  frequent  that  it  would  not  be  pracdcable  or  possible  to  keep  a  compl 
record  from  day  to  day.  The  pro\'isions  of  secdon  10  of  the  Qvil  Sen 
Law  requiring  the  certification  of  pa>Tolls  has  been  most  carefully  cart 
out,  each  payroll  being  verified  with  the  official  roster.  The  Conuniss 
has  declined  to  attach  its  certificate  whenever  a  doubt  has  existed  as  to ! 
regularity  of  the  appointment,  promodon  or  employment  of  the  perscMi.  1 
Comptroller  of  New  York  City  has  declined  to  pass  the  payroll,  estimate 
account  of  any  person  against  whom  this  Commission  has  entered  its  ( 
jcction  to  the  payment  of  his  salary,  and  has  in  every  way  offered  his  n» 
complete  support  for  the  carrying  out  of  the  provisions  of  the  Civil  Sur 
Law. 

Reports  of  the  changes  in  the  City  service  have  been  regularly  irta 
to  the  Commission  and  a  full  record  has  been  kept  of  the  same. 
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The  pro\4sions  of  the  Civil  Service  Law  respecting  veterans  have  been 
dly  complied  with. 

Concerning  the  application  of  the  law  to  cases  of  promotion,  the  Com- 
jission  has  had  limited  opportunity  to  determine  its  effect,  except  in  the  Po- 
ipe  and  Fire  Departments.  The  ordinary  examinations  for  promotion  have 
Kcn  interfered  with  by  the  abolition  of  some  departments  and  the  conse- 
■pent  suspension  of  many  employees  holding  positions  therein  whose  names 
nr  the  provisions  of  the  New  York  Charter  were  directed  to  be  placed  on 
preferred  eligible  list  for  certification  for  reappointment,  in  preference  to 
icr  employees  who  might  be  eligible  for  examination  for  promotion.  It 
the  opinion  of  the  Commission  that  the  present  rules  should  be  revised 
simplified,  and  for  this  purpose  the  Commission  is  preparing  a  revision 
the  rules.  The  law  governing  appointments  in  the  Police  and  Fire  De- 
tents has  been  in  operation  since  1883  and  from  year  to  year  has  been 
lifted  and  improved.  It  has  reached  a  point  where  the  system  of  ex- 
lination  is  subject  to  little  criticism  and  there  is  no  reasonable  doubt 
It  the  departments  have  been  greatly  benefited  and  the  standard  greatly 
Toved.  Candidates  for  the  positions  of  Patrolman  and  Fireman  are  re- 
ared to  undergo  medical,  physical,  mental  and  character  examinations. 
the  present  time  more  than  three-quarters  of  the  employees  of  these  two 
iKepartments  are  persons  who  have  passed  examinations. 

The  provisions  of  the  law  as  to  the  registration  and  certification  of  per- 
cms  employed  in  the  Labor  Class  have  been  fully  complied  with.  The  work 
f  the  Labor  Bureau  has  increased  greatly  in  volume.  In  1897,  before  con- 
Dlidation,  3,802  applications  were  received  for  positions  in  the  Labor  Class, 
rhile  during  the  year  just  closed  we  received  10,532  applications  for  the 
ame  positions.  There  are  72  positions  represented  in  Schedule  G,  and  as 
liere  are  separate  lists  for  each  borough,  this  involves  a  preparation  of  360 
eparate  and  distinct  eligible  lists,  together  with  additional  eligible  lists  for 
tie  convenience  of  the  Department  of  Water  Supply,  Gas  and  Electricity 
nd  the  Aqueduct  Commission  in  the  Counties  of  Westchester,  Putnam  and 
•lassau.  All  candidates  for  positions  in  the  Labor  Class  are  required  to 
mdergo  a  medical  examination  as  to  their  physical  ability  to  perform  the 
luties  attached  to  the  work  for  which  they  apply  and  are  required  to  furnish 
lertificates  of  character  and  letters  of  recommendation  from  persons  for 


wh'jm  ihey  havt  prtvicusly  wcrked  in  the  capad 
application,  setting  forth  their  atnlity  to  perform 
work-  Of  the  72  positions  mentioned,  20  are  sabji 
examination.  In  these  examinations,  which  are  I 
New  Yoric  Trade  School  and  the  Pratt  Institute  of 
questions  and  tests  are  eliminated  and  the  tests  ar 
work  of  conducting  physical  examinations  has  been 
increased  demands  of  the  departments,  and  durinj 
have  been  examined.  On  account  of  the  heav?-  in 
have  been  enabled  to  apply  a  more  severe  test  as  t 
iherefore  greatly  improve  the  standard  of  eligible 
various  City  departments.  Under  the  amendment 
sion  in  May,  1902.  some  17  positions  were  strickf 
were  incorporated  with  others  in  Schedule  F,  the 
These  positions  were  principally  represented  in  the 
transfer  has  proven  of  undoubted  benefit  to  the  sen 
were  in  force  at  the  time  of  the  amendment  abolis 
ferred  to  were  amalgamated  with  other  appropria' 
sons  occurring  thereon,  being  placed  upon  the  list  w 
mated  in  order  of  the  date  of  filing  application. 

The  abolition  of  a  number  of  positions  in  t 
amalgamation  of  a  number  of  lists  which  were  h( 
ing  to  certain  localities  has  operated  to  prevent  eva 
under  former  conditions,  were  made  possible. 

The  provisions  of  section  1543  of  the  New  Yc 
reinstatement  of  persons  discharged  by  reason  of  1 
propriation  or  for  economy  in  preference  to  certil 
list  have  been  observed  and  a  preferred  list  conl 
been  in  force  during  the  year. 

The  Commission  regrets  to  state  that  a  nun 
called  to  its  attention,  especially  in  the  Labor  Qas 
perpetrated  by  the  substitution  of  one  person  foi 
certified  for  appointment.  To  prevent  this  fraud  w 
tern  of  identification  of  persons  appointed  in  the 
ihe  medical  examination  the  age,  height,  weight  at 


I 

f 


15 

all  duly  recorded.    A  copy  of  this  identification  is  placed  on  the  card  of 
digibles  forwarded  to  the  applicants  to  be  presented  by  them  to  the  appoint- 
ing officer  when  certified  for  appointment,  and  a  similar  card  is  sent  to 
the  department  when  the  name  of  such  person  is  certified,  and  by  this  means 
insuring  the  appointment  of  the  person  entitled  to  the  position.    This  sys- 
-tem  requires  the  co-operation  of  the  heads  of  departments,  and  we  believe 
-that  substitution  and  impersonation  in  the  future  will  be  to  a  great  extent 
prevented. 

The  establishment  of  a  Non-Competitive  Class  of  employees  in  the 
r»"Department  of  Public  Charities  and  the  Department  of  Correction  and  of 
■Bellevue  and  Allied  Hospitals  and  the  Department  of  Health  has  had  good 
results.    Heretofore  persons  who  were  appointed  to  the  minor  positions  in 
I'ttese  departments  were  appointed  without  examination,  the  positions  being* 
included  in  the  Exempt  Class.    Under  the  present  system  a  Board  of  Ex- 

famincrs,  nominated  by  the  heads  of  the  departments  and  approved  by  this 
Commission,  is  required  to  examine  all  candidates  making  application  for 
the  positions  included  in  the  Non-Competitive  Class  under  a  system  recom- 
finendedby  this  Commission  and  to  certify  to  the  general  qualifications  of 
the  persons  examined.     Regular  monthly  reports  arc   forwarded  by  the 
Non-Competitive  Board  of  Examiners  to  this  Commission. 

All  appointments  made  to  positions  included  in  the  Exempt  Class  have 
l>een  made  pursuant  to  the  provisions  of  the  Civil  Service  Rules,  and  not 
more  than  one  appointment  has  been  made  to  any  position  included  in  the 
Exempt  Class  unless  a  different  number  was  specified. 

Whenever  any  violation  of  the  law  or  rules  has  been  called  to  the  at- 
tention of  the  Commission  the  complaint  has  been  carefully  investigated 
by  a  Committee  of  the  Commissioners  and  by  the  Character  Examiner  and 
Inspector,  and  if,  after  investigation,  it  was  found  that  the  complaint  was 
justified  the  Commission  has  taken  the  necessary  action  to  immediately  stop 
the  abuse.  In  April,  1902,  a  competitive  examination  was  held  for  the  po- 
sition of  Character  Examiner  and  Inspector,  and  in  June,  1902,  Mr.  Peter  D. 
Byrne  was  appointed  to  fill  that  position.  Complaints  are  referred  to  him  for 
investigation  and  report,  and  whenever  his  report  is  of  such  a  character  that 
the  Commission  deems  a  more  rigid  investigation  necessary,  we  have  availed 
ourselves  of  the  powers  of  investigation  conferred  upon  us  by  the  New  York 
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Charter,  section  125.  The  Commission  has  held  two  such  investigations; 
one  covering  one  day  and  the  other  three  days  and  has  ordered  a  third  in- 
vestigation to  be  held. 

For  your  further  information  we  herewith  append  statistical  tablet 
showing  in  detail  the  transactions  of  the  Commission  during  the  past  year, 
as  shown  by  the  index  preceding  the  report. 

Respectfully  submitted, 

WILLIS  L.  OGDEN,  President. 
WILLIAM  N.  DYKMAN, 
ALEXANDER  T.  MASON, 
THEODORE  M.  BANTA, 
WILLIAM   A.   PERRINE, 
NELSON  S.   SPENCER, 
CORNELIUS    VANDERBILT, 

Commissioners. 
January  15,  1903. 

S.  William  Briscoe,  Secretary. 

Law  Department, 
Office  of  the  Corporation  Counsel, 

New  York.  December  18,  1902. 

Municipal  Civil  Sendee  Commission: 

Sirs — I  am  in  due  receipt  of  a  communication  bearing  date  24  Novem- 
ber, sent  through  your  Secretary,  Mr.  S.  William'  Briscoe,  which  is  in  part 
as  follows : 

"In  August  last,  the  Municipal  Civil  Service  Commission  received  a  com- 
munication from  the  Board  of  Rapid  Transit  Commissioners  giving  notice 
of  the  action  of  the  Board  in  increasing  the  salaries  of  a^number  of  Assistant 
Engineers  in  its  employ.  In  view  of  the  fact  that  the  persons  so  increased 
were  carried  beyond  the  limits  of  their  respective  grades,  as  fixed  by  Qvil 
Service  Rule  37,  established  May  10,  1902,  the  Board  was  notifiefl  that  the 
increases  could  not  he  recognized  unless  the  Engineers  passed  an  examina- 
tion  for  promotion,   in   which  examination  all  other  Assistants  who  had 
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served  in  lower  grades  for  the  required  length  of  time  would  be  eligible  to 
compete. 

"A  number  of  committees  representing  the  persons  whose  increases 
were  not  recognized  subsequently  called  at  this  office  and  stated  that  in 
their  opinion  it  was  unnecessary  for  them  to  take  any  further  examination 
for  the  reason  that  the  examination  which  they  originally  passed ,  as  a  result 
of  which  they  were  appointed,  was  for  what  was  known  as  the  fifth  grade 
in  the  rules  in  force  at  that  time  and  prior  to  May  lo,  1902,  as  follows : 

**  'Assistant  Engmeer.  Annual  compensation  of  more  than  $1,800,  but 
not  more  than  $3,000/  " 

A  number  of  papers  accompanied  this  communication,  which  have  all 
been  carefully  perused,  and  it  is  only  necessary  to  refer  to  them  generally 
at  this  time. 

The  situation  disclosed  by  these  papers  is  as  follows : 

Various  persons,  whose  names  appear  in  the  papers  mentioned,  passed 
the  examination  for  Assistant  Engineer  at  times  not  specified  in  the  papers 
in  question,  but  before  May  10,  1902,  when  the  amendment  of  the  rules  went 
into  effect. 

Before  the  amendment  of  the  rules  mentioned.  Rule  37  provided  for 
a  grading  according  to  the  fixed  limit  of  compensation  as  follows,  among 
other  things: 

**Group  3 — For  all  architectural,  civil  or  mechanical  engineering  po- 
sitions, as  follows: 

**Fifth  Grade — Chief  Draughtsman.  Annual  compensation  of  more 
than  $1,800,  but  not  more  than  $2,000.  Assistant  Engineer.  Annual  com- 
pensation of  more  than  $1,800,  but  not  more  than  $3,000. 

"Sixth  Grade — Principal  Assistant  Engineer.  Annual  compensation 
of  more  than  $3,000." 

The  persons  in  question  passed  the  examination  under  this  rule  and 
classification,  and  therefore  each  became  entitled  to  fill  a  position  of  Assistant 
Engineer  at  a  compensation  of  **more  than  $1,800,  but  not  more  than  $3,000." 
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By  the  amendment  of  the  rules,  May  lo,  1902,  the  grading  was  entirely 
changed  by  the  classification  thereunder  established,  and  a  person  having 
a  position  for  which  the  annual  compensation  was  $1,800,  would  have  to 
pass  through  eight  other  grades  before  he  reached  Grade  i6,  the  highest 
grade,  having  a  compensation  of  $3,000,  or  over. 

Promotions  that  were  sought  to  be  made  by  the  Board  of  Rapid  Tran- 
sit Commissoners  were  of  certain  Senior  Assistant  Engineers,  from  $2,220 
to  $2,700  per  annum ;  of  Assistant  Engineers,  Department  of  Designs,  f rcxn 
$2,200  to  $2,700  per  annum,  and  Assistant  Engineers,  Grade  C,  from  $i3oo 
to  $2,100  per  annum. 

If  the  present  rules  and  classification  control  these  promotions  they 
are,  of  course,  clearly  irregular. 

The  question  therefore  to  be  considered  is  whether  or  not  the  Municipal 
Civil  Service  Commission  has  power  by  a  change  of  rules  or  classification 
to  take  from  a  candidate  who  has  successfully  passed  an  examination  for 
a  specified  position  at  a  salary  fixed  at  the  time  of  such  examination,  his 
right  to  appointment  to  that  position  and  at  that  salary. 

In  my  opinion,  the  Commission  has  not  such  right. 

I  do  not  think  it  can  take  from  the  various  candidates  who  have  passed 
the  examination  for  Assistant  Engineer  at  a  salary  of  from  $1,800  to  $3,000 
per  annum,  the  right  of  appointment  to  a  position  as  Assistant  Engineer 
within  these  limits  of  salary. 

If  by  a  change  of  rules  these  candidates  could  be  required  to  be  re- 
examined for  a  much  lower  position  than  the  grade  which  carries  a  salary 
of  $3,000,  it  is  very  apparent  that  they  would,  through  no  fault  of  their 
own,  lose  very  valuable  rights. 

Not  only  would  they  have  to  be  examined  for  a  lower  grade  than  that 
to  which  they  had  become  entitled,  but  they  would  be  placed  in  competition 
with  persons  who  had  never  been  examined  for  a  $3,000  grade  and  whose 
rights  were  in  every  respect  junior. 

Under  the  general  scheme  of  the  Civil  Service  Law  it  was  the  intention 
of  the  Legislature  that  when  a  candidate  had  successfully  passed  an  examina- 
tion and  been  placed  upon  an  eligible  list,  his  rights  could  not  be  affected  by 
a  change  of  rules  and  classification.    If  the  law  were  otherwise,  the  Board, 
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witliout  any  fault  of  his,  might  relegate  him  to  a  much  lower  position  and 
deprive  him  of  valuable  rights  of  appointment  or  promotion. 

I  think  also  that  it  cannot  be  the  intention  of  the  Civil  Service  Law 
that  a  candidate  should  be  compelled  to  pass  two  examinations  for  the  same 
position,  when  the  first  examination  was  perfectly  valid  at  the  time  it  was 
taken  and  carried  with  it  a  right  to  appointment  or  promotion. 

I  note  the  suggestion  in  one  of  the  papers  accompanying  your  commu- 
nication that  such  a  ruling  as  this  would  throw  the  entire  Civil  Service  into 
confusion,  because  as  the  different  candidates  had  passed  their  examinations 
at  diflFerent  times,  under  different  rules,  it  would  be  impossible  to  administer 
the  system  with  any  uniformity. 

I  do  ngt  think  that  this  result  would  necessarily  follow.  The  only  ques- 
tion which  need  be  considered  by  your  Board  is  whether  or  not  a  candidate 
did  pass  a  legal  and  valid  examination  and  was  thereby  placed  upon  an 
eligible  list  for  a  certain  position,  either  by  appointment  or  promotion.  If 
be  did  so  pass  an  examination,  he  has  acquired  a  right  to  appointment  or 
promotion  as  the  case  may  be,  and  that  is  all  that  need  concern  your  Board. 

What  were  the  other  provisions  of  the  then  existing  rules  need  not,  I 
think,  enter  into  the  determination  of  the  question  suggested. 

I  believe  the  foregoing  answers  the  question  discussed  in  your  letter. 

Respectfully  yours, 

(Signed)         G.  L.  RIVES,  Corporation  Counsel. 


Summary  and  Index  to  Statistical  Tables. 

Table  No.  i — Financial  Statement. 

"  "     2 — Chronological  order  of  examinations  held. 

"  "     3 — Chronological  order  of  lists  prepared. 

"         "    4 — Comparison  of  candidates  examined  from  1898  to  1902. 

"         "     5 — Examinations  for  original  appointment  for  positions  in  the 

Competitive  Class  held  and  rated  during  1902,  and  ap- 
pointments made  as  the  result  of  such  examinations. 
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Number  of  persons  notified,  14,268 ;  absent,  4,478 ;  examinedt 
9,423;  failed,  6,620;  passed,  2,803;  withdrew,  367;  ap- 
pointed, 906. 

Table  No.  6 — Competitive    examinations    held    for.  original    appointment 

during  1902,  now  in  process  of  being  rated.     Number 
of  candidates  examined,  1,453. 

Competitive  examinations  held  for  promotion  during  1902, 
now  in  process  of  being  rated.  Number  of  candidates 
examined,  19. 

Physical  examinations  held  in  1902  for  Fireman,  not  yet  rated 
Number  of  candidates  examined,  87. 

7 — Examinations  held  for  original  appointment  in  1901  and 
rated  during  1902,  and  appointments  made  as  the  result 
of  such  examinations. 

Number  of  persons  notified,  4,083;  absent,  1,951;  examined, 
1,918;  failed,  1,192;  passed,  726;  withdrew,  114;  ap- 
pointed, 105. 

8 — Appointments  made  during  1902  from  competitive  eligible 
lists  prepared  prior  to  January  i,  1902.  Total  number 
of  appointments  made,  890. 

9 — Promotion  examinations  held  and  rated  during   1902,  and 
appointments  made  from  eligible  Usts  formed  as  the  re-  j 
suit  of  such  examinations. 

Number  of  persons  notified,  2,703;  absent,  34;   examined, 
2,615;   failed,  2,031;  passed,  584;    withdrew,  54;    ap-  ' 
pointed,  279. 

10 — Promotion  examinations  held  in  1901  and  rated  during  1902, 
and  appointments  made  from,  the  eligible  lists  formed 
as  the  result  of  such  examinations. 

Notified,  260;  absent,  o;  examined,  258;  failed,  122;  passed, 
136;  withdrew,  2;  appointed,  28. 

"  II — Promotions  made  during   1902  from  lists   formed  prior  to 
1902.    Total  nimiber  of  promotions,  71. 
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3le    No.  12 — Reinstatement   examinations.     Total   number,    i. 

"  13 — Appeals  acted  upon.  Total  number  of  appeals  considered, 
1,776. 

*  "  14 — Appointments   made   during    1902    from   the   preferred   list 

formed  in  pursuance  of  section  1543  of  the  New  York 
Charter.     Total  number  of  appointments  made,  229. 

15 — Examinations    for   provisional   appointments    made    during 
1902  in  accordance  with  Rule  7,  Paragraph  i. 

Notified,  141;  absent,   i;  examined,  140;  failed,  4;  passed, 
136;  withdrew,  i:  appointed,  121. 

16 — Appointments  made  under  Rule  7,  Paragraphs  2  to  8,  in- 
clusive. 

Number  of  appointments  in  cases  of  emergency  under  Para- 
graphs 2  and  4 — 5. 

Number  of  appointments  made  from  eligible  lists  formed  in 
1902  under  Paragraphs  5  and  6 — 34. 

Number  of  appointments  made  in    1902  from  eligible  lists 
formed  prior  to  that  date  under  Paragraphs  5  and  6-14. 

Number  of  appointments  made  imder  Paragraph  8 — 5. 

*'  17 — Examinations  for  promotions  made  as  the  result  of  non-com- 
petitive examinations  held  in  accordance  with  Rule  38, 
Paragraph  7.     Examined,  63 ;  passed  and  promoted,  60. 

Summary  of  the  Examinations. 

Number  of  persons  examined  for  competitive  po- 
sitions during   1902 9>423 

Number  of  persons  examined  during  1902,  now  be- 
ing rated    1,543 

Number  of  persons  examined  for  original  appoint- 
ments during  1902,  of  examinations  held  prior 
to   that   date 1,918 

Number  of  persons  examined  for  promotion  during 

1902    2,615 


Numf/^  of  ptTiTjns  examined  for  promodon  during 

iy>2,  papers  now  being  rated 19 

Number  of  persctis  examined  for  promodoo  daring 

1902,  examinations  held  prior  to  that  date 238 

Number  of  persons  examined  for  reinstatement i 

Number  of  persons  examined  for  temporary  appoint- 
ment under  Rule  7,  Paragraph  i 140 

Number  of  persons  examined,  non-competitive  for 

promotion  under  Rule  38 63 

Number  of  persons  examined  physically  for  Fireman 

(examination  still  in  process) 87 


Total 16,067 


Temporary  appointment  was  allowed  to  35  different  positions. 

Of  the  141  persons  temporarily  appointed,  46  were  ap- 
pointed to  the  position  of  Architectural  Draughtsman  at 
a  salary  of  $750  or  less,  and  47  were  made  to  the  posi- 
tion of  Inspector  of  R^^lating,  Grading  and  Paving. 
In  both  of  these  cases  an  extraordinary  demand  was 
made  upon  the  Commission. 

Summary  of  Appointments  Made. 

Appointments  from  eligible  lists  as  results  of  exam- 
inations during  1902 906 

Appointments  as  the  result  of  examinations  held  in 

1901  and  rated  in  1902 105 

Appointments  from  lists  established  prior  to  1901 . .  890 

Total  1,901 

Appointments  made  from  the  preferred  eligible  list 
formed  in  pursuance  of  section  1543  of  the  New 
York  Charter 228 

Total  2,129 


a3 
Summary  of  Promotions  Made. 

From  lists  formed  during  1902 279 

From  lists  formed  during  1901  and  rated  in  1902. .  28 

From  lists  formed  prior  to  January  i,  1902 71 

As  a  result  of  non-competitive  examinations  imder 

Rule  38 60 


Total   438 


Note — ^All  examinations  held  under  Paragraph  7,  Rule  38, 
are  examinations  rated  bv  the  Board  of  Examiners. 


ble  No.  18 — Transfers. 


Number  of  transfers  made  from  the  same  to  a  similar 

position  in  the  same  class 194 

Number  of  transfers  from  one  position  to  a  different 

position  in  the  same  class 52 

Number  of  transfers  made  from  one  position  in  one 

class  to  a  position  in  another  class I 

Number  of  transfers  made  from  one  grade  to  another 

grade  in  the  same  class I 


Total   248 


"  19 — Number  of  removals  in  the  Exempt  and  Competitive  Class. 

Note — For  removals  in  the  Labor  Class,  see  Table  No.  23. 
Appointments  and  removals  in  the  Non-Competitivc 
Class  are  not  recorded  for  the  reason  that  positions  in 
this  class  constitute  the  minor  positions  in  the  City  De- 
partment in  which  the  changes  are  so  frequent,  owing  to 
the  conditions  surrounding  the  employment  and  the  com- 
pensation paid  that  it  would  be  impracticable  and  useless 
to  record  the  same. 
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Table  So.  20^XunifKr   of  exempt   positions   in   each   departmenL 

**  21 — Number  of  persons  included  in  the  Exempt,  Competitive, 
Labor  and  Xon-Competitive  Classes  in  the  various  de- 
partments. 

Note — The  ntmiber  of  persons  employed  in  the  Non-Com- 
petitive Qass  is  taken  from  the  record  furnished  by  the 
department  on  December  31,  1902. 

**  22 — Civil  list  and  verification  of  payrolls. 

"  2i — Report  of  the  Labor  Bureau. 

*'         **  24 — Civil  list  of  the  employees  of  the  Municipal  Civil   Ser\'ic€ 

Commission. 

TABLE  No.  I. 

> 

Showing  Financial  Statement  for  1902. 

Appropriation   $98,000  00 

Expenses  of  Executive  Office $27,992  92 

Expenses  of  Examining  Division 47*867  61 

Expenses  of  Labor  Bureau 7,716  64 

Expenses,  Miscellaneous  ii»393  75 

Outstanding  unpaid  bills,  approximated i>949  01 

96,919  93 

Balance $1,080  07 


TABLE  No.  2. 
Showing  Chronological  Order  of  Examinations  Held  in  1902. 

January. 

Date  of  Number 

Examination.  Fotition. 


January  3  Promotion  froni  Orderly  to  Keeper 13 

January  3  Promotion  irom  Third  to  Fifth  Grade  Inspector i 

January  6  Promotion  to  Third  Grade  Pilot i 

January  7  Promotion  to  Third  Grade  Qcrk i 
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Date  of 
EiKamiastion.  Position. 


I 


January  7  Promotion  to  Fifth  Grade  Bookkeeper 

January  7  Promotion  to  Third  Grade  Computer  of  Accounts 

January  8  Promotion  to  Third  Grade  Janitor 

January  8  Promotion  to  Second  Grade  Watchman 

January  8  Promotion  to  Janitor-Engineer,  Board  of  Education 

January  9  Promotion  from  Foreman  and  Assistant  to  Messengers . . . 

Jamuary  9  Promotion  from  Stenographer  to  Fifth  Grade  Clerk 

January  15  Teacher  of  Band  Music 

January  15  Patrolman  and  Fireman  (Physical ) 

January  15  Roundsman  (Physical)    

January  17  Superintendent  of   Public   Baths 

January  20  Promotion  to  Sixth  Grade  Qerk 

January  21  Police  Surgeon   

January  22  Laboratory  Attendants   

January  22  Laboratory  Assistant  

January  23  Promotion  to  Assistant  Superintendent,  Final  Disposition. 

January  24  Pile  Driving  Engineman 

January  27  Promotion  to  Fourth  Grade  Clerk 

January  27  Promotion  to  Fourth  Grade  Clerk 

January  28  Fireman    

January  28  Promotion  to  Chief  Clerk 

January  28  Promotion  to  Assistant  Chief  Gerk 

January  28  Pilot    

January  29  Police  Surgeon 

January  30  Registrar  of  Records 

January  30  Advertising  Expert  and  Examiner 

January  30  Promotion  to  Seventh  Grade  Clerk 

January  31  Promotion  to  CThemist 

January  31  Promotion  to  Second  Grade  Telegraph  Operator 

January  31  Promotion  to  Rodman 


0 


February. 


February   i    Supervisor  of  Complaints 

February   i    Superintendent  of  Incumbrances 

February  3    Inspector  of  Water  Meters  and  Consumption 
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Date  of  Number 

Examination.  Position.  Examioed 

February   4  Inspector  of  Water  Meters  and  Consumption 83 

February  5  Inspector  of  Water  Meters  and  Consumption 6q 

February  5  Promotion  to  Assistant  Librarian 6 

February   5  Purchasing  Agent I 

February  6  Promotion  to  Chief  Sanitary  Inspector 2 

February   7  Sanitary  Inspector,  Tenement-House  Department 1,004 

February  7  Inspector   of  Lighting  and   Ventilating,   Tenement-House    De- 
partment      tfi04 

February  10  Registrar  of  Records 2a 

February  10  Mate    ; 

February  10  Watchman    , J 

February  10  Promotion  to  Roundsman  (Physical) 121 

February  11  Supervisor  of  Complaints J 

February  1 1  Superintendent  of  Incumbrances i 

February  11  Advertising  Expert  and  Examiner 17 

February  11  Promotibn  to  Roundsman  (Physical) 86 

February  13  Clerk  83 

February  13  Promotion  to  Roundsman  (Physical) 96 

February  14  Clerk   ?7 

February  15  Clerk  77 

February  17  Clerk  82 

February  17  Promotion  to  Deputy  Superintendent  and  Examiner i 

February  20  Mate    I 

February  20  Marine  Engineman  I 

February  21  Junior  Assistant  Corporation  Counsel 9S 

February  24  Stenographer  (male) P 

February  25  Supervisor  of  Complaints 79   1 

February  26  Engineer's  Assistant   V 

February  27  Stenographer   (male) 39 

February  28  Superintendent  of  Incumbrances 7' 


March. 


March    i     Steward    I 

March   3    Stenographer  and  Typewriter n 

March   4    Promotion  to  Third  Grade  Stenographer X 


Date  of 
Examination. 


Position. 


Number 
Examined. 


March  4 

March  4 

March  5 

March   7 

March  8 

March 

March 

March 

March 

March 

March 

Maith 

March 

March  14 

March  14 

March  14 

March  15 

March  17 

March  17 

March  18 

March  19 

March  19 

March  19 

March  19 

March  20 

March  20 

March  21 

March  2^1 

March  22 

March  24 

March  24 

March  25 

March  25 

March  25 

March  26 

March  26 


Promotion  to  Fifth  Grade  Bookkeeper i 

Marine  Engineman   *. i 

Patrolman  (Physical)   28 

Patrolman   (Physical)    29 

Promotion  to  Fifth  Grade  Deputy  Librarian i 

Promotion  from  Fifth  to  Seventh  Grade  Auditor i 

Promotion  to  Fourth  Grade  Clerk i 

Apothecary  i 

Promotion  to  Fifth  Grade  Qerk i 

Promotion  from  Laborer  to  Messenger i 

Reception   Agent i 

Superintendent  of  Street  Openings,  etc i 

Patrolman   (Physical)    32 

Promotion  to  Superintendent  of  Training  School i 

Roundsman,  Docks  I 

Patrolman   ( Physical)    30 

Apothecary  i 

Oil  Collector  113 

Resident  Physician   i 

Purchasing  Agent 4^ 

Telephone  Operator  (male) 7^ 

(Themist  i 

Supervising  Engineer i 

Patrolman  (Physical)    40 

Stenographer  and  Typewriter 7 

Apothecary    ii 

Marine  Engineman   i 

Patrolman   (Physical)    52 

Inspector,  Tenement  House,  Sanitary  and  Lighting  and  Ventilating.  155 

Transitman  and  Computer 99 

Patrolman   (Physical)    4^ 

Topographical  Draughtsman   6a 

Marine  Engineman  39 

Patrolman  ( Physical)    Si 

Steward  38 

Superintendent  of  Public  Baths 3 


26 


Dale  of 
Examtfwtkm. 


March  26 
March  2^ 
March  27 
March  27 
March  27 
March  r^ 
March  29 
March  31 
March  31 
March  31 
March  31 


Patrolman   { Physical)    

Promotion  to  Chief  Inspector  of  Lighting  and  Ventilating 

Promotion  to  De|nity  Chief  Inspector  of  Lighting  and  Ventilating. 

Promotion  to   Chief   Examiner 

Teacher  

Patrolman 

Oil   Collector 

Promotion  to  Third  Grade  Gerk 

Promotion  to  Junior  Qerk 

Promotion  to  Fifth  Grade  Qerk 

Patrolman   ( Physical)    


44 
I 

I 
I 

4B 
I 

9 
4 

I 

40 


April. 


April     I 


April 

I 

April 

2 

April 

2 

April 

2 

April 

3 

April 

4 

April 

4 

April 

7 

April 

7 

April 

8 

April 

8 

April 

8 

April 

9 

April 

9 

April 

9 

April 

10 

April 

10 

April 

10 

.  April 

II 

April 

II 

April 

II 

Transitman  and  Computer 51 

Patrolman  ( Physical)   47 

Promotion  to  Third  Grade  Clerk i 

Master   l 

Patrolman    (Physical)    ' 49 

Promotion  to  Foreman  Bookbinder 6 

Patrolman  41 

Teacher    i 

Roundsman,  Docks   too 

Patrolman    (Physical)    46 

Resident  Physician 2$ 

Promotion  to  Medical  Officer l 

Patrolman   (Physical) 41 

Gardener   di 

Arboriculturist 12 

Patrolman    ( Physical)    45 

Reception  Agent % 

Chemist   7 

Fireman,   Special I 

Promotion  to  Third  Grade  Clerk I 

Deputy  Superintendent  of  Asylums  and  Schools i 

Patrolman   (Physical)    44 
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of 

Potition. 


April  14  Supervising  Engineer  

April  14  Patrolman   (Physical)    

April  15  Assistant  Secretary,  Art  Commission . , 

April  15  Clerk  

April  15  Patrolman   (Physical)    

April  16  Examiner,  Civil  Service  (male) 

April  16  Superintendent,  Final  Disposition 

April  16  Patrolman   (Physical)    

April  17  Examiner    

April  18  Cliaracter  Examiner 

April  18  Patrolman   (Physical)    

April  21  Promotion  to  Junior  Clerk 

April  21  Roundsman,  Dock  Department 

April  21  Patrolman   (Physical)    

April  21  Promotion  to  Roundsman  (Physical) 

April  22  Patrolman   (Physical)    

April  23  Deputy  Medical  Superintendent 

April  23  Assistant  Engincman,  Marine 

April  23  Patrolman   ( Physical)    

April  24  Architectural  Draughtsman 

April  25  Promotion  to  Assistant  Clerk 

April  25  Teacher    

April  25  Patrolman    (Physical)    

April  28  Departmental  Inspector 

April  28  Patrolman    ( Physical)    

April  28  Roundsman   (Physical)    

April  29  Telephone  Operator 

April  29  Patrolman    ( Physical)    

April  30  Engineer  Inspector 

April  30  Patrolman    (Physical)    


May. 


May    I    Expert  Cataloguer  

May    2    Promotion  to  Roundsman  (Physical) 
May    2    Patrolman  ( Physical )   


IHU  oi 


Majr    2  Promotion  to  Roundsman  ( Physical) i 

Majr    3  Promotion  to  Rotmdsman ifi^ 

May    3  Promotion  to  Roundsman 6n 

Bifay    5  Stationary  Engineman 96 

May    5  Patrolman  (PhjTsical)   39 

May    6  Superintendent   Final  Disposition 33 

May    6  Promotion  to  Fourth  Grade  Qerk 2 

May    6  Patrolman  ( Physical)   37 

May    7  Orderly 33 

May    7  Patrolman  (Physical)  35 

May    8  Stationary  Engineman 89 

May    9  Deputy  Superintendent  of  Hospitals  and  Asylums '36 

May    9  Architectural   Draughtsman    2 

May    9  Patrolman  ( Physical)   49 

May  12  Bookkeeper  9S 

May  12  Patrolman  (Physical)  33 

May  13  Master • 21 

May  13  Promotion  from  Laborer  to  Pilot 2 

May  13  Patrolman  ( Physical)   33 

May  14  Promotion  from  Laborer  to  Gateman 11 

May  14  Patrolman  ( Physical)   38 

May  15  Assistant  Registrar  of  Records 7 

May  15  Architectural  Draughtsman  i 

May  16  Locomobile  Engineman 14 

May  16  Promotion  to  Assisti^it  Engineer 3 

May  16  Patrolman  (Physical)   39 

May  19  Stationary  Engineman 2S 

May  1 9  Patrolman  (Physical)   31 

May  20  Bookkeeper   45 

May  20  Patrolman   (Physical)    33 

May  21  Patrolman  ( Physical)   27 

May  22  Promotion  to  Third  Grade  Clerk i 

May  23  Promotion  to  Third  Grade  Clerk 4 

May  23  Promotion  to  Second  Grade  Clerk I 

May  23  Patrolman  (Physical)  52 

May  26  Laboratory  Assistant  17 

May  26  (jeneral  Inspector  of  Streets  and  Roads I 


31 


«te  of 


Position. 


Ntimber 
Examined. 


y  26  Patrolman  (Physical) 

y  27  Patrolman  (Physical) 

y  28  Inspector  of  Masonry. 

y  28  Patrolman  (Physical) 


40 

83 
63 


June. 


le    2  Civil  Service  Examiner 

le    2  Patrolman  (Physical)   

le    3  Fireman 

le    3  Patrolman  ( Physical)   

le    4  Patrolman  ( Physical)   , 

le    6  Patrolman  (Physical)   

le    9  Architectural  Draughtsman 

le    9  Patrolman  (Physical)  

le  10  (jeneral  Inspector  of  Streets  and  Roads 

le  10  Patrolman  ( Physical)   

le  1 1  Typewriting  Copyist  , 

le  II  Patrolman  (Physical)   

le  12  Promotion  to  Junior  Cleric 

le  12  Promotion  to  Rodman 

le  12  CHiemist,  Second  Grade  

le  13  Typewriting  Copyist   

le  13  Patrolman  ( Physical )  

le  16  CHiemist,  Second  Grade 

ic  16  Apothecary,  First  Grade 

ne  16  Patrolman  (Physical)  

le  17  Promotion  to  Leveler 

ne  17  Patrolman  (Physical)  

tie  18  Interpreter,  Italian  

ne  18  Patrolman  (Physical)   

ne  19  Promotion  to  Fourth  Grade  Clerk 

nc  20  (Themist    

ne  20  Patrolman  ( Physical)   

ne  23  Typewriting  Copyist   

ne  23  Patrolman  (Physical)  


8 

49 
I 

SI 

42 

48 
6 

38 

89 

48 
38 

47 

2 

I 

I 

38 

44 

14 

9 

40 

5 
33 

85 

40 

3 
II 

42 

45 

39 
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Date  of  Kmuber 

Examination.  Position. 

June  24    Typewriting  Copyist  

June  24    Patrolman  (Physical)  

June  25    Patrolman  ( Physical)   

June  27    Patrolman  (Physical)   

June  30    Patrolman  ( Physical)   

July. 

July     I     Patrolman  (Physical)    

July    2    Patrolman  ( Physical)    > 

July    3    Patrolman  ( Physical)    

July    3    Doorman   ( Physical)    

July    9    Deputy  Tax  Commissioner 

July  10    Promotion  to  Dump  Inspector 

July  II    Clerk   

July  II     Clerk   

July  1 1     Patrolman  ( Physical)    

July  14    Inspector  of  Tenements * 

July  14    Inspector  of  Tenements 

July  14    Patrolman  ( Physical)   

July  15     Patrolman   (Physical)    '. 

July  15     Promotion  from  Stoker  to  Engineman 

July  16    (Tharacter  Examiner 

July  17    Photographer    

July   21     Promotion  to  Second  Grade  Clerk 

July  23    Architectural  Draughtsman   

July  23    Promotion  to  Sergeant  ( Physical) 

July  24    Promotion  to  Sergeant  (Physical) 

July  25    Engineer  Inspector   

July  28    Homeopathic  Apothecary   

July  29     Promotion  to   Roundsman 

July  30    Architectural  Draughtsman   

July   31     Promotion  to  Thirteenth  Grade  Medical  Inspector 

July  31     Master    

July  28     Patrolman   (Physical)    , 

July  29     Patrolman   (Physical)    

July  30     Patrolman   ( Physical )    

-  ■   — 


53 

August. 


Oftte  of  Nttmbcr 

Eamnioation.  Position.  Examined. 


August    I  Court  Attendant   48 

August    I  Architectural  Draughtsman  I 

August    I  Patrolman  (Physical)  65 

August  4  Photographer  39 

August   8  Architect,  Ninth  Grade 21 

August  16  Inspector  of  Plumbing i 

August  18  Inspector  of  Pipes,  Pipe  Laying  and  Hydrants 64 

August  20  Temporary  Qerk   404 

August  22  Inspector  of  Iron  and  Steel  Construction 29 

August  25  Inspector  of  Meters  and  Water  Consumption 272 

August  27  Patrolman   1,120 

August  28  Rodman   i 

August  29  Electrical  Engineer 4^ 


September. 


September  3  Mechanical  Draughtsman 14 

September  8  Homeopathic  Apothecary  i 

September   8  Promotion  to  Roundsman i 

September   9  Promotion  to  Section  Foreman 211 

September  11  Promotion  to  Second  Grade  Stenographer 4 

September  12  Architectural   Draughtsman    19 

September  15  Architectural  Draughtsman,  First  Grade 18 

September  15  Architectural   Draughtsman,   Third  Grade 12 

September  16  Promotion  to  Junior  Clerk 3 

September  17  Orderly   30 

September  19  Topographical    Draughtsman    44 

September  22  Promotion  to  Dump  Inspector 4 

September  24  Promotion  to  Assistant  Engineer 6 

September  25  Promotion  from  Third  to  Fifth  Grade  Stenographer i 

September  26  Chainman  and  Rodman 170 

September  26  Chainman  and  Rodman *. 86 

September  29  Promotion  to  Seventh  Grade  Accountant 4 

September  29  Promotion  to  Eighth  Grade  Accountant i 


34 
October. 


Date  of  _NiiiDbci 

Examination.  Position. 


October    i  Promotion  to  Sergeant   (Mental) 3« 

October    2  Promotion  to  Supervising  Nurse 

October    2  Inspector  of  Regulating,  Grading  and  Paving 

October    3  Promotion  from  Nurse  and  Orderly  to  Junior  Clerk : 

October    3  Promotion  from  Messenger  to  Second  Grade  Qerk 

October    4  Superintendent  of  Laundry 

October    4  Homeopathic  Apothecary 

October    6  Inspector  of  Regulating,  Grading  and  Paving 

October    6  Rodman  and  Chainman 

October  10  Inspector  of  Regulating,  Grading  and  Paving 2 

October  10  Inspector  of  Tenements 

October  10  Apothecary  

October  1 1  Inspector  of  Regulating,  Grading  and  Paving 

October  15  Clerk   55 

October  16  Architectural  Draughtsman  i 

October  17  Promotion  to  Fifth  Grade  Collector 

October  17  Architectural  Draughtsman 

October  20  Inspector  of  Regulating,  Grading  and  Paving i< 

October  21  Promotion  to  Second  Grade  Stenographer 

October  22  Superintendent,  Library  Department ^ 

October  23  Homeopathic  Apothecary 

October  24  Superintendent  of  Laundry j 

October  27  Disinfector    ; 

October  28  Marine  Engineman 

October  28  Promotion  to  Roundsman 

October  29  Typewriting  Copyist 

October  30  Chief  Inspector  of  Plumbing i 

October  31  Architectural  Draughtsman,  Third  and  Fourth  Grade i 


November. 


November   i  Inspector  of  Regulating,  Grading  and  Paving. . . 

November  7  Promotion  to  Roundsman 

November  12  Paymaster's  Clerk 

November  12  Inspector  of  Regulating,  Grading  and  Paving. 
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Date  of  Number 

F'MTni  nation.  Position.                                                                Examined. 

November  12    Arboriculturist  x 

November  15    Promotion  to  Third  Grade  Stenographer  and  Typewriter 3 

November  18    Promotion  to  Section  Foreman 10 

November  19    Promotion  to  Deputy  Qerk a 

November  20    Promotion  to  Eighth  Grade  Clerk 2 

November  20    Promotion  to  Fourth  Grade  Clerk 5 

November  20    Promotion  to  First  Grade  Qerk 4 

November  21    Promotion  to  Third  Grade  Stenographer 14 

November  24    Promotion  to  Fourth  Grade  Stenographer 6 

November  26    Promotion  to  Eighth  Grade  Accountant 3 


December. 

December    i  Topographical  Draughtsman 10 

December   i  Topographical  Draughtsman  28 

December  2  Dietician   3 

December  3  Promotion  to  Fifth  Grade  Inspector  of  Tenements 46 

December  4  Promotion  to  Fourth  Grade  Clerk i 

December  4  Promotion  to  Stenographer  and  Typewriter 2 

December  5  Leveler    159 

December  8  Assistant  Engineer,  Fourth  Grade 46 

December  9  Arboriculturist    12 

December  9  Patrolman  11 

December  10  Building  Instructor,  Masonry  and  Carpentry 214 

December  11  Topographical  Draughtsman 65 

December  12  Promotion  to  Leveler 2 

December  12  Nurse    21 

December  13  Lumber  Inspector i 

December  15  Telegrraph  Operator 97 

December  15  Fireman  (Physical)   19 

December  16  Promotion  to  Sixth  Grade  Draughtsman 11 

December  16  Promotion  to  Sixth  Grade  Transitman 8 

December  16  Promotion  to  Hydrographer x 

December  16  Fireman   ( Physical)    20 

December  17  Promotion  to  Fifth  and  Sixth  Grade  Qerk 3 

December  17  Promotion  to  Bookkeeper 3 


J6 


Date  of  Numbc 

Examination.  Position.                                                              Examine 

December  i8    Building  Inspector 

December  19    Inspector  of  Tenements  (woman) i^ 

December  19    Fireman   (Physical)    : 

December  22    Inspector  of  Electric  Lighting  and  Conductors i 

December  22    Fireman   (Physical)    ] 

December  23    Clerk    ii 

December  23    Fireman  (Physical)    ] 

December  24    Mechanical  Engineer 

December  26    Inspector  of  Lamps  and  Cas < 

December  29    Superintendent  of  Hospital 

December  29    Master  

December  29    Inspector  of  Lumber 

December  29    Engineman   (dynamo)    

December  30    Apothecary 

December  31     Promotion  to  Sergeant  of  Police  (Mental) 


SUMMARY. 

January    4 

February    2^ 

March    i,ij 

April   M: 

May   3^ 

June  i^ 

July    i^ 

August 2,1c 

September  6s 

October    l^ 

November f 

December  I^i 

Total i6bi] 

Apfucations  IUtbctcd. 

Rule  II  (False  statements  in  applications) 14 

Rule  13  (Unsatisfactory  character,  and  nine  months'  clause) t$ 

Rule  28  (Already  on  eligible  list) 

Rule  41  (Dismissed  from  public  service  for  cause) 


37 

Not  in  candidate's  writing 23 

Miscellaneous    40 

Total 355 

Summary  of  the  foregoing  table: 

EXAMINATIONS. 

For   comparison,  the  totals  only  of  the  number  of  candidates  examined  in  each 

month  of  the  preceding  year  are  given. 


25  X.  H 


"I  - 

j|  Character  of  Examination.  .|  S  ^.  =.|  « "  5.| 

II  1J  |l  ll  ll  ll 


January. 

8     Mental  Competitive 282        

21      Mental  Promotion 99        

3     Mental  Non-Competitive 3        

2  Physical   Competitive 21  34             405              29             721 

February. 

17     Mental  Competitive 1,944        

3  Mental  Promotion 9        

8     Mental  Non-Competitive 9        

3     Physical  Competitive 305  31          2.267              24             572 

March. 

12  Mental  Competitive 650        

13  Mental  Promotion 26        

12    Mental  Non-Competitive 12        

II     Physical   Competitive 440  48          1,128              31             340 

April. 

17    Mental  Competitive 635        

16    Mental  Promotion 16        

6    Mental  Non-Competitive 6        

20    Physical    Competitive 818  59          1,475              28            615 


.a 


5 


^  J  Character  of  Exaimnatum.  ^4 


55  Hi  if  £i 

X  -  s^  X  ~  s 


iJ5  i^l  ^_  ^ 


"Z  X 


May. 

14  Mental  Competitive 596        

8  Mental  Promotion 1,793        

3  Mental  Non-Competitive 4       

15  Phyiical  Competitive  635  40         3,028              33          1,262 

June. 

ra    Mental  Competitive 393        

4  Mental  Promotion 11        

1  Mental  Non-Competitive i        

17    Physical  Competitive 677  34          1,082               36           1.436 

July. 

10    Mental  Competitive 993        

4    Mental  Promotion *  54        

2  Mental  Non-Competitive 2        

10    Physical  Competitive 381  26          1,430               43           1.736 

August. 

10    Mental  Competitive 2,103       

3  Mental  Non-Competitive 3  15          2,106               15            269 

September. 

6  Mentnl  Competitive 374        

9  Mental  Promotion 235        

2    Mental  Non-Competitive 20  17            629               10            707 

October. 

XI    Mental  Competitive 932        

7  Mental  Promotion 290       

TO    Mental  Non-Competitive 68  28          1,290              a8            965 
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o  2 


J8s 


Character  of  Examination. 


O  eg 


u  — 

It 

n 


c: 

K 

"*"    T. 

^    C 


O 

u  — 
b     . 

_  <« 


November. 

lo     Mental  Promotion 50 

3     Mental  Non-Competitive 7 

I     Mental  Re-instatement i 

December. 

18     Mental  Competitive i  ,040 

10     Mental  Promotion 83 

5     Mental  Non-Competitive 5 

5     Physical  Competitive 87 


14 


38 


58 


1,215 


35 


2,53a 


46 


642 


40 

TABL 

Sbcwikc  Ckkwclocical  Om  o?  Lists  Pupaxed,  the  Xumft  or  Pnsoxs 

Such 


Promotion  to  Principal  Assistant  Engineer,  Bridges ^ 

Promotion  to  Third  Grade  Gerk.  Charities 

Promotion  to  Superintendent  of  Hospital,  Chanties 

Junior  Assistant  Architectural  Draughtsman 

Promotion  to  Fifth  Grade  Investigating  Officer,  Charities 

Promotion  to  Third  Grade  Qerk,  Charities 

Promotion  to  Junior  Gerlc,   Highways 

Promotion  to  Fourth  Grade  Qerk,  Highways 

Promotion  to  Third  Grade  Gerk,  Street  Openings 

Promotion  to  Third  Grade  Gerk,  Street  Geaning 

Promotion  to  Fourth  Grade  Stenographer,  Civil  Service  Commission 

Promotion  to  Third  Grade  Gerk,  Water  Supply,  Gas  and  Electricity 

Promotion  to  Third  Grade  Stenog^rapher  and  Typewriter,  Education 

Promotion  to  Fifth  Grade  Stenographer,  President  Borough  of  Manhattan 

Promotion  to  Fifth  Grade  Stenographer,  President  Borough  of  The  Bronx 

Matron  

Mate   (Non-Competitive),  Street  Geaning 

Promotion  to  Sixth  Grade  Clerk,  Docks  and  Ferries 

Clerk  

A^lvcrtising  Agent  and  Examiner,  City  Record  (N.  C.) 

Registrar  of  Records,  Tenement  House  Department  (N.  C.) '. . . 

Promotion  to  Fifth  Grade  Bookkeeper,  Street  Cleaning 

Inspector  of  Incumbrances,  Public  Works  (N.  C.) 

Supervisor  of  Complaints,  Public  Works  (N.  C.) 

Promotion  to  Keeper,  Second  Grade,  Correction 

Promotion  to  Second  Grade  Messenger,  Department  of  Sewers 

Promotion  to  Chainman,  Rapid  Transit  Commission 

Purchasing  Agent 

Office  Boy , 

Watchman,  Finance  (N.  C.) , 

Superintendent  of  Incumbrances,  President  Borough  of  Manhattan  (N.  C.) 

Supervisor  of  Complaints,  President  Borough  of  Manhattan  and  Queens  (N.  C.) . . 
Teacher  of  Brass  Band  Music 
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No.  3. 

Examined   and  the   Length    of   Time    Required   in    the    Preparation    of 


I>ate  of  Examination. 


Date  of  List. 


i     December  19^ 
f      November  26, 

[December  17, 
October      18, 
January       3, 
December  18, 
December  17, 
December  13, 
December  16, 
January       7, 
December  12, 
December  18, 
December  12, 
December  12, 
December  12, 
October  30-31, 
January      28, 
December  13, 
June  13, 

January  30, 
January  30, 
January  7, 
February  1, 
February  i, 
January  3, 
January  9, 
January     31, 

(February  5, 
September  g, 
February  10, 
February  11, 
February  11, 
January      15, 


1901 
1901 
1901 
1901 
1902 
1901 
1901 
1901 
1901 
1902 
1901 
1901 
1901 
1901 
1901 
1901 
1902 
1901 
1901 
1902 
1902 
1902 
1902 
1902 
1902 
1902 
1902 
1902 
1901 
1902 
1902 
1902 
1902 


January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

January 

February 

February 

February 

February 

February 

February 

February 

February 

February 

February 

February 


3,  1902 

3,  1902 
7,  1902 

14,  1902 

14,  1902 

14,  1902 

14,  1902 

14,  1902 

14,  1902 

14,  1902 

IS,  1902 

16,  1902 

16,  1902 

16,  1902 

16,  1902 

20,  1902 

28,  1902 

29,  1902 

30,  1902 
30,  1902 

30,  1902 

31,  1902 

4,  1902 
4,  1902 
4,  1902 
4,  1902 

4,  1902 

5,  1902 
10,  1902 

10,  1902 

11,  1902 
II,  1902 
14,  1902 


Time  of  Rating. 


I  month 


2  months 


I  month 


I  month 

I  month 
I  month 

1  month 

2  months 

I  month 
7  months 


I  month 


5  months 


15  days 
8  days 

21  days 
27  days 
II  days 

27  days 

28  days 
I  day 

29  days 
7  days 

3  ^ays 

29  days 

4  days 
4  days 
4  days 

20  days 
I  day 

16  days 
18  days 

I  day 
I  day 
24  days 
3  days 
3  days 
I  day 
26  days 
days 
day 
day 
day 
day 
day 

30  days 


5 
I 
I 
I 
I 
I 


Number 
Examined. 


6 

9 
I 

II 

I 

3 

2 
I 
I 
I 

2 

6 

12 

I 

I 

113 
I 

3 
98/ 
I 
I 
I 
I 
I 

13 
4 

15 
I 

178 

2 

I 

2 

12 
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Pocition. 

Promotion  to  Sixth  Grade  Junior  I^w  Clerk 

Marine  Engineman,  Street  Qeaning  (N.  C.) 

Mate»  Street  Qeaning  (N.  C.) 

Promotion  to  Third  Grade  Janitor,  Public  Works 

Promotion  to  Second  Grade  .Watchman,  Brooklyn  Disciplinary  Training  School 

Laboratory  Attendant,  Health  Department 

Laboratory  Assistant,  Health  Department 

Promotion  to  Assistant  Fire  Marshal,  Fire  Department 

Promotion  to  Third  Grade  Computer  of  Accounts,  Law  Department 

Inspector  of  Masonry 

Promotion  to  Seventh  Grade  Janitor.  Education 

Promotion  to  Fifth  Grade  Clerk,  Fire  Department 

Promotion  to  Seventh  Grade  Clerk,  Buildings 

Promotion  to  Deputy  Superintendent,  City  Record 

Promotion  to  Second  Grade  Telephone  Operator,  President  Borough  of  Manhattan. 

Promotion  to  Chemist,  Health 

Steward,  Charities  (N.  C.) 

Nurse 

Promotion  to  Third  Grade  Pilot,  Charities 

Promotion  to  Chief  Sanitary  Inspector,  Health 

Promotion  to  Chief  Clerk,  Health 

Promotion  to  Assistant  Chief  Clerk,  Health 

Marine  Engineman,  Street  Cleaning  (N.  C.) 

Promotion  to  Third  Grade  Inspector  Water  Meters,  Water  Supply 

Promotion  to  Fifth  Grade  Bookkeeper,  Education 

Promotion  to  Fourth  Grade  Clerk,  Education 

Mate  

Advertising  Expert  and  Examiner,  City  Record 

Pile  Driving  Engineman 

Fireman  i 

Promotion  to  Fifth  Grade  Deputy  Librarian,  College  of  The  City  of  New  York 

Promotion  to  Stenographer  and  Typewriter,  Court  of  Special  Sessions 

Promotion  to  Fifth  Grade  Qerk,  Rapid  Transit 

Druggist,  Charities  (N.  C.) 

Superintendent  of  Street  Openings,  Paving  and  Repairing  (N.  C.) 


4? 


:e  of  Examination. 


Date  of  List. 


Time  of  Ratin((. 


Number 
Examined. 


uary  20,  1902 
iruary  20,  1902 
iruary  20,  1902 
uary  8,  1902 
uary  8,  1902 
tuary  22,  1902 
luary  22,  1902 
rember  31,  1902 
luary  7,  1902 
vember  22,) 
:ember  io,)i90i 
ccmber  27,) 
luary  8,  1902 
uary  9,  1902 
uary  30,  1902 
)ruary  17,  1902 
luary  3if  1902 
luary  3lf  1902 
rch  I,  1902 
zcmber  31,  1901 
I  uary  6,  1902 
jruary  6,  1902 
I  uary  28,  1902 
I  uary  28,  1902 
irch  4,  1902 
cember  24,  1901 
irch  4,  1902 
luary  27,  1902 
i)ruary  10,  1902 
i)ruary  11,  1902 
luary   24,  1902 


luary 

rch 

rch 

rch 

rch 

rch 


28,  1902 

8,  1902 

4,  1902 

11,  1902 
10,  1902 

12,  1902 


February 
February 
February 
February 
February 
February 
February 
February 
February 


17,  1902 
20,  1902 

20,  1902 

21,  1902 
21,  1902 
26,  1902 
26,  1902 
26,  1902 
26,  1902 


February  27,  1902 


February 

February 

February 

February 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 


28,  1902 

28,  1902 

28,  1902 

28,  1902 

I,  1902 

I,  1902 

3,  1902 

3,  1902 

4,  1902 

4,  1902 

S,  1902 

S,  1902 

5,  1902 

S,  1902 

7,  1902 

8,  1902 
II,  1902 

11,  1902 

12,  1902 
12,  1902 
12,  1902 
12,  1902 
12,  1902 
12,  1902 
12,  1902 


I  month 
I  month 
I  month 
I  month 
I  month 

1  month 

2  months 

I  month 
I  month 


I  month 

1  month 

2  months 
I  month 

I  month 

1  month 

2  months 

I  month 
I  month 
I  month 
I  month 
I  month 


28  days 

I  day 

I  day 

13  days 

13  days 

4  days 

4  days 

26  days 

19  days 


20  days 
19  days 
29  days 

11  days 
I  day 

1  day 

2  days 

3  days 
26  days 
26  days 

5  days 
5  days 
I  day 
9  days 

3  days 
9  days 
I  day 

16  days 

12  days 

4  days 
8  days 

1  day 

2  days 
I  day 


I 
I 
I 
8 
I 

19 
16 

6 

I 

168 

I 
I 
I 
I 
I 

4 
I 

5 
I 

2 

2 

8 

I 

2 

I 

22 

7 

17 
22 

5^ 
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Position. 


Promotion  to  Fourth  Grade  Clerk,  Finance 

Promotion  to  Third  Grade  Bridge  Keeper 

Apothecary,  Charities  (N.  C.) " 

Registrar  of  Records,  Tenement  House  Department 

Resident  Physician,  Correction  (N.  C.) 

Chemist,  Charities  ( N.  C.) 

Supervising  Engineer.  Bellevue  and  Allied  Hospitals 

Marine  Engineman,  Street  Cleaning  (N.  C.) 

Promotion  to  Superintendent  of  Final  Disposition,  Street  Cleaning 

Promotion  to  Superintendent  of  Training  School  for  Nurses 

Teacher,  Department  of  Correction  (N.  C.) 

Promotion  to  Supervising  Nurse,  Clarkson  Street  Hospital 

Junior  Assistant  Corporation  Counsel 

Inspector  of  Water  Meters 

Master,  Street  Cleaning  (N.  C.) 

Superintendent  of  Public  Baths 

Teacher,  Correction  (N.  C.) 

Promotion  to  Seventh  Grade  Auditor,  Charities 

Deputy  Superintendent  of  Asylums  and  Schools,  Charities  (N.  C.) 

Promotion  to  Captain,  Police  Department 

Promotion  to  Chief  Engineer,  Highways 

Promotion  to  Medical  Officer,  Health 

Superintendent  of  Final  Disposition  (N.  C.) 

Promotion  to  Fourth  Grade  Clerk,  Buildings 

Police  Surgeon 

Watchman  

Apothecary  , 

Promotion  to  Junior  Clerk,  Rapid  Transit  Commission 

Promotion  to  Third  Grade  Clerk,  President  Borough  of  The  Bronx 

Promotion  to  Assistant  Librarian,  Borough  of  Queens 

Promotion  to  Fifth  Grade  Clerk,  President  Borough  of  Brooklyn 

Promotion  to  Third  Grade  Clerk,  Parks 

Assistant  Engineer  (N.  C),  Street  Cleaning 

Promotion  to  Deputy  Chief,  Inspector  Light  and  Ventilation,  Tenement  House  Dept. 
Promotion  to  Third  Grade  Clerk,  Education 


•  • 
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Date  of  Examinatioii. 


Date  of  List. 


Time  of  Rating. 


Number 
Examined. 


January  27,  1902 
October  15-16,  1901 
March  15,  1902 
February    10,  1902 


March 

March 

March 

March 

January 

March 

March 


17,  1902 

19,  1902 

19,  1902 

21,  1902 

23,  1902 

14,  1902 

27,  1902 


November  12,  1901 
February  21,  1902 
Feb.     3,  4,  5,  1902 


April 

January 

April 

March 

April 


2,  1902 

27,  1902 

5,  1902 

10,  1902 

11,  1902 


(November  II,) 
(November  I3,)i90i 
(November  15,) 
March        27,  1902 
April  8,  1902 

April  16,  1902 

March  10,  1902 
December  9,  1901 
November  20,  1901 


March 

April 

April 

February 

March 

April 

April 

March 

March, 


20,  1902 

21,  1902 
II,  1902 

5,  1902 

3i>  1902 

2,  1902 

23,  1902 

27,  1902 

3i»  1902 


March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

March 

April 

April 

April 

April 

April 

April 

April 

Apri 

Apri 
Apri 
Apri 
Apri 
Apri 
Apri 
Apri 
Apri 
Apri 
Apri 
Apri 
Apri 
Apri 
Apri 
Apri 


12, 
14, 
17, 
18; 
18, 

20, 

20, 

24, 

24, 

25, 

27, 

27, 

I, 

2, 

2, 

3> 

8, 

10, 

II, 
14, 

IS, 
IS. 
16. 
18, 
21, 
22, 

24, 
25. 
25, 
25, 

2S. 
25, 

25, 
28, 
28, 


902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 

902 

902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 
902 


I  month 
4  months 

I  month 


I  month 


4  months 
I  month 

1  month 

2  months 
I  month 


13  days 
26  days 

2  days 
8  days 
I  day 

I  day 
I  day 

3  days 
I  day 

II  days 

I  day 

15  days 

II  days 

28  days 

I  day 

7  days 

3  days 

I  dav 


4  months  30  days 


19  days 

I  day 

I  day 

I 

month 

8  days 

4 

months 

12  days 

5 

months 

2  days 

I 

month 

4  days 

4  days 

14  days 

2 

months 

20  days 

25  days 

23  days 

2  days 

I 

month 

I  day 
28  days 

I 

35 
I 

22 
I 
I 
I 
I 

II 
1 
I 
I 

92 

202 

I 

58 
1 
I 
I 

203 

I 
I 
I 
I 

226 

339 
II 

I 
I 
6 
I 
I 
I 
3 
9 
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Posidoii. 


Promotion  to  Junior  Clerk,  Education 

Promotion  to  Chief  Inspector  of  Light  and  Ventilation  (Tenement  House  Com.) 

Telephone  Operator  (N.  C.)f  Docks  and  Ferries 

Woman's  Reception  Agent 

Chemist 

Supervisor  of  Complaints 

Sanitary  Inspector  (Tenement  House  Commission) 

Inspector  of  Light  and  Ventilation  (Tenement  House  Commission) 

Architectural  Draughtsman  (N.  C),  Tenement  House  Department 

Purchasing  Agent 

Oil  Collector  

Civil  Service  Examiner  (Female),  Civil  Service  Commission 

Superintendent  of  Incumbrances 

Teacher  

Superintendent  of  Public  Baths 

Gardener  

Resident  Physician 

Arboriculturist 

Architectural  Draughtsman  (N.  C.) 

Deputy  Medical  Superintendent 

Steward 

Promotion  to  Bookbinder,  City  Record 

Promotion  to  Third  Grade  Clerk,  Civil  Service  Commission 

Roundsman,  Docks  and  Ferries 

Orderly 

Promotion  to  Assistant  Engineer,  Rapid  Transit  Commission 

Promotion  to  Assistant  Qerk,  Magistrates'  Court 

Promotion  to  Pilot,  'Docks  and  Ferries 

General  Inspector  Streets  and  Roads  (N.  C.) 

Assistant  Secretary  Art  Commission 

Architectural  Draughtsman  

Clerk,  Building  and  Tenement  House  Departments , 

Engineer's  Assistant  , 

Stenographer  and  Typewriter , 

Expert  Cataloguer 

Oil   Collector 

Departmental  Inspector 
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f  Examination. 

Date  of  List. 

Time  of  Rating. 

Number 
Examined. 

I          31,  1902 

April 

29» 

1902 

28  days 

4 

1          27,  1902 

April 

28, 

1902 

I  month 

I 

day 

I 

29,  1902 

April 

30, 

1902 

I 

day 

I 

10,  1902 

May 

5* 

1902 

25 

days 

3 

10,  1902 

May 

5, 

1902 

25 

days 

7 

ary    25,  1902 

May 

7, 

1902 

2  months 

12 

days 

79 

ary      2,  and  | 
I         22,  1902) 

May 

9, 

[902 

I  month 

17 

days 

1 182 

9,  1902 

May 

10, 

1902 

I 

day 

2 

1         18,  1902 

May 

12, 

1902 

I  month 

24 

days 

46 

I         17,  1902 

May 

12, 

1902 

I  month 

25 

days 

113 

17,  1902 

May 

12, 

1902 

25 

days 

19 

ary    28,  1902 

May 

14. 

1902 

2  months 

14 

days 

71 

25,  1902 

May 

14, 

f902 

19 

days 

10 

ry      17,  1902 

May 

14, 

1902 

3  months 

27 

days 

I 

9,  1902 

May 

15, 

1902 

I  month 

6  days 

61 

8,  1902 

May 

IS, 

1902 

I  month 

7 

days 

25 

9,  1902 

May 

IS, 

1902 

I  month 

6  days 

12 

15,  1902 

May 

IS, 

1902 

I 

day 

I 

23,  1902 

May 

16, 

1902 

23 

days 

12 

1         26,  1902 

May 

16, 

1902 

I  month 

20 

days 

Z7 

3»  1902 

May 

23, 

1902 

I  month 

20 

days 

6 

22,  1902 

May 

24, 

1902 

2 

days 

I 

7  and  21,  1902 

May 

26, 

1902 

I  month 

5 

days 

126 

7,  1902 

May 

^. 

1902 

20 

days 

33 

6,  1902 

May 

27, 

1902 

21 

days 

3 

25,  1902 

May 

^y 

1902 

I  month 

2 

days 

6 

13,  1902 

May 

27, 

1902 

14 

days 

2 

26,  1902 

May 

^. 

1902 

I 

day 

I 

15,  1902 

May 

28, 

1902 

I  month 

13 

days 

Z^ 

24,  1902 

May 

29, 

1902 

I  month 

5 

days 

20 

J,  14, 15,  1902 

May 

29, 

1902 

3  months 

14 

days 

337 

ary    26,  1902 

June 

2, 

1902 

3  months 

6  days 

27 

ary    24,  1902 

June 

2, 

1902 

3  months 

8  days 

109 

I,  1902 

June 

3, 

1902 

I  month 

2 

days 

12 

I         17,  1902 

June 

3, 

1902 

2  months 

17 

days 

I 

28,  1902 

June 

3, 

1902 

I  month 

5 

days 

60 
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Pontion. 

Master    

Fireman   ( Mental)    

Promotion  to  Fourth  Grade  Qerk,  Charities 

Promotion  to  Gateman,  Bridges 

Telephone  Operator 

Promotion  to  Third  Grade  Clerk,  Law  Department 

Supervising   Engineer 

Engineer  Inspector 

Marine  Engineman  , 

Chemist,  Charities  (N.  C.) 

Assistant  Registrar  of  Records,  Health , 

Character  Examiner,  Civil  Service  Commission 

Superintendent  of  Final  Disposition 

Promotion  to  Junior  Clerk,  President  Borough  of  Manhattan 

Promotion  to  Junior  Clerk,  Law  Department 

Topographical   Draughtsman 

Civil  Service  Examiner,  Male , 

Laboratory  Assistant  

Promotion  to  Chainman  and  Rodman,  President  Borough  of  Queens...., 

Marine  Engineman  (N.  C.) , 

Promotion    to  Second  Grade  Clerk,  Law  Department 

Promotion  to  Fourth  Grade  Clerk,  President  Borough  of  Manhattan 

Chemist 

Apothecary,   First    Grade 

Deputy  Superintendent  of  Hospitals , 

Architectural   Draughtsman 

Promotion  to  Leveler,  Water  Supply 

Promotion  to  Inspector  of  Buildings,  Masonry  and  Carpentry,  Water  Supply. 

Locomobile  Engineman  

Transmitman  and  Computer 

Photographer  (N.  C),  Tenement  House 

Civil  Service  Examiner  (Mechanical  Engineer) 

Architectural  Draughtsman  (N.  C.) 

Promotion  to  Second  Grade  Clerk,  President  Borough  of  Manhattan 

Inspector  Light  and  Ventilation,  Tenement  and  Buildings  Departments... 
Clerk,  Tenement  House  Department  and  Building  Bureaus 
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of  Examination. 


Date  of  List. 


Time  of  Rating. 


Number 
Examined. 


13,  1902 

June 

4, 

1902 

22  days 

21 

t 

3,  1902 

June 

5, 

1902 

2  days 

1 

6.  1902 

June 

5, 

1902 

29  days 

2 

14,  1902 

June 

5» 

1902 

22  days 

11 

ch 

19,  1902 

June 

9, 

1902 

2  months 

21  days 

76 

23,  1902 

June 

9, 

1902 

17  days 

4 

I 

14.  1902 

June 

II, 

1902 

I  month 

28  days 

18 

I 

30,  1902 

June 

II, 

1902 

I  month 

12  days 

12 

:h 

25,  1902 

June 

12, 

1902 

2  months 

18  days 

39 

12,  1902 

June 

12, 

1902 

I  day 

I 

0 

15,  1902 

June 

13, 

1902 

29  days 

7 

1 

18,  1902 

June 

13. 

1902 

I  month 

26  days 

73 

6,  1902 

June 

17, 

1902 

I  month 

II  flays 

33 

12,  1902 

June 

17. 

1902 

5  days 

I 

12,  1902 

June 

17, 

1902 

5  days 

I 

zh 

25,  1902 

June 

17, 

1902 

2  months 

23  days 

62 

1 

16,  1902 

June 

19. 

1902 

2  months 

3  days 

77 

26,  1902 

June 

20, 

1902 

25  days 

17 

• 

12,  1902 

June 

21, 

1902 

9  days 

I 

t 

23.  1902 

June 

23» 

1902 

I  day 

I 

23,  1902 

June 

23, 

1902 

I  month 

I  day 

I 

19,  1902 

June 

26, 

1902 

7  .'ays 

3 

16,  1902 

July 

2, 

1902 

16  days 

14 

16,  1902 

July 

2, 

1902 

16  days 

9 

9,  1902 

July 

7» 

1902 

I  month 

28  days 

.36 

t 

9.  1902 

July 

8, 

1902 

29  days 

6 

1 

17,  1902 

July 

10, 

1902 

24  days 

Fs 

1 

19,  1902 

July 

10, 

1902 

21  days 

2 

16,  1902 

July 

12, 

1902 

I  month 

26  days 

14 

ch 

24,  and 

1 

I,  1902 

July 

15, 

1902 

3  months 

IS  days 

150 

17,  1902 

July 

17, 

1902 

I  day 

I 

; 

2,  1902 

July 

23, 

1902 

I  month 

21  days 

8 

23,  1902 

July 

24, 

1902 

I  day 

I 

21,  1902 

July 

24, 

190a 

3  days 

3 

uary 

7,  1902 

July 

24, 

1902 

2  months 

17  days 

I 

II,  1902 

July 

30, 

1902 

19  days 

231 
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Potitioii. 

Architectural  Draughtsman  (N.  C),  President  Borough  of  Manhattan 

Homeopathic  Apothecary  , 

Promotion  to  Third  Grade  Eng^neman,  Water  Supply 

Bookkeeper    , 

Promotion  to  Thirteenth  Grade  Medical  Inspector,  Health 

Inspector  of  Plumbing,  Buildings  (N.  C.) 

Chemist    


Typewriting  Copyist 


Stationary  Engineman  

Inspector  of  Masonry  

Promotion  Dump  Inspector,  Street  Cleaning 

Engineer  Inspector 

Homeopathic  Apothecary  (N.  C.) 

General  Inspector  of  Streets  and  Roads 

Promotion  to  Roundsman.  Police 

Architectural  Draughtsman  

Photographer 

Master    

Architectural  Draughtsman  (N.  C),  Education 

Italian   Interpreter 

Architect,  Fire  Department 

Inspector  of  Tenements 

Temporary  Clerk 

Examiner  of  Charitable  Institutions 

Promotion  to  Junior  Clerk,  Finance , 

Promotion  to  Second  Grade  Stenographer  and  Typewriter,  Finance, 

Deputy  Tax  Commissioner 

Inspector  of  Iron  and  Steel  Construction 

Inspector  Regulating,  Grading  and  Paving  (N.  C).  Public  Works... 

Promotion  to  Fourth  Grade  Stenographer,  Education 

Homeopathic  Apothecary  (N.  C.) , , 


SI 


Date  of  Examination. 

Date  of  List 

Time  of 

Rating. 

Number 
Examined. 

August 

I,  1902 

August        4, 

1902 

3  days 

I 

July 

28,  1902 

August        8, 

10102 

II  days 

5 

July 

IS,  1902 

August       14, 

1902 

30  days 

9 

May      12, 

20,  1902 

August       14,  1902 

2  months' 

25  days 

140 

July 

31,  1902 

August       16^ 

1902 

16  days 

2 

August 

16,  1902 

August       19, 

1902 

3  days 

I 

June 

20,  1902 

August      22, 

1902 

2  months 

2  days 

11 

(June 

II,) 

, 

(June 

3,) 

(June 

23,)  1902 

August       22, 

1902 

I  month 

29  days 

172 

(June 

24,) 

(May 

5,) 

(May 

8,)  1902 

August       2$, 

1902 

3  months 

4  days 

210 

(May 

19,) 

May 

28,  1902 

September  2, 

1902 

3  months 

5  days 

82 

July 

10,  1902 

September  2, 

1902 

I  month 

23  days 

15 

July 

25,  1902 

September  5,  1902 

I  month 

II  days 

18 

Septembei 

•   8,  1902 

September  8, 

1902 

I  day 

I 

June 

10,  1902 

September  10, 

1902 

3  months 

89 

May 

3,  and 

July 

29,  1902 

September  12, 

1902 

I  month 

14  days 

1799 

August 

4,  1902 

September  12, 

1902 

I  month 

8  days 

15 

August 

4,  1902 

September  12, 

1900 

I  month 

8  days 

39 

July 

31,  1902 

September  12, 

1902 

I  month 

12  days 

3 

Septembei 

'  12,  1902 

September  13, 

1902 

I  day 

19 

June 

18,  1902 

September  13, 

1902 

2  months 

26  days 

84 

August 

8,  1902 

September  16, 

1902 

I  month 

8  days 

21 

July 

14,  1902 

September  20, 

1902 

2  months 

6  days 

564 

August 

20,  1902 

September  24, 

1902 

I  month 

4  days 

411 

July 

16,  1902 

September  25, 

1902 

2  months 

9  days 

80 

September  i6,  1902 

September  27, 

1902 

II  days 

I 

Septembei 

'  II,  1902 

September  29, 

1902 

18  days 

4 

July 

ft  1902 

September  30^ 

1902 

2  months 

21  days 

76 

August 

22,  1902 

October       2, 

1902 

I  month 

10  days 

29 

October 

3,  1902 

October       3, 

1902 

I  day 

6 

September's,  1902 

October       3, 

1902 

8  days 

I 

October 

4,  1902 

October       4, 

1902 

I  day 

I 

52 


I  Position. 


I 


Superintendent  of  Laundry  (N.  C.) 

Inspector  Regulating,  Grading  and  Paving  (N.  C).  Public  Works 

Electrical  Engineer 

Inspector  of  Pipes,  Etc 

Promotion  to  Seventh  Grade  Accountant 

Promotion  to  Eighth  Grade  Accountant 

Promotion  to  Second  Grade  Clerk,  Law  Department 

Court  Attendant 

Promotion  to  Dump  Inspector,  Street  Cleaning 

Architectural  DraughtJ>man,  First  and  Third  Grades 

Promotion  to  Assistant  Engineer,  President  Borough  of  Queens 

Apothecary,  Charities  (N.  C.) 

Inspector  Regulating,  Grading  and  Paving  CN.  C.) 

Inspector  Regulating,  Grading  and  Paving  (N.  C.) 

Architectural  Draughtsman  (N.  C),  Education 

Topographical    Draughtsman 

Promotion  to  Junior  Clerk,  Charities 

Orderly 

Inspector  Water  Meters,  Etc 

Mechanical  Draughtsman,  Education  and  Rapid  Transit  Commission 

Inspector  Regulating,  Grading  and  Paving,  President  Borough  of  Manhattan  (N. 

Promotion  to  First  Grade  Supervising  Nurse 

Promotion  to  Fifth  Grade  Leveler,  Docks  and  Ferries 

Homeopathic  Apothecary  

Promotion  to  Eighth  Grade  Draughtsman,  Docks  and  Ferries 

Inspector  Regulating,  Grading  and  Paving  (N.  C.) 

Arboriculturist,  Parks  (N.  C.) 

Marine  Engineer 

Promotion  to  Third  Grade  Stenographer,  Civil  Service  Commission 

Promotion  to  Deputy  Clerk,  Court  of  General  Sessions 

Promotion  to  Fourth  Grade  Clerk,  Police  Department 

Lumber  Inspector  (N.  C),  Docks 

Inspector  Regulating,  Grading  and  Paving ,. 

Architectural  Draughtsman 

Chief  Inspector  Plumbing > 

Disinfector  

Superintendent  of  Library ..•.• 


Date  of  ITxuniiiatiun. 


October       4.  ipM 

October 

4.  1902 

October       6,  1903 

October 

6,  1902 

August       39,  ISKU 

October 

7,  1902 

August       18,  1902 

October 

8,1903 

September  39,  1902 

October 

8.  igo3 

September  39,  1902 

October 

8,  1902 

October       3,  190a 

October 

8,  1902 

August        I,  1903 

October 

9.  i9(» 

September  33,  1903 

October 

9.  igtw 

September  IS,  190a 

October 

10,   1903 

September  34,  '!«= 

October 

10,  1902 

October      10,  1901 

October 

10,  1902 

October      i<^  1903 

October 

10,  1902 

October      11,  1902 

October 

13,  I9M 

October      16,  1902 

October 

ift  1902 

October 

33,  1903 

October       3.  I9"M 

October 

2S,  1902 

September  17,  1903 

October 

38.  1902 

August       35.  1903 

October 

38,  1902 

September  3,  190a 

October 

39,  1902 

November 

s.  1903 

October       2.  1903 

November 

s.  1902 

October      17,  i9a> 

November 

6,  1902 

October      33,  1902 

November 

7.  1902 

October      13.  1903 

12,  1902 

November  13,  1903 

November 

12,  1902 

November  12,  190a 

November 

12,    1902 

October       8,  1903 

IS,  1902 

November  15,  1902 

November 

20,  1902 

November  ig,  1903 

December 

4,  1903 

December    4.  1902 

December 

8,  19B2 

December 

19,  1902 

October      30,  1903 

December 

19,  1903 

October      31,  1902 

19,  igoa 

October     30,  190a 

December 

19,  1903 

October      27,  1902 

December 

19,  1902 

October      22,  1903 

December 

19,  1903 

I  day 
8  riays 

g  days 

5  days 
8  days 

25  days 

16  days 
I   .lay 


I  month 

4  ilays 

21  days 

1  month 

11   days 

2  monihs 

.5  days 

I  mfinth 

26  days 

4  days 

1  month 

,5  days 

20  days 

15  days 

30  .lays 

,  day 

1  day 

T  month 

7  days 

5  'lays 

IS  days 

4  days 

6  days 

1   month 

29  days 

I   month 

19  days 

1   month 

tg  days 

[  month 

22  days 

1   month 

27  days 

54 


Position. 


Superintendent  of  Laundry 

Chainman  and  Rodman 

Promotion  to  Sergeant,  Police  Department 

Building  Inspector  of  Masonry  and  Carpentry  (N.  C.) 

Promotion  to  Eighth  Grade  Accountant,  Commissioner  of  Accounts 

Promotion  to  Fourth  Grade  Stenogfrapher  and  Typewriter.  Water  Supply 

Promotion  to  Third  Grade  Stenographer  and  Typewriter,  Law  Department 

Promotion  to  Second,  Fourth  and  Tenth  Grade  Clerk,  Law  Department 

Promotion  to  Fourth  Grade  Stenographer  and  Typewriter,  Pres.  Borough  of  Bronx, 

Promotion  to  Third  Grade  Stenographer  and  Typewriter,  Law  Department 

Promotion  to  Fifth  Grade  I-evelcr,  Bridges 

Dietician   

Patrolman   

Lumber  Inspector  (N.  C),  Docks 

Master  (N.  C),  Street  Cleaning 

Engineman,  Dynamo  (N.  C.)»  Brooklyn  Disciplinary  Training  School 

Promotion  to  Section  Foreman,  Street  Cleaning 

Promotion  to  Fifth  and  Sixth  Grade  Clerk.  Court  Special  Sessions 


5S 


Date  of  Examination. 


Date  of  List. 


Time  of  Rating. 


Number 
Examined. 


October 

September 

October 

December 

November 

November 

November 

November 

December 

November 

December 

December 

August 

December 

December 

December 

December 

September 

November 

December 


26,  1902 

1,  1902 
18,  1902 

26,  1902 
24,  1902 
21,  1902 

20,  1902 
4,  1902 

21,  1902 
12,  1902 

2,  1902 

27,  and 
9,  1902 
9,  1902 

29,  1902 

39,  1902 

9,  and 

18,  1902 
17,  1902 


December 
December 
December 
December 
December 
December 
December 
December 
December 
December 
December 
December 


19,  1902 
19,  1902 

19,  1902 
19,  1902 
19,  1902 
19,  1902 

19,  igo2 
1%  1902 

ift  1902 

20,  1902 

20,  1902 
22,  1902 


December  24,  1902 
December  29,  1902 
December  29,  1902 
December  29,  1902 

December  30,  1902 
December  31,  1902 


I  month 

25  days 

29 

2  months 

23  days 

256 

2  months 

19  days 

255 

I  day 

I 

23  days 

3 

25  days 

6 

28  days 

14 

29  days 

II 

15  davs 

2 

29  days 

I 

8  days 

2 

20  days 

3 

3  months 

27  days 

1131 

I  day 

I 

I  day 

I 

I  day 

I 

3  months 

21  days 

221 

14  days 

3 

56 

TABLE  No.  4. 
Showing  Compakison  of  Number  of  Candidates  Examined. 


i8p8. 


1899- 


1900. 


1901. 


1902. 


January  

February   . . . 

March 

April  

May , 

June   

July   

August   

September  . . 

October  

November  . . , 
December  . . . 

Total 


10,168 


2 

1,113 

1.332 

721 

405 

I 

806 

831 

572 

2^67 

604 

1.324 

951 

340 

I.I26 

1,192 

1,176 

1,067 

615 

1,475 

486 

1,556 

1,262 

3,orf 

2,144 

81 

1.436 

1,082 

612 

117 

400 

1,736 

I49> 

451 

1,333 

698 

269 

2.106 

i,6S4 

1.333 

460 

707 

629 

668 

1,825 

905 

965 

1,290 

1,100 

2,276 

1,192 

2,532 

S8 

1,254 

1,299 

1,792 

642 

1^15 

12,692 


11,265 


11,797 


16. 1 13 


TABLE  No.  5. 

Showing  Examinations  Held  and  Rated  During  1902  and  Appointments  Made  fiom 
EuGiBLE  Lists  Formed  as  a  Result  of  Such  Examinations. 


Examinations. 


•  mm 

o 
Z, 


c 

V 

« 

.0 


•8 

c 
6 

K 


2 

CO 


CO 

&4 


t 


fl 


Advertising  Expert  22 

Apothecary    35 

Apothecary,  Homeopathic 9 

Arboriculturist    15 

Architect,  Fire  Department 21 

Assistant  Secretary,  Art  Commission. .  38 

Bookkeeper    238 

Chainman  and  Rodman 356 

Chemist    21 

Chemist  (Second  Grade) 16 


5 

13 

I 

3 


98 

lOI 

3 

2 


16 

20 

8 

12 

20 

38 

131 
252 

16 

12 


10 

13 
8 

9 
17 

"7 

"4 

8 

10 


6 

7 

•  • 

3 

3 

II 

14 

138 

8 

2 


9 

3 

2 

2 


I 

2 
4 

4 

2 
2 
I 


57 


Examinations. 


•a 
vc 

-Ad 

o 


c 


c 
c 

X 


(A 

■J) 


u 

•a 


c 
'c 


f  Inspector  of  Plumbing 45 

!C,    Tenement    House    Department 

ind  Building  Bureau 766 

Ic    (Temporary)    670 

-t  Attendant,  Richmond  Borough. .  53 

ity  Medical  Superintendent 16 

jty    Superintendent    of    Hospitals 

and  Asylums  42 

ity  Tax  Commissioner 97 

ician    ^ 4 

ifector  108 

ightsman,  Architectural  143 

ightsman,  Mechanical  31 

Ightsman,  Topographical  130 

necr.  Electrical 49 

neer  Inspector   41 

necr's  Assistant 29 

niner    of    Charitable    Institutions 

[Female)    83 

niner,  Civil  Service  (Male) 11 1 

niner,  Civil  Service  (Female) 23 

niner,  Civil  Service  (Character)..  103 
niner,    Civil    Service   (Mechanical 

Engineer)    9 

srt  Cataloguer 14 

cner  71 

:ral  Inspector  of  Streets  and  Roads.  104 

ector.  Departmental 69 

ector  of  Iron  and  Steel  Construc- 
tion      27 

ector.  Light  and  Ventilation,  Tene- 

nent  House  Department 732 

sctor  of  Masonry 102 

jctor.  Sanitary  1,059 


16 


30 


13 


16 


190 

S08 

414 

94 

68 

54 

267 

381 

191 

190 

22 

19a 

3 

47 

20 

27 

3 

•  • 

4 

12 

3 

9 

•  • 

I 

6 

33 

18 

15 

3 

2 

19 

74 

42 

32 

4 

•   • 

I 

3 

I 

2 

•  • 

m    • 

35 

73 

46 

27 

•  • 

•  • 

59 

78 

43 

35 

6 

33 

17 

II 

6 

5 

3 

2 

24 

105 

31 

74 

I 

30 

8 

36 

26 

10 

5 

•  • 

9 

23 

15 

8 

9 

7 

2 

25 

17 

8 

2 

I 

3 

78 

62 

16 

2 

•  • 

34 

73 

63 

10 

4 

2 

2 

20 

16 

4 

I 

I 

30 

71 

67 

4 

a 

I 

I 

8 

2 

6 

•  • 

2 

2 

10 

3 

7 

2 

5 

9 

52 

44 

8 

10 

.  • 

14 

88 

45 

43 

2 

.  • 

9 

55 

«7 

26 

5 

.  • 

27 


24 


341 

368 

321 

41 

29 

^ 

19 

82 

60 

22 

I 

9 

291 

734 

529 

205 

34 

160 

S8 


Examinations. 


V 

o 
2 


«3 

a 


Inspector  of  Pipe  Laying  and  Hydrants  89  25  60  49 

Inspector  of  Tenements 659  97  549  420 

Inspector  of  Meters  and  Water  Gin- 
sumption  619  146  449  357 

Inspector  of  Regulating,  Grading   and 

Paving  252  62  189  139 

Interpreter  (Italian)   114  29  80  34 

Junior  Assistant  Corporation  Counsel.  107  14  92  56 

Laboratory  Assistant 38  6  32  15 

Laboratory  Attendant   29  10  19  9 

Locomobile  Engineman 15  i  14  7 

Master  (with  deep  sea  license) 4  ..  4  2 

Mate    10  3  7  2 

Oil  Collector  135  23  ill  47 

Orderly   120  55  58  25 

Patrolman    4,503  1,760  2,738  2,411 

Photographer 42  2  38  15 

Physician,  Resident  27  2  25  11 

Pilot  or  Master 48  26  21  14 

Purchasing  Agent  58  13  43  11 

Registrar  of  Records  (Tenement  House 

Department)    28  6  13  8 

Registrar     of      Records     (Assistant) 

(Health  Department)    9  2  7  3 

Roundsman  (Department  of  Docks  and 

Ferries)    152  27  122  63 

Stationary  Engineman  340  126  207  69 

Steam  Engineman  (Marine) 70  22  46  li 

Steam  Engineman   (Pile  Driving)....  25  3  22  12 

Stenographer  and  Typewriter  (Male) . .  199  91  100  15 

Steward    50  12  38  18 

Superintendent  of  Final  Disposition.  .45  12  33  17 

Superintendent  of  Incumbrances 87  16  71  29 

Superintendent  of  Laundry 34  6  28  15 


II 
129 

92 

SO 

46 

36 

17 
10 

7 

2 

5 

64 
33 

?^ 
23 

14 

7 

32 


4 


4 
13 

24 

I 

5 
I 


10 


I 

7 

5 

2 

I  ■ 
I 

2 


59 

3 

138 

7 

35 

2 

10 

•  ■ 

8S 

8 

20 

•  • 

16 

•  • 

42 

•  • 

13 

•  • 

59 


r3 

V 


Examinations.  «  g  E  "S  SJ  2  'o 

■■      I      8      I      I      i      a 


o 


I 


:s         <         u)         u<         Pk  :^         < 


Superintendent  of  Library  Department.  43  7  27  23  4  9 

Superintendent  of  Public  Baths 63  4  59  36  23 

Supervising  Engineer  20  2  15  6  9  3 

Supervisor  of  Complaints 90  11  75  27  48  4 

Teacher  15  5  9  5  4  i 

Teacher  of  Brass  Band  Music 12  12  8  4 

Telephone  Operator 90  14  72  29  43  4          9 

!     Transitman  and  Computer 233  83  148  51  97  2        18 

[    Typewriting  Copyist  277  106  164  68  96  7        35 

Woman's  Reception  Agent 4  i  2  i  i  i           I 


f 


Totals    14,268    4,478    9,423    6,620    2,803       2^7       906 

TABLE  No.  6. 
Competitive  Examinations  Held  in  1902  Now  in  Process  of  Being  Rated. 

Position.  No.  Examined. 


Apothecary   9 

Assistant  Engineer,  Rapid  Transit,  Fourth  Grade 46 

Clerk,  Building  and  Tenement  House  Departments 529 

Inspector  of  Buildings  and  Carpentry 214 

Inspector  of  Tenements  (Woman) i —  136 

Inspector  of  Electric  Lighting  and  Conductors 89 

Inspector  of  Lamps  and  Gas 99 

I.evcler  IS9 

Mechanical    Engineer 15 

Nurse,  First  Grade 21 

Superintendent  of  Hospitals 26 

Telegraph  Operator 97 

Topographical  Draughtsman,  Tenth  and  Sixteenth  Grades 38 

Topographical  Draughtsman,  First  and  Fourth  Grades 65 


Total   1,543 


«i 


6o 
Promotion  Examinations  Held  in  1902  Now  in  Process  of  Being  Rated. 

Position.  No.   Examine 


Promotion  to  Sixth  Grade  Draughtsman... 

Promotion  to  Hydrographer 

Promotion  to  Sergeant,  Police  Department, 
Promotion  to  Sixth  Grade  Transitman 

Total   


Physical  Examinations  Held  1902,  Not  Yet  Completed. 

Position. 

No.  Examine 

Fireman 

f 

TABLE  No.  7. 

Showing  Examinations  Held  for  Original  Appointment  in  1901  and  Rated  Dl'rim 
1902,  and  Appointments  Made  From  the  Eligible  Lists  Formed  as  a 

Result  of  Such  Examinations. 


Examinations.  «  tf  •§ 


I  i 


•o 


o  JO  H  ca  n 


"O 


Clerks    2,312  1,323  912  683  229  y-j 

Draughtsman,  Junior  Assistant  Archi- 
tectural      15  4  10  8  2  I 

Inspector  of  Masonry 206  39  151  1 13  38  16 

Matron    172  59  iii  59  52  2 

Nurse    16  11  5  ..  5 

Office  boy    278  99  178  53  125  i 

Police  Surgeons  415  187  221  154  ^  7 

Watchman    669  229  330  122  208  10 


Total 4,083     1,951     1,918    1,192       726       114       lOJ 


6i 

TABLE  No.  8. 

Showing  Appointments  Made  During  1902  from  Competitive  Eligible  Lists  Pre- 
pared Prior  to  January  i,  1902. 


PotitUm.  Appointed. 

Assistant  Bacteriologist,  Second  Grade i 

Assistant  Bacteriologist,  Third  Grade \, 

Assistant  Chemist   3 

Assistant  Court  Clerk  (Criminal) i 

Assistant  Disinfector 12 

Assistant  Engineer,  Grade  A i 

Assistant  Engineer,  P.  B.  L.  and  S i 

Axeman    26 

Bath  Attendant  (Woman) 6 

Bookbinder  2 

Bookkeeper i 

Building  Inspector  of  Iron  and  Steel -.. .  2 

Building  Inspector  of  Masonry  and  Carpentry 4 

Chainman  and   Rodman 20 

Clerk  (Woman)  2 

Clerk,  Department  of  Taxes  and  Assessments 5 

Coroner's  Physician i 

Cottage  Attendant 4 

Court  Attendant  6 

Court  Stenographer 5 

Deputy  Tax  Commissioner  (Queens) i 

Dynamo  Engineer  i 

Examiner  of  Dependent  Children  (Woman) 3 

Examiner,  Law  Department  2 

Fireman  147 

Foreman  of  Repairs,  Public  Buildings i 

Head  Nurse  i 

Hospital  Orderly  5 

Inspector  of  Fire  Alarm  Telegraph 2 

Inspector  of  Heating  and  Ventilation i 

Inspector  of  Regulating,  Grading  and  Paving 3 

Inspector  of  Regulating,  Grading  and  Paving,  Department  of  Finance 3 

Interpreter   6 

Janitor   19 


ii 

r 

I; 

r 


62 


Potition.  Appoii 

Janitor  Engineer 

Junior  Clerk 

Junior  Clerk  (Woman) 

Keeper  

Keeper  of  Menagerie  

Leveler 

Marine  Engineer 

Mate 

Mechanical  Draughtsman  (Structural) 

Medical  Officer,  Fire  Department  (As  Med.  Examiner,  Civil  Service  Com.) . . 

Office  Boy 

Patrolman  

Pilot  (Three  as  Mate) 

Police  Doorman  

Process  Server  

Record  Clerk,  Stenographer  and  Typewriter 

Recreation  Pier  Attendant  (Woman) 

Steam  Engineman   

Stenographer  and  Typewriter  (Woman) 

Stenographer  and  Typewriter  (Man) 

Supervising  Nurse  

Teacher  

Telephone   Operator  (Woman)    

Telephone  Operator  (Man)  

Topographical  Draughtsman  

Transitman  

Typewriter  (Woman)  

Violation  Notice  Server  

Total  « 


r 
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TABLE  No.  p. 

A'iNG  PROMonoN  Examinations  Held  and  Rated  During  1902,  and  Appointments 
Mads  from  Eugible  Lists  Formed  as  a  Result  op  Such  Examinations. 


Examintftions. 


O 
2 


a 

< 


i 

a 
S 


V 


-6 

s 

&4 


1 

a 

I 


untant,  Seventh  Grade 4 

untant,  Eighth  Grade 4 

tor,   Seventh   Grade i 

:binder,  Foreman 6 

:keeper.   Fifth  Grade 2 

nnian  and  Rodman 16 

list,  Fourth  Grade 4 

c.    Second  Grade 5 

c.  Third  Grade 17 

c.    Fourth   Grade 30 

c.  Fifth  Grade  3 

c.  Seventh  Grade i 

<,  Assistant    6 

•c.  Assistant  Chief 8 

<,  Chief   2 

Ic,  Deputy 2 

k,  Junior 22 

k.  Sixth  Grade  Junior  Law i 

k,  Second  Grade  Law 4 

<.,  Fourth  Grade  Law 5 

<,  Tenth  Grade  Law 2 

puter  of  Accounts,  Third  Grade. .  i 

ightsman,  Eighth  Grade 6 

neer,  Assistant  9 

neer,   Chief    i 

ncman    9 

man,  Section 271 

man  11 

or,  Third  Grade 8 

or,  Seventh  Grade i 

ector.  Dump    19 

ector  of  Light  and  Vent,  Chief. .  i 

Bctor  Light  and  Vent,  Dep.  Chief  3 


25 


4 

3 

I 

6 

2 
16 

4 

5 

17 

30 

3 
I 

5 
6 
I 
I 

20 
I 
4 

5 
2 

I 

6 

9 
I 

9 

235 
II 

7 
I 

19 
I 

3 


5 
3 

>  • 

3 
3 


2 

2 


8 

212 

8 


15 


I 

2 
I 

5 

2 

II 
I 

5 

14 

3 

I 

3 
4 
I 

I 

15 
I 

4 

3 

2 

I 
6 
6 
I 
I 

23 

3 

7 
I 

4 
I 
I 


I 

2 
I 
I 

2 


II 


I 
I 


II 
I 

3 
13 


2 
I 
I 
I 
9 


2 
I 
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Examinations. 


o 

2: 


.o 

< 


•V 
e 

I 

K 

U3 


m 
*, 
CS 


IF 

22 


Inspector,    Masonry    and    Carpentry, 

Sixth  Grade   

Inspector,  Medical,  Thirteenth  Grade 

Inspector,  Chief  Sanitary 

Investigating  Officer,  Lodging  House 

for  Homeless  Men,  Fifth  Grade. 

Keeper,   Second   Grade 

Leveler   

Leveler,  Fifth  Grade  

Librarian,  Assistant,  Second  Grade. . . 

Librarian,  Deputy,  Fifth  Grade 

Medical    Officer    

Messenger,   Second  Grade 

Pilot    

Pilot,  Third  Grade  

Roundsman,    Police    Department 

Sergeant,    Police    Department 

Stenographer  and  Typewriter,   Second 

Grade    

Stenographer    and    Typewriter,    Third 

Grade    

Stenographer  and  Typewriter,   Fourth 

Grade    

Stenographer    and    Typewriter,    Fifth 

Grade    

Superintendent    of    Final    Disposition, 

Assistant    

Superintendent  and  Examiner,  Deputy 
(City  Record)    

Superintendent    of    Training    Schools 

for    Nurses    

Supervising  Nurse,  First  Grade 

Telephone  Operator,  Second  Grade 

Watchman,   Second  Grade 


2 
2 

2 

I 

13 
5 
9 
6 
I 
I 

4 

2 
I 

1,845 
269 

9 

18 

8 


2  I  I 
2  I  I 
2         2 


I 

12    2 

5  I 
9  4 

6  I 
I 

I 

4 

2      I 

I 

1,821  1,559 
252   171 


18 


8 


10 


I 

4 
I 

I 


Totals    2,703         34    2^15    3/^ 


I 

10 

4 
5 
5 
I 
I 

4 

I 

I 

262 

81 


14 


I 

4 
I 

I 


24 
8 


S4      S 
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TABLE  No.  10. 

Showing  Promotion  Examinations  Held  in  1901,  and  Rated  During  1902,  and  Ap- 
pointments Made  from  Eligible  Lists  Formed  as  a  Result 

OF  Such  Examinations. 


Examinations. 


O 


8 

en 

< 


"8 

a 

a 

M 


JO 

I 


w 

ft 


I 


a 


Captain,   Police  Department 204 

Clerk,  Junior   2 

Clerk,  Third  Grade 19 

Clerk,    Fourth   Grade i 

Clerk,   Sixth   Grade 3 

Engrinecr,  Principal  Assistant 6 

Fire  Marshal,  Assistant 6 

Inspector   of    Water    Meters,    Third 

Grade    2 

Stenographer  and  Typewriter,  Third 

Grade 12 

Stenographer  and  Typewriter,  Fourth 

Grade    2 

Stenographer    and   Typewriter,    Fifth 

Grade    2 

Superintendent  of  Hospitals i 

Totals 260 


202 

2 
19 


6 
6 


12 


258 


III 

•  • 

4 
I 

I 

I 

2 


122 


91 

2 

15 

•   • 

2 

5 
4 


12 


2 
I 


136 


16 

I 

10 


28 


TABLE  No.  II. 
Promotions  Made  During  1902  from  Lists  Formed  Prior  to  1902. 


Position. 


Number 
Promoted. 


Assistant  Engineer  (Surveying) 

Assistant  Foreman,  Fire  Department, 
Chief  Inspector.  Health  Department. . 
Chief  of  Battalion,  Fire  Department.. 
Clerk,  Third  Grade 


I 
22 

I 

3 
I 
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Potition. 


NnmlM 
Promote 


Clerk,  Fifth  Grade 

Clerk,  Junior  

Deputy  Chief,  Fire  Department 

• 

Deputy  Superintendent  of  School  Buildings. 

Engineer  of  Steamer,  Fire  Department 

Foreman,  Fire  Department 

Foreman,  Section   

Inspector  of  General  Repairs 

Nurse,  Supervising  

Nurse.  Supervising,  Second  Grade  

Physician,  Second  Grade   

Physician,   Resident    

Telegraph  Operator,  Fourth  Grade 

Transitman   

Watchman    

Total   


TABLE  No.  12. 
Showing  Reinstatement  Examinations  Held  and  Rated  in  1902. 


Examinations. 


'3 
O 


a 

n 

.a 

< 


-6 

V 

a 
B 


Jjt 


t3 

&4 


Paymaster's  Clerk 


TABLE  No.  13. 
Showing  Appeals  Acted  Upon. 


Examinations. 


Miscellaneous. 

Patrolman.     1 

t 

Ti 

i, 

s 

9 

s 

a 
0 

CJ 

Q 

0 

Q 

Fireman. 


<** 

i 

a 

u 

'■J 

•9* 

g 

a 

Change  of  Date  of  Birth 2 

Signed  Name  Instead  of  Number 22 

Re-physical  Examinations  18 

Special  Examinations 53 

Appeals   Granted,   Marks   Revised  by 

Examiners    12 

Appeals   Granted,   Marks   Revised  by 

Committee    77 

Appeals    from    action    of    Chief    Ex- 
aminer in   Rejecting  Applications 

Under  Rules  11,  13  and  41 10 

Number  of  Persons    Whose    Names 

Appear  on  Eligible  Lists 5 

Miscellaneous  Reasons  15 

Protests  

Communicating    and     Copying    from 

Memoranda   2 

Totals  216 


•    • 

45 

22 

3 

I 

•  • 

•  • 

3 

5 

257 

107 

•  • 

43 

♦319 

8 

2 

405 


I 
6 


21 

97 

38 

6 

10 


633        634 


2 
6 

34 


191 


16 


26 


*  Mental,  16;   Physical,  303. 


Granted.        Denied. 


Miscellaneous 
Patrolman  . . . 

Fireman   

Labor  Bureau 

Total 


216 

633 

634 

191 

26 

45 

22 

9 

898 


878  = 
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TABLE  No.  14. 

Showing  Appointments  Made  During  1902  From  the  Preferred  List  Formed  in 

Pursuance  of  Section  1543  of  the  New  York  Charter. 


Potition. 


Oo 

3  C 
2: 


Assistant  Deputy  Collector  of  Assessments  and  Arrears i 

Assistant  Engineer  9 

Assistant  Fire  Marshal  (as  General  Inspector) i 

Assistant  Matron  i 

Attendance  Officer  6 

Assistant  Superintendent  of  Conduits  and  Reservoirs i 

Axeman    18 

Bath  Attendant   80 

Building  Inspector  of  Carpentry  and  Masonry 31 

Building  Inspector  of  Iron  and  Steel 2 

Bookkeeper 5 

Burial  Permit  Clerk   i 

Cashier 3 

Chainman  and  Rodman 3 

Chief  Engineman i 

Chief  Engineer  (Highways)   i 

Clerk  ($900)   24 

Clerk  ($1,200) 7 

Clerk   ($1,500)    3 

Clerk    ($1,800)     X 

Clerk  ($2,000)  3 

Clerk   ($2,250)    2 

Clerk   ($2,500)    1 

Clerk   ($2,750)    I 

Clerk,  Building  Department 6 

Clerk   (Woman)    8 

Collector,   Markets   1 

Deputy  Auditor  3 

Deputy  Superintendent  of  School  Supplies i 

Deputy  Tax  Commissioner  3 

Diagnostician    2 


09 


Position. 


3  C 


Disinfector  2 

Engineman    5 

Examining   Oculist i 

Examiner  of  Dependent  Children  i 

Examiner  of  Charitable  Institutions  i 

Examiner  of  Claims   3 

Fish  Inspector  5 

Food  Inspector  i 

Foreman  of  Repairs  i 

Fruit  Inspector  5 

Gardener    lo 

General  Inspector  of  Regulating,  Grading  and  Paving  (as  Inspector)..  i 

General  Inspector  of  Sewers  (as  Inspector) i 

Inspector  of  Conduits  and  Reservoirs  i 

Inspector  of  Elevators  2 

Inspector  of  Fire  Alarm  Boxes i 

Inspector  of  Incumbrances  6 

Inspector  of  Masonry 7 

Inspector  of  Plumbing  i8 

Inspector  of  Regulating,  Grading  and  Paving lo 

Inspector  of  School  Supplies  2 

Inspector  of  Shops  i 

Inspector  of  Sewers  15 

Inspector  of  Orderlies  i 

Interest  Examiner  i 

Investigator  of'  Complaints  i 

Investigator,  Department  of  Public  Charities i 

Janitor    3 

Junior  Clerk  (Man)   i 

Keeper    2 

Keeper  of  Bridges i 

Laboratory  Assistant   i 

Laboratory  Attendant 3 

Lay  Sanitary  Inspector  4 
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•  •• 

Position.  ^  o 

I' 
2: 


el 


Levelcr    5 

Librarian    4 

Librao*    Attendant    4 

Life  Saver 5 

Master  i 

Mate    4 

Meat  Inspector -. 4 

Medical  Inspector  i66 

Messenger    17 

Office  Boy   3 

Oil   Collector   5 

Orderly 3 

Private  Secretary   4 

Purchasing  Agent   i 

Physician    3 

Pilot    I 

Recreation  Pier  Attendant  S3 

Searcher    i           i 

Statistician    i           i 

Stenographer    and   Typewriter    (Man) 4          3 

Superintendent  of  Bridges i 

Superintendent  of   G>nstruction i 

Superintendent  of  Dam  Construction  3          3 

Superintendent  of  Maintenance  and  Repairs i 

Superintendent  of  Repairs  and  Supplies  (as  Furniture  Inspector) . .  i           1 

Topographical   Draughtsman    5          4 

Transitman    5           > 

Violation  Notice  Server  a          2 

Watchman    4           I 

Weighmaster  (as  Fuel  Inspector) i           i 

Total    662        29 
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TABLE  No.  15. 
Showing  Provisional  Appointments  Made  Dxhung  1902  in  Accordance  with  Ruli 

7,  Pasagraph  I. 


£xaminationt. 


ft) 

•  pa 

o 

2: 


a 
« 

w 

< 


C 

*i 

C9 


*rt 


Advertising  Agent  and  Examiner,  City 

Record    I 

Agent,   Purchasing   i 

Agent,    Woman's    Reception i 

Apothecary    2 

Apothecary,   Homeopathic    2 

Arboriculturist i 

Chainnian  and   Rodman 3 

Chemist    2 

Draughtsman,   Architect    46 

Druggist    I 

Engineer,    Assistant    i 

Engineer,    Supervising    I 

Engineman,  Dynamo,  Stationary i 

Engineman,   Marine    4 

Inspector,    General,    of    Streets    and 

Roads    I 

Inspector,  Plumbing i 

Inspector,    Regulating,    Grading    and 

Paving    47 

Inspector,   Lumber    2 

Inspector,  Masonry  and  Carpentry. ...  i 

Master    2 

Mate    2 

Photographer    i 

Physician,  Resident    i 

Registrar   of   Records i 

Roundsman,  D.  and  F i 

Steward    i 

Superintendent,    Deputy,    of   Asylums 

and  Schools    i 


ft) 

V. 

n 


\ 


I 

•    « 

I 

I 

■    ■ 

I 

I 

«    • 

I 

2 

•    • 

2 

2 

•    • 

2 

I 

■    • 

I 

3 

•    • 

3 

2 

•   • 

2 

46 

•    ■ 

46 

I 

•   • 

I 

I 

•   • 

I 

I 

•   • 

I 

I 

•   • 

I 

4 

•   • 

4 

I 

•   • 

X 

I 

•   • 

I 

47 

3 

44 

2 

•  • 

2 

I 

•  • 

I 

2 

•  • 

2 

2 

•  • 

2 

X 

•  • 

I 

I 

•  • 

I 

I 

•  • 

I 

I 

•  • 

I 

I 

•  • 

I 
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Examinations. 


•V 

o 

o 


i 


c 


5 


Superintendent  of  Final  Disposition. .  i 

Superintendent   of  Incumbrances    2 

Superintendent    of    Laundry i 

Superintendent   of    Street    Openings..  i 

Supervisor   of   Complaints 3 

Teacher,   Reformatory   School    2 

Telephone    Operator    i 

Watchman    2 

Totals 141 


I 

2 
I 
I 

3 
I 

I 

2 

140 


I 

2 


3 
I 

I 

2 


136 


u 


TABLE  No.  16. 
Showing  Appointments  Made  Under  Rule  7,  Paragraphs  2  to  8  Inclusive. 

Rule  7,  Pai-agraph  2. 


Department  and  Position. 


Number 
Appointe 


Parks,   Physical    Examiner 

Art  Commission,   Stenographer  and   Typewriter. 


Rule  77  Paragraph  3. 
Rule  7,  Paragraph  4. 


Fire,  Superintendent  of  Fire  Alarm  Telegraph  System 

Street  Cleaning,   Medical   Examiner 

Charities,  Expert  in  Agricultural,  Horticulture  and  Dairy  Work. 


73 

APFOINTlfENTS  MaDE  IN  ig02  FROM  ELIGIBLE  LiSTS  FoRMED  IN  I902,  IN  THE  COMPETITIVE 

Class^  and  Without  Examination  in  Accordance  with  the 
Provisions  of  Rule  7,  Paragraphs  5  and  6. 

i  Number 

E  Department  and  Position.  Appointed. 

Trained    Nurse    (Woman) 21 

Trained   Nurse    (Man) 

Brooklyn  Public  Library,  Junior  Assistant  Librarian 9 

Queens  Borough  Library,  Junior  Assistant  Librarian 4 

Total    34 

Appointments  Made  in  1902  from  Eugible  Lists  Formed  Prior  to  1902,  in  the  Com- 
petitive Class^  and  Without  Examination,  in  Accordance  with 
the  Provisions  of  Rule  7,  Paragraphs  5  and  6. 

Number 
Department  and  Position.  Appointed. 

Trained    Nurse    ( Man) 3 

Queens  Borough  Library,  Junior  Assistant i 

Brooklyn  Public  Library,  Junior  Assistant 10 

Total    14 


I 


Rule  7,  Paragraph  8  (Rule  6,  Schedule  A,  Part  2) 


1  Rapid  Transit  Commission,  ♦Cement  Tester ^ 

1  Rapid  Transit  Commission,  Inspector  of  Steel 3 


^One  resigned  July  22,  1902,  and  was  subsequently  reappointed  on  August  8,  1902. 


(■ 
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TABLE  No.  17. 
Showing  Promotions  Made  as  the  Result  of  NoN-coMPEnnvE  Examinations  P 

IN   ACCX)RDANCE  WITH    RULE  jS,    PARAGRAPH   7. 


Department  and  Position. 


3 


Bellevue  and  Allied  Hospitals,  Resident  Physician,  Sixteenth  Grade.  i 

Bellevue  and  Allied  Hospitals,  Resident  Physician,  Sixth  Grade. ...  i 

Brooklyn  Disciplinary  Training  School.  Clerk,  Second  Grade i 

Bureau  of  Building  (Manhattan),  Clerk,  Second  Grade 2 

Bureau  of  Building  (Manhattan),  Clerk,  Fourth  Grade 4 

Bureau  of  Building  (Manhattan),  Clerk.  Eighth  Grade 5 

Bureau  of  Building  (Manhattan),  Engineer,  Assistant 4 

Bureau  of  Building  (Manhattan),   Messenger,  Third  Grade 11 

Bureau  of  Building  (Manhattan),  Stenographer,  Second  Grade i 

Charities,  Apothecary,  Second  Grade i 

Charities,  Superintendent  Training  School,  Sixth  Grade %  i 

Docks  and  Ferries,  Superintendent  of  Docks i 

Education,  Electrical  Inspector,  Fifth  Grade i 

Health,  Junior  Clerk,  Second  Grade 2 

Commissioner  of  Jurors,  Clerk,  Third  Grade 12 

Law  Department,  Junior  Clerk,  Fourth  Grade i 

Law  Department,  Junior  Clerk,  First  Grade i 

Parks,  Manhattan,  Junior  Qerk,  Second  Grade i 

Parks,  Brooklyn,  Junior  Clerk i 

Parks,  Brooklyn,  Superintendent  of  Supplies  and  Repairs i 

President,    Borough    of    Manhattan,    Architectural    Draughtsman, 

Fourth  Grade i 

President,   Borough  of  Manhattan,   Principal   Assistant   Engineer, 

Sixteenth  Grade  i 

President,  Borough  of  Richmond,  Assistant  Engineer,  Eighth  Grade  2 

President.  Boroufirh  of  Richmond.  Transitman 2 

Rapid  Transit  Commission,  Inspector  of  Steel,  Seventh  Grade i 

Rapid  Transit  Commission,  Steel  Chemist,  Seventh  Grade i 

Taxes  and  Assessments,  Clerk,  Third  Grade i 

Water  Supply,  Gas  and  Electricity.  Junior  Clerk i 

Total  63 


s 


Flavtbs  Parker,  M,  D Manhattan  State  Hospita 

First   Assistant    Physic 
Meoas   S.   Gregory,   M.   D Long  Island  State  Hosp 

Assistant    Physician... 
Frank  Eckstein  Charities,  Manhattan, 

Contract    Clerk    

George   A.    White    Charities,  Manhattan, 

Clerk    

Thomas    F.    Whalen Charities,  Manhattan, 

Clerk    

John   P.   Regan    Charities,  Manhattan, 

Assistant  Apol" 
Long  Island  Sta 

Assistant   Phys .. 

Dr.  William  Mabon  St.   Lawrence  State  Hos 

Superintendent    

Charles  H.  Babcock President,  Borough  of  E 

Inspector   of   Sewers.. 
Harry  S.   Brunner Parks.  Bronx, 

Axeman    

Frank   H.   Norwood Street  Cleaning, 

Marine   Engineer    .... 
Coutenai  Gleason  Bellevue  and  Allied  Hos 

Matron    

William  Sargeant  Bellevue  and  Allied  Hos 

Engineer    

A.   B.    Cannon Bellevue  and  Allied  Hos 

y    

.      e  State  Hosj 

Assistant  Physician   . . 
Miss  M,  C.  Osborne Tenement  House. 

Typewriting   Copyist    . 
Theresa  Keareny   Chanties, 

T.  C  Turnbull Bellevue  andAlliedHo's 

Apothecary    

Thomas  D.   Fitzpatrick Finance, 

Clerk    

Charles   Tinkham    Coroners.  Bronx. 


77 

NSFERS. 


Transfened  To. 


Department  Position. 

of  Assessors  Stenographer  and  Typewriter. 

<,   Bronx Transitman. 

e  and  Allied  Hospitals Resident  Physician. 

e  and  Allied  Hospitals Assistant  Resident  Physician. 

e  and  Allied  Hospitals Contract  Clerk. 

e  and  Allied  Hospitals Clerk. 

e  and  Allied  Hospitals Clerk. 

e  and  Allied  Hospitals Apothecary. 

e  and  Allied  Hospitals Second  Assistant   Resident    Physician. 

e  and  Allied  Hospitals Superintendent. 

ict   Commission   Inspector  of   Masonry. 

[ct   Commission   Axeman. 

;s    Marine  Engineer. 

:s   Matron. 

es   Engineer. 

es   Apothecary. 

es    Resident  Physician. 

es    Typewriting  Copyist 

tion    Nurse. 

tion    Apothecary. 

ecord    Bookkeeper. 

Durt  Stenographer. 

of  General  Sessions Attendant. 

of  General  Sessions Attendant. 

Df  Special  Sessions Stenographer. 
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Trantferred  From. 


Name.  Department  and  Position. 

John  Hasselberger  Court  of  Special  Sessions, 

Process  Server   

George  Le  Mon Magistrates'  Court,  First  District, 

•  Interpreter    

Elmer   L.    Qark Charities, 

Examiner,  Dependent  Children. 
Helen  J.  Higgins *. Health, 

Stenographer  and  Typewriter. . . 
Hattie  L.  McCarthy Education, 

Stenographer    

Hattie  L.  McCartie Education, 


Stenographer 
Su 


George  W.  Weier Water  Supply,   Gas  and   Electrici 

Clerk    

Joseph   Roach    Docks  and  Ferries, 

Pier  Attendant    

John  O.  Van  Brakle Docks  and  Ferries, 

Leveller    

Edward  S.  Malone  Education, 

Private  Secretary   

Louis  C.  Connally Education, 

Auditor    

Valentine   M.    Collins Education, 

Supervisor  of  Truancy   

H.  M.  Devoe Education, 

Assistant  Chief  Inspector  of  Re 
John  H.  Mooney Board  of  Public  Improvements, 

Secretary    

James  C.   Derring Board  of  Public  Improvements, 

Clerk  of  Street  Opening 

Miss  Renia  V.  Gans Education, 

Stenographer    

Arthur  S.  Tuttle Water  Supply,   Gas  and   Electricit 

Assistant   Engineer   

♦Elwood  T.  Baker Treasurer's  Office,  Kings  County, 

Bookkeeper    

♦Charles  W.  Dickerson Treasurer's  Office,  Kings  County, 

Assistant  Bookkeeper 

♦William  J.   Carroll Treasurer's  Office,  Kings  County, 

Jury  Clerk 

♦Leonard  J.   Neason Treasurer's  Office,  Kings  County, 


(  ♦  Made   pursuant   to   section   1587,        Chief  Clerk 


New  York  Charter.) 
Edward  M.  G.  Thompson President,   Borough  of  Brooklyn, 

Inspector  of  Construction  of  Bui! 
John  J.   Farron Education, 

Clerk    

Alex.  J.  Cameron City  Record, 

Bookbinder   

John  A.  Thuge City  Record, 

Bookbinder   

Frank  J.  Gilon  City  Record, 

Bookbinder   

James  H.  Ross City  Record, 

Bookbinder 
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Transferred  To. 


DeiMutxnent  Position. 


of  Special  Sessions Clerk. 

of  Special  Sessions Clerk's  Assistant. 

of  Special  Sessions Attendant. 

Service  Commission Stenographer  and  Typewriter. 

je  City  of  New  York Stenographer  and  Typewriter. 

al   College   Stenographer  and  Typewriter. 

;  and  Ferries Clerk. 

i  and  Ferries Roundsman. 

i  and  Ferries Transitman. 

tion   Clerk. 

tion   Accountant. 

tion  Attendance  Officer. 

tion  Assistant  to  Supt.  of  School  Buildings. 

!  of  Estimate  and  Apportionment..  Assistant  Secretary. 

!  of  Estimate  and  Apportionment..  Clerk  of  Street  Opening. 

of  Estimate  and  Apportionment..  Stenographer. 

of  Estimate  and  Apportionment..  Assistant  Engineer. 

ce    Bookkeeper. 

ce    Assistant  Bookkeeper. 

:c    Jury  Clerk. 

:e    Chief  Clerk. 

:e    Inspector  of  Construction  of  Buildings. 

:e    Clerk. 

:e Bookbinder. 

:e    Bookbinder. 

e    Bookbinder. 

:e    Bookbinder. 


8o 


Transferred  From. 


Name. 


Department  and  Position. 


Joseph  Fehr  

Robert  McManus 


J.  J.  Strube 

John   D.   Bishop 

Robert   J.    Luckcy 

William  A.   Stoutenburg. 

John  T.  O'Hara 

James   P.   Reehil 

Andrew   F.   Tallmadge. .. 

Thomas  F.  Joyce 

William    H.    Dobbs 


Edr.  J.  Aspell  

Thomas    DeL.    Burkhalter. 


Thomas  F.  Joyce 
John  J.  Doyle. .. 
Sebastian   Lant    . 


John  E.  Smithers 

Miss  C.   E.  Whicher. 
Charles  S.  Aronstan. 


George  B.  Pettit. . . 
Vincent  A.  Ryan  . . 
Frederick   W.    Pfaff. 


Christian  J.  Bode... 
Thomas  P.  White  . ., 
Charles  C,   Halpine.. 
Katharine  J.  Cusack, 
John   P.  Taafe 


City  Record, 

Bookbinder    • 

City  Record, 

Bookbinder 

City  Record, 

Bookbinder    

City  Record, 

Bookbinder   

City  Record, 

Bookbinder   

Education, 

Weighmaster    

Finance, 

Chief  Clerk  

Pres.,  Bor.  of  Brooklyn,  Bur.  Buildings, 

Inspector  of  Buildings  

Health. 

Chief  of  Div.  of  Marine   Inspection.. 
Health, 

Medical  School  Inspector 

Health, 

Chief  Inspector   of  the    Div.    of  Gen- 
eral and  Special  San.  Inspection 

Health, 

Chief  Inspector  of  Med.  School  Insp.. 
Bcllevue  and  Allied  Hospitals. 

Resident   Physician    

Health, 

Assistant   Resident   Physician 

Health, 

Telephone  Operator   

City  Record, 

Bookbinder    

Health, 

Junior  Qerk  

Health, 

Laboratory  Attendant 

Street  Cleaning, 

Junior    Clerk    

Civil  Service  Commission. 

Clerk    

Commissioner  of  Jurors, 

Process  Server   

Civil  Service  Commission. 

Clerk 

City  Magistrates'  Court,  Brooklyn. 

Assistant  Clerk   

Pre^i^ent.  Borough  of  Manhattan. 

Clerk    

Bnreau  of  Public  Administration, 

T.aw  Clerk  

Parks. 

Stenographer  and  Tjrpcwritcr 

Parks.  Bronx, 

Assistant  Engineer  


8i 


Transferred  To. 


DQ>artment  Position. 


Finance   Bookbinder. 

Finance    Bookbinder. 

Finance    Bookbinder. 

Finance    Bookbinder. 

Finance    Bookbinder. 

Fire     Weighmaster. 

Fire     Chief  Clerk. 

Fire    Inspector  of  Buildings. 

Health   Medical  Inspector. 

Health   Assistant   Resident  Physician. 

Health   Sanitary  Inspector. 

Health   Assistant  Chief  Inspector. 

Health   Assistant  Resident  Physician. 

Health   Vaccinator. 

Health    Clerk. 

Health Bookbinder. 

Health    Clerk. 

Health    Clerk. 

Law    Junior  Clerk. 

Law    Clerk. 

Law    Process  Server. 

Law    Clerk. 

Law    Clerk. 

Law    Clerk. 

Law    Law  Clerk. 

Law Stenographer  and  Typewriter. 

Parks    Transitman. 
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Tnsuf erred  From. 


NaiMb  Departuieiit  aad  Position. 

Rose  Kelly  Parks,  Manhattan, 

Cottage  Attendant  

F.   C.  Lieble Parks,  Manhattan, 

Foreman   Gardener    

Charles  Donohue   President,  Borough  of  Bronx, 

Transitman    

Lizzie  Nolan   Docks  and  Ferries, 

Pier  Attendant  

Nellie  V.   Riordan Parks,  Manhattan, 

Cottage  Attendant   

Sebastian  Maulbeck  President,  Borough  of  Richmond, 

Topographical  draughtsman   

Rachel  V.  Behman Parks,  Brooklyn, 

Cottage  Attendant  

Harriet  C.  Lawlor  Board  of  Estimate  and  Apportionment, 

Telephone  Operator   

Max  Blum   Board  of  Public  Improvements, 

Topographical  Draughtsman   

Fred.  H.  Dewey President,  Borough  of  Queens, 

Inspector  of  Buildings    

Clarence  Hatton  Board  of  Estimate  and  Apportionment, 

Map  Clerk  

Mary  C.  Conaghan  Board  of  Estimate  and  Apportionment^ 

Typewriter    

John  T.  McQuade President,   Borough   of   Manhattan.   Bo* 

reau  of  Public  Buildings  and  Offices, 

Junior  Clerk  

Herman  Schoenfield   Tenement  House. 

Typewriting  Copyist   

Thomas  F.  Walsh Tenement  House, 

Clerk    

David   Simmons    President,  Borough  of  Bronx, 

Insp,  Reg.  Grading  and  Paving 

Claiborne  F.  Gardner  Rapid  Transit  Commission, 

Inspector  of  Steel  

John  A.  Broderick  President,  Borough  of  Manhattan, 

Private  Secretary   

Thomas  J.  Fallon Rapid  Transit  Commission, 

Inspector  of  Masonry    

John   G.    Horgan    Rapid  Transit  Commission, 

Chairman  and  Rodman 

Thomas  McEntegart  Law. 

Junior  Assistant  Corporation  Coimse] 
Edward  F.  Lyng Bridges.  Bronx. 

Chief  Clerk 

Charles  Simpson    President.  Bor.  of  Bronx,  Bur.  Sewers, 

Messenger    

Joseph  F.  Smith President,  Bor.  of  Bronx,  Bur.  Sewers, 

Nf essenffcr    .»».•>..••■*■•■• 
William  H.  Meyer  President.  Bor.  of  Brooklyn,/ Bur.  Bldgrs! 

Clerk    

John    H.    Hanan Pros.   Ror.  of  Manhattan,  Bur.  Bldgs., 

Clerk    . .  .• 

P.  J.  McKinley Pres.  Bor!  of  Manhattan,  Bur.  Bldgs.' 
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Txan&ferred  To. 


Department.  Position. 

Parks,  Brooklyn  and  Queens Cottage  Attendant. 

Parks,  Bronx  Foreman  Gardener. 

Parks,   Bronx  Transitman. 

Parks,    Manhattan    Cottage  Attendant. 

Parks,   Brooklyn   Cottage  Attendant. 

Parks    Topographical  Draughtsman. 

Police  Department  Matron. 

President,  Borough  of  Manhattan Telephone  Operator. 

President,  Borough  of  Manhattan Topographical  Draughtsman. 

President,   Borough  of  Manhattan Inspector  of  Buildings. 

President,   Borough  of  Manhattan Map  Clerk. 

President,  Borough  of  Manhattan Typewriter. 

Pres.  Bor.  of  Manhattan,  Bur.  Bldgs...  Junior  Clerk. 

President,   Borough  of  Manhattan Typewriting  Copyist. 

President,  Borough  of  Manhattan Clerk. 

President,  Borough  of  Manhattan Inspector,  Reg.,  Grading  and  Paving. 

Pres.  Bor.  of  Manhattan,  Bur.  Bldgs...  Inspector  of  Steel. 

President,   Borough  of  Manhattan Clerk. 

President,  Borough  of  Manhattan Inspector  of  Masonry. 

President,  Borough  of  Manhattan Rodman. 

President.  Borough  of  Manhattan Superintendent  of  Incumbrances. 

President,   Borough   of   Bronx Clerk. 

President,  Bor.  of  Bronx,  Bur.  Building^s  Messenger. 

President,  Bor.  of  Bronx.  Bur.  Buildings  Messenger. 

President,  Bor,  of  Bronx,  Bur.  Buildings  Clerk. 

President,  Bor.  of  Bronx,  Bur.  Buildings  Clerk. 

President,  Bor.  of  Brotix.  Bur.  Buildings  Clerk. 
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Trmnilerred  From. 


Name.  Department  and  Position. 

F.  P.  Duffy  Pres.  Bor.  of  Manhattan,  Bur.  Bldgs,, 

Clerk    

Charles  Schaefer,  Jr Pres.  Bor.  of  Manhattan,  Bur.  Bldgs., 

Clerk    

C.  F.  Ulman Pres.  Bor.  of  Manhattan,  Bur.  Bldgs., 

Clerk    

C  Marvin   Pres.  Bor.  of  Manhattan,  Bur.  BlBgs., 

Clerk    

Merritt  Smith   Pres.  Bor.  of  Manhattan,   Bur.  Bldgs., 

Inspector  of  Buildings 

J.  J.   Montgomery Pres.  Bor.  of  Manhattan,   Bur.  Bldgs., 

Inspector  of  Buildings  

F.  T.  McDonough Pres.  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings 

D.  J.   O'Toole Pres.  Bor.  of  Manhattan,  Bur.  Bldgs.. 

Inspector  of  Buildings 

Thomas   Heatley,  Jr Pres.  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings  , 

T.  T.    Peterson Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings 

G.  A.  R.  McKenzie  Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildinsrs 

A.  Emery Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings 

Thomas  Graham,  Jr Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings 

C.  H.  McTerney Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings 

William  A.  Kenny Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings 

William  H.  Fischer Pres..  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings 

P.  H.  J.   Krulder Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings 

George    H.    Lansing Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Insgector  of  Buildings 

J.   P.   Spears Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings '..., 

J.  M.  Favies Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs.. 

Inspector  of  Buildings 

Wilham  Fordyce   Pres..  Bor.  of  Manhattan.  Bur.  Bldgs., 

Inspector  of  Buildings 

James  McGovern   Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

___.,,.  ^  Inspector  of  Buildings 

William  H.  Pearlbrook   Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings 

J.    J.    Howley Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs.. 

Inspector  of  Buildings 

Jos.    F.    Donohue Pres.,  Bor.  of  Manhattan.  Bur.  Bldgs., 

„,.,,.        ^^.  Inspector  of  Buildings 

William  King  Pres.,  Bor.  of  Manhattan.  Bur.  Bldgs., 

Inspector  of  Buildings 

J.   F.    Hagemeister Pres.,  Bor.  of  Manhattan.  Bur.  Bldgs.. 

Inspector  of  Buildings. .  .^ 


Trans  (erted  To. 
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Inspector 
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Buildings 
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President 
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Transferred  From. 


Name;  Department  and  Position. 

John   Crosson    Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Elevator  Inspector  

William  £.  Golding  Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs.» 

Inspector  of  Buildings   

George  D.  Scott  Pros.,  Bor.  of  Manhattan,  Bur.  BIdgs., 

Inspector  of  Buildings   

P.  H.  Rooney Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Buildings   

Mary   Ross    Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Cleaner 

Frank  Moore   Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Plumbing    Inspector    

Edward  Lyon  Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Machinist  to  Supervise  Elevators 

Henry  J.  Steele  Pres.,  Bor.  of  Manhattan,  Bur.  Bldgs., 

Inspector  of  Plumbing 

John  A.  Pachler  Bridges,  Bronx, 

Stenographer  and  Typewriter 

William  Cullen   Commissioner  of  Jurors, 

Messenger    

Helen   A.    Dawson Board  of  Public  Improvements, 

Stenographer  and  Typewriter 

Adolph   Heyer   Board  of  Public  Improvements, 

Clerk 

Edward  L.   Spencer Park,  Bronx, 

Axeman  

Charles  H.  Graham President,  Borough  Bronx,  Bur.  Sewers, 

General  Superintendent 

Henry  Seabold Parks,  Bronx, 

Clerk  

Andrew   Manley Finance^ 

Clerk 

William  McLaughlin President,  Borough  of  Bronx. 

Messenger  

Richard    Hutchinson..... President,  Borough  of  Brooklyn, 

Inspector  Reg.,  Grading  and  Paving. . 
Robert  E.  Hinvcst President,  Borough  of  Manhattan, 

Bath  Attendant  , 

Mary  L.  O'Connor President,  Borough  of  Manhattan, 

Bath  Attendant , 

Julia   L.    Reilly President,  Borough  of  Manhattan, 

Bath  Attendant 

Peter  A.  Farrell Rapid  Transit  Commission, 

Axeman  

Egbert   Lawrence Rapid  Transit  Commission, 

Rodman    

Peter  J.  Tracey President,   Borough   of   Brooklyn, 

Rodman    

John  J.  Welsh Rapid  Transit  Commission, 

Rodman    

Robert  Ross Rapid  Transit  Commission, 

-Rodman   

H.  J.  Knoeppcl Parks,  Bronx. 

Transitman 


9; 
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Tiansferred  To. 


Dcpsftmcat.  PoMtion. 


President,  Bor.  of  Bronx,  Bur.  Buildings  Elevator  Inspector. 

President,  Bor.  of  Bronx,  Bur.  Buildings  Inspector  of  Buildings. 

President,  Bor.  of  Bronx,  Bur.  Buildings  Inspector  of  Buildings. 

President,  Bor.  of  Bronx.  Bur.  Buildings  Inspector  of  Buildings. 

President,  Bor.  of  Bronx,  Bur.  Bffildings    Cleaner. 

President,  Bor.  of  Broax,  Bur.  Buildings    riumbing  Inspector. 

President,  Bor.  of  Bronx,  Bur.  Buildings    Machinist  to  Supervise  Elevators 

President,  Bor.  of  Bronx,  Bur.  Buildings    Inspector  of  Plumbing. 

President,  Bor.  of  Bronx,  Bur.  Buildings    Stenographer  and  Typewriter. 

President,  Bor.  of  Bronx,  Bur.  Buildings    Messenger. 

President,  Bor.  of  Bronx,  Bur.  Buildings    Stenographer  and  Typewriter. 

President,  Bor.  of  Bronx,  Bur.  Buildings    Clerk. 

President,  Bor.  Bronx,  Bur.  Highways. .    Axeman. 

President,  Bor.  Bronx,  Bur.  Sewers Engineer  in  Charge. 

President,  Bor.  Bronx,  Bur.  Buildings...    Clerk. 

President.  Bor.  Bronx,  Bur.  Buildings...    Clerk. 

President,  Bor.  Bronx,  Bur.  Buildings...    Messenger. 

President,  Bor.  Bronx.  Bur.  Highways..    Inspector  Reg.,  Grading  and  Paving. 

President,  Bor.  Bronx,  Bur.  Highways..    Hath  Attendant. 

President,  Borough  of  Bronx p.ath  Attendant. 

President,  Borough  of  Bronx Bath  Attendant. 

President,  Borough  of  Bronx .Axeman. 

President,  Borough  of  Bronx Rodman. 

President,  Borough  of  Bronx Rodman. 

President,  Borough  of  Bronx Rodman. 

President,  Borough  of  Bronx Rodman. 

President,  Borough  of  Bronx Transitman. 


Tk«xisfefTcd  From. 


NaoM.  Deinrtmcnt  aod  Position. 

Joseph  S.  Hangley Charities,  Brooklyn, 

Telephone  Operator 

Robert   Tighe Rapid  Transit  Commission^ 

Rodman    

Emil   Handel President,  Borough  of  Bronx, 

Axeman   

Al.  J.  Ostrander President,  Borough  of  Bronx, 

Levcler 

E.  Alma  Courtois Finance, 

Stenographer  and  Tjrpewritcr 

Leo   Clark Rapid  Transit  Commission, 

Rodman    

Andrew  McCarthy Rapid  Transit  Commission^ 

Inspector  of  Masonry 

Hugh  P.  Tiernan President,  Borough  of  Bronx, 

Rodman   

Robert  W.  May Finance, 

Assistant  Accountant 

William  J.  Cantwell Water  Supply,  Gas  and  Electricity, 

Junior  Clerk 

Celia  Jaffa President.  Borough  of  Brooklyn, 

Typewriter    

Charles  Ward President,  Borough  of  Bronx, 

Assistant  Engineer 

Ed.  Ranson President,  Borough  of  Bronx, 

Topographical  Draughtsman 

William   Bacon President,  Borough  of  Bronx, 

Chainman  

George  V.   Birrell President,  Borough  of  Bronx, 

Axeman  

Charles  H.  Murphy President,  Borough  of  Bronx, 

Axeman  

Clarence  S.  Pollock Rapid  Transit  Commission. 

Principal  Assistant  Engineer 

Philip  Gier President,  Borough  of  Bronx. 

Assistant  Engineer  

Richard  Connell Education, 

Clerk 

William  Broadhurst President,  Borough  of  Manhattan, 

Chemist 

Thomas  F.  Connor President,  Borough  of  Manhattan, 

Laborer  

John  B.  Stein Law  Department, 

Computer  and  Draughtsman 

Agnes  V.  Reilly President,  Bor.  Manhattan,  Bur.  Bldgt., 

Clerk 

Richard  J.  McConnell Rapid  Transit  Commission, 

Inspector  of  Masonry. 

Henry  G.  Smith President,  Borough  of  Bronx. 

Plumbing  Inspector 

Robert  A.  Gray Board  of  Education, 

OflFice  Boy 

Foster  F.  Morrison President,  Borough  of  Manhattan, 

Bath  Attendant 
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,  Borougfa  of  Bronx Telephone  Operator. 

,  BorouRh  of  Bronx Rodman. 

,  Borough  o(  Bronx Inspector  of  Cement 

,  Borough  of  Bronx Transitman. 

,  Borough  of  Bronx Stenographer  and  Typewriter. 

,  Borough  of  Bronx Rodman. 

,  Borough  of  Bronx Inspector  of  Masonry. 

,  Borough  of  Bronx Leveler. 

,  Borough  of  Brooklyn Clerk. 

,  Bor.  Brooklyn,  Bur.  Sewers..   Jnnior  Clerk. 
;.  Bor.  Brooklyn.  Public  Works..    Typewriter. 

,  Borough  of  Brooklyn Assistant  Engineer. 

:,  Borough  of  Brooklyn Topographical  Draughtsman. 

:,  Borough  of  Brooklyn Chainman. 

:,  Borough  of  Brooklyn Axeman. 

,  Borough  of  Brooklyn Axeman. 

,  Borough  of  Brooklyn Principal  Assistant  Engineer. 

,  Borough  of  Brooklyn Assistant  Engineer. 

,  Borough  of  Brooklyn Clerk. 

,  Borough  of  Brooklyn Chemist. 

:,  Borough  of  Brooklyn Laborer. 

,  Borough  of  Brooklyn Computer  and  Draughtsman. 

.  Bklyn.  Bur.  Bldgs  and  Of...    Clerk. 

.  Borough  of  Brooklyn Inspector  of  Masonry. 

,  Borough  of  Brooklyn Plumbing  Inspector. 

,  Borough  of  Brooklyn OtTlce  Boy. 

,  Borough  of  Brooklyn Bath  Attendant 
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Transferred  Fran. 


Kame.  DepartxMat  and  Position. 


Charles  M.  Lennon Parks, 

Inspector  of  Masonry 

Michael  Cavanagh Correction, 

Engineman  

M.  H.  Callan President,  Borough  of  Brooklyn, 

Laborer  

Richard  Maloney  President,  Borough  of  Brooklyn, 

Laborer  

W.  F.  McCormack President,  Borough  of  Brooklyn, 

Laborer  

Joseph  Strachan Water  Supply,  Gas  and  Electricity, 

Assistant  Engineer  

John  W.  Gibbons President,  Borough  of  Brooklyn, 

Mason  

John  McElroy Bridges,  Queens, 

Chief  Clerk 

Thomas  Finncane   President,  Borough  of  Brooklyn, 

Rodman   

William  W.  Kielsel President,  Bor.  Bklyn,  Bldgs.  and  Offices. 

Typewriter 

Henry  Hillebrandt President,  Borough  of  Queens,  Sewers, 

Chief  Clerk 

Hugh  Mulholland Parks, 

Engineman  

George  Holland President,  Bor.  of  Queens,  Highways, 

Inspector 

William  Rigney Education, 

Janitor   

William  McDonald  Docks  and  Ferries, 

Transitman    

Patrick  J.  Maloy Brooklyn  Public  Library, 

Janitor   

I.  F.  Putney Rapid  Transit  Commission, 

Rodman    

Miss  M.  A.  Bowen Brooklyn  Public  Library, 

J unior  Assistant  Librarian 

James  Kearney Parks,  Bronx, 

Assistant  Engineer  

Thomas  Dorsey  President,  Borough  of  Manhattan, 

Inspector  Sewer  Construction 

Jacob  Schmitt Rapid  Transit  Commission, 

Rodman   

Cornelius  J.  GaflFncy Rapid  Transit  Commission, 

Rodman  

James  Mulligan President,  Borough  of  Manhattan, 

Inspector  of  Sewers 

William  F.  Steinmetz : Rapid  Transit  Commission, 

Rodman  

A.  I.  Raisman Rapid  Transit  Commission, 

Assistant  Engineer  

David  E.   Baxter Rapid  Transit  Commission, 

Mechanical  Draughtsman 

J.  A.  Gorman Rapid  Transit  Commission, 

Assistant  Architectural  I>nug1it8fiian.. 


91 


Transferred  To. 


Department. 


Poaltioa. 


•csident,  Borough  of  Brooklyn Inspector  of  Masonry. 

•esident,  Borough  of  Brooklyn Engineman. 

-esident,  Borough  of  Brooklyn Axeman. 

-esident.  Borough  of  Brooklyn Axeman. 

resident,  Borough  of  Brooklyn Axeman. 

resident,  Borough  of  Brooklyn Assistant  Engineer. 

resident,  Borough  of  Brooklyn Inspector  of  Masonry. 

resident,  Borough  of  Queens Chief  Clerk. 

resident,  Borough  of  Queens Rodman. 

'resident,  Bor.  of  Queens,  Buildings....    Typewriter. 

'resident,  Bor.  of  Queens,  Buildings Clerk. 

'resident,  Borough  of  Queens Engineman. 

'resident,  Borough  of  Queens.  Sewers. .    Inspector. 

'resident,  Borough  of  Queens Janitor. 

'resident.  Borough  of  Richmond Transitman. 

'resident,  Borough  of  Richmond Janitor. 

'resident.  Borough  of  Richmond Rodman. 

>ueens  Borough  Library Assistant  Librarian. 


Lap 
'ap 
^ap 
'ap 
lap 
lap 
ap 
ap 
ap 


d  Transit  Assistant  Engineer. 

d  Transit  Inspector  Sewer  Construction. 

d  Transit  Commission Topographical  Draughtsman. 

d  Transit  Commission Assistant  Engineer. 

d  Transit  Commission Inspector  of  Masonry. 

d  Transit  Commission Topographical  Draughtsman. 

d  Transit  Commission Bridge  Draughtsman. 

d  Transit  Commission Structural  Steel  Draughtsman. 

d  Transit  Commission Architectural  Draughtsman. 
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Nj 


M.  J.  Allen Rapid  Transit  Commission, 

Assistant  Architectural  Draughtsma 
Louis  Sonn Rapid  Transit  Commission, 

Rodman 

Joseph  L.  Hunt Rapid  Transit  Commission, 

Rodman  

James  M.  Brooks Charities, 

Clerk   

Ed.  J.  White Street  Cleaning, 

Mate  

Joseph  A.  Courtney Street  Cleaning, 

Office  Boy  

Vincent  Kearney Street  Cleaning, 

Section  Foreman 

Washington  Parker President,  Borough  of  Manhattan, 

Clerk 

John  C.  Reagan President.  Borough  of  Manhattan, 

Clerk 

Robert  F.  Neuman President,  Borough  of  Manhattan, 

Clerk  

Henry  H.  Ehrlich. President.  Borough  of  Manhattan. 

Messenger  

James  McKeon President,  Borough  of  Manhattan, 

Messenger  

Herman  Schoenfield President,  Borough  of  Manhattan, 

Stenographer 

Thomas  M.  Hallan President,  Borough  of  Manhattan, 

Clerk 

Benjamin  Porter President,  Borough  of  Manhattan, 

Clerk 

William  C.  Anderson President,  Borough  of  Brooklyn. 

Inspector 

P.  J.   Carroll President,  Borough  of  Manhattan, 

Plumbing  Inspector 

John  A.   Lee President,  Borough  of  Manhattan, 

Plumbing  Inspector 

Joseph  A.  Cassidy President,  Borough  of  Manhattan, 

Plumbing  Inspector 

Elmer  E.  Roy President,  Borough  of  Manhattan, 

Confidential  Examiner  

Joseph  Sweeney  Board  of  Education. 

Inspector  of  Masonry 

Elmer  E.  McEvoy President,  Borough  of  Brooklyn, 

Stenographer * 

Ralph  Folks Tenement  House, 

Clerk  

William  C.  Anderson Tenement  House, 

Plan  Examiner  

Peter  Colligan Water  Supply,  Gas  and  Electricity. 

Messenger  ..• 

Oswald  Jackson President,  Borough  of  Manhattan, 

Topog^raphical  Draughtsman 

William  A.  Wcllwood President.  Borough  of  Btooklyn, 

Inspector  of  Supplies 


t;3 


Tranbfened  To. 


Department.  Poa^on. 


Transit  Commission Architectural  Draughtsman. 

Transit  Commission Topographical  Draughtsman. 

Transit  Commission Topographical  Draughtsman. 

Cleaning Clerk. 

Cleaning Master. 

Cleaning Junior  Clerk. 

Cleaning Dump  Inspector. 

nent  House Clerk. 

nent  House Clerk. 

nent  House Clerk. 

nent  House Messenger. 

nent  House Messenger. 

nent  House Stenographer. 

nent  House Clerk. 

nent  House Clerk. 

nent  House Chief  Inspector. 

nent  House Plumbing  Inspector. 

nent  House Plumbing  Inspector. 

nent  House Plumbing  Inspector. 

nent  House Examiner. 

nent  House Inspector  of  Masonry. 

nent  House Stenographer. 

nent  House Sanitary  Inspector. 

nent  House Inspector  of  Tenements. 

r  Supply,  Gas  and  Electricity Inspector    Meters   and   Water   Cons. 

r  Supply,  Gas  and  Electricity Topographical  Draughtsman. 

r  Supply,  Gas  and  Electricity Inspector  of  Supplies. 


Engineman   

Herbert  S,  Wynkoop Water  Supply,  Gas  and  Elee 

Inspector  of  Gas  and  Elci 
Frank  E.  Brown Water  Supply,  Gas  and  Elec 

Chief  Inspector  of  Elec 


I 

I- 

(Water 
Water 
!  Water 
Water 
j  Water 
/  Water 
?  Water 
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Tranfrfcrred  To. 


Department. 


Position. 


Supply,  Gas  and  Electr 
Supply,  Gas  and  Electr 
Supply,  Gas  and  Electr 
Supply,  Gas  and  Electr 
Supply,  Gas  and  Electr 
Supply,  Gas  and  Electr 
Supply,  Gas  and  Electr 


city Inspector  of  Masonry. 

city Rodman. 

city Stenographer  and  Typewriter. 

city Financial  Clerk. 

city Engineman. 

city Electrical  Engineer. 

city Electrical  Engineer. 
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TABLE  No.  Id. 
Showing  Number  of  Removals  in  Exempt  and  Competitivb  Class. 

Exempt  Coo^ 

Qaai.  U* 

94  96c 

Subdivided  as  follows — 

During  Probation 

At  End  of  Probationary  Period 

For  Cause  

Without  Prejudice  

Total  


TABLE  No.  20. 

Showing  Positions  Exempt  in  the  Various  Departments. 

Commissioners  of  Accounts 

Armory  Board 

Board  of  Assessors 

Aqueduct  Commission 

Department  of  Bridges  (and  East  River  Bridge) 

Brooklyn  Public  Library 

Bellevue  and  Allied  Hospitals 

Brooklyn  Disciplinary  Training  School 

Department  of  Public  Charities 

Department  of  Correction 

City  Record  

City   Court 

Magistrates'  Court 

Court  of  General  Sessions 

Municipal  Court   , 

Court  of  Special  Sessions , 

Municipal  Civil  Service  Commission 

Coroners    

College  of  The  City  of  New  York 

Normal  College 

Department  of  Docks  and  Ferries 

Board  of  Examiners 

Board  of  Education 
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Board  of  Estimate  and  Apportionment 3 

Board  of  Elections 38 

Fire  Department   8 

Department  of  Finance 142 

Health  Department  10 

Law  Department   69 

Mayor's  Office 10 

Department  of  Parks 17 

Police  Department   13 

Borough  Presidents 16 

Bureau  of  Public  Works 40 

Bureau  of  Buildings 25 

Queens  Borough  Library i 

Rapid  Transit  Commission 15 

Sinking  Fund  Commission i 

Street  Cleaning  Department 2 

Department  of  Taxes  and  Assessments 16 

Tenement  House  Commission 10 

Department  of  Water  Supply,  Gas  and  Electricity 20 

Total  701 

TABLE  No.  21. 

Showing  the  Number  of  Persons  Incxuded  in  the  Exempt  Class,  the  CoMPETmvB 
Class,  the  Labor  Class  and  the  Non-Competitive  Class. 

•o      •  •••  p  8  "S 

<            w         u            «2;            M  r< 

Accounts    2        39         35         . .           2  78 

Armory   Board i           i          4         ..         ..  6 

Assessors 3           i         11         ..          ..  15 

Aqueduct    4          7        67         . .         26  104 

Bridges    I          4       179                  404  588 

Bdlevue  and  Allied  Hospitals 6          i         67       539         19  633 

Brooklyn  Public  Library 23          2       122         . .           3  150 

Brooklyn  Disciplinary  Training  School 13          4         17         ..         10  44 

Charities    i         14       302    1,253         5^  1*626 

Correction i         14      260        54        S8  387 
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Departments. 


Xi  o 

■< 


9 

•s 

CO 


I 

oO 
u 


1:1 


f8 


o 

;3 


City  Record   

City  Court 

City    Magistrates    

Courts,  General   Sessions    

Courts,   Municipal   District 

Courts,   Special   Sessions 

Civil    Service    Commission 

Coroners    , 

Normal   College    

College  City  of  New  York 

Docks  and  Ferries 

Board  of  Examiners    

Education 

Estimate  and  Apportionment 

Board  of  Elections   

Finance    

Fire    

Health    

Law    

Mayor's  Office   

Parks    

Police    , 

President  Borough  of  Manhattan. 
President  Borough  of  The  Bronx. 
President  Borough  of  Brooklyn.... 

President  Borough  of   Queens 

President   Borough   of   Richmond. 

Queens    Public   Library 

Rapid    Transit    Commission , 

Sinking  Fund  Commission 

Street    Cleaning    

Taxes  and  Assessments 

Tenement   House 

Water  Supply,  Gas  and  Electricity. 

Grand   Total    


7 
25 

5 
23 

10 

7 
II 

I 

I 

I 

7 

20 


15 
6 

I 

5 
I 

I 


1  II 

5  32 

24  81 

14  52 

43  loi 

4  28 

2  56 

14  27 

2  6 
I  8 

5  189 
I  2 

4  828 

3  II 
37 

132  419 

7  2,762 

10  639 

68  155 

9  29 

15  379 
10  7,7^ 
17  434 


12 

15 

14 

14 
I 

13 


389 

358 

119 

8S 

22 

305 


2  230 

II  153 

9  401 

18  590 


I 

5 
998     M< 


26       124    I,<X 


•    • 

A 

I 

55 

257 

y^ 

69 

% 

•  • 

22 

•  • 

31 

1^5 

l^ 

81 

7M 

1,182 

ify 

761 

lA 

595 

96 

532 

m 

403 

^ 

I 

3 

4^    4Jte 
..       16 

41 
901    151 


220      624  I7>732    ayos^  11^943  TOfi^ 


99 

There  are  701  positions  included  in  the  exempt  class. 

There  are  624  persons  holding  positions  under  titles  included  in  that  class,  and 
of  this  number  fourteen  (14)  were  appointed  prior  to  the  date  (April,  1899)  when 
the  number  of  persons  who  could  be  appointed  to  positions  included  in  the  exempt 
class  was  limited  to  the  number  as  specifically  stated.  These  fourteen  (14)  are,  there- 
fore, in  excess  of  the  number  now  specified. 

There  are  ninety-one  vacancies  now  existing  in  positions  included  in  the  exempt 
class.  These  include  particularly  those  positions  which  were  exempted  by  statute,  and 
were  not  filled  for  the  reason  that  no  appropriation  was  made  by  the  Board  of  Esti- 
mate and  Apportionment  for  the  filling  of  the  same. 

TABLE  No.  22. 
Showing  Civil  List  and  Verification  of  Payiu)lls. 


Department 


c 
o 


Number  of  Names. 


S 


J? 

a 
o 

I 

6 

V 


I 


Accounts   78 

Aqueduct  67 

Armory   Board 6 

Board  of  Assessors 15 

Bellevue  and  Allied  Hospitals 632 

Bridges    188 

Brooklyn  Disciplinary  Training  School 44 

Brooklyn  Public  Library 150 

Charities  1,626 

Correction 387 

City  Court   44 

City  Magistrates'  Court 130 

City  Record  13 

Civil  Service  Commission 65 

Colleo^e  of  The  City  of  New  York 15 

Board  of  Coroners 52 

Court  of  Special  Sessions 42 

Court  of  General  Sessions 71 

Courts,    Municipal   District 167 


37 


400 


78 

104 

6 

IS 
633 

588 

44 

150 

1A26 
387 

44 
130 

13 

65 

IS 

S2 

42^ 
71 
167 


lOO 


of  Si 


s 

u 
> 

-r. 

159 

1^34 

•   »  ••  • 

1.193 

lO 

•  •  •  • 

«    «  •  • 

10 

973 

29 

•    *  •   • 

1.002 

41 

•   *  •   • 

41 

14 

•   •  *   • 

M 

553 

•  •  •   • 

553 

3.027 

«  •  •   • 

3.027 

945 

•    •  •    • 

945 

224 

•    •  •    • 

224 

39 

•   •  •   • 

39 

10 

•   •  •   • 

10 

32 

1,393 

237 

1,662 

7,859 

•  >  •  • 

•   •  •   • 

1»^ 

330 

1,304 

•   •  •   • 

1,634 

321 

842 

•   •  •   • 

1.1ft 

463 

506 

•    •  •  • 

969 

147 

519 

•   •  •  « 

m 

104 

399 

•  •  •  • 

503 

39 

•  •  •  • 

•   •  •   • 

39 

224 

100 

•   •  •   • 

334 

•  •  •  • 

235 

*  •  •  • 

4,586 

•   •  •  • 
«    •  •   • 

t  •  •  • 
4321 

169 

•  •  •  • 

•   •  •   • 

169 

411 

•  •  •  • 

•    •  •  • 

4" 

754 

756 

•  •  •  • 

1,510 

20,875 

11,905 

^73 

33.017 

Dorkf  and  Ferries 

Board  of  Examinert 

Education   

Board  of  Elections 

Board  of  Estimate  and  Aj^portionment. 

Finance    , 

Fire  

Health    

Law 

Mayor's  Office  

Normal  College 

Park  Department   

Police 

President  Boroufl:h  of  Manhattan 

President  Borough  of  The  Bronx , 

President  Borough  of  Brooklyn 

President  Borough  of  Queens 

President  Borough  of  Richmond 

Queens  Borough  Library 

Rapid  Transit  Commission 

Sinking  Fund  Commission 

Street   Cleaning  

Taxes  and  Assessmnets 

Tenement  House  Commission 

Water  Supply,  Gas  and  Electricity 


Totals 


f 


lOI 

Verification  of  Pay-rolls. 

Number  of  Names  Verified  Monthly 20377x12  =  250,524 

Number  of  Names  Verified  Weekly ii>905  x  52  =  6i9»o6o 

Number  of  Names  Verified  Semi-monthly 237  x  24  =     5,688 


Total .^ 875.272 


To  the  number  of  names  verified  weekly  should  be  added  5,000,  which  rep- 
resents employees  laid  off  during  the  winter  months,  owing  to  suspen- 
sion uf  work.  This  would  approximate  20,000  names  verified  weekly, 
which,  added  to  the  other  names  verified  yearly,  represents  an  annual 
total  of. 895^272 


TABLE  No.  23. 

Report  of  Labor  Bureau  for  the  Year  1902. 

Total    Number   of   Applications    Filed 72i707 

Applications   Filed   During    1902 10,532 

Notified  for  Doctor's  Examination. . . . , 10,176 

Examined  by  the   Doctor 6,120 

Rejected  by  the  Doctor 916 

Passed    by    the    Doctor 5^204 

Failed  to  Appear  for  the  Doctor's  Examination 4,056 

Withdrawn    132 

Number  of  Applications  on  File  December  31,  1902 I9,in 

Trade  Examinations  for  the  Year  1902. 

Notified   for  Trade  Examinations 512 

Number    Examined    439 

Number    Passed 279 

Number    Failed    160 

Failed  to  Appear  for  Examination 73 
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Repokt  of  Labor  Bureau. 
Applications  on  File  December  31,  1902. 


Title. 


c 

JS 

c 


M 
C 

o 

n 


m 


c 
o 

E 


Battcryman   

Baltcryman's  Assistant .... 

Blacksmith     6 

Boatman  .... 

Boiler  Maker  .... 

Bricklayer    2 

Bridge  Mechanic 22 

Bridge  Tender  122 

Cfihinct  Maker  .... 

Cable  Splicer   

Carpenter  (House)    150 

Carpenter  (Ship)  9 

Comcnt   Worker   i 

Cleaner  (Male)    208 

Cleaner  (Female)   517 

Deckhand  18 

Dockbiiilder    47 

Driver  (Miss.)   680 

Driver  (Department  Street  Cleaning) ....  25 

Dump    Boardman    5 

Elevatorman   29 

Flagger  3 

Foreman 140 

Foreman's  Assistant  30 

Gardener's  Assistant  15 

Harness  Maker  i 

Hose  Repairer   

Hostler    97 

Laborer  S,ooo 

Lineman   

Machinist  4 

Machinist's  Apprentice  i 


13 


21 


100 
I 

•  •  •  • 

168 

332 
8 

3 

840 

1,600 


42 
41 


325 
3,500 


18 

4 
I 

24 


17 


98 
20 


•  •  •  • 


8 

4 
30 


200 
3 


3 

2 


41 

6 


23 
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Title. 


c 

*^ 

M 

ja 
c 

R 


6 
O 

e 
•S 
S 


Mason   

Mechanic's  Helper  . . 

Mower 

Oiler    

Painter    

Pavet  

Pipe  Caulker 

Marine  Sounder   . . . . 

Pipe  Fitter 

Plasterer    

Plumber    

Rammer   

Rigger    

Scowman    

Ship  Caulker 

Stableman    

Steward  on  Tug 

Stoker    

Sweeper   

Tinsmith  and  Roofer 

Varnisher  

Wireman    


4 

27 

9 

9 

2l8 

27 
2 

•    •   •    • 

4 
I 

62 

3 
3 
I 

I 

3 

3 

31 
1,500 

7 

3 
I 


•  •  •  • 


6 
I 

•  •  •  • 

127 

6 
I 
I 
I 
I 
7 

2 

4 
5 

•  •  •  • 

72 

•  •  •  • 

130 

1,800 

2 

I 


20 
I 
I 
I 


•  •  •  ■ 


I 
130 


Total 


9.051        9.175 


603 


62 


Recapitulation. 


Manhattan 
Brooklyn  . 
The  Bronx 
Richmond  . 
Queens  ... 


Total  Number  of  Applications  on  File  December  31,  1902 19.055 
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Physical  Examinations  for  the  Year  1902. 


TlUe.  I 

o 


Batteryman    24 

Batteryman's  Assistant  13 

Blacksmith    80 

Boatman    31 

Boilermaker    3 

Bricklayer  75 

Bridge   Mechanic   19 

Bridge  Tender  241 

Cabin   Boy    i 

Cabinet  Maker  i 

Cable    Splicer    11 

Carpenter    (House)     179 

Carpenter  (Ship)   18 

Carpenter    (Rustic)    20 

Cement  Worker    70 

Cleaner    (Male)    118 

Cleaner  (Female)  '  144 

Deckhand    45 

Diver    3 

Dockbiiilder    184 

Driver   (Miss.)    133 

Driver  Department  Street  Cleaning I»2i7 

Dump  Boardman  50 

Elevatorman   48 

Flagger    95 

Foreman    233 

Foreman's  Assistant   235 

Gardener's  Assistant 899 

Harness  Maker  41 

Horseshoer. • • 20 

Hose  Repairer  9 

Hostler    168 

Housesmith    13 

Laborer    2,459 


1 

•0 

u 
y 

16 

•    • 

! 

7 

•    • 

( 

52 

6 

2i 

20 

2 

i 

2 

■  • 

1 

34 

3 

■    J8 

16 

•  • 

2 

125 

27 

89 

I 

•  • 

•  • 

t  • 

•  • 

1 

6 

I 

4 

57 

24 

* 

II 

I 

6 

17 

•  • 

3 

28 

7 

35 

54 

4 

60 

81 

•  • 

^ 

31 

•  • 

M 

2 

•  • 

I 

91 

10 

83 

80 

5 

48 

884 

48 

285 

32 

•  • 

18 

25 

2 

21 

49 

II 

35 

1X2 

33 

88 

129 

14 

9» 

623 

III 

ift 

31 

•  • 

10 

II 

I 

8 

9 

•  • 

•  • 

75 

4 

89 

7 

2 

4 

864 

382 

iM 

IC5 


< 


Tide.  ^  '6  ^  «S 

o  a  *!?  *a^ 

%  P4  06  t^ 

of   Markets    9  3  ..  6 

I    63  52  ..  II 

St    72  so  2  20 

it's  Apprentice  12  8  I  3 

43  21  10  12 

Sounder   8  3  2  3 

c's   Helper  343  228  22  93 

: 92  43  17  3« 

62  40  ..  22 

272  119  I  15a 

94  45  14  35 

Iker   43  40  ..  3 

tcr  25  15  ..  10 

r    19  15  ..  4 

100  Oct  2  38 

's  Apprentice   9  8  ..  I 

84  41  12  31 

37  25  2  10 

er    2  I  ..  I 

n    43  ..  I  22 

Ikcr  14  8  2  4 

in    165  80  16  69 

on  Tug I  ..  ..  I 

2X2  126  9  77 

'utter    36  20  2  14 

1,049  310  91  648 

8  6  ..  2 

Assistant   i  . .  . .  i 

1  and  Roofer  44  31  2  II 

erer    14  12  ..  2 

:r    14  8  I  S 

1    54..  I 

right    16  4  7  5 

Total 9,913  5,030  914  3,969 


io6 


Eligible  Lists  Abolished. 


Title. 


i 


Baker   : 

Barber    

Basket  Maker  

Boat  Builder  ....• 

Butcher    

Cook    

Cooper  

Coxswain   

Gas  Maker's  Assistant 

Hose  Repairer's  Helper 

Hospital  Helper 

Laundress  

Seamstress    

Shoemaker 

Sounder  

Switchman  

Tailor   

Toolman    

Waiter  and  Waitress 

Woodworker   

Total  

Grand  Total  10,176 


1 

S5 

Q4 

■0  1 

27 

16 

2 

9 

10 

8 

2 

2 

I 

I 

I 

I 

t  • 

6 

5 

I 

21 

14 

7 

I 

I 

t  • 

2 

2 

•  • 

4 

3 

I 

2 

2 

•  • 

65 

41 

24 

32 

19 

13 

17 

12 

5 

II 

7 

4 

18 

16 

2 

3 

2 

I 

8 

4 

4 

18 

13 

5 

14 

7 

7 

I 

« •     > 

I 

263 

174 

2 

87 

5,204 


916 
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List  of  Trade  Schools  Examinations  for  tb«  Year  1902. 


< 


Title.  I  -^    '  -8 

•?         3         i 

z  &  & 

Blacksmith    44  21  21 

Bricklayer    36  32  i 

^rpenter    66  33  21 

iousesmith    6  5 

•lachinist    58  11  35 

*ainter    132  64  42 

ipe  Calker  46  30  8 

*ipe  Fitter   16  14  2 

lasterer    18  17 

^lumber    59  34  21 

aw   Filer   3  i  2 

^apper    6  3  2 

'apper's  Assistant   i 

'insmith  and  Roofer 21  14  5 

Total   512  279  160 

Recapitulation. 

Notified  for  Trade  Examination   

*assed  Trade  Examination 

ailed  in  Trade   Examination 

^ailed  to  Appear  for  Examination 

Total  Examined   


M 


2 

3 
12 

I 

12 
26 

8 

•  • 

I 

4 

I 
I 

2 

73 


51a 

279 
160 

73 
439 


14.25  per  cent,  of  the  number  notified  for  Trade  Examination  failed  to  appear. 

36.45  per  cent,  of  the  number  of  men  examined  in  Trade  Schools  failed  in  the  cx- 
mination. 

»5-75  per  cent,  of  the  number  notified  for  examination  in  the  Trade  Schools  ap- 
»eared  for  examination. 

63.55  per  cent  of  the  number  examined  in  the  Trade  Schools  passed  the  examlna- 


io». 


ThkRoorot 


iflB 


BanAu 


Nmmbtr  on  Regai&r  EUgibU  Lists,  om  December  31,  igooL 


Title. 


Baker 

Barber , 

Batteryman   

Batteryman'fl  Assistant 

Blacksmith   

BoatbiiiMer  , . 

Boatman   

Boilermaker    

Bricklayer    

Bridjre  Tender  

Bridge  Mechanic , 

Butcher 

Cable  Splicer 

Carpenter  THouse)   

Carpenter  (Ship)    

Cement   Worker  

Clf.'iner  (Male)   

Cleaner  ^'Female)  

Cook  CMale)  

Cook  (Female)   

Cooper    

Coxswain   

Cutter    

Deckhand    

Diver  

Diver's  Tender  

Dockbuilder    

Driver,  Department  Street  Cleaning, 

Driver  (Miss.)  

Dump  Boardman 

Elevatorman  

Flagger  


e 

m 


c 

c 


K 
C 
O 


12 

7 

2 

2 

12 

•  • 

10 

•  • 

10 

27 

2 

3 
5 

8 

3 

24 
47 
59 

4 


2 
I 

23 
I 

I 

74 
63 
27 
19 
23 
5 


4 
I 

2 
2 

7 
I 

4 
I 

8 

^Z 
II 

2 


3 
I 

15 
14 


8 
I 

•  • 
8 

129 
20 

8 


I 

4 
4 


6 
60 

3 

•  • 

I 
8 

•  • 

3 

4 

52 


6 

I 
I 

4 


c 
c 

E 


I 
3 


7 

2 


•  f 
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Tide. 


Foreman's  Assistant  

Foreman  of  Laborers 

Gardener's  Assistant  

Harness  Maker  

Horseshoer  

Hose  Repairer 

Hospital  Helper  (Male) 

Hospital  Helper  (Female) 

Hospital  Helper  (Mechanic) 

Hostler,  Department  Street  Cleaning 

Housesmith    

Laborer    

Laborer  (Out  of  Town) 

Lighter  of  Markets 

Lineman  

Laundryman   

Laundress    

Machinist  

Machinist's  Apprentice  

Mason  ' 

Mechanic's    Helper,    Department    Street 
Cleaning  

Mower  

Oiler  

Painter  (Grainer)  

Painter  (House)   

Painter  (Letterer)   

Painter  (Striper)   

Paver  

Pipe   Calker 

Pipe   Fitter  

Plasterer   

Plumber   

Plumber's  Apprentice  


1 

c 
a 

• 

1 

0 
0 

i 

•0 
§ 

0 

g 

:§ 

n 

n 

S 

0 

31 

15 

19 

7 

15 

30 

15 

33 

32 

27 

27 

30 

30 

3 

•  • 

18 

II 

4 

•  • 

7 

8 

•  • 

I 

•  • 

•  • 

6 

3 

4 

II 

•  • 

•  • 

15 

•  • 

I 
44 

•  • 

•  • 

•  • 

28 

•  • 

4 

•  • 

•  • 

4 

I 

•  • 

•  • 

72 

170 

252 

47 

109 

39 

•  • 

•  • 

•  • 

3 

•  • 

•  • 

•  • 

16 

6 

5 

3 

I 

•  • 

I 

•  • 

I 

•  • 

4 

I 

2 

•  • 

I 

2 

4 

3 

•  • 

I 

I 

2 

4 

•  • 

I 

3 

4 

5 

3 

I 

159 

14 

30 

2 

21 

12 

5 

8 

2 

II 

18 
I 

3 

4 

2 

•  • 

II 

•  « 

10 

•  • 

3 

5 

•  • 

2 

•  • 

3 

2 

•  • 

I 

27 

10 

I 

•  • 

8 

7 

5 

•  • 

8 

5 

I 

•  • 

3 

8 

4 

•  • 

7 

8 

13 

2 

2 

3 

2 

/  • 

I 

no 


TMc 


I 

a 


3 

o 

n 


i 

8 

n 


c 
o 

E 

je, 


Rammer   i6 

RigRcr   7 

Saw  Filer 

Scowman   2 

Seamstress 7 

Ship  Calker 2 

Shoemaker  5 

Sounder  (Marine)   3 

Stableman  35 

Stoker  70 

Stone  Cutter 9 

Sweeper,  Department  Street  Cleaning. ..  155 

Switchman  

Tailor    4 

Tapper  3 

Tinsmith  and  Roofer 7 

Upholsterer   6 

Varnisher    3 

Waiter 

Wheelwright  2 

Woodworker  

Wireman    3 

Total    1,375 


3 
6 

•  • 

10 

13 
6 


14 
13 

2 

142 

2 
I 

•  • 

2 
2 

•  • 

5 
I 


6 

2 
I 


14 
6 


I 
6 


912 


677 


132 


30 


Ill 


Number  on  Preferred  Eligible  Lists  on  December  31,  1902. 


THle. 


9 


d 

1 

u 

n 


a 

8 

n 


a 
o 

g 

•8 


•«8 
a.  .0 


Bricklayer 3 

Baker    4 

Batteryman    i 

Blacksmith    i 

Boatman    i  7 

Bridgetender   7 

Butcher    i 

Carpenter   (House)    4  2         2 

Carpenter    (Ship)     I          i 

Cement   Worker    i  . .          i 

Cleaner    (Male)    4  8 

Cleaner    (Female)    16  5          i 

Cook    (Male) i 

Coxswain    i 

Dockbuilder    i 

Flagger    2  2          i 

Foreman's   Assistant    11  i         9          i 

Foreman  of  Laborers 15  4        11          5 

Gardener's  Assistant 9 

Harness    Maker    2  i          i 

Hose  Repairer  2  . .          i 

Laborer    28  i        35 

Lineman I          i 

Machinist's    Apprentice    i 

Mason    4  2         3 

Mechanic's  Helper,  D.  S.  C. 10  4         3 

Mower    i  . .          6 

Oiler   4 

Painter  (House)   i 

Paver    i 

Pipe   Fitter    3 

Plasterer    I 

Plumber    2  i 


16 


112 


Title. 


I    i 


s 

8 


Jt 
o 

n 


c 


-6 

c 
o 

6 

•8 

S 


a 


JC 

e 

II 

'J 

O 


Rigger    3 

Stableman    

Driver  (Miss.) i 

Ship   Calker 

Vamisher    i 

Waitress    

Wheelwright  i 

Bridge  Painter  19 

Stoker 4 

Total  14s 


I 
3 


61       94 


23 


Regular  Eligible  Lists. 


Tide. 


I 


o 
8 


3 
s 


8 

E 


d 

c 

« 

a 
C 


Upholsterer  6             2 

Vamisher  3 

Waiter ..              S 

Wheelwright  2              i 

Woodworker  

Laborers  (Out  of  Town) 39 

Cable  Splicer 5 

Wireman  3              i 

Bridge  Mechanic 2            il 

Laundryman   . .              X 

Total   1,375          912 


677 


13a 


304 


m 


SHOWING  STATISTICS  OF  THE  LABOR  BUMSAU. 

Number  of  Appointments  from  the  Regular  Eligible  Lists  to  December  31,  1902. 


Title. 


Number. 


Title. 


Baker  

Barber  

Basket  Maker 

Batteryman  

Batteryman's   Assistant 

Blacksmith   

Blacksmith's  Helper 

Boat  Builder 

Boatman   

Boilermaker 

Bricklayer 

Bridge  Tender 

Butcher   

Cabin  Boy   

Cabinet  Maker  

Carpenter  (House)   

Carpenter  (Ship)   

Cement  Worker  

Cleaner  (Male) 

Cleaner  (Female)    

Cook  (Male)  

Cook  (Female)  

Cooper   

Coppersmith 

Coxswain    

Cutter 

Deckhand   

Diver 

Diver's  Tender  

Dockbuildei 

Driver  (Miss.i  

Dump       Boardmai^.       Department 

Street  Clcaninji 

Elevatormai*    

Flaprger   


8 
8 


20 
12 

■  • 

12 

16 

5 
3 


I 
16 


I 
26 

9 

7 
I 


Number. 


Foreman's  Assistant 56 

Foreman  of  Laborers 25 

Gardener's  Assistant 529 

Gas  Maker 

Groundman 

Harness  Maker 

Horseshoer    a 

Hose  Repairer p 

Hospital  Helper   (Male) 10 

Hospital  Helper  (Female) 17 

Hospital  Helper  (Mechanic) i 

Hostler   g 

Lineman    20 

Laundress    e 

Machinist    ■ 

Mason   n 

Mechanic's  Helper  62 

Mower  jg 

Oiler   4 

Painter  (House)    ^^ 

Paver   17 

Pipe  Caulker  7 

Pipe  Fitter 3 

Plasterer  2 

Plumber  12 

Plumber's  Apprentice  4 

Rammer  g 

Rigger  12 

Tinsmith  and  Roofer 5 

Scowman g 

Seamstress  i 

Stableman 16 

Stoker   52 

Sweeper,  Department  Street  Clean- 
ing    167 


114 


Title. 


Number. 


TiUe 


Nvmber. 


Switchman   

Tailor   

Tapper  

Tapper's  Assistant 

Toolman 

Upholsterer 

Varnisher  i 

Waiter 

Waitress , 

Wheelwright   i 


Woodworker 

Driver,  Department  Street  Clean- 
ing    gaS 

Bridge  Mechanic 7 

Cable  Splicer 4 

Rustic  Carpenter 4 

Laborer  444 

Housesmith  2 

Total    2,681   ' 


Number  of  Appointments  from  the  Preferred  Lists  to  December  31,  1902. 


Title. 


Number. 


Tide. 


Number. 


Baker I 

Barber   

Basket   Maker    

Batteryman 

Batteryman's  Assistant i 

Blacksmith   3 

Blacksmith's  Helper 

Boatbuilder 

Boatman   i . 

Boilermaker    

Bricklayer  3 

Bridge  Tender 8 

Butcher   

Carpenter   (House)    40 

Carpenter   (Ship)    

Cement  Worker   

Cleaner  (Male) li 

Cleaner  (Female)    ,-  9 

Cooper 

Deckhand  4 

Diver 


Diver's  Tender 

Dockbuilder 

Driver  (Miss.)   17 

Elevatorman   2 

Flagger  6 

Foreman's  Assistant 15 

Foreman  of  Laborers 32 

Gardener's  Assistant  19 

Harness  Maker  2 

Housesmith  2 

Laborer   369 

Lineman   2 

Laundress   

Machinist   6 

Machinist's  Apprentice 

Machinist's  Helper 

Mechanic's  Helper  20 

Mower  21 

Oiler   5 

Painter  (House)    . .' 25 

Paver  , 28 


"5 


Title. 


Number. 


Title. 


Numbi 


Pipe  Caulker 

Pipe  Fitter 

Plasterer  

(Plumber  
,  Plumber's  Apprentice 

Rammer  

Rigger    

Roofer  and  Tinsmith. 

Saw  Filer  

Scowman   

Seamstress  

Ship  Caulker    

Sounder  (Marine)  . . . 


3 
3 

• » 

10 

3 
14 


Stableman  . . 

Stoker    

Tapper 

Upholsterer 
Varnisher  . . 
Wheelwright 
Woodworker 
Woodsawyer 
Valveman  . . 
Mason 


Total 


RECAPITULATION. 

Appointments,    Department   of   Street    Cleaning I|I56 

Appointments,  Other  Departments   2,246 


Reinstatements,  Department  of  Street  Cleaning. 
Reinstatements,   Other  Departments    


Dismissals  without  Prejudice,  Department  of  Street  Cleaning, 
Dismissals  without  Prejudice,  Other  Departments 


Dismissals  for  Cause,  Department  of  Street  Cleaning. 
Dismissals  for  Cause,  Other  Departments 


490 
713 


749 
1,169 

385 
247 


Resignations,  Department  of  Street  Cleaning 460 

Resignations,  Other  Departments  187 


Transfers    

Change  of  Titles 
Deaths    


Total  Number  of  Changes  in  the  Working  Force  of  all  Departments  during 

the  Year  ,..., , .       8,51 


ii6 


TABLE  No.  24. 
Showing  Names,  Occupations,  Dates  of  Appointment  and  Salaries  of  the  Co 

MISSIONERS  AND  THE  NaMES,   POSITIONS,   DaTES  OF  APPOINTMENT  AND   SaLABIES 

OF  THE  Employees  of  the  Municipal  Civil  Service  Commission. 

Commissioners. 


Name  and  Occupation. 


Date  of 
Appointment. 


Salary. 


I,  1902 

$6^000  00 

I,  1898 

none 

5,  1899 

none 

Willis  L*  Ogden,  President,  Merchant Jan. 

William  N.  Dykman,  Lawyer Jan. 

Alexander  T.  Mason,  Lawyer May 

Theodore  M.  Banta,  Cashier,  New  York  Life  In- 
surance Company Jan. 

William  A.  Perrine,  Business  Agent,  Iron  Mould- 
ers' Union  of  North  America Jan. 

Nelson  S.  Spencer,  Lawyer Jan. 

Cornelius  Vanderbilt,  Engineering Jan. 


I,  1902 

I,  1902 
I,  1902 
I,  1902 


none 

none 
none 
none 


Employees. 
Executive  Office. 


Name  and  Position. 


Date  of 
Appointment. 


Salary. 


S.  William  Briscoe,  Secretary May    i,  1895 

John  H.  McCooey   Assistant  Secretary May  24,  1898 

Frederick  J.  Smith,  Clerk Peb.  21,  1899 

Henry  B.  Boudinot,  Qerk April  28,  1896 

Clarence  J.  Tobin,  Stenographer  and  Typewriter. .  May    6,  190 1 

George  H.  Eberle,  Qerk Mar.    4,  1896 

James  D.  Dunlap,  Qerk June    3,  1896 

John  Casey,  Clerk Sept.  18,  1897 

Timothy  J.  O'Leary,  Qerk July   21,  1902 

Frances  Eckstein,  Stenographer  and  Typewriter...  Feb.  10,  1902 

Teresa  G.  Casey,  Stenographer  and  Typewriter Feb.  17,  1902 

William  J.  Lyell,  Telephone  Operator Mar.  15,  -901 

Adolph  J.   Cohn,  Clerk April  20,  1901 

Lawrence  A.  Bjrme,  Junior  Qerk Aug.    i,  1899 

e— ^- ; ,        : .   .   .'■  .■  Jf 


$5,000  00 

3.000  00 

1,500  00 
1,500  00 

1,500  00 

1,350  00 

i»350  00 

i,aoo  00 

900  00 

900  00 

900  00 

900  00 

7SOOO 

540  00 


117 


Date  of 
Name  and  Position.  Appointment. 

William  M.  Tighe,  Junior  Gerk July    i6,  1900 

Joseph  J.  Skelding,  Junior  Gerk June    2,  1902 

Thomas  E.  Lynch,  Office  Boy July    18,  1902 

James  A.  Sherry,  Office  Boy Aug.     i,  1902 

James  J.  McMahon,  Office  Boy Oct.     6,  1902 

August  Knoepfle,  Office  Boy Oct.     6,  1902 

Philip  J.    Coffey,   Gerk Nov.  26,  1897 

Mamie   A.    Cadley,    Gerk Dec     1,1893 

John  W.  Woodward,  Gerk Feb.  21,  1899 

Edward  G.  Norris,  Gerk July    19,  1902 

William  A.  Barnard,  Junior  Gerk July    16,  1900 

Joseph  T.  Ryan,  Office  Boy May  27,  1901 

Examining  Division. 

-  ■ 

Frederick  G.  Ireland,  Chief  Examiner Nov.  13,  1895 

Francis   Collingwood,   Examiner May  12,  1895 

F.  Edge  Kavanagh,  Examiner Mar.    2,  1899 

Peter  D.  Byrne,  Character  Examiner  and  Inspector.  June    7,  1902 

Mildred  G.  Smith,  Examiner Jan.      i,  1897 

May  B.  Upshaw,  Examiner May  17,  1902 

William  B.  Clarke,  Examiner June  21,  1902 

James  O.  Conway,  Examiner June  23,  1902 

James  P.  Warbasse,  M.  D.,  Examiner Dec.  26,  1902 

Levi  F.  Warner,  M.  D.,  Examiner Aug.  18,  1897 

Danforth  N.  B.  Sturgis,  Examiner Mar.    8,  1895 

Elmer  G.   Story,  Examiner Mar.    2,  1897 

Henry  K.   Spaulding,  Examiner Mar.  25,  1897 

David   H.  Ray,  Examiner July   25,  1902 

Charles  PI.  Hyde,  Examiner Mar.    2,  1899 

Percy  S.  Hildreth,  Examiner Aug.    4,  1896 

Joseph  A.  Kene,  M.  D.,  Examiner June    2,  1898 

IVank  Gallagher,   Examiner Mar.    2,  1899 

Ernest  L    Crandall,  Examiner Mar.    2,  1899 

Louis  B.  Bennett,  Examiner July    16,  1902 

Helen  J.   Higgins,  Stenographer  and  Typewriter. .  Nov.  14,  1902 

Wilson   S.   Custard,  Clerk July    23,  1902 

Sanuicl  Rosenfeld.  Office  Boy July    12,  1901 


Salary. 


540  CX> 
540  00 
300  00 
300  00 

300  00 

300  00 

1,500  00 

1.35000 
1,200  00 

900  00 
540  00 

300  00 


$4,200  00 

2,550  00 
2,400  00 
i3oo  00 
i,aoo  00 

1,200  00 
1,200  00 
1,200  00 
2,100  00 

10  00  per  session 

10  00  per  session 

10  00  per  session 

10  00  per  session 

10  00  per  session 

10  00  per  session 

10  00  per  session 

10  00  per  session 

10  00  per  session 

10  00  per  session 

10  00  per  session 

1,050  00 

900  00 

300  00 


Ii8 
Labor  Bureau. 


Date  of 

Nmme  and  PositioiL                                         Appointment.  Salary. 

Frank  A.  Spcn^r,  Labor  Clerk *..:....  Jan.  27,  1896  ^,700  00 

Emil  Back,  Qcrk Mar.  21,  1895  1,500  00 

Qaude  F.  Curtis,  Qcrk Feb.  21,  1899  1,200  00 

Albert  D.  McGuire,  Gerk ; May    i,  1901  750  00 

Alfred  S.  Houghton,  Medical  Examiner May    8,  1895  1,50000 

John  H.  Dougherty,  Stenographer  and  Tjrpcwritcr.  July     i,  1898  1,200  00 


*  I 


> 
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